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INTRODUCTION 

This  work,  wliich  was  prepared  for  the  information  of  the  Constitutiona] 
Conventicm  to  be  held  in  April,  1915,  contains  a  description,  in  text  and  tables 
and  graphic  charts,  of  the  Government  of  the  State  of  New  York,  under  the 
following  headings: 

(a.)  Functions. 

(6.)  Organization. 

(c.)  Actiyitiea 

{d.)  Number  of  Employees, 

(e.)   Salary  Cost 

The  function  or  purpose  of  each  division  of  the  government  is  explained 
and  defined. 

The  organization  in  its  various  units,  sudbi  as  department^  bureaus  or 
divisions,  is  outlined,  not  only  in  text  form  but  also  in  charts. 

The  activities,  or  duties,  of  every  individual  officer  and  employee  are 
described. 

The  number  of  positions,  the  civil  service  titles  and  grades  and  the  salaries 
thereof  are  given. 

This  is  the  first  complete  description  of  a  state  government  that  has  ever 
been  prepared. 

It  shows  that  the  Government  of  the  State  of  New  York  comprehends 
one  hundred  and  sixty-nine  departments,' bureaus,  boards,  institutions,  oom- 
missions  and  offices  and  that  they  supervise  or  regulate  practically  everything 
there  is  in  the  State. 

Many  of  these  one  hundred  and  sixty-nine  agencies  of  government  have 
been  created  since  the  last  Constitutional  Convention,  in  1894.  In  addition, 
the  powers  possessed  by  the  agencies  then  in  existence  have  heen  enlarged  and 
increased  during  the  twenty  year  period.  In  numerous  instances,  conflicts  of 
jurisdiction  have  resulted  and  it  has  been  realized  within  the  past  few  years 
that  simplification  and  concentration  are  necessary. 

The  entire  structure  of  the  State  government,  as  it  now  exists,  may  be 
said  to  have  grown  from  year  to  year  rather  than  to  have  been  builded 
according  to  any  studied  plan  of  scientific  or  economic  needs.  As  a  result, 
duplications  and  inconsistencies  are  found  in  many  branches  of  the  government 

For  example,  there  are  six  commissions,  forty  boards  and  four  other 
departments  exercising  supervisory  functions  over  State  institutions  for  defec- 
tives, delinquents  and  dependents.  Frequent  conflicts  between  these  bodies 
occur,  and  in  many  matters  the  extent  of  overlapping  jurisdiction  is  not  under- 
stood, even  by  the  persons  most  concerned.  This  leads  inevitably  to  confusion 
and  delay  in  the  administration  of  institutions,  and  frequently  results  in  the 
waste  of  State  funds. 

The  names  and  titles  of  departments  afid  officers  frequently  give  no  indi- 
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cation  of  their  functions,  owing  to  the  manifold  activities  required  of  some 
and  the  limited  activity  allowed  others. 

The  Superintendent  of  PuWic  Works  performs  only  one  function,  the 
operation  of  the  canals  after  they  have  been  constructed  by  ,the  State  Engineer. 
The  construction  and  supervision  of  other  public  works,  such  as  highways, 
public  grounds  and  buildings  and  monuments  are  vested  in  other  officials. 

The  Superintendent  of  Public  Buildings  is  the  janitor  of  the  State 
Capitol.  Other  large  public  buildings  are  under  the  supervision  of  other 
officials. 

The  assessment,  collection  and  audit  of  taxes  are  conducted  by  one  officer, 
the  State  Comptroller.  In  addition,  taxes  are  collected  by  the  Insurance 
Department,  the  Secretary  of  State,  the  Excise  Department  and  the  Tax 
Commission. 

There  is  a  Conservation  Department,  created  to  conserve  the  public 
resources  of  the  State.  In  addition  there  are  some  two  score  of  parks,  reserva- 
tions, historical  buildings  and  monuments  under  the  jurisdiction  and  control 
of  as  many  park  commissions  and  associations. 

The  State  Education  Department  administers  appropriations  for  the  care 
of  the  blind,  deaf  and  dumb  in  certain  institutions.     The  Fiscal  Supervisor 
and  the  State  Board  of  Charities  supervise  the  care  of  the  blind,  the  crippled   , 
and  the  feeble  minded  and  delinquent.     The  Hospital  Conmiission  supervises 
to  some  d^ree  the  care  of  defectives  as  well  as  of  the  insane. 

The  Department  of  Health,  the  Department  of  Labor  and  the  Department 
of  Agriculture  inspect  and  regulate  the  manufacture,  preparation  and  sale  of 
food  products.  One  department  inspects  meat,  another  milk,  and  a  third  bake- 
shops  and  restaurants.  All  three  may  conduct  inspections  and  issue  orders  at 
once  or  separately. 

State  inspectors  follow  close  upon  one  another  throughout  all  business 
and  industries,  the  inspection  districts  of  all  departments  overlapping.  The 
manufacturer  or  business  man  is  visited  successively  by  inspectors  from  the 
Department  of  Labor,  the  Department  of  Health,  the  Fire  Marshal,  and,  in 
some  instances,  the  Department  of  Agriculture.  Inspectors  from  the  Work- 
men's Compensation  Commission  follow,  if  accidents  occur.  In  addition  to 
these,  the  inspectors  of  the  Public  Service  Commission  may  call,  while  in 
other  lines,  the  Conservation  Department  sends  inspectors. 

Hotels,  for  example,  are  subject  to  inspection  by  the  following  departments : 

1.  Department  of  Labor. 

2.  Department  of  Health. 

3.  Department  of  Agriculture. 

4.  Fire  Marshal. 

6.  Workmen's  Compensation  Commission. 

6.  Public  Service  Commission. 

7.  Department  of  Excise. 

8.  Ccmservation  Department 

9.  Department  of  Weights  and  Measures. 
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Every  detail  of  hotel  xnanagement  is  subject  to  ioapectiozi  by  some  State 
department. 

Some  of  the  subjects  under  supervision  by  these  nine  State  departments 
are: 

Food  and  Bevebaoes. —    Department  of  Health,  Department  of 
Agriculture,  Department  of  Labor,  Department  of  Excise,  Depart- 
ment of  Weights  and  Measures,  Conservation  Department. 
Safety  Appliances. —  Department  of  Labor,  Fire  Marshal,  Work- 
men's Compensation  Commission. 
JSanitaey   Conpitions. —  Department   of   Health,   Department   of 

Labor. 
BuiLj)iNG  Construction. —  Department  of  Labor,  Fire  Marshal, 

Workmen^s  Compensation  Commission. 
Fire  Prevention.  —  Department  of  Labor,  Fire  Marshal. 
Telephones,  Electric  and  Gas  Meters,  Rates,  Etc. —  Public 

Service  CommissioiL 
Hours  of  Business  and  Labor. —  Department  of  Labor,  Depart- 
ment of  Excise. 
Inspection  of  Sheets  and  Towels. —  Department  of  Health. 

There  are  two  separate  schools  of  forestry,  conducted  without  eo-ordination. 

There  are  nine  secondary  schools  of  agriculture,  in  no  way  related  to  one 
another. 

There  are  two  schools  for  veterinary  education  competing  against  one 
another  far  appropriations  and  development. 

These  thirteen  institutions  conduct  extension  work,  and  the  Department 
of  Agriculiiure  also  maintains  a  costly  extension  service  composed  of  lecturers 
who  travel  about  the  State.  The  Education  Dqmrtment  also  conducts  eiztension 
service  with  lecturers,  and  so  does  the  Department  of*  Healtib. 

The  State  expends  annually  many  millions  of  dollars  for  supplies,  mate- 
rials and  equipment.  The  three  great  departments  of  institutional  work, 
charitable,  penal  and  curative,  expend  $3,000,000  a  year  for  provisions  alone. 
These  three  departments  do  not  purchase  in  similar  ways,  nor  tiirough  a 
central  agency,  nor  according  to  uniform  specifications  for  the  same  kind 
of  provisions  or  clothing  or  other  supplies. 

Each  of  the  departments,  boards,  bureaus  and  commissions  purchases 
independently. 

The  Health  Department  maintains  a  laboratory  for  testing  water  and  food 
lapi^es. 

The  Agricultural  Department  maintains  a  laboratory  for  testing  milk, 
cheese  and  batter. 

The  Hospital  Commission  maintains  &  laboratory  for  testing  food,  coal 
^  other  supplies. 

The  Highway  Department  maintaivv.  i^Hixyr^Xoitj  for  testing  road  materials 
*^d  supplies,  induding  rock  and  brofceu^     ^ 
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Thd  Education  Department  maintaiiis  a  laborato'r^y  for  testiiig  stbn^  and 
geological  formations. 

Not.  only  is  there  ^bsehce  of  co-ordinatibn  "between  the  work  of  these 
laboratories,  but  no  facilities  are  provided  for  testing  a  large  amount  of  sup- 
plies and  materials  purchased  by  other  departments  of  the  State! 

There  are  one  hundred  and  eight  boards  and  commissions^  constituted  in 
many  different  ways.  A  number  of  them!  wipre  treated  fof  simflar  purposkjs 
and  a  number  perform  functions  for  which  there'  already  existed  at  the  time 
of  their  creation  fully  organized  departments  of  the  government.  Some  are 
elected  by  the  Legislature,  some  appointed  by  the  GfoVeifno^,  somie  are  of  ex-officio 
membership,  some  are  paid,  others  are  not  paid. 

Before  any  complete  reorganization  can  be  effected  it  is  obvious  that 
accurate  and  comprehensive  knowledge  of  existing  conditit^ns  must  be  obtained. 
That  is  the  object  of  this  work. 

The  lack  of  centralized  responsibility  for  functions  that  are  i^elafed  is  made 
very  plain  in  the  charts  and  text.  The  duplication  of  function*  and  activities 
can  be  readily  traced. 

In  preparing  this  description  of  the  Government  of  the  State  of  New 
York,  the  Department  of  Efficiency  aind  Economy  has  performed  one  of  its 
functions  under  the  general  provisions  of  Chapter  280  of  the  Laws  of  1913, 
which  created  the  Bepartment,  as  follows : 

Section  3.  The  commissioner  of  efficiency  and  economy  shall  make  a 
careful  and  thorough  study  of  each  office,  institution  and  department 
maintained  by  the  state  and  shall  ffom  time  to  time  make  recommenda- 
tioiis  to  the  governor  and  to  the  officer,  board  or  commission  in  chaj'ge  of 
siaid  office,  institution  or  departmeait  touching  the  efficienoy  and 
eocmomy  of  the  work,  busiiiess  and  service  therem.  He  is  hiereby  em- 
powered, and  it  shall  be  his  duty  to  examine  the  aocou!ntsy  and  the 
methods  of  busineas,  accounting  and  administration  of  the  several  offices, 
institutions  and  departments  supported  by  the  state,  for  the  eondu<^t 
and  maintenance  of  which  any  appropriation  of  moneys  is  made  by 
law,  and  for  the  purpose  of  such  examination,-  he  shall  have  the  power, 
and  he  is  hereby  authorized  to  subpoena  witnesses  and  compel  their 
attendance  before  him  and  to  subpoena  and  compel  the  production 
before  him  of  books^  papers,  accounts  and  documents  of  every  kind,  and 
to  administer  oaths  to  all  persons  subpoenaed  or  appearing  as  tvitnesses 
before  him  and  to  examine,  take  the  testimony  of  axid  requite  Answers 
from  all  such  persons  upon  all  subjects  pertinent  to  any  examination 
being  conducted  by  him.  He  shall  have  the  poWer  and  he  is  hereby 
authorized  to  require  the  several  officers,  institutions  and  departments  of 
the  state  to  furnish  to  him,  upon  forms  prescribed  by  hiiA,  all  such 
detailed  information  touching  the  business,  accounts,  nffihs  and  &dminr 
isttation  of  sjiicb  officera,  institutions  and  departments  of  the  ^aite  to 
furnish  such  information  in  9ueh  fotm  to  the  said  eommissionjer  of 
efficiency  and  economy. 
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The  policy  of  the  Department  of  Efficiency  and  Economy  has  been  to 
secure  the  services  of  experts,,  from  time  to  time,  for  critical  and  constructive 
suggestions  on  the  subjects  under  investigation.  In  addition  to  the  service  of 
its  regular  Advisory  Board,  the  Department  decided  to  invite  the  co-operation 
of  experts  on  the  science  of  governmental  organization  in  the  preparation  of  this 
volume.  In  pursuance  of  this  policy  an  invitation  was  extended  to  the  New 
York  Bureau  of  Municipal  Research  which  has  investigated  and  studied  the 
governmental  organization  of  cities  and  has  suggested  many  improvements  in 
the  administration  of  the  cities  of  New  York,  Philadelphia,  Pittsburg,  Los 
Angeles,  Toronto,  Memphis,  Cincinnati,  Dayton,  and  fifty  other  cities  and 
counties. 

The  response  to  the  invitation  was  generous.  The  Bureau  detached  men 
from  important  work  in  many  cities  and  organized  a  staff  of  twenty  to  assist 
in  compiling  and  editing  the  data  collected  regarding  the  organization  and  work 
of  the  various  departments,  institutions  and  commissions.  These  men  and 
the  staff  of  the  Department  of  Efficiency  and  Economy  were  merged  into  one 
staff  in  the  preparation  of  this  report.  The  Bureau  gave  its  services  without 
cost  to  the  State  and  its  assistance  was  very  valuable  to  this  Department.  The 
Bureau  of  Municipal  Research  deserves  unstinted  praise  for  its  share  in  the 
work. 

The  Constitutional  Convention  Commission,  appointed  in  1914  to  furnish 
information  for  the  use  of  the  Constitutional  Convention,  has  requested  that  a 
copy  of  this  report  be  supplied  to  each  delegate. 

JOHN  H.  DELANEY 
Commissioner  of  Efficiency  and  Economy 
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That  the  report  may  be  readily  understood,  this  explanatory  statement  is 
submitted  as  a  key  or  guide  for  the  reader. 

Organization 

H&w  the  Data  was  Obtained 

To  insure  uniformity  of  method  in  describing  the  organization  of  the  various 
branches  of  the  State  government,  standard  blank  forms  were  prepared  and 
transmitted,  together  with  complete  instructions  and  sample  sheets,  to  each 
departoient  and  other  division  thereof.  Representatives  from  the  State  Depart- 
ment of  EflSciency  and  Economy  and  the  New  York  Bureau  of  Municipal  Research 
were  then  assigned  to  assist  the  department  officials  in  preparing  and  assembling 
the  data.  A  special  effort  was  made  to  ascertahi  for  each  main  organization  unit 
not  only  the  number  of  sub-organization  units,  but  also  the  inter-relation  of  these 
units;  in  other  words,  to  determine  the  existing  lines  of  authority  and  responsi- 
bility within  each  department,  board,  office  or  commission. 

How  to  Read  the  Charts 

In  charting  the  organization  of  the  several  departments,  boards,  offices  and 
commissions,  a  square  or  rectangle'  has  been  used  to  indicate  each  separate 
organization  unit.  With  few  exceptions  each  square  or  rectangle  is  divided 
into  three  parts,  as  follows:  the  first  or  uppermost  part,  which  contains  the 
name  of  the  organization  unit,  i.  e.  department,  board,  commission,  bureau, 
division  or  other  title;  the  second  or  middle  part,  which  contains  an  epitomized 
statement  of  the  personnel  of  that  particular  part  of  the  organization,  i.  e.  the 
title  of  the  person  in  charge  thereof  and  his  rate  of  compensation,  together  with 
the  total  number  of  other  employees  and  their  total  compensation;  the  third,  or 
lowest  part,  which  contains  a  brief  statement  of  the  functions  or  activities 
of  that  branch  of  the  organization. 

Many  of  the  subordinate  oi^anization  units  of  the  departments,  boards, 
commissions,  etc.,  are  known  by  definite  names,  such  as  "  Bureau,"  "  Division  " 
or  "  Sections."  There  are  many  others,  however,  for  which  no  d^nite  names 
have  ever  been  determined.  In  a  few  of  these  cases  it  has  seined  advisable  to 
insert  in  the  charts  formal  organization  titles,  but  for  the  most  part  simply  the 
names  of  the  fimctions  have  been  used. 

It  should  be  noted  that  the  sizes  of  tl^g  various  squares  and  rectangles  do  not 
indicate  the  relative  importance  of  the  rv  j*anization  units,  since  the  size  of  the 
squares  or  rectangles  was  determined  X^^  ,  \y^  the  amount  of  descriptive  matter 
to  be  included.  ^^'^ 
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The  co-ordinate  or  subordinate  relation  of  any  particular  organization  unit 
is  indicated  in  the  charts  by  the  relative  position  of  the  squares  representing  such 
units  and  by  the  direction  of  the  connecting  lines.  The  dotted  lines  used  in  some 
of  the  charts  indicate  partial  authority,  responsibility  or  relationship  as  compared 
with  the  direct  and  authoritative  relationship  shown  by  the  unbroken  lines. 

In  order  that  the  chart  niay  be  best  understood,  the  reader  should  begin  at 
the  tbp  of  the  chart  and  read  down. 

Number  and  Compensation  of  Employees 

The  number  of  State  employees  and  their  compensation,  as  set  forth  in  both 
the  charts  and  the  descriptive  text  of  this  report,  relate  (except  as  otherwise  noted) 
to  the  conditions  existing  in  November,  1914.  An  effort  was  made  to  obtain  a 
photographic  reproduction  of  the  entire  State  government  as  of  a  particular  day, 
but  it  was  found  necessary  to  have  the  picture  comprehend  the  period  of  a  month. 
In  some  departments  the  November  month-end  payrolls  were  used  as  a  basis, 
while  in  others  the  payrolls  of  the  middle  of  the  month  were  used.  Recognized 
positions  vacant  in  November,  but  ordinarily  filled,  and  for  which  there  were 
existing  appropriations,  were  included  in  the  descriptive  matter  and  the  charts. 

The  salaries  shown  represent  the  rate  for  November  extended  to  an  annual 
basis.  Owing  to  peculiar  conditions  existing  in  certain  departments  it  seemed 
more  practicable  to  show  the  actual  expenditures  for  the  twelve  months  instead 
of  an  estimated  annual  amount  based  on  the  November  payroll.  This  is  also 
true  with  respect  to  those  employees  paid  at  a  per  diem  rate.  Where  the  amounts 
shown  represent  other  than  the  annual  basis  computed  on  the  November  rate, 
an  explanatory  note  has  been  appended. 

The  grouping  of  employees  and  amounts  of  compensation  set  forth  in  the 
squares  on  the  charts  will  be  found  to  correspond  with  the  respective  group  arrange- 
ment of  the  descriptive  text  following  the  charts.  The  charts  show  totals  only, 
but  a  detailed  analysis  of  each  total  may  be  found  by  referring  to  the  related  text 
matter. 

The  number  of  employees  and  their  compensation  shown  in  the  several 
squares  of  any  particular  chart  is  not  cimiulative  when  reading  from  the  bottom 
of  the  chart  to  the  top.  In  this  respect  each  square  is  independent  of  the  others. 
For  example,  the  uppermost  or  controlling  square  on  each  chart  represents  only 
the  general  administrative  or  undistributable  portion  of  the  organization  and 
nothing  else.  A  summary  statement  showing  the  total  number  of  employees  and 
the  amount  of  compensation  of  a  particular  department,  board,  commission,  etc., 
will  be  found  in  the  first  sheet  of  the  descriptive  text  and  also  in  the  general  sum- 
mary on  page  xxv.  The  former  is  grouped  according  to  the  main  organization 
units  existing  in  each  department,  board,  commission,  etc.,  while  the  latter  is 
shown  only  in  total. 

Civil  Service  Titles 

An  attempt  has  been  made  to  include  in  the  descriptive  text  not  only  the 
title  of  each  employee,  but  also  the  grade  as  defined  by  the  thirty-first  report  of 
the  Civil  Service  Commission,  as  transmitted  to  the  Legislature,  March  24,  1914. 


KEY  TO  THE  REPORT  xv 

FUNCnONS  AND  AcmviTtBB 

• 

Main  Functional  Grouping 

The  government  of  the  State  of  New  York  comprehends  approximately  one 
hundred  and  seventy  separate  organization  units  —  departments,  boards,  commiB- 
sipns,  etc.  (See  page  xxv.)  The  lack  of  centraliisation  of  r^ponsibility  for  related 
functions  has  made  difficult  the  preparation  of  this  report  in  such  form  as  to  make 
clear  to  the  reader  their  logical  relations  and  yet  retain  the  picture  of  the  ^sting 
lack  of  centralization  and  co-ordination. 

To  facilitate  an  understanding  of  the  situation,  all  of  the  departments,  boards, 
conunissions,  etc.,  have  been  arranged  in  twelve  main  functional  groups,  as  follows: 

Legislative 

Executive 

Administrative 

Judicial 

Regulative 

Defensive 

Agricultural 

Educational 

Care  of  Delinquents,  Defectives  and  Dependents 

Public  Works 

Conservation  and  Custodianship  / 

Celebrative  and  Commemorative 

This  functional  grouping  is  in  fact  a  revision  of  that  set  forth  in  recent  reports 
of  the  State  Comptroller.  For  example,  the  Banking  Department  and  Insur- 
ance Department  are  shown  in  the  Comptroller's  reports  in  a  group  entitled 
"  General."  In  this  report,  however,  they  are  included  in  the  "  Regulative  '* 
group.  The  Comptroller's  reports  contain  no  "  Public  Works  "  group,  but  for 
better  imderstanding  of  the  public  works  functions  of  the  State  such  a  group  has 
been  incorporated  in  this  report.  Furthermore,  the  Comptroller's  reports  contain 
separate  groupings  of  "  Penal,"  "  Curative "  and  '^  Charitable "  functions, 
whereas  in  this  report  all  of  the  departments,  boards,  conmiissions  and  insti- 
tutions of  that  character  are  included  in  a  group  entitled  "  Care  of  Delinquents, 
Defectives,  and  Dependents."  There  is  such  overlapping  and  inter-relation  of 
authority  and  responsibility  among  these  three  activities  that  the  existing  condi- 
tions can  be  best  understood  by  including  them  all  in  a  single  functional  group. 
Similarly  the  group  shown  as  "  Protective  "  in  the  Comptroller's  reports  has  been 
divided  in  this  report  into  "  Conservation  and  Custodianship  "  and  '^  Celebrative 
and  Commemorative." 

The  twelve  functional  groups  are  included  on  the  "  key  chart  "  at  the  begin- 
ning of  this  report,  which  itself  shows  the  lack  of  centralization  of  responsibility 
and  co-ordination  of  functions  with  the  elective  offices.  A  supporting  key  chart 
has  also  been  prepared  for  each  of  the  functional  groups  (Charts  A  to  L  inclusive) 
which  sets  forth  the  names  of  the  depaMj^eBts,  boards,  commissions,  etc.,  included 
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in  each  group.  As  distinguished  from  all  the  other  charts  of  this  report  the  lines 
connecting  the  individual  squares  of  these  functional  key  charts  with  the  central 
squares  do  not  indicate  authority  or  responsibility. 

Appointive  Power 

The  names  of  the  officials  or  bodies  vested  with  appointive  power  over  the 
various  boards,  commissions  and  other  departmental  heads  is  shown  not  only  in 
the  functional  key  charts  (Charts  A  to  L  inclusive)  but  also  in  the  descriptive 
matter  relating  to  them. 

Digest  of  Activities  of  Personnel 

The  functions  of  each  organization  unit  and  also  the  duties  or  activities  of 
each  employee  is  shown  in  the  descriptive  matter.  The  statements  regarding 
functions  and  activities  are  based  upon  the  reports  of  the  respective  departments, 
boards,  etc.,  as  returned  on  the  blank  forms  which  were  submitted  to  them  for 
that  purpose.  Their  correctness  and  completeness  has  not  been  verified.  It  is 
believed,  however,  that  the  statement  of  duties  as  published  in  the  report  may  be 
relied  upon  as  indicative  in  general  of  the  kinds  of  work  performed. 

Ez-Offido  Memberships 

The  boards,  commissions,  etc.,  of  which  department  heads  are  members 
ex-ofiicio  are  shown  according  to  the  information  set  forth  in  the  "  L^slative 
Manual ''  for  1914  and  the  "  Red  Book  "  for  1914. 
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QOVERNMENT  OP  THE  STATE  OF  NEW  YORK 

SUMMARY  OF  THE  FUNCTIONAL  DIVISIONS 

Showing  number  of  emploiyees  and  total  salaries  and  wages  in  each  organization 
unit  of  the  State  government. 


FUNCTIONAL  DIVISIONS 


Lepslative 

Executive 

Administrative 

Judicial  /, 

Regulative 

Defensive 

Agricultural 

Educational 

Care  of  Delinquents,  Defectives  and  Dependents 

Public  Works 

Conservation  and  Custodianship 

Celebrative  and  Commemorative 

Total 


Number 
of 

Amount 

Number  of 
employaea 

,  ■_*il t 

empioyws 

pay-f«tU  baaia 

Without 

paid 

oompon- 
Bation 

489 

$769,172 

61 

23 

56,340 

599 

1,147,686 

3 

317 

1,674,750 

2,403 

3,431,491 

335 

89 

136,460 

33 

786 

979,384 

69 

1,106 

1,276,627 

189 

9,614 

5,406,971 

321 

1,644 

2,356,830 

15 

330 

418,345 

60 

14 

27,440 

81 

17,414 

$17,681,496 

1,167 

Note, —  In  addition  to  the  $17,681,496  shown  above,  there  was  appropriated  or  paid  during  1914  to  temporary 

Ssr  diem  empIoyeM  and  for  special  eervioes.  $2,873,204,  as  per  statement  *'  A  "  below.  Moreover  approximately 
900  employees  of  State  institutions  receive  board  and  lodging  estimated  at  $16  per  month  or  are  paid  such  amount 
in  lien  therec^.  This  aggregates  approximately  $1,700,000  a  year  and  should  be  fnduded  when  considering  the  total 
■abries  and  wages  paid  such  employees.  The  total  annual  pay-roll  basis  of  the  State  is  thus  approximately  $22,254,700. 
It  should  also  be  remembered  that  at  least  $3,081,273  additional  is  paid  State  employed  ftom  other  than  State  appro- 
priations, i.  •.,  by  eities.  oeunties.  ete.,  as  per  statement  "  B  "  below. 

StotffMnt  A 

Comptroller.  > ,. $524,500.  Fees  re  transfer  tax. 

Department  ^  fire  Marshal .... : 15.000.  Disbursed  as  fees. 

Board  of  Port  Wardens, ^ \ 76,065.  Fees  retained  in  lieu  of  salary. 

State  Fair  Commission w 38,794.  Disbursed  from  fair  revenues. 

Affrieultural  Exparimeni  Station \ 11,100.  Appropriated  for  extra  service. 

College  of  Fore^ry  at  ^racuse 1,800.  Appropriated  for  extra  service. 

Commission  dfPns6n8 3,000.  Appropriated  for  per  diem  serviett. 

Csnal  Board .,.. 19,640.  Additional  payment  to  engineers. 

Bepartment  «f  Public  Wotka 736,052.  Paid  per  diem  employees  at  varying  rates 

and  periods. 

I>tpartinent  of  Highways * 1,436,789.  Paid  per  diem  employees  at  varjring  rates 

and  periods. 

Cliiiton  HottW  at  Poughke^Mie 200.  1914  Appropriation. 

Fire  Island  State  Park >. 1 .720.  Appropriation  for  temporary  employees. 

State  Reservation  at  Niagara  Falls 8.544.  Appropriatioii  for  temporary  employees. 

Total $2,873.204 

StatemerU  B 

Soprame  Court ^ $75,000.    Paid  b^  counties  in  second  and  ninth 

judicial  districts. 

department  6f  fioDsise. 37,176.    Paid  by  certain  counties. 

EoNic  Service  Commission,  First  District 2,818,873.    Paid  by  city  of  New  York. 

Svoox  Parkway  Commission 71 ,985,    One-fourth  paid  by  Westchester  county. 

three-fourths  by  New  York  dty. 
^Iii«dee  Interstate  Park  Commission '...  28,240.    Paid  from  general  funds  of  tiie  eommission 

Total $3,031.278 


xxvi         GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TUNCWO^AL  DIVlfflPf  S 

Number 

of 
■mployew 

paid 

Amount 
pay-roD  huis 

Number  of 

LBGiaLATIVB 

Legifllature 

Legiilaiive  Boards  and  Commissions 

460 
2 

'»713,400 
9,800 

s 

9 

7 
2 

13,040 

lOtion  of  Uniformity  of 

5 

d  Codify  Tax  Law.... 
;e  Pflrt  Conditions  and 

f  York  Harbor 

^slatton  for  the  Alien 

10 

5,900 

3 
3 

Commission  to  Investigate  Housing  in  Cities  of 

New  York  Bridge  and  Tunnel  Commission 

New  York  State  Factory  Investigating  Commis- 

3 
15 

3,600 
23,432 

5 
11 

Total 

489 

$769,172 

61 

Executive 

23 

$56,340 

Aduinistrativb 

185 
211 

$203,020 
M72,210 

12 
87 
33 
71 

31,600 
221,996 

53,060 
165,900 

Department  of  Efficiency  and  Economy 

Total 

599 

$1,147,686 

3 

JtTDICIAL 

46 
177 

63 
.  6 

10 

$223,940 

'1,203,850 

168,800 

14,160 

18,900 

Supreme  Court  (Exclusive  of  Appellate  Division) 

Supreme  Court  Reporter 

I  sbova  Stats  kppiopriatiaa.  (TS,000  ii 


)  aba  ditburved  ux  connection  w: 
utia  within  the  ucotld  nnd  nil 


SUMMAHY  OP  ORGANIZATION  AND  FtJNCTIONS      xxvii 


FUNCTIONAL  DIVISIONS 


Judicial — Continued 

Miscellaneous  Reporter 

Bo^d  of  Claims,  State  of  New  York 


Total 


Rbgulativb 

Banking  EfepariiAent 

Insurance  Depaffiment 

Department  of  Excise 

State  Depairtniient  of  Health 

Health  Officer  of  the  Port  of  New  YoA. ...:... 

Public  Service  Commission!,  First  District 

Public  Service  Commission,  Secoi^d  District 

D^artment  of  Labor 

Department  of  State  Fire  Marshal 

State  Board  of  Canvassers 

Voting  Machine  Connnission 

State  Superinietideftts  of  Elections 

Board  of  Tax  Commissioners 

State  Workmen's  Compensation  Commission . . . 
Institute  for  the  Study  of  Malignant  Diseases . . 
State  Superintendent  of  Weights  ind  Measures. . 

State  Board  of  Equalization 

Harbor  Masters 

State  Board  of  Port  Wardens 

State  Racing  Commission 

New  York  State  Atiiletic  Commi^ion. 

Total 

Defensivb 
New  York  State  Militia 


Agricultural 

Department  of  Agriculture. 

State  Fair  Commission 

New  York  State  School  of  Agriculture  at  Morris- 
ville 


Number 

Of 

employees 

paid 


5 
10 


317 


77 
179' 
158 
159 
183 
7 

i70 

391 
33 


587 

68 

337 

42 
7 


2 
I 
2 


2,403 


^9 


224 
10 

28 


Amount 
pay-roll  baiia 


$12, 56a 
32,600 


$1,674,750 


$220,910 
379,874 

*  243,615 
250,740 
175,860 
•91,000 

•389,296 
591,040 
''59,20a 


306,900 

154,200 

505, 2?0 

38,876 

13,550 


•4,000 
2,500 
4,700 


$3,431,491 


Number  of 
employees 
without 
compen- 
sation 


$136, 46d 


$305,100 
•23,800 

26,830 


300 
5 
3 


1 

7 


10 
3 


3 
3 


335 


33 


*  An  addi^opA] -amount  of  $37,175  is  approt>riated  byoertain  counties  and  cities  which  pay  half  the  salaritt  of  the 
■pNial  deputi^  ma  their  employees. 

*The  city  of  New  York  pays  an  additional  amount  pet  feta^  ^f  $2,818,^73  to  2filB5  employees. 
•The  force  aMigtidd  to"  special  telephone  investigation  (eighteen  on  December  1,  1914)  shown  at  $58,800  per 
^OBnxn  is  employed  temporarily  and  paid  from  special  appropciiUioa. 

*  In  addition  to  this  amount  $15,000  is  appropriated  to  be  disbursed  as  fees  to  approtimately  1,600  assistants 
(othe  fire  mui^ial  throughout  the  State. 

'  The  fees  received  are  divided  among  thirty-three  port  wardens  and  Hell  Gate  pilots  amounting  in  1913  to 
t2,a05each. 


'  Temporv;^  ^oariploye0»  during  foif  are  paid  from  fair  revenues.    In  1014,  as  shown  by  the  pay^ofk.  $dd,794  was 
thai  etpendeoT 


xxviii      GOVERNMEXT  OF  THE  STATE  OF  NEW  YORK 


FUNCTIONAL  DIVISIONS 


Number 

of 

employees 

paid 


Agricultural — Continued 

State  College  of  Agriculture  at  Cornell  Uni- 
versity   

New  York  State  School  of  Agriculture  at  Alfred 
University 

New  York  State  School  of  Agriculture  of  St. 
Lawrence  University 

New  York  State  Agricultural  Experiment  Station 

State  School  of  Agriculture  on  Long  Island 

State  School  of  Agriculture  and  Domestic  Science 
at  Delhi 

New  York  State  College  of  Forestry  at  Syracuse 
University 

State  Veterinary  College  at  Cornell  University. . 

Advisory  Board  for  the  Promotion  of  Agriculture . 

New  York-American  Veterinary  College 

Schoharie  State  School  of  Agriculture 


Total 


Educational 

Education  Department 

New  York  State  Nautical  School 

New  York  State  School  of  Clay  Workmg  and 

Ceramics  at  Alfred  University 

State  Board  of  Law  Examiners 

State  Board  of  Embalming  Examiners 

State  Board  of  Geographic  Names 

Commission  for  the  Blind 


Total 


Care  of  Delinquents,  Defectives  and 

Dependents 
General  Supervision  of  Stale  Charities 

Fiscal  Supervisor  of  State  Charities 

State  Board  of  Public  Charities 

Board  of  Examiners  of   Feeble-Minded,  Crim- 
inals and  other  Defectives 

Salary  Classification  Commission 

Building  Improvement  Commission 

Commission  on  Sites,  Grounds  and  Buildings .  .  . 

Joint  Purchasing  Committee  of  Charitable  Insti- 
tutions (Reporting  to  Fiscal  Supervisor) 


Sub-total 


347 

27 

29 

56 

5 


15 
38 


786 


1,032 
41 

21 
3 


1,106 


35 
53 


1 


89 


Amount 
pay-roD 


10 


11 


$390,679 

20,925 

24,820 
84,180 
12,750 

7,050 

30,700 
52,050 


IS 


500 


$979,384 


$1,215,650 
34,240 

12,457 
6,000 


8,280 


$1,276,627 


$65,720 
74,490 


18 


500 


$140,710 


»•  In  addition  to  this  an  appropriation  of  $11,100  was  made  for  temporary  employees  in  1914. 

"  There  was  also  an  appropriation  of  $1,800  for  special  service. 

"  Provision  is  made  for  ai>propnation  but  none  has  ever  been  made. 

^  There  are  three  oomnussioners  who  receive  $10  per  diem  eMb  when  actually  employed. 


Number  of 

employees 

without 

oompen* 

sation 


9 
13 


12 
12 

7 


69 


165 
9 


5 
5 
5 


189 


12 


4 
3 

7 


33 


-^ 


SUMMARY  OF  ORGANIZATION  AND  FUNCTIONS       xxix 


FUNCTIONAL  DIVISIONS 


Number 

of 

employees 

paid 


Carb  op  Delinquents,  Dbfectivis  and 
Dependents  —  Continued 
Reformatories  for  Delinquents^'' 

Reformatory  (ESbmra) 

Eastern  New  York  Reformatory  (Napanoch) .  . . 

Agricultural  and  Industrial  School  (Industry) . . . 

Society  for  the  Reformation  of  Juvenile  Delin- 
quents in  the  City  of  New  York  (Randall's 
Island) 

Western  House  of  Refuge  for  Women  (Albion) . . 

Reformatory  for  Women  (Bedford) 

Training  School  for  Girls  (Hudson) 

Industrial  Farm  Colony  (Green  Haven) 

l>aining  School  for  Boys  (Yorktown  Heights) 

Reformatory  for  Misdemeanants 

Sub-total 

Institutions  for  Defectives  " 

Rome  Custodial  Asylum  (Rome) 

Custodial   Asylum  for  FeeWe-Minded  Women 

(Newark) 

Letchworth  Village  (Thiells) 

Syracuse  State  Institution   for   Feeble-Minded 

Children  (Syracuse) 

Craig  Colony  for  Epileptics  (Sonyea) 

Hospital  for  the  Care  of  Crippled  and  Deformed 

Children  CWest  Haverstraw) 

School  for  the  Blind  (Batavia) 

Hospital  for  Treatment  of  Incipient  Pulmonary 

Tuberculosis  (Ray  Brook) 

Svb-total 

Homes  and  School  for  Dependents  ^^ 

Soldiers  and  Sailors'  Home  (Bath) 

Woman's  Relief  Corps  Home  (Oxford) 

Thomas  Indiaa  School  (Iroquois) 

SvJthtoial 


136 

57 

179 


111 
53 
92 
94 

•  •   • 

14 


Amount 
pay-roll  basis 


736 


232 

109 
55 

126 
248 

37 
67 

108 


982 


424 
56 
46 


525 


16 


11 


$151 ,814 

"  61 ,720 

123,072 


79,472 
30,884 
50,760 
54,428 

ii, 232 


$563,382 


$98,466 

53,360 
30,490 

53,000 
121 ,262 

18,856 
34,686 

45,768 


$455,888 


»« $117,984 
23,912 
23,096 


$164,992 


Number  of 

employees 

without 

eompen- 

sation 


7 
7 


24 

7 
7 
7 
7 
7 
7 


80 


; : .  ■  ; 


7 
7 

7 
7 

7 
7 

8 


57 


10 
7 

7 


24 


**  Boud  of  nuuuiiS^ra  same  as  at  reformatory  (Ehnira). 
*  Not  yet  open  i<J^  the  reoeption  of  inmates. 

.  ''la  aldit^Mi  to  the'amoimts  of  ealariee  and  waoee.  employees  reeehre  mainteiuuiw  (sobsistsnoe  and  lodrng) 
***^  Uaereof  are  paud  a  commutation  at  the  rate  of  $16  per  month. 
"  A  large  number  of  the  positions  shown  are  filled  by  inmates. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


FUNCTIONAL  DIVISIONS 


Garb  of  Delinquents,  Defectives  and  Db- 

PENDENT8 — Contintied 
Prisons  and  Hospitals  for  Criminals 

State  Commission  of  Prisons 

Board  of  Parole  for  State  Prisons 

State  Board  of  Classification 

Superintendent  of  State  Prisons 

Sing  Sing  State  Prison 

Aubum  State  Prison  f oi^  Men 

State  Prison  for  Women,  Auburn 

Clinton  State  Prison 

Great  Meadow  Prison. 

State  Farm  for  Women,  Valatie 

Dannemora  State  Hospital  for  Insane  Convicts . . 
Matteawan  State  Hospital  for  Insane  Criminals. 

State  Probation  Commission. 

Commission  to  Investigate  Provision  for  Men- 
tally Deficient 


Number 

of 

employees 

paid 


Sub-total 


Hospitals  for  the  Insane  ** 

State  Hospital  Commission 

Utica  State  Hospital 

Willard  State  Hospital 

Hudson  River  State  Hospital 

Middletown  State  Homeopathic  Hospital. ...... 

Buffalo  State  Hospital 

Binghamton  State  Hospital 

St.  Lawrence  State  Hospital 

Rochester  State  Hospital 

Gowanda  State  Homeopathic  Hospital 

Mohansic  State  Hospital 

Kings  Park  State  Hospital 

Long  Island  State  Hospital 

Manhattan  State  Hospital 

Central  Islip  State  Hospital 

Psychiatric  Institute 

Board  of  Retirement  for  State  Hospital  Employ- 


ees 


Svb'toial 


5 
6 


24 
152 
145 

21 
125 

61 

6 

112 

210 

4 


871 


47 
365 
508 
618 
436 
387 
506 
390 
297 
233 

32 
752 
165 
792 
866 

17 


6,411 


Amount 
pay-roll  basis 


^$11,200 
13,500 

45^900 

182,656 

181,070 

*>  16,064 

149,840 

70,110 

4,350 

«66,260 

"108,846 

7,500 


$867,296 


$110 
178 
243 
294 
197 
190 
236 
186 
146 
117 

19 
351 

84 
396 
450 

21 


880 
808 
400 
352 
900 
320 
096 
259 
036 
452 
124 
312 
948 
171 
507 
138 


$3,224,703 


Number  of 
employees 
without 
compen- 
sation 


1 

13 


7 
5 


27 


7 
6 

7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 
7 


100 


■ 

t*  In  addition  to  this  amoimt  Mren  oomminionera  reeeive  $10  per  diem*  lM>t  to  •x«eed  $500  per  year  e«<cfa.  (Ap- 
propriation $3,000.)  .       ,       .  .  .    ,         T»  •        * 

«» Includes  $2,300  additional  oompensaiion  for  eight  emplqyees  of  Aubum  Prison  for  men. 

« In  addition  to  salaries  employees  are  also  furnished  maintenance  (subsistence  and  lodging)  valued  at  $16  per 

«  in  addition  to  the  amount  shown  for  salaries  and  wages,  maintenance  (subsistence  and  lod^ng)  valued  by  the 
hospital  commission  at  $16  per  month  for  ordinary  employees  and  at  various  rates  for  officials  and  physicians  is  fur- 
nished by  the  State  to  all  SUte  hospital  employees. 


SUMMAJIY  OF  OROANIZAf  K)N  AND  FUNCTJONS       xxxi 


FONOnONAL  DIVISIONS 


Care  of  Delinquents,  DEFECvxvim  AMP  D|v-, 

FiENDENTS — Continued 
SUMMARY 

General  Supervision  of  State  Charities, , 

Reformatories  for  DdinqyisntB 

Institutiona  far  ^Defectioes 

Homes  and  School  for  Dependents 

Prisons  and  Hospitals  for  Criminals 

Hospitals  for  Insane 


Total 


Public  Works 

State  Epgineer  and  Surveyor 

Canal  Board • 

Commissioners  of  the  Canal  Fund 

Special  Examiner  and  Appraiser  of  .Clanail  Laads. 

Department^f  Architecture 

Department  of  Public  Works 

Department  of  Highways 

Trustees  of  Public  Buildings 

Department  of  Public  Buildings , . . . 

Bronx  Parkway  Commission 


Total 


Conservation  and  Custodianship 

Conservation  Department 

Commissioners  of  the  Land  Office 

Letchworth  Park 

John  Boyd  Thacher  Park 

Lake  George  Battleground  Park 

Grant  Cottage 

The  General  Herkimer  House,  Town  of  Danube, 

N.  Y 

Philipse  Manor  Hall  at  Yonkers,  N.  Y 

Clinton  House,  Poughkeepsie,  N.  Y 

Crown  Point  Reservation 

Stony  Point  Battlefield  State  Reservation 

The  Sir  William  Johnson  Mansion,  Johnstown, 

N.  Y 


Number 

of 

employees 

paid 


S9 
736 
982 
525 
871 
6,411 


9,614 


863 
1 


7 

104 

*8 

373 

3 

245 


1,644 


y-roU'Dsais 


pay-roll 


$140,710 
563>382 
456,888 
164,992 
857,296 
8,224,703 


$5,406,971 


Tt 


«» $1,267,627 
4<3,000 


18,700 

192,910 

»111,969 

671,974 

5,600 

195,250 


» 


XI 


Number  of 

emidoyeM 

without 

oompen- 

sation 


10,366,880 


235 
7 
9 
3 
1 
1 

1 
3 


2 
1 

1 


M 


$333,880 
8,700 
6,420 
2,200 
250 
1,000 

600 
2,550 

745 

600 

720 


33 
80 
57 
24 
27 
100 


321 


7 
5 


15 


**  This  total  include!  aal«rica  of  700  per  diem  employees  aggresating  $738,575,  computed  on  a  baeie  of  800  days 
per  year. 

«  An  additional  amount  of  $19,640  was  paid  in  1914  to  consulting  engineers. 

■  In  addition  to  the  totals  here  shown,  approximately  1500  temporary  employees,  varying  in  number  according 
to  seasons  and  the  amoimt  of  repair  work  to  be  done,  were  paid  in  the  fiscal  year  1913-14,  a  total  of  $736,052. 

**  Includes  112  employees  on  303  day  basis  paid  $141,045.  In  addition  to  the  above  amount  per  diem  employees 
im  varying  periods  were  paid  $1,436,789,  during  the  fiscal  year  1914. 

*'  This  organisation  consisting  of  eighty-three  employees,  receives  $71,985.  and  is  paid  one-fourtin  by  the  eounty 
of  Westchester  and  three-fourths  by  the  dty  of  New  York.    One  oounsel  is  paid  from  fees. 

*  An  i4>propriation  of  $200  was  made  m  1914. 


xxxii       GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


FUNCTIONAL  DIVISIONS 


Ck)N8ERyATioN  AND  CosTDDiANSHiP — Continued 

Saratoga  Monument 

Saratoga  Springs  State  Reservation 

Newtown  Battlefield  Reservation  Commission . . 

State  Res^^ation  at  Niagara  Falls 

Fire  Island  State  Park 

Watkins  Glen  Reservation 

Washington's  Headquarters  at  Newbui^ 

The  Schuyler  Mansion 

Palisades  Interstate  Park  Commission 


Total 


CELEBRATTVnB  AND  COMMEMORATIVE 

Panama-Pacific  Exposition  Commission 

New  York  Monument  Commission  for  the  Battle- 
fields of  Gettysburg,  Chattanooga  and  Antie- 
tam 

Twenty-fifth  New  York  Volunteer  Cavalry 
Monument  Committee ; 

Curtis  Monument  Commission 

Ketchum  Memorial  Commission 

Irish  Brigades  Monument  Commission 

Perry's  Victory  Centennial  Commission 

Battleship  "New  York"  Silver  Service  Com- 
mission   

Treaty  of  Ghent  Commission 

Total 


Number 

of 

employees 

paid 


1 
2 


29 
3 
6 
2 
1 

22 


330 


8 


6 


14 


AmoQBA 
pcy-roU 


$600 
5,400 


»27,495 

» 1,925 

4,500 

1,400 

600 

"  18,760 


$418,345 


$19,160 


8,280 


$27,440 


Nnmbcrof 

employees 

without 

oompen- 

■atloa 


3 

5 

5 

5 

5 

10 

10 

10 


60 


18 


4 

5 

3 

5 

17 

11 

3 
15 


81 


**  An  Mmropriation  of  $1,720  for  temporary  employees  was  made  in  1914. 

**  In  adaition  to  the  totals  here  shown,  a  varying  number  of  employees  are  paid  out  of  an  appropriation  of  $8,544 
for  the  fiscal  year  1913-14. 

"In  addition  there  are  twenty-seven  employees  receiving  $28,240  who  are  paid  from  the  general  funds  of  the 
commission  which  include  State  appropriations  and  gifts  from  private  individuals. 
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LEG/5LA  TURE: 


THEASSEMOLY 


(SCE  CHA/TTA  TOAAe) 


LEG/SLAT/ VE   FUNCT/OA/5 


LEG/SLAT/VE  BOARDS  AND  COMM/3SION^    * 


BOARD  OrE^TtMATE  -Sat 
CONSTITUrfONAL  CONVENTION  COMMISSION  a.a  and  3lf 
COMISSIONER  TO  INDEX  SESSION  LAWS'/^ 
.STATUTORY  CONSOLIDATION  BOARD 
COMMISSION  FOR  THE  RROMOTIOt^  OF^  UNIFORMITY  OF  LEGISLATION  IN  THE  US^6, 
COMMISSION  TO  REVISE  AND  CODIFY  TAX  LAWS -Sa  and  Sh 
FACTORY  /NVEST/eATiNO  COMMISSION  ^b.adan<i  3$ 
NYCITY BRID9EANDTUNNELCOMMISSION'AI>  AI-  jSr  m^y^otr  o^f^YCf'rY. 
COMMISSION  ON  FEDERAL  LEGISLATION  FOR  THE  ALIEN  INSANE -5^ 
COMMISSION  TO  INVESTIGATE  HOUSING  IN  CITIES  OFTHE  E'**^  CLASS'S^  Zd and  em 
COMMISSION  TO  INVESTIGATE  PORT  CONDITIONS' sb 


(SEE     CHART  AB) 


It  Ftgure  ^f^er  ///Xf  ofbcardorcommibbion  indicates  numher  of  rrfeivl^crs, 
•     Letter  indicates  me/hoa    or  orpomtmer? t 
a^  Ex-offtciQ 

b-Appointsd  by  Gox^arnor 

Q -Appointed  hy  Oovernor  v^ith  adt^ica  and  consent  or  Swno/o 
d  -S^nati^rs   appointed  by  Rra^tdcnt  of  S^naf^ 
e-Aaammblym^n  appalnlhd  by  Speahar  of  Ana^mhly. 


LEQISLATIVE  FUNCTIONS 


Legislature 

Legishtive  Boards  and  Commissioiis 

Board  of  Statutory  Consolidation 

Board  of  Estimate 

Commissioner  to  Index  Session  Laws 

Commission  for  the  Promotion  of  Uniformity  of  Legislation  in  the  United  States 

Constitutional  Convention  Commission 

Commission  to  Bevise  and  Codify  Tax  Laws 

Commission  to  Investigate  Port  Conditions  and  Pier  Extensions  in  New  York 

Harbor 
Commission  on  Federal  Legislation  for  the  Alien  Insane 
Commission  to  Investigate  Hou»ng  in  Cities  of  the  Second  Class 
New  York  Bridge  and  Tunnel  Conmiission 
New  York  State  Factory  Investigating  Commission 

HI 


OOVEKXMEST  OF  THE  STATE  OF  >T:W  TOKK 


ORGANIZATION  AND  FUNCTIONS 


LEGISLATURE 

This  body,  consisting  of  the  two  elective  houses,  the  Senate  and  the  Assembly, 
is  vested  by  the  Constitution,  article  III,  section  1,  with  the  authority  and  the 
responsibility  for  the  enactment  of  the  laws  of  the  State.  This  power  is  absolute, 
except  as  it  is  restrained  by  the  authority  of  the  Constitution,  which  creates  the 
Legislature,  and  the  Constitution  of  the  United  States. 


:: ,.                                        1 : : li. 

• 

ORGANIZATION 

Number 

Amount 

pay-roll 

basis 

[  Members 

1 — ^The  Senate <  Employees — ^yearly 

Employees — ^per  diem. . . 

Members. 

2 — ^The  Assembly <  Employees — ^yearly 

Employees — ^per  diem. . . 
3 — Legislative  Bill  Drafting  Commission 

51 

18 
100 
150 

20 
106 

15 

$76,500 

34,000 

♦166,000 

225,000 

31,000 

♦166,000 

34,900 

Total  on  annual  oav-rol)  basis 

460 

$713,400 

^ApiNToximate  estimate  for  1914  Legislature.     Final  figures  not  yet  available.     Appropriations  for  salaries  and 
expenses — employees  of  Senate  and  Assembly  for  1914  session  —  amount  xo  $400,000. 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DETAILS  OF  ORGANIZATION 


LEGISLATURE 
1— The  Senate 

I— LEGISLATIVE  BODY 

1 — ^Tbe  Members  of  the  Senate 

2 — ^Standifig  Committees 

2-PRESIDENT  OF  THE  SENATE 

I-Preslding  Officer \tZ^ 

2-OfficeofSefxeant^t.Arms [rZ^r^ 

3— CLERK  OF  THE  SENATE 

I — ^Administration Yearly 

2-Reporting  and  Revision..: JT^'J^orary 

3-Indexing  and  Documents {  T^J^rary 

4 — Records Yearly 

5~Finances  and  Accounts {TemJ^rary 

6 — Library Temporary 

7 — Postoffice Temporary 

8 — ^Wrapping  Room Temporary 

2— The  Assembly 

I— LEGISLATIVE  BODY 

I — ^Tlie  Members  of  tlie  Assembly 

2 — Standing  Committees Temporary 

2— SPEAKER  OF  THE  ASSEMBLY 

1— Presiding  Officer 

2-Office  of  the  Seigeant-at- Arms { l^Z^rsry 

3— CLERK  OF  THE  ASSEMBLY 

I-Adminisb^tion |  T^|j^rary 

2-Reporting  and  Revision I  T^^rary 

r  Yearly 
3— Indexing  and  Documents <  Temiwrary 

4-Records JT^Srary 

5— Finances  and  Accounts |  T^^'p^rary 

6 — Engrossing  Room Yearly 

7 — Revision  Room Yearly 

8 — Library Temporary 

9 — Postoffice Temporary 

10 — ^Wrapping  Room Temporary 

3 — Legislative  Bill  Drafting  Commission 

I— ADMINISTRATION 

2— BILL  DRAFTING 

3-CLERICAL  AND  CORRESPONDENCE 


Number 

of 
employees 


Amount 

pay-roll 

basis 


61 

$76,500  1 

30 

per  diem  1 

1 

$5,000  1 

3 

per  di«D 

1 

$1,500 

40 

per  diem 

7 

$12,500 

2 

4,000 

14 

per  diem 

2 

$3,000 

5 

per  diem   1 

4 

16,500   1 

1 

1,500    1 

1 

per  diem    || 

2 

per  diem    1 

3 

per  diem    V 

2 

per  diem 

150 

$226,000 

31 

per  diem 

3 

per  diem    1 

1 

$1,500    1 

40 

per  diem    1 

10 

$15,500 

7 

per  diem 

1 

$2,500 

14 

per  diem 

3 

$4,500 

2 

per  diem 

2 

$4,000 

1 

per  diem 

1 

$1,500 

1 

per  diem 

1 

$1,500 

1 

1,500 

2 

per  diem 

3 

per  diem 

2 

per  diem 

4 

$17,800 

5 

9,300 

6 

7,800 

■■ 


umm 


1 

J 


I    1 


:    L:M 


■  ■■ 

■ 

1 


•  i  K' 


J 
I 

I 
1 


I 

f 


LI 


I 

\ 

I 
I 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


LEQISLATURE 
1— The  Seriate 

I— LEGISLATIVE  BODY 

1 — ^The  Members  of  the  Senate 

Senators  (As  per  1914  Clerk's  Manual),  $10  per  diem;  maximum 
$1,500 

2 — Standing  Committees 

1— FINANCES 

Members 

Clerk '. ($10  per  diem) 

Stenographer ($5  per  diem) 

Messenger ($3  per  diem) 

2— JUDICIARY 

Members 

Clerk , ($10  per  diem) 

Stenographer ($5  per  diem) 

Messenger ($3  per  diem) 

3— AFFAIRS  OF  CITIES 

Members 

Clerk ($10  per  diem) 

Stenographer ($5  per  diem) 

Messenger ($3  per  diem) 

4—RAILROADS 

Members 

Clerk ($5  per  diem) 

5— CANALS 

Members 

Clerk ($5  per  diem) 

6— CODES 

Members 

Clerk ($7  per  diem) 

*  7—INSURANCE 

Members 

^lerk ($5  per  diem) 


s 


8— TAXATION  AND  RETRENCHMENT 

embers. 

erk ($5  per  diem) 


No.  em- 
ployees 


51 


13 
1 
1 
1 


14 
1 
1 
1 


16 
1 
1 
1 


12 
1 


8 
1 


9 
1 


Amount 
per  year 


$76,500 


11 
1 


10 
1 


GOVERNMENT  OF  THE  STATE  OF  NEW  VOKK 


TTTLES.  FX*NCnoNS  AND  Ai'Il\IHIg 


I 

I 


LEGISLATURE 


I— 


I— UEOISLATnE  BODY 


^— ENGRt-^SSED  BILLS 

Members - 

Cierk tSo  per 

1*)— LVTERNAL  AFFAIRS 

M*^mh**r? 

Clt^rk $5  per  diem) 

!!-<•»  >X-ERVATION 

^^*=^nr.e^9 

Clerk I  $o  {XT  diem) 

12— RE^isrox 

if'^mhera 

Clerk V?5  per  diem) 

l.V-OTHER  COMMITTEES 


Azriciii*iire 

Navi^arioG 

Labor  and  In<i'i5try.  .  . . 

Affairs  of  Mllaff*^ 

Privileges  and  Elect ioas 
Banki* 


Military  Affair* 

\ri.-cetianet:)US  Corporations 

P  iWdc  Health 

Pir/fic  Education 

Piihtic  Printing 

Riil<^ 


Penal  Institutions 

Clerk3 ^*^  P^^  diem) 


9 

1 


11 
1 


7 
1 


12 
9 
8 
7 
7 
7 
7 
7 
6 
7 
5 
5 
5 

12 


ORGANIZATION  AND  FUNCTIONS 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


EQISLATURE 
1— The  Senate 

2— PRESIDENT  OF  THE  SENATE 

The  President  of  the  Senate  is  the  presiding  officer  of  that  body .  It  is  his 
duty  to  preserve  order  and  decorum  on  the  floor  of  the  chambers  and  in 
the  lobbies  and  galleries.  He  decides  all  questions  of  order,  subject  to 
appeal,  and  appoints  all  committees^  except  the  Senate  authorizes  other- 
wise. He  certifies  the  final  passage  of  bills  by  the  Senate,  and  delivers  the 
bill  to  the  clerk;  assigns  the  doorkeepers  to  Uieir  respective  duties  and 
stations. 

1— Presiding  Officer 

deu  tenant-Governor 

)lerk \  ($10  per  diem) 

tenographer ($5  per  diem) 

lessenger ($5  per  diem) 

2 — Office  of  Sergeant^t-Arms 

Thin  officer  must  be  in  constant  attendance  upon  the  setsionB  of  the 
Senate,  and  aid  the  President  in  enforcing  order.  He  also  Bees  that  the 
privileges  of  the  floor  are  only  permitted  to  those  entitled  to  them.  He  has 
supervision  over  the  doorkeepers,  janitors,  messengers  and  pages. 

Jergeant-at-Arms 

Assistant  Sergeant-at-Arms ($5  per  diem) 

Principal  Doorkeeper ($5  per  diem) 

first  Assistant  Doorkeeper ($6  per  diem) 


Assistant  Doorkeepers ($5 

Janitor ($5 

Assistant  Janitors ($5 

Chief  Messenger ($5 

Messengers ($3 


per  diem) 
per  diem) 
per  diem) 
per  diem) 
per  diem) 


Pages ($2  per  diem) 

3— CLERK  OF  THE  SENATE 

The  clerk  is  responsible  for  the  journal  of  proceedings  of  the  Senate; 
he  must  sec  that  printed  lists  of  general  orders  are  f  umi^ed  the  Senators 
daily;  he  prepares  the  daily  calendar  of  business  and  sees  that  all  bills  are 
acted  upon  in  order  in  which  reported.  He  presents  to  the  Governor  and 
enters  on  the  journals  such  bills  as  have  originated  in  the  Senate  and  have 
been  passed  by  both  houfn^n;  transmits  to  the  Assembly  bills  passed  by  the 
Senate.  He'is  also  goiiorpJiy  responsible  for  all  the  records  of  the  Senate 
and  all  clerical  work  of  t'  c  employees;  and  is  responsible  to  the  Comptroller 
of  the  State  for  all  moneys  received. 

I — Administcllon 

Clerk  of  the  Senate 

Agstant  Qerk 

♦NOTE: 

Salaiy 

^)ecial  allowance 
Special  allowance 


No.  em- 
ployees 


Indexing 

Clerical  service  and  engroflBiiig. 


$3,500 
500 
500 


1 
1 
1 
1 


1 
1 
1 
1 

10 
1 
2 
1 
8 

15 


Amount 
per  year 


$5,000 


1 
1 


1,500 


♦4,500 
2,500 


14,600 
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GOVERNMENT  OP  TUE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 

LEGISLATURE 
1— The  Senate 

3— CLERK  OF  THE  SENATE  —  CoiUintiarf 
I  — ^Administration — Continued 

Chief  Deputy  Clerk 

Deputy  Clerks  @  $1,000 

2 — Reporting  and  Revision 

OflScial  Stenographer 

Revision  Clerk 

Stenographers : ($3  per  diem) 

3 — Indexing  and  Documents 

Index  Clerk 

Assistant  Index  Clerk 

Superintendent  of  Document  Room ($5  per  diem) 

Assistant  Superintendents  of  Document  Room. . .  ($5  per  diem) 

4 — Records 

Journal  Clerk 

Executive  Clerk 

First  Assistant  Journal  Clerk 

Second  Assistant  Journal  Clerk 

5 — Finances  and  Accounts 

Financial  Clerk 

Messenger ($5  per  diem) 

6— Libfary 

Librarian ($6  per  diem) 

Assistant  Librarian ($5  per  diem) 

7— Postoffice 

Postmaster , ($6  per  diem) 

Assistant  Postmaster ($5  per  diem) 

Messenger ($5  per  diem) 

8->Wrapping  Room 

Superintendent  of  the  Wr«4)ping  Room ($6  per  diem) 

Assistant  Superintendent  of  the  Wrapping  Room . .  ($5  per  diem) 


No.  em- 
plojrees 


1 
4 


14 


$1,500 
4,000 


2,500 
1,500 


2,000 
1,000 


2,50Q 

1,5CH) 
1,000 


1>&^ 


9 


unt 
'ear 


iV, 


000 


J- 


^ 


•  • 


1 

J 


8 


LI 


CI 

Of 

*            * 

In< 

Aa 
Su 

• 

Asi 

1 

Jot  - 
Ex» 

Fir     . 
Sec 

1 

1 

Fin 
Me 

t 

Lib 

Aa«g 

Poa 

Ass 
Mei 

Sup 
Ass: 

ORGANIZATION  AND  FUNCTIONS 

- 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

LEGISLATURE 

2— The  Assembly 

I— LEGISLATIVE  BODY 

1— The  Members  of  the  Assembly 

Assemblymen  (As  per  1914  Clerk's  Manual),  $10  per  diem; 
maximum  $1,500 

2— StaiKUns  Conunittees 

1— WAYS  AND  MEANS 

Members 

Clerk ($10  per  diem) 

2-JUDICIARY 

Members 

Clerk , ($7  per  diem) 

3— AFFAIRS  OF  CITIES 

Members 

Clerk ($10  per  diem) 

4—CODES 

Members 

Clerk ($7  per  diem) 

5-OENERAL  LAWS 

Members 

Clerk ($5  per  diem) 

ft— INTERNAL  AFFAIRS 

Members 

Clerk ($5  per  diem) 

7— INSURANCE 

Members 

Clerk ($5  per  diem) 

8— BANKS 

Members.  • 

Clerk ($5  per  diem) 

9— ELECTRICITY,  GAS  AND  WATER 

Members 

Clerk ($5  per  diem) 


9 


No.  em- 
ployees 


Amount 
p^  year 


150 


$225,000 


15 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


•»•••« 
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GOVERNMENT  OF  THE  STATE  OP  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 


(No.  em-l   Amount 
plo3rees  I   per  year 


LEQISLATURE 

2— The  Assembly 

I— LEQISLATIVE  BODY 

2— Standing  Committees  —  CanUnmd 
10— EXCISE 

Members 

Clerk ($5  per  diem) 

11— AFFAIRS  OF  VILLAGES 

Members 

Clerk. ($5  per  diem) 

12— LABOR  AND  INDUSTRY 

Members 

Clerk ($5  per  diem) 

13— TAXATION  AND  RETRENCHMENT 

Members 

Clerk ($5  per  diem) 

14— CANALS 

Members 

Clerk ($5  per  diem) 

16— RAILROADS 

Members 

Clerk ($7  per  diem) 

16— CONSERVATION 

Members , 

Clerk. ($5  per  diem) 

17— PENAL  INSTITUTIONS 

Members 

Clerk ($5  per  diem) 

18— PUBLIC  EDUCATION 

Members 

Clerk ($5  per  diem) 

19— CHARITABLE  AND  RELIGIOUS  SOCIETIES 

Members. 

Clerk ($5  per  diem) 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


13 
1 


ORGANIZATION  AND  FUNCTIONS 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

LEGISLATURE 

2— The  Assembly 

I— LEGISLATIVE  BODY 
2~Staiidiiis  Committees 

20— PUBLIC  HEALTH 

Members 

Clerk ($5  per  diem) 

21— COMMERCE  AND  NAVIGATION 

Members 

Clerk ($5  per  diem) 

2^-AGRICULTURE 

Members 

Clerk ($5  per  diem) 

23— REVISION 

Members 

Clerk ($5  per  diem) 

24— PUBLIC  PRINTING 

Members 

Clerk ($5  per  diem) 

25— PUBLIC  INSTITUTIONS 

Members 

Clerk ($5  per  diem) 

2&-MILITARY  AFFAIRS 

Members 

Clerk ($5  per  diem) 

27— SOLDIERS'  HOME 

Members 

Clerk ($5  per  diem) 

28— CLAIMS 

Members 

Clerk ($6  per  diem) 

29— PRIVILEGES  AND  ELECTIONS 

Members 


11 


No.  em- 
ployees 


Amount 
per  year 


13 
1 


13 

1 


13 
1 


13 
1 


11 
1 


11 
1 


11 
1 


11 
1 


11 
1 


11 
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GOVERNMENT  OF  THE  STATE  OF  NEW   YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 


\No.  em-/   Amount 
ployees  I   per  ye$x 


LEQISLATURE 

2 — ^The  Assembly 

l-LEQISLATIVE  BODY 

2 — Standing  Committees 
30— RULES 

Members 

Clerk ($5  per  diem) 

31— PRINTED  AND  ENGROSSED  BILU3 

Members 

Clerk ($5  per  diem) 

32— SOCUL  WELFARE 

Members 

Clerk ($5  per  diem) 

2— SPEAKER  OF  THE  ASSEMBLY 

The  Speaker  is  the  presiding  officer  of  the  Assembly.  He  preserves  order 
and  decorum  on  the  floor  of  the  house,  decides  points  of  order  and  puts 
questions.  He  certifies  all  bills  passed  by  the  house  and  the  pay-bills  of 
the  members  and  officers.  He  designates  employees  to  attend  upon  organiz- 
ation of  the  next  Legislature,  and  also  officers  of  the  house  to  remain  thirty 
days  after  the  session  closes  to  finish  work  of  the  session. 

I— Presiding  Officer 

The  Speaker 

Clerk ($10  per  diem) 

Stenographer ($5  per  diem) 

Messenger ($3  per  diem) 

2 — OfiWe  of  Sergeant-at-Arms 

It  is  the  duty  of  this  officer  as  police  officer  of  the  house,  to  aid  in  enforcing 
order.  He  must  be  in  attendance  before  the  sessions  as  well  as  during 
each  session  and  during  the  time  committees  are  sitting.  He  must  enforce 
the  rules  regarding  privileges  of  the  floor  and  has  supervision  over  the 
doorkeeper,  messengers  and  pages. 

Sergeant-at-Arms 

Principal  Doorkeeper ($5  per  diem) 

First  Assistant  Doorkeeper ($5  per  diem) 

Second  Assistant  Doorkeepers ($5  per  diem) 

Janitor ($5  per  diem) 

Chief  Messenger ($6  per  diem) 

Messengers ($3  per  diem) 

Pages ($2  per  diem) 

*NOTE:-- •  Included  as  a  memb3r  of  the  Legislature. 


7 
1 


6 
1 


13 
1 


1 
1 
1 


1 
1 
1 
7 
1 
1 
9 
20 


'■  i 


':"! 


iv, 


in 


$1,500 


\ 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


LEGISLATURE 

2 — ^The  Assembly 

a-CLERK  OF  THE  ASSEMBLY 

The  clerk  has  the  care  and  custody  of  all  papers  and  records  of  the 
Assembly,  and  the  printing  of  the  same.  He  prepares  the  daily  calendar 
and  sees  that  all  business  is  taken  up  in  its  proper  order.  He  is  the 
disbursing  officer  of  the  house  and  purchases  the  articles  required  for  its 
use,  being  responsible  to  the  Comptroller  for  such  expenditures.  He  has 
a  general  supervision  over  the  work  of  the  entire  clerical  force  of  the  house. 

1  — ^Administrative 

Clerk  of  the  House 

Assistant  Clerk 

Deputy  Clerks  @  $1,000 

General  Clerks ($5  per  diem) 

Stenographer ($10  per  diem) 

2 — Reporting 

Official  stenographer 

General  stenographers ($3  per  diem) 

3— Indexing  and  Documents 

Index  Clerk 

First  Assistant  Index  Clerk 

Second  Assistant  Index  Clerk 

Superintendent  of  Documents ($5  per  diem) 

Assistant  Superintendent  of  Documents ($5  per  diem) 

4 — Records 

Journal  Clerk 

Assistant  Journal  Clerk 

Tally  Clerk ($5  per  diem) 

5 — Finance  and  Accounts 

Financial  Clerk 

Assistant  Financial  Clerk ($10  per  diem) 


6 — Engrossing  Room 


Chief 


7r^Revisk>n  Room 


Chief 


8— Library 

librarian ($6  per  diem) 

Aaastant  Librarian ($5  per  diem) 


1 
1 

8 
6 
1 


1 
14 


1 
1 
1 
1 
1 


1 
1 
1 


1 
1 


1 


1 
1 


*$5,000 
2,500 
8,000 


2,500 


2,000 
1,500 
1,000 


2,500 
1,500 


1,500 


1,500 


1,500 


*N0TE: — Salary,  $3,500;  Special  allowance,  indexing,  $750;  Special  allowance,  clerical  service  and 
«^Tt)flBing  $750;  total,  $5,000. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

LEGISLATURE 

2 — ^The  Assembly 

a-CLERK  OF  THE  ASSEMBLY 
9— Postoffice 

Postmaster ($6  per  diem) 

Assistant  Postmaster ($5  per  diem) 

Messenger ($5  per  diem) 

10— Wrapping  Room 

Superintendent ($6  per  diem) 

Assistant  Superintendent ($6  per  diem) 

3 — Legislative  Bill  Drafting  Commission 

I— GENERAL  ADMINISTRATION 

Commissioners  @  $6,000 

General  executive  duties;  preparation,  examination  and  revision  of 
legislative  measures,  bills  and  resolutions;  consultation  and  advice,  pur- 
suant to  Section  24  of  the  Legislative  Law. 

Deputy  Commissioner 

Preparation,  examination  and  revision  of  legislative  measures,  bills 
and  resolutions,  consultation  and  advice,  under  the  direction  of  the  com- 
missioners, pursuant  to  Section  24  of  the  Legislative  Law. 

Secretary 

Department  correspondence,  including  disposition  of  incoming  and  out- 
going mail  and  posting  of  same;  assembling  information  required  by  the 
commissioners;  general  secretarial  work,  including  responsibility  for  receipts 
and  disbursements  of  all  office  supplies,  postage,  stationery,  etc. 

3— BILL  DRAFTING 

Legal  Assistants  @  $2»100 

Assisting  in  the  preparation,  examination  and  revision  of  bills,  under 
the  direction  of  the  commissioners  and  deputy  commissioner;  digesting 
and  indexing  court  decisions  affecting  statutory  law.  These  positions  are 
all  held  by  lawyers. 

Comparers  @  $1,500 

Make  acciurate  comparison  of  all  bills  and  resolutions  prepared,  examined 
and  revised  by  the  department  and  verification  of  all  statutory  references 
relating  to  same. 

3— CLERICAL  AND  CORRESPONDENCE 

Clerlts  @  $1,800 

Keeping  records  of  bills  and  resolutions  before  current  session  of  Legis- 
lature; cl^ge  of  office  files  and  library;  distribution  of  prepared  bills  and 
resoluttons  to  members;  assisting  comparers. 

Stenographers  @  $1,500 

General  stenographic  work;  assisting  in  verification  of  statutory  refer- 
erences,  from  September  1st  to  May  1st. 


No.  em- 


Amount 
peryetr 


1 
1 
1 


1 
1 


$12,000 


4,000 


1,800 


6,300 


3,000 


3,600 


S,000 


) 


) 
) 


3 


e 
f 

e 

i 
i 

.e 
s 


J 
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GOVEKNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

LEGISLATURE 

2--The  Assembly 

a-CLERK  OF  THE  ASSEMBLY 
9— PostofBce 

Postmaster ($6  per  diem) 

Assistant  Postmaster ($5  per  diem) 

Messenger ($5  per  diem) 

10— Wrapping  Room 

Superintendent ($6  per  diem) 

Assistant  Superintendent ($6  per  diem) 

3 — Legislative  Bill  Drafting  Commission 

I— GENERAL  ADMINISTRATION 

Commissioners  @  $6,000 

General  executive  duties;  preparation,  examination  and  revision  of 
legislative  measures,  bills  and  resolutions;  consultation  and  advice,  pur- 
suant to  Section  24  of  the  Legislative  Law. 

Deputy  Commissioner 

Preparation,  examination  and  revision  of  legislative  measures,  bills 
and  resolutions,  consultation  and  advice,  under  the  direction  of  the  com- 
missioners, pursuant  to  Section  24  of  the  Legislative  Law. 

Secretary 

Department  correspondence,  including  disposition  of  incoming  and  out- 
going mail  and  posting  of  same;  assembling  information  required  by  the 
commissioners;  general  secretarial  work,  including  responsibility  for  receipts 
and  disbursements  of  all  office  supplies,  postage,  stationery,  etc. 

2— BILL  DRAFTING 

Legal  Assistants  @  $2»100 

Assisting  in  the  preparation,  examination  and  revision  of  bills,  under 
the  direction  of  the  commissioners  and  deputy  commissioner;  digesting 
and  indexing  court  decisions  afifecting  statutory  law.  These  positions  are 
all  held  by  lawyers. 

Comparers  @  $1,500 

Make  accurate  comparison  of  all  bills  and  resolutions  prepared,  examined 
and  revised  by  the  department  and  verification  of  all  statutory  references 
relating  to  same. 

3— CLERICAL  AND  CORRESPONDENCE 

Clerlts  @  $1,800 

Keeping  records  of  bills  and  resolutions  before  current  session  of  Legis- 
lature; charge  of  office  files  and  library;  distribution  of  prepared  bills  and 
resolutions  to  members;  assisting  comparers. 

Stenc^aphers  @  $1,500 

General  stenographic  work;  aasisting  in  verification  of  statutory  refer- 
erences,  from  September  1st  to  May  1st. 


No.  em- 
plo3ree8 


Amount 
pcryetf 


1 
1 
1 


1 
1 


2  I  $12,0(»r 


4,000 


1, 


6,3e 


3,or 


3,© 


8,0 


) 


3 


'I 

e 
f 
e 

i 
i 
e 

8 
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GOVEKNMENT  OF  THE  STATE  OF  NEW   YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 


LEGISLATURE 

2— The  Assembly 

a-CLERK  OF  THE  ASSEMBLY 
9— Postoffice 

Postmaster ($6  per  diem) 

Assistant  Postmaster ($5  per  diem) 

Messenger ($5  per  diem) 

10— Wrapping  Room 

Superintendent ($6  per  diem) 

Assistant  Superintendent ($5  per  diem) 

3 — Legislative  Bill  Drafting  Commission 

I— GENERAL  ADMINISTRATION 

Commissioners  @  $6,000 

General  executive  duties;  preparation,  examination  and  revision  of 
legislative  measures,  bills  and  resolutions;  consultation  and  advice,  pur- 
suant to  Section  24  of  the  Legislative  Law. 

Deputy  Commissioner 

reparation,  examination  and  revision  of  legislative  measures,  bills 
and  resolutions,  consultation  and  advice,  under  the  direction  of  the  com- 
nussioners,  pursuant  to  Section  24  of  the  Legislative  Law. 

Secretary 

Department  correspondence,  including  disposition  of  incoming  and  out- 
going mail  and  posting  of  same;  assembling  information  required  by  the 
commissioners;  general  secretarial  work,  including  responsibility  for  receipts 
and  (Usbursements  of  all  office  supplies,  postage,  stationery,  etc. 

3— BILL  DRAFTING 

Legal  Assistants  @  $2,100 

Assisting  in  the  preparation,  examination  and  revision  of  bills,  under 
the  direction  of  the  commissioners  and  deputy  commissioner;  digesting 
and  indexing  court  decisions  afifecting  statutory  law.  These  positions  are 
all  held  by  lawyers. 

Comparers  @  $1,500 

Make  accurate  comparison  of  all  bills  and  resolutions  prepared,  examined 
and  revised  by  the  department  and  verification  of  all  statutory  references 
relating  to  same. 

3— CLERICAL  AND  CORRESPONDENCE 

Clerlts  @  $1,800 

Keeping  records  of  bills  and  resolutions  before  current  searion  of  Legis- 
lature; charge  of  office  files  and  library;  distribution  of  prepared  bills  and 
resolutions  to  membeFs;  assisting  comparers. 

Stenc^aphers  @  $1,500 

General  stenographic  work;  aasisting  in  verification  of  statutory  refer- 
erences,  from  September  1st  to  May  1st. 


1 
1 
1 


1 

1 


Amount 
pcryetf 


$12,000 


4,000 


1,800 


6,300 


3,000 


3,600 


3,000 


) 
) 


t 

B 
f 

i 
I 

■e 

B 


i 


( 


i 


S 


rimciency  ana  ciconomy  snaii  consmi/Uie  lae  ouiie  outira 
Governor  shall  be  president  of  the  board  and  the  Commissioner  of  Efficiency 
and  Economy  shall  be  secretary.  The  said  board  shall  annually  prepare  and 
transmit  to  the  Legislature  an  estimate  for  a  budget  for  the  amount  required 
to  be  appropriated  by  the  Legislature  for  the  conduct  of  the  public  business  of  the 
State  for  the  next  fiscal  year  from  statements  furnished  by  officers,  institutions 
uid  departments.     (Chapter  281,  Laws  1913.) 


M  eompaustlon  M  luoh,  noaiTa*  •8.000  p«  M 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


COMMISSIONER  TO  INDEX  SESSION  LAWS 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


Commissioner  (miclassified) 

Appointed  by  Governor  for  a  limited  period.  The  duty  of  the  commia- 
sioner  is  to  prepare  a  full  subject  index  of  all  session  laws  and  statutes 
of  the  State;  to  be  completed  and  published  with  the  session  laws  of  1916. 

Ebcpert  Indexer  (11th  Grade) 

Statutory  Indexers  (9th  Grade)  @  $2,100 

Statutory  Indexer  (5th  Grade) 

Typewriter  Copyists  (4th  Grade)  @  $720 


Total  on  annual  pay-roll  basis 


I 


$13,0W 


COMMISSION  FOR  THE  PROMOTION  OF  UNIFORMITY  OF 
LEGISLATION  IN  THE  UNITED  STATES 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


Commissioners 

Appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of 
Senate.  The  duties  of  the  commissionera  are  to  consider  and  recommend 
uniform  laws  on  certain  specified  subjects.  They  serve  without  com- 
pensation and  report  from  time  to  time  to  the  Legislature. 


No.  ©m-j   AmouBl 
ploy^ee  I  per  year 


ORGANIZATION  AND  FUNOTIONS 
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CONSTITUTIONAL  CONVENTION  COMMISSION 

Is  required  to  collect,  compile  and  print  such  information  and  data  as  it  may 
deem  useful  for  the  delegates  to  the  Constitutional  Convention  and  to  supply  such 
material  to  the  delegates  prior  to  the  convention.  It  may  also  circulate  and  dis- 
tribute such  data  among  other  persons  at  the  cost  to  the  State  of  the  material  sold. 

Commission. 

The  oommission  was  established  by  act  of  Legislature,  and  came  into  existence  May  1,  1914. 
It  consists  of  the  president  of  the  Senate  and  the  speaker  of  the  Assembly  as  ex-officio  members 
and  three  citizens  of  the  State,  appointed  by  the  Governor.  All  coomiissioners  serve  with- 
out compensation,  but  are  allowed  actual  and  necessary  expenses.  For  carrying  out  the  pro- 
visions of  the  act,  $5,000  was  appropriated. 


c 


STATE  COMMISSION  TO  REVISE  AND  CODIFY  THE  TAX  LAW 

A  legislative  commission  created  for  the  purpose  of  study  and  investigation 
in  prq;)aring  a  codification  and  revision  of  the  Tax  Law  and  other  laws  amendatory 
thereof  and  relating  to  the  subject  of  taxation. 

The  members  of  the  conmiission  serve  without  compensation  although  counsel 
fees  amounting  to  $3,600  are  payable  out  of  an  appropriation  of  $25,000.  After 
paying  expenses  of  the  commission  and  other  expert  assistants  an  unexpended 
balance  remains  to  revert  to  the  State  treasury  apon  th^  completion  of  the  report 
now  in  preparation  by  one  of  the  commission^ 


Amount 

pay-roll 

basis 


ORGANIZATION 


Commissioners. 

Secretary 

Counsel 


Number 

of 
employees 


8 
1 
1 
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GOVERNMENT  01  THE  STATE  OF  NEW  YORK 


COMMISSION   TO   INVESTIGATE   PORT   CONDITIONS    AND    PIER 

EXTENSIONS  IN  NEW  YORK  HARBOR 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


Commissioners 

Appointed  by  the  Governor,  to  act  jointly  with  similar  Commissioners 
of  the  United  States  and  State  of  New  Jersey,  to  investigate  port  conditions 
and  pier  extensions  in  New  York  harbor.  May  investigate  port  conditions 
in  tlus  country  and  abroad,  with  reference  to  remedial  measures  affectiag: 
pierhead  lines  and  extensions;  port  charges;  relations  with  water  and  rul 
carriers.  To  recommend  proper  policy  to  be  pursued  for  best  interests  of 
the  entire  port  of  New  York;  and  to  recommend  corresponding  legislation. 
Hie  commissioners  serve  without  compensation. 

Secretary* 

Stenographer  (6th  Grade) 

Total  annual  pay-roll  basis 

m^mm^    I    i  i  i  i  i     i    ■  i  ■       i  I  ^—^ — n^i^.^^— — ^ 

*  Salary  reduced  to  $3,500,  effective  Janiiary  1,  1915. 


No.  em-i    Amount 
ployees  /    per  y^ear 


1 

1 


$5,000 
900 


COMMISSION  ON  FEDERAL  LEGISLATION  FOR  THE  ALIEN   INSANE 

The  duties  of  this  commission  are  to  urge  upon  the  President  and  the  Congresr 
of  the  United  States,  the  immediate  enactment  into  law  of  the  recommendation.* 
set  forth  in  the  concurrent  resolution  on  the  alien  insane,  recently  adopted  by  tho 
Legislature  pursuant  to  the  special  message  of  the  Governor  on  February  2,  1914, 
on  the  alien  insane,  together  with  such  other  and  further  amendments  to  the 
federal  laws  as  the  commission  shall  deem  necessary  or  advisable,  and  shall  en- 
deavor to  secure  the  cooperation  of  other  states  in  the  enactment  of  amendment 
of  federal  laws  relating  to  the  insane. 

Commission. 

The  commission  was  established  by  legislative  act  on  February  19,  1914,  and  consists  of  three 
members  appointed  by  the  Governor.  The  members  of  the  commission  receive  no  compensation. 
Two  thousand  five  hundred  dollars  was  appropriated  for  the  expenses  of  the  commission,  in 
canying  out  the  provisions  of  the  act. 


ORGANIZATION  AND  FUNCTIONS 
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COMMISSION  TO  INVESTIGATE  HOUSING  IN  CITIES  OF   THE 

SECOND  CLASS 

Is  required  to  investigate  housing  of  the  people  in  cities  of  the  second  class  in 
the  StatCi  including  character  of  dwellings,  laws  and  ordinances  now  regulating 
their  erection  and  maintenance,  and  the  health  and  best  interests  of  the  public, 
to  the  end  that  remedial  legislation  may  be  enacted  to  promote  the  best  interests 
of  the  cities  of  the  second  class.  The  commission  has  power  to  elect  its  own  officers, 
and  employ  necessary  clerical  and  other  assistance,  adopt  rules,  compel  attendance 
of  witnesses  and  production  of  books  and  papers,  and  otherwise  have  all  the  power 
of  a  legislative  committee  as  provided  by  the  Legislative  Law. 

Conunission. 

This  oommission,  created  by  legislatiye  act  of  April  13,  1914»  oonsistfl  ai  two  senators, 
appointed  by  the  president  of  the  Senate,  two  members  ci  the  Assembly,  appointed  by  the 
speaker  of  the  Assembly,  and  three  other  members,  residents  of  cities  of  Uke  second  class, 
appointed  by  the  Governor.  The  members  of  the  commission  serve  without  compensation,  but 
reciive  actual  and  necessary  expenses^  An  appropriation  of  $5,000  was  allowed  under  the  act 
for  carrying  out  the  provisions  of  the  act. 


NEW  YORK  BRIDGE  AND  TUNNEL  COMMISSION 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


Commissioners 

Four  commissioners  are  appointed,  three  by  the  Governor,  one  by  the 
mayor  of  the  City  of  New  York,  and  the  commissioner  of  bridges  of  the 
City  of  New  York  is  a  member  ex-officio.    All  serve  without  compensation. 

The  duties  of  the  commission  are  to  confer  with  the  Ok>vemor  and 
Legislature  of  New  Jersey  for  the  purpose  of  securing  the  passage  of  an  act 
by  the  Legislature  of  that  state,  providing  for  the  appointment  of  a  joint 
commission,  under  the  proper  legislation  of  both  states  to  purchase  the 
necessary  land  or  water  rights,  and  to  secure  necessary  federal  consent  to 
the  construction  of  one  or  more  bridges  over  the  Hudson  river.  Subject  of 
tunnel  communication  shall  also  be  considered. 

Secretary  (Exempt) 

Assistant  Secretary  (Exempt)  (Vacancy) 

Real  Estate  Investigator  (Exempt)  (Vacancy) 

Temporary  Employees* 

Counsel 

Engineer 

Architect 

Total  annual  pay-roll  basis 


No.  em- 
ployees 


1 
1 
1 


Amount 
per  year 


$1,200 

1,200 
1,200 


S3, 600 


*P«id  only  when  actually  employed. 
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ORGAIflZATION  AND  FUNCTIONS 
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NEW  YORK  STATE  FACTORY  INVESTIQATINQ  COMMISSION 

A  legidative  commission  created  to  investigate  conditions  under  which  manu- 
facture is  carried  on  in  so-called  loft  buildings  and  otherwise  in  cities  of  the  first 
and  second  class  in  the  State,  including  matters  affecting  the  health  and  safety 
of  operatives,  as  well  as  the  security  and  best  interests  of  the  public;  character 
of  the  buildingjB  and  regulations  governing  their  erection  and  maintenance;  con- 
dition in  mercantile  establishments,  and  wages  of  labor  in  all  industries  and 
emplo3rments.  The  board  ocHisists  of  nine  eommissioners  who  are  appointed 
as  follows:  two  Senators  by  the  president  of  the  Senate;  three  Assemblymen  by 
the  speaker  of  the  Assembly  and  four  commissioners  by  the  Governor. 


ORGANIZATION 


Number 

of 
empbyBes 


Amount 

pay-roll 

baais 


1 — General  Administration 

2 — ^Legal  Bureau 

3 — ^Investigations 

i — Secretary's  OflSce 

Total  on  annual  pay-roll  basis 


$6,540 
9,500 
7,392 


15 


$23,432 


*A1bo  2  employees  without  dompeosation,  i.  e.  Counael  in  Legal  Bureau  and  Secretary  in  Secretary's  OfSce. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 

NEW  YORK  STATE  FACTORY  INVESTIQATINQ 
COMMISSION 

1 — General  Administration 

Commissioners 

Direct  and  oontrol  factory  invastigatiQBB  as  empowered  by  statute; 

hold  bearings. 

2 — Legal  Bureau 

Counsel 

Legal  adviser  of  the  commission;  examines  witnesses  at  hearings,  etc. 

Assistant  Counsel 

Preparation  of  papers,  etc. 

Stenographer 

Stenographer 

General  stenographic  work  in  the  counsel's  office,  and  occasional  work 
in  the  secretary's  office. 

Messenger 

General  messenger  service. 

3 — Investigations 

Director , . . 

Directs  investigations  and  collects  statistics  of  mercantile  establish- 
ments. 

Assistant  Director 

Assists  director;  has  charge  of  investigations;  supervises  temporary 
investigators. 

Investigator  

Investigating  fire  hazards,  and  assisting  advisory  expert. 

Temporary  Employees 

4 — ^Secretary's  Office 
Secretary 

No  duties  assigned. 

Clerk  to  the  Commission 

Audits  accounts,  supervises  financial  records  and  correspondence;  has 
charge  of  office. 

Clerk,  @  $1,200 

Clerk,  @  $864  

Clerk 

General  office  work;  copying  reports;  filing,  etc. 

Messenger 

General  messenger  service,  assists  in  office  work. 

OflBce  Boy 

Genoal  messenger  service,  assists  in  office  work. 

Temporary  Employees 


Amount 
per  year 


1 

1 

1 
1 


1 
1 


2 
2 
1 


$4,200 

900 
720 


720 


5,000 


3,000 


1,500 


1,500 

2,400 

1,728 

720 

720 

312 


EXECUTIVE  FUNCTIONS 


Executive  Department 

[23] 
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EXECUTIVE  DEPARTMENT 

The  executive  power  of  the  goyemment  of  the  State  is  vested  in  the  Governor 
by  the  provisions  of  the  constitution  and  the  statutes  of  the  State^  and  it  is  his 
duty  to  see  that  the  law  is  faithfully  executed.  He  shall  transact  necessary  business 
wiih  the  officers  of  the  government,  civil  and  military,  shall  maintain  journals  of 
the  transactions  of  his  office  and  files  of  all  official  records.  He  has  power  to 
grant  reprieves,  commutation  of  sentence  and  pardons — ^and  shall  maintain  records 
of  all  applications  therefor  and  his  action  thereon.  He  is  the  conunander-in-chief 
of  the  military  and  naval  forces  of  the  State  and  has  power  to  convene  the  Legis- 
ture  or  the  Senate  alone,  on  extraordinary  occasions.  He  shall  commimicate  by 
message  to  the  Legislature,  at  every  session,  the  condition  of  the  State  and  his 
reconmiendations  regarding  necessary  legislation.  He  shall  expedite  all  measures 
resolved  upon  by  the  Legislature  and  may  veto  any  bill  passed  by  that  body. 


ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

basis 


1 — ^Administration 

2 — Secretarial  Bureau 

3 — Counsel  to  the  Governor 

4 — ^EJxecutive  Auditor 

5 — ^Notarial  Bureau 

6 — MiUtary  Secretary  and  Keeper  of  Records, 

Total  on  annual  pay-roll  basis 


110,000 

14,040 

14,000 

5,200 

9,600 

3,600 

156,340 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


Stenographer 

To  the  Govemor'a  Secretary. 


Telephone  Operator 

Switchboard. 


Typist 

Telephone  Operator  (Temporary) 

Switchboard. 

Junior  Clerk 

Miscellaneous  duties 


Neostyle  Operator 

Prepares  circular  letters  and  notices 

3— Counsel  to  the  Qoveraor 

Counsel  to  Governor 

Ck>unsel  advises  Governor  on  miscellaneous  matters  including  bills  passed 
by  the  legislature  and  complaints  filed  with  the  governor. 

Executive  L^al  Assistant  and  Pardon  Clerk 

Assists  counsel  to  the  Governor  and  acts  on  all  matters  relating  to  pardon 
of  prisoners. 


Requisition  Clerk 

In  charge  of  all  matters  relating  to  extradition  requisitions. 


I  No.  em> 
ployees 


EXECUTIVE  DEPARTMENT 
1  — ^Administration 

The  Governor 

Elected  for  a  term  of  two  years  by  the  electorate  of  the  State  and  charged 
by  it  with  the  functions  of  the  Chief  Exectitive  of  the  State  and  the  enforce- 
ment of  the  laws  thereof. 

The  Governor  is  ex-officio  a  trustee  of  the  New  York  State  Soldiers  and 
Sailors'  Home,  The  Syracuse  State  Institution  for  Feeble-Minded  Children, 
Union  College,  Cornell  University,  Syracuse  University  and  The  Htete 
Agricultural  Experiment  Station.  He  is  also  a  member  of  sundry  other 
b^mls,  including  the  presidency  of  the  State  Board  of  Estimate. 

2 — ^Secretarial  Bureau 

Secretary  to  the  Governor  a 

Miscellaneous  secretarial  duties  including  the  taking  care  of  Governor's 
correspondence;  also  secretary  to  the  Building  Improvement  Commission 
and  the  Trustees  of  Public  Buildings. 

Executive  Stenographer  and  Acting  Assistant  Secretary 

Personal  stenographer  to  the  Governor;  repoTis  hearings,  etc.;  assists  the 
governor's  secretary  with  the  correspondence. 

Messenger 

Acts  as  hall  man;  receives  visitors  to  Executive  Chamber;  announces 
callers. 


Amwint 
per  year 


1 


sio,ooo 


4, poo 


3,000 


1,700 


1,200 

1,200 

900 
720 


720 


600 


5,000 


4,600 


1,800 


Nora:  "•"  ee«  alio  BuiMiiig  ImprorameDt  CommiiiioD.    8m  atao  TnwteM  of  Publie  BuUdinai. 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

EXECUTIVE  DEPARTMENT 

3 — Counsel  to  the  Qoveraor — Continued 
Stenographer 

Stenographer  to  counsel;  also  assists  Secretary  to  the  Governor. 

Stenographs 

Stenographer  to  the  Executive  Legal  Assistant. 

4 — Executive  Auditor 

Eixecutive  Auditora 

Audits  Executive  Department  expenditures;  audits  contracts  and  speci- 
fications which  require  the  governor's  signature;  examines  miscellaneous 
matters  at  the  governor's  direction;  also  is  supervising  auditor  for  the 
Trustees  of  Public  Buildings. 

Stenographer 

Secretary,  stenographer  and  clerk  to  the  Executive  Auditor. 

5 — Notarial  Bureau 

Engrosser  and  Record  Clerk 

In  charge  of  the  bureau;  in  charge  of  all  matters  in  connection  with 
appointments  made  by  the  governor  including  appointments  of  notaries; 
keeps  record  of  ap(K)intments;  miscellaneous  matters  referred  to  bureau  by 
the  governor  and  his  secretary. 

Appointment  Clerk 

Assistant  to  the  engrosser  and  record  clerk. 

Clerk 

Miscellaneous  office  dutiee. 

Stenographer 

File  and  Index  Clerk 

Charge  of  the  files. 

6 — ^Military  Secretary  and  Keeper  of  Records 

Military  Secretary 1 

Keeper  of  Records J 

Military  Secretary  acts  as  aide  to  the  Governor  at  social  affairs;  keeper 
of  records,  in  charge  of  bills  passed  by  the  legislature  for  the  governor's 
action;  indexes  the  bills. 

Nam:  "a"  8m  alao  undor  Triwtara of  Publio  Buildings. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 


1 

1 

1 
1 


1 


SI, 500 


1,200 


4,000 


1,200 


3,500 


2,500 

1,200 

1,200 
1,200 


2,000 
1,500 
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GOVERNMENT  OF  THE  STATE  OF  IJEW  YORK 
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ADMINISTRATIVE  FUNCTIONS 


Secretary  of  State 

State  Comptroller 

State  Printing  Board 

State  Treasurer 

Department  of  Attorney-General 

State  Civil  Service  Commission 

Department  of  Efficiency  and  Economy 

[291 
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SECRETARY  OP  STATE 

Custody  of  State  archives  and  great  seal  of  the  State;  superintendence  of  the 
publication  and  distribution  of  the  laws;  issuance  of  patents  for  lands  and  notices 
for  elections;  recording  of  commissions  and  pardons  issued  by  the  Grovemor;  custody 
of  certificates  of  incorporation  of  companies  formed  under  general  laws,  except 
banking  and  insurance  companies;  reporting*  annually  to  the  L^islature  of  the 
statistics  of  crime  received  from  the  several  counties  and  upon  such  other  subjects 
as  may  be  required  by  law  or  by  resolution  of  either  branch  of  the  Legislature; 
compilation  of  the  legislative  Manual;  registration  and  licensing  of  owners  and 
operators  of  motor  vehicles;  licensing  of  peddlers;  administration  of  oath  of  office 
to  members  of  the  Legislature  and  other  State  officers.  The  Secretary  of  State 
is  elected  by  the  people  for  a  term  of  two  years,  is  ex-officio  a  Commissioner  of  the 
Land  Office  and  of  the  Canal  Fund,  a  member  of  the  Canal  Board  and  of  the  State 
Board  of  Canvassers,  a  Trustee  of  Union  College,  a  member  of  the  State  Board  of 
Equalization  of  Assessments,  of  the  State  Printing  Board  and  is  one  of  the  officers 
to  designate  the  State  paper. 


3=: 


ORGANIZATION 


1 — ^Executive  Office 

2 — Greneral  Office 

3 — Motor  Vehicles  Bureau 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


7 

53 

125 


185 


Amount 

pay-roll 

basis 


$19,500 

63,060 

120,460 


$203,020 


•'2 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YCfRK 


DETAILS  OF  ORGANIZATION 


Number 

of 
employon 


SECRETARY  OF  STATE 

1 — ^Executive  Office 

2--aeneral  Office 

I— ADMINISTRATION 

2— CORPORATION  BUREAU 

3— LEGISLATIVE  BUREAU 

4— BUREAU  OF  CRIMINAL  STATISTICS 

S-LAND  BUREAU 

^-MISCELLANEOUS  BUREAU 

3 — Motor  Vehicle  Bureau 

I  —ADM  I N ISTRATION 

2— ALBANY  OFFICE 

1 — ^Administratkm 

2— Application  Examiniiig  Division 

3 — Chauffeur  Examining  Diviskm 

4— Cashier's  Division 

5— Shippfaig  and  Mailfaig  Division 

6 — Stenographic  and  Clerical  Force . . . 

3— NEW  YORK  OFFICE 

1 — ^Administration 

2 — ^Application  Examining  Division 

3 — Chauffeur  Exambiing  Division 

4 — ^Transfer  Division 

5— Cashier's  Division 

6 — ^Shipping  and  Mailing  Division 

7— Stenographic  and  Clerical  Force . . . 

4— BUFFALO  OFFICE 

1 — ^Administration 

2— Application  Examining  Division 

3 — Chauffeur  Examining  Division 

4— Cashier's  Division 

5 — Shipping  and  Mailing  Division 

6 — ^Stenographic  and  Clerical  Force . . . 

5— INVESTIGATING  STAFF 


13 
32 
2 
2 
2 
2 


3 


3 
1 
2 
3 
3 
11 


4 
4 

8 

7 

11 

13 

16 


5 
5 
1 
3 

7 
8 


S19,506 


18,CT 

32,290 

2,300 

2,700 

4,350 
2,750 


5,300 


1,560 

730 
2,690 
4,330 
2,700 
8,360 


6,300 
3,690 

9,110 

5,520 

11,320 

11,700 

12,160 


6,760 
3,600 
1,200 
3,620 
6,120 
6,040 

8,700 
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83 


TITLES,  FUNCTIONS  AND  ACTIYITIES 

SECRETARY  OF  STATE 
1 — Executive  Office 

Secretary  of  State 

General  executive  duties;  ex-officio  member  of  various  committees  and 
boards;  keeper  of  state  archives;  administers  oath  of  office  to  members  of 
Legislature  and  other  State  officers;  reports  annually  to  Legislature  on  such 
subjects  as  may  be  required  by  law  or  resolution  of  either  branch  of  the 
Legislature. 

Deputy  Secretary  of  State  (Exempt) 

Generally  assisting  Secretaiy  of  State  and  representing  him  in  various 
matters.  t 

Assistant  to  Deputy  Secretary  of  State  (Exempt) 

Assists  deputy  and  is  located  in  New  York  office  most  of  the  time. 

Private  Secretary  (Elxempt) 

Private  seoretdry  to  Secretary  of  State. 

Ck)iifidential  Clerk  (Exempt) 

Temporarily  assigned  to  New  York  office* 

Stenographer  (6th  Grade) 

Personal  correspondence,  filing,  etc.,  for  the  Secretary  of  State. 

Confidential  Stenographer  to  First  Deputy  (Exempt) 

Correspondence,  etc. 

2— General  Office 

I— ADMINISTRATION 

Chief  Clerk 

Supervision  of  and  responsibility  for  all  work  in  the  general  offices. 
Cashier. , 

Distributes  the  mail  and  receives  all  fees  in  main  office. 

Clerk  and  Stenographer  (8th  Grade) 

Prepares  pay-'Tolls  for  offices  imder  bupervision  of  Secretary  of  State; 
keeps  record  of  appointments,  etc.;  conducts  all  correspondence  regarding 
civil  service  matters;  mails  expense  checks;  prepares  annual  budget; 
numerous  other  duties. 

Law  Clerk  (8th  Grade) 

Acting  in  advisory  capacity  to  Secretary  of  State,  regarding  legisUtion 
affectiqg  office  of  Secretary  of  State. 

Clerk  (7th  Grade). 

Purchases  supplies;  drafts  forms,  blanks,  etc.,  and  orders  printed  miatter; 
audits  bills;  all  of  the  above  is  done  for  the  entire  office. 

Clerk  (6th  Gradi) 

Piep4ration  of  proofs  of  Session  Laws,  Legislative  Manual  and  Report 
on  Criminal  Statistics. 


No.  em- 
ployees 


Amount 
per  year 


$6,000 


4,500 


2,200 


2,500 


2,200 


1,200 


900 


3,750 


1,800 


1,800 


1,800 


1,500 


1,200 
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GOVERNMENT  OF  THE  STATE  OP  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIBS 

-  »  111 

SECRETARY  QF  STATE 

I 

2— General  Ofike 

I— ADMINISTRATION  —  ConUnued 
Telephonje  Operator  (6th  Grade) 

Attending  switch  board  for  main  office  and  automobile  bureau,  and 
assists  in  recording  corporations. 

Messenger  (6th  Grade) 

Receives  and  distributes  incoming  mail;  ip  charge  of  outgoing  mail. 

Bookkeeper  (6th  Grade) .  .  *. 

Keeps  records  of  receipts  from  all  sources;  also  of  appropriations,  lia- 
bilities,, expenditures  and  balances  in  accordance  with  Finance  Law. 

Messenger  (6th  Grade) 

Opening  mail;  assisting  cashier  and  taking  care  of  pardon  commutation 
and  restoration  records. 

Laborer  (5th  Grade) 

In  charge  of  storeroom;  packing  and  shipping  books,  etc.,  transferring 
files  and  records  and  cleaning  and  dusting  books,  records,  etc.,  which  have 
to  be  used  daily. 

Clerk  (4th  Grade) 

Opening  mail  and  assisting  cashier. 

Clerk  (3rd  Grade) 

Assisting  various  clerks  throughout  the  department. 
2— CORPORATION  BUREAU 

Filing,  indexing,  recording  and  holding  in  custody  certifi- 
cates of  incorporation  and  other  documents  required  by  law 
to  be  filed  by  corporations  with  the  Secretary  of  State;  filing 
qualifying  papers  of,  and  issuing  authority  to,  foreign  cor- 
porations to  transact  business  in  the  State;  issuing  certificates 
and  furnishing  searches  and  certified  copies  of  documents  on 
file. 

Corporation  Examiner  (11th  Grade) 

Exaitines  corporation  papers  presented  for  filing;  writes  letters  and  looks 
after  aJTairs  of  Bureau  generally. 

Assistant  Corporation  Examiner  (8th  Grade) 

Examinee  corporation  certificates;  handles  correspondence. 

Clerk  (8th  Grade) 

Exaniinos  corfraration  papers  and  dictates  letters. 

Clerk  (8th  Grade) 

Beparts  corporation  papers  to  Comptroller;  numbers  and  arranges 
papers;  receives  annual  reports;  fore^  surrogate  papers,  etc. 


No. 
ploy 


AsKNnit 
ptrjm 


1 


1 


SI, 200 


1,200 
1,200 


1,000 


9O0 


720 


600 


2,500 


1,800 


1,750 


1,600 


OBQAMZATION  AND  FUNCTIONS 
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TITLES.  FUNCTIONS  AND  ACTIVITIBS 

SECRETjARY  OF  STATE 
2— General  Office 

2— CORPORATION  BUREAU —CoirfttMied 
Clef  k  and  Stenographer  (7th  Grade) : 

SuperviseB  c^rtifjring  of  copies,  reaontfag  and  iasiuiiiee  d  eertifioatei; 
looks  after  binding  of  papers  filed;  keeps  account  of  fees  received. 

Stenographer  (7th  Grade) 

Correspondence  work  for  assistant  corporation  examiner  md  olerieal 
work. 

Confidential  File  and  Index  Clerk  (Exempt) .... 

Indexing  and  searching. 

Clerk  for  CJorporation  Examiner  (6th  Grade) 

Stenographer  (6th  Grade) 

Correspondence  work  in  searching  department. 

Stenographer  (6th  Grade) 

In  diarge  of  recording  work  done  by  stenographers  and  typewriter 
copyists. 

Clerk  (6th  Grad6) 

Assistant  in  issuing  certified  copies. 

Clerk  (6th  Grade) 

Preparing  dafly  abstract  of  all  corporations,  non-stock  and  miscellaneous 
papers  filed. 

Stenographer  (5th  Grade) 

Correspondience  work  for  corporation  examiner 

Clerk  (5th  Grade) - , . ; 

Indexing  corporations  and  criminal  statistics. 

Stenographer  (5th  Grade) 

Ckiical  and  stenogiapluo  work. 

Clerk  (4th  Grade) 

Comparing  and  oorreciaig  record  cities  of  incorporation  papers. 

Stenographer  (4th  Grade) 

Recorduig  certificates  of  incorporation. 

Oerk  (4th  Grade) 

Searching  and  indexing. 

Typewriter  Copyist  (4th  Grade) .  .  . , 

Recording  certificates  of  incorporation. 

Stenographer  (5th  Grade) 

Certified  copy  work  and  indexing. 

Stenographer  (5th  Grade) 

Correspondence  and  clerical  work  for  corporation  clerk. 

Stenographer  (5th  Grade)  @  $900. 

Recording  certificates  of  incorporation. 


No.  em- 
ployees 


Amount 
per  year 


$1,400 


1,300 


1,300 

1,200 
1,200 

1,200 


1,200 
1,000 

900 
900 
900 
720 
720 
720 
720 
900 
900 
1,800 


36 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTXVmBS 


SECRETARY  OF  STATE 
2— General  Office 

2-CORPORATlON  BUREAU —Conetnti^ 

Typewriter  Copyist  (5th  Grade) 

Making  certified  oopies  of  eorporstion  papen;  reoordiiig,  «te.,  and  mk- 
cellaneous  typing. 

Stenographer  (5th  Grade) 

Certified  copy  work  and  Indexing. 

Typewriter  Copyist  (3rd  Grade)  @  $600 

Typewriter  Copyist  (2nd  Grade) 

Recording  certificates  of  incorporation. 

Stenographer  (3rd  Grade) 

Stenographer  (2nd  Grade) 

Stenography  and  typewriting;  corporation  work. 


Clerk 


Filing  and  correspondence. 

3— LEGISLATIVE  BUREAU 

Supervision  of  the  publication  in  county  newspapers  of 
Session  Laws  and  concurrent  resolutions  proposing  amend- 
ments to  the  Constitution,  as  required  by  law;  custody  and 
distribution  of  copies  of  aforesaid  laws. 

Clerk  (6th  Grade).. 

Correspondence  relative  to  laws  and  legislative  acts;  custody  indexing 
and  supervision  over  the  distribution  and  publication  of  Session  Laws  and 
proposed  constitutional  amendments. 

Stenographer  (6th  Grade) 

Assistant  to  legislative  bureau  clerk;  correspondence  and  other  clerical 
work. 

4-BUREAU    OF    CRIMINAL    STATISTICS    AND    MINING 
CLAIMS 

Clerk  (8th  Grade) 

Compiling  report  of  the  Secretary  of  State  to  the  Legislature  on  statistics 
of  crime;  filing  **  notice  of  discovery  of  mines." 

Clerk  (5th  Grade) , 

Acta  as  assistant  to  clerk  in  charge  of  criminal  statistics. 
5— LAND  BUREAU 

Custody  of  records  of  patents,  deeds,  mortgages,  leases, 
surveys,  maps  and  other  documents  relative  to  all  public 
lands,  except  such  public  lands,  the  documents  relating  to 
which  are  required  by  special  act  to  be  filed  in  some  other 
office;  edso  record  office  of  the  Commissioners  of  the  Land 
Office. 


No. 
plojraes 


1 


1 

3 
1 

1 
1 

1 


1 


1 


1 


$900 


800 


1,800 

480 


6O0 

480 

6O0 


1,200 


1,100 


1,800 


900 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


SECRETARY  OF  STATE 
2— Oeneral  Office 

.5— LAND  BUREAU  — Cofrftnwed 

Land  Clerk  (11th  Grade) 

Charge  of  land  office  records;  patents,  deeds,  mortgaees,  leases,  surveys, 
maps,  etc.,  afifecting  titles  to  lands;  making  searches  of  titles  for  certifica- 
tion, etc. 

Clerk  and  Stenographer  (7th  Grade) 

Correspondence,  etc.,  for  land  clerk. 
6-MISCELLANEOUS  BUREAU 

Compilation  of  Election  Law;  preparation  annually  of  list 
of  vacancies  m  all  elective  offices  of  State  or  counties;  filing 
certificates  of  designations  of  candidates  when  district  is 
greats  than  county;  notification  thereof  to  board  of  elec- 
tions; tabulation  of  primary  votes  and  notification  of  primary 
results  to  board  of  elections;  tabulation  of  all  votes  in  all 
districts  aboye  county  officers;  recording  of  Governor's 
appointments;  filing  of  trade-marks;  filing  of  statements  of 
campaign  expenses;  licensing  of  peddlers  travelling  through 
the  State  and  selling  imported  goods  other  than  household 
provisions  and  groceries;  and  various  other  duties  devolving 
upon  the  Secretary  of  State  not  assigned  to  other  bureaus. 

Certification  and  Ejection  Clerk  (8th  Grade) 

In  charge  of  all  work  assigned  to  miscellaneous  bureau. 

Stenographer  (6th  Grade) 

Assistant  to  certification  and  election  clerk;  correspondence  and  other 
clerical  work. 

3 — Motor  Vehfcles  Bureau 

Examinations,  licensing  and  registration  of  chauffeurs; 
recording  convictions  of  chauffeurs  for  violations  of  motor 
vehicle  law;  r^istration  by  owners,  of  motor  vehicles  and 
issuance  of  certificates  thereof;  enforcement  of  provisions  of 
motor  vehicle  law  and  apprehension  of  violators  thereof. 

i— ADMINISTRATION 

Chief  of  Bureau  (12th  Grade) 

General  supervision  of  the  New  York,  Buffalo  and  Albany  offices. 

Clerk  and  Stenographer  (6th  Grade) 

Btenographer  to  chief  of  Bureau;  keeps  daily  and  monthly  record  of 
''^SiBtrafions  and  moneys  received  in  three  offices. 

Stenographer  (5th  Grade) 

I^ictation  and  correspondence;  keeps  record  of  supplies  and  printed 
i&atter  and  of  liabilities  incurred;  makes  schedule  of  accounts  for  payment. 


No.  em- 
ployees 


Amount 
per  year 


$3,000 


1,350 


1,800 


950 


1 


3,200 


1,200 


900 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES.  FUNCTIONS  AND  ACTIVITIES 

SECRETARY  OF  STATE 

3 — Motor  Vehicles  Bureau — Coniinued 

2— ALBANY  OFFICE 
1 — ^Administration 

Receives  all  applications  from  and  transacts  all  business 
with  reference  to  the  following  counties:  Albany,  Broome 
Chenango,  Clinton,  Columbia,  Delaware,  Dutchess,  Essex. 
Franklin,  Fulton,  Green,  Hamilton,  Herkimer,  JeflFerson, 
Lewis,  Madison,  Montgomery,  Oneida,  Orange,  Oswego, 
Otsego,  Rensselaer,  St.  Lawrence,  Saratoga,  Schenectady, 
Schoharie,  Sullivan,  Ulster,  Warren  and  Washington. 

Chief  of  Bureau 

Supervision  o(  routine  work  of  Albany  office. 

Messenger  (4th  Grade) 

Transmission  of  messages;  also  operates  multigraph. 

Cleaner  @  $420 

Cleaning  office. 

2 — Application  and  Examining  Division 
Stenographer  (4th  Grade) 

Examining  applications;  filling  in  forms  for  applications  to  be  returned 
to  senders. 

3 — Chauffeur  Examining  Division 

Chauffeur  Examiner  (7th  Grade) 

ChauflFeut  Examiner  (7th  Grade) 

Examining  chauffeurs;  handling  chauffeurs'   correspondence;  keeping 
records  of  Albany  district;  conducting  written  and  road  tests. 

4— Cashier's  Division 

Cashier  (9th  Grade) 

Receiving  api^lications;  keeping  accounts  of  all  moneys;  examining 
applications  made  in  person. 

Correspondence  Clerk  (7th  Grade) 

Assisting  cashier;  in  charge  of  all  applications  returned  for  correction. 

Clerk  (5th  Grade) 

Making  statements  of  all  moneys  received  for  bank;  making  daily  and 
monthly  reports  of  moneys  and  applications  received. 

5 — Shipping  and  Mailing  Division 

Laborer  @  $900 

Handling  and  shipping  of  number  plates  and  chauffeurs'  badges. 


No.  em- 
ployees 


1 


1 


$73 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  JUNCTIONS  AND  ACTIVITIBS 

SECRETARY  OF  STATE 
3 — Motor  Vehicle  Bureau 

2— ALBANY  OfflCE—Coniinued 

6-^  Stenographic  and  Clerical  Force 

Engaged  on  clerical  and  stenographic  work  for  tho  several 
divisions  of  the  Albany  office  aa  occasion  demands,  including 
correspondence,  filing,  indexing,  writing  renewals,  numbering 
applications,  etc. 

GJlerk  (6th  Grade) 

::ierk  (5th  Grade) 

Stenographer  (4th  Grade)  @  $720 

Typewriter  Copyist  (4th  Grade) 

Clerk  (4th  Grade)  @  $720 

Stenographer  (3rd  Grade) 

3— NEW  YORK  OFFICE 

1 — ^Administration 

Receives  all  applications  from,  and  transacts  all  businees 
with  reference  to  the  following  counties:  New  York,  Kings, 
Queens,  Richmond,  Nassau,  Suffolk,  Westchester,  Rockland 
Putnam. 

Deputy  Chief 

General  supervifiion  of  all  departments  of  the  New  York  office. 

Chauffeur  (7th  Grade) 

Superviaes  repairs  of  the  automobiles  of  the  Bureau;  drives  ears  to  and 
from  the  garage  for  use  in  examinations. 

Messenger  (6th  Grade) 

Carries  records  to  and  from  the  New  York,  Albany  and  Buffalo  office. 

Watchman  (5th  Grade) 

Custodian  of  the  office  outside  of  business  hours. 
2— Applkation  Examining  Division 

Clerk  (6th  Grade) 

Clerical  work  in  connection  with  registration  of  automobiles  and  chauf- 
feurs. 

Application  Examiner  (6th  Grade) 

Examining  applications  received  at  the  office  for  motor  vehicle 
trations  and  chauffeurs'  licenses. 

Typewriter  Copyist  (4th  Grade)  @  $720 

FiHng  applications  and  writing  renewals. 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
5 
1 

2 

1 


$1,100 

900 

3,600 

'  720 

1,440 

600 


2,700 


1,500 


1,200 


900 


1,200 


1,050 


1,440 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

SECRETARY  OF  STATE 
3 — Motor  Vehicle  Bureau 

3— NEW  YORK  OFFICE— Continued 
3 — Chauffeur  Examining  Divisicm 

Chief  Ekaminer  of  Chauffeurs 

Supervises  all  chauffeur  examinations;  formulates  questions  to  be  used 
in  such  examinations. 

Chauffeur  Examiner  (7th  Grade)  @  $1,300 

Examine  chauffeurs  as  to  their  qualifications  for  operating  motor 
vehicles. 

Interpreter  (6th  Grade) 

Acts  as  interpreter  in  the  chauffeur  examination  room. 

Typewriter  Copyist  (4th  Grade)  @  $720 

Chauffeur  pennits;  writing  license  cards. 

Stenographer-Trianslator  (4th  Grade) 

Stenographer  to  the  interpreter. 
4 — ^Transfer  Division 

Transfer  Clerk  (6th  Grade) 

Supep^ises  the  transfer  of  all  registrations  made  at  the  New  York  office; 
draws  forms  for  the  transaction  of  the  business  in  connection  therewith; 
assists  deputy  chief. 

Stenographer  (4th  Grade)  @  $720 

Recotrding  transfers  and  renewals. 

Typewriter  Copyist  (4th  Grade) 

General  correspondence;  assist  transfer  clerk. 
5-»-Cashier*s  Division 

Cashier  (9th  Grade)  @  $2,000. 

Receiving  casn  for  all  applications  filed  with  the  Bureau  in  connection 
with  the  registration  of  owners  and  chauffeurs. 

Cashier  (^th  Graide) 

Receiving  moi^eys  for  searches,  certified  copies  and  miscellaneous  funds, 
received  at  this  office. 

Cashier  (5th  Grade) 

Receiving  cash  forwarded  by  mail  for  registrations. 

Stenographer  (4th  Grade)  @  $720 

Assisjbing  cashier  and  writing  certificates. 

Typewriter  Copyist  (4th  Grade)  @  $720 

Writing  certificates. 


No.  em- 
ployees 


1 


1 


1 


1 


$2,000 


3,9W 


1,050 


1,440 


720 


1,200 


3,600 


720 


4,000 


1,000 


800 


1,440 


1,440 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

SECRETARY  OF  STATE 
3 — Motor  Vehicle  Bureau 

3— NEW  YORK  OFFICE 

I 

S— Cashier's  Division—  Continued 

Bookkeeper  (6th  Grade) , 

Bookkeeper  (4th  Grade)  @  $720 

Keeping  record  of  all  moneys  received  for  registrations,  and  general 
bookkeeping. 

6— Shipping  and  Mailhig  Division 
Laborer  @  $900 

Handling  automobile  license  number  plates;  general  labor  in  eonneetion 
with  the  Bureau. 

Laborer ^ : 

Delivers  number  plates  to  applicants. 

Shipping  Clerk  (5th  Grade)  @  $900. 

Handle  records,  dooaments,  books,  etc.;  carries  mail;  shipping  of  number 
plates  to  applicants  applying  by  mail. 

7-7Stenographk:  and  Clerk:al  Force 

Engaged  on  clerical  and  stenographic  work  for  the  several 
divisions  of  the  New  York  office  as  occasion  demands,  includ- 
ing correspondence,  filing,  indexing,  writing  renewals,  etc. 

Clerk  (8th  Grade) ; ; 

Stenographer  (4th  Grade)  @  $720 

Typewriter  Copyist  (4th  Grade)  @  $720 

Stenographers  (3rd  Grade)  @  $600 

4— BUFFALO  OFFICE 

1 — ^Administration 

Receives  all  applications  from,  and  transacts  all  business 
with  reference  to  the  following  counties:  Allegany,  Catta- 
raugus, Cayuga,  Chautauqua,  Chemung,  Cortland,  Erie, 
Genesee,  Livingston,  Monroe,  Niagara,  Onondaga,  Ontario, 
Orleans,  Schuyler,  Seneca,  Steuben,  Tioga,  Tompkins, 
Wayne,  Wyoming  and  Yates. 
Deputy  Chief 

General  supervision  of  all  departments  of  the  Buffalo  office. 

Stenographer  and  Chief  Clerk  (6th  Grade) 

In  charge  of  all  correspondence,  incoming  mail,  postage  and  supplies; 
printed  matter  required  by  office. 

Typewriter  Copyist  (4th  Grade) 

Stenographer  to  deputy. and  chief  clerk. 


No.  em- 
ployees 


Amount 
per  year 


1 
2 


10 


1 


1 
5 
8 
2 


1 


$1,200 
1,440 


9,000 


900 


1,800 


1,600 
3,600 
5,760 
1,200 


2,700 


1,200 


720 


J 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


SECRET}\RY  OF  STATE 
3 — Mlotor  Vehicle  Bureau 

-  4— BUFFALO  OFFICE 

I  ^Administration— Continued 


Laborer. . .' 

Gener^  watching  during  .closed  hours. 


Cleaner,  i 

General  cleaning  of  office. 

2--Application  Examining  Division 

Stenographer  (4th  Grade)  @  $720 

Examining  chauffeurs'  and  owners'  applications;  issuing  badges  and 
licenses  and  preparing  reports  in  connection  therewith. 

3 — Chauffeur  Examining  Division 
Chauffeur  Examiner, 

Examining  all  appUcanis  for  chauffeurs'  lieenses;  rating  examination 
papers;  passing  upon  ability  to  operate  motor  vehicles. 

4--Cashier's  Division 
Cashier . , 

In  charge  of  all  moneys  received;  signing  all  reports  and  checks  on  pend- 
ing and  exchange  accounts. 

Stenographer  (4th  Grade) 

Issuing  owners'  certificates  of  registration  and  making  reports  pertain- 
ing to  same. 

Bookkeeper  (5th  Grade) 

Making  statements  of  all  moneys  received  for  banking;  nmking  daily 
and  monthly  reports  of  all  moneys  received  and  deposited. 

5 — Shipping  and  Mailing  Division 

Laborer  @  $900 

Handling  outgomg  mail,  registering  chauffeurs'  badges  and  licenses; 
shipping  license  number  plates. 

Stenographer  (4th  Grade) 

Making  parcel  poet  labels  and  other  work  in  connection  with  postage. 
6 — Stenographk:  and  Clerical  Force 

Engaged  on  clerical  and  stenographic  work  for  the  several 
divisions  of  the  Buffalo  oflSce  as  occasion  demands,  including 
correspondence,  filing,  indexing,  writing  renewals  and  trans- 
fers, operation  of  telephone,  etc. 


Stenographer  (6th  Grade) 

Stenographer  (4th  Grade)  @  $720 

Typewriter  Copyist  (4th  Grade)  @  $720 
Stenographer  (4th  Grade)  @  $720 


••»•••••• 


1 


1 


6 


1 
3 
2 
2 


$720 


420 


3,600 


1,200 


2,000 


720 


900 


5,400 


720 


1,000 
2,160 
1,440 
1,440 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


SECRETARY  OF  STATE 
3 — Motor  Vehicle  Bureau 

5— INVESTIGATING  STAFF 

Detection  and  apprehension  of  violators  of  motor  vehicle 
law;  investigation  of  character  of  chauffeurs  and  dT  com- 
plaints; this  staff  is  under  the  immediate  supervision  of  the 
chief  of  the  Bureau  and  in  certain  cases,  of  the  deputy  chiefs 
when  the  work  is  closely  allied  with  the  activities  of  their 
respective  oflSces. 

Chief  Inspector  of  Automobiles  (7th  Grade) 

Investigating  character  of  chauffeurs  and  complaints;  attends  court  in 
connection  wi^  Bureau  business. 

Inspectors  (6th  Grade)  @  $1,200. 

Enforcing  provisions  of  motor  vehicle  law;  apprehends  persons  not 
legally  registered  and  operating  cars  in  violation  of  the  law. 


No.  em- 
ployees 


Amount 
per  year 


$1,500 


7,200 


45 


;  he 

the 
:ing 
tion 
1  of 
ixes 
leys 

)Ut- 

line 
^ate 
ice; 
iza- 
l  of 
the 


it 
11 


705 
860 
400 
000 
700 
900 
100 
300 
700 
400 
115 
400 
630 

210 


om|^ 
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STATE  COMPTROLLER 

The  State  Comptroller  is  elected  by  the  people  for  a  term  of  two  years;  he 
is  charged  with  the  auditing  of  accounts  and  claims  against  the  State  and  the 
proper  recording  of  all  financial  transactions;  is  directed  to  supervise  the  sinking 
and  trust  funds;  prepare  appropriation,  supply  and  special  bills  for  presentation 
to  the  Legislature;  handle  matters  relating  to  the  imix)sition  and  collection  of 
transfer  taxes,  corporation  taxes,  stock  transfer  taxes,  and  secured  debt  taxes 
and  their  respective  penalties;  supervise  the  county  treasurer  in  respect  to  moneys 
received  from  mortgage  taxes;  examine  fiscal  affairs  of  State  municipalities  out- 
side of  New  York  city;  examine  court  and  trust  funds;  license  and  examine 
transatlantic  steamship  ticket  agents;  supervise  the  State  printing.  The  State 
Comptroller  is,  ex-officio,  a  commissioner  of  the  canal  fund  and  the  land  office; 
a  member  of  the  State  board  of  canvassers,  canal'  board,  State  board  of  equaliza- 
tion of  assessments,  salary  classification  board,  State  printing  board,  board  of 
estimate;  a  trustee  of  Union  College.  He  also  administers  the  finances  of  the 
Saratoga  monument  commission  and  appoints  clerks  for  State  prisons. 


ORGANIZATION 


1 — General  Administration 

2 — Finance  Bureau 

3 — ^Audit  Bureau 

4 — ^Land  Tax  Bureau 

5 — ^Transfer  Tax  Bureau 

6 — Corporation  Tax  Bureau 

7 — Stock  Transfer  Tax  Bureau 

8 — Secured  Debt  Tax  Bureau 

9 — Mortgage  Tax  and  Municipal  Accounts  Bureau 

10 — License  Bureau 

11 — Bureau  of  Canal  Affairs 

12 — ^Bureau  of  Highways. 

13 — State  Printing  Board 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 


23 

20 

19 

13 

♦19 

19 

24 

12 

40 

3 

11 

3 

5 


211 


Amount 

pay-roll 

basis 


$51,705 

41,860 

39,400 

27,000 

34,700 

36,900 

50,100 

23,300 

124,700 

7,400 

21,115 

5,400 

8,630 


$472,210 


*  Fees  are  allowed  from  "  Transfer  Tax  Receipts,'*  in  addition  to  the  salary  shown,  estimated — on  basis  of  Coi]u> 
troUer's  1913  report— to  amount  to,  $624,507. 
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GOVERNMENT  OF  THE  STATE  OF  NEW    YOKK 


DETAILS  OF  ORGANIZATION 


STATE  COMPTROLLER 

I — Qeneral  Administration 


I— SUPERVISION 

2— ALBANY  OFFICE.    .. 
3— NEW  YORK  OFFICE 


2 — Financial  Bureau 

3 — Audit  Bureau 

l~SUPERVISION 

2— STATE  DEPARTMENTS  AND  INSTITUTIONS 

3— STATE     HOSPITAL     EMPLOYEES'    RETIREMENT 
FUND 

4 — Land  Tax  Bureau 


5 — ^Transfer  Tax  Bureau 

APPRAISERS*  SALARIES 

APPRAISERS'   STENOGRAPHERS   AND   CLERKS 

SALARIES 

ATTORNEYS'  FEES,  SALARIES,  ETC 

COUNTY  TREASURER'S  FEES 

6 — Corporation  Tax  Bureau 

I— ALBANY  OFFICE 

2-^NEW  YORK  OFFICE 


7 — ^Stock  Transfer  Tax  Bureau 

I— ALBANY  OFFICE 

2— NEW  YORK  OFFICE 


8 — ^Secured  Debt  Tax  Bureau 

I— ALBANY  OFFICE 

2— NEW  YORK  OFFICE. . . . 


-Mortage  Tax  and  Municipal  Accounts  Bureau 

I— SUPERVISION 

2— MORTGAGE  TAXES 

3— MUNICIPAL  ACCOUNTS 

4— COURT  AND  TRUST  FUNDS 

S— PRIVATE  DETECTIVE  AGENTS 


10 — License  Bureau 


11 — Bureau  of  Canal  Affairs 


12 — Bureau  of  Highways 
13— State  Printing  Board 


Number 

of 

employees 


3 

9 

11 

20 


1 

16 


13 

19 

35 

47 


15 
4 


1 
23 


2 

10 


15 

18 
3 

3 

11 

3 

5 


t 


«« 


Amount 
pay-roB 


r3, 

25, 
4l,i 


iM 

31,90»1 

3,( 
27,i 
34,7(» 

mA 

35,343 ! 


27,400 


48> 


4,200 
19,100 


8,900 


50,700 

69,700 

5,400 

21,115 
6,400 
8,630 


*  NoTB. —  The  amounta  shown  as  attorney's  fees  and  salaries,  and  as  county  treasurer's  fees,  represent  the  amounts 
paid  during  the  year  1913*  as  shown  in  the  comptroller's  annual  report,  and  are  included  herein  as  an  estimate  for  tb* 
year  1014. 

t  Paid  on  a  definite  pay-roll  bans  out  of  **  Transfer  Tax  Receipts."    **  Estimated. 


ORGANIZATION  AND  FUNCTIONS 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  COMPTROLLER 
1 — Qeneral  Administration 

I— SUPERVISION 

State  Comptroller , 

General  administration  of  the  afifairs  of  the  ComptroUer'e  office. 

Secretary  to  State  Comptroller  (Exempt) 

In  cl^arge  of  ^nfidential  correspondence  of  Comptroller;  general  secre- 
tarial duties. 

Stenographer  to  Comptroller  (Exempt) 

Dictation  and;  correspondence  of  Comptroller  and  secretary. 
2— ALBANY  OR^ICE 

Deputy  Comptroller  (Exempt) 

Deputy  Comptroller  (Exempt) 

Deputy  Comptroller  and  Warrant  Clerk  (12th  Grade) 

Duties  not  defined  by  statute;  assist  in  general  admfaystration  of  depart- 
ment; act  in  absence  or  disability  of  Comptroller,  but  without  power  of 
removal  or  appointment;  under  the  direction  of  the  Comptroller*    Eith  '■  ^ 
deputy  js  assigned  to  the  supervision  of  two  or  more  bureaus.  '  >  !    / 

Stenographer  to  Deputy  (8th  Grade) 

Dictation  and  correspondence  of  deputies. 

Laborer. 

Junior  Clferk  (4th  Grade) 

Miscellaneous  office  work;  messenger  service. 

Stenographer  (4th  Grade) 

Dictation,  correspondence,  filing,  etc. 

Night  Watchman  (2nd  Grade). . . 

Night  watch  and  caretaker  of  building. 

Chauffeur. : 

Operation  and  care  of  department  automobile. 

Temporally  Services  (Unassigned) 

Counsel  (Unassigned) 

3— NEW  YORK  OFFICE 

Deputy  Comptroller  (Exempt) 

General  supervision  of  the  work  in  the  three  bureaus  in  New  York  City. 

Confidential  Agent  (Exempt) 

Confidential  investigations  in  New  York  City  as  directed  by  Comptroller 
or  deputies. 

Transfer  Agent  (Exempt) 

Official  representative  of  the  Comptroller  in  transfer  of  securities. 


47 


Amount 
per  year 


1 


$8,000 


4,000 


I 


1,200 


1 
I 
1 


6,000 

1^6,000 

:  5,000 


i 

1 
1 

1 

1 


1 


-        s' 


1,800 

'      •  .'■, 

Iy200 

.  720 
720 

1,500 

2,000 
1,600 

5,000 
1,500 
1,200 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVlTIES 

STATE  COMPTROLLER 
1 — Qeneral  Administration 

a— NEW  YORK  OFFICE  —  ConHnued 

Laborer  ($2.50  per  diem) 

Laborer  ($2.00  per  diem) 

Cleaner  ($2.50  per  diem) 

Genciral  office  work;  mefisenger  service,  caretaker  of  offices. 

2 — ^Finance  Bureau 

Direct  supervision  over  auditing  and  payment  of  all 
accounts  against  the  State  and  the  payment  of  salaries; 
handles  all  financial  transactions  including  supervision  of  the 
sinking  funds,  trust  funds  and  bond  sales. 

Voucher  Clerk  (12th  Grade) 

SuperviBeB  the  examination  and  audit  of  vouehers  against  the  general 
fund  of  the  State  including  disbursement  vouchers  of  State  institutions. 

Document  Clerk  (12th  Grade) 

Files  vouehers  and  documents;  purchases  stationery  for  certain  depart- 
ments as  provided  by  law. 

Assistant  Deputy  and  Assistant  Warrant  Clerk  (12th  Grade) .  . 

Supervises  preparation  of  accounts  for  payment  and  drawing  of  warrants 
on  the  treasurer;  countersigns  receipts  and  checks  in  payment  of  accounts. 

Chief  Accountant  (11th  Grade) 

Has  general  charge  of  bookkeeping  department;  keeps  the  general  ledgers 
containing  all  accounts  of  the  State  and  records  of  collections  of  taxes  from 
county  treasurers. 

Clerk  (11th  Grade). 

Audits  accounts  of  State  prisons. . 

St^iographer  and  Correspondence  Clerk  (11th  Grade) 

Is  general  hearing  stenographer  for  the  department;  supervises  opening 
of  mail  and  its  distribution  to  various  bureaus. 

Clerk  and  Assistant  Deputy  (10th  Grade) 

Assists  in  bookkeeping  department  and  in  signing  checks  and  receipts. 

Entry  cUrk  (9th  Grade) 

Ente^  warrants  drawn  on  the  treasurer;  handles  payrolls  of  State  em- 
ployees, and  enters  checks  drawn  by  the  treasurer. 

Clerk  (8th  Grade)  @  $1,800 

Clerk  (7th  Grade) 

Assisting  vouther  and  entry  clerks;  entering  miscellaneous  receipts 
received  from  State  departments,  boards  and  commissions;  preparing 
schedul^for  warrants;  examining  vouchers  and  warrants;  checking  payrolls. 

Stenographer  and  Clerk  (8th  Grade) 

Stenographer  to  deputy  oomptndler;  prepare*  payroUa  to  be  attached  to 
murants. 

*  Estimated. 


No.  em- 
ployeet 


Amount 
per  year 


6 
1 
1 


$5,0C0» 


4,000 


3,500 


3,500 


2,500 


3,000 


3,000 


2,400 


2,100 


7,200 
1,500 


1,800 


ORGAMZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

STATE  COMPTROLLER 

2 — ^Finance  Bureau — Continued 
Stenographer  (8th  Grade) 

Stenographer  to  deputy  comptroller  and  general  stenographio  work. 

Stenographer  (8th  Grade) 

Stenographer  to  secretary;  general  stenographic  work. 

FUing  Clerk  (7th  Grade). ! 

Filing  correspondence. 

Stenographer  (6th  Grade) 

Indexes  paynients  of  State  accounts  and  keeps  card  index. 

Page  (Ist  Grade) 

Assistant  mailing  clerk;  general  messenger  service. 

Bookkeeper  (5th  Grade) . . . .  ^ 

General  office  work. 

3 — ^Audit  Bureau 

Audits  orders  of  State  mstitutions,  boards,  commissions 
and  departments  and  passes  upon  contracts  for  maintenance 
of  State  institutions;  maintains  the  appropriation  and  retire- 
ment fund  account^;  prepares  appropriation,  supply  and 
special  bills  for  presentation  to  the  L^slature;  also  a  com- 
pilation of  the  former  in  tabulated  form  with  comparative 
data  and  estimates  of  income  for  transmission  to  the  Gov- 
ernor and  to  the  Legislature;  prepares  statistics  for  the 
annual  report  of  the  Comptroller. 

1— SUPERVISION 

Auditor  tio  Comptroller  (12th  Grade) 

General  supervision  of  Bureau. 

2— STATE  DEPARTMENTS  AND  INSTITUTIONS 

Assistant  Auditor  (12th  Grade) 

Preparation  of  appropriation  and  supply  and  special  bills;  compiling  the 
foregoing  in  tabulated  form  with  estimates  of  income  for  transmission  to  the 
Governor  and  Legislature;  tabulations  of  statistics  for  annual  report  of 
State  ComptroUer. 

Exammer  (12th  Grade) 

Kiamining  and  auditing  accounts  of  State  charitable  institutions. 

Confidential  BJxaminer  (Exempt) 

-    ExaBunifig  books,  papMS,  and  dooum^its  of  a  confidential  nature. 

Legal  Examiner  (Exempt) 

RTRmit^iTig  contracts  for  maintenance  executed  by  State  institutions. 


No.  em- 
ployees 


1 


Amount 
per  yciar 


<1,800 


1,600 


1,500 


1,200 


360 


900 


4,500 


3,600 


3,600 


4,200 


2,400 
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TITLES,  FUNCTIONS  AND  ACTiVlTlKH 


STATE  COMPTROLLER 
3 — ^Audit  Bureau 

2— STATE  DEPARTMENTS  AND  INSTITUTIONS  —  Conliiitied 

Confidential  Record  Clerk  (Exempt) 

Examines  books,  papers  and  documents  of  a  confidential  nature. 


Assistant  to  Auditor  (10th  Grade) 

In  charge  of  the  accrual  system  branch  of  the  bureau. 

Clerk  (8th  Grade) 

Operates  reserve  ledger  containing  executive,  administrative,  legidative 
and  regulative  classifications  of  the  State  government. 

Clerk  (8th  Grade) 

Engaged  on  estimates  of  expenditures  proposed  by  hospital  commission 
and  orders  applying  thereon. 

Clerk  (7th  Grade) 

Preparing  apj^ropriation,  supply  and  special  bills  and  annual  report  of 
State  Comptroll^. 


Stenographer  (7th  Grade) 

Genial  stenographic  work;  also  typing  retirement  fund  reports. 

Clerk  (6th  Grade) 

Cerates  reserve  ledger  containing  the  general,  defensive,  constructive 

and  juoicial  classifications  of  the  State  government. 

I 

Clerk  (5th  Grade) 

Operates  register  of  orders  placed,  contracts  executed,  ledger  showing 
moneys  in  custody  of  county  treasurers  for  highway  improvements. 

Junior  Cljerk  (5th  Grade) 

Oi>emtes  reserve  ledger  containing  the  educational  and  agricultural  class- 
ificatioiis  of  the  State  government. 

Junior  Clerk  (5th  Grade)  @  $900 

Examination  of  estimates  of  expenditures  proposed  by  hospital  commis- 
sion, charitable  institutions,  and  prison  department. 

Stenographer  (5th  Grade) 

Examination  of  orders  and  estimates  of  fiscal  supervisor;  general  steno- 
graphic work. 

3— STATE  HOSPITAL  EMPLOYEES'  RETIREMENT  FUND 

Clerk  (8th  Grade)* 

Clerk  (6th  Grade)* 

fkigaged  in  the  accounting,  record  keeping  and  correspondence  of  retire- 
ment fund. 


1 
1 


13,500 


2,400 


1, 


1, 


1,500 


1,# 
1,200 


90(> 


900 


1,800 


900 


1,800 
1,200 


*Paid  from  the  fund. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  COMPTROLLER 

4 — Land  Tax  Bureau 

The  work  of  this  Bureau  relates  principally  to  matters  per- 
taining to  the  taxation  of  real  property  of  individuals  and 
corporations  and  of  State  lands  in  the  counties  embracing 
porticms  of  the  forest  preserve;  to  matters  relating  to  State 
aid  for  the  repair  and  maintenance  of  town  and  county  high- 
ways,' and  to  the  supervision  of  the  United  States  deposit 
fund. 
Chief  Clerk  (12th  Grade) 

Geneoral  management  and  supervision  of  Bureau. 

Clerk  (11th  Grade) 

Charge  of  of  matters  relating  to  United  States  deposit  fund  mortgages. 

Tax  Clerks  (10th  Grade)  @  $2,400 

Chaige  of  matters  relating  to  admission  and  rejection  of  taxes  on  non- 
resident lands  and  transcripts  thereof,  and  preparing  deeds  of  lands  sold  at 
tax  sales;  admission  and  rejection  of  taxes  on  State  lands;  examining  assess- 
ment rolls  and  approving  or  disapproving  assessments;  reporting  on  matters 
referred  by  commissioners  of  land  office;  entering  receipts  in  tax  and  re- 
demption diaries;  posting  tax  and  sales  books  and  deed  book. 

Tax  Clerk  (9th  Grade) 

Examines  and  checks  searches,  tax  bills  and  work  of  other  clerks  in  Bureau. 

Leveler  (8th  Grade) 

Examines  and  files  maps;  verifies  computations  of  surveys;  prepares 
copies  of  maps  and  surveys;  makes  searches  for  taxes  and  tax  sales  of  lands. 

Clerks  (8th  Grade)  @  $1,800 

Computations  and  records  relative  to  State  aid  for  the  repair  of  highways; 
niaking  searches  for  unpaid  taxes  and  tax  sales  of  lands;  preparing  tax 
bills;  filing  and  general  office  work. 

Stenographers  (6th  Grade)  @  $1,200 

General  stenography  and  typewriting;  keeping  records  relative  to  United 
States  deposit  fund  mortages;  indexing  search  book. 

Jwuor  Clerk  (6th  Grade) 

AsBiBts  on  annual  tax  and  rejection  books;  general  office  work. 

5— Transfer  Tax  Bureau 

Imposition  and  collection  of  the  transfer  taxes  and  penalties 
as  per  the  requirem^its  of  the  Transfer  Tax  Law,  Article  X, 
Sections  220-245. 

Assistant  Chief  Clerk  (12th  Grade) 

Supervision  of  Bureau  and  also  in  charge  of  appeals  and  correspondence 
^th  attorneys  and  appraisers  relative  to  legal  questions  arising  in  the  ap- 
I**inl  of  estates  for  transfer  tax  purposes. 

'Attorney  (12th  Grade) 

^ttmines  reports  of  county  transfer  tax  appraisers;  attends  opening  of 
**■•  deposit  boxes  in  Albuiy  county  estates. 


No.  em-l  Amount 


ployees 


1 


I 


per  year 


$4,500 


2,700 


7,200 


2,000 


1,800 


5,400 


2,400 


1,000 


6,000 


3,600 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  COMPTROLLER 

5 — ^Transfer  Tax  Bureau — Continued 
Clerk  (11th  Grade) 

Examines  and  certifies  quarterly  reports  from  county  treasurers  who  act 
as  appraisers;  receives  taxes;  checks  up  bills  of  appraisers  and  attorneys  and 
att^ds  to  correspondence  relative  thereto. 

Recording  Clerk  (9th  Grade) 

Bookkeeper  in  charge  of  county  tax  receipts  paid  to  the  Comptroller; 
computes  interests  and  discount. 

Transfer  Tax  Expert  (8th  Grade) 

Charge  of  correspondence  relative  to  the  coUection  of  tax  on  delinquent 
estates. 

Examiner  of  Values  (8th  Grade) 

Furnishes  quotations  of  stocks  and  bonds  to  attorneys  and  appraisers; 
checks  up  valuations  in  reports  of  appraisers. 

Clerk  (8th  Grade) 

Keeps  card  index  of  reports  and  taxing  orders;  examinee  reports  for 
waivers  issued. 

Clerk  (8th  Grade) 

Examines  quarterly  reports  of  surrogates  and  indicates  probable  taxable 
estates;  corresponds  relative  to  temporary  and  final  receipts. 

Clerk  (8th  Grade) 

Issues  waivers  for  the  transfer  of  funds  in  bank,  stocks,  bonds  or  other 
securities  belonging  to  the  estates  of  resident  decedents;  keeps  record  of 
petty  cash  receipts. 

Clerk  (8th  Grade) 

Draws  temporary  and  final  receipts  for  tax  received  from  the  counties 
which  pay  direct  to  the  Comptroller;  records  bills  in  attorneys'  payment 
book. 


Clerk  (7th  Grade) 

Indexes  and  files  correspondence. 

Stenographer  (7th  Grade) 

Special  dictation  and  legal  work. 

Clerk  (6th  Grade) 

Copies  monthly  ledger  accounts  to  be  filed  with  State  Treasurer;  makes 
card  index  of  estates  from  surrogates'  reports. 

Stenographers  (6th  Grade)  @  $1,200 

Assists  in  issuing  waivers  for  transfer  of  money  in  banks,  stocks,  bonds; 
general  dictation  and  correspondence. 

Stenographers  (6th  Grade)  @  $1,000 

General  dictation  and  correspondence. 

Clerk  (5th  Grade) 

Filing  reports,  orders  and  papers  of  transfer  tax  bureau. 


No.  em-| 
plo3ree8 


2 
1 


S2,50C 


2,100 


1,800 


1,800 


1,800 


1,800 


1,800 


1,800 


1,600 
1,500 
1,200 

3,600 

2,000 
900 


NoTB. —  tn  addition  to  the  employees  paid  from  appropriations,  the  oomptrolier  sppointa  olarks,  steQographers, 
sppraisera  and  attorneys  in  the  aryeral  ooontiea  throughout  the  State.  Apprai^er^t  olerks  and  stenographers  are  pi  o- 
vided  for  by  sections  229  and  234  of  the  Tax  Law.  Attorn^  are  appointed  pursuant  to  section  235  of  the  Tax  Law, 
and  paid  from  the  transfer  tax  receipts.  In  counties  in  which  the  appraiser  w  not  salaried  the  ooonty  treasursr  aott 
and  receives  fees  (section  237  of  Tax  Law). 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


STATE  COMPTROLLER 

6 — Corporation  Tax  Bureau 

The  business  of  this  Bureau  is  to  locate  so  far  as  possible  all 
taxable  corporations;  obtain  such  evidence  as  is  necessary 
to  levy  taxes;  make  the  assessments  and  send  notices  thereof; 
keep  books  of  account;  collect  taxes;  hear  appeals  for  reduc- 
tion of  taxes  and  determine  the  same;  issue  warrants  for 
unpaid  taxes;  report  recalcitrant  companies  to  Attorney- 
General;  all  as  provided  by  Sections  181  to  207,  inclusive,  of 
the  Tax  Law.  The  Bureau  also  handles  matters  relating  to 
reductions  of  capital  stock  as  provided  by  Section  64  of  the 
Stock  Corporation  Law. 

I— ALBANY  OFFICE 

Chief  Clerk  (12th  Grade) 

General  charge  of  the  work  and  eorrespoadenoe  of  the  Bureau;  hears 
appeals  from  assessments;  arranges  calendars  for  hearings  on  appeal;  deter- 
mines all  revisions  subject  to  approval  of  the  deputy  in  charge  and  prepares 
matters  for  Attorney-General  upon  review  by  certiorari. 

Assistant  Corporation  Tax  Commissioner  (11th  Grade) 

Assistant  to  chief  clerk;  acting  in  his  absence  and  assessing  taxes  upon 
reports  submitted. 

Clerk  (10th  Grade) 

Acts  as  an  assessor  and  managing  clerk  and  has  charge  of  the  cash 
schedules. 

Corporation  Tax  Commissioner  (Exempt) 

Examiner  of  cases  submitted  and  reports  with  testimony  or  evidence 
taken  to  the  home  office. 

Clerk  (9th  Grade) 

Has  charge  of  the  assessment  and  entry  of  foreign  license  fees  under 
section  181  of  the  Tax  Law;  acts  as  file  searcher  and  makes  up  cash  sheets 
for  transfer  to  State  Treasurer. 

Clerk  (9th  Grade) 

General  bookkeeper. 

Clerk  (8th  Grade) 

Clerk  (8th  Grade) 

Verifying  the  basis  of  assessment  determined  by  the  clerks;  assisting  in 
billing  and  bookkeeping  and  general  office  work. 

Stenographer  (8th  Grade) 

Dictation  and  correspondence  of  the  Bureau;  has  clerical  charge  of 
Bureau  for  account  and  records  of  examinations  of  reductions  of  capital 
stock. 

Clerk  (7th  Grade) 

Billing  and  posting  accounts. 

Clerk  (7th  Grade) 

Checks  the  mathematical  calculationa  on  all  a8aeasment6  and  assists  in 
filing. 


1 
1 


$4,S0O 


2,500 


2,300 


2,000 


2,000 


1,900 

1,800 
1,600 


1,600 


1,400 


1,300 
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20 


4, 


2,0 


1, 


1,200 


TITLES   FUNCTIONS  AND  ACnVITIES 

STATE  COMPTROLLER 

6 — Corporation  Tax  Bureau 

1— ALBANY  OFFICE— CarUinued 

Clerk  (6th  Grade)  @  $1.200 

Billing  and  posting  accounts;  filing  and  indexing  searcheB  and  Bureau 
papers. 

Junior  Clerk  (5th  Grade) 

Billing  and  posting  accounts. 

2— NEW  YORK  OFFICE  (165  Broadway) 

Corporation  Tax  Commissioner  (EJxempt) 

Receives  commissions;  examines  witnesses  and  reports  and  makes  returns 
thereon  to  Albany  office. 

Stenographer  (11th  Grade) 

Dictation  and  correspondence;  also  attending  hearings  and  transcribing 
evidence. 

Special  Corporation  Tax  Commissioner  (Exempt) 

Locating  delinquent  corporations;  serving  subpoenas. 

Laborer 

General  office  work;  messenger  service;  filing  and  indexing. 

7 — Stock  Transfer  Tax  Bureau 

Supervision  over  the  collection  of  stock  transfer  taxes  as 
provided  for  in  chapter  241,  Laws  of  1905,  with  amendments 
thereto. 

I— ALBANY  OFFICE 

Stenographer  (7th  Grade) 

Answering  correspondence;  checking  reports  of  examiners;  oare  of  stamp 
account;  recording  refund  schedules;  filing  and  indexing. 

2— NEW  YORK  OFFICE 

Chief  Clerk 

Supervising  work  of  examiners;  approving  accounts  and  advising  with 
examiners  regarding  reports  and  examinations. 

Legal  Examiner  and  Investigator  (12th  Grade) 

Examining  refund  claims  and  advising  with  chief  clerk  regarding  legal 
points  raised  in  the  workings  of  the  law. 

Stenographer  (6th  Grade) 

General  dictation;  filing  of  correspondence  and  reports. 

Sxammer  (Exempt)  @  $2,000 

Examination  of  the  records  of  corporations,  transfer  agents  and  persons 
engaged  in  the  brokerage  business  to  determine  that  the  accounts  are  kept 
in  accordance  with  law  and  that  payment  of  required  tax  is  made;  making 
reports  on  examinations;  investigating  refund  claims. 


1,400 


4,000 


3,500 


1,200 
40,000 
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TITLES  FUNCJTIONa  AND  ACTIVITIES 


STATE  COMPTROLLER 

8 — ^Secured  Debt  Tax  Bureau 

Collection  of  the  tax  due  the  State  through  the  operation 
of  the  secured  debt  tax  (Article  15  of  the  Tax  Law)  and 
the  affixing  of  stamps  to  the  securities  involved  in  evidence 
thereof. 

I— ALBANY  OFHCE 
Chief  Clerk  (Exempt) 

Examioatioii  and  registratioD  of  seomities;  reoQiying,  depofliting  and 
rendering  monlhly  accounting  of  tax  leceiptB;  a]M>'^^^^  f^  receiving 
bonds  of  depositories  in  Albany  and  New  York;  prescribing  regulations  for 
tax  payments;  custodian  of  tax  stamps  and  records  thereof;  handling  cor- 
respondence relating  to  applicatk»n  of  law  to  debts  and  their  registration; 
receivitig  callersw 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  filing  and  indexing  papers  and  doouments: 
recordmg  debts  upon  which  tax  is  p^d  at  Albany  office;  affixes  dates  and 
cancels  stamps;  general  office  work. 

2— NEW  YORK  OFFICE 
Chief  Qdrk  (Exempt) 

Examination  and  registration  of  seetmties;  receiving,  depositing  and 
accounting  for  tax  receipts;  custodian  of  stamps;  handling  correspondence 
rdativt  to  appUsation  of  law  to  debts  and  their  registration;  receives  visit- 
on. 

Stenographer  (9th  Grade) 

Bictaticm  and  conespondence;  assisting  chief  clerk  In  office  rootine. 

Examiners  (8th  Grade)  @  $1,800. / 

Examine  securities  and  pass  on  descriptions  of  securities  to  determine  if 
they  require  registration  and  if  the  descriptions  are  complete  and  satis- 
factory. 

Cashier  (Exempt) 

In  charge  of  the  sale  of  tax  stamps;  receives  records;  deposits  daily; 
and  renders  accounting  to  Comptroller  monthly  of  all  sale  proceeds. 

General  Indexer  (8th  Grade) 

Bond  Indexer  (eth  Grade) 

Indexer  (5th  Grade) 

Indeodng  descriptions  of  securities  upon  which  tax  is  paid. 

Unassigned 

9 — ^l\(lortgag!e  Tax  and  Mttnicipal  Accounts  Bureau 

Supervision  and  direction  over  county  treasurers,  in  con- 
nection with  the  moneys  received  by  them  from  the  recording 
officers  on  account  of  mortgage  taxes  (the  board  of  tax  com- 
niissioners  has  supervision  over  the  recording  oflScers).  The 
Bureau  enforces  the  uniform  system  of  accounts  prescribed 
hy  the  Comptroller;  makes  examinations  of  the  accounts  of 
county  and  municipal  officials;  receives,  approves  and  files 
Wds  of  recording  officers  and  county  treasurers. 


No.  em- 
ployees 


1 


1 

4 


1 


1 
1 
1 


Amount 
per  year 


$3,000 


1,200 


3,500 


2,100 
7,200 


1,800 


1,800 

1,200 

900 

600 
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No.  em-l 
ployees  I 


STATE  COMPTROLLER 

9 — Mortgage  Tax  and  Munich  Accounts  BwMU-^Conl'd 

l~SUPERVIS10N 

Chief  Aocoiintant  (12th  Grade) 

General  supervision;  directs  work  of  examiners  of  municipal  accounts  and 
funds  and  of  detective  agents;  handles  correspondence  of  Bureau:  super- 
vises preparation  of  forms  and  accounting  system  data  for  county  and  munic- 
ipal officials;  attends  conferences;  supervises  the  preparation  of  statistical 
reports;  receivei  callers. 


Clerk  (10th  Grade) 

Assists  chief  accountant  in  routine  work  of  Bureau. 

Clerk  (8th  Grade) 

Verifies  the  accuracy  of  reports  of  local  officials;  compiles  statistics; 
distributes  departmental  blank  forms  to  officials  and  correspondence  relat- 
ing thereto. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  filing  and  indexing  papers,  records  and 
reports. 

2— MORTGAGE  TAXES 

No  employees  are  assigned  exclusively  to  this  division  but  the  duties  of  the 
office  are  performed  by  clerks  of  the  general  office  of  the  Bureau.  (See 
1 — Supervision). 

3— MUNICIPAL  ACCOUNTS 

The  Comptroller  is  authorized  by  article  3  of  the  General 
Municipal  Law  to  examine  the  accounts  of  municipalities  of 
the  second  and  third  class  and  to  prescribe  a  uniform  system 
of  accounts;  he  is  also  required  to  compile  from  their  reports 
a  comparative  statement  of  municipalities  for  presentation 
to  the  Legislature. 


Examiner 
Examiner 
Examiner 
Examiner 
Examiner 
Examiner 
Examiner 


(12th  Grade)  @  $15  per  diem 

(12th  Grade)  @  $14  per  diem 

(12th  Grade)  @  $12  per  diem 

(12th  Grade)  @  $11  per  diem 

(11th  Grade)  @  $10  per  diem 

(Uth  Grade)  @  5^9  per  diem 

(10th  Grade)  @  $8  per  diem 

The  Comptroller  is  authorized  to  employ  not  more  than  fifteen  examiners 
for  the  purpose  pf  examining  the  aooounts  and  fiscal  afTairs  of  the  countitf, 
cities,  towns  and  villages  named  in  the  law.  The  examinations  include  the 
verifications  of  all  transactions  as  to  (1)  mathematical  accuracy,  (2)  legal 
authority  and  supporting  vouchers.  All  claims  against  the  mimicipahty 
are  similarly  examined  and  the  bonds  and  undertakuigs  of  officials  and  de- 
positaries are  examined  as  to  form  and  manner  of  execution,  approval  and 
filing.  A  copy  of  the  examiner's  report  to  the  Comptroller  is  filed  with  the 
chief  fiscal  officer  of  the  municipality  examined. 


1 


1 


1 


2 
1 
4 
1 
4 
2 
1 


$3,5n 


2,400 
1,800 


1,200 


♦9,000 

♦4,200 
♦14,400 

♦3,300 
♦12,000 

♦5,400 

♦2,400 


*  Estimated  on  basis  of  300  days. 
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TITLES,  FUNCTIONS  AND  ACnVITIES 

TATE  COMPTROLLER 

9 — Mortgagje  Tax  and  Municipal  Accounts  Burean 

4— COURT  AND  TRUST  FUNDS 

Examiner  (Exempt)  @  $15  per  diem 

Examiner  (Exempt)  @  $14  per  diem .  .  . , 

i^xaminer  (Exempt)  @  $12  per  diem 

Examiner  (Exempt)  @  $10  per  diem 

ExaminatioQ  of  the  eanal  and  trust  fund  accounts  of  oach  county  of  the 
State  as  per  the  requirements  of  section  43,  Executive  Law  and  of  section 
4,  subdivision  8  of  the  Finance  Law  by  which  the  ComptroUer  is  charged 
with  the  supervision  of  the  administration  of  such  funds. 

5— PRIVATE  DETECTIVE  AGENTS 

•  # 

Controlling  by  examining,  bonding,  licensing,  persons, 
firms  or  corporations  desiring  to  engage  in  the  business  of 
private  detectives;  article  7  of  the  Business  Law. 

Detective  Agents  (8th  Grade)  @  $1,800 

Investigating  applications  to  determine  acciu^cy  of  statements  and  fit- 
ness of  applicants;  investigating  complaints  and  law  violations. 

10 — License  Bureau 

Licensing  private  bankers  and  transatlantic  steamship 
ticket  agents  ^d  the  examination  and  supervision  of  private 
banks  and  bankers  and  investigation  of  violations  of  the 
steamahip  ticket  agent  law. 

Supervising  Examiner  (Exempt) 

Supervises  the  work  oif  examination  and  investigation  of  private  banks 
and  baiters  and  steamshif)  ticket  agents. 

Clerk  (11th  Gra4e) 

Chief  clerk;  secretary  to  supervising  examiner;  handles  all  correspondence, 
legal  papers,  surety  bonds,  securities,  etc. 

Stenograplher  (6th  Grade) 

General  stenog^phic  work;  filing  correspondence,  reports  and  statements, 
legal  papers,  coilrt  orders,  etc. 

II— Bureau  of  Canal  Affairs 

Supervision  of  the  financial  transactions  of  the  State  so  far 
as  they  relate;  to  the  canals. 

Chief  Qerk  (11th  Grade) 

Supervision  of  the  work  of  the  Bureau. 

Serk  (10th  Grade) 

Clerk  (9th  Grade) 

In  charge  of  the  records  and  accounts  in  the  Comptroller's  office  relating 
to  the  superintendent  of  public  works  and  the  bookkeeping  in  connection 
therewith. 


No.  em- 
ployees 


1 

1 

5 

11 


Amount 
per  year 


1 


1 


1 
1 


$4,500 

4,200 

18,000 

33,000 


5,400 


3,500 


2,700 


1,200 


3,000 

2,400 
2,000 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  COMPTROLLER 

1 1 — Bureau  of  Canal  Affaira — Cmtinwi 
Stenographer  (8th  Grade) 

DictatioD  and  correspondence  and  filing  records  of  canal  board. 

Night  Watchman  (2nd  Grade) 

Night  watch  and  caretaker. 

Special  Auditor  (Exempt) 

Travels  along  the  line  of  the  canals;  inspects  contracts  and  ntakes  reports 
thereof. 

Confidential  Examiner  (8th  Grade) 

Exanpines  contractors'  estimates;  checks  the  State  engineer  and  surveyor's 
approve. 

Clerk  (9th  Grade) 

Examines  the  accounts  of  State  engineer  and  surveyor  and  keeps  the 
books  in  which  the  engineer's  accounts  are  entered. 

Clerk  (6t}i  Grade) 

Filing  papers  and  documents;  indexing  and  miscellaneous  office  work. 

Laborer 

Has  charge  of  document  room. 

Consulting  Expert  (7th  Grade) 

Advises  in  regard  to  engineering  and  technical  matters  in  connection 'with 
estimates,  etc. 

12 — Bureau  of  Highways 

Auditing  the  accounts  of  highway  department  as  filed  with 
Comptroller;  examination  of  contracts  for  construction  and 
maintenance  of  highways;  payment  of  estimates;  filing  of 
liens  and  assignments. 

Highway  Audit  Clerk  (11th  Grade) 

Examination  of  contracts  and  supplementary  agreements;  estimates  pay- 
ments; auditing  expense  accounts  and  payrolls  of  employees  of  department 
of  highways. 

Typewriter  Copjrist  (6th  Grade) 

General  stenographic  work. 

Messenger  (6th  Grade) 

General  office  work  and  messenger  service. 

13— State  Printing  Board 

Has  control  of  all  printing  done  for  the  State  and  is  em- 
I^owered  to  make  such  general  and  special  regulations  in 
reference  thereto  as  may  be  deemed  advisable.  The  board  is 
composed  of  three  ex  officio  members,  the  Secretary  of  State, 
the  Comptroller  and  the  Attomey-Genwa!.    They  receive 


AmouBt 
perycv 


1 


$1,89 


36? 


4,5ai 


i,m 


2, OOP 


1,000 


750 


1,500 


3,000 


1,200 
1,200 


ORGANIZATION  AND  FUNCTIONS 


59 


No.  em- 


ployeee    per  year 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

TATE  COMPTROLLER 

13 — estate  Priatiog  Board— Continued 

no  compensation  for  their  services  as  members  of  the  State 
printing  board.  The  employees  required  to  perform  the 
clerical  and  stenographic  work  of  the  board  are  attached  to 
the  State  printing  division  of  the  Comptroller's  office  and 
are  paid  from  funds  appropriated  for  that  office.  (See 
organization  chart  of  Comptroller's  office.) 

Printing  Expert  (12th  Grade) 

General  siqMrviBion  of  Bureau  including  checking  and  approving  printing 
bills. 

?roof reader  (8th  Grade) 

Assistant  to  chief  clerk,  checking  bills;  proofreading,  etc. 

Dlerk  (7th  Grade) 

Indexing  and  filing;  keeping  records  of  stock  transfer,  stock  pBper  and 
bond  paper. 

Stenographer  (7th  Grade) 

Prepares  printing  orders;  general  stenographic  work. 

Page  (2nd  Grade) 

Stamping,  checking  and  completing  orders;  general  messenger  service. 

'  .1.1  -      I  I  .1         I  II   , 


Amount 


J  ■*  ■      I 


$3,500 


1,800 


1,500 


1,350 


480 
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STATE  TREASURER 

Constitutional  officer,  choseil  at  a  general  election  at  the  time  and  place  of 
electing  the  Governor  and  Lieutenant-Governor.  Term  of  office  two  years. 
Custodian  of  all  moneys  paid  into  the  State  Treasury,  also  custodian  of  Insurance 
Fund  and  other  special  department  funds.  Is  ex-officio  Commissioner  of  the  Land 
Office,  Commissioner  of  the  Canal  Fund,  Member  of  the  Canal  Board,  Member 
of  the  State  Board  of  Canvassers,  Trustee  of  Union  College,  Member  of  the  State 
Board  of  Equalization  of  Assessments  and  one  of  the  officers  to  designate  the 
State  paper. 


ORGANIZATION 


1 — ^Administration 

2 — Cashier 

3— Check  Clerk 

4 — ^Accounting 

• 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


12 


Amount 

pay-roll 

basis 


$13,400 
5,800 
4,800 
7,500 


$31,500 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


=i=c 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  TREASURER 
1 — ^Admintetration 

Treasurer 

General  supervision,  receives  all  moneys  paid  into  the  treasury  of  the 
State,  pajrs  all  warrants  drawn  by  the  Comptroller  on  ^e  treasury,  and 
annually  reports  to  the  Legislature  an  exact  statement  of  the  balance  in 
the  treasury  at  the  close  of  the  preceding  fiscal  year  with  a  summary  of 
the  receipts  into  and  payments  from  the  treasury  during  such  year. 

• 

Deputy  Treasurer  (Exempt) 

Acts  in  absence  of  treasurer;  general  supervision  of  work  of  department. 

Stenographer  (6th  Grade) 

Dictation  and  typewriting;  charge  of  correspondence  of  administrative 
office. 


Messenger  (6th  Grade) 

Messenger  service,  assists  in  office  work. 

2— Cashier 

Cashier  (Exempt) ! 

Receives  and  deposits  cash;  keeps  record  of  deposits  in  State  banks. 

Assistant  Cashier  (11th  Grade) 

Enters  cash  receipts  in  day  book;  assists  cashier. 

3— Check  Qerk 

Check  Clerk  (12th  Grade) 

Issues  or  supervises  the  issuance  of  all  checks;  keeps  account  of  appro- 
priations of  the  various  State  departments. 

Clerk  (7th  Grade) 

Assistant  to  check  clerk;  fills  out  checks,  makes  entries  of  payments, 
etc. 

4 — ^Accounting 

Accountant  and  Transfer  Officer  (11th  Grade) 

General  bookkeeper;  has  charge  of  transfers  of  securities  by  insurance 
companies. 

Chief  Clerk  (8th  Grade) 

Has  charge  of  collateral  inheritance  tax  book,  automobile  fines  and 
receipts  of  notary  public  fees  from  county  clerks. 

Warrant  Clerk  (7th  Grade) 

Files  warrants,  enters  corporation  receipts;  keeps  record  of  surety  bonds 
of  banks  for  State  deposits. 

Clerk  (7th  Grade) 

Keeps  record  of  new  organizations  and  taxes  of  same;  issues  receipts  for 
such  tfkxes,  etc. 


No.  em- 
ployees 


Amount 
per  year 


[CD\ 


•mey- 
.    He 


',500 
!,746 
,760 
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StetB-' 


2  ^ral 


Ass^^^ 


Che^^ 


Cleric 


Acco^ 


Warr 

of 

Clerk 

0ti 
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THE  DEPARTMENT  OF  ATTORNEY^ENERAL 

The  law  office  of  tiie  State  as  prescribed  by  the  Constitution.    TTie  Attomey- 

meral  is  chosen  at  a  general  election  at  the  time  and  place  of  electing  the  Gov- 

nor  and  the  Ideutenant-Govemor,  and  holds  office  for  a  term  of  two  years.    He 

the  l^al  advisor  in  conducting  the  affairs  of  the  State  in  its  various  branches, 

all  but  criminal  actions. 


ORGANIZATION 


-General  Administration 

-Albany  Office 

-New  York  Office 

Total  on  annual  pay-roll  basis 

■  r  — — ^^^— ^i^^^  .Afc*— ll|ir       1^— J— fc*^. 


Number 

of 
employees 


Amoimt 

pay-roll 

basis 


$17,500 

152,746 

51,750 


$221,996 
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DETAILS  OF  ORGANIZATION 

ATTORNEY^ENERAUS  OFFICE 

1 — Qeneral  Administration 

2— Albany  Office 

I— ADMINISTRATION 

2— LEGAL 

1 — Qeneral •. 

2 — Board  of  Claims  Bureau 

1— LEGAL 

2— STENOGRAPHIC, 

3 — Conservation  Commission  Bureau 

1— LEGAL ; 

2— STENOGRAPHIC 

4— Title  Bureau 

1— LEGAL 

2— STENOGRAPHIC 

5 — ^State  Hospital  Bureau 

6 — ^Ajp-icultural  Department  Bureau 

7 — Opinion  Bureau 

3— STENOGRAPHIC 

4— OFFICE 

I — General 

2 — Records  and  Files 

3 — Library 

4 — Financial 

3— New  YoA  Office 

I— ADMINISTRATION 

2— LEGAL 

I — General '. 

2— State  Hospital  Bureau 

3 — Special  Franchise  Tax  Bureau 

4 — New  York  City  Election  Bureau. % 

3— STENOGRAPHIC 

4— OFFICE 

I — General 

2 — Records  and  Files 

3 — Library 


1 

10 

4 
1 

7 
3 

8 
1 
2 
1 
1 
10 

4 
3 
1 
1 


Amount 

pay-roll 

basis 


1 

9 
3 


1 

7 


$17,50C 


7,O0C 
42,500 
14.I3P 

i,aa' 

25,S0G 

4,051' 

2O,50D 
l,20e 
6,000 
3,0ff 
3,00) 

12,416 

6.116 
3,534 
1,500 
1,500 


6,500 

20,000 
9,300 

'  *4,"O00 
8,850 

3,100 
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TITLES,  FUNCTIONS  AND  AOTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


ATTORNEY-QENERAL'S  OFFICE 
1 — General  Administration 

Attorney-General 

Prosecute  and  defend  all  actions  in  which  the  State  is  interested  and  have 
charge  and  control  of  the  legal  business  of  the  officers  and  departinents  of 
the  State.  Whenever  required  by  the  Governor,  he  must  attend  terms 
of  the  supreme  court  or  before  the  grand  jury  thereof,  for  the  purpose  of 
managing  and  conducting  such  criminal  actions  or  proceedings  as  shall 
be  specified  in  such  requirement. 

The  Attorney-General  is  a  commiMiofter  of  the  land  office  aad  of  the 
canal  fund,  a  member  of  the  canal  boitrd,  the  State  board  ofcaavasseis,  the 
State  board  of  equalization  of  assessments,  the  State  printing  board,  the 
State  board  of  estimate,  an  ex-officio  member  of  the  board  of  trustees  of 
Union  College,  and  the  State  Soldiers  and  Sailors'  Home  at  Bath,  N.  Y. 
The  Attorney-General  in  person  or  by  deputy  attends  each  session  of  the 
board  of  claims  on  behalf  of  the  State. 

Private  Secretary  (Elxempt) 

Secretarial  duties. 

Stenographer  (Elxempt) 

Takes  dictation  and  typewrites  correspondence  for  the  Attorney-General. 

Confidential  Clerk  (Exempt) 

Has  charge  of  office  matters  that  are  of  a  confidential  nature. 

Confidential  Messenger  (Eixempt) 

Delivers  messages  of  a  coiifideiitial  nature  and  assists  the  confidential 
clerk. 

2— Albany  Office 

I— ADMINISTRATION 

First  Deputy  (Elxempt) 

In  the  absence  of  the  Attorney-General,  the  first  deputy  assumes  his 
duties.  Ordinarily  he  acts  as  the  manager  and  will  engage  ift  such  cases 
as  his  legal  knowledge,  and  conditions  permit. 

2--LEGAL 

1 — Qeneral 

Second  Deputy  (Exempt) 

Is  second  in  authority  to  the  Attorney-General;  functions  are  similar. 

Deputy  (Exempt) 

Deputy  (Exempt) 

Deputies  (Exempt)  @  $4,000 ." . . 

Deputies  (12th  Qrade)  @  $4,000 

Deputies  (Exempt)  @  $3,500 

Deputy  (Uth  Grade) 

Prepare  all  necessary  papers  and  to  appear  in  court  for  the  prosecution 
or  defoise  of  cises  in  which  the  State  is  interested,  under  the  general 
direction  of  the  Attorney-General  and  the  first  deputy.  To  prepare  opin* 
ions  when  designated  to  do  so.  To  assist  in  any  of  the  bureaus  as  con- 
ditions may  demand,  assignments  to  which  are  not  always  regular,,  but 
depend  on  conditions. 


i 


1 


1 


1 


1 
1 

2 
2 
2 
1 


110,000 


2,500 
1,500 


2,000 


1,500 


7,000 


6,000 

5,500 
5,000 
8,000 
8,000 
7,000 
3,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

ATTORNEY-QENERAfS  OFFICE 

* 

2— ALBANY  OFFICE 

3— LEO  AL  —  Continued 

2— Board  of  Claims  Bureau 
1— LEGAL 

Third  Deputy  (Exempt) 

Designated  by  the  Attomey-Cieneral  to  defend  all  cases  brought  against 
the  State  of  New  York  in  the  board  of  daims,  the  only  place  in  which  the 
State  may  be  sued. 

Deputy  (12th  Grade) 

Aissist  the  third  deputy  in  the  defense  of  claims. 

Attorney 

Assists  the  deputies  and  prepares  cases  on  appeal. 

Examiner  of  Titles  (11th  Grade) 

Makes  searches  of  title  to  property  in  cases  brought  before  the  board 
of  claims. 

2— STENOGRAPHIC 

Stenographer  (7th  Grade) 

Takes  dictation  and  typewrites  all  correspondence  arising  out  of  cases 
before  the  board  of  claims;  prepares  in  tsrpewritten  form  all  neeessary  papers 
and  keeps  docket. 

3 — Conservation  Commission  Bureau 

1— LEGAL 

Deputy  Attorney-General  (EJxempt) 

To  conduct  in  the  name  of  the  Attorney-General  all  prosecutions  for 
penalties  imposed  by  the  Forest,  Fish  and  Game  Law,  and  the  Conserva- 
tion Law,  and  to  bring  all  actions,  suits,  or  other  proceedings,  which  the 
conservation  commissioner  shall  be  authorized  to  institute  and  maintain, 
and  to  defend  all  actions,  suits  and  proceedings  brought  for  or  against  the 
commission. 

Assistant  Deputy  (Exempt) 

Assistant  Deputy  (Exempt) 

Assistant  Deputies  (Exempt)  @  $3,000 

Assumes  charge  of  such  cases  as  designated  by  the  deputy  attorney- 
general. 

Examiner  of  Titles  (11th  Grade) 

To  make  search  and  trace  descent  of  titles  wherever  necessary  in  the 
course  of  litigation. 

Attorney  (8th  Grade) 

Assists  in  the  preparation  and  conduct  of  cases. 

2-BTENOGRAPHIC 

Confidential  Secretary  (Exempt) ; 

Preparation  of  notes  and  correspondence  of  a  confidential  nature. 


No.  em- 
ployees 


1 


1 


1 


1 


1 
1 
2 


1 


$5,ooe 


3,500 


3,130 


2,500 


1,500 


5,500 


5,000 
4,250 
6,000 


3,250 


1,800 


1,200 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


\TTORNEY^ENERAUS  OFFICE 
2— Albany  Office 

2— LEGAL 

3 — Conservation  Commission  Burean 

2-STENOGRAPHIC  —  Continued 

Stenographer  (8th  Grade) 

Stenographer  (6th  Grade) 

Preparation  of  correspondence  and  necessary  papers  in  legal  depart- 
ment of  conservation  commission;  also  keeps  docket. 

4— Title  Bureau 

1— LEGAL 

Deputy  (Exempt) 

Supervision  of  Bureau  and  actions  that  may  arise. 

Examiner  of  Titles  (12th  Grade) 

Makes  searches  and  traces  descent  of  title  to  property  as  well  as  incum- 
brances thereon,  particularly  as  related  to  State  institutions. 

Examiners  of  Titles  (11th  Grade)  @  $2,500 

Same  as  above,  but  in  certain  localities;  Oneida-Herkimer  section; 
western  New  York  section. 

Exammers  of  Titles  (9th  Grade)  @  $2.000 

Central  New  York;  Capitol  district,  Albany;  Troy,  et«.;  northern  New 
York;  from  Syracuse  to  Rochester;  overlapping  western  New  York  and 
central  New  York  districts.  Most  of  the  tiUe  searching  has  been  in  con- 
nection with  barge  canal. 

2— STENOGRAPinC 
Stenographer  (6th  Grade) 

Preparation  of  correspondence  and  necessary  legal  papers. 
5— State  Hospital  Bureau 
Deputies  (Exempt)  @  $3,000 

Represent  the  Attorney-General's  office  for  the  State  in  lunacy  proceed- 
ings and  appointment  of  committees  for  insane  persons  in  State  hospitals 
for  the  insane,  outside  of  the  Metropolitan  district. 

6 — ^Department  of  Agrfculture  Bureau 
Deputy  (11th  Grade) 

To  advise  with  the  legal  bureau  of  the  department  of  agriculture  in  such 
cases  as  the  evidence  indicates  a  violation  and  to  take  such  legal  action 
as  the  facts  nuiy  warrant  and  direct  settlement  or  prosecution. 

7 — Opfaiion  Bureau 

To  furnish  the  heads  of  State  departments  with  opinions  and  interore- 
tations  of  the  laws,  as  well  as  the  legality  of  departmental  actions.  This 
work  is  usually  performed  by  the  various  members  of  the  legal  staff  who 
for  the  time  being  become  members  of  the  bureau. 

Land  and  Opinion  Clerk  (11th  Grade).. 

The  filing,  publication  and  recording  of  opinions. 


No.  em- 
ployees 


Amount 
per  year 


1 
1 


1 


$1,800 
1,050 


4,000 


3,500 


5,000 


8,000 


1,200 


6,000 


3,000 


3,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 

ATTORNEY-QENERAUS  OFFICE 
2— Albany  Office 

3— STENOGRAPHIC 

Hearing  Stenographer  (10th  Grade) 

Preparation  of  stenographic  notes  and  typewritten  reports  of  bearings. 

Stenographer  (7th  Grade) 

Stenographers  (6th  Grade)  @  $1,200 

Stenographer  (6th  Grade) : 

Stenographer,  (2nd  Grade) 

Preparation  of  stenographic  notes  and  typewritten  correspondence  and 
legal  papers. 

4-OFFICE 

1 — General 

Investigator  of  Claims  (EJxempt) 

Makes  up  budget  for  department;  handles  legislative  matters  relating 
to  department;  receives  and  deposits  collections  on  proceedings  for  various 
departments. 

Messenger  (5th  Grade) 

Delivers  messages,  mail  and  general  work. 

Laborer  (5th  Grade) 

Laborer  (4th  Grade) 

Copy  letters,  deliver  messages,  get  out  daily  mail  and  gen«td  office  work. 
2 — Records  and  Files 

Record  Clerk  (9th  Grade) 

Clerk 

Laborer 

The  filing  of  correspondence  and  legal  papers,  writs,  etc.,  of  all  cases 
passing  through  the  office;  keeps  docket  of  all  actions  or  proceedings  except 
board  of  claims,  bar,  etc. 

3 — Library 
Librarian  (7th  Grade) 

Has  charge  of  law  books  of  office  for  preparation  of  precedent  and  note. 
4 — Finance 

Financial  Clerk  (Exempt) 

Record  and  deposit  with  treasurer  all  collections,  agricultural  and  lunacy, 
for  hospitals. 

3— New  York  Office 

I— ADMINISTRATION 

Deputy  (Exempt) 

Has  general  supervision  of  all  matters  pertaining  to  the  conduct  of  the 
New  York  City  office,  also  engaging  in  certain  of  the  legal  work  that  arises. 


No.  em- 
ployees 


1 

1 

6 
1 
1 


1 
1 


1 
1 
1 


1 


$2,40 
1,350 

7,2ai 

1,050 

416 


2,700 


900 

900 
616 


2,000 

918 
616 


1,500 


1,500 


6,600 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

iTTORNEY-QENERAL'S  OFFICE 

* 

3 — New  York  Office — Continved 

2— LEGAL 

1 — Qeneral 

deputies  (Exempt)  @  $3,500 

Deputy  f  Exempt) 

Deputy  (11th  Grade) 

I^pare  all  necessary  papers  and  to  appear  in  court  for  the  prosecution 
or  defense  of  oases  in  which  the  State  is  interested,  under  the  general 
direction  of  the  deputy  in  charge. 

i^ocess  Servers  (7th  Grade)  @  $1,500 

Servie  papers,  processes,  writs,  etc.,  on  witnesses  and  others  connected 
with  cases. 

Special  Investigator  (Elxempt) 

Investigates  special  matters  that  may  arise  in  connection  with  cases. 
2^State  Hospital  Bureau 

Deputy  (Exempt) 

Deputy  (Exempt) 

Special  Attorney  (Unclassified) 

Repriesent  the  Attorney-General's  office  for  the  State,  in  lunacy  proceed- 
ceedingSi  appointment  of  committees  for  insane  persons  in  State  hospitals 
for  the  ii^sane  in  the  Metropolitan  district. 

3 — Special  Bwichise  Tax  Bureau 

The  functions  of  the  bureau  are  to  prosecute,  defend  or 
settle  claims  arising  out  of  Special  Franchise  Taxes.  The 
work  is  performed  by  such  deputies  as  are  assigned  at  irregu- 
lar intervals. 

4— New  York  City  Electfon  Bureau 
Deputy  (EJxempt) 

To  act  in  an  advisory  capacity  to  the  superintendent  of  elections. 
3— STENOGRAPHIC 

Stenographer  (Ekempt) 

Stenographer  (7th  Grade) 

Stenographers  (6th  Grade)  $1,200 

Stenographer  (6th  Grade) 

To  take  dictation  of  correspondence  and  to  prepare  same  in  typewritten 
form.    To  typewrite  all  necessary  legal  papers. 

4-OFFICE 

1 — General 

Uw  Clerk  (7th  Grade) 

Acts  as  office  manager  with  general  supervision  of  office  work,  supplies, 
payrolls,  etc. 


No.  em- 
ployees 


2 
1 
1 


1 
1 
1 


Amount 
per  year 


1 
1 
4 
1 


$7,000 
3,000 
2,500 


6,000 


1,500 


6,000 
2,500 
1,800 


4,000 


1,500 
1,500 
4,800 
1,050 


1,500 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

No.  em- 
ployees 

pery« 

A 1  lORNEY^ENERAUS  OFFICE 

3— New  York  Office 

4-OFFICE 

1 — General  —  Continued 

Messenger  (fbcempt) 

1 

$1,« 

Delivers  papers  from  and  to  deputies  between  the  office  and 
courts;  assists  generally  in  and  about  the  offics. 

various 

Laborer ($2  per 

Acts  as  general  office  assistant;  delivers  messages  and  papers. 

diem) 

1 

♦601 

2 — Records  and  Files 

The  filing  of  correspondence  and  papers  of  the 
Performed  by  various  members  of  the  office  force. 

office. 

3— Library 

• 

No  one  definitely  assigned. 

*  Estimated  on  basis  of  300  days. 
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n/A^  far  ex^(/f/^  t/»  provAs/ons 
t/Me  S/fffe  CM/  Sery/ce  law. 


fion/m7i^7m  j/y/5/(w 


SsofCTMy     /       4,(M0, 
&Moy££S    /Z     /2.(f60. 


Jfoi/f/ae  M/s/zn^ss  pff/^ 
Commisskin, 


exAn/mTJim  Mwsm 
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STATE  CIVIL  SERVICE  COMMISSION 

The  duties  and  powers  of  the  Ck)inmission,  as  per  chapter  15,  Laws  of  1909, 
kre  to  prescribe,  amend  and  enforce  rules  carrying  into  effect  the  provisions  of 
iie  Civil  Service  Law  and  section  9  of  article  6  of  the  Constitution;  to  make  in- 
vestigations and  report  on  matters  touching  the  enforcement  of  the  rules  and 
"^ulations;  to  appoint  municipal  civil  service  commissioners,  if  the  mayor  fails 
lO  make  the  appointment;  to  remove  municipal  civil  service  commissioners  for 
3ause;  to  approve  municipal  civil  service  rules  and  regulations  and  to  report 
umually  to  the  governor  for  transmission  to  the  Legislature. 


ORGANIZATION 


1— Executive  Office 

2— Administration  Division 

3— Examination  Division 

Total  on  annual  pay-roll  basis 


Number 

Pf 
employee 


Amount 

pay-roll 

basis 


S18,640 
16,060 
18,360 


$53,060 
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TITLES,  FUNCTIONS  ANB  ACTIVITIES 

STATE  CIVIL  SERVICE  COMMISSION 
1 — Executive  Office 

Executive  duties  incidental  to  the  prescription,  amendment  and  enforce- 
ment of  the  rules  and  regulations  of  the  oommtssion. 

Commissioners,  @  $5,000 

Appointed  by  Governor,  by  and  with  the  advice  and  consent  of  Senate, 
for  term  of  six  years;  can  hold  no  other  State  office.  The  duties  of  the 
commissioners  are  of  an  executive  nature,  carrying  out  the  rules  and  regu- 
lations enforcing  the  Civil  Service  Law. 

Stenographer  to  Commission  (Exempt) 

Taking  and  transcription  of  commissioners'  dictation  and  the  minutes; 
receives  and  distributes  the  mail. 

Stenographer  to  Commissionei*s,  @  $780  (Temporary) 

Taking  and  transcription  of  commissioners'  dictation  at  commissioners' 
homes. 

3 — ^Administration  Division 

Routine  business  for  the  commission,  including  the  answering  of  cor- 
respondence, advertisement  of  examinations,  issuance  of  authority  for 
holding  of  examinations  and  granting  of  authority  for  candidates  to  enter 
examinations,  notifies  tion  to  candidates  of  results,  certification  to  appoint- 
ing officer  of  eligible  c^didates,  loertificadon  of  p^-roUs  and  the  keopikig 
of  the  official  roster. 

Secretary  (12th  Grade) .  .  .' 

Keeps  the  minutes  of  proceedings  of  the  commission;  conducts  cor- 
respondence, and  acts  as  the  genend  admiBistrative  officer  of  the  com- 
mission. 

Assistant  Secretary  (10th  Grade) 

Performs  such  duties  as  are  delegated  him  by  the  secretary,  acting  as 
officer  in  charge  of  the  administration  division;  having  charge  and  general 
supervision  over  the  office  detail. 

Chief  Clerk  (8th  Grade) 

Certifies  pay-rolls  and  keeps  the  official  roster. 

Stenographer  (6th  Grade)   

General  stenographer  of  the  division;  correspondence  and  writing  of 
minutes  from  dictation. 

Clerk  (6th  Grade) 

Assistanjt  to  chief  clerk  in  certification  of  pay-rolls  and  in  keeping  of 
roster. 

Stenographer  (6th  Grade)   

Compilation  of  annual  report  and  general  stenographic  work. 

Stenographer  (5th  Grade)   

General  stenographic  work;  answering  correspondence  and  various 
questions  of  information;  under  direction  of  assistant  secretary. 


No.  em- 
ployees 


1 


1 


1 


1 


$15,O0» 


1,301' 


2,340 


4,000 


2,200 


l,8l« 
1,200 


1,000 


1,000 


900 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

iTATE  CIVIL  SERVICE  COMMISSION 
2 — ^Administration  Division — ConHnved 
Clerks,  @  $900  (5th  Grade) 

Assist  chief  derk  in  certification  and  roster  work  and  perform  other 
duties  of  general  clerical  nature,  including  recording  of  eligible  lists  received 
from  examiners;  mailing  and  filing. 

stenographer  (4th  Grade)   

General  stenographic  work;  answering  correspondence  and  various 
questions  of  information  under  direction  of  assistant  secretary. 

telephone  Operator  (4th  Grade) 

Regular  switchboard  operator;   answers  inquiries  and  some  clerical 

ryx>cwriter  Copyist  (2d  Grade) 

Copjrist;  some  stenographic  work 

Stenographer  (Temporary) 

General  stenographic  work. 

3 — Examinations  Division 

Arrangement,  preparation  and  holding  of  examinations;  correction  and 
rating  of  papers;  preparation  of  eligible  lists. 

ZJhief  Examiner  (12th  Grade) 

In  charge  of  examinations  division;  duties  of  a  supervisory  nature;  con- 
ference with  examiners  and  some  rating  of  papers. 

Assistant  Chief  Examiner  (11th  Grade) 

In  charge  of  all  civil  engineering  examinations  and  assists  chief  'engineer 
in  supennsory  duties;  rates  papers  also. 

Ebcaminer  (9th  Grade) 

Makes  up  general  examinations;  corrects  papers  and  acts  as  a  chief 
clerk  under  the  direction  of  the  chief  examiners. 

Examiner  (8th  Grade) 

Civil  engineering  examiner;  makes  up  examinations  and  rates  papers. 

Examiner  (7th  Grade) 

General  scholastic  subjects;  makes  up  examinations  and  rates  papers. 

Examiners  (6th  Grade),  @  $1,200 

General  scholastic  subjects;  makes  up  examinations  and  rates  papers; 
civil  engineering  examiners. 

Stenographer  (5th  Grade)  

General  stenographic  duties;  clerical  work  in  connection  with  receipt  of 
applications. 

Stenographers  (4th  Grade),  @  $720 

General  stenographic  work;  has  charge  of  mailing  list  and  sending  out 
examination  literature;  keeps  records  of  applicants  for  competitive  ex- 
aminations. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 


1 


1 


1 


$1,800 


720 


600 


480 


360 


3,600 


3,000 


2,000 


1,800 


1,300 


2,400 


900 


1,440 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  CIVIL  SERVICE  COMMISSION 
3 — Examination  Division  —  Concluded 
Clerk  (4th  Grade) 

General  clerical  work;  records  of  non-competitive  examinationB. 

Stenographer  (4th  Grade)  

General  stenographer;  late  appointee. 

Clerk  (Junior)  .(4th  Grade) 

General  clerical  work;  acts  as  messenger;  filing  of  examination  papers. 
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DEPARTMENT  OF  EFFICIENCY  AND  ECONOMY 

The  Department  of  Efficiency  and  Economy  was  created  by  chapter  280  of 

i  Laws  of  1913,  entitled  "An  Act  to  Promote  Efficiency  and  Economy  in  the 

blic  Service."     The  language  of  the  statute  defining  the  powers  and  duties 

the  Department  is  as  follows: 

"  The  commissioner  of  efficiency  and  economy  shall  maKe  a  careful  and 
thorough  study  of  each  office,  institution  and  department  maintained  by 
the  state  and  shall  from  time  to  time  make  recommendations  to  the 
governor  and  to  the  officer,  board  or  commission  in  charge  of  said  office, 
institution  or  department  touching  the  efficiency  and  economy  of  the  work, 
business  and  service  therein.  He  is  hereby  empowered,  and  it  shall  be 
his  duty  to  examine  the  accoimts,  aiid  the  methods  of  business,  accounting 
and  administration  of  the  several  offices,  institutions  and  departments 
supported  by  the  state,  for  the  conduct  and  maintenance  of  which  any 
appropriation  of  moneys  is  made  by  law,  and  for  the  purpose  of  such  ex- 
amination, he  shall  have  the  power,  and  he  is  hereby  authorized  to  sub- 
poena witnesses  and  compel  their  attendance  before  him  and  to  subpoena 
and  compel  the  production  before  him  of  books,  papers,  accoimts  and 
documents  of  every  kind,  and  to  administer  oaths  to  all  persons  subpoenaed 
or  appearing  as  witnesses  before  him  and  to  examine,  take  the  testimony 
of  and  require  answers  from  all  such  persons  upon  all  subjects  pertinent 
to  any  examination  being  conducted  by  him.  He  diall  have  the  power 
and  he  is  hereby  authorized  to  require  the  several  officers,  institutions 
and  departments  of  the  state  to  furnish  to  him,  upon  forms  prescribed 
by  him,  all  such  detailed  information  touching  the  business,  accounts, 
affairs  and  administration  of  such  officers,  institutions  or  departments 
as  he  may  demand,  and  it  is  hereby  made  the  duty  of  all  the  officers,  in- 
stitutions and  departments  of  the  state  to  fiunish  such  information  in  such 
form  to  the  said  commissioner  of  efficiency  and  economy."    Sec.  3. 

"  On  or  about  the  first  day  in  November  in  each  year,  each  officer,  in- 
stitution and  department  of  the  state,  for  the  support  and  maintenance 
of  which  appropriations  of  money  are  made  by  law,  shall  present  to  and 
file  with  said  coijmiissioner  of  efficiency  and  economy,  upon  forms  pre- 
scribed by  him,  a  detailed  statement  of  all  moneys  which  said  officer,  in- 
stitution or  department  desires  to  have  appropriated  by  law  for  the  support 
and  maintenance  of  said  officer,  institution  or  department  for  the  fiscal 
year  for  which  said  appropriations  are  asked.  The  said  commissioner 
of  efficiency  and  economy  shall  examine  said  statements  and  make  such 
reconunendations  thereon  as  shall,  in  his  opinion,  contribute  to  promote 
efficiency  and  economy  in  the  conduct  of  the  business  of  the  state."    Sec  4. 


ORGANIZATION 


1— General  Administration 

2— Advisory  Board 

3— Bureau  of  Finance  and  Budget 

4— Bureau  of  Curative,  Charitable  and  Penal  institutions 

S—Bureau  of  Public  Works  Department 

6— Bureau  of  Miscellaneous  Departments 

Total  on  annual  pay-roll  basis 


Number 

of 

employees 

Amount 

pay-roll 

tMtsis 

33 
5 
3 

10 

8 

163,100 

25,000 

6,300 

23,800 

17,100 

12 

30,600 

71 


$165,900 
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DETAILS  OF  ORGANIZATION 


DEPARTMENT  OF  EFFICIENCY  AND  ECONOMY 
1 — Qeneral  Administration 

I— OFFICE  OF  COMMISSIONER 

2— SECRETARIAL  DIVISION 

3— ACCOUNTING  DIVISION 

4— LEGAL  DIVISION 


2 — ^Advisory  Board 

3 — Bureau  of  Finance  and  Budget 


4 — Bureau  of  Curative,  Charitable  and  Penal  Institu* 
tions 

5 — Bureau  of  Public  Works  Department 

6 — Bureau  of  Miscellaneous  Departments 

f—MISCELLANEOUS  DIVISION 

2— EDUCATION  DIVISION 

1 — Special  Text4>ook  Investlfatlon 

3— PRINTING  DIVISION 


Number 

of 
employees 


6 

22 

2 

3 


10 
8 


3 
2 


pay-f«l 


S27,*f' 

22,a 

.  6,5 

25,0" 

6,3a 

I 
I  I 

I 

23,Sd! 
r 

17,10" 


i9,2(r 

6,400 

6,0ft' I 


ORGANIZATION  AND  FUNCTIONS 


77 


TITLES,  FUNCTIONS  AITO  ACmVITIES 


No.  em- 
ployees 


Amount 
per  year 


>EPARTMENT  OF  EFFICIENCY  AND  ECONOMY 
1 — General  Administration 

r— OFFICE  OF  THE  COMMISSIONER 
yommissioner 

General  administraUon  of  the  department;  is  ex-officio  seereiary  of  the 
State  board  of  estimate  and  member  of  special  committees  appointed  by 
the  Governor  and  the  board  of  trustees  of  public  buildings  to  conduct  special 
investigations. 

)eputy  Commissioners,  @  $5,000 • 

Duties  not  defined  by  statute;  assist  in  general  administration  of  the 
department  as  assigned;  represent  the  commissioner  in  conferences  with 
legislative  committees,  Governor,  State  departments  and  public  boards; 
supervise  special  examinations. 

^Confidential  Stenographer  to  Commissioner. . ; 

Commissioner's  dictation  and  correspondence;  reporting  conferences, 
hearings  of  State  board  of  estimate,  and  other  hearings  at  direction  of 
commissioner;  assists  secretary  in  office  administration. 

Stenographer 

stenographer  (vacant) 

Dictation  and  correspondence  of  commissioner  and  secretary;  report 
testamony  at  hearings. 

2— SECRETARIAL  DIVISION 
Secretary 

Directly  in  charge  of  office  force;  receives  visitors;  acts  as  personal 
representative  of  the  commissioner;  attends  hearings:  makes  special 
examii^itions;  prepares  reports  and  bulletins  for  ptpsiication;  records 
progress  of  proposed  legislation  affecting  departments  and  of  legislation 
concerning  State  finances. 

Special  Investigator 

Makes  special  investigations  of  institutions;  drafts  outlines  for  investiga- 
tions; feyiews  examiners'  reports;  prepares  bulletins  and  reports  for  publi- 
cation. 

Filing  and  Index  Clerks,  @  $900  (one  vacancy)  (dth  Grade) 

Indexing  and  filing  reports  and  documents;  opens  and  distributes  mail, 
acts  as  Hbrarian. 

Stenographer  (7th  Grade)   

Dictation  and  correspondence  of  deputies  and  secretary;  reports  testis 
mony  at  hearings. 

Stenographer  (4th  Grade) 

In  charge  of  stenographic  force  and  typewriting. 

Stenographers,  @  $720  (4th  Grade)  (one  vacancy) 

General  dictation  and  correspondence  of  department;  tabulating  statis- 
tics; t^ilig  reports  of  accountants  and  examiners. 

Stenographer  and  Junior  Cleric  (4th  Grade),  vacancy 

General  clerical  work;  tabulating,  filing,  typewriting. 


1 


1 


1 

1 


1 


1 


1 


6 


$12,000 


10,000 


2,500 


l,8Cto 
1,500 


4,000 


1,500 


1,800 


1,500 


720 


4,320 


720 


78  GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  AOTlVlTIlfiU 


No.  em-l 
ployees 


DEPARTMENT  OF  EFHCIENCY  AND  ECONOMY 
1 — Qeneral  Administration 

2— SECRETARIAL  DIVISION  —  ConUnued 

Junior  Clerks,  @  $480  (2d  Grade),  one  vacancy 

Operate  telephone  switchboard;  Msist  in  photographk  and  general 
office  work;  announce  visitoni. 

Librarian  (Junior  Clerk),  vacancy  (4th  Grade) 

Charge  of  library;  indexing  and  filing  reports,  statistics  and  public 
documents. 

Confidential  Messenger 

Does  special  messenger  service  and  errands;  receipts  for  and  makes 
personal  delivery  of  papers  and  documents;  carries  mail  to  and  from  post- 
office. 

Porter  (5th  Grade)  

General  care  of  office;  cleaning  and  porter  service;  makes  minor  repairs. 

Pages,  @  $360  (1st  Grade),  two  vacancies 

Assist  in  filing  and  indexing;  announce  visitors;  assist  in  office  work. 

Bookkeeper  (8th  Grade) 

In  cl^ge  of  pay-rolls,  expense  accounts  and  office  records,  and  handles 
correspondence  relating  thereto;  prepares  abstracts  of  pay-rolls,  expense 
accounts  and  department  disbursements;  checks  vouchers;  makes  requisi- 
tion for  and  purchases  stationery  and  supplies;  is  custodian  of  special  cash 
funds. 

Bookkeeper  (7th  Grade) 

Keeps  efficiency  and  attendance  records  of  employees;  checks  expense 
accounts;  tabulates  statistics  of  departmental  expense;  custodian  of  sta- 
tionery and  supplies;  general  office  work. 

3— ACCOUNTING  DIVISION 

Chief  Accountant  (EJxempt) 

Direction  of  audits,  examinations  and  investigations  of  departments, 
offices,  institutions  and  commissions  of  the  State  as  to  their  fiiuuicial  and 
administrative  operations  and  conditions;  preparation  of  forms  required 
for  the  improvement  of  systems  and  methods  of  aoeounttng  in  departments 
and  institutions  of  the  State;  supervision  of  the  bureau  of  finance  and 
budget  and  the  bureau  of  curative,  charitable  and  penal  institutions. 

Stenographer  (7th  Grade)  

Dictation  and  correspondence  of  chief  accountant;  reports  interviews: 
takes  testimony  at  hearings  held  by  chief  accountant;  prepares  official 
statements  and  reports;  in  charge  of  record  of  assignments  of  field  foroe 
and  filing  reports  of  accountants  and  examiners. 

4-LEGAL  DIVISION 

Chief  Examiner  (Exempt) 

Legal  advisor  to  conmiissioner;  examines  witnesses  in  public  hearings 
held  by  commissioner;  represents  department  as  counsel  at  public  hearings 
and  investigations  held  by  oUier  State  departments;  conducts  special 
investigations  of  the  prisons  and  reformatories  of  the  State,  to  ascertain 
the  institutional  life  of  the  inmates,  discipline  and  administrative  methods. 


m 


n 


1,2a 


1 


9X 


n 


1,8» 


1,5<» 


5,000 


1,500 


5,000 


OBGANIZATION  AND  FUNCTIONS 


79 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


)EPARTMENT  OF  EFFICIENCY  AND  ECONOMY 
1 — Qeneral  Administration 

4— LEGAL  DlVlSlON~<7(mi^u0ci 

Stenographers  @  $720  (4th  Grade),  two  vacancies 

Dictatioii  and  correspondence;  transcribing  reports. 

2— Advisory  Board 

The  members  of  the  advisory  board  consult  with  and 
advise  the  commissioner  upon  all  matters  requiring  pro- 
fessional and  expert  technical  knowledge  and  in  r^ard  to 
general  policy  of  departments  and  make  personal  investiga- 
tions and  supervise  work  of  a  technical  character  as  occasion 
requires. 

Consulting  Highway  Engineer,  150  per  day  not  to  exceed  100 
days 

Examines  and  criticises  proposals  and  contracts  for  oons^ction  of  State 
highways;  makes  special  road  investigations;  co-opwates  with  consulting 
chemist  in  preparation  of  new  highway  specifications;  advises  in  matters 
relating  to  the  drafting  of  proposed  highway  law  and  new  plan  of  organiza- 
tioQ  ami  directs  the  study  of  organization,  methods  and  personnel  of  high- 
way department. 

Consulting  Chemist,  $50  per  day,  not  to  exceed  100  days 

Co-operates  with  oonsultmg  highway  engineer  in  all  highway  matters; 
analyses  and  tests  asphalt  and  other  road  materials  and  reports  upon  their 
propoiies,  wearing  qualities,  and  agreement  with  specifications. 

Consulting  Architect,  $50  per  day,  not  to  exceed  100  days  .... 

Examines  plans  proposed  for  construction  and  alteration  of  State  build- 
ings, and  advises  in  regard  to  economy  in  space  and  cost;  prepares  plans 
for  remodeling  State  ho^itals  to  increase  capacity;  advises  on  matters 
arising  out  of  reconstruction  of  State  capitol;  represents  department  in 
conferences  with  State  Architect. 

Cionsulting  Expert  on  Agricultural  Education,  $50  per  day,  not 
to  exceed  100  days  (position  auUiorized,  appdntm^it 
to  be  made) 

Advises  on  matters  renting  to  agriculture  and  Bgrieuhural  education; 
directs  the  study  of  State  institutional  farms  for  the  purpose  of  making 
them  profitable;  assists  in  preparing*  plans  for  co-ordinating  colleges  and 
schools  of  agriculture. 

Consulting  Heating  and  Electrical  Ekigineer,  $50  per  day,  not 
to  exceed  100  days  (position  vacant) 

Advises  in  regard  to  heating,  electrical,  steam  fitting  and  sanitary  equip- 
>nttit  of  State  institutions;  location  and  equipment  of  power  plants;  water 
i^ipply  I  fuel  and  similar  subjects ;  assists  in  preparation  of  new  coal  specifica- 
I        tioiiB*aiid  plana  for  remodeling  institution  buildings. 

3--BQreau  of  Finance  and  Budget 

This  Bureau  represents  the  secretary  of  the  board  of 
estimate;  receives  requests  for  appropriations  submitted  in 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  EFFICIENCY  AND  ECONOMY 

3 — Bureau  of  Finance  and  Budget — Continued 

accordance  with  chapter  281  of  the  Laws  of  1913,  creating 
the  board  of  esthnate;  analyzes  and  tabulates  budget  re- 
quests; investigates  necessity  of  items  submitted,  and  pre- 
pares report  and  recommendations  for  board  of  estimate. 
During  November  and  December,  when  budget  work  is 
performed,  assistance  is  drawn  from  other  bureaus.  This 
Bureau  has  charge  of  investigations  relating  to  taxation, 
sinking  funds,  methods  of  collection  of  State  revenues,  and 
disbursement  of  State  funds  allotted  to  counties  and  towns 
and  other  subjects  of  a  financial  nature.  The  Bureau  is 
under  the  supervision  of  the  chief  accountant. 

Expert  Aocoimtant  (Uth  Grade) 

Examiner  of  Accounts  (10th  Grade) 

T3rpewriter  and  tabulator  (5th  Grade) 

General  work  of  Bureau. 

4 — ^Bureau  of  Curative,  Charitable  and  Penal  Institutions 

Under  the  direction  and  supervision  of  the  chief  account- 
ant; has  charge  of  investigating  the  administrative  methods 
and  physical  conditions  of  State  hospitals  for  the  insane, 
charitable  and  reformatory  institutions,  prisons  and  other 
institutions  of  a  similar  nature  which  receive  State  funds 
(about  fifty  in  number).  The  Bureau  investigates  the 
efficiency  of  officers  and  employees  of  institutions;  the  care 
and  maintenance  of  inmates;  the  complaints  of  inmates  and 
the  accountings  of  their  estates;  the  commitment  and 
deportation  of  alien  insane;  conducts  audits;  collects  statis- 
tics regarding  costs;  devises  and  recommends  changes  and 
improvements  in  accounting  detail  and  forms  of  reports  and 
records;  organizes  and  co-operates  with  committees  repre- 
senting the  three  groups  of  State  institutions,  in  the  nuttter 
of  standardizing  current  forms,  estimates  schedules  and  coal 
specifications;  conducts  examinations  of  institutional  me- 
chanical engineering  and  industrial  conditions. 

Consulting  Architect,  member  of  Advisory  Board. 
Consulting  Heating  and  Electrical  Engineer,  Member  of  Ad- 
visory Board. 

Expert  Accountant  (11th  Grade)  @  $3,000.    . , 

Examiners  of  Accounts  (10th  Grade)  @  $2.400 

Inspector  of  Hospital  Supplies  (9th  Grade) 

Esthnate  Clerk  (11th  Grade) 

Junior  Accountant  (7th  Grade) .     • . . . 

General  work  of  Bureau. 


No.  em- 
ployees 


Axiiou£ 
per  yof 


1 
1 
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TITLB8,  FUNCTIOKB  AND  ACnvmES 


No.  em- 
ployees 


Amount 
per  year 


DEPARTMENT  OP  EFPIOffiNCY  AN  D  ECONOMY 

4— Bureau  of  Curative,  Oiaritableaiid  Peoal  laslltttiloM 

— Continued 

Mechanical  Engineer  (11th  Grade) 

Inspector  of  Heating  Equipment  (9th  Grade) 

Inspector  of  Mechanical  Equipment  {9tii  Grade) 

RTAmining  heating  and  T^ntilating  systems,  lighting,  power  and  sanitary 
equipn^ent,  water  oopp^t  sewage  dispoeal,  6n  protection,  phyeioal  con- 
dition and  care  off  buildings  of  institutions  and  departments;  inspecting 
industrial  plants  at  institutions  to  recommend  improved  methods. 

5— Bureau  of  Public  Works  Department 

Under  the  direction  of  the  commissioner;  conducts  general 
research  work  and  has  charge  of  the  examinations  of  all 
matters  affecting  State  highways,  canals,  pubUo  buildiogB 
and  other  public  works;  preparation  of  new  specifications 
and  new  standard  forms  of  contract  for  highway  construe*- 
tion;  investigation  of  construction,  repair  and  material  con* 
tracts  advertised  and  holding  public  hearings  thereon; 
surveys  and  recommendations  for  economical  type  of  con* 
struction  of  State  hospitals  and  other  institution  buildings; 
examination  of  contracts  for  State  capitol  construction  and 
audit  of  claims  for  contract  payments  in  behalf  of  trustees 
of  public  buildings;  examination  of  contracts  and  audit  of 
contract  payments  for  construction  and  equipment  of  educa* 
tion  building,  capitol  power  house  and  other  public  build- 
ings. 

Consulting  Highway  Engineer,  member  of  Advisory  Board. 
Coasulting  Highway  Chemist,  member  of  Advisory  Board. 

Expert  Accountant  (12th  Grade) 

Examiners  of  Accounts.  @  S2,400  (10th  Grade) 

Junior  Accountant  (7th  Grade) 

General  work  of  Bureau. 

Highway  Engineer  (11th  Grade) 

Examining  all  ooptmct  lettings  by  highway  department;  prepariag 
reports  on  proposed  construction  and  repairs,  and  on  work  under  way; 
inveetigating  complaints  relating  to  hii^ways;  compiling  highway  statistics. 

Infspector  of  Buildings  (9th  Grade) 

Highway  Inspector  (7th  Grade> 

Investigator  and  Billing  Machine  Operator  (5th  Grade) 

Assist  highway  engineer. 

6 — Bureau  of  Miscellaneous  Departments 

I— MISCELLANEOUS  DIVISION 

Has  charge  of  investigation  of  State  departments  not 
included  in  the  bureau  of  public  works  and  the  bureau  of 
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S2,500 
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2,000 
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1 
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3.500 
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2,000 
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900 
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GOVERNMENT  OF  THE  STATE  OF  KEW    YORK 


TITLES,  FUNCTIONS  AND  ACmVITIKS 


'—  I  perjts 


DEPARTMENT  OF  EFHCIENCY  AND  ECONOMY 
5— Bureau  of  PuMic  Works  Department 

I— MISCELLANEOUS  DIVISION— C<m<inii«<i 

curative,  charitable  and  penal  institutions;  and  of  the  mis- 
cellaneous special  examinations  and  adjustments  of  matters 
affecting  the  insurance  department,  agricultural  department. 
State  treasurer,  public  service  commission  and  volunteer 
firemen's  funds. 

Expert  Accountants,  @  $3,000  (11th  Grade) 

Examiners  of  Accoimts,  @  $2,400  (10th  Grade) 

General  Inspectors,  @  $3,000  (11th  Grade) 

General  work  of  Bureau. 

2— EDUCATION  DIVISION 

Has  charge  of  the  special  investigation  to  determine  the 
cost  of  free  text-books  in  the  schools  of  the  State  of  New 
York.  Under  chapter  767  of  the  Laws  of  1913,  the  depart- 
ment of  efficiency  and  economy  was  directed  to  conduct 
this  investigation  and  to  report  to  the  Legislature  of  1915. 

1— Special  Text-Book  lovestigation 

Statistician  (10th  Grade) 

Investigators,  @  $2,000  (9th  Grade) 

Temporary  Employees. 

General  work  of  Bureau. 

3— PRINTING  DIVISION 

Under  the  supervision  and  direction  of  the  deputy  commis- 
sioner; has  ch£U*ge  of  the  special  investigation  of  the  details 
of  the  State  printing  and  of  the  operations  of  the  State 
Printing  Law  and  State  printing  contract;  collection  of 
samples  and  copies,  and  compilation  of  cost  details  of  all 
printing  performed  for  the  State;  drafting  a  new  printing 
law;  standardizing  the  forms  of  printing  in  use  by  the  various 
departments. 

Estimate  Clerk  (11th  Grade) 

Inspector  of  Printing  (9th  Grade) 

Temporary  employees. 

General  work  of  Bureau. 
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GOVEK^'MENT  OF  THE  STATE  OF  NEW   YORK 


COMrorM¥K4LS 


(JllCMMMT'M) 


£l£C7zo ^rrme /^co^L£       \    ii 


I 


JUD/C/AL  rUNCT/ONS 


(J££  C/MRr'l>C') 


BOAPDOrCU/MJ 


COMMfJSfONCPJ  (3) 
Ammni»srrMe6o¥icjfNo^wfm 
TnejifvfccjiMpCoNJCfifrtmicjotmi 


C-SlCOtMPr '£>£>') 


JTAT£  R£POJ^r£PJ 


sr4T£/KPo^nff  rn 
suMf£j^£ca(Mfrp£^Jn£}m 


(J££  CfUlfTT  - />0) 


JUDICIAL  FUNCTIONS 


Court  of  Appeals 

Supreme  Court 

Appellate  Division  (Supreme  Court) 

State  Reporter 

Supreme  Court  Reporter 

Miscellaneous  Reporter 

Board  of  Claims,  State  of  New  York 


Z7/7 


LAW 
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COURT  OF  APPEALS 

The  Court  of  Appeals  is  the  highest  court  in  the  State.  Its  jurisdiction  is 
delusively  appellate  in  the  exercise  of  which  it  is  limited  to  questions  of  law, 
ccept  in  capital  cases  in  which  the  facts  are  reviewable  by  it  and  which  are  appeal- 
ble  directly  to  it.  In  other  cases  appeals  are  taken  only  from  the  appellate  divi- 
lons  of  the  Supreme  Court,  no  unanimous  decision  of  which,  where  there  is 
vidence  supporting  or  taxding  to  sustain  a  finding  of  fact,  is  reviewable  by  it. 
^he  decisions  of  the  appellate  divisions  of  the  Supreme  Court  appealable  of  right 
0  it  are  only  those  which  finally  determine  actions  or  special  proceedings  and 
•rders  granting  new  trials  on  exceptions  in  which  the  appellant  stipulates  that  if 
he  order  is  affirmed,  judgment  absolute  shall  be  rendered  against  him;  but  the 
ippellate  divisions  of  the  Supreme  Court  may  permit  appeals  upon  any  question 
)f  law  which  in  their  opinion  they  ought  to  review. 


ORGANIZATION 


1— The  Court 

2 — Clerk  of  the  Court  of  Appeals 

3 — Criers  and  Attendants 

4 — Law  Libraries 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


Amount 

pay-roll 

basis 


$175,340 

19,200 

26,400 

3,000 


$223,940 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


S7 


II       I'  I    s 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


CX)URT  OF  APPEALS 

I— The  Court 

Elected  Judge  (Unclassified)  (Chief  Judge) 

Elected  Judges  (Unclassified)  (Associf^te  Judges)  @  $13  JOO. . . 

Clerks  (Exempt)  @  $1,500 

Clerk  (Exempt) 

Supr^ne  Court  Justices  serving  as  Associate  Judges  of  the  Court 

of  Appeals  (Unclassified)  @  $13,700 

Clerks  (Exempt)  @  $1,500 

Clerk  (Exempt) 

Referees  (Unclassified)  @  $6,000 

Clerks  (Exempt)  @  $1,500 

2 — Cleric  of  the  Court  of  Appeals 

Clerk  (Exempt; 

Deputy  Clerk  (Exempt) 

Remittance  Clerk  (Elxempt) 

Certificate  Clerk  (Exempt) 

Chancery  Clerk  (Exempt) 

Stenographer  (Exempt) 

3 — Criers  and  Attendants 

Crier  (9th  Grade) 

Consultation  Clerk  (Exempt) 

Stenographer  and  Librarian  (Exempt) 

Attendant  acting  as  Stenographer  (Exempt) 

Attendants  acting  as  Stenographers  (Exempt)  @  $1,800 

Attendant  acting  as  Stenographer  (Exempt) 

Attendant  (Exempt) 

Attendant  (Exempt) 

Law  Clerk  (Exempt) 

Attendant  designated  as  Assistant  Law  Clerk  (Exempt) 

Messenger  (6th  Grade) 

Porter  (Exempt) 

Unassigned 

4 — Law  Libraries 

I— ALBANY 
2— SYRACUSE 

Librarian  (Exempt) 


1 
6 
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1 

3 
2 

1 
3 
3 


1 
1 
1 
1 
1 
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1 

1 
1 
1 
2 
1 
1 
1 
1 
1 
1 
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$14,3 

82,211 
9,(» 

2,30 


1 


3,000 
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SUPREME  COURT  (EXCLUSIVE  OF  APPELLATE  DIVISION) 

TTiis  court  is  the  highest  court  of  original  jurisdiction  in  the  State  and  has 
general  jurisdiction  in  law  and  equity.  It  is  co-extensive  territorially  with  the 
3tate  which  is  divided,  in  the  administration  of  the  court,  into  four  judicial  de- 
partments and  nine  judicial  districts.  From  the  whole  number  of  tibe  judges, 
whose  official  title  is  Justice  of  the  Supreme  Court,  and  who  are  elected  in  the 
several  districts  in  which  they  reside,  designations  are  made  by  the  Governor, 
of  a  Presiding  Justice  who  holds  the  portion  for  his  official  term,  and  Associate 
Justices,  each  of  whom  holds  his  position  for  a  term  of  not  more  than  five  years, 
to  constitute  appellate  divisions  of  the  Supreme  Court  in  each  of  the  four  judicial 
departments. 


ORGANIZATION 


First  Judicial  District 

Second  Judicial  District 

Third  Judicial  District 

Fourth  Judicial  District 

Fifth  Judicial  District 

Sixth  Judicial  District 

Seventh  Judicial  District 

Eighth  Judicial  District 

Ninth  Judicial  District 

Total  on  annual  pay-roll  basis 


177 


Number 

Amount 

of 

pay-roll 

employees 

basis 

31 

$310,000 

30 

281,750 

13 

72,400 

12 

76,200 

20 

110,600 

11 

66,200 

16 

92,800 

80 

129,400 

14 

115,600 

'$1,203,850 


*  In  addition  $75,000  is  paid  the  jiuitioea  in  the  2nd  and  9th  districts  by  the  counties  therein. 
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GOVERNMENT  OF  THE  STATE  OF  NEW   YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


SUPREME  COURT 

1— First  Judicial  District 

I— THE  COURT 
Elected  Justices  (Unclassified)  @  $10,000 
2— Second  Judicial  District 

I— THE  COURT 

Elected  Justices  (Unclassified)  @  $17,500. 
Elected  Justices  (Unclassified)  @  $10,000 
Stenographers  (12th  Grade)  @  $3,600.  .  . 

Stenographers  (11th  Grade) 

Unassigned 

Stenographer  (12th  Grade)  (Vacant) 

Confidential  Clerks  (Exempt)  @  $2,750. . 


2-1j\W  libraries 

I — Brooklyn 

2— Long  Island  City 

3— Third  Judicial  District 

I— THE  COURT 

Elected  Justices  (Unclassified)  @  $10,000 
Stenographers  (12th  Grade)  @  $3,600.  .  . 

Stenographers  (Exempt)  @,  $1,800 

Unassigned 


2-LAW  LIBRARIES 

I — ^Kingston 
2 — ^Troy 

4— Fourth  Judicial  District 

I— THE  COURT 

Elected  Justices  (Unclassified)  @  $10,000 
Stenographers  (12th  Grade)  @  $3,600.  .  . 

Stenographers  (Exempt)  @  $1,800 

Unassigned 


2— LAW  LIBRARIES 
I — ^Saratoga  Springs 

5— Fifth  Judicial  District 

I— THE  COURT 

Elected  Justices  (Unclassified)  @  $10,000 
Stenographers  (12th  Grade)  @  $3,600 . .  . 


5 

*50,(» 

L5 

iso.ai 

3 

10,0 

1 

2,59 

1,J« 

1 

3,6« 

5 

13,7* 

5 
4 
4 


6 
2 
4 


8 
5 


so.fl* 

7,2*. 


«6O,O00 
800 


80,000 
18,000 


*  In  addition  the  counties  pay  $37,600. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


JUPREME  COURT 

5— Fifth  Judicial  District 

I— THE  COURT —Continued 

:k)nfidential  Clerks  (Exraipt)  @  $1,800 

2~LAW  LIBRARIES 

I— Utfca 
2— Watertown 

6— Sixtli  Judicial  District 
I— THE  COURT 

Elected  Justices  (Unclassified)  @  $10,000 

Stenographers  (12th  Grade)  @  $3,600 ....    

Confidential  Clerks  (Exempt)  @  $1,800 

2— UW  LIBRARIES 

1— Binghamton 
2~Delhi 
3— Elmira 
4 — Norwich 

7— Seventli  Judicial  District 

I— THE  COURT 

Elected  Justices  (Unclassified)  @  $10,000 

Stwiographers  (12th  Grade)  @  $3,600 

Confidential  Clerks  (Exempt)  @  $1,200 

8~E«hth  Judicial  District 

I— THE  COURT 

Elected  Justices  (Unclassified)  @  $10,000 

Stenographers  (12th  Grade)  @  $3,600 

Confidential  Clerks  (Exempt)  @  $1,200 

Confidential  Clerks,  @  $1,200 

2-LAW  UBRARY,  BUFFALO 

librarian  (11th  Grade) 

9— Ninth  Judicial  District 

I— THE  COURT 

Elected  Justices  (Unclassified)  @  $17,500 

ojenographers  (12th  Grade)  @  $3,600  (2  vacancies) 
^^Wifidential  aerks  (Exempt)  @  $2,500 

2--UW  UBRARIES 

1 — ^Newbufigh 
2— White  Plafais 
3 — Poiighlceepsie 

^^la^SSn  tho  oounUes  pay  $37,600. 


No.  em- 
ployees 


5 
3 
3 


7 
5 
4 


12 

10 

5 

2 


1 


5 
5 
4 


Amount 
per  year 


$12,600 


50,000 

10,800 

5,400 


70,000 

18,000 

4,800 


120,000 

36,000 

6,000 

2,400 


2,500 


*50,000 
18,000 
10,000 
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GOVERNMiENT  OF  THE  STATE  OF  NEW   YORK 
APPELLATE  DIVISION  (SUPREME  COURT) 


The  several  appellate  divisions  hear  i4>peals  from  judgments  of  ^e  Supra 
Court  aad  from  orders  of  the  same  court  efifecting  substantial  rights,  also  fm 
judgments  of  C!ounty  Courts  and  from  decrees  of  Surrogate  Courts,  rendered 
the  several  judicial  districts  and  counties  composing  the  several  departmai'^ 
in  all  of  which,  appeals,  questions  of  both  law  and  fact  are  generally  reviewaii 
Each  appellate  division  has  its  own  clerk  and  seal;  and  each  is  located  and  bols 
teims  in  the  cities  respectively  of  (first)  New  York,  Borough  of  Manhattt 
(second)  Brooklyn,  (third)  Albany,  (fourth)  Rochester,  and  niay  hold  teru 
elsewhere  in  the  respective  departments.  In  their  respective  counties,  the  seveft 
county  clerks  are  clerks  of  the  Supreme  Court  and  County  Courts,  their  respect 
coimty  seals  being  the  seals  of  those  courts  within  the  several  counties.  MotioE. 
special  and  trial  terms  of  the  court  are  held  in  the  several  counti^  pursuant 
appointment,  each  of  which  is  presided  over  by  a  justice  of  the  court,  usually! 
resident  of  the  district,  who,  however,  may  hold  such  terms  anywhere  in  the  SU^'\ 

At  the  motion  terms,  ex  parte  and  contested  motions  and  if  desired,  demurs 
arising  in  the  districts,  and  equity  or  non-jury  cases  arising    in  the  respect  ^ 
coimties  are  tried;  and  at  the  trial  terms,  indictments  are  found  by  grand  jurJ^ 
and  civil  and  criminal  jury  cases  arising  in  the  respective  counties  are  tried 
trial  juries. 


ORGANIZATION 


1 — ^First  Department .  . 
2 — Second  Department 
3 — ^Third  Department . . 
4 — Fourth  Department 


k  • 


Total  on  annual  pay-roll  basis 


Number   I      AoffiB^ 
of  pnyf^ 

employfQs  ^ 


:$ic 


1 1 1  1 1  I     II  '  -ssa 


■[^^\ 
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TITLES,  FUNCTIONS  AKD  ACTIVITIES 

PPELLATE  DIVISION  (SUPREME  COURT) 
1 — First  Department 

I— THE  COURT 
llected  Justices 

Justices,  clerks,  attendants,  librarian,  criers,  assistants,  assistant  speeial 
deputy  clerk,  confidential  clerk,  chief  engineer,  stenographers,  etc.,  etc., 
not  iH;>propriated  for  by  Legislature. 

2-CLERK  OF  THE  COURT 
Jlerk  (Exempt) , , . . 

3— LAW  LIBRARIES 

I—Law  Library  (New  Yofk) 

2 — ^Second  Department 

l-^THE  COURT 

elected  Justices  (Unclassified)  @  $3,750  (3  Vacancies) 

(Designated  Supreme  Court  Justices  to  Appellate  Division,  Second 
Department.)    Other  justices  not  appropriated  for  by  Legislature. 

>>nfidential  Clerks  (Exempt)  @  $2,600 

:k)nfidential  Clerks  (12th  Grade)  @  $4,500 

)fficial  Referees  @  $11,500 

2-CLERK  OF  THE  COURT 

3erk  (Exempt) ' 

Deputy  Clerk  (Exempt) 

yase  and  Consultation  Clerk  (Blxempt) , 

Attendant  (Exempt) 

Utendants  (8th  Grade)  @  $1,800 

[Confidential  Attendants  (Exempt)  @  $1,800 

Fypewriter  Operators  (Exempt)  @  $2,000 

3— LAW  LIBRARIES 

I— Law  Library  (Brooklyn) 

3— Third  Department 

I— THE  COURT 

Elected  Justices  (Unclassified) 

Elected  Justices  (Unclassified)  @  $2,000 

(Necessary  expenses  of  the  justices  assigned  to  the  appellate  division.) 
(Salaries  not  appropriated  for  by  Legislature). 

Stenographers  (Exempt)  @  $1,800 

Confidential  Attendants  (Exempt)  @  $1,500 

Consultation  Attendant  (Exempt) 


No.  em- 
ployees 


Amount 
per  year 


1 
4 


5 
2 
1 


$6,000 


15,000 


7 
2 
2 

17,500 

9,000 

23,000 

1 
1 
1 
1 
8 
2 
2 

6,000 
6,000 
3,600 
1,800 
■  14,400 
3,600 
4,000 

2,500 
8,000 


9,000 

3,000 

900 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


APPELLATE  DIVISION  (SUPREME  COURT) 
3— Third  Department 

2-CLERK  OF  THE  COURT 


Clerk  (Exempt) 

Deputy  Clerk  (9th  Grade) 


3— LAW  LIBRARIES 

1 — Law  Library  (Albany) 


Librarian' 


4 — Fourth  Department 

I— THE  COURT 

Elected  Justices  (Unclassified) 

Elected  Justices  (Unclassified)  @  $2,000 

(Necessary  expenses  of  the  justices  assigned  to  the  appellate  division.) 
(Salaries  not  appropriated  for  by  Legislature). 

Stenographers  (Exempt)  @  $1,800 

Confidential  Clerk  (Exempt) 

Attendants  (Exempt)  @  $1,200 


2-CLERK  OF  THE  COURT 


Deputy  Clerk  (Ekempt) 

Consultation  Clerk  (12th  Grade) 


3— LAW  LIBRARIES 

I— Law  Library  (Rochester) 

Librarian  (Exempt)  f  1  @  $3,000. 


1 
1 


1 
4 


4 
1 
3 


1 
1 


No. 

piojreoe  I  per  ys 


$3, Of' 
2,0* 


2,tn 


8,» 


7, 

1; 
3, 


3,SS 


*  Note:    See  Deputy  Clerk  above. 

t  Note:    Paid  by  oountiee  in  4th  department  although  clearing  through  State  Comptr(4Ier. 
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STATE  REPORTER 


TITLES,  FUNCTIONS  AND  ACnVITIES 


Amount 
per  year 


State  Reporter  (Exempt) 

The  state  reporter  is  appointed  by  the  court  of  appeals.  He  must  report 
every  cause,  determined  in  the  court  of  appeals,  wfaidh  the  oourt  directs 
or  which  the  public  interest,  in  his  judgment,  requires  him  to  report.  Each 
dedsion  of  the  court  which  is  reported  must  be  so  reported  as  soon  as 
practicable  after  it  is  made. 

Deputy  State  Reporter  (Exempt) 

Managing  Clerk  (9th  Grade) 

Law  Clerk  (9th  Grade) 

Stenographer  (6th  Grade)   

Page  (IstOrade) 

Total  on  annual  pay-roll  basis. 


$5,000 


3,700 
2,100 
2,000 
1,000 
360 

$14,160 


SUPREME  COURT  REPORTER 


TITLES,  FUNCTIONS  AND  ACTXVmES 


Amount 
per  year 


Supreme  Court  Reporter  (Exempt) 

The  supreme  court  reporter  is  appoUited  by  the  justioes  of  the  appellate 
division  of  the  supreme  court.  He  must  report  every  cause  determined 
in  the  appellate  divisions  of  the  supreme  court,  unless  otherwise  directed 
by  the  appellate  court  or  a  judge  thereof.  Each  decision  of  the  court  which 
is  reported  must  be  so  reported  as  8o<m  as  practicable  after  it  is  made. 

Deputy  Supreme  Court  Reporter  (Exempt) 

Second  Deputy  Supreme  Court  Reporter  (9th  Grade) 

Secretary  (Exempt) 

Clerk  (9th  Grade) 

Clerk  (8th  Grade) 

Clerk  (6th  Grade) 

Clerk  (6th  Grade) 

Stenographer  (5th  Grade)  

Junior  Clerk  (3rd  Grade) 

Total  on  annual  pay-roll. basis 


$5,000 


3,000 
2,000 
1,500 
2,000 
1,800 
1,200 
1,000 
900 
500 

$18,900 


GOVEBXMENT  OF  THE  STATE  OF  N1!W  YORK 
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MISCELLANEOUS  REPORTER 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployees 

Amount 
per  year 

scellaneous  ILeporter  (Unclassified) 

1 

1 
1 
1 
1 

16,000 

2,000 
1,500 
1,500 

The  miscellaneous  reporter  is  appointed  by  the  Govemor.    It  shall  be 
his  duty  to  report  such  opinions  as  public  interest  in  his  judgment  requires, 
in  causes  decided  in  any.court  of  record  in  this  State,  other  than  the  appel- 
late division  of  the  supreme  court  and  the  court  of  appeals.    The  said 
reports  shall  be  known  as  the  miscellaneous  reports  and  shall  not  contain 
the  points  of  counsel  or  authorities  cited  by  them,  except  where  the  mis- 
celUuieous  reporter  shall  otherwise  direct  in  a  particular  case,  but  nothing 
herein  contained  shall  be  construed  to  forbid  the  printing  of  names  of 
counsel  appearing  in  the  case. 

sistant  Reporter  (9th  Grade) 

erk  f  7th  Grade) 

Bnocraoher  (7th  Grade)   

isociate  Editor,  State  department  reports  (Exempt) 

1,500 

Total  on  annual  oav-roU  basis 

5 

$12,500 

BOARD  OF  CLAIMS,  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

ommissioners  (Unclassified)  @  $6,000 

Appointed  by  Govemor,  by  and  with  advice  and  consent  of  Senate,  for 
a  term  of  six  years.  The  Govemor  designates  the  chairman  of  the  board. 
The  commission  has  jurisdiction  to  hear  and  determine  private  claims 
against  the  State  and  to  allow  thereon  such  sums  as  should  be  paid  by  the 
State  and  to  hear  and  determine  claims  that  the  Legislature  may  authorize 
to  be  heard.  It  may  also  hear  any  claim  on  the  part  of  the  State  against 
an  individual. 

)lerk  (Exempt) 

deputy  Clerk  (Exempt) 

Jourt  Stenographer  (11th  Grade) ; 

/lerk  and  Stenographer  (11th  Grade) 

Jlerk  and  Stenographer  (7th  Grade) 

lecording  Clerk  (6th  Grade) 

Stenographer  (5th  Grade) 

Total  on  annual  pay-roll  basis 


10 


Amount 
per  year 


$18,000 


3,000 

2,500 
3,000 
2,500 
1,500 
1,200 
900 


$32,600 
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REQULATIVE  FUNCTIONS 


Banking  Department 

Insurance  Department 

Department  of  Excise 

State  Department  of  Health 

Health  Officer  of  the  Port  of  New  York 

Public  Service  Conmiission,  First  District 

Public  Service  Commission,  Second  District 

Department  of  Labor 

Department  of  State  Fire  Marshal 

State  Board  of  Canvassers 

Voting  Machine  Conmiission 

State  Superintendent  of  Elections 

Board  of  Tax  Conmiissioners 

Workmen's  Compensation  Commission 

Institute  for  Study  of  Malignant  Diseases 

State  Superintendent  of  Weights  and  Measures 

State  Board  of  Equalization 

Harbor  Masters 

State  Board  of  Port  Wardens 

State  Racing  Conmiission 

New  York  State  Athletic  Commission 


•  • 
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BANKING  DEPARTMENT 

Charged  with  the  general  supervision  of  banks  and  trust  companies  operating 
ider  the  laws  of  the  State.  Savings  banks,  loan,  mortgage  and  investment 
)inpames,  building,  mutual  loan,  co-operative  savings  associations  and  credit 
oions  are  under  the  same  general  supervision,  consisting  of  regular  examinations, 
id  liquidation  when  necessary.  The  Banking  Department  makes  digests  of 
3pK>rts  of  the  various  financial  institutions  which  are  incorporated  in  annual 
jports  to  the  Legislature. 


ORGANIZATION 


— General  Administration 

— ^Albany  Office 

—New  York  City  Office 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


4 
11 
62 


77 


Amount 

pay-roll 

basis 


$1B,900 

24,710 

179,300 


$220,910 
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GOVERNMENT  OF  THE  STATE  OF    NBTV^    YORK 


DETAILS  OF  ORGANIZATION 


dumber 

of 

employees 


BANKING  DEPARTMENT 

I — General  Administration 

2— Albany  Office 

3— New  York  City  Office 

I— ADMINISTRATION 

2— FIELD  EXAMINATION 

1— General 

2— Metropolitan  District 

3 — Eastern  District 

4— Central  District 

5— Western  District 

3— CREDIT  AND  VERIFICATION 

4— PRIVATE  BANKING 

5— LIQUIDATION 

6— PERSONAL  LOAN 


4 
11 


5 
25 
3 
2 
2 
6 
15 


110 

10.3 

V 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


INKING  DEPARTMENT 
1 — General  Administration 

ip)erintendent 

In  direct  charge  of  the  administration  of  the  Banking  Law,  consulting 
thereon  with  the  various  deputies  in  its  general  and  specific  applications. 
His  supervision  covers  both  the  Albany  and  the  New  York  city  offices, 
as  occasion  warrants. 

jcretary  to  Superintendent 

Secretarial  functions,  relieving  the  superintendent  of  the  burden  of 
details,  interviewing  and  ascertaining  the  purposes  of  those  having  business 
with  the  superintendent. 

bnfidential  Stenographer  (Albany)  (Vacancy) 

Taking  dictation  and  writing  correspondence  for  the  superintendent 
while  he  is  at  Albany.  At  other  times  is  engaged  by  the  deputies  in  charge. 
(Civil  service  title  is  land  and  opinion  clerk.; 

•tenog^'apher  to  Superintendent  (New  York) 

Similar  to  the  stenographer  at  Albany. 

2— Albany  Office 

The  main  office  of  the  department;  receives  the  reports 
from  the  New  York  city  office  of  its  activities  and  accom- 
plishments; exercises  authority  in  granting  certificates  of 
organization  and  licenses  to  do  business  under  the  Banking 
Law;  establishes  branches,  mergers,  etc. 

First  Deputy  Superintendent 

In  charge  of  the  office  ranking  next  to  the  superintendent,  and  in  whose 
absence  from  the  department  he  succeeds  in  authority.  Consults  with 
attorney-general  on  legal  matters. 

Second  Deputy  Sup>erintendent 

Has  chitfge  of  ordinary  conrespondenoe  and  department  routine,  reports 
of  bstitutions  and  reports  of  examinations  by  board  of  directors  in  the 
first  instance. 

Chief  Clerk  and  Examiner  (12th  Grade) 

Examines  reports  of  savings  banks,  deposit  companies,  quarterly  reports 
of  banks  and  trust  companies  submitted  by  the  institutions;  purchases 
BuppUes  and  has  charge  of  the  matter  of  unclaimed  dividends  of  failed 
bftniks  and  dcmnant  accounts  of  savings  banks. 

Examiner  Bookkeeper 

Keeps  financial  and  statistical  books  of  the  department;  cost  of  exami- 
nations and  the  frequency  of  same;  receives  assessment  from  banks  and 
«P08its  them. 

Stenographer  (7th  Grade)  @  $1,600 

stenographer  (7th  Grade) 

Dictatbn  and  typing  correspondence. 

Kling  Clerk  (6th  Grade)  @  $1,200 

^"^fing  of  correspondence  and  records. 


No.  em- 
ployees 


1 


1 


1 


1 


2 
1 


Amount 
per  year 


$10,000 


3,600 


1,800 


1,500 


6,000 


5,500 


3,250 


2,400 


3,000 
1,300 

2,400 
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GOVERNMENT  OF  THE  STATE  OF  NEW    YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 


BANKING  DEPARTMENT 

2 — Albany  Ofiice — Continued 
Junior  Clerk  (3rd  Grade) 

ABsisting  in  general  office  work. 

Watchman  (1st  Grade) 

Duties  as  indicated  by  title  of  position. 

3— New  York  City  Ofiice 

The  general  administration  office  of  the  metropolitan  dis- 
trict comprising  Greater  New  York  and  vicinity;  supervision 
of  private  banks  and  bankers;  verification  of  correspondent 
bank  statements  and  balances. 

I— ADMINISTRATION 

Third  Deputy  Superintendent 

In  dvect  charge  of  the  routine  work  of  the  New  York  city  office,  super- 
vising the  work  of  the  various  bureaus  and  reporting  thereon  to  the  Albany 
office. 

Confidential  Clerk  and  Private  Secretary 

In  charge  of  confidential  matters  relieving  the  deputy  of  details;  secre- 
tarial duties. 

Stenographer  (8th  Grade) 

Dictation  and  correspondence. 

Typewriter  Copyist  (5th  Grade) 

Duties  as  indicated. 


2— FIELD  EXAMINATION  * 

The  superintendent  shall,  either  personally  or  by  his 
deputies  or  examiners,  at  least  twice  in  each  year  visit  and 
examine  every  bank,  trust  company,  individual  banker  and 
private  bank  and  shall  examine  at  least  once  a  year  every 
other  corporation  to  which  the  Banking  Law  is  applicable. 

1 — General 

Chief  Examiner  @  $18  per  diem 

In  charge  of  all  bank  examiners,  assigning  them  to  duty  and  receiving 
their  reports. 

General  Examiners  @  $13  per  diem 

General  Examiners  @  $10  per  diem 

Duties  similar  to  district  examiners,  except  that  they  are  not  assigned 
to  any  particular  district,  but  are  detailed  anywhere  in  the  State. 

Assistant  Examiner  @  $8  per  diem 


I  No.  em- 
ployees 


2 
1 


AlUro 


-1 


»', 


»' 


5,0c 


3,50 


1,70' 


0 


5,400 


7,800 
3,000 


2,400 


*  The  salariea  of  all  field  examiners  are  on  a  per  diem  basis.     Annual  amounts  are  extended  on  the  basis  of  309 
daye'  work  a  year  —  the  time  usually  employed. 
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TITT.E8,  FUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployees 

Amount 
per  year 

\NKINQ  DEPARTMENT 

3--New  York  City  Office 

2— FIELD  EXAMINATION— Coitrtniied 

>-MetropoUtaii  District 

• 

Ixaminers  (12th  Grade)  @  $16  per  diem 

Examination  of  hanks  of  diiicount  and  tnist  companies.    Examination 
of  savings  banks. 

2 

$9,600 

hcaminers  (12th  Grade)  @  $13  per  diem 

Examination  of   lonn  and  KAvingfl  AflfVM*i|itinn<f,  hankn  of   dvM»nunt  ^nd 

5 

19,500 

trust  companies,  and  savings  banks  and  trust  companies. 

iiXaminers  (12th  Grade)  @  $12  per  diem 

Examination  of  banks  of  discount  and  trust  companies. 

2 

7,200 

Examiners  (11th  Grade)  @  $11  per  diem 

Examination  of  banks  of  discount  and  trust  companies. 

1 

3,300 

Examiners  (11th  Grade)  @  $10  per  diem 

Assistant  Examiners  (10th  Grade)  @  $8  per  diem 

Exammation  of  savings  banks. 

12 
3 

36,000 
7,200 

3— Eastern  District 

Chief  District  Examiner  (12th  Grade)  @  $14  per  diem 

General  examination  of  banks,  trust  companies  and  other  institutions 
under  jurisdiction  of  the  banking  department  in  this  district. 

4,200 

Assistant  Chief  District  Examiner  (Uth  Grade)  @  $10  per  diem . 

Assisting  on  the  above. 

3,000 

Examiner  (Uth  Grade)  @  $11  per  diem 

Examination  of  savings  and  loan  associations  in  this  district. 

3,300 

4— Central  District 

Chief  District  Examiner  @  $16  per  diem 

General  examination  of  banks,  trust  companies  and  other  institutions 
under  the  jurisdiction  of  the  banking  department  in  this  district. 

4,800 

Assistant  Chief  District  Examiner  @  $10  per  diem 

Awsisting  on  the  above. 

3,000 

5— Western  District 

Chief  (District)  Examiner  (12th  Grade)  @  $14  per  diem.  ..... 

General  examination  of  banks,  trust  companies  and  other  institutions 
under  the  jurisdiction  of  the  banking  department  in  this  district. 

4,200 

Assistant  Chief  (District)  Examiner  (11th  Grade)  @  $10  per  diem 

Aansting  on  the  above. 

3,000 

loe 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES.  FUNCTIONS  AND  ACTIVITIES 


BANKING  DEPARTMENT 

3 — New  York  City  Office  -- Continued 

3— CREDIT  AND  VERIFICATION  BUREAU 

Compilation  of  credit  data  affecting  banks  and  their  bor- 
rowers and  the  verification  of  bank  statements  and  balances 
in  conjimction  with  field  examinations. 

Acting  Chief  (12th  Grade)  @  $13  per  diem 

Bookkeeper  (9th  Grade) 

Stenographer  and  Clerk  (7th  Grade) 

Clerk  (6th  Grade) : 

Stenographer  (6th  Grade) 

Stenographer  (6th  Grade) 

4— PRIVATE  BANKING  BUREAU 

Supervision  and  regulation  through  examination  and 
inspection,  of  private  banks  and  bankers;  issues  authorization 
certificates  to  newly  formed  companies,  approves  increase 
or  decrease  of  capital,  permits  change  of  location,  receives 
deposits  of  securities,  prescribes  methods  of  keeping  books 
and  passes  upon  reports  of  private  bankers. 

Acting  Chief  Examiner  (12th  Grade)  @  $13  per  diem 

General  supervision  of  work  of  Bureau. 

Chief  Investigator  of  violations  by  individuals  and  corporations. 

Duties  as  indicated  by  title  of  position. 

Chief  Confidential  Inspector 

District  Confidential  Inspector  @  $2,400 

Confidential  Inspectors  @  $1,800 

The  inspection  staff  under  the  chief  confidential  inspector  was  employed 
temporarily  from  July  1  to  December  1,  1914,  to  ascertain  the  condition 
of  private  banks.  The  supervision  of  private  banks  was  transferred  from 
the  State  Comptroller's  office  to  the  banking  department  on  July  1,  1914. 

Examiner  (8th  Grade) 

Duties  as  indicated  by  title. 

Stenographer  (EJxempt) 

Stenographic  work;  correspondence. 

Confidential  Messenger  (Exempt) 

Stenographer  (6th  Grade) 

Stenographic  work;  correspondence. 

»  ^ 

*  Signifies  that  the  Mrvioes  of  inspeotor  were  .discontinued  December  1,  1914. 


No.  em- 
ployees 


Amount 
per  year 


1 

2 

6 


1 
1 


$3,900 
2,000 
1,400 
1,200 
1,200 
1,100 


3,900 

♦2,400 

*3,O00 

♦4,800 

♦10,800 


1,800 

1,500 

1,500 
900 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


BANKING  DEPARTMENT 

3— New  York  City  Office— Continued 

S—LIQUIDATION  BUREAU  * 

When,  in  his  judgment  the  superintendent  deems  it  ex- 
pedient to  take  possession  of  the  business  and  property  of 
any  corporation  to  which  the  Banking  Law  is  applicable,  he 
will  appoint  one  or  more  special  deputy  superintendents  to 
liquidate  the  business. 

Deputy  Superintendent  in  charge  and  various  other  em- 
ployees. 

^-PERSONAL  LOAN  BUREAU 

This  division  comes  imder  the  new  Banking  Law  and  is 
not  fully  organized.  When  in  operation  it  will  be  in  charge 
of  the  fourth  deputy  superintendent.  Supervision  of  per- 
sonal loan  companies  and  personal  loan  brokers. 


No.  em- 
ployees 


Amount 
per  year 


*  The  ezpeoMs  and  servioes  of  thia  Bureau  are  paid  by  aaseasment  of  the  estates  in  liquidation  therein  and  are 
«ot  a  charge  to  the  State. 
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INSURANCE  DEPARTMENT 

Established  by  chapter  690  of  the  Laws  of  1892  as  a  department  of  the  State 
government  and  charged  with  the  execution  of  the  laws  relating  to  insurance. 
The  Superintendent  of  Insurance  has  supervisory  control  of  all  insurance  com- 
panies, brokers  and  agents  transacting  business  in  the  state;  has  custody  of  secu- 
rities of  life  and  casualty  companies  of  the  state  and  of  other  countries  and  of  fire 
and  marine  insurance  companies  of  foreign  governments  deposited  with  him  for 
the  protection  of  policy  holders  residing  in  the  United  States;  he  is  required  to 
visit  and  examine  into  the  affairs  of  corporations,  associations,  societies  or  orders, 
transacting,  controlling  or  organizing  an  insurance  business  in  the  state,  as  often 
as  may  be  necessary;  receives  reports  under  oath  at  regular  intervals  from  such 
corporations,  etc.,  abstracts  of  which  are  to  be  included  in  his  annual  reports  to 
the  Legislature;  acts  as  attorney  for  insurance  companies  organized  imder  the 
laws  of  other  states  or  countries  in  order  that  process  in  any  action  or  proceeding 
against  such  companies  may  be  served  on  him;  he  is  required  to  make  annually 
valuations  of  all  outstanding  policies,  additions  thereto,  unpaid  dividends  and 
all  other  obligations  of  every  life  insurance  corporation  doing  business  in  the  state; 
is  empowered,  in  certain  cases,  after  due  process  of  law,  to  take  possession  of  the 
business  of  insurance  corporations  and  conduct  same  as  the  exigencies  of  the  case 
may  demand;  and  may  refuse  admission  to  any  company,  corporation  or  associa- 
tion applying  for  permission  to  transact  insurance  business  in  the  state  whenever 
such  refusal  to  admit  shall  best  promote  the  interests  of  the  people  of  the  state. 


ORGANIZATION 

4 

Number 

of 
employees 

Amount 

pay-roU 

basiB 

1 — General  Supervision 

2 — First  Deoutv  Superintendent  (Albanv  Office) 

3 

80 
96 

S  13,900 
141,980 

3 — Second  Deputy  Superintendent  (New  Yoik  Office) 

223,994 

Totals  on  annual  oav-roU  basis 

179 

$379,874 

no 
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DETAIM  OF  ORGANIZATION 


INSURANCE  DEPARTMENT 

1 — Qeneral  Administration 

2— First  Deputy  Superintendent  (Albany  Office) 

I— ADMINISTRATIVE  DIVISIONS 

I — Executive  OfBce 

2— Qeneral  OIBce 

3 — Bureau  of  Accounts 

4 — Printini^  and  Purchasing  Bureau 

2— BUREAU    OF    ASSESSMENT    AND    FRATERNAL 

CORPORATIONS 

3— CHIEF  CLERK'S  OFFICE 

4— ACTUARY'S  BUREAU 

I — ^Administration 

2— Valuation  Division 

3— Refistrar's  OIBce 

S— STATISTICAL  BUREAU 

6-BUREAU  OF  COOPERATIVE  COMPANIES 

7— BROKERS'  BUREAU 

S— AGENCY  BUREAU 

9— LIQUIDATION  BUREAU 

3 — ^Second  Deputy  Superintendent  (New  Yorlc  Office) 

I— ADMINISTRATION 

2-EXAMINATION  BUREAU 

1 — Supervision 

2 — Examining  Staff 

3 — ^Title,  Bond  and  Mortgage  Division 

4— Life  Division 

5— Fire  Division 

6 — Casualty  Division 

7— Fraternal  and  Co-operative  Division 

3— COMPLAINT  BUREAU 

4-UNDERWRITERS'  ASSOCIATION  BUREAU 

S-WORKMEN'S  COMPENSATION  BUREAU 

6-AUDIT  BUREAU 

7— BROKERS'  BUREAU 

S— LEGAL  BUREAU 

9— STENOGRAPHIC  BUREAU 


4 
6 
6 
5 


3 
3 

3 

10 

3 

6 

4 

10 

15 

2 


1 
36 


7 

2 

10 

11 

5 

2 

12 


$13,99 


11,3» 

6,1^ 
16.63 

7,& 


6,9^1 

7.?*' 

16,:»' 

5,30 
11.50 

13,tf 

17.^ 

6,75? 


io,3r 

2.40 

4,50) 
6,0(» 
6,000 
5,000 

5,008 

13.3S& 

4.9(» 

21,200 

21,4I» 

9,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


INSURANCE  DEPARTMENT 
1 — Qeneral  Administration 

Superintendent  of  Insurance  (Unclassified) 

Chief  of  the  department,  dividing  his  time  between  the  Albany  and  New 
York  City  offices  of  the  department  as  the  requirements  of  the  situation 
exact;  appointed  by  the  Governor  for  three  years,  by  and  with  the  advice 
and  consent  of  the  Senate;  and  emplo3rs  clerks  as  required,  appointing 
'therefrom  one  or  more  to  act  as  deputies;  active  participation  in  National 
Convention  of  Insurance  Commissioners,  by  reason  of  membership  on  and 
chairmanship  of  several  important  committees. 

Private  Secretary  and  Confidential  Stenographer 

Legal  and  Legislative  Stenographer  (Exempt) 

Taking  hearings  given  by  supwintendent,  where  counsel  appear;  also 
dictation  from  superintendent  and  deputy  superintendent  on  memoranda 
relative  to  legidation  reconmiended  by  department,  and  general  dictation. 

2 — ^First  Deputy  Superintendent  (Albany  Office) 

I— ADMINISTRATIVE  DIVISIONS 
1 — Executive  Offk:e 

First  Deputy  Superintendent  (Exempt) 

General  supervision  of  work  of  Albany  office;  chairman,  Committee  on 
Blanks,  National  Convention  of  Insurance  Commissioners. 

Correspondence  Clerk  (8th  Grade) 

Opens  and  distributes  mail;  assists  deputy  superintendent  in  answering 
correspondence;  keeps  records  on  pending  admissions  of  other  state  and 
foreign  companies;  keeps  dairy  on  matters  affecting  insurance  legislation 
during  legislative  session;  in  charge  of  correspondence  and  rate  manual 
records  on  workmen's  compensation  at  Albany  office. 

Stenographers  (7th  Grade)  @  $1,500 

General  dictation. 

2— <ieiieral  Office 

Indexing  and  filing  of  correspondence;  care  of  incoming  and 
outgoing  mail;  operation  of  telephone;  watching  offices  at  night. 

Clerk  (7th  Grade) 

Mail  clerk;  in  charge  of  mailing  room. 

Clerks  (6th  Grade)  @  $1,200 

Card  index  clerks;  filing,  etc. 

Night  Watchman  (5th  Grade) 

Clerk  (4th  Grade) 

Indexing;  messenger  service;  opening  mail. 

Telephone  Operator  (3rd  Grade) 

Switchboard;  also  indexing  letter  book. 


1 


$10,000 


1 
1 


1 

1 


2,100 
1,800 


6,500 


1,800 


3,000 


1,500 

2,400 

900 
720 

600 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


INSURANCE  DEPARTMENT 

2 — First  Deputy  Superintendent 

I— ADMINISTRATIVE  DIVISIONS— Continutd 
3 — Bureau  of  Accounts 

Preparation  of  monthly  budgets  for  State  Comptroller; 
checking  and  auditing  of  all  accounts  with  department; 
keeping  of  financial  records  of  department;  receipt  and  dis- 
bursement of  cash;  custody  of  funds;  preparation  of  pay- 
rolls; determination  of  basis  of  fees  and  taxes  under  reciprocal 
law,  and  the  collection  of  taxes;  distribution  of  tax  to  fire 
department  collected  from  other  state  mutual  fire  insurance 
corporations. 

Chief  of  Bureau  (12th  Grade) 

Prepares  monthly  budgets  for  State  Comptroller;  checks  and  audits 
departmental  accounts. 

Tax  Clerk  (12th  Grade) 

In  charge  of  correspondence,  fixing  the  basis  of  fees  and  insurance  taxes 
under  both  reciprocal  and  direct  law,  and  the  collection  of  taxes  there- 
under; also  the  distribution  to  fire  departments  of  taxes  collected  from 
mutual  fire  insurance  corporations. 

Cashier  (Exempt) 

In  charge  of  cash  receipts  of  department  and  bank  accounts. 

Bookkeeper  (10th  Grade) 

General  bookkeeping. 

Typewriter  and  Copyist  (7th  Grade) 

Typewriting  of  bills,  including  payroll 

Stenographer  (7th  Grade) 

General  dictation  and  assisting  chief 

4 — Printing  and  Purchasing  Bureau 

Purchasing  general  supplies  and  equipment;  auditing  bills 
for  same  and  issuance  of  orders  for  printing;  reading  and 
revision  of  printed  proof  on  annual  and  special  reports  and 
miscellaneous  forms;  custody  of  stationery,  office  supplies 
and  copies  of  departmental  reports  and  publications. 

Chief  of  Bureau  (9th  Grade) 

Issues  all  orders  for  printing;  purchases  general  supplies  and  equipment 
and  prepares  Comptroller's  requisitions  for  same;  keeps  records  and  audits 
bills;  supervises  the  reading  and  revising  of  printer's  proof  on  annual  and 
special  reports  and  miscelhuieous  forms. 

Proofreader  and  Clerk  (8th  Grade) 

Proofreading;  assists  in  preparation  of  copy  for  printer;  records  requests 
for  department  publications. 


No.  em-|   Amoum 
ployees      per  yetr 


1 


$4,25C 


3,50C 


1 


3,500 


2,400 


1,500 


1,500 


2,000 


1,800 


ORGANIZATION  AND  FUNCTIONS 


113 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


INSURANCE  DEPARTMENT 

2 — First  Deputy  Superintendent 

I— ADMINISTRATIVE  DIVISIONS 

4 — Printing  and  Purchasing  Bureau  —  Continued 
Proofreader  (7th  Grade) 

Proofreading;  assists  in  indexing,  stocking  and  distributing  printed 
matter  and  supplies. 

Confidential  Investigator 

Assigned  temporarily  to  this  Bureau;  proofreading;  prepares  reports 
for  shipping. 

Clerk  (6th  Grade) 

Mailing  and  shipping;  operates  multigraph  machine. 

2— BUREAU    OF    ASSESSMENT    AND    FRATERNAL    COR- 
PORATIONS 

Supervision  of  affairs  of  assessment  and  fraternal  cor- 
porations, excepting  examinations,  including  review  of  con- 
tracts and  advertising  matter;  holding  hearings;  considera- 
tion of  oral  complaints;  passing  on  application  papers  for 
admission  of  foreign  fratemals. 

Chief  of  Bureau  (12th  Grade) 

Supervises  affairs  of  all  assessment  and  fraternal  corporations,  excepting 
examinations;  holds  preliminary  hearings  and  reports  to  superintendent; 
passes  on  application  papers  of  foreign  fratemals;  attends  to  oral  com- 
plaints; transfers  of  deposits,  securities  and  their  examination  in  con- 
junction with  deputy  superintendent,  and  in  the  same  connection,  examina- 
tion of  charters  on  incorporation  of  companies  and  amendments  thereto . 

Stenographer  (7th  Grade) 

Stenographer  to  chief  of  Bureau. 

Clerk  (5th  Grade) 

Duties  of  a  clerical  nature. 

3— CHIEF  CLERK'S  OFFICE 

Custody  of  documents  filed  with  the  department  by  in- 
surance companies,  other  than'  annual  reports,  and  issuance 
of  certificates  therefrom;  the  furnishing  of  certified  copies 
of  papers  and  documents  and  the  receipt  of  all  legal  papers 
served  on  the  Superintendent  of  Insurance,  as  attorney  for 
foreign  corporations  and  the  recording  of  same;  the  com- 
pilation of  data  for  Part  V  of  departmental  report. 

Chief  of  Bureau  of  Fraternal  and  Assessment  Corporations 

Assisting  first  deputy  in  general  supervision  of  general  office  affairs. 

Chief  Clerk  (11th  Grade) 

In  charge  of  records;  supervises  the  issuance  of  certificates  and  certified 
copies  of  papers  and  documents  and  the  receipt  of  legal  process  served  on 
Superintendent  of  Insurance;  compiling  data  for  reports. 


No.  em- 
.  ployees 


Amount 
per  year 


1 


1 


$1,500 


1,500 


1,050 


4,500 


1,500 


900 


2,800 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

INSURANCE  DEPARTMENT 
2 — First  Deputy  Superintendent 

3— CHIEF  CLERK'S  OFFICE— ConHnved 

General  Clerk  (9tli  Grade) 

General  clerical  services  required  by  aBseesment  and  fraternal  bureau. 

Stenographer  and  Clerk  (7th  Grade) 

General  dictation  and  preparation  of  certificates;  keeping  of  records. 
4— ACTUARY'S  BUREAU 

Valuation  of  policies  and  policy  liabilities;  maintenance 
of  lists  of  policyholders  of  domestic  life  insurance  com- 
panies in  accordance  with  section  94  of  the  Insurance  Law. 
Valuation  and  recording  of  registered  life  insurance  policies; 
examination  and  approval  of  life,  accident  and  health  in- 
surance policies. 

1 — ^Administratioii 

Actuary  (12th  Grade) 

Has  general  supervision  of  work  of  the  Bureau,  including  rulings  relating 
to  new  provisions  of  law  concerning  life  insurance  companies  and  lists  c3 
policyholders. 

Messenger  (7th  Grade) 

Messenger  service;  receiving  callers;  acting  clerk. 

Stenographer  (6th  Grade) 

Dictation,  correspondence  and  typing. 
2 — Valuation  Division 

First  Assistant  Actuary  (12th  Grade) 

Has  charge  of  valuation  of  annuity  contracts;  computations  of  valuation 
tables,  etc. 

Second  Assistant  Actuary  (10th  Grade) 

Has  charge  of  valuation  of  the  various  interests  arising  under  the  col- 
lateral inheritance  tax  law,  also  correspondence  relating  thereto. 

Actuarial  Clerks  (7th  Grade)  @  $1,500 

Clerks  (6th  Grade)  @  $1,200. 

Employed  in  determining  the  policy  liabitities  of  the  life  insurance  com- 
panies of  this  State;  in  care  of  lists  of  policyholders. 

3 — Registrar's  Office 
Registrar  (11th  Grade) 

Has  charge  of  valuations  and  records  of  registered  life  insurance  policies; 
also  examination  of  life  insurance  policids  submitted  for  approval. 

Messenger  (7th  Grade) 

Messenger  service;  examines  all  accident  and  health  policies. 

'tenographer  (6th  Grade) 

Dictntion  and  correspondence. 


1 


5 
3 


1 


S2,0(X 


1,5a 


5,ono 


1,500! 
1,200 


3,200 


2, 


7,500 
3,600 


2,500 

1,500 
1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


INSURANCE  DEPARTMENT 

2 — ^First  Deputy  Superintendent 

^-STATISTICAL  BUREAU 

Compilation  of  statistical  data  for  annual  report  and  other 
departmental  publications;  verification  of  securities  and  other 
matters  connected  with  the  admission  of  companies;  stand- 
ardization of  blanks  of  insurance  departments. 

Statistician  (12th  Grade) 

In  charge  of  compilation  of  annual  report,  statistical  tables,  abstracts, 
book  of  advance  tabulations  printed  each  year  prior  to  audit,  carrying  all 
essential  figures  of  insurance  corporations  for  yearly  information  of  public; 
all  correspondence  in  connection  with  above  and  regarding  statistical 
records  of  companies;  checking  securities  and  other  matters  connected 
with  the  admission  of  companies,  also  secretary  of  committee  on  blanks  of 
national  convention  of  insurance  commissioners. 

Assistant  Statistician  (9th  Grade) 

Assistant  Statistician  (8th  Grade) 

Clerks  (7th  Grade)  @  $1,500 

Statistical  and  other  clerical  work. 

Clerk  and  Proofreader  (6th  Grade) 

Statistical  and  other  clerical  work;  assisting  in  proofreading. 
6-BUREAU  OF  CO-OPERATIVE  COMPANIES 

Supervision  over  co-operative  fire  insurance  corporations 
authorized  to  do  business  in  the  State,  Lloyds  aggregations 
and  surplus  line  companies;  issuance  of  licenses  authorizing 
sale  of  securities  of  unauthorized  insurance  corporations  and 
of  promoting  and  holding  corporations;  examination  of 
application  papers  of  foreign  mutual  fire  insurance  corpora- 
tions seeking  admission  to  State. 

Chief  of  Bureau  (12th  Grade) 

Has  charge  of  examination  of  co-operative  fire  insurance  corporations 
authorised  to  transact  business  in  this  State,  the  records  and  correspond- 
ence relating  thereto  and  the  examination  and  i^)proval  of  their  policies  and 
by-laws;  also  correspondence  and  records  relating  to  Lloyds  and  inter^ 
insurance  associations  and  to  surplus  line  companies  operating  under 
Section  138  of  the  Insurance  Law;  examines  the  applica&ons  of  foreign 
mutual  fire  insurance  corporations  seeking  admission  to  this  State,  the 
correspondence  relating  thereto,  and  the  issuance  of  licenses  under  Section 
66  of  the  Insurance  Law,  authorising  the  sale  of  the  securities  of  unau- 
thorized insurance  corporations,  and  promoting  and  holding  corporations; 
has  general  supervision  over  the  brokers'  bureau  and  the  agency  bureau. 

Stenographer  (6th  Grade) 

Stenography  and  typewriting;  filing;  keeping  records;  proofreading. 

Stenographer  (6th  Grade) 

Stenography  and  typewriting;  card  indexing  of  rulings  covering  co- 
operative companies;  foreign  mutuals,  Lloyds  and  agents'  and  brokers' 
law;  department  rulings  of  department  counsel;  also  ojuniona  of  Attomey- 
Genefal. 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
2 


$3,500 


2,000 
1,800 
3,000 

1,200 


1 


1 
1 


4,250 


1,200 
1,200 
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mWLRANCE  DEPARTMENT 
2— First  Deputy  Superintendent 

6— BUREAU  OF  CO-OPERATIVE  COMPANIES  —  ConHnued 

Clex^  (6th  Grade) 

Indezmg  and  filing  of  correspondence  of  underwriters,  Lloyds  and  inter- 
tnsurers;  dictation  and  typewriting;  proofreading  of  policies,  and  general 
routine  work  of  Bureau. 

7-^BROKERS'  BUREAU 

Supervision  of  the  licensing  of  insurance  brokers  and  fire 
insurance  adjusters;  maintaining  a  card  index  record  of 
licensed  brokers  and  adjusters  and  has  charge  of  correspond- 
ence and  records  pertaining  thereto;  prepares  annually  a  list 
of  licensed  brokers  and  supplemental  lists;  employees  of  the 
bureau  assist  with  the  work  of  the  agency  bureau  after  the 
majority  of  applications  for  brokers'  licenses  have  been 
disposed  of. 

Chief  of  Bureau  of  Co-operative  Companies  (12th  Grade) 

General  supervision  of  work  of  bureau. 

Examiner  (11th  Grade) 

Conducts  examinations  of  co-operative  fire  companies  and  audits  the 
annual  statements  filed  by  them;  assists  in  the  work  of  the  Bureau;  in 
immediate  charge  of  the  brokers'  bureau. 

Clerk  (6th  Grade) 

In  charge  of  card  index  of  licensed  brokers  and  adjusters;  files  applica- 
tions received  and  the  duplicates  of  the  certificates  of  authority  issued; 
has  charge  of  correspondence  files;  assists  in  proofreading  annual  report. 

Clerk  (6th  Grade) 

Records  and  receipts  for  fees  received  for  brokers'  and  adjusters'  cer- 
tificates; mails  circular  letters  and  acknowledgments  of  applications; 
writes  and  verifies  index  cards;  does  stenography  and  typewriting;  reads 
proof  of  list  of  licensed  brokers. 

Clerk  (6th  Grade) 

Indexing  letters  and  card  files;  writing  and  verifying  certificates;  type- 
writing and  general  work. 

Clerk  (6th  Grade) 

Typewriting  and  general  oflSce  work. 

Stenographers  (6th  Grade)  @  $1,200 

Stenography  and  typewriting  and  general  routine  work. 

Clerk  (5th  Grade) 

Opens  mail;  sends  out  circular  letters  and  blank  applications;  makes  out 
and  verifies  certificates;  prepares  list  of  certificates  issued  for  New  York 
office;  reads  proof;  does  general  clerical  work. 

Clerk  (4th  Grade) 

Assists  in  the  general  office  work  of  the  Btireau. 
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3,000 


1,200 


1,200 


1,200 


1,200 


2,400 


900 


720 


\ 


ORGANIZATION  AND  FUNCTIONS 


117 


TITLES,  FUNCTIONS  AND  ACTIVmES 


INSURANCE  DEPARTMENT 

2 — First  Deputy  Superintendent 

7— BROKERS'  BUREAU  —  ConHnued 

Confidential  Investigator  (Exempt) 

Examines  brokers'  applications;  investigates  irregularities  and  assists 
in  the  general  routine  work  of  the  bureau. 

8— AGENCY  BUREAU 

This  bureau  has  charge  of  the  licensing  of  agents  under 
sections  50,  91,  91-a  and  142  of  the  Insurance  Law.  It  also 
maintains  a  card  index  record  of  all  licensed  agents,  and  has 
charge  of  correspondence  and  records  pertaining  to  agents. 

Chief  of  Bureau  of  Co-operative  Companies  (12th  Grade) 

General  supervision  of  work  of  bureau. 

Chief  Clerk  (9th  Grade) 

Agents'  appointment  bureau;  in  immediate  charge  of  bureau. 

Clerk  (7th  Grade) 

Preparing  life  agents'  certificates  of  authority. 

Clerks  (6th  Grade)  @  $1,200 

General  clerical  work  necessary  to  maintaining  required  files,  records 
and  indexes  in  connection  with  the  receipt  of  applications  and  issuance 
of  certificates;  the  recording  of  names  of  licensed  agents  and  correspondence 
in  connection  therewith. 

Stenographer  (6th  Grade) 

Stenographic  work;  in  charge  of  designations  filed  by  companies;  record- 
ing agents  licensed;  furnishing  data  for  use  in  billing  companies  for  fees; 
looking  over  correspondence;  dictating  letters. 

Stenographer  (6th  Grade) 

Stenography  and  typewriting;  writing  certificates  and  index  cards; 
miscellaneous  work  in  connection  with  the  checking  of  applications. 

Typewriter  Copyist  (6th  Grade) 

Writing  certificates  and  index  cards;  acknowledging  receipt  of  and 
indexing  applications;  miscellaneous  office  work. 

aerk  (5th  Grade) 

Writing  and  keeping  record  of  certificates  issued;  mailing  applications 
and  circular  letters;  ascertaining  whether  complaints  have  been  filed  against 
applicants  for  certificates,  and  assisting  in  checking  up  agents  under  Section 
142. 

Clerk  (4th  Grade) 

Writing  certificates;  checking  applications;  searching  files;  general  clerical 
work. 

Stenographer  (4th  Grade) 

Stenography  and  typewriting;  passed  upon  applications  for  agents'  cer- 
tificates; conducts  correspondence  with  rdTerence  thereto. 


No.  em- 
ployees 


1 


Amount 
per  year 


$1,500 


2,000 


1,500 


8,400 


1,200 


1,200 


1,200 


900 


720 


720 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


INSURANCE  DEPARTMENT 
2— First  Deputy  Superintendent 

6-BUREAU  OF  COOPERATIVE  COMPANIES  —  CouHmud 

Clerk  (6th  Grade) 

Indexing  and  filing  of  correspondence  of  underwritera,  Lloyds  and  inter- 
insurers;  fetation  and  typewriting;  proofreading  of  policies,  and  general 
routine  work  of  Bureau. 

7— BROKERS'  BUREAU 

Supervision  of  the  licensing  of  insurance  brokers  and  fire 
insurance  adjusters;  maintaining  a  card  index  record  of 
licensed  brokers  and  adjusters  and  has  charge  of  correspond- 
ence and  records  pertaining  thereto;  prepares  annually  a  list 
of  licensed  brokers  and  supplemental  lists;  employees  of  the 
bureau  assist  with  the  work  of  the  agency  bureau  after  the 
majority  of  applications  for  brokers'  licenses  have  been 
disposed  of. 

Chief  of  Bureau  of  Co-operative  Companies  (12th  Grade) 

General  supervision  of  work  of  bureau. 

Examiner  (11th  Grade) 

Conducts  examinations  of  co-operative  fire  companies  and  audits  the 
annual  statements  filed  by  them;  assists  in  the  work  of  the  Bureau;  in 
immediate  charge  of  the  brokers'  bureau. 

Clerk  (6th  Grade) 

In  charge  of  card  index  of  licensed  brokers  and  adjusters;  files  applica- 
tions received  and  the  duplicates  of  the  certificates  of  authority  issued; 
has  charge  of  correspondence  files:  assists  in  proofreading  annual  report. 

Clerk  (6th  Grade) 

Records  and  receipts  for  fees  received  for  brokers'  and  adjusters'  cer- 
tificates; mails  circular  letters  and  acknowledgments  of  applications; 
writes  and  verifies  index  cards;  does  stenography  and  typewriting;  reads 
proof  of  list  of  licensed  brokers. 

Clerk  (6th  Grade) 

Indexing  letters  and  card  files;  writing  and  verifjing  certificates;  type- 
writing and  general  work. 

Clerk  (6th  Grade) 

Typewriting  and  general  office  work. 

Stenographers  (6th  Grade)  @  $1,200 

Stenography  and  typewriting  and  general  routine  work. 

Clerk  (5th  Grade) 

Opens  mail;  sends  out  circular  letters  and  blank  applications;  makes  out 
and  verifies  certificates;  prepares  list  of  certificates  issued  for  New  York 
office;  reads  proof;  does  general  clerical  work. 

Clerk  (4th  Grade) 

Assists  in  the  general  office  work  of  the  Bureau. 


*    •    • 
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1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


INSURANCE  DEPARTMENT 

2 — First  Deputy  Superintendent 

7— BROKERS'  BUREAU  —  ConHnued 

Confidential  Investigator  (Exempt) 

Examines  brokers'  applications;  investigates  irregularities  and  assists 
in  the  general  routine  work  of  the  bureau. 

8— AGENCY  BUREAU 

This  bureau  has  charge  of  the  licensing  of  agents  under 
sections  50,  91,  91-a  and  142  of  the  Insurance  Law.  It  also 
maintains  a  card  index  record  of  all  licensed  agents,  and  has 
charge  of  correspondence  and  records  pertaining  to  agents. 

Chief  of  Bureau  of  Co-operative  Companies  (12th  Grade) 

General  supervision  of  work  of  bureau. 

Chief  Clerk  (9th  Grade) 

Agents'  appointment  bureau;  in  immediate  charge  of  bureau. 

Clerk  (7th  Grade) 

Preparing  life  agents'  certificates  of  authority. 

Clerks  (6th  Grade)  @  $1,200 

General  clerical  work  necessary  to  maintaining  required  files,  records 
and  indexes  in  connection  with  the  receipt  of  applications  and  issuance 
of  certificates;  the  recording  of  names  of  licensed  agents  and  correspondence 
in  connection  therewith. 

Stenographer  (6th  Grade) 

Stenographic  work;  in  charge  of  designations  filed  by  companies;  record- 
ing agents  licensed;  furnishing  data  for  use  in  billing  companies  for  fees; 
looking  over  correspondence;  dictating  letters. 

Stenographer  (6th  Grade) 

Stenography  and  typewriting;  writing  certificates  and  index  cards; 
miscellaneous  work  in  connection  with  the  checking  of  applications. 

Tjrpewriter  Copyist  (6th  Grade) 

Writing  certificates  and  index  cards;  acknowledging  receipt  of  and 
indexing  applications;  miscellaneous  office  work. 

Clerk  (5th  Grade) 

Writing  and  keeping  record  of  certificates  issued;  mailing  applications 
and  circular  lett««;  ascertaining  whether  complaints  have  been  filed  against 
applicants  for  certificates,  and  assisting  in  checking  up  agents  under  Section 

Clerk  (4th  Grade) 

Writing  certificates;  checking  applications;  searching  files;  general  clerical 
work. 

StenograjAer  (4th  Grade) 

Stenography  and  typewriting;  passed  upon  applications  for  agents'  cer- 
tificates; conducts  correspondence  with  reference  thereto. 


No.  em- 
ployees 


1 


1 


1 


Amount 
per  year 


$1,500 


2,000 


1,500 


8,400 


1,200 


1,200 


1,200 


900 


720 


720 
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aOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


per  js 


INSURANCE  DEPARTMENT 

2 — ^First  Deputy  Superintendent — Continued 

9— LIQUIDATION  BUREAU 

This  bureau  constitutes  the  agency  through  whidi  tfie 
business  of  insolvent  insurance  corporations  is  being  liqui- 
dated under  the  provisions  of  section  63  of  the  Insurance 
Law.  The  work  of  the  bureau  is  conducted  by  the  bureau 
chief  with  the  assistance  of  a  cashier  and  such  clerks,  stenog- 
raphers and  other  assistants  as  the  circumstances  of  the 
various  corporations  in  liquidation  demand.  The  practice 
is  to  retain  such  of  the  employees  of  each  company  which 
comes  into  liquidation  as  may  be  necessary  to  attend  to  the 
details  of  its  affairs,  and  to  dispense  with  them  as  rapidly  as 
consistent  with  the  proper  conduct  of  its  business.  All 
employees  except  the  bureau  chief  and  the  cashier  are  tem- 
porary, paid  out  of  the  funds  of  the  liquidated  corporations. 
Under  the  appointment,  as  special  deputy  superintendent  of 
insurance,  possession  is  taken  of  the  offices  of  the  corporations 
placed  in  liquidation  and  the  business  of  such  offices  is  con- 
tinued until  the  office  force  can  be  dispensed  with  and  the 
records  brought  to  Albany. 

Chief  of  Bureau  (12th  Grade) 

In  immediate  charge  of  the  bureau;  acts  as  special  deputy  superintendent 
of  insurance  in  the  liquidation  of  the  various  companies. 

Cashier  (11th  Grade) 

Custody  of  funds;  detailed  in  part  to  assist  in  underwriters'  associations 
bureau  at  New  York  office. 

3 — ^Second  Deputy  Superintendent  (New  York  office) 

1— ADMINISTRATION 

Second  Deputy  Superintendent  (Exempt) 

General  executive  duties  and  supervision  of  work  of  New  York  office; 
conferences  and  hearings  on  matters  affecting  insurance  companies  and 
insuring  public;  official  correspondence. 

Messenger  (6th  Grade) 

General  duties;  assigned  to  office  duties  in  the  imderwriters'  associations 
bureau. 

Clerk  (6th  Grade) 

Filing  correspondence  and  assisting  in  general  office  work. 

Actuarial  Clerk  (5th  Grade)  (Temporary) 

Copying  correspondence  and  maihng  same;  distributing  correspondence 
and  oUier  matters  to  the  various  bureaus  and  general  office  work. 

Telephone  Operator  (4th  Grade) 

General  duties. 
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1 


$4,29) 


2,500 


6,500 


1,200 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


SURANCE  DEPARTMENT 
3 — ^Second  Deputy  Superintendent  (New  York  oflfice) — Coni'd 

2-EXAMlNATION  BUREAU 

Investigations  into  the  conditions  and  affairs  of  all  insur- 
ance corporations  transacting  business  in  the  State  including 
examinations  under  oath  of  of&eers  aiid  agents  thereof. 

1 — Supervision 

<;ond  Deputy  Superintendent  (Exempt) 

Direction  of  activities  of  bureau  and  assignment  of  examiners. 

aief  Clerk  (Assistant  Ekaminer)  (10th  Grade) 

Detailed  to  perform  the  necessary  clerical  work  connected  with  examina- 
tion of  companies;  recording  time  slips;  appraisals  of  property;  filing  and 
transmitting  reports  on  examinations,  etc. 

2 — Examining  Staff 

Bsistant  Chief  Examiner  (12th  Grade) 

ssistant  Chief  Examiner  (12th  Grade) 

ssistant  Chief  Examiner  (12th  Grade) 

Assisting  chief  examiners  to  whom  they  may  be  detailed;  conducting 
examinations  of  insurance  companies. 


No.  em- 
ployees 


xaminers  (11th  Grade)  @  $3,000 

xaminers  (11th  Grade)  @  $2,750 

xaminers  (11th  Grade)  @  $2,600 

Conducting  and  participating  in  examinations  of  insurance  companies. 

ssistant  Examiners  (11th  Grade)  @  $2,500 

ssistant  Examiners  (11th  Grade) 

ssistant  Examiners  (10th  Grade)  @  $2,400 

ssistant  Examiners  (10th  Grade) 

jssistant  Exammers  (9th  Grade)  @  $2,100 

.ssistant  Examiners  (9th  Grade)  @  $1,950 

Participating  in  examinations  of  insurance  companies. 


>)nfidential  Clerk  (7th  Grade) 

Assisting  in  examinations  and  investigations. 

Ulerk  (6th  Grade). 

Performing  clerical  work  while  assisting  in  examination  of  insurance  com- 
panies. 

3 — ^Title,  Bond  and  Mortgage  Division 

Chief  Examiner  (12th  Grade) 

In  charge  of  examinations  of  title,  bond  and  mortgage  companies. 
4-Life  Division 
Chief  Examiner  (12th  Grade) 

Supervising  and  directing  the  examination  of  life  insurance  companies: 
P&nies;  passing  upon  matters  affecting  life  companies. 


Amount 
per  year 


1 


1 
1 
1 


6 
4 
1 

3 
1 
6 
1 
4 
5 

1 


$2,400 


3,750 
3,250 
3,012 


18,000 

11,000 

2,600 

7,500 
2,412 
14,400 
2,200 
8,400 
9,750 

1,500 

1,200 


4,500 


6,000 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

INSURANCE  DEPARTMENT 

3— Second  Deputy  Superintendent  (New  York  ofHce) 

2— EXAMINATION  BUREAU— Corrftnued 
5 — Fire  Division 

Chief  Examiner  (12th  Grade) 

Supervising  and  directing  examination  of  fire  companies;  passing  upon 
matters  affecting  fire  companies. 

6 — Casualty  Division 
Chief  Examiner  (12th  Grade) 

Supervising  and  directing  the  examination  of  casualty  companies;  passing 
upon  matters  affecting  casualty  companies. 

7 — Fraternal  and  Co-operative  Division 
Chief  Examiner  (12th  Grade) 

Supervising  and  directing  the  examination  of  fraternal  associations  and 
co-operatives;  passing  upon  matters  affecting  these  companies. 

3— COMPLAINT  BUREAU 

Investigation  of  complaints  made  against  companies  by 
policyholders  and  others  involving  adjustment  of  claims. 

Chief  of  Bureau  (11th  Grade) 

In  charge  of  complaint  bureau.  Investigating  and  directing  investiga- 
tion of  complaints. 

Chief  Confidential  Investigator  (Exempt) 

Confidential  Investigator  (Exempt) 

Confidential  Investigator  (Exempt)  @  $1,650 

Confidential  Investigator  (Exempt)  @  $1,500 

Investigating  complaints;  assisting  in  examinations  of  insurance  com- 
panies. 

4— UNDERWRITERS'  ASSOCIATION  BUREAU 

Examinations  of  rate  making  and  allied  associations; 
investigation  of  complaints  involving  unfair  discriminations 
in  rates. 

Chief  Examiners  (12th  Grade) 

Directing  and  conducting  examinations  of  rate  making  and  allied  asso- 
ciations; investigating  and  directing  investigation  of  complaints  involving 
unfair  discriminations  in  rates. 

Cai^ier  of  Liquidation  Bureau  (11th  Grade) 

Generally  assisting  in  work  of  bureau  when  not  engaged  on  work  of 
liquidation  bureau. 

Clerk  (5th  Grade) 

Filing  rate  cards;  filing  correspondence  and  clerical  work. 


No.  em- 
ployees 


1 


1 


1 
1 

2 
2 


1 


•  •  •  > 


Amomt 
per  yts 


$6, OK 


5,0« 


5, 


3,000 


2,250 
1,8W 
3,30P 
3, 


4,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIB8 

INSURANCE  DEPARTMENT 

3— Second  Deputy  Superinteodent  (New  York  Office)  Cont'd 

S-WORKMEN'S  COMPENSATION  BUREAU 

Consideration  of  workmen's  compensation  questions, 
including  determination  of  rates;  inspection  of  plants  as 
r^ards  safety  devices;  examination  of  mutual  liability  com- 
panies and  of  applications  for  fire  adjusters'  licenses. 

Associate  Actuary  (12th  Grade) 

In  charge  of  the  activities  of  the  Bureau. 

Examiner  (11th  Grade) 

Examining  mutual  liability  imnirance  companiee;  dictating  oorrespond- 
enoe. 

Recorder  (Exempt) 

(Detailed  to  workmen's  compensation  bureau).  Passing  upon  workmen's 
compensation  rates  and  classifications;  department  representative  at  the 
compensation  inspection  rating  board;  supervising  the  work  of  safety  in- 
spectors; examination  of  applications  for  fire  adjusters'  licenses;  assisting 
examinations  of  insurance  companies. 

Assistant  Examiner  (9th  Grade) 

Actuarial  work  in  connection  with  compensation  rates. 

Clerk,  (7th  Grade) 

Filing  rates,  correspondence  and  other  records  of  the  Bureau;  t3'pewriting 
and  other  clerical  work. 

Safety  Inspectors  (6th  Grade)  @  $1,200 

Checking  up  inspection  reports  of  the  compensation  inspection  rating 
board;  inspecting  plants  for  the  purpose  of  testing  accuracy  of  merit  rating. 

6— AUDIT  BUREAU 

Elxamination  and  auditing  of  annual  and  quarterly  state- 
ments of  insurance  companies;  valuation  of  stocks,  bonds  and 
other  securities  owned  by  insurance  companies;  preparation 
of  statistical  data  in  connection  therewith. 

Auditor  and  Assistant  Actuary  (12th  Grade) 

General  charge  of  the  audit  bureau;  confers  with  heads  of  other  depart- 
ments regarding  matters  of  mutual  interest;  asmsting  the  associate  actuary 
in  passing  upon  problems  brought  out  in  workmen's  compensation  bureau. 

Assistant  Auditor  (12th  Grade) 

General  assistant  to  the  auditor  in  directing  the  operations  of  the  audit 
bureau. 

Chief  Ekaminer  (12th  Grade) 

Supervising  the  examination  and  auditing  of  annual  and  quarterly  state- 
ments of  insurance  companies;  co-operates  in  valuation  in  stocks,  bonds 
and  other  securities  owned  by  insurance  companies. 


Amount 
per  year 


1 


1 


$5,000 


3,000 


3,7S0 


1,950 


1,500 


6,000 


5,000 


3,250 


4,000 
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GOVERX'MENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

INSURANCE  DEPARTMENT 

3— Second  Deputy  Superintendent  (New  Yoric  OfBce) 

6— AUDIT  BUREAU  —  Continued 

Clerk  (7th  Grade) 

Clerk  (7th  Grade).' 

Clerks  (6th  Grade)®  $1,200 

Clerk  (6th  Grade) 

Clerk  (6th  Grade) 

Junior  Clerk  (3rd  Grade) 

Examining  and  auditing  insurance  companies'  statements;  maintaining 
card  file  of  valuations  of  securities  owned  by  insurance  companies;  prepara- 
tion of  statistical  matter. 

7— BROKERS'  BUREAU 

Examination  and  investigation  of  applications  for  brokers' 
certificates  of  authority;  investigation  of  complaints  against 
brokers. 

Ebcaminer  (11th  Grade) 

Supervising  administration  of  Section  143;  examining  applications; 
examining  brokers  and  passing  upon  their  fitness. 

Confidential  Investigators  (Exempt)  @  $1,650 

Investigating  matters  in  connection  with  brokers'  applications  and 
licenses  and  investigating  complaints  against  brokers. 

Stenographer  (7th  Grade) 

Takmg  testimony  in  examination  of  brokers;  correspondence  of  brokers' 
bureau. 

Clerk  (6th  Grade) 

Filing  record  of  brokers'  applications  and  licenses;  filing  correspondence. 
8— LEGAL  BUREAU 

Consideration  of  legal  questions  arising  in  connection 
with  the  administration  of  the  Insurance  Law;  preparing 
briefs  and  appearing  in  court  in  litigation  cases. 

Third  Deputy  Superintendent  (Elxempt) 

Passing  upon  legal  points  arising  principally  from  examination  of  com- 
panies. 

Counsel  (Exempt) 

Passing  upon  the  larger  legal  questions  in  connection  with  the  adminis- 
tration of  the  insurance  law;  preparing  briefs  and  appearing  in  court. 

Chief  Examiner  of  Title,  Bond  and  Mortgage  Div.  (12th  Grade) 

Assisting  in  the  preparing  of  opinions  or  briefs  and  appearing  in  court; 
passing  upon  legal  points  involved  in  minor  matters. 


per  jw 


1 
1 

3 
1 


1 


1 


1 


1 


3,ft> 
1,(W 


3,000 


3, 


1,500 


1,200 


4,500 


5,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

4SURANCE  DEPARTMENT 

3 — Second  Deputy  Superintendent  (New  York  Office) 

9— STENOGRAPHIC  BUREAU 
tenographer  in  charge  of  bureau  (8th  Grade) 

In  charge  of  the  stenographic  bureau  and  the  detailing  of  stenographers. 

k>nfidential  Stenographer  (8th  Grade) 

Special  duties  as  private  secretary  to  the  superintendent  at  New  York; 
general  stenographic  work  for  examination  staff. 

tenographers  (7th  Grade)  @  $1,500 

stenographers  (6th  Grade)  @  $1,200 

stenographer  (6th  Grade) 

Dictation  and  typewriting;  copying. 


Amount 
per  year 


$1,800 


1,800 


4,500 
7,200 
1,050 


•      * 


L 


s         ..^k 


^>£\o--'^  "\ 


^.    ^'.^    ! 


1 


I      / 


«     >.     1 


j*t  * 


f 


I      > 


k     .       \*  V 


-\ 
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GOVERXMEXT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

DEPARTMENT  OF  EXaSE 

1  — ^Administration 

General  executive  oflSce  of  the  Department  administering 
the  law,  collection  of  excise  taxes  and  penalties,  handling 
finances,  maintaining  records  and  accounts;  direction  of  all. 
officials  and  employees  of  the  Department;  sale  of  liquors 
seized  under  violation  of  the  law;  purchase  and  issuance  of 
supplies,  etc. 

I— SUPERVISION 
Commissioner  of  Excise  (Unclassified) 

Appointed  by  Governor,  by  and  with  the  consent  of  the  Senate,  for  term 
of  five  years;  appoints  a  deputy,  second  deputy  and  fourteen  special  depu- 
ties in  specified  divisions;  designates  special  attorneys;  appoints  sixty 
special  agents  and  all  other  employees;  is  party  to  actions  affecting  the 
submission  of  local  option  questions  and  directs  the  general  administration 
of  the  department. 

Deputy  Commissioner  (Ebcempt) 

General  administrative  duties;  supervision  of  special  deputies  and 
financial  division;  acts  in  absence  of  commissioner. 

Second  Deputy  (Exempt) 

General  administrative  duties;  supervision  of  special  agents  division. 

Secretary  (Exempt) 

Direction  and  supervision  of  correspondence;  opens  mail;  receives 
visitors;  general  secretarial  duties. 

Confidential  Clerk  (Exempt) 

Acts  in  confidential  capacity  to,  and  represents  commissioner  in  legal 
matters;  receives  visitors. 

Bank  Messenger  (Exempt) 

Chauffeur  (Non-competitive) 

Telephone  Operator 

Laborer  (Mail  and  Express  Clerk) 

Doorman 

Duties  indicated  by  positions. 
2— FINANCIAL 

Handling  of  finances;  approval  of  bills;  sale  of  seized 
liquors,  etc. 

Financial  Clerk  (Exempt) 

Assists  the  cashier  and  auditor;  keeps  track  of  all  accounts  against  the 
department;  approves  all  bills  for  office  expenses  and  supplies;  has  charge 
of  sale  of  liquors  seized  under  uncertified  traffic. 

Cashier  (Exempt) 

Handles  all  cash  passing  through  the  department  and  conveys  into  State 
treasury;  purchases  and  keeps  record  of  all  postage  stamps 


No.  em-l   Amoci 


ployees 


pcrja 


1 


1 


1 
1 
1 
1 
1 


$7,(^' 


5M 


3,5» 

2.» 


3,2S' 


1,5« 
1,3* 

90) 
720 
720 


2,000 


2,750 


d 
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DEPARTMENT  OF  EXCISE 

llie  Excise  Law,  chapter  39,  Laws  of  1909,  established  State  control  of  the 
luor  traffic  under  a  Commissioner  of  Excise  and  created  a  high  license  system 

taxation,  fixing  the  rates  for  all  localities  in  accordance  with  population.  The 
epartment  of  Elxcise  issues  liquor  tax  certificates;  collects  the  taxes  assessed, 
►gether  with  fines,  penalties,  forfeitiu'es  and  transfers  and  pays  one-half  of  same 
>  the  city  or  town  in  which  the  collections  are  made;  also  collects  taxes  paid  by 
3ttlers  of  malt  liquors  and  common  carriers,  and  forfeited  tax  bonds.    These 

•  

3long  to  the  State.    The  department  prosecutes  or  defends  civil  actions  or  pro- 
jedings  brought  under  the  Liquor  Tax. Law. 


ORGANIZATION 


Administration 

1 — Supervision 

2 — Financial 

3 — Auditing  and  Accounting. 

4 — Bookkeeping 

5 — Stenographic  and  Clerical 
6 — ^Property  and  Supplies . . . 

7 — Statistical 

8— Legal 


9 — Special  Service 

10 — Special  Deputy  Commissioners'  Offices* 

1 — Manhattan  and  Bronx 

2 — Borough  of  Brooklyn 

3 — ^Borough  of  Queens 

4 — ^Borough  of  Richmond 

5 — County  of  Erie 

6 — County  of  Monroe 

7 — County  of  Albany 

8 — County  of  Onondaga 

9 — County  of  Oneida 

10 — County  of  Rensselaer 

11^-County  of  Westchester 

12 — County  of  Niagara 

13 — County  of  Schenectady 

14 — County  of  Orange 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 

Amount 

pay-roll 

basis 

10 

2 

2 

5 

24 

$25,890 

4,750 

6,000 

8,950 

30,100 

2 

1 

7 

67 

3,300 

2,300 

27,200 

97,950 

12 
7 
2 

13,050 
7,475 
1,610 

1 

1,000 

4 
2 

3,740 
1,700 

2 

1,600 

1 

1,000 

1 

750 

1 

750 

2 
1 

2,000 
750 

1 

750 

1 

1,000 

158 


$243,615 


*  Salaries  oif  Special  Deputiea  and  thdr  offioe  employees,  etc.,  are  paid  one-half  bv  the  State  and  one-half  by  the 
^unty  or  dtgr  in  whidi  the  offioe  is  located.     The  amounts  as  above  an  the  State  s  proportion  only. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

DEPARTMENT  OF  EXaSE 

1  — ^Administration 

General  executive  oflSce'of  the  Department  administering 
the  law,  collection  of  excise  taxes  and  penalties,  handling 
finances,  maintaining  records  and  accounts;  direction  of  all. 
officials  and  employees  of  the  Department;  sale  of  liquors 
seized  under  violation  of  the  law;  purchase  and  issuance  of 
supplies,  etc. 

I— SUPERVISION 
Commissioner  of  Ebccise  (Unclassified) 

Appointed  by  Governor,  by  and  with  the  consent  of  the  Senate,  for  term 
of  five  years;  appoints  a  deputy,  second  deputy  and  fourteen  special  depu- 
ties in  specified  divisions;  designates  special  attorneys;  appoints  sixty 
special  agents  and  all  other  employees;  is  party  to  actions  affecting  the 
submission  of  local  option  questions  and  directs  the  general  administration 
of  the  department. 

Deputy  Commissioner  (EJxempt) 

General  administrative  duties;  supervision  of  special  deputies  and 
financial  division;  acts  in  absence  of  conmiissioner. 

Second  Deputy  (Exempt) 

General  administrative  duties;  supervision  of  special  agents  division. 

Secretary  (Exempt) 

Direction  and  supervision  of  correspondence;  opens  mail;  receives 
visitors;  general  secretarial  duties. 

Confidential  Clerk  (Elxempt) 

Acts  in  confidential  capacity  to,  and  represents  commissioner  in  legal 
matters;  receives  visitors. 

Bank  Messenger  (Exempt) 

Chauffeur  (Non-competitive) 

Telephone  Operator 

Laborer  (Mail  and  Express  Clerk) 

Doorman 

Duties  indicated  by  positions. 
2— FINANCIAL 

Handling  of  finances;  approval  of  bills;  sale  of  seized 
liquors,  etc. 

inancial  Clerk  (Exempt) 

Assists  the  cashier  and  auditor;  keeps  track  of  all  accounts  against  the 
department;  approves  all  bills  for  office  expenses  and  supplies;  has  charge 
of  sale  of  liquors  seized  under  uncertified  traffic. 

Cashier  (Exempt) 

Handles  all  cash  passing  through  the  department  and  conveys  into  State 
treasury;  purchases  and  keeps  record  of  all  postage  stamps 


No.  em- 
ployees 


1 


Amooti 
per  yeir 


1 


1 


1 
1 
1 
1 

1 


1 


$7,001 


5,000 


3,500 


2,000 


3,250 


1,500 

1,300 

900 

720 

720 


2,000 


2,750 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  emn 
ployees 


Amount 
per  year 


>EPARTMENT  OF  EXCISE 
1 — Administration 

3— AUDITINQ  AND  ACCOUNTING 

Auditing  bills,  pay-rolls  and  accounts,  certifying  bills  for 
payment;  examining  liquor  tax  certificates  of  special  deputy 
commissioners  and  county  treasurers;  seeing  to  proper  appor- 
tionment and  collection  of  excise  moneys,  etc. 

Auditor  (Exempt) 

Has  charge  of  all  accounts  against  Albany  office,  and  the  fourteen  special 
deputy  commissioners'  offices;  certifies  bills  and  accounts  against  the 
department;  audits  pay-rolls;  audits  and  certifies  to  all  legal  expenses  of 
attorneys;  expenditures  of  all  special  agents  and  detectives;  and  all  other 
charges  against  the  department,  preparatory  to  submission  to  the  State 
Comptroller. 

Accountant  and  Special  Examiner 

Examines  records  of  issuance  of  liquor  tax  certificates  of  all  special 
deputy  conmiissioners  and  county  treasurers  of  the  State,  and  sees  that 
the  State's  t>ortion  of  the  moneys  received  from  such  certificates  and 
licenses  is  property  accounted  for  and  paid  to  the  Commissioner  of 
Excise. 

4— BOOKKEEPINQ 

Keeping  of  books  of  accounts  of  the  Department;  also  the 
issuance  of  night  licenses,  etc. 

Chief  Bookkeeper  (Uth  Grade) 

Has  charge  and  supervision  of  the  bookkeeping  department;  issues  all- 
night  licenses  and  records  same. 

Bookkeeper  (9th  Grade) 

Bookkeeper  (8th  Grade) 

Bookkeeper  (7th  Grade) 

Bookkeeper  (6th  Grade) 

Handle  all  bookkeeping  and  general  accounts  of  the  various  branches 
of  the  department. 

5— STENOGRAPHIC  AND  CLERICAL 

Stenographic  and  typewriting  work;  copying  data  for 
agents  and  detectives;  filing  correspondence  fuid  general 
clerical  work. 

Stenographers  (8th  Grade)  @  $1,800 

Stenographers  (8th  Grade) 

Stenographers  (7th  Grade) 

Stenographers  (6th  Grade)  @  $1,200 

Stenographers  (6th  Grade) 

Typewriter  Copyist  (6th  Grade) 

General  stenography,  t3rpewriting,  copying  and  other  clerical  work. 


1 


1 


1 
1 
1 
1 


$3,000 


3,000 


2,500 


2,100 
1,800 
1,350 
1,200 


2 

3,600 

1 

1,600 

1 

1,300 

13 

15,600 

1 

1,100 

1 

1,200 

128 


GOVERNMENT  OF  THE  STATE  OF  NEW  rORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  EXCISE 
1  — ^Administration 

S-STENOQRAPHIC  AND  CLERICAL— CoiKJiiiMd 

Clerk  (7th  Grade) 

Clerk  (6th  Grade) 

Junior  Clerk  (3rd  Grade) 

Filmg  Clerk  (7th  Grade) 

Certificate  Clerk  (6th  Grade) 

Assistants  in  bookkeeping;  furnishing  data  for  agents  and  detectives; 
have  charge  of  all  files,  filing  correspondence,  reports,  etc. 

6— PROPERTY  AND  SUPPLIES 

Purchasing  and  issuing  supplies,  furniture  and  equipment 
for  all  offices. 

Property  Clerk  (Exempt) 

Purchases  all  supplies,  office  furniture,  fixtures,  etc.,  for  all  offices  of 
the  department  and  several  deputy  commissioners'  offices;  has  charge 
of  stock  room;  keeps  record  of  supplies  received  and  issued  and  of  inven- 
tories, etc. 

Laborer 

Assists  property  clerk;  attends  to  packing  and  shipment  of  supplies  to 
all  divisions. 

7— STATISTICAL 

Preparation  of  data  for  annual  report;  recording  of  votes 
cast  at  local  option  elections;  apportionment  of  excise 
moneys;  charge  of  census  enumeration  for  excise  purposes, 
etc. 

Statistician  (10th  Grade) 

Prepares  data  for  commissioner's  annual  report;  keeps  track  of  votes 
at  local  option  elections  in  various  municipalities  of  the  State;  apportions 
excise  moneys  to  the  State  and  the  various  counties  and  excise  localities; 
maintains  record  of  census  enumeration. 

8-iEQAL 

Represents  the  Commissioner  and  acts  with  special  depu- 
ties, agents  and  county  treasurers  in  the  prosecution  or 
defense  of  actions  under  the  Liquor  Tax  Law. 

Chief  Counsel  (Exempt) 

Has  general  charge  of  the  legal  division  and  is  attorney  of  record  for  the 
department. 

Attorneys  (Exempt)  @  $4,300 

Attorneys  (Exempt) 

Attorneys  (Exempt) 

Attorneys  (Elxempt) 

Prosecute  and  defend  all  legal  actions  for  or  against  the  department, 
county  treasurers  and  fiscal  agents. 


3 
1 

1 
1 


$1.59 

1.1» 

1> 


2M 


» 


2, 


5,(KKI 


12,900 
3,800 

3,000 
2,500 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  EXCISE 
1 — ^Administration 

!>— SPECIAL  SERVICES 

Chief  Inspector  (Exempt) 

Special  Agents  (Exempt)  @  $1,500 

Special  Agents  (Exempt)  @  $1,250 

Detectives  (Exempt)  ®  $1,600 

Clerk  (Non-competitive) 

Confidential  agents  of  the  comminoner;  investigation  of  all  matten 
relating  to  the  collection  of  liquor  taxes;  performance  of  duties  of  search 
and  seisure  of  liquors  under  violations  of  the  law. 

10— SPEOAL  DEPUTY  COMMISSIONERS'  OFFICES 

Subdivisions  of  the  State  for  the  purpose  of  local  adminis- 
tration of  the  Liquor  Tax  Law,  issuance  of  liquor  tax  cer- 
tificates, collection  of  excise  money,  etc. 

1 — Manhattan  and  Bronx 
Special  Deputy  C!ommissioner  (Exempt)  @  $5,000 

Genend  executive  officer  of,  and  issues  all  liquor  tax  certificates  in  the 
district. 

Cashier  and  Bookkeeper  (Ebcempt)  @  $3,500 

First  Assistant  Cashier  (Exempt)  @  $2,500 

Second  Assistant  Cashier  (9th  Grade)  @  $2,000 

Collection  and  apportionment  of  all  excise  moneys  of  this  district. 
TTitnHKyig  of  cssh  and  keeping  accounts. 

Ck)nfidential  Clerk  (Exempt)  @  $2.000 

General  confidential  assistant  to  the  special  deputy  commissioiier. 

Clerk  (8th  Grade)  @  $1.800 

Clerks  (7th  Grade)  @  $1,500 

GaienJ  clerical  work,  issuing  certificates  and  performing  various  execu- 
tive detafls  of  the  operation  of  the  office. 

Stenographer  (8th  Grade)  @  $1,800 

Stenographer  (7th  Grade)  @  $1.500 

General  stenographic  and  typewriting  work  of  correspondence,  filing,  etc. 

Stenographer  and  Clerk  (7th  Grade)  @  $1,500 

General  stenographic  and  clerical  work. 

Actmg  Auditor  @  $1,500 

Examines  and  approves  bills  and  accounts  before  sending  to  auditor  at 
Albany  office. 

2— Borougli  of  Brooklyn 
Special  Deputy  Commissioner  (Exempt)  @  $3,750 

Gener^  executive  officer  at  and  issues  all  liquor  tax  oertifioatea  in  the 
district. 


No.  em- 
ployees 


1 

45 

16 

5 

1 


1 


1 
1 
1 


1 


1 
2 


1 
1 


1 


Amount 
per  year 


$3,000 

67,500 

18,750 

7,500 

1,200 


2,500 


1,750 
1,250 
1,000 


1,000 

900 
1,500 


900 
750 

750 

750 


1,875 
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GOVERNMENT  OF  THE  STATE  OF  NEW   YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  EXCISE 
1  — ^Administration 

10— DEPUTY  COMMISSIONERS'  OFRCES 
2— Borouf  h  of  Brooklyn — ConHnusd 

Cashier  (Exempt)  @  $3,200 

Assistant  Cashier  (Exempt)  @  $1,500 

Collection  and  apportionment  oif  excise  tax  of  the  diitriot;  handling 
cash;  keeping  accounts. 

Confidential  Clerk  (Exempt)  @  $2,000 

General  confidential  assistant  to  the  special  deputy  commissioner. 


Clerks  (7th  Grade)  @  $1,500 

General  clerical  work  of  the  executive  duties  of  the  office. 

Stenographer  (7th  Grade)  @  $1,500 

General  stenographic  and  typewriting  work  pertaining  to  correspond- 
ence, records  and  filing. 

3 — Borough  of  Queens 
Special  Deputy  Commissioner  (EJxempt)  @  $2,500 

General  executive  officer  of,  and  issues  all  liquor  tax  certificates  in  the 
district. 

Clerk  (Exempt)  @  $720 

General  detail  executive  duties  of  the  office. 
4— Borough  of  Rfchmond 

Special  Deputy  Commissioner  (Ebcempt)  @  $2,000 

General  executive  officer  of  and  issues  all  liquor  tax  certificates  in  the 
district. 

5 — County  of  Erie 

Special  Deputy  Commissioner  (Exempt)  @  $3,000 

Grencral  executive  officer  of,  and  issues  all  liquor  tax  certificates  in  the 
district.  , 

Cashier  (Exempt)  @  $2,000 

Collection  and  apportionment  of  excise  tax  of  the  district;  handling  cash; 
keeping  accoimts. 

Auditor  (9th  Grade)  @  '$2,000 

Examines  and  approves  all  bills  against  the  district  before  sending  to  the 
'.  general  auditor  at  Albany  office. 

Stenographer  @  $480 

General  stenographic  and  typewriting  work,  filing,  ete. 

6 — County  of'  Monroe 
Special  Efeputy  Commissioner  (Exempt)  @  $2,500 

Genctal  executive  officer  of,  and  iwaes  all  liquor  tax  certificates  in  the 
districts 


Clerk  @  $900 

Routine  office  work. 


1 
2 
1 


1 


1 


1,W 


1,2S 


Ip 


l.MO 


1,0 


1,000 


240 


1,250 


450 
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TITT.KS,  FUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployees 

Amount 
per  year 

PARTMENT  OF  EXCISE 

1  — ^Administration 

10— DEPUTY  COMMISSIONER'S  OFFICE 

7— County  of  Albany 

fecial  Deputy  Commissioner  (Exempt)  @^  $2,000 

1 

$1,000 

Genend  executive  officer  of,  and  issues  all  liquor  tax  certificates  in 
district. 

Uie 

^r  *•  >  *^vr»^ 

ashler  (Exempt)  @  $1,200 

1 

600 

Collection  and  apportionment  of  excise  tax  in  the  distnct;  handling  cash; 
keeping  accounts. 

^^  ^^  ^^ 

8— County  of  Onondaga 

pecial  Deputy  Commissioner  (Exempt)  (S  $2.000 

1 

1,000 

General  executive  officer  of,  and  issues  all  liquor  tax  certificates  in 
district.- 

the 

^fc     ■    *^  v^  ^^ 

9— County  of  Oneida 

Special  Deputy  Commissioner  (Exempt)  ®^  $1.500 

1 

750 

Cenerai  executive  officer  of,  and  issues  all  liquor  tax  certificates  in 
district. 

Uie 

■  ^^  ^^ 

10— County  of  Rensselaer 

Special  Deputy  Commissioner  (Exempt)  ®  $1.5(K) 

1 

750 

Gener^  executive  officer  of,  and  issues  all  liquor  tax  certificates  in 
district. 

the 

w    ^^^^ 

1 1— County  of  Westchester 

Special  Deputy  Commissioner  (Exempt)  ®  $2.500 

1 

1,250 

General  executive  officer  of,  and  issues  all  liquor  tax  certificates  in 
district. 

the 

Cashier  (Exempt)  @  $1,500 

Collection  and  apportionment  of  excise  tax  in  the  district;  handling  cash; 
keeping  accounts. 

1 

750 

12— County  of  Niagara 

« 

Special  Deputy  Commissioner  (Exempt)  ®  $1.500 

1 

750 

General  executive  officer  of,  and  issues  all  liquor  tax  certificates  in 
district. 

the 

W    ^^^^ 

IJ— County  of  Schenectady 

Special  Deputy  Commissioner  (Exempt)  @  $1,500 

1 

750 

General  executive  officer  of,  and  issues  all  liquor  tax  certificates  in 
district 

the 

I4--County  of  Orange 

Special  Deputy  Commissioner  (Exempt)  ®  $2.000 

1 

1,000 

General  executive  officer  of,  and  issues  all  liquor  tax  certificates  in 
district. 

the 
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STATE  DEPARTMENT  OF  HEALTH 

The  State  Commissioner  of  Health  is  the  executive  head  of  the  department, 
and  has  direction  over  all  its  activities.  He  is  charged  by  law  to  exercise  general 
supervision  over  the  work  of  all  the  local  health  authorities  in  the  State  excepting 
in  the  City  of  New  York,  with  power  of  removal  of  local  health  officers.  The 
department  is  required  to  make  inquiries  in  respect  to  the  causes  of  cfisease, 
especially  epidemics,  and  investigate  the  sources  of  mortality,  and  the  effect  of 
localities,  employment  and  other  conditions  upon  the  public  health.  The  depart- 
ment is  charged  with  the  enforcement  of  the  general  provisions  of  the  Public  Health 
Law  and  the  sanitary  code  enacted  by  the  public  health  council;  controls  public 
water  supplies  and  sewage  disposal;  controls  and  suppresses  epidemics  of  commu- 
nicable diseases;  has  general  supervision  over  cold  storage  food  products;  ccmducts 
campaign  by  publicity  and  education  for  establishment  of  tuberculosis  hospitals, 
infant  milk  stations,  etc. 


ORGANIZATION 


Number 

.Amount 

of 

pay-roll 

clnployoQB 

basis 

21 

139,420 

6 

6,000 

21 

64,000 

11 

20,480 

38 

35,820 

7 

9,820 

16 

17,860 

13 

19,020 

2 

4,900 

9 

12,100 

15 

21,320 

1 — General  Administration 

2— Public  Health  Council 

3 — Consulting  Staff 

4 — ^Division  of  Sanitary  Supervision . . . . 

5 — Division  of  Sanitary  Elngineers 

6 — ^Division  of  Laboratories 

7 — ^Division  of  Commimicable  Diseases . 

8 — ^Division  of  Vital  Statistics 

9 — Division  of  Publicity  and  Education 

10 — ^Division  of  Child  Hygiene 

11 — Division  of  Public  Health  Nursing.  . 
12 — Division  of  Cold  Storage  Inspection . 

Total  on  annual  pay-roll  basis. . 


159 


$250,740 


*  Four  emi>loye€)8  xMud  tlO    to  tl6   per  diem,  whea    aoiuAUy    employed,    depending  upon  charaeter  of 
aerrioe  required. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DETAILS  OF  ORGANIZATION 


HEALTH  DEPARTMENT 

1 — Qeaeral  Administratiofl 

I— EXECUTIVE 

2-OFHCE  OF  DEPUTY  COMMISSIONER 

J— OFHCE  OF  SECRETARY 

4-OFnCE  OF  EXECUTIVE  CLERK 

*  2— Public  Health  Council 

J— Consultfaig  Staff 

4 — Division  of  Sanitary  Supervisors 

5 — Division  of  Sanitary  Engineering 

I— ADMINISTRATION 

2— ENQINEERINQ 

3— INSPECTION 

6 — Division  of  Laboratories 

I— ADMINISTRATION 

2— ANTITOXIN  LABORATORY 

3— HYGIENIC  LABORATORY 

7 — Division  of  Communicable  Diseases 

I— ADMINISTRATION 

2— BUREAU  OF  RECORDS 

3— BUREAU  OF  STATISTICS 

4— SUPPRESSION  OF  EPIDEMICS 

8— Division  of  Vital  Statistics 

I— ADMINISTRATION 

2— BUREAU  OF  RECORDS 

3— BUREAU  OF  STATISTICS 

9 — Division  of  Publicity  and  Education 

I— ADMINISTRATION 

2— PUBLICITY 

3— EDUCATION 

10 — Division  of  Child  Hygiene 

I— ADMINISTRATION 

2— CHILD  WELFARE  EXHIBITS 

3— CHILD  WELFARE  NURSING 

11 — Division  of  Public  Health  Nursing 

12 — Division  of  Cold  Storage  Inspection 

I— ADMINISTRATION 

2— INSPECTION 

3— LEGAL 


Number 
employees 


Ammnrt 


1 

2 

b 

13 

6 


21 


6 
2 
3 


12 
11 
15 


3 
1 
2 
1 


3 
9 
4 


2 
2 
9 


9 


4 

10 

1 


64.« 


10,» 
4,09 
5,5tf 


11,3)1 

i5,oef 


5,831 

n 

l,08f 


5,355 


4,7» 

2,700 

11,600 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

lEALTH  DEPARTMENT 
1 — Qeneral  Administration 

I— EXECUTIVE 

[Commissioner  of  Health 

General  admiDistration  and  supervision  of  the  departmieai^    Is  trustee 
ex-offick>  €i  the  Institute  for  Study  of  Malignant  Diseases. 

2-OFHCE  OF  DEPUTY  COMMISSIONER 

Deputy  Commissioner 

Supervises  all  divisions  of  the  department;  holds  hearings;  lectures  on 
public  health  subjects. 

itenographer  (6th  Grade) 

Stenographic  work  for  the  deputy  commissioner. 
3— OFFICE  OF  SECRETARY 

Secretary 

Advises  department  in  legal  matters;  conducts  hearings  before  the  com- 
noissioner  and  deputy  conmiissioner.  Serves  as  secretary  of  the  public 
health  council. 

Assistant  Secretary  (10th  Grade) 

General  secretarial  work  of  the  office;  acts  as  stenographer  for  hearings. 

Stenographer  (7th  Grade) , 

Performs  general  stenographic  work  for  the  office  and  for  public  health 
council. 

Legal  Assistant  (6th  Grade) 

Assists  the  secretary  m  passing  upon  legal  matters  and  in  drafting  sec- 
tions of  sanitary  code  adopted  by  tiie  public  health  council. 

Stenographer  (6th  Grade) . , 

Perfonns  stenographic  work  for  the  legal  assistant. 
4-OFFICE  OF  EXECUTIVE  CLERK 

Executive  Clerk 

General  office  executive  and  manager.  In  charge  of  audit,  stenographic 
and  clerical  force. 

Confidential  Stenographer 

Special  stenographic  work  for  the  executive  clerk. 

Audit  Clerk  (7th  Grade) 

Draws  requisitions  on  State  Comptroller  covering  expenditures  of  the 
department;  audits  bills  against  department. 

Piling  Clerk  (6th  Grade) 

In  charge  of  files  and  records. 

librarian  and  Assistant  Filhig  Clerk  (4th  Gmde) 

Has  charge  of  library;  assists  filing  clerk. 


No.  em- 
ployees 


Amount 
per  year 


18,000 


5,000 


1,200 


4,000 


2,700 


1,500 


1,200 


900 


4,000 


1,200 


1,800 


1,200 


720 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amoont 
peryttr 


HEALTH  DEPARTMENT 
.  1 — Qeneral  Administration 

4-OFFICE  OF  EXECUTIVE  CLERK— ConHnued 

Asmstant  to  Auditor  and  Requisition  Clerk  (4th  Grade) 

Checks  requisitioDS  Against  vouehars. 

Supply  Clerk  (7th  Grade) 

Keeps  record  of  orders  and  shipment  of  supplies  ordered  by  the  depart- 
ment for  use  of  local  boards  of  health. 

Telephone  Operator  (3d  Grade) 

Operates  switchboard. 

Messenger  (3d  Grade) 

General  messenger  and  runner. 

Mailing  List  Clerk  (2d  Grade) 

Has  charge  of  mailing  list. 

Laborers  @  $720 

General  office  work;  wrapping  supplies,  operating  addressing  machine, 
etc. 

Page 

General  office  work;  messenger. 

2— Public  Health  Council 

Consists  of  six  members  appointed  by  the  Governor. 
The  council  serves  as  a  legislative  body  onJy;  has  no  execu- 
tive, administrative  or  appointive  duties,  but  is  empowered 
to  enact  a  State-wide  sanitary  code,  the  provisions  of  which 
apply  to  air  of  the  political  divisions  of  the  State  of  New 
York  (excepting  the  city  of  Greater  New  York,  and  such 
other  exceptions  as  may  be  made  by  the  council),  and  deal 
with  any  matters  affecting  the  security  of  life  or  health  or 
the  preservation  or  improvement  of  public  health  in  the 
State  of  New  York.  The  provisions  of  the  sanitary  code 
shall  have  the  force  and  effect  of  law  and  any  violations  of 
any  portion  thereof  may  be  declared  a  misdemeanor. 

Member  of  Council  @  $1,000 

Establish  and  amend  sanitary  code,  enact  and  amend  by-laws  and  pre- 
scribe regulations  for  the  qualifications  of  directors  of  divisions,  sanitary 
supervisors,  local  health  officers  and  public  health  nurses. 

3— Consulting  Staff 

At  the  command  of  the  Department  as  occasion  requires. 

Bacteriologist,  Director  of  Laboratories,  New  York  city,  De* 
partment  of  Health 

*Teii  to  fifteen  doUarg  per  diem  depending  upon  oharaoter  of  work  required. 


fix 


1,8ft' 
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1 
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360 


k      •     • 


6,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIBB 

EALTH  DEPARTMENT 

3 — Consulting  Staff — Continued 

)ermatoIogist,  Professor  of  Dermatology,  Albany  Medical  Col- 
lege  

Pediatrician,  Professor  of  Diseases  of  Children,  Columbia  Uni- 
versity, New  York  City 

statistician,  Professor  of  Political  Economy  and  Statistics, 
Cornell  University 

Members  of  8ta£F  act  as  advisors  and  consultants  to  the  department. 

4 — Division  of  Sanitary  Supervision 

1— ADMINISTRATION 

Assisting  local  health  officers  in  annual  sanitary  surveys 
of  their  respective  districts,  investigating  and  suppressing 
epidemics,  adjusting  questions  of  jurisdiction,  and  enforcing 
t-he  health  laws  and  the  sanitary  code.  Inspection  of  labor 
camps  and  Indian  reservations,  promoting  efficient  registra- 
tion  of  vital  statistics. 

Director 

Directs  the  woijc  of  sanitary  supervisors. 

Sanitary  Supervisor  @  $3,000 

Assigned  to  sanitary  districts  composed  of  two  or  more  counties.  Make 
special  investigations  in  their  respective  districts  and  assist  local  health 
officers  in  general  enforcement  of  the  public  health  laws  and  sanitary  code. 

5 — Division  of  Sanitary  Engineering 

Has  supervision  over  matters  pertaining  to  public  water 
supplies  and  sewage  systems  in  the  State,  as  provided  under 
the  Public  Health  Law,  Village  Law,  Town  Law,  County 
Tuberculosis  and  Conservation  Laws.  Investigates  and 
reports  on  sanitary  engineering  problems  and  fumfehes.  ad- 
vice to  municipalities  concerning  matters  pertaining  to  samtary 
engineering.  Conducts  investigations  of  public  nuisances, 
sanitary  conditions  of  State  institutions  and  summer  resorts. 

1— ADMINISTRATION 

Chief  Engineer 

Passes  upon  engineering  problems  coming  before  the  department  — 
water  purification,  sewage  and  garbage  disposal.  Drafts  rules  for  pro« 
tection  of  public  water  supplies. 

Principal  Assistant  EJngineer 

Assists  the  chief  engineer  in  duties  as  above. 

Stenographer  (6th  Grade),  @  $1,200 

Stenographer  (3d  Grade) 

Stenographer  (2d  Grade) 

Stenographic,  t3rpewriting  and  office  work. 
^^  to  fifteen  dollars  pei  diem  depending  upon  charaotec  of  work  required. 


No.  em- 
ployees 


Amount 
per  year 


1 


20 


2 

1 
1 


$4,000 


60,000 


4,500 


3,000 

2,400 
600 
480 
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TITLES.  FUNCTIONS  AND  ACnVITIES 

HEALTH  DEPARTMENT 

5 — Division  of  Sanitary  Engineeriiq;  —  Continued 

2— ENOINEERINQ 
Assistant  Sanitary  Engineer  ©-  $2,000 

Examination  of  plans  for  sewer  systems  and  disposal  plants  for  munid- 
palitiet,  State  institutions,  corporations  and  private  individuals. 

3— INSPECTION 

Assistant  Sanitary  Engineer  @  $2,000 

Investigation  of  sanitary  conditions  at  State  institutions  and  oontagknis 
disease,  hospitals,  municipal  sewage  disposal  and  water  purification  plants. 

Inspector 

Inspector  of  water  sheds,  public  nuisanoes,  etc. 

6 — Division  of  Laboratories 

Conducts  general  bacteriological  and  research  work  in 
co-operation  with  division  of  sanitary  supervision;  makes 
examinations  of  specimens  in  the  diagnosis  of  conamunicable 
diseases  and  supplies  health  officers  and  physicians  with 
diagnostic  specimen  outfits. 

1--ADMINISTRATI0N 

Director 

Directs  work  of  laboratories. 
Stenographer  (6th  Grade) 

In  charge  of  stenographic  work. 

Stenographer  (4th  Grade)  @  $720 

Stenographer  (3rd  Grade) 

General  stenographic,  typewriting  and  clerical  work. 

Typewritier  Copyist  (3rd  Grade)  @  $360 

,    Copying  reports  of  examination  of  specimens  sent  to  laboratory,  etc. 

Librarian 

Filmg  Clerk 

Receiving  and  Shipping  Clerk 

Stock  Clerk 

Night  Watchman 

Duties  indicated  by  titles. 

I 

2— ANTITOXIN  LABORATORY 

Assistant  Bacteriologist 

Assistant  Bacteriologist 

Testang  antitoxiiis,  etc. 

Chemist : 

Predpltating  antitoxiiis. 


2 
1 


1 
1 
1 
1 
1 


1 
1 


Si,f» 
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1,5ft 
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600 


720 
720 
720 


2,000 
1,200 

1,100 
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TITLES,  FUNCTIONS  AND  AGTIVITIBS 


No.  em- 
ployeefl 


Amount 
per  year 


HEALTH  DEPARTMENT 
6 — Division  of  Labomlories 

2— ANTITOXIN  LABORATORY  —  Conlinued 

Cleaners  @  $600 

Cleaners 

Cleaners 

Anembling,  filling  and  eleaning,  packing  and  shipment  of  Bjrringee, 
making  media,  etc. 

Stableman 

Assistant  Stableman 

Assistant  Stableman 

Laborer 

Care  of  stables  and  animals  kept  therein  used  in  making  antitoxins. 
3— HYGIENIC  LABORATORY 

Chemist 

Supervisbn  of  chemical  work  of  laboratories. 

Assistant  Bacteriologist 

Charge  of  diagnostic  work. 

Water  Analyst 

Water  Analyst 

Chemical  analyses  and  bacterk>logical  examinations. 

Laboratory  Assistant > . . 

Laboratory  Assistant  @  $900 

Laboratory  Assistant 

Bacteriological,  vaccine  and  diagnostic  work. 

Cleaner 

Cleaner 

Cleaner  

Cleaner 

Cleaner 

General  asMStanta  in  diagnostic  work;  assembling  outfits;  cleaning 
laboratory  equipment. 

Laborer 

Laborer 

Atwijitfng  carpenter,  making  repairs,  etc.;  general  duties. 

7 — Division  of  Communicable  Diseases 

Collects  and  tabulates  regularly  the  incidence  of  com- 
municable diseases  in  the  State;  determines  that  proper 
isolation  is  obtained;  advises  as  to  methods  for  checking 
epidemics;  compiles  special  reports  on  topics  which  have  to 
do  with  communicable  diseases;  issues  circulars  of  informs^ 
tion;  advises  health  officers  in  the  solution  of  local  health 
problems;  controls  in  part  the  activities  of  the  sanitary 
supervisors. 


2 
1 
1 


1 
1 

1 
1 


1 
1 

1 
2 
1 

1 
1 
1 
1 
1 


1 
1 


$1,200 
520 
480 


1,200 
720 
600 
540 


2,800 

2,000 

1,800 
1,600 

1,200 

1,800 

540 

600 
540 

500 
480 
420 


420 
360 
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TITLES.  FUNCTIONS  AND  ACTIVITIES 

HEALTH  DEPARTMENT 

7 — Division  of  Conununicable  Diseases — ConUnmed 

1— ADMINISTRATION 

Director 

General  supervision  of  work  of  division. 

Stenographer  (5th  Grade) 

Stenographer  (4th  Grade) 

General  stcniographic,  typewriting  and  derioal  work. 
2— BUREAU  OF  RECORDS 

Receiving  Clerk  (4th  Grade) 

Receives  and  records  reports  of  local  health  officers;  acknowledges 
receipt  of  same. 

3— BUREAU  OF  STATISTICS 

Record  Clerk  (4th  Grade) 

Enters  reports  of  communicable  diseases  in  register  and  tabulates  same. 

Stenographer 

Stenographic,  typewriting  and  assistant  in  statistical  work. 
4— SUPPRESSING  EPIDEMICS 

Medical  Expert  on  Contagious  Diseases 

Diagnostician  in  outbreak  of  suspected  cases  of  communicable  diseases, 
and  assist  local  health  officer  in  suppressing  of  epidemics.  Is  assisted  by 
consulting  staff  whenever  their  services  are  required. 

8— Division  of  Vital  Statistics 

Prepares  blanks  for  registration  of  births,  marriages  and 
deaths;  distributes  them  to  proper  local  officials;  receives 
and  files  monthly  returns  of  births  and  deaths  consisting  of 
original  certificates,  also  quarterly  returns  of  marriage; 
issues  certified  copies  and  notices  of  age  for  employment  and 
school  purposes;  prepares  monthly  statistical  compilations 
for  Health  News  and  Annual  Report  of  Vital  Statistics. 

I— ADMINISTRATION 

Director 

Directs  the  work  of  the  division  in  the  registration  and  analysis  of  vital 
statistics. 

Stenographer  (6th  Grade) 

Stenographer  (2nd  Grade) 

General  stenographic  and  clerical  work;  copying  records  and  certificates. 
2— BUREAU  OF  RECORDS 

Inspector 

Inspects  registration  books  of  local  registrars,  etc. 


No.  em- 
ployeee 


Amo^ 
per  T« 


1 
1 


1 


1 


1 


1 
1 


1 


QiV 

73 


-1 

I' 


^ 


2M 


4,00fl 


1,2« 


1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIB8 

HEALTH  DEPARTMENT 

8— Division  of  Vital  Statistics 

2-BUREAU  OF  RECORDS— Con(inii«d 

Receiving  Clerk  (8th  Grade) 

Receiving  and  checking  reports  from  local  registran,  sorting  certificates 
for  indexing  and  binding. 

Record  Clerk  (4th  Grade) 

Crediting  returns  received  on  register;  sending  out  delinquent  notices; 
making  searches.  * 

Correction  Clerk  (4th  Grade) 

Filing  supplemental  reports  and  noting  corrections  on  original  records. 
Tjrpewriter  Copyist  (4th  Grade) 

General  stenographic,  typewriting  and  clerical  work.   Mailing  delinquent 
notices,  etc. 

Clerk  @  $720 

Indexing  record;  general  clerical  work. 

Stenographers  @  $360 

General  stenographic,  t3rpewriting  and  clerioal  work.  Mailing  dehoquent 
notices,  etc. 

3— BUREAU  OF  STATISTICS 

Statistical  Clerk 

Tabulating  statistics  for  monthly  bulletin  and  annual  report. 

Junior  Statistician 

Assists  in  general  statistical  work. 

Clerk  @  $900 

Operation  of  tabulating  machine;  assisting  in  statistical  work. 

9 — Division  of  Publicity  and  Education 

Edits  monthly  bulletin  (Health  News)  issued  by  the 
department;  also  weekly  "  Health  Hints  "  published  through- 
out the  State.  Prepares  circulars  printed  and  distributed 
by  the  department.  Conducts  annual  conferences  of  sani- 
tary ofiScers  and  district  conferences  of  local  health  officials; 
furnishes  lecturers  on  public  health  subjects;  conducts 
educational  campaigns  throughout  the  State,  with  exhibits 
relating  to  disease  prevention,  water  purification  methods, 
sewage  and  garbage  disposal,  etc. 

1— ADMINISTRATION 

Director i :, 

Direets  the  work  of  the  division  in  publication  of  departmental  bulletin 
and  reports  and  in  conducting  educational  health  work;  also  assists  director 
of  the  division  of  child  welfare  in  preparing  child  welfare  exhibits. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 


1 


1 


$1,800 


900 


900 


900 


1,440 


720 


1,500 


1,200 


1,800 


4,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amocl 


HEALTH  DEPARTMENT 

9— Division  of  Publicity  and  Education 

l—ADMINISTRATION— Continued 

Stenographer  (4th  Grade) 

General  stenographic  and  clerical  work. 
2-PUBLICITY 

Publicity  Expert 

Principal  aasistatft  to  director  in  preparing  the  publications  of  the  depart- 
ment, and  the  newspaper  articles  issued  by  the  department. 


Proofreader 

General  proofreading. 
3— EDUCATION 

Assistant  in  Public  Health  Ekiucation 

Assists  the  director  in  compiling  and  revising  publications. 

General  Lecturer  on  Public  Health  Topics 

Lecturers  @  $1,000 

Lecturers  on  general  and  special  health  topies. 

Designer  and  Supervisor  of  Public  Health  Exhibits 

Duties  indicated  by  title. 

10— Division  of  Child  Hygiene 

Conducts  educational  campaign  throughout  the  State  for 
the  purpose  of  reducing  infant  mortality,  using  traveling 
exhibits  and  accompanied  by  lecturer  and  demonstrators. 
Institutes  and  conducts  local  "  health  weeks,"  in  conjunc- 
tion with  local  boards  of  health,  mothers  clubs,  etc.  Prepares 
literature  on  care  of  children  and  kindred  subjects. 

1— ADMINISTRATION 

Director 

Directs  the  work  of  the  division  in  promoting  child  health  and  preveni- 
ing  infant  mortality. 

Stenographer : 

Stenographer  and  clerical  assistant. 

2-CHILD  WELFARE  EXHIBITS 

Director 

Designing  and  preparation  of  exhibits. 


Superintendent  of  exhibits  of  division  of  publicity  and  education. 

Exhibits  are  designed  by  director  of  executive  division  and  prepared  by 
superintendent  of  exhibits,  publicity  and  education. 


1 
6 


1 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

iALTH  DEPARTMENT 

10 — Division  of  Child  Hygiene  — Continued 

3-CHILD  WELFARE  NURSING 

iTses 

Assigned  to  this  division  from  division  of  public  health  nuising  during 
five  months  of  the  summer. 

11 — Division  of  Public  Healtli  Nursing 

Assists  the  divisions  of  communicable  diseases  and  child 
hygiene  in  campaigns  for  prevention,  control  and  suppression 
of  communicable  diseases.  Conducts  tuberculosis  surveys 
and  assists  district  sanitary  supervisors  and  local  health 
officials  in  public  health  work. 

1— ADMINISTRATION 

director 

Directs  the  work  of  the  nurses  in  the  field. 

ublic  Health  Nurses  @  $1,200 

Making  field  visits  to  sick  and  conducting  educational  work  in  homes. 

12 — Division  of  Cold  Storage  Inspection 

Inspection  of  cold  storage  plants  and  warehouses;  collect- 
ing evidence  of  violations  of  cold  storage  laws  and  assisting 
counsel  in  prosecution  of  same. 

1— ADMINISTRATION 

upervising  In^)ector 

Supervision  of  the  work  of  the  division  in  office  and  field. 

benographer  (6th  Grade) 

tenogrj^her  (5th  Grade) , 

General  stenographic  and  typewriting  work,  clerical  assistance. 

iaborer  (4th  Grade) 

Care  and  maintenance  of  office;  custodian  of  supplies. 
2— INSPECTION 

[nspectors  @  $1,200 

Inspection  of  cold  storage  plants  and  reporting  violations  of  the  law. 
3— LEGAL 

Counsel 

Grathers  evidence  of  violation  of  laws  relating  to  cold  storage  and  prose- 
cutes cases  of  same. 
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No.  em-i  Amount 


plc^ees 


1 


8 


1 
1 


10 


per  year 


$2,500 


9,600 


2,500 


1,200 
900 


720 


12,000 


4,000 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DEPARTMENT  OF  THE  HEALTH  OFFICER  OF  THE  PORT  OF  NEW  Y( 

Appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  tiie  Senflte 
for  a  term  of  four  years.  The  duties  of  the  health  officer  are  as  follows:  Sbi! 
have  general  supervision  and  control  of  the  quarantine  establishments  of  & 
port  of  ^ew  York,  and  the  care  and  treatment  of  the  sick  thereat;  board  even 
quarantinable  vessel  arriving  at  the  port,  ascertain  the  health  of  all  p^^cnis  os 
board,  the  sanitary  condition  of  the  vessel,  cargo,  food,  water  and  ventilation 
and  examine  the  bills  of  health  of  all  such  vessels,  and  if  found  satisfactory  ahJ 
grant  permits  to  discharge  passengers  or  cargo  or  both.  Shall  keep  close  waut 
of  the  records  of  all  cases  of  quarantinable  diseases  in  all  ports  having  commerff 
with  the  port  of  New  York;  keep  the  health  officer  of  New  York  city  advised  s 
to  all  general  quarantine  conditions;  perform  and  regulate  vaccination  of  persoe 
arriving  on  vessels,  when  such  action  is  required  shall  take  charge  of  and  assuc 
responsibility  for  the  effects  of  all  persons  dying  in  quarantine;  collect  l^al  i^ 
for  services  rendered,  and  make  a  report  of  receipts  and  disbursements,  togetbf 
with  a  report  of  the  general  condition  of  all  quarantine  establishments,  to  tk 
Legislature  annually. 


ORGANIZATION 

I  III  I     '  ■ 

1 — General  Administration 

2 — General  Repair  Service 

3 — Medical  Inspection  Service 

4 — Bateriological  and  Pathological  Service. 
5 — Detention  Station  (Hoffman  Island) . . . 
6 — Isolation  Station  (Swinburne  Island) .  . 

7 — ^Boarding  Station 

8 — ^Boat  Service 

9 — ^Police  Service 

Total  on  annual  pay-roll  basis . . . 


Number 

of 
employees 


13 

5 

9 

14 

62 

36 

11 

28 

6 


183 


pay-ni 
bam 


$29,23' 

21, 3« 

36,:-' 
23,230 

8,060 

30,600 

6,400 


$175,860 
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^500 
),900 
1,100 
^260 
^280 
l,d80 
1,770 
1,380 
1,080 


2,500 
J,000 
5.720 
2,160 
1,200 
J,450 
1,200 


'J 


5,920 
1,140 
1,000 

1,600 

i,400 
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DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

basis 


EPARTMENT  OF  THE  HEALTH  OFFICER  OF  THE 
PORT  OF  NEW  YORK 

1 — Qeneral  Administration 


2 — Qeneral  Repair  Service 

3 — Medical  Inspection  Service 

4 — Bacteriological  and  Pathological  Service 


I— LABORATORY  SERVICE. 

2--CLERICAL  SERVICE 

3— MECHANICAL  SERVICE. 


S — Detention  Station  (Hoffman  Island) 


l—SUPERVISION 

2— MEDICAL  SERVICE 

3— NURSING  SERVICE 

4— FOOD  SERVICE 

5— CARETAKINQ  SERVICE 

6— LAUNDRY  SERVICE 

7— HEAT  AND  LIGHT  SERVICE 

»— MECHANICAL  SERVICE 

9— WATCHMAN  SERVICE 


6 — Isolation  Station  (Swinburne  Island) 


I— SUPERVISION 

2— MEDICAL  SERVICE 

3— NURSING  SERVICE 

4— FOOD  SERVICE 

5-CARETAKING  SERVICE 

6— HEAT  AND  LIGHT  SERVICE 
7— MEOiANICAL  SERVICE 


7 — Boarding  Station 

I— GROUNDS  AND  BUILDINGS 

2— LAUNDRY 

3— TRANSPORTATION 


ft— Boat  Service 


9 — Police  Service 


13 
5 
9 


12 
1 
1 


1 
3 
15 
13 
9 
6 
6 
7 
2 


1 
2 
9 
7 
5 
4 
7 


7 
3 
1 

28 
6 


$29,220 

3,800 

17,960 


19,620 

1,000 

720 


2,500 
3,900 
11,100 
4,260 
2,280 
1,980 
4,770 
4,380 
1,080 


2,500 
3,000 
6,720 
2,160 
1,200 
3,450 
4,200 


5,920 
1,140 
1,000 

30,600 

5,400 
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TITLES,  FUNCTIONS  AND  ACnVITIES 

DEPARTMENT   OF  THE   HEALTH   OFFICER   OF   THE 
PORT  OF  NEW  YORK 

1 — General  Administration 

Health  Ofl&cer  of  the  Port  of  New  York  (Unclassified) 

Chief  of  the  medical  inspection  service  and  executive  of  the  departnMrt. 

Secretary  (Exwnpt) 

The  collation,  preparation  and  distribution  of  intelligence  as  to  sanitary 
conditions  in  ports  having  commerce  with  New  York;  the  pr^Miratioii  <^ 
daily  circular  letters  giving  information  needed  by  the  medical  inspection 
service;  the  examination  and  approval  or  disapproval  of  requisitions  for 
supplies;  the  control  of  fumigation  operations,  ordered  by  the  medical 
inspection  service,  and  other  general  secretarial  duties. 

Accountant  (9th  Grade) 

Keeps  the  financial  records  of  the  department. 

Chief  Clerk  (9th  Grade) 

Prepares  pay-rolls  and  bills  for  quarantine  fees  and  charges. 

Chief  Clerk  (8th  Grade) 

Acts  as  purchasing  clerk  for  the  department;  receives  requisitions;  pre- 
pares orders  and  au(hts  bills;  has  custody  of  valuables  taken  from  detained 
immigrants. 

Confidential  Stenographer  (Exempt) 

Acts  as  stenographer  to  the  health  officer  of  the  port;  prepares  circulars, 
general  orders,  reports  and  general  correspondence. 

Stenographer  (7th  Grade) 

Assists  purchasing  clerk  in  preparation  of  vouchers,  bills  and  statements 
to  the  State  Comptroller. 

Assistant  Clerk  (7th  Grade) 

Has  charge  of  storeroom;  receives  requisitions  and  fills  same  after  ap- 
proval by  the  secretary;  makes  necessary  requisitions  on  purchasing  agent 
to  replenish  stock  on  hand;  keeps  and  prepares  statistics;  records  persons 
removed  from  vessels. 

Clerk  (6th  Grade) 

Files  and  indexes  correspondence  and  documents;  has  custody  of  all 
stationery. 

Telephone  Operators  (4th  Grade)  @  $720 

Office  open  night  and  day.    Three  shifts  on  central  switchboard  service. 

Messenger  (Non-competitive) 

General  messenger  service. 

.  2 — Qeneral  Repair  Service 

Laborer  (Non-competitive) 

General  labor  at  hospital  and  on  various  boats. 

Painter  (Non-competitive) 

Painters  (Non-competitive)  @  $720 

Keep  the  various  buildings  of  the  department  in  a  sanitary  conditioD, 
and  are  assigned  to  whatever  station  their  services  may  be  needed. 


I^o.  em- 
ployees 


3 
1 


1 
3 


$12,S' 


2,1« 


2, 


1, 


l,50ii 

1 
'I 

li 

1,300 


l,9X 

1,200  1 

2,160 
360 


840 

800 
2,160 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 


ERARTMENT   OF  THE   HEALTH    OFFICER   OF  THE 
PORT  OF  NEW  YORK 

3 — Medical  Inspection  Service 

snior  Deputy  Inspector  (Exempt) 

Subordinate  chief  of  the  medical  inspection  service. 

Bcond  Deputy  Inspector  (Exempt) 

hird  Deputy  Inspector  (Exempt) 

ouTth  Dieputy  Inspector  (Exempt) * 

f  axine  Passenger  Inspectors,  @  $1,000 

Assist  in  assembling  and  counting  passengera,  and  act  under  the  secretary 
in  the  direction  of  fumigations  ordered. 

Jhief  Disinfector  (Exempt) 

Fumigation  of  vessels. 

4 — Bacteriological  and  Pathological  Service 

I— LABORATORY  SERVICE 
Director 

Executive  charge  of  the  laboratory;  examination  of  specimens  taken 
from  subjects,  for  bacterial  or  other  evidences  of  the  existence  of  quarantin- 
able  diseases;  research  work  and  experimental  work  dealing  with  the  effects 
of  fumigation,  disinfection  and  prophylactics  and  the  etiology  of  quarantine 
able  diseases. 

Assistant  Director 

Assists  director. 

Assistant  Bacteriologist  (10th  Grade) 

Assistant  Bacteriologist  (9th  Grade) 

Assistant  Bacteriologist  (8th  Grade) 

Assistant  Bacteriologist  (7th  Grade) 

Assistant  Bacteriologists  (6th  Grade)  @  $1,200 

Laboratory  Helpers  @  $900 

Prepare  media  for  cultures,  and  act  as  general  assistants  to  the  bacteriol- 
ogists. 

Laboratory  Helper 

Attends  specially  to  animals  used  in  the  laboratory  service. 
2-<XERICAL  SERVICE 

Stenographer  (6th  Grade) 

Attends  to  correspondence,  typewriting  of  reports,  filing,  and  care  of 
statistical  mattets. 

3— MECHANICAL  SERVICE 

^8»8tant  Elpigineer 

Attends  to  the  heating  plant  and  other  machinery  in  the  laboratory. 


No.  em- 
ployee s 


1 
1 
1 
4 


Amount 
per  year 


1 

1 
1 
1 
1 
3 
2 


$4,000 

3,000 
3,000 
3,000 
4,000 


960 


3,500 


2,500 

2,200 
2,000 
1,800 
1,500 
3,600 
1,800 


720 


1,000 


720 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES.  FUNCTIONS  AND  ACTIVrriES 

DEPARTMENT  OF  THE   HEALTH    OFFICER   OF  THE 
PORT  OF  NEW  YORK 

5 — Detention  Station  (Hoffman  Island) 

Function  of  this  station  is  the  detention  of  such  penons  luriving  at  port 
of  New  York  on  vessels,  who  would,  if  allowed  to  laiid,  endanger  the  public 
health;  the  treatment  of  those  detained,  the  sanitation  of  detained  persons, 
in  order  to  prevent  the  spread  of  infection. 

I— SUPERVISION  , 
Chief  Medical  Officer  (11th  Grade) 

Has  superintendence  of  the  island  detention  station. 
2— MEDICAL  SERVICE 

Assistant  Medical  Officers  (7th  Grade)  @  $1.500 

General  medical  and  supervisory  services. 

Pharmacist 

Prepares  prescriptions. 

3— NURSING  SERVICE 

Superintendent  of  Nurses  (Non-competitive) 

Supervision  and  direction  of  the  nursing  staff. 

Dietitian  (5th  Grade) 

Supervises  the  purchase  and  preparation  of  food  for  patients  and  em- 
ployees. 

Nurses,  Trained  (Non-competitive)  @  $720 

Nursing  of  patients. 

Orderlies  @  $600 

Ward  duties. 

4— FOOD  SERVICE 

Cooks  @  $540 

Cook 

Assistant  Cooks  @  $300 

Preparation  of  food. 

Kitchen  Helper 

Kitchen  Helpers  @  $240 

Kitchenman 

General  kitchen  work. 

Waitress ! 

Table  service  and  extra  chambermaid  work. 

Waitress . . ; 

Table  service. 


10 


2 

1 
3 

1 
3 
1 


1 


«2,» 


3,00( 


90t 


1,200 


900 


7,200 


1, 


1, 


420 
900 

360 
240 

300 

240 
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TITLES,  FUNCTIONS  AND  ACTHnTIES 

DEPARTMENT  OF  THE  HEALTH  OFFICER  OF  THE 
PORT  OF  NEW  YORK 

5 — Detention  Station  (Hoffman  Island) — Continued 

5— CARETAKINQ  SERVICE 

Wardhelper 

Wardhelpers  @  $240 

Chambermaids  @  $240 

Wardmaids  @  $240 

6-LAUNDRY  SERVICE 

Lawidryman 

Laundryman 

Laundresses  @  $300 

7— HEAT  AND  LIGHT  SERVICE 
Engineers  (Exempt)  @  $1,065 

Operation  of  the  heating  and  lighting  plants. 

Firemen  (Exempt)  @  $660 

Firemen's  duties. 

8— MECHANICAL  SERVICE 

Carpenter  (Non-competitive) 

General  repair  work. 

Plumber  and  Steamfitter  (Non-competitive) 

Laborers  @  $540 

Laborer 

9— WATCHMAN  SERVICE 

Watchmen  @  $540 

6 — Isolation  Station  (Swinburne  Island) 

The  function  of  service  at  this  station  is  the  isolation  and 
treatment  of  actual  cases  of  quarantinable  diseases. 

I— SUPERVISION 

Chief  Medical  Officer  (11th  Grade) 

Suparintendence  of  station. 
2— MEDICAL  SERVICE 

Assistant  Medical  Officers  (7th  Grade)  @  $1,500 

General  medical  and  supervisory  services. 
3— NintSINQ  SERVICE 

Superintendent  of  Nurses  (Non-competitive) 

Supervision  and  direction  of  nursing  staff 


No.  em- 
ployees 


Amount 
per  year 


1 
4 
2 
2 


1 
1 


1 

1 
4 
1 


1 


1 


$360 
960 
480 
480 


480 

300 

1,200 


2,130 


2,640 


900 

900 

2,160 

420 


1,080 


2,500 


3,000 


1,200 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnvmBS 

DEPARTMENT  OF  THE   HEALTH   OFFICER  OF  THE 
PORT  OF  NEW  YORK 

6— Isolation  Station  (Swinburne  Island) 

3— NURSING  SERVICE— CoiOintied 
Trained  Nurses  (Non-competitive)  @  $720 

Nursing  of  patientB. 

Orderlies  @  $600 

Ward  duties. 

4— FOOD  SERVICE 

Cook 

Assistant  Cooks  @  $300 

Preparation  of  foods. 

Waitress 

Waitress 

Kitchen  Helpers  @  $240 

5— CARETAKING  SERVICE 

Wardhelpers  @  $240 

Chambermaids  @  240 

6— HEAT  AND  LIGHT  SERVICE 

Engineers  (Exempt)  @  $1 ,065 

Operation  of  the  heating  and  lighting  plant. 

Firemen  (Exempt)  @  $660 

7— MECHANICAL  SERVICE 
Carpenter  (Non-competitive) 

General  repair  work. 

Plimiber  and  Steamfitter  (Non-competitive) 

Laborers  @  $480 

General  labor. 

7— Boarding  Station 

I— GROUNDS  AND  BUILDINGS 

Superintendent  (6th  Grade) 

Superintendence  over  the  labor  required  to  keep  the  physical  condition  of 
the  boarding  station  in  proper  order. 

Carpenter  (Non-competitive) 

General  carpenter  work  on  boats  and  buildings. 

Foreman  Laborer 

Direction  of  ferce  at  the  boarding  station. 

Laborers  @  $720 


1 

2 

1 
1 
2 


3 
2 


1 
5 


1 
1 
4 
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TITLES,  FUNCTIONS  AND  ACnVITIES 

DEPARTMENT  OF   THE   HEALTH   OFFICER   OF  THE 
PORT  OF  NEW  YORK 

7 — Boarding  Station — CorUinued 

2— LAUNDRY 

•aundress 

^stant  Laundresses  @  $300 

3— TRANSPORTATION 

Jhauflfeur  (Non-competitive) 

Operation  and  care  of  the  freight  and  paasenger  automobiles  of  the 
department. 

8— Boat  Service 

The  function  of  this  service  is  to  transport  the  inspectors 
to  and  from  vessels,  and  to  transport  persons  detained  and 
supplies  to  the  different  stations. 

Jenior  Captain  (Ebcempt) 

Captain  of  the  boat  "  Governor  Flower,"  and  general  supervision  of 
boat  service. 

/^ice  Senior  Captain  (Exempt) 

Captain  of  the  boat  ''  Staten  Island  "  and  in  charge  of  boat  service  in 
the  absence  of  the  senior  captain. 

Daptains  (Exempt)  @  $1,560 

One  each  assigned  to  boats  ''  J.  W.  Wadsworth,"  and  **  State  of  New 
York,"  and  to  relief  crew. 

Jenior  Engineer  (Exempt) 

Engineer  of  boat  "  Governor  Flower,"  and  in  charge  of  the  engineers  of 
the  service. 

Engineers  (Exempt)  @  $1,440. 

One  each  assigned  to  boats  ''  Staten  Island,"  "  J.  W.  Wadsworth,"  and 
*'  State  of  New  York,"  and  one  to  relief  crew. 

Firemen  (Exempt)  @  $840 

Deckhands  @  $840 

General  deck  service  on  the  various  boats  of  the  department. 

Deckhand 

Operates  the  department's  motor  boat. 

9 — Police  Service 

Policemen  (5th  Grade)  @  $900 

One  has  supervision  over  fumigating  work;  one  does  police  service  on 
vessels;  three  do  police  service  on  vessels  and  fumigating  work,  and  one 
does  police  duty  on  grounds. 


No.  em- 
ployees 


1 

2 


1 


5 
12 


6 


Amount 
per  year 


$540 

600 


1,000 


1,800 


1,680 


4,680 


1,680 


5,760 


4,200 
10,080 

720 


5,400 
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PUBLIC  SERVICE  COMMISSION  FOR  THE  FIRST  DISTRICT 

le  Public  Service  Commission  was  established  by  chapter  429,  Laws  of  1907. 

x>ininissioners  are  appointed  by  the  Governor,  by  and  with  the  advice  and 

nt  of  the  Senate,  for  the  term  of  five  years,  one  commissioner  being  appointed 

year.    It  is  charged  with  the  regulation  and'  supervision  erf  oommon  carriers, 

electric  and  steam  companies,  operating,  wholly  or  in  part,  within  the  coimties 

ew  York,  Kings,  Queens,  Richmond  and  the  Bronx,  as  provided  for  in  the 

ic  Service  Commissions  Law;  supervision  of  the  protection,  elimination  and 

angement  of  grade  crossings;  issuance  of  certificates  of  public  convenience 

a  necessity  in  connection  with  the  ciMistruotion  of  new  railroads;  approval 

^igninents  or  transfers  of  frandhises,  approval  of  abandonment  of  routes  and 

•oval  of  change  of  motor  power,  under  ihe  RaUroad  Law;  supervision  of  the 

.truction,  equipment,  operation  and  maintenance  of  additional  rapid  transit 

ities  fo  r  the  city  of  New  York  and  the  granting  of  rapid  transit  franchises 

»rovidec3  for  in  the  Rapid  Transit  Act.    The  commission  has  power  to  compel 

attendemce  of  witnesses;  to  regulate  the  conduct  and  management  of  all  com- 

3L  carriea^  and  transportation  corporations;  to  hear  and  investigate  complaints; 

approve  «K)ntracts  and  leases;  to  fix  the  standard  of  heating  value  and  iUupdiiating 

vrer  and  purity  of  gas;  to  inspect  gas  and  electric  meters;  to  prescribe  uniform 

bhods  of  accounting;  to  regulate  the  issuance  of  securities;  to  require  special, 

lual  and  other  periodical  reports;  to  investigate  accidents;  to  take  summary 

iceedings  to  discontinue  violations  of  law  or  the  orders  of  the  commission;  to 

3oint  counsel,  a  secretary  and  such  experts,  inspectors,  clerks  and  other  em- 

»yees  as  may  be  necessary. 


I  ■ « ■  > 


ORGANIZATION 


-Commissioners  and  Staff 

-General  Administration 

—Legal  Department 

—Bureau  of  Transit  Inspection 

—Bureau  of  Gas  and  Electricity 

— Bureau  of  Statistics  and  Accounts 

— ^Bureau  of  Electrical  Equipment  and  Inspection 
• — Engineering  Department 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 


15 
116 
21 
44 
37 
34 
98 
1,737 


2,107 


Amount 

pay-roll 

basis 


$98,700 

136,443 

72,210 

65,433 

46,235 

59,530 

124,239 

2,307,083 


♦$2,909,873 


*Of  thiB  above  smoont  onl:^  $91,000  is  paid  by  the  State,  covering  the  following  salaries: 

Commissioners 6      $75,000 

CounsdT 1        10,000 

Secretary 1  6,000 


The  balancet  $2,818,873  fcr  2094  emplpsrees  is  paid  by  the  city  of  New  York. 


$91,000 
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3= 


rs 


DETAII^  OF  ORGANIZATION 


Number 

of 
employees 


AmooBt 
pay-nA 

ban 


PUBLIC  SERVICE  COMMISSION  FOR  THE  FIRST 
DISTRICT 

1 — Commissioners  and  Staff 

2 — Qeneral  Administration 

I— EXECUTIVE 

2— PUBLICITY  AND  DEMONSTRATION 

3-OFFICE  MANAGEMENT,  COMPLAINTS  AND  IN- 
VESTIGATIONS 

4— MAIL,  RLES  AND  RECORDS 

5— REAL  ESTATE 

6— FORMAL  MATTERS  AND  MINUTES 

7— BOOKKEEPING 

8~PRINTING  AND  PROOFREADING 

9— LIBRARY 

IO~FRANCHISES 

1 1— PURCHASED,  SUPPUES  AND  SALES 

i — Legal  Department 

I— EXECUTIVE 

2— RAPID  TRANSIT. 

3— REGULATION 

4 — Bureau  of  Transit  Inspection 

5 — Bureau  of  Qas  and  Electricity 

I —SECRETARY'S  OFFICE 

2— GAS  ENGINEERING 

3-COMPLAINTS 

4— INSPECTION  OF  ELECTRIC  METERS 

5— INSPECTION  OF  GAS  METERS 

6— Bureau  of  Statistics  and  Accounts 

I— EXECUTIVE 

2— ACCOUNTING 

3— STATISTICS 

7 — Bureau  of  Electrical  Equipment  and  Inspection 

I— EXECUTIVE 

2— EQUIPMENT  INSPECTION 

3-CONSTRUCTION  ACCOUNTS 

4— APPRAISALS 

5— ELECTRICAL  LABORATORY 

6— STATISTICS 

7— NEW  EQUIPMENT 

8— FORCE  ACCOUNTS 

8— Engineering  Department 

I— CHIEF  ENGINEER'S  OFFICE 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 

I — Executive. 


15 


27 


198, 


7 

12,Ia 

4 

^'  1 

27 

27,4 

12 

11. fl 

6 

10.4 

0 

10.4 

16 

IS, 4 

11 

9,^ 

5 

5.^' 

8 

10.3:- 

11  ^ 

lO.i* 

10 

25,41 

6 

24,^1 

5 

22,a> 

44 

65,435 

3 

6,45 

9 

11.2V 

3 

4,a» 

3 

3,5K' 

19 

20,^ 

4 

8,761 

14 

26,  IW 

16 

24,575 

14 

18,210 

11 

16,501 

10 

12,782 

42 

49,772 

6 

7,621 

2 

2,281 

3 

6,002 

10 

11.070 

ORGANIZATION  AND  FUNCTIONS 


155 


DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


JBLIC  SERVICE  COMMISSION  FOR  THE  FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION —Oonfinte^ 

2— First  Division 

1— DIVISION  OFFICE 

2— SUBDIVISION  I 

1—S  UB-OFFICE 

t-^IRST  SECTION 

S— SECOND  SECTION 

4— THIRD  SECTION 

3— SUBDIVISION  II 

1—SUBjOFFICE 

t— FIRST  SECTION 

S— SECOND  SECTION 

4— THIRD  SECTION 

6-^OURTH  SECTION 

4— SUBDIVISION  III 

1— SUB-OFFICE 

9-^IRST  SECTION 

S— SECOND  SECTION 

4— THIRD  SECTION 

5— BROOKLYN  LOOP-LINE  RECONSTRUC- 
TION SQUAD 

Jr— Second  Division 

1— DIVISION  OFFICE 

2— STEINWAY  TUNNEL  RECONSTRUC- 
TION SQUAD 

3— DIAGONAL  CONNECTION  SQUAD 

4— GRADE  CROSSING  ELIMINATION 
SQUAD 

6— SUBDIVISION  I 

l—SUB-OFFICE 

S-FIRST  SECTION 

S-^ECOND  SECTION. 

4^THIRD  SECTION 

6— FOURTH  SECTION 

6-HSUBDIVISION  H 

l—SUB-OFFICE 

IS— FIRST  SECTION 

S-^ECOND  SECTION 

Jh-THIRD  SECTION 

6-^OURTH  SECTION 

7— SUBDIVISION  III 

l-^UB-OFFICE 

t— FIRST  SECTION 

S— SECOND  SECTION 

.  4'-THIRD  SECTION 

6— FOUR TH  SECTION 


22 


3 

5,280 

8 

10,055 

24 

30,313 

14 

18,455 

4 

6,211 

16 

21,307 

10 

13,201 

19 

23,857 

16 

20,857 

8 

11,612 

11 

12,758 

6 

6,905 

12 

15,609 

13 


22 


Amount 

pay-roll 

basis 


$35,628 


16,955 


31,750 


17 
10 

22,508 
12,458 

9 

13,504 

5 
15 
16 
15 
11 

7,652 
19,058 
19,808 
18,460 
13,959 

6 
18 
17 
14 
16 

7,861 

24,157 

'     21,906 

17,856 

20,557 

6 
16 
15 
14 

4  1 

6,513 
20,409 
20,257 
17,408 

4,204 
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I  I  I  II  I      I  ;  I  I  ■  I 


I    I'll    ■■     I   ■  .  I  1   i      I 

DETAII^  OF  ORGANIZATION 


■  *  ■  * 


PUBLIC  SERVICE  COMMISSION  FOR  THE  FIRST 
DISTRICT 

1 — Commissioners  and  Staff 


2 — Qeneral  Administration 


I £^  ECUTI V  E 

2— PUBLICITY  AND  bEMONStRAtidN.  ['.'.'.'.'.'.'/.'/.'.','. 
3-OFFICE   MANAGEMENT,  COMPLAINTS  AND  IN. 

VESTIGATIONS 

4— MAIL,  RLES  AND  RECORDS 

5 i^EAL  ESTATE 

6— FORMAL  MATTERS  AND  MINUTES. '/^y^'.'^V.'^. 

7— BOOKKEEPING 

8— PRINTING  AND  PROOFREADING 

9— LIBRARY 

IO~FRANCHISES 

II— PURCHASER  SUPPUES  AND  SALES 


3 — Legal  Department 


I— EXECUTIVE 

2— RAPID  TRANSIT 
3— REGULATION . . . 


4 — Bureau  of  Transit  Inspection . 
5 — Bureau  of  Qas  and  Electricity 


I —SECRETARY'S  OFHCE 

2— GAS  ENGINEERING 

3— COMPLAINTS 

4— INSPECTION  OF  ELECTRIC  METERS 
5— INSPECTION  OF  GAS  METERS 


6— Bureau  of  Statistics  and  Accounts 


I— EXECUTIVE ... 
2— ACCOUNTING 
3— STATISTICS. . . 


7 — Bureau  of  Electrical  Equipment  and  Inspection 


I— EXECUTIVE 

2— EQUIPMENT  INSPECTION.. 
3— CONSTRUCTION  ACCOUNTS 

4— APPRAISALS 

5— ELECTRICAL  LABORATORY, 

6— STATISTICS 

7— NEW  EQUIPMENT 

8— FORCE  ACCOUNTS 


8 — Engineering  Department 

I— CHIEF  ENGINEER'S  OFFICE 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 

I — Executive. , 


Number 

of 
employees 


15 


7 
4 

27 

12 

6 

9 

16 

11 

5 

8 

11 


10 
6 
5 

44 


3 
9 
3 
3 
19 


4 
14 
16 


14 

11 

10 

42 

6 

2 

3 

10 


27 


AmoQBt 


11.2^ 

20,3" 


24,5^ 


18,21 
16.501 

2,28 

«'^ 
11,(0 


45,170 
J9,200 


I— DITEIOS  OfTSCr 
2-SCBDIIEK.x  I 

tSfOO.TD  StCTKI 
t-TBIEB  SKTKa 

3-6CBDITISIO\  n 
l—SCB^JmCK 

'-ntsTsacnoi 

'-fOLSTB  StCTrnX. 

^-sL-BDmsiox  m 

i-TBJMDEECTKK.  __///_[ 

1— DmsiOX  OFFICE 

5-fiUBDIVISIOX  I 


is 


9,755 
12,905 
11,854 
10,653 
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DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


Amoo^ 


PUBLIC  SERVICE  COMMISSION  FOR  THE  FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION --C»fUtm/«(i 

4— Third  DivUkm 

1— DIVISION  OFFICE 

2— ELEVATED  SQUAD 

3— SUBDIVISION  I 

1— SUB-OFFICE 

t— FIRST  SECTION 

S— SECOND  SECTION 

4— THIRD  SECTION 

6-^OURTH  SECTION 

4— SUBDIVISION  II 

1— SUB-OFFICE 

t— FIRST  SECTION 

S— SECOND  SECTION 

4—THIRD  SECTION 

5— FOURTH  SECTION 

6-SUBDIVISION  III 

l-SUB-OFFICE 

t— FIRST  SECTION 

9— SECOND  SECTION 

i—THIRD  SECTION 

6— SURVEY  SQUAD 

5— Sixth  Division 

1— DIVISION  OFFICE 

2— PART  I 

ISUB DIVISION  OFFICE 

B— ELEVATED  SQUAD 

S—RIVER  TUNNEL  SQUAD 

Jh-FIRST  SECTION 

6— SECOND  SECTION 

6— THIRD  SECTION 

a— PART  II 

1— SUBDIVISION  OFFICE 

%— FIRST  SECTION 

S—SECOND  SECTION 

4—THIRD  SECTION 

6— FOURTH  SECTION 

e—FIFTH  SECTION 

7— SIXTH  SECTION 

S—STATION  FINISH  SQUAD 

6 — ^Seventh  Division 

1— DIVISION  OFFICE 

2— SURVEY  SQUAD 

3— SUBDIVISION  I 

1— SUB-OFFICE 

f— FIRST  SECTION 

5SEC0ND  SECTION 

4—  THIR D  SEC  TION 

6— FOURTH  SECTION 


13 

S22.J 

4 

*'  ■ 

6 

8.J 

15 

19,3 

19 

24-3fl 

21 

2!M 

22 

2»,H 

5 

6,S- 

8 

8,9:^ 

18 

2iX^ 

14 

17,:^,- 

19 

23,s::' 
3.66:' 

4 

14 

16,152 

15 

18.^ 

14 

17  ,-5 

18 

19,66: 

ft 

14,9£ 

9 

11.3:^ 

19 

25.3» 

38 

52,^ 

12 

13,5lb- 

12 

H!2i 

3 

i,a» 

16 

16.627 

34 

42,691 

16 

20,556 

11 

^^*B 

2 

1,200 

3 

i'?SJ 

1 

600 

7 

9,1M 

11 

20,174 

4 

4,8(H 

4 

6,600 

5 

6,305 

9 

10,868 

12 

14,708 

15 

19,808 
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DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

bttsifl 


PUBLIC  SERVICE  COMMISSION  FOR  THE  FIRST 
DISTRICT 

8 — ^Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 

6 — Seventh  Division — CanUnUied 
4-BUBDIVISION  II 

ISVB-OFFICB 

g— FIRST  SECTION 

5— SECOND  SECTION 

4— THIRD  SECTION 

S—FOURTH  SECTION 

7 — ^Sewer  Division 

1— DIVISION  OFFICE 

2-^SUBDIVISION  I 

ISUB-OFFICE 

2— FIRST  SECTION 

SSECOND  SECTION 

3— SUBDIVISION  II 

l—SUB-OFFICE 

2— FIRST  SECTION 

S—SECOND  SECTION 

8 — Division  of  Material  Inspection 

l—GENERAL  OFFICE 

2-CONDUIT  SQUAD 

3— PAINTING  AND  LUMBER  SQUAD 

4-CHEMICAL  LABORATORY 

^-PHYSICAL  LABORATORY 

6— CEMENT  TESTING  LABORATORY 

7— STEEL  RAIL  SQUAD 

8— PHILADELPHIA  SQUAD 

9— PITTSBURGH  SQUAD 

10— HARRISBURG  SQUAD 

J-4)EPUTY  ENGINEER  OF  SUBWAY  CONSTRUCTION 

1 — Execntive 

3 — Determination 

3— Traclc  Division 

4— Estimates  Division 

5 — ^Division  of  Subsurface  Structures 

6 — Division  of  Designs 

1— DIVISION  OFFICE 

2~SUBDIVISI0N  I 

l-^UB-OFFICE 

t—FIRST  SECTION 

S— SECOND  SECTION 

4— THIRD  SECTION 

6— FOURTH  SECTION 

6— FIFTH  SECTION 

7-^IXTH  SECTION 

3— SUBDIVISION  II 

1— SUB-OFFICE 

g— FIRST  SECTION 

S— SECOND  SECTION 

4— THIRD  SECTION 

5— FOURTH  SECTION 

6— FIFTH  SECTION 

7— SIXTH  SECTION 


8 

19,721 

18 

21,761 

13 

15,607 

16 

19,806 

18 

21,911 

43 

60,703 

12 

15,906 

19 

22,360 

8 

9,753 

8 

10,347 

15 

18,336 

9 

10,505 

36 

40,209 

2 

3,300 

4 

5,703 

13 

15,879 

16 

17,680 

7 

11,254 

8 

12,300 

11 

16,800 

17 

24,900 

13 

1!),800 

3 

12,050 

9 

10,261 

35 

42,358 

22 

23,679 

59 

70,242 

16 

28,300 

2 

3,600 

8 

9,755 

9 

12,905 

8 

11,854 

8 

10,653 

9 

13,206 

5 

6,153 

2 

3,600 

11 

16,055 

11 

15,007 

9 

11,407 

7 

9,304 

4 

5,552 

4 

5.253 
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DETAILS  OF  ORGANIZATION 


Namber 

of 

employees 


PUBLIC  SERVICE  COMMISSION  FOR  THE  FIRST 
DISTRICT 

8— Eii{ineeriiig  Department 

3— DEPUTY  ENGINEER  OF  SUBWAY  CONSTRUCTION 

6 — Division  of  Designs  —  Continued 

4-^SUBDIVISION  III 

ISUB-OFFICE 

$— FIRST  SECTION 

S— SECOND  SECTION 

Jh-THIRD  SECTION 

6— FOURTH  SECTION 

6-FIFTH  SECTION 


5-5UBDIVISI0N  IV 

1— SUB-OFFICE 

t-^IRST  SECTION. . . 
S—SECOND  SECTION. 
4— THIRD  SECTION.. 
6--F0URTH  SECTION 
6— FIFTH  SECTION. . . 
7— SIXTH  SECTION. . 


6— SUBDIVISION  V 

l—SUB-OFFICE 

t— FIRST  SECTION... 
S— SECOND  SECTION. 
i—THIRD  SECTION.. 
5-^OURTH  SECTION 
e-'FIFTH  SECTION .. . 


7-SUBDIVISION  VI 

l-SUB-OFFICE 

f— FIRST  SECTION... 
$— SECOND  SECTION. 
i—THIRD  SECTION. . 
6— FOURTH  SECTION 

8-SUBDIVISION  VII 

l—SUB-OFFICE 

2— FIRST  SECTION... 
S— SECOND  SECTION, 
4-'THIRD  SECTION.. 
3— FOURTH  SECTION 


3 

10 

10 

10 

8 

5 


7 
8 
11 
9 
9 


3 

13 

9 

13 
11 


2 

% 

13 

fl 

10 

8 

8 

I 

7 

,    J 

1 
1 

4 

!i 

11 

u\ 

8 

t 

8 

i\ 

9 

?i 

6 

.' 

9 

\u 

0 


ft* 


i3 

0 
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TITLES,  FUNCTIONS  AND  AOnVITIES 

iLIC     SERVICE     COMMISSION    FOR    THE     FIRST 
DISTRICT 

1 — Conunissioiiers  and  Staff 

omissioners  (UHClasdied)  @  $15,000; .  \ 

retary  to  Chairman  (Exempt) 

retaries  to  Commissioners  (Exempt)  @  $3,000 

ifidential  Stenographer  to  Chairman  (Exempt) 

ifidential   Stenographers   to   Commissioners    (Exempt)    @ 
1,500 

2 — General  Administration 

The  secretary  is  the  executive  officer  of  the  commission, 
performing  duties  as  prescribed  in  section  7  of  the  Public 
Service  Commissions  Law;  transmission  of  orders,  directions 
and  instructions  of  the  commission;  direct  supervision  of 
genera]  administration  office;  supervision  of  all  civil  service 
and  organization  matters,  such  as  appointments,  promotions, 
assignments  and  transfers;  preparation  of  annual  budget  and 
requests  for  appropriations. 

I— EXECUTIVE 

retary  (Exempt) . ^ 

rrespondence  Clerk  (8th  Grade) 

nographer  (6th  Grade) * 

nographers  (5th  Grade)  @  $900 

okkeeper  (5th  Grade) 

lior  Clerk  (3rd  Grade) 

2— PUBLICJTY  AND  DEMONSTRATION 

Dissemination  of  information  regarding  the  work  of  the 
commission  tjirough  the  newspapers,  by  corre^jondence  and 
persona]  interview  and  by  public  exhibits;  preparation  of 
annual  and  special  reports  relative  to  the  progress  of  the 
work  of  the  commission. 

sistant;  Secretary  (Exempt) 

sistantj  Secretary  (Exempt) 

nographer  (5th  Grade) 

atchm^n  (3rd  Grade) 

a— OFFICE   MANAGEMENT,    COMPLAINTS    AND    INVES- 

;  TIQATIONS 

I 

t 

AdQiinistratioh'of  the  general  office  as  regards  organiza- 
tion 4nd  offijce  routine;  consideration,  investigation  and, 
so  fail  as  possible,  settlement  of  Informal  complaints,  in 
relaticjn  to  bith  transit  facilities  and  to  rapid  transit  con- 
struction. 


No.  em- 
ployees 


5 
1 
4 
1 


1 
1 
1 
2 
1 
1 


1 
1 
1 
1 


Amount 
per  year 


$75,000 

4,200 

12,000 

1,500 

6,000 


6,000 
1,800 
1,050 
1,800 
900 
600 


4,800 

3,600 

900 

600 
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TITLES,  FUNCTIONS  AND  AUTIVl'llfiS 


No.  em- 
ployeea 

1  A»< 

P"5»] 

1 

■ 
■ 

1 

* 
1 

1 

l.V' 

1 

1.2-: 

4 

^1 

1 

2 

1.4 

1 

lii 

3 

3,' 

2 

l.v 

2 

l.r 

2 

1,> 

1 

J 

1 

4*' 

5 

l.j= 

PUBLIC     SERVICE     COMMISSION    FOR    THE    FIRST 
DISTRICT 

2 — General  Adininistration 

3— OFFICE  MANAGEMENT,  COMPLAINTS  AND  INVBSTl- 
QATIONS  —  ConHnued 

Chief  Clerk  (12th  Grade) 

Assistant  Electrical  Engineer  (9th  Grade) 

File  Clerk  (6th  Grade) 

Stenographers  (6th  Grade)  @  $1,200 

Stenographer  (6th  Grade) 

Stenographers  (5th  Grade)  @  $900 

Chanflfeur 

Chauffeurs  @  $1,200 

Telephone  Operators  @  $900 

Telephone  Operators  @  $720 

Watchmen  (5th  Grade)  @  $900 

Junior  Clerk  (3rd  Grade) 

Junior  Clerk  (2nd  Grade) 

Pages  (1st  Grade)  @  $360 

4-MAIU  FILES  AND  RECORDS 

.  Receiving  and  distributing  of  mail  and  other  papers;  cus- 
tody of  documents;  correspondence  files  and  all  formal 
records  of  th^  commission,  including  original  drawings, 
^gineermg  notes,  consents,  and  other  papers. 

Assistant  Secretary  (11th  Grade) 

Correspondence  Clerk  (6th  Grade) 

File  Clerk  (6th  Grade) 

Clerk  (6th  Grade) 

Bookkeeper  (6th  Grade) 

Stenographers  (5th  Grade)  @  $900 

Clerk  (4th  Grade) 

Junior  Clerk  (3rd  Grade) 

Pages  (1st  Grade) 

5— REAL  ESTATE 

Supervision  of  purchase,  maintenance,  renting  and  sale 
of  real  estate  acquired  by  the  commission  in  connection 
with  its  rapid  transit  activities;  securing  of  consents  for 
laying  out  new  routes;  preparation  of  data  for  conunission 
in  connection  with  condemnation  and  other  real  estate  pro- 
ceedings; furnishing  of  technical  advice  to  the  commission  as 
to  such  matters;  maintenance  of  records  of  real  estate  sales 
and  transfers,  incident  to  valuations  in  connection  with  the 
laying  out  of  new  routes;  supervising  purchase  and  sale  of 
property  by  various  railroad  corporations  in  connection 
with  the  construction  and  operation  of  the  dual  system. 


2,:*, 

1,200 
901 

1,800 
720 

i,oa' 
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TITLES,  FUNCTIOllB  AND  ACTIVITIEB 


PUBLIC    SERVICE    COMMISSION     POU    THE     FIRST 
DISTRICT 

2 — Qeneral  Administration 

5-REAL  ESTATE —  Omtuimd 

Real  Estate  Expert  (12th  Grade) 

Real  Estate  Clerk  (8th  Grade) 

Stenographer  (5th  Grade) 

Laborers  @  $600 

6-FORMAL  MATTERS  AND  MINUTES 

Preparation  of  calendar  for  conunission  meeting;  prepara- 
tion and  serving  of  formal  orders  of  the  commission;  keep* 
ing  of  minutes;  preparation  of  certifications;  preparation 
of  periodic  reports  and  decisicms  of  conunission. 

Jmiior  Assistant  Counsel  (Exempt) 

Assistant  Chief  Clerk  (8th  Grade) 

Stenographer  (8th  Grade) 

Stenographer  (7th  Grade) 

Stenographers  (5th  Grade)  @  $900 

Clerk  (4th  Grade) 

Page 

7— BOOKKEEPING 

Recording  and  distribution  of  expenditures;  preparation 
of  pay-rolls,  pay-checks,  construction  and  other  vouchers; 
auditmg  of  bills;  keeping  of  employees'  and  other  records; 
preparation  of  fiuaancial  statements. 

Auditor  (EJxempt) 

Statistical  Clerk  (8th  Grade) 

Assistant  Chief  Clerk  (8th  Grade) 

Bookkeepers  (6th  Grade)  @  $1,200 

Bookkeepers  (5th  Grade)  @  $900 

Stenographers  (6th  Grade)  @  $1,050 

Stenographer  (5th  Grade) 

Junior  Clerks  (3rd  Grade)  @  $600 •. . . . 

Junior  Clerk  (2nd  Grade) 

Page  (1st  Grade) 

8-PRINTINQ  AND  PROOFREADING 

r 

Printing  and  proofreading  of  printed  reports  and  publica- 
tions issued  by  the  conunission,  including  oheoking  of  bills 
for  same. 


No.  em- 
pioyeea 


1 

1 
1 

3 


Amount 
per  year 


1 
1 
1 
1 
3 
1 
1 


1 
1 
1 
2 
4 
2 
1 
2 
1 
1 


16,000 

1,800 

900 

1,800 


2,400 
1,660 
1,660 
1,3S0 
2,700 
720 
360 


4,200 

1,650 

1,650 

2,400 

3,600 

2,100 

900 

1,200 

480 

360 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC     SERVICE     COMMISSION    FOR    THE    FIRST 
DISTRICT 

2 — Qeneral  Administration 

a-PRINTINQ  AND  PROOFREADING  —  CimUnved 

Junior  Assistant  Counsel  (Exempt) 

FUe  Clerk  (6th  Grade) 

Clerk  (6th  Grade) 

Proofreader  (6th  Grade) 

Proofreaders  (5th  Grade)  @  $900 

Junior  Proofreader  (3rd  Grade) 

Pages  (1st  Grade)  @  $360 

9— LIBRARY 

Custody  and  distribution  of  technical  and  other  litera- 
ture pertaining  to  the  work  of  the  commission. 

Statistician  (9th  Grade) 

Library  Assistant  (6th  Grade) 

Stenographer  (6th  Grade) 

Junior  Clerk  (2nd  Grade) 

Page 

10— FRANCHISES 

Collating  and  filing  of  documents  relative  to  corporate 
rights,  franchise  grants  and  the  inter-relation  of  companies  in 
connection  with  the  using,  leasing  or  assigning  of  franchise 
rights;  preparation  of  charts,  maps  and  plans  relative  to  ex- 
isting or  proposed  rapid  transit  lines;  trackage  rights;  real 
estate  acquired  or  to  be  acquired;  history  of  corporations 
under  the  jurisdiction  of  the  commission,  including  grants, 
sales,  foreclosures,  decisions,  etc.;  boundaries  of  towns  now 
included  in  the  city  of  New  York;  producing  documents  in 
court  upon  subpoena. 

Franchise  Assistant  (9th).' 

Franchise  Searcher  (8th  Grade) 

.  Stenographers  (6th  Grade)  @  $1,200 

Stenographer  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

1 1— PURCHASES,  SUPPLIES  AND  SALES 

Purchase,  custody  and  distribution  of  supplies,  including 
the  checking  of  bills  for  same;  selling  contract  forms,  draw- 
ings and  blue-prints;  selling  of  publications;  leasing  of  offices 
and  checking  bills  for  same;  keeping  and  running  an  inven- 
tory of  supplies,  equipment  and  other  property  of  the  com- 
mission, other  than  real  estate  and  buildings. 


1 
1 
1 
1 
2 
1 
4 


1 
1 
3 
1 
2 


1,^ 
1,2£'J 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 


No.  em- 
ployeea 


PUBLIC    SERVICE    COMMISSION     FOR    THE    FIRST 
DISTRICT 

3 — Qeneral  Administration 

11-4>URCHASES,  SUPPLIES  AND  SALES  —  CofriimMci 

Purchasing  Agent  (9th  Grade) 

Clerk  (6th  Grade) 

Chauffeur 

Porters  @  $900 , 

Stenographers  (5th  Grade)  @  $900 

Junior  Clerk  (2nd  Grade) 

Page  (1st  Grade) 

Laborers  @  $600 

3 — ^Legal  Department 

Acting  in  an  advisory  capacity  to  the  commission  and  to 
each  commissioner  on  matters  of  law  arising  in  connection 
with  its  activities;  representing  the  commission  on  formal 
inquiries  and  hearings  instituted  by  it;  approval  as  to  fonn  of 
contracts,  deeds,  formal  orders,  assignments,  bonds  etc.; 
preparation  of  opinions  on  legal  questions,  as  submitted; 
representing  the  commission  in  litigated  matters;  preparation 
of  proposed  legislation. 

I— EXECUTIVE 

Counsel  (Exempt) 

Assistant  Counsel  (Exempt) 

Stenographers  (6th  Grade)  @  $1,200 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Clerk  (4th  Grade) 

Junior  Clerks  (3rd  Grade)  @  $600 

2-RAPID  TRANSIT 

Advice  and  representation  in  matters  arising  under  the 
Rapid  Transit  Act  and  the  Railroad  Law. 

Assistant  Counsel  (Elxempt) 

Assistant  Counsel  (Exempt)  @  $5,500 

Junior  Assistant  Counsel  (9th  Grade)  @  $2,100 

Secretary  to  Counsel  (Exempt) 

3— REGULATION 

Advice  and  r^resentation  in  matters  arising  under  the 
Public  Service  Commission  Law. 


1 
1 
1 

t2,100 
1,200 
1,200 

2 
2 
1 

1,800 

1,800 

480 

1 

360 

2 

1,200 

1 
1 

3 
1 
1 
1 
2 


1 
2 
2 
1 


Amount 
per  year 


10,000 
8,000 
3,600 
1,050 
900 
660 
1,200 


7,500 

11,000 

4,200 

2,100 
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GOVERNMENT  OP  THE  STATE  OF  NIBW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 


PUBLIC    SERVICE    COMMISSION    FOR    THE    FIRST 
DISTRICT 

3 — Legal  Department 

3— REGULATION  —  ConHrmd 

Assistant  Counsel  (Exempt) 

Assistant  Counsel  (12th  Grade)  @  $5,400 

Assistant  Counsel  (Exempt) 

Junior  Assistant  Counsel  (lOth  Grade) .  / 

4 — Bureau  of  Transit  Inspection 

Inspection  of  service  rendered  by  street  and  other  railroads; 
cheeking  and  filing  of  tariff  schedules;  investigation  of  com- 
plaints as  to  transit  conditions. 

Chief  of  Transit  Bureau  (Exempt) 

General  Inspector  (Exempt) 

Supervising  Transit  Inspectors  (8th  Grade)  @  $1,800 

Supervising  Transit  Inspector  (8th  Grade) 

Assistant  Supervising  Inspectors  (7th  Grade)  @  $1,500 

Assistant  Supervising  Inspector  (7th  Grade) 

Traffic  Inspector  (8th  Grade) 

Transit  Inspectors  (6th  Grade)  @  $1 ,200 

Transit  Inspectors  (6th  Grade)  @  $901 

Stenographers  (6th  Grade)  @  $1,200. 

Stenographer  (6th  Grade) 

Clerk  (4th  Grade) 

Page  (1st  Grade) 

5 — Bureau  of  Qas  and  Electricity 

Handling  of  all  correspondence  and  complaints  as  to  gas  and 
electrical  matters  coming  under  the  jurisdiction  of  the  com- 
mission, including  rates,  supply,  condition  of  meters,  etc.; 
advising  the  commission  on  technical  matters  in  connection 
with  gas  and  electrical  supply  and  rates;  analysis  and  testing 
of  gas  supply  and  pressure. 

I— SECRETARY'S  OFFICE 

Secretary  (Exempt) 

Assistant  Chief  Clerk  (8th  Grade) 

Stenographer  (6th  Grade) 

2— QAS  ENGINEERING 

Handling  of  matters  in  connection  with  analyzing,  testing 
and  gauging  of  gas  supply  and  pressure. 


No.  em- 
plojrees 


1 
2 
1 
1 
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1 
1 

4 
1 
6 
1 
1 
21 
3 
2 
1 
1 
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1 
1 
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2,80 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

PUBLIC    SERVICE     COMMISSION    FOR     THE     FIRST 
DISTRICT 

5 — Bureau  of  Qas  and  Electricity 

2--QAS  ENQINEERINQ  —  Continved 

Chief  Gas  Engineer  (Exempt) 

Stenographer  (5th  Grade) 

Gas  Meter  Testers  (6th  Grade)  @  $1 ,060 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @'S901 * 

Junior  Assistant  (5th  Grade) 

J-<X)MPLAINTS 

Investigation  of  complaints  as  to  gas  and  electrical  supply, 
including  rates. 

Complaint  Inspector  (7th  Grade) 

Complaint  Inspector  (7th  Grade)  @  Sl,350 

4— INSPECTION  OF  ELECTRIC  METERS 

Inspection,  testing  and  sealing  of  electric  meters. 

Electric  Meter  Inspector  (7th  Grade) 

Electric  Meter  Inspectors  (6th  Grade)  @  $1.080 

5— INSPECTION  OF  QAS  METERS 

Inspection,  testing  and  sealmg  of  gas  meters. 

Chief  Inspector  of  Meters  (7th  Grade) 

Gas  Meter  Testers  (6th  Grade)  @  $1,080 

6 — Bureau  of  Statistics  and  Accounts 

Supervision  of  accounting  methods  of  companies  under  the 
jurisdiction  of  the  commission;  preparation  of  forms  of  re- 
ports; examination  of  reports  and  companies'  records;  com- 
pilation and  analysis  of  statistics  obtained  from  reports  of 
companies  and  in  general  the  preparation  of  such  statistical 
and  accounting  data  as  may  be  required  by  ihe  commission. 

I— EXECUTIVE 

Chief  Statistician  (Exempt) 

Junior  Statistician  (7th  Grade) 

Stoiographer  (6th  Grade) 

Page  (1st  Grade) 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
2 
1 
3 
1 


1 
2 


1 
2 


1 

18 


1 
1 
1 
1 


$3,600 

900 

2,160 

1,201 

2,703 

721 


1,500 
2,700 


1,350 
2,160 


1,350 
19,440 


6,000 

1,201 

1,200 

360 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE     COMMISSION    FOR    THE     FIRST 
DISTRICT 

6 — Bureau  of  Statistics  and  Accounts — CorUinued 

2— ACCOUNTING 

Handling  of  accounting  matters  under  the  jurisdiction  of 
the  Bureau,  including  the  examination  of  companies'  acoounta 
and  other  records  in  rates  and  capitalization  cases,  and  special 
investigations  involving  field  work;  examination,  interpreta- 
tion and  analysis  of  evidence  submitted  or  discovered  involv- 
ing accounting  matters. 

Chief  of  Division  (12th  Grade) 

Statistician  (11th  Grade) 

Statistician  (9th  Grade) 

Accountant  (11th  Grade) 

Accountants  (10th  Grade)  @  $2,400 

Accountant  (10th  Grade) 

Accountants  (9th  Grade)  @  $1,801 

Accountant  (8th  Grade) 

Statistical  Clerk  (6th  Grade) 

Stenographer  (5th  Grade)  @  $900 

Page  (1st  Grade) 

3— STATISTICS 

Examination,  coUating  and  compilation  of  periodical  re- 
ports of  companies  required  under  the  orders  of  the  commis- 
sion, including  monthly,  quarterly,  semi-annual  and  annual 
reports;  representing  the  commission  on  technical  matters 
from  a  statistical  standpoint. 


Assistant  Chief  Statistician  (12th  Grade). . . . 

Statisticians  (9th  Grade)  @  $1 ,950 

Statisticians  (9th  Grade)  @  $1,801 

Accountant  (9th  Grade) 

Junior  Accountant  (7th  Grade) 

Statistical  Clerks  (6th  Grade)  @  $1,080 

Junior  Statistical  Clerks  (3rd  Grade)  @  $600 

Clerk  (4th  Grade) 

Stenographer  (5th  Grade) 


7 — Bureau  of  Electrk^al  Equipment  and  Inspection 

Investigation   of   electrical,    mechanical    and   operAtang 
equipment  of  companies  under  the  jurisdiction  of  the  c<Mn- 
•  mission;  investigation  of  compl^ts  as  to  condition  of  equip- 
ment; investigation  of  accidents  from  the  equipment  stand- 
point; inspection,  recording  and  certification  as  to  condition 


1 

1 

1 

1 

2 

1 

2 

1 

1 

2 

1 


1 
3 
4 
1 
1 
2 
2 
1 
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$3;>i 

3, a". 
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5,850 
01 

1,200 
660 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


UBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

7 — Bureau  of  Electrical  Equipment  and  Inspection — Cant. 

of  all  locomotive  boilers;  investigation  of  conditi<His  of  trans- 
mission lines  and  other  means  of  electrical  supply;  examina- 
tion from  an  electrical  engineering  standpoint  of  accounts 
of  companies  in  connection  with  the  application  for  approval 
of  issuance  of  securities;  inspection  periodically  of  the 
condition  of  power  houses  and  other  electrical  equipment; 
appraisal  of  tangible  property  and  equipment  of  operating 
companies  in  cases  involving  rates  and  issuance  of  secur- 
ities; keeping  of  complete  set  of  electrical  instruments  and 
standards;  checking  oF  standards  and  electrical  testing  and 
measuring  of  apparatus  of  electrical  companies;  conducting 
of  electrical  tests  of  materials  intended  for  use  on  new  con- 
struction; conducting  of  illumination  and  mechanical  tests; 
collating  and  keeping  up  to  date  of  cost  and  other  data  in  con- 
nection with  appraisal  work;  advising  commission  on  all 
electrical  and  mechanical  matters;  ini^ection  and  revision, 
from  an  electrical  engineering  standpoint  of  plans  and  speci- 
fications of  proposed  new  equipment;  keeping  of  force  ac- 
counts of  material  used  and  equipment  for  new  subwa^j  sys- 
tem; checking  of  vouchers,  requisitions,  plans,  etc. 

I— EXECUTIVE 

Slectrical  Engineer  (Exempt) 

electrical  Engineer  (12th  Grade) 

stenographer  (6th  Grade) 

stenographers  (5th  Grade)  @  $900 

unior  Clerk  (2iid  Grade) 

^ages  (1st  Grade)  @  $360 

2— EQUIPMENT  INSPECTION 

Handling  of  matters  in  connection  with  inspection  and 
investigations  of  operating  equipment  and  the  investigation 
of  accidents. 

Electrical  Ei^ineer  (llth  Grade) 

Elailway  Engineer  (9th  Grade) 

Locomotive  Boiler  Inspector  (8th  Grade) 

(unior  Railway  Engineer  (8th  Grade) 

Junior  Railway  Engineers  (6th  Grade)  @  $1,080 

lunior  Electrical  Engineer  (8th  Grade) 

Junior  Electrical  Engineer  (7th  Grade) 

Junior  Electrical  Engineer  (6th  Grade) 

Inspector  of  Equipment  (6th  Grade) 


1 
1 
1 
7 
1 

a 


•$6,000 
3,300 
1,050 
6,300 
480 
1,080 


2,700 
1,950 
1,800 
1,800 
3,240 
1,501 
1,350 
1,080 
1,080 
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GOVERNMENT  OF  THE  STATE  OF  NEW  rORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

7 — Bureau  of  Electrical  Equi^eitt  and  Inspectioii—Ccmf  (i 

3— CONSTRUCTION  ACCOUNTS 

Checking  of  expenditures  in  connection  with  application 
of  companies  for  approval  of  securities. 

Electrical  Engineer  (11th  Grade) 

Junior  Electrical  Engineer  (7th  Grade) 

Junior  Electrical  Engineers  (7th  Grade)  @  $1,201 

Junior  Railway  Engineers  (6th  Grade)  @  $1,080 

4— APPRAISALS 

Appraisals  of  physical  property  in  rate  and  security  cases. 

Assistant  Supervising  Inspector  (7th  Grade) ; 

Railway  Engineer  (10th  Grade) 

Junior  Railway  Engineers  (8th  Grade)  @  $1,800 

Junior  Railway  Engineers  (6th  Grade)  @  $1,080 

Junior  Electrical  Engineer  (7th  Grade) 

Junior  Electrical  Engineers  (7th  Grade)  @  $1,201 

Junior  Electrical  Engineers  (6th  Grade)  @  $1 ,080 

5— ELECTRICAL  LABORATORY 

Keeping  of  complete  set  of  electrical  instruments  and 
standards;  checking  of  standards  and  electrical  testing  and 
measuring  of  apparatus  of  electrical  companies;  conducting 
of  tests  of  materials  intended  for  electrical  use  on  new  con- 
struction; conducting  of  illumination  and  mechanical  tests. 

Chief  Inspector  of  Electric  Meters  (9th  Grade) 

Inspector  of  Electric  Meters  (7th  Grade) 

Junior  Electrical  Engineer  (6th  Grade) 

Junior  Railway  Engineers  (6th  Grade)  @  $1,080. , 

6—STATISTICS 

Collection  and  preparation  of  data  relative  to  costs  and 
other  matters  in  connection  with  appraisals  and  other 
electrical  and  mechanical  matters  arising  in  connection  with 
the  work  of  the  conmiission. 

Junior  Electrical  Engineer  (7th  Grade) 

Junior  Railway  Engineer  (6th  Grade) 

7— NEW  EQUIPMENT 

Checking  and  revision  from  an  electrical  engineering 
standpoint  of  plans  and  specifications  of  proposed  new 
equipment. 


1 
1 
2 


1 
1 
3 

23 
1 
2 

11 


1 

1 
1 
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1 
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$2, 
L 
2, 
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1,P 

1,080 
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TITLES,  FUNCTIONS  AND  ACTIVmES 


Amount 
per  year 


IBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

7 — Bureau  of  Electrical  Equ^ment  and  Inspection 

7— NEW  BQVlPMENT—ConHnued 

ectrical  Engineer  (11th  Grade) 

distant  Electrical  Engineer  (9th  Grade) 

inior  Electrical  Engineer  (7th  Grade) 

8— FORCE  ACCOUNTS 

Collection  of  data  as  to  cost  of  new  equipment  intended 
for  use  on  the  dual  system. 

inior  Electrical  Engineer  (7th  Grade) 

inior  Electrical  Engineers  (6th  Grade)  @  $1,080 

inior  Railway  Engineers  (6th  Grade)  @  $1,080 

8 — Engineering  Department 

Has  diarge  of  all  the  engineering  work  of  the  commission^ 
excepting  l£at  specifically  assigned  to  the  bureau  of  elec- 
trical equipment  and  inspection,  including  the  making  of 
preliminary  surveys  and  studies  of  proposed  new  routes,  the 
preparation  of  preliminary  estimates  of  cost  of  construction 
and  the  preparation  of  preliminary  and  final  construction 
drawings,  assisting  in  the  preparation  of  proposed  contracts, 
checking  and  tabulating  of  bids  for  construction;  the 
supervision  of  the  construction  of  all  new  subways,  exten- 
sion and  third  tracking  of  existing  rapid  transit  lines,  and 
the  preparation  and  approval  of  plans  therefor;  the  checking 
of  shop  drawings;  inspection  and  testing  of  construction 
material  and  supplies;  preparation  of  estimates;  preparation 
of  plans  and  supervision  of  work  in  connection  with  the 
elimination  of  grade  crossings  within  the  city  limits;  super- 
vision of  changes,  improvements  and  extensions  in  existing 
subways,  including  preparation  of  estimates  and  plans 
therefor;  and  advising  the  commission  on  all  -  engineering 
matters.  Since  practically  95  per  cent  of  the  employees 
of  the  engineering  department  are  engaged  on  construction, 
some  of  which  wUl  be  completed  within  a  year,  after  which  a 
reduction  in  force  will  be  necessary,  the  organization  of  this 
department,  is  regarded  as  more  or  less  transient  in  nature, 
and  it  has  therefore  not  been  deemed  advisable  to  detaU  the 
functions  of  each  specific  organization  unit.  As  on  all  large 
construction  jobs,  changes  in  the  way  of  appointments, 
resignations  and  transfers  are  constantly  occurring  and  this 
renders  it  somewhat  impracticable  to  go  into  such  details  as 
would  be  possible  with  a  more  stable  organization.  The 
.  executive  officer  of  the  engineering  department  is  the  chief 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


Amount 
per  year 


PUBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — ^Engineering  Department — Continued 

en^eer.  The  work  of  the  engineermg  department  is  divided 
into  two  main  sub-divisions,  in  charge  of  the  engineer 
of  subway  construction  and  the  deputy  engineer  of  subway 
construction,  respectively,  both  of  whom  report  directly  to 
the  chief  engineer. 

I— CHIEF  ENQINEER'S  OFHCE 

Chief  Engineer  (Exempt) 

Secretary  to  Chief  Engineer  (11th  Grade) , 

Photographer  (10th  Grade) 

Assistant  Photographer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Stenographer  (7th  Grade) 

Stenographer  (6th  Grade) 

Stenographers  (6th  Grade)  @  $1,060 

Stenographers  (5th  Grade)  @  $900 

Correspondence  Clerk  (5th  Grade) 

Clerk  (4th  Grade) 

Junior  Clerks  (3rd  Grade)  @  $600 

Laborer 

Pages  (Ist  Grade)  @  $360 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 

General  supervision  in  the  field  over  the  construction  of 
all  subway  and  elevated  work  prosecuted  either  by  the  city 
or  the  railroad  companies,  including  the  inspection  and 
testing  of  all  materials  therefor.  For  administrative  purposes 
this  work  is  divided  into  five  field  divisions,  a  division  of 
sewers  and  a  division  of  material  inspection.  Each  field 
division  is  under  a  division  engineer,  whose  principal  deputy 
is  a  senior  assistant  division  engineer.  To  each  division 
there  is  assigned  contract~work  costing  in  the  neighborhood 
of  $50,000,(>00,  the  distribution  being  so  far  as  practicable 
on  a  geographical  basis.  In  addition  to  a  small  office  staff, 
which  handles  the  clerical  work  and  the  making  of  necessary 
detailed  sketches  and  drawings;  each  division  has  three  sub- 
divisions, each  of  which  is  under  an  assistant  division 
engineer,  and  consists  of  four  sections.  Each  organization 
section  has  charge  of  the  work  on  a  separate  contract, 
varying  in  cost  from  $2,000,000  to  $3,000,000.  The  work 
on  each  section  is  handled  by  an  assistant  engineer,  assisted 
by  ten  or  twelve  engineers.  In  addition  each  division  has 
one  or  two  special  squads,  which  are  assigned  to  a  particular 
line  of  work  as  hereinafter  described. 


1 

$20,000 
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3,000 
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2,400 
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1,350 
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7,200 

1 

900 

1 

720 

2 

1,200 

1 

600 

5 

1,800 

172  GOVERNMENT  OF  THE  STATE  OF  NEW  YOEK 


ORGANIZATION  AND  FUNCTIONS 


173 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


JBLIC    SERVICE    COMMISSION    FOR    THE    FIRST 
DISTRICT 

8 — Ei^;ineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION— Con(»>ii«<2 
I — Executive 

ngineer  of  Subway  Construction  (Exempt) 

csigning  Engineer  (12th  Grade) ! 

ssistant  Engineer  (9th  Grade) 

hauffeur 

2— First  DWiskm 

1— DIVISION  OFFICE 


No.  em- 
ployees 


)ivision  Engineer  (Exempt) , 

^lior  Assistant  Division  &igineer  (12th  Grade) 

ssistant  Division  Engineer  (11th  Grade) 

ssistant  Engineer  (9th  Grade) 

jLnior  Engineer  (8th  Grade) 

unior  Engineers  (8th  Grade)  @  $1,501 

unior  Engineer  (7th  Grade) 

)raftsman  (8th  Grade) 

draftsman  (7th  Grade) 

unior  Assistant  (6th  Grade) 

unior  Assistants  (6th  Grade)  @  $901 

nspector  of  Steel  (7th  Grade) 

Itenographer  (7th  Grade) 

itenographer  (6th  Grade) 

itenographer  (5th  Grade) 

luiior  Clerk  (3rd  Grade) 

*ages  (I'st  Grade)  @  $860 


2— SUBDIVISION  I 
ISUB-OFFICE 

Assistant  Division  Engineer  (12th  Grade}. 

Stenographer  (6th  Grade) 

Junior  Clerk  (2nd  Grade) 


t— FIRST  SECTION 


Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

9— SECOND  SEC  TION 

Assistant  Engineer  (9th  Grade) , 

Junior  Engineer  (8th  Grade) 


1 
1 
1 
1 


Amount 
per  year 


1 
1 
1 


2 
1 
2 
3 


1 
1 


$12,000 
3,750 
2,100 
1,350 


7,000 
4,200 
2,700 
1,950 
1,650 
3,002 
1,201 
1,800 
1,201 
1,050 
3,604 
1,500 
1,500 
1,050 
900 
600 
720 


3,750 

1,050 

480 


3,002 
1,201 
1,802 
4,050 


2,100 
1,650 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
2— First  Divisioii 

2— SUBDIVISION  I 

S— SECOND  SECTION— ConUnued 


or  Engineers  (8th  Grade)  @  $1,501. 

or  Engineer  (7th  Gra(}e) 

or  Engmeers  (7th  Grade)  @  $1,201. 

or  Assistant  (6th  Grade) 

or  Assistants  (6th  Grade)  @  $1,050 
or  Assistants  (6th  Grade)  @  $901 


Jim 
Jun 
Jun 
Jun 
Jun 
Jun 
Inspectors  of  Masonry  (7th  Grade)  @  $1,350. 

Jh-THIRD  SECTION 


Assistant  Engineer  (10th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) , 

Junior  Engineer  (6th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350. 

3— SUBDIVISION  II 

1— SUB-OFFICE 


Assistant  Division  Engineer  (12th  Grade) 

Junior  Engineer  (8th  Grade) 

Stenographer  (6th  Grade) 

Page  (Ist  Grade) 


t— FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,650 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (8th  Grade)  @  $1,660. 

Inspector  of  Masonry  (7th  Grade) 

Inspector  of  Masonry  (7th  Grade) 


■ 

4 

1 

1 

1> 

3 

3.9 

1 

1.3' 

2 

2.1"  ■ 

6 

5.-H' 

5 

■ 

2,40f- 

1,80 

1,0' 

1,» 

!,$'■ : 

l,Of' 

3,6(K 

5,# 

1 

3,31» 

1 

l.SOl 

1 

1,030 

1 

360 

1 

2.1$? 

2 

3,300 

1 

1,501 

1 

1,500 

1 

1,350 

6 

6,406 

2 

3,300 

1 

1,500 

1 

1,350 
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TITLES,  FUNCTIONS  AND  ACTIVrnES 


Amount 
per  year 


PUBLIC    SERVICE    COMMISSION    FOR    THE    FIRST 
DISTRICT 

8 — ^Et^iineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION— ConiJmiMf 
I — Executive 

Engineer  of  Subway  Construction  (Exempt) 

Designing  Engineer  (12th  Grade) '. 

Assistant  Engineer  (9th  Grade) 

Chauffeur 

2— First  Division 

1— DIVISION  OFFICE 

Division  Engineer  (Exempt) 

Senior  Assistant  Division  Engineer  (12th  Grade) 

Assistant  Division  En^eer  (11th  Grade) 

Assistant  En^eer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Steel  (7th  Grade) 

Stenographer  (7th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Junior  Clerk  (3rd  Grade) 

Pages  (1st  Grade)  @  $860 

2— SUBDIVISION  I 
1— SUB-OFFICE 

Assistant  Division  Engineer  (12th  Grade) 

Stenographer  (6th  Grude) 

Junior  Clerk  (!hid  Grade) 

i— FIRST  SECTION 

Junior  En^eers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

9— SECOND  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 


1 
1 
1 
1 


1 
1 
1 


2 
1 
2 
3 


1 
1 


$12,000 
3,750 
2,100 
1,350 


7,000 
4,200 
2,700 
1,950 
1,650 
3,002 
1,201 
1,800 
1,201 
1,050 
3,604 
1,500 
1,500 
1,050 
900 
600 
720 


3,750 

1,050 

480 


3,002 
1,201 
1,802 
4,050 


2,100 
1,650 
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No.  em- 
ployees 


perjw; 


PUBLIC    SERVICE    COMMISSION     FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
2— First  Diviskm 

2— SUBDIVISION  I 

S— SECOND  SECTION— ConHnued 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Gra(}e) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $1,050 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

i—THlRD  SECTION 

Assistant  Engineer  (10th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (6th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 

Jimior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

3— SUBDIVISION  II 

1— SUB-OFFICE 

Assistant  Division  Engineer  (12th  Grade) 

Junior  Engineer  (8th  Grade) 

Stenographer  (6th  Grade) 

Page  (1st  Grade) 

n—FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,650 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (8th  Grade)  @  $1,650 

Inspector  of  Masonry  (7th  Grade) 

Inspector  of  Masonry  (7th  Grade) , 


4 
1 
3 
1 
2 
6 
5 


4 
4 


1 
1 
1 
1 


1 
2 
1 
1 
1 
6 
2 
1 
1 


$6,0i* 
l,v^' 
3,<? 

1.3* , 
2,1"' 
5.+» 
6,75 


2, 
1,8» 

l,& 

1, 

3,6Ct 


>i  • 


3P 
1,501 

i,oso 

360 


2,100 
3,300 
1,501 
1,500 
1,350 
5,406 
3,300 
1,500 
1,350 
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»  = 


TITLES,  FUNCmONS  AND  A0TIVITIB8 


No.  em- 
ployees 


Amount 
per  year 


PUBLIC    SERVICE    COMMISSION    FOR    THE     FIRST 
DISTRICT 

8 — Engineering  Department 

^-ENGINEER  OF  SUBWAY  CONSTRUCTION 
2-First  Divisioo 

a-SUBDIVISION  11 —CanHnmi 
S-^ECOND  SBCTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,650 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

Jh-THIRD  SECTION 

Assistant  l^Ingineer  (9th  Grade) 

Junior  En^eer  (8th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,500 

Junior  Engineers  (7th  Grade)  @  $1,350 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

6— FOURTH  SBCTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Ei^neer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (8th  Grade) 

Inspectore  of  Masonry  (7th  Grade)  @  $1,350 

4-HSUBDIVISION  III 
1—SVB^FFICB 

Assistant  Division  Engineer  (12th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Stenographer  (6th  Grade) 

Stenc^raphens  (5th  Grade)  @  $900 

Page  (Ist  Grade) 

B— FIRST  SECTION 

Junior  Engineer  (8th  Grade) 

JunicH-  Engineer  (8th  Grade) 


1 

2 
1 
4 
2 

12,100 
3,300 
1,500 
3,604 
2,700 

1 
1 

2,100 
1,650 

2 
2 

7 
6 

3,000 
2,700 
6,307 
8,100 

1 

1 

2,100 
1,650 

1 
1 
1 
1 
5 
1 

1,601 
1,600 
1,350 
1,201 
4,505 
1,650 

4 

5,400 

1 

1 

3,750 
1,650 

2 
1 
2 
1 

3,002 

1,050 

1,800 

360 

1 
1 

1,650 
1,501 
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TITLES,  FUNCTIONS  AND  ACTTIVITIES 


No.  em- 
ployees 


PUBLIC    SERVICE    COMMISSION    FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
2— First  Divisioii 

4— SUBDIVISION  ni 

a-^IRST  SECTION — ConHnued 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

S— SECOND  SECTION 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Assistants  (6th  Grade  )@  $901 

i— THIRD  SECTION 

Assistant  Eng^eer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineers  (7th  Grade)  @  |1,201 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (8th  Grade) 

Inspector  of  Masonry  (7th  Grade) 

fr-BROOKLYN  LOOP-LINE  RECONSTRUCTION 
SQUAD 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineer  (7th  Grade 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Special  Track  Work  Installation  (8th  Grade) 

Inspector  of  Masonry  (8th  Grade) 

Inspector  of  Masonry  (7th  Grade)  @  $1,350 

3 — Second  Divbkm 

1— DIVISION  OFFICE 

Division  Engineer  (Exempt) 

Senior  Assistant  Division  E^igineer  (12th  Grade) 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1^1 


Anoc 
petjw 


2 
5 
2 


I 
1 
4 


1 
3 
2 
4 
I 
1 


1 
1 
1 
1 
1 
3 
1 
1 
3 


4.3' 


i> 

1,5- 
3,fr 


2,W 


I 


2,1M 
1,3J 


1,« 

1,650 

1,350 

1,201 
!,()!» 
2,703 

»'S 
4,050 


*'^ 
2,10^ 

1,650 
2,0 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    THE    FIRST 
DISTRICT 

8 — Englneeriiif  Department 

2-ENQINEER  OF  SUBWAY  CONSnTRUCTION 
»— Secood  DMsion 

1— DIVISION  OFFICE— CofOJniiMi 

Junior  Assistaat  (Gtk  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Draftsmen  (7th  Grade)  ®  $1,350 

Stenographers  (6th  Grade)  @  $1,200 

Stenographer  (5th  Grade) 

Junior  Clerk  (2nd  Grade 

Page  (1st  Grade) 

Laborer 

Janltress 

Janitor 

2-flTEINWAY    TUNNEL     RECONSTRUCTION 
SQUAD 

Assistant  Engineer  (9th  Grade) 

Franchise  Draftsman  (8th  Grade) 

Junior  En^neers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Special  Track  Work  Installation  (8th  Grade) 

Inspector  of  Masonry  (8th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

3— DUQONAL  CONNECTION  SQUAD 

Assistant  Engineer  (7th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

4— GRADE  CROSSING  ELIMINATION  SQUAD 

Assistant  Engineer  (10th  Grade) 

Assistant  Ehigineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Stenographer  (6th  Grade) 


Amount 
per  year 


1 
1 

$1,200 
1,050 

3 
2 
2 
1 

2,703 

2,700 

2,400 

900 

1 

480 

1 

360 

1 

720 

1 

204 

1 

180 

1 

2,100 

1 

1,650 

2 
1 
6 
1 

3,002 
1,350 
4,505 
1,501 

1 

1,650 

5 

6,750 

1 

2,100 

1 
2 
1 
5 

1,650 

.  3,002 

1,201 

4,505 

1 

1 

2,400 
2,100 

1 

1,800 

1 
4 
1 

1,350 
4,804 
1,050 
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TITLES,  FUNCTIONS  AND  ACHVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — Eiq;uieering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
3 — Second  Divisioii — ConHnved 
6— SUBDIVISION  I 
i-^UB4)FFlCE 

Assistant  Division  Engineer  (12th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Assistant  (6th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (6th  Grade) 

Z— FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1 ,201 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (8th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

« 

SSECOND  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

i'-THIRD  SECTION 

Assistant  Engineer  (8th  Grade) 

Junior  Ei]^eers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Engmeers  (7th  Grade)  @  $1,201 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectore  of  Masonry  (7th  Grade)  @  $1,350 

6--F0URTH  SECTION 

Asfflstant  Engmeer  (10th  Grade) 

Junior  Ekigineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Iiispector  of  Masonry  (7th  Grade) 


No.  em- 
ployees 


Amount 
per  year 


1 
1 

$3,300 
1,501 

1 

901 

1 

1,050 

1 

900 

1 
1 
1 

1,950 

.1,660 

1,501 

2 

2,402 

5 
1 

4,505 
1,650 

4 

5,400 

1 
1 
1 

1,950 
1,501 
1,350 

2 

2,402 

5 
6 

4,505 
8,100 

1 
2 
1 
3 
6 
3 

1,950 
3,002 
1,350 
3,603 
4,505 
4,050 

1 
3 
1 
5 
1 

2,400 
4,503 
1,201 
4,505 
1,350 
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TITLES,  FUNCrriONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amoct 
per  ye: 


PUBLIC    SERVICE    COMMISSION     FOR    THE    HRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
3~SecoDd  Divisioo — Continued 
6— SUBDIVISION  II 
l-^UB-OFFICE 

Assistant  Division  Engineer  (12th  Grade) 1 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (Gth  Grade) 

Stenographer  (6th  Grade) 

Stenographre  (5th  Grade) 

Page  (1st  Grade) : 

i— FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (8th  Grade)  @  $1,650 

Inspectors  of  Masonry  (7th  Grade)  @  $1.500 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

S— SECOND  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (8th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

k— THIRD  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engpeer  (8th  Grade). 

Junior  Engineer  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (8th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 


1 

I3,3« 

1 

1.35S 

1 

901 

1 

i,(ei 

1 

9« 

1 

39! 

1 

1,& 

2 

3,(tf 

1 

1,351 

1 

1,201 

1 

1,^ 

4 

3,60»1 

2 

3,3a' 

3 

4,m 

3 

4,0s' 

1 

2,1(» 

1 

1,650 

1 

1,350 

2 

2,402 

1 

1,050 

4 

3,604 

1 

1,650 

6 

8,100 

1 

1,950 

1 

1,501 

1 

1,350 

2 

2,402 

1 

1,200 

1 

1,050 

3 

2;  703 

1 

1,650 

3 

4,050 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — Engineerii^  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
3— Second  Division 

6— SUBDIVISION  11— CofUinved 
6— FOURTH  SECTION 

Lasistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

^ixrxior  Engineer  (7th  Grade) 

fixnior  Engineer  (7th  Grade) 

[unior  Assistants  (6th  Grade)  @  $901 

Liispectors  of  Masonry  (7th  Grade)  @  $1,350 

Funior  Assistant  (6th  Grade) 

7— SUBDIVISION  III 

1— SUB-OFFICE 

\ssistant  Engineer  (9th  Grade) 

Iiinior  Engineer  (8th  Grade) 

Junior  Assistant  (6th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Page  (1st  Grade) ; 

2— FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201. 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Steel  (7th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

SSECOND  SECTION 

Assistant  Engineer  (10th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1 ,501 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Iu^)ectors  of  Steel  (7th  Grade)  @  $1,500 

Li^)ectors  of  Masonry  (7th  Grade)  @  $1,350 


No.  em- 
ployees 


1 

2 
1 
1 
4 
6 
1 


Amount 
per  year 


$2,100 
3,002 
1,500 
1,201 
3,604 
8,100 
1,050 


1 

1,801 

1 

1,501 

1 

901 

1 
1 

1,050 
900 

1 

360 

1 

2,100 

1 
1 

3 
5 
1 

1,800 
1,601 
3,603 
4,505 
1,500 

4 

5,400 

1 

2,400 

1 

1,800 

2 
1 

3,002 
1,201 

1 

4 
2 
3 

1,200 
3,604 
3,000 
4,050 
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AmoQz: 
perjec 


PUBLIC    SERVICE    COMMISSION     FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

2-ENQINEER  OF  SUBWAY  CONSTRUCTION 
J— Second  Diviskm 

7— SUBDIVISION  in 

JHTHIRD  SECTION —CavHnutd 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engmeers  (7th  Grade)  @  $1,201 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

6— FOURTH  SECTION 

Junior  EIngineer  (8th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

4--Third  Division 

1— DIVISION  OFFICE 

Division  Engineer  (Exempt) 

Senior  Assistant  Division  Engineer  (12th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

Draftsmen  (7th  Grade)  @  $1,500 

Stenographer  (6th  Grade) 

Stenographer  (6th  Grade) 

Junior  Clerk  (3rd  Grade) 

Pages  (1st  Grade)  @  $360 

Laborer 

2--ELEVATED  SQUAD 

Jimior  Enguieer  (8th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

3— SUBDIVISION  I 
1— SUB-OFFICE 

Assistant  Division  Engineer  (12th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Assistant  (6th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Page  (1st  Grade) 


1 
1 
1 
2 
5 
4 


1 
3 


1 
1 
1 
1 
1 
2 
1 
1 
1 
2 
1 


1 
1 
2 


1,» 

2M 
5,19 


1,50: 

2J(^ 


7,0ft' 
4,2ft' 

1,8K' 

901 

3M 

1,2001 

•l> 

600 

720 
6O0 


1,501 
1,050 
1802 


3,750 

1,501 

0 

1,050 

900 
360 


■^  \! 
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int 
ear 


950 
650 
501 
350 
050 
604 
650 
400 

aoi 


950 
650 
501 
402 
505 
500 
800 


100 
650 
350 
402 
200 
604 
.500 
.501 


L.  ._ 


,400 
,800 
,650 
.500 
.201 
.200 
604 
,500 


18' 


PU 


Ass 

JUD 
JUD 

Juii 
Juc 
Ins 


Jun 
Jun 


Div 

Sen 
Jiin 
Jun 
Jun 
Dra 
Ster 
Ster 
Jun: 
Pag 
Lab 


Juni 
Juni 
Juni- 


Assi 
Juni 
Juni 
Sten 
Sten 
Page 
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TITLES,  FUNCTIONS  AND  AC5TIVITIB8 

LJBLIC     SERVICE    COMMISSION     FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
4— Third  Division 

3-SUBDIVISION  I—ConHnued 
i— FIRST  8BCTI0N 

ssistant  EJngineer  (9th  Grade) 

imior  Enginjeer  (8th  Grade) 

Linior  Engineer  (8th  Grade) 

iinior  Engineer  (7th  Grade) 

unior  Assistant  (6th  Grade) 

unior  Assistants  (6th  Grade)  @  $901 

unior  Railway  Engmeer  (8th  Grade) 

ispectors  of  Masonry  (7th  Grade)  @  $1,350 

imior  EJngineer  (7th  Grade) 

S— SECOND  SECTION 

Lssistant  Enguieer  (9th  Grade) 

unior  Engineer  (8th  Grade) 

unior  Engineer  (8th  Grade) 

unior  Engineers  (7th  Grade)  @  $1,201 

xxnioT  Assistants  (6th  Grade)  @  $901 

nspector  of  Steel  (7th  Grade) 

nspectors  of  Masonry  (7th  Grade)  @  $1,350 

Jh-THIRD  SECTION 

^stan€  Engineer  (9th  Grade) 

[unior  Engineer  (8th  Grade) 

unior  EIngineer  (7th  Grade) 

unior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

funior  Assistants  (6th  Grade)  @  $901 

[nspectors  of  Masonry  (7th  Grade)  @  $1,350 

lunior  Ekigineer  (8th  Grade) 

6— FOURTH  SECTIOlf 

distant  Engineer  (lOth  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  En^eer  (7th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Steel  (7th  Grade) 


No.  em- 
ployees 


Amount 
per  year 


1 

$1,950 

1 

1,650 

1 

1,601 

1 

1,350 

1 

1,050 

4 

3,604 

1 

1,650 

4 

6,400 

1 

1,201 

1 

1,960 

1 

1,650 

1 

1,501 

2 

2,402 

6 

4,605 

1 

1,600 

8 

10,800 

1 

2,100 

1 

1,660 

1 

1,350 

2 

2,402 

1 

1,200 

4 

3,604 

10 

13,600 

1 

1,501 

1 

2,400 

1 

1,800 

1 

1,660 

1 

1,500 

1 

1,201 

1 

1,200 

4 

3,604 

1 

1,500 
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PUBLIC    SERVICE    COMMISSION     FOR     THE     FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
4— Third  Division 

a-SUBDIVISION  I 

6— FOURTH  SECTION --Continued 

Inspector  of  Masonry  (8th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,500 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

Janitress 

^-SUBDIVISION  II 
1— SUB-OFFICE 

Assistant  Division  Engineer  (12th  Grade)   

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Stenographer  (6th  Grade) 

Page  (1st  Grade) 

2— FIRST  SECTION 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Junior  Assistant  (5th  Grade) 

SSECOND  SECTION 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Draftsman  (7th  Grade) 

Inspector  of  Steel  (7th  Grade) 

Inspectors  of  Masonry  (8th  Grade)  @  $1,650 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

4— THIRD  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 "  . . 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 


No.  em- 
ployees 


1 
2 
7 
1 


1 

Z,^ 

1 

i,j: 

1 

90 

1 

l,(S 

1 

» 

1 

1,69 

3 

3,(i(^ 

1 

l,20i' 

2 

l.SE 

1 

721 

1 

1,800 

3 

4.5(6 

1 

1,201 

1 

1,29) 

3 

2,703 

1 

1,201 

1 

1,5(» 

2 

3,300 

5 

6,750 

1 

1,950 

1 

i.soi 

1 

1,350 

3 

3.5S 

1 

1,200 

4 

3,601 

3 

4,050 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


UBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENQINEER  OF  SUBWAY  CONSTRUCTION 
4— Third  Division 

4r-fiUBDIVISI0N  11— ConHnued 
Ih^OVBTH  SECTION 

assistant  Elngineer  (10th  Grade) 

unior  Engineers  (8th  Grade)  @  $1,501 

\iiiior  Engmeer  (7th  Grade) 

unior  Engineers  (7th  Grade)  @  $1,201 

i  unior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Insp)ectors  of  Masonry  (7th  Grade)  @  $1,350 

Janitress , 

6— SUBDIVISION  III 
1—SUBOFFICE 

Junior  Engineer  (8th  Grade) 

Junior  Assistant  (6th  Grade) 

Stenographer  (5th  Grade) 

Page  (1st  Grade) 

i-^FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineers  (7th  Grade)  @  $1,201 

—Junior  Assistants  (6th  Grade)  @  $901 

inspector  of  Steel  (7th  Grade) 

^Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

Janitress 

9SECOND  SECTION 

.Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Asastants  (6th  Grade)  @  $901 

Inspector  of  Steel  (7th  Grade) 

Injectors  of  Masonry  (7th  Grade)  @  $1,350 

4— THIRD  SECTION 

Junior  Engineers  (8th  Grade)  @  $1,650 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 


No.  em- 
ployees 


Amount 
per  year 


1 

$2,250 

3 

4,503 

1 

1,350 

2 

2,402 

1 

1,050 

4 

3,604 

6 

8,100 

1 

120 

1 

1,501 

1 

901 

1 

900 

1 

360 

1 

1,950 

2 

3,002 

2 

2,402 

5 

4,505 

1 

1,500 

2 

2,700 

1 

96 

1 

1,950 

1 

1,500 

3 

3,603 

5 

4,505 

1 

1,600 

4 

5,400 

2 

3,300 

1 

1,501 

1 

1,201 

5 

4,505 

5 

6,750 

CiOVERNMENT  OF  THE  STATE  OF  NEW   i'OrtK 


OHGANIZATION  AND  FUNCTIONS 


187 


TITLES,  FUNCTIONS  AND  ACTIVTnES 


PUBLIC    SERVICE    COMMISSION     FOR    THE    FIRST 
DISTRICT 

S — ^Ei]g;ineeriiig  Department 

2— ENGINEER  OF  SUBWAY  CONSlRUCnON 
4— ThM  Diviskm 

6— SUBDIVISION  lll^ ConHimitd 
6— SURVEY  SQUAD 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1 ,501 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistants  (6th  Grade)  @  $1,050 

Junior  Assistants  (6th  Grade)  @  $901 

S— Sixth  Division 

1— DIVISION  OFFICE 

Division  Engineer  (Exempt) 

Assistant  Division  Engineer  (12th  Grade) 

Chaufifeiu* 

Inspectors  of  Special  Track  Work  Installation   (8th  Grade) 
@  $1,501 

2--PART  I 

i-nS  UB DIVISION  OFFICE 

Assistant  Division  Engineer  (12th  Grade) 

Junior  Engineer  (8th  Grade) 

Draftsman  (8th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Junior  Clerk  (3rd  Grade) 

Pages  (1st  Grade)  @  $360 

^—ELEVATED  SQUAD 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Jimior  Engineer  (7th  Grade) 

Jimior  Assistant  (6th  Grade) 

Junior  Affiistants  (6th  Grade)  @  $901 

Inspector  of  Steel  (7th  Grade)  @  $1,500 

Injector  of  Masonry  (7th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 


No.  em- 
ployees 


1 
2 
4 
2 
9 


1 
1 
1 


Amount 
per  year 


$1,650 
3,002 
4,804 
2,100 
8,109 


7,000 
3,750 
1,200 

3,002 


3,300 
1,800 

1,800 

1,200 

1,060 

900 

600 

2 

720 

2,100 

1,501 

1,350 

1,201 

4 
1 

1,200 
3,604 
6,000 
1,600 

5 

6,760 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
5— Sixth  Division 

2--PART  l—ConHnutd 

S— RIVER  TUNNEL  SQUAD 

Assistant  Engineer  (9th  Grade) 

Resident  Engineers  (12th  Grade)  @  $3,001 

Assistant  Engineer  (9th  Grade) ^ 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistants  (6th  Grade)  @  $1,050 

Juninr  Assistants  (6th  Grade)  @  $901 

Draftsmen  (7th  Grade)  @  $1,350 

Stenographer  (5th  Grade) 

Page  (1st  Grade) 

4— FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) ;. . 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (8th  Grade) 

Laborers  @  $600 

6—SECOND  SECTION 

Assistant  Engineer  (9th  Grade) 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,500 

Junior  Assistant  (6th  Grade) 

Junior  Assistant.  (6th  Grade) . .  . 

Junior  Assistants  (6th  Grade)  @  $901 

Laborers  @  $600 

6— THIRD  SECTION 

Laborers  @  $600 

a— PART  n 

1— SUBDIVISION  OFFICE 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,650 


N"o.  em- 
ployees 


1 
3 
1 
1 

11 
1 
4 
2 

10 
2 
1 
1 


peryar 


1 

1 
1 
1 
1 

4 
1 
2 


1 
1 
2 
1 
1 
4 
2 


1 
2 


$2,1*? 

1,0 

16,cili 

9,01 


1,0 

1,501 

1;3S 

1, 
1, 

1,650 
IP 


2,100 
1,950 

3,0(W 
.1,200 

1> 
3,6(H 

1,200 


1, 


3,300 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — Engineering  Department 

3— ENGINEER  OF  SUBWAY  CONSTRUCTION 
5— Sixth  Division 
»— PART  II 

l-^UBDIViaiON  OFFWE-^CanHmmd 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Draftsman  (7th  Grade) 

Stenographer  (6th  Grade) 

Stenographers  (6th  Grade)  @  $900 

Pages  (1st  Grade)  @  $360 

B-^IRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,350 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistants  (6th  Grade)  @  $1,050 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Steel  (7th  Grade)  @  $1,500 

Inspectors  of  Masonry  (8th  Grade)  @  $1,650. . . ! 

Inspjector  of  Masonry  (8th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,500 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

$— SECOND  SECTION 

Assistant  Enghieer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (7th  Grade) 

Inspectors  of  MascHiry  (7th  Grade)  @  $1,360 

Jh-THIRD  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (7th  Grade) 

Junior  Ekigineer  (7th  Grade) 


No.  em- 
ployees 


Amount 
per  year 


1 

6 
1 

$1,050 
5,406 
1,201 

1 

1,050 

2 

1,800 

2 

720 

1 

1,950 

2 
1 

3,002 
1,500 

2 
6 
4 
8 
2 
2 
1 

2,700 
7,206 
4,200 
7,208 
3,000 
3,300 
1 ,575 

2 
3 

3,000 
4,050 

1 

2,100 

1 

1,650 

1 

1,501 

1 

1,350 

1 

1,201 

1 
1 
4 
1 

1,200 
1,050 
3,604 
1,500 

4 

5,400 

1 

2,100 

1 

1,650 

3 
1 

4,050 
1,201 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

PUBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
5— Sixth  Division 
3— PART  n 

Jh-THIRD  SECTION --ConHnued 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (7th  Grade) 

6— FOURTH  SECTION 

Watchman  (3rd  Grade) 

Laborer 

&-FIFTH  SECTION 

Watchman  (3rd  Grade) 

Laborers  @  $600 

r—SIXTH  SECTION 

Laborer 

S—STATION  FINISH  SQUAD 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

Inspector  of  Masonry  (7th  Grade) 

6 — Seventh  Division 

1— DIVISION  OFFICE 

Division  Engineer  (Exempt) 

Senior  Assistant  Division  Engineer  (12th  Grade) 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) : 

Junior  Clerk  (3rd  Grade) 

Pages  (1st  Grade)  @  $360 

Draftsman  (7th  Grade) 


No.  em-f 
plojrees 


Awa 


1 

3 
1 


1 
1 


1 
2 


1 
1 
2 
1 
1 
1 


2 
1 


2.MI 


n' 


\.9 


1,^ 

h» 

1,050 
901 

1,35« 


7,«^ 
1,801 

1,20 

900 
600 

1,201 
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TITLES,  FUNCTIONS  AND  ACnVITIBS 


PUBUC    SERVICE    COMMISSION     FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
6 — ^Seventh  Division— C{m/int/#d 
2— SURVEY  SQUAD 

Junior  Engineers  (8th  Grade)  @  $1,501 

JunicM-  Assistants  (6tb  Grade)  @  $901 


3-flUBDiyiSION  I 
1-^UB-OFFICE 

Assistant  Division  Engineer  (12th  Grade) 

Stenographer  (6th  Grade) 

Stenographers  (5th  Grade)  @  $900 


2— FIRST  SECTION 


JuniOT  Engineers  (8th  Grade)  @  $1,501 
Junior  Assistants  (6th  Grade)  @  $901 . 


S—SECOND  SECTION 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 


4— THIRD  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501. . . 

Junior  Elngineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $1,050. . . 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (7th  Grade) 


6— FOURTH  SECTION 

Assistant  Engineer  (10th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) ............  ir . . 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Draftsman  (7th  Grade) 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 


2 
2 


1 
1 
2 


3 
2 


3 
3 
1 
2 


1 
3 
1 
2 

4 
1 


1 
1 
3 
1 
1 
1 
4 
1 
2 


0 


i 


2,0 


2'f 
3,6(» 
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TITLES,  FUNCTIONS  AND  ACTTVITIES 


PUBLIC    SERVICE    COMMISSION    FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

2-ENQINEER  OF  SUBWAY  CONSTRUCTION 
6--Seveiith  Divisioa— Conlihvfd 
4— SUBDIVISION  n 

Assistant  Division  Enpneer  (12th  Grade) 

Junior  Engineer  (8th  Grade) , 

Stenographer  (6th  Grade) , 

Stenographer  (6th  Grade)  @  1900 , 

Pages  (Ist  Grade)  @  $360 

fh^IRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  En^eer  (8th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1 ,201 

Junior  Assistants  (6th  Grade)  @  $1,050 

Junior  Assistants  (6th  Grade)  @  $901 

Inspiectors  of  Masonry  (7th  Grade)  @  $1,350! 

lnspec\jor  of  Masonry  (8th  Grade) 

S—SECOND  SECTION 

Assistant  Engineer  (&th  Grade) .  * ...,.' 

Junior  Engineers  (7th  Grade)  @  $1,600 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,360 

Jh-TBIRD  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engine^-  (7th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  AflBisteBto  (6th  Grade)  @  $901 

Inspectors  of  Masomy  (7th  Grade)  @  $1,360 

6— FOURTH  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 


- 


Amount 
per  3rear 


•' 


1 
1 
1 

3 
3 


1 
1 
1 
4 
2 
6 


1 
2 
1 
1 
6 
2 


1 
1 
1 
2 
1 
1 
^ 
5 


MM     * 


1 
1 


S3,750 

1,501 

1,050 

2,700 

720 


1,950 
1,650 
1,501 
4,804 
2,100 
5,406 
2,700 
1,650 


2,100 
3,000 
1,201 
1,200 
5,406 
2,700 


1,950 
1,500 
1,350 
2,402 
1,200 
1,050 
3,604 
6,750 


1,950 
1,650 


194 


GOVERN<MENT  OF  THE  STATE  OF  NEW   YORK 


5j 


I 

V 

I 

I 

IS 
I 


I 


I 


hi 

n  |; 
{» 

{ 


I 


I 

A 


a 


g 


^ 


ill 


I 


2> 


ill 


I 


I 


I 


Mf 


¥¥ 


^^> 


lit 


I 


ORGANIZATION  AITO  FUNCTIONS 


195 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


aUC     SERVICE    COMMISSION    FOR    THE     FIRST 
DISTRICT 

8 — ^Ens^eering  Department 

2— ENGINEER  OF  SUBWAY  CONSTTRUCTION 
6— Seventh  Divisioa 

4-SUBDIVISION  II 

6— FOURTH  SECTION^-ConHnmed 

xior  Eln^eer  (8th  Grade) 

aior  Engineers  (7th  Grade)  @  $1,201 

nior  Assistants  (6th  Grade)  @  $1,050 

jaior  Assistants  (6th  Grade)  @  $901 

Lspectors  of  Masonry  (7th  Grade)  @  $1,350 

7--Sewer  Division 

This  division  is  under  a  division  engmeer,  and  in  addition 
to  a  small  office  force,  is  divided  into  three  sub-divisions,  two 
of  these  being  under  assistant  division  engineers,  the  third 
being  under  a  senior  assistant  division  engineer.    One  of 
these  sub-divisions  prepares  drawings  and  special  designs 
in  connection  with  the  construction,  re-arrangement  and 
reconstruction  of  sewers  made  necessary  by  the  rapid  transit 
work,  supplementing  and  detailing  to  this  extent  the  design- 
ing work  done  by  the  Division  of  Designs.    Another  division 
has  charge  of  the  field  work  in  connection  with  the  construo- 
tion  and  reconstruction  of  sewers  in  the  upper  part  of  Man- 
hattan and  the  Borough  of  the  Bronx,  while  the  third  sub- 
division handles  similar  work  in  the  balance  of  Manhattan 
and  in  the  other  boroughs.    With  the  exception  of  the 
designing  sub-division,   each   sub-division  is  divided  into 
two  sections,  each  under  an  assistant  engineer,  who  has 
under  him  two  survey  and  construction  parties,  witha  vary- 
ing number  of  inspectors. 

1— DIVISION  OFFICE 

Division  Engineer  (Exempt) 

Assistant  Division  Engineer  (12th  Grade) 

Assistant  Division  Engineer  (11th  Grade) 

Assistant  Engineer  (10th  Grade) 

Assistant  Engineer  (9th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,660 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineer  (7th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $1,050 


No.  em- 
ployees 


Amount 
per  year 


1 
4 
2 
5 
4 


$1,501 
4,804 
2,100 
4,505 
5,400 


1 
1 
1 

6,500 
3,750 
2,700 

1 

2,400 

1 

1,950 

2 
5 
1 

3,300 
7,505 
1,350 

1 

1,201 

1 

1,200 

3 

3,150 
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TITLES,  FUNCTIONS  AND  ACnVITIBS 


PUBLIC     SERVICE    COMMISSION    FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSnTRUCTION 
7— Sewer  Divlsioii 

1— DIVISION  OFFICE— CoiUtmial 

Junior  Assistants  (6th  Grade)  @  $901 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsmen  (8th  Grade)  @  $1,501 

Draftsmen  (7th  Grade)  @  $1,201 

Stenographer  (6th  Grade) 

Stenographers  (5th  Grade)  @  $900 

Pages  (1st  Grade)  @  $360 

2— SUBDIVISION  I 

1-^VB-OFFICE 

Assistant  Division  Engineer  (12th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (7th  Grade) 

Inspector  of  Masonry  (7th  Grade) 

B—FIRST  SECTION 

Assistant  Engineer  (9th  Grade) , 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $1,050 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (8th  Grade) 

Inspector  of  Masonry  (7th  Grade)  @  $1,350 

Stenographer  (5th  Grade) 

S— SECOND  SECTION 

Assistant  Engineer  (9th  Grade) 

Jum'or  Engineer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $1,050 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 


No.  e 
ployees 


mn  AiKJ 


10 
1 
1 
3 
4 
1 
2 
3 


1 
1 
1 
1 
1 
5 
1 
1 


1 
1 
1 
1 
2 
8 
1 
3 
1 


1 

1 
2 
2 
2 


1 


1.5 
4.- 
I*- 
!.'• 

1.' 


3.:5 

1,S 
1.3* 
iff 

l,.a 

1.5S 


l,a» 
1,201 

2,1« 

1,6!» 

9MI 


2,700 
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TITLES,  FUNCTIONS  AND  ACmVITlES 


PUBLIC     SERVICE     COMMISSION    FOR    THE    FIRST 
DISTRICT 

8 — ^Engineerii^  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
7 — ^Sewer  Division — Continued 
3— SUBDIVISION  II 
1—SVB-OfFICE 

Senior  Assistant  Division  Engineer  (12th  Grade) 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspector  of  Masonry  (8th  Grade) 

Inspector  of  Masonry  (7th  Grade) 

Janitor : , 

1^-FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Junior  Engineers  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) ^ 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $1,050 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

S— SECOND  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Inspectors  of  Masonry  (7th  Grade)  @  $1,350 

8 — Division  of  Material  Inspection 

This  division  is  charged  with  the  ini^>ection  of  materials 
intended  for  use  on  the  construction,  reconstruction  and 
extension  of  subway  and  elevated  lines,  and  is  under  a 
general  inspector  of  materials.  Besides  the  necessary 
clerical  force,  there  are  attached  to  the  general  office  inspect- 
ors of  steel  who  look  after  the  inspection  and  testing  of  steel 
rails,  beams,  girders,  etc.,  manufactured  in  tixe  vicinity  of 
New  York. 

1— GENERAL  OFFICE 

General  Inspector  (Exempt) 

Railway  Engineer  (11th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 

Junior  Engineers  (7th  Grade)  @  $1,350 


No.  em- 
ployees 


Amount 
per  year 


1 
1 

$3,300 
1,200 

3 
1 

2,703 
1,650 

1 
1 

1,350 
144 

1 

2,100 

1 
2 
1 
1 
2 
4 
3 

1,800 
2,402 
1,200 
1,080 
2,100 
3,604 
4,050 

1 

1,950 

5 
3 

4,605 
4,050 

1 
1 

2 
2 


4,500 
2,700 
3,002 
2,700 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR     THE     FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
8 — Divisioii  of  Material  Inspection 

1— GENERAL  OFFICE  — Continued 

Junior  Engineers  (7th  Grade)  @  $1,201 .' 

Junior  Assistants  (6th  Grade)  @  $901 

Draftsman  (8th  Grade) 

Inspectors  of  Steel  (8th  Grade)  @  $1,800 

Inspector  of  Steel  (8th  Grade) 

Inspectors  of  Steel  (7th  Grade)  @  $1,500 

Stenographers  (6th  Grade)  @  $1,050 

Stenographers  (5th  Grade)  @  $900 

Junior  Clerk  (3rd  Grade) 

Junior  Clerks  (2nd  Grade)  @  $480 

Pages  (1st  Grade)  @  $460 

2-CONDUIT  SQUAD 

Inspection  at  the  ix>int  of  manufacture  of  all  cement  and 
clay  conduits,  including  necessary  physical  tests. 

Inspector  of  Conduits  (8th  Grade) 

Inspector  of  Conduits  (7th  Grade) 

a— PAINTING  AND  LUMBER  SQUAD 

Supervision  of  new  structure?,  and  assisting  in  prepara- 
tion of  painting  specifications;  supervision  of  station  decora- 
tion, including  tiling,  illuminating  signs,  etc.;  inspection  of 
lumber  and  timber. 

Assistant  Engineer  (9th  Grade) 

Inspectors  of  Painting  (7th  Grade)  @  $1,201 

Junior  Engineer  (7th  Grade) 

4-CHEMICAL  LABORATORY 

Testing  and  analysis  of  paints,  tars,  oils  and  other  like 
material. 

Steel  Chemist  (Uth  Grade) 

Assistant  Chemist  (7th  Grade) 

Assistant  Chemists  (7th  Grade)  @  $1,201 

Stenographer  (5th  Grade) 

Janitor 


No.  cm-I  Aeu3 


ployeet 


2 

3 

1 

2 

1 

4 

2 

3 

1 

2 

9 


1 
1 


1 

2 
1 


1 
1 
9 
1 
1 


ps.^ 


1 


3. 
i. 

2. 

2:- 

3.i 


0 


2,I(WI 
2,4(B 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


BLIC     SERVICE    COMMISSION     FOR     THE     FIRST 
DISTRICT 

8 — Engineering  Department 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
8 — Divisioa  of  Material  Inspection — Continved 
&— PHYSICAL  LABORATORY 

Testing  and  analysis  of  steel  and  other  like  materials. 

nior  Engineer  (8th  Grade) 

nior  Engineers  (8th  Grade)  @  $1,501 

nior  Engineer  (7th  Grade) 

nior  Engineers  (7th  Grade)  @  $1,201 

inibr  Assistant  (6th  Grade) 

inior  Assistants  (6th  Grade)  @  $901 

as  Meter  Tester. 

aborers  @  $720 

&— CEMKNT  TESTING  LABORATORY 

Testing  of  cement. 

lement  Test^  (11th  Grade) 

lement  Tester  (8th  Grade) 

!ement  Tester  (8th  Grade) 

!ement  Tester  (8th  Grade) 

dement  Testers  (7th  Grade)  @  $1^1 

7— STEEL  RAIL  SQUAD 

4 

Inspection  and  testing  of  the  manufacture  and  fabrication 
of  steel  rails  and  special  track  work. 

nspector  of  Steel  (8th  Grade) 

nspectors  of  Steel  (7th  Grade)  @  $1,500 

8— PHILADELPHU  SQUAD 

Inspection  and  testing  of  steel  and  iron  at  the  mills, 
'   foundries  and  shops  located  in  Philadelphia  and  vicinity. 

Inspectors  of  Steel  (8th  Grade)  @  $1,650 

Inspectors  of  Steel  (7th  Grade)  @  $1,500 

9— PITTSBURGH  SQUAD 

Inspection  and  testing  of  steel  and  iron  at  the  mills, 
foundries  and  shop^  located  in  Pittsburgh  jwd  vldnitjr* 

bspector  of  Steel  (8th  Grade) 

Injectors  of  Steel  (7th  Grade)  @  $1,500 

Laborer 


No.  em- 
ployees 


1 

2 
1 
3 
1 

5  J 
1 


1 
I 
1 
1 
3 


1 

7 


2 
9 


1 

15 

1 


Amount 
per  year 


$1,650 
3,002 
1,350 
3,603 
1,050 
4,505 
1,080 
1,440 


2,700 
1,800 
1,650 
1,501 
3,603 


1,800 
10,500 


3,300 
13,500 


1,800 

22,500 

600 
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TITLES,  FUNCTIONS  AND  AOllVlTiISS 


No.  em- 
ployees 


Amount 
per  year 


PUBLIC    SERVICE    COMJVUSSIQN     FOR    THE    FIRST 
DISTRICT 

S-Engtaeerfag  DepartaHmt 

2— ENGINEER  OF  SUBWAY  CONSTRUCTION 
8— Divisioo  of  Material  Inspection— ContfiuMd 
10— HARRISBURG  SQUAD 

Inspection  and  testing  of  steel  and  iron  at  the  mills, 
foundries  and  shops  located  in  Hanisburg  and  vicinity. 

Inspectors  of  Steel  (8th  Grade)  @  $1.650 

Inspectors  of  Steel  (7th  Grade)  @  Jl,500 

a~OEPUTY  ENGINEER  OF  SUBWAY  CONSTRUCTION 

Supervision  of  the  administrative  organization,  statistical 
and  cost  accoimting  matters  incident  to  constnietion,  in- 
cluding the  preparation  of  estimates,  designing  and  engineer- 
ing work  other  than  actual  construction. 

I — Executive 

}3eputy  Engineer  of  Subway  Construction  (Exempt) 

Assistant  Engineer  (10th  Grade) 

Assistant  Chief  Clerk  (8th  Grade) 

2— Determination  Squad 

Preparation  of  cost  and  other  data  showing  the  distribu- 
tion of  the  costs  of  construction  and  equipment  of  the  new 
rapid  transit  lines  as  between  the  various  operating  com- 
panies and  the  city. 

Railway  Engineer  (10th  Grade) 

Junior  Railway  Engineers  (6th  Grade)  @  $1,080 

Junior  Accountant  (7th  Grade) 

Stenographer  (5th  Grrade) 

Page  (1st  Grade) 

3~Track  Division 

Preparation  of  plans,  specifications  and  estimates;  the 
supervision  of  the  installation  of  all  special  track  work  re- 
quired on  the  new  subways,  including  switches,  turn-outs, 
crossovers,  and  special  work  other  than  straight  work. 

(Bureau  Chief)  S.  P.  V.  O.  (9th  Grade) 

«iunior  Railway  Engineer  (8th  Grade) 

.iimior  Accountants  (7th  Grade)  @  $1»201 

Junior  Engineer  (8th  Grade) 


2 
11 


1 
1 
1 


1 
5 
1 
1 
1 


1 
1 
2 
1 


$3,300 
16,500 


8,000 
2,400 
1,650 


2,400 

5,400 

1,201 

900 

360 


2,100 
1,650 
2,402 
1,501 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — Engineering  Department 

3— DEPUTY  ENGINEER  OF  SUBWAY  CONSTRUCTION 
3 — ^Track  Division — Continued 

Junior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Junior  Assistant  (5th  Grade) * 

Inspector  of  Special  Track  Work  Installation  (8th  Grade) 

Draftsmen  (8th  Grade)  @  $1,501 

Draftsman  (7th  Grade) 

Draftsmen  (7th  Grade)  @  $1.201 

Stenographers  (5th  Grade)  @  $900 

Page  (1st  Grade) 

4 — Estimates  Division 

Collating  and  compilation  of  data  as  to  costs  of  construc- 
tion and  equipment  of  new  subway  lines  and  of  extensions  of 
existing  rapid  transit  facilities. 

Assistant  Division  Engineer  (12th  Grade) 

Junior  En^eer  (7th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade) 

Junior  Accountants  (7th  Grade)  @  $1,201 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Junior  Clerk  (3rd  Grade) 

Junior  Clerk  (2nd  Grade) 

Pages  (1st  Grade)  @  $360 , 

5 — Division  of  Subsurface  Structures 

Supervision  of  construction,  rearrangement  and  recon- 
struction of  subsurface  structures,  such  as  steam  mains,  gas 
pipes,  electric  and  telephone  conduits,  found  necessary  in 
connection  with  the  construction  of  new  rapid  transit  sub- 
ways, including  the  making  of  the  necessary  surveys  and 
inspections  and  the  preparation  of  the  necessary  plans  and 
specifications. 

Engineer  of  Subsurface  Structures  (12th  Grade) 

Assistant  Engmeers  (10th  Grade)  @  $2,400 

Assistant  Engineers  (9th  Grade)  @  $2,100 

Assistant  Engineers  (9th  Grade)  @  $1,950 . 

JunicH*  Engineer  (8th  Grade) 

Junior  Engineers  (8th  Grade)  @  $1,501 


No.  em- 
ployees 


1 

8 
1 
1 
9 
1 
6 
2 
1 


6 


1 
2 
2 
2 
1 
3 


SI 


7,J 


7.3' 


i,ii£»> 


4,500 

4,0 
4,200 

3,900 
1,800 
4,503 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE    COMMISSION     FOR     THE     FIRST 
DISTRICT 

8 — Engineerii^  Department 

J-DEPUTY  ENGINEER  OF  SUBWAY  CONSTRUCTION 
5 — ^Divisioa  of  Subsurface  Structures — CofUinved 


Junior  Engineers  (7th  Grade)  ®  $1,201. 
Junior  Assistants  (6th  Grade)  @  $1,050 
Junior  Assistants  (6th  Grade)  @  $901 . . 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Stenographer  (6th  Orade) 

Stenographers  (5th  Grade)  @  $900 

Junior  Clerk  (2nd  Grade) 

Pages  (1st  Grade)  @  $360 


6 — Division  of  Des^pis 

Preparation  of  plans  in  connection  with  the  construction  or 
proposed  construction  of  new  rapid  transit  facilities,  including 
all  branches  of  design;  this  division  being  divided  into  seven 
sub-divisions.  The  first  of  these  sub-divisions  is  under  an 
assistant  designing  engineer,  and  is  still  further  divided  into 
six  sections.  The  second  sub-division  is  under  an  assistant 
designing  ^igineer  and  is  likewise  divided  into  six  sections. 
The  third  sub-division  is  under  a  designing  engineer  and  is 
divided  into  five  sections.  The  fourth  sub-division  is  under 
a  designing  engineer  and  is  divided  into  six  sections.  The 
fifth  subdivision  is  under  a  designing  engineer  and  is  divided 
into  five  sections.  The  sixth  sub-division  has  mainly  to  do 
with  architectural  design  and  is  under  a  designing  architect, 
who,  in  addition  to  a  senior  assistant  designing  architect  and 
an  assistant  designing  architect,  is  in  charge  of  four  sections. 
The  seventh  sub-division  is  under  a  designing  engineer  and 
is  divided  into  four  sections. 

1— DrV^ISION  OFFICE 

Principal  Assistant  Engineer  (Exempt) 

Designing  Engineer  (12th  Grade) 

Designing  Engineer  (12th  Grade) 

Designer  (10th  Grade) 

Junior  Assistant  (6th  Grade) 

Draftsman  (8th  Grade) 

Inspector  of  Masonry  (8th  Grade) 

Stenographer  (8th  Grade) 

Stenographer  (6th  6rade) 

Stenographer  (5th  Grade) 

aerk  (4th  Grade) 

Junior  Clerk  (2nd  Grade)  @  $480 

Page  (1st  Grade)  @  $360 


i3 


Amount 
per  year 


11 

113,211 

2 

2,100 

27 

24,327 

1 

1,650 

1 

1,201 

1 

1,030 

2 

1,800 

1 

4g0 

2 

720 

2 
3 


7,000 

4,200 

3,750 

2,250 

1,200 

1,800 

1,650 

1,650 

1,200 

900 

660 

960 

1,080 
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TITLES,  FUNCTIONS  AND  ACTIVmES 


PUBLIC    SERVICE    COMMISSION     FOR     THE    FIRST 
DISTRICT 

8— Engbieeriiig  Department 

3— DEPUTY  ENGINEER  OF  SiBWAY  CONSTRUCTION 
6 — Division  of  Designs — CovHnuti 
2-^SUBDIVI8ION  I 
I-^UB-OFFICB 

Assistant  Designing  Engineer  (11th  Grade) 

Stenographer  (5th  Grade) 

»--FlR8T  SECTION 

Assistant  Engineer  (9th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  Jl,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 

SSECOND  SECTION 

Designer  (10th  Grade) 

Draftsman  (8th  Grade) ; 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  Jl,201 

Junior  Assistant  (6th  Grade) 

i—THIRD  SECTION 

Designer  (10th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  Jl,201 

Junior  Assistant  (6th  Grade) 

S—FOURTH  SECTION 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade)  @  Jl,650 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade) 

Jimior  Assistant  (6th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

6-FIFTH  SECTION 

Assistant  Engineer  (9th  Grade) 

Draftsman  (8th  Grade) 


No.  em- 
ployeea 


1 
1 


Amount 
per  year 


$2,700 
900 


1 
1 

2,100 
1,500 

2 

2,402 

1 

1,050 

3 

2,703 

1 
1 
1 

2,250 
1,800 
1,650 

1 

1,500 

4 
1 

4,804 
901 

1 
1 
1 
1 
1 
2 
1 

2,250 
1,800 
1,650 
1,501 
1,350 
2,402 
901 

1 
2 
1 
1 
1 

1,800 
3,300 
1,350 
1,201 
1,200 

2 

1,802 

1 

1,950 

1 

1,800 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC    SERVICE     COMMISSION     FOR    THE    FIRST 
DISTRICT 

8 — Engineering  Department 

3— DEPUTY  Er4<UNEER  OF  SUBWAY  CONSTRUCTION 
6 — Divisioii  of  De8ig:iis 

2— SUBDIVISION  I 

»— FIFTH  SECTION— CorUinued 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Engineer  (8th  Grade) 

7-^IXTH  SECTION 

Junior  Ekigineer  (8th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade) 

3-SUBDIVISION  II 
l—SUB'OFFICB    ' 

Assistant  Designing  Engineer  (11th  Grade) 

Stenographer  (5th  Grade) 

t-FIRST  SECTION 

Assistant  Engineer  (9th  Grade) 

Draftsman  (8th  Grade)  @  $1,800 

Draftsman  (8th  Grade)  @  $1,650 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade)  @  $901 

S— SECOND  SECTION 

Designer  (10th  Grade) 

Draftsman  (8th  Grade)  @  $1,800 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 

Jh-THIRD  SECTION 

Designer  (9th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade)  @  $901 


No.  em^ 
ptoyees 


pff: 


1 
1 
4 
1 


1 
2 
1 
1 


1 
1 


1 
2 
2 
1 
1 
2 
2 


1 
2 
1 
4 
1 
2 


1 
1 
5 
2 


1 


1 

r- 


0 

rf 


1* 


2,29 
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TITLES,  FUNCTIONS  AND  ACTIVITIKS 

PUBLIC    SERVICE    COMMISSION    FOR    THE    HRST 
DISTRICT 

8 — Eogiiieeriiig  Departmoit 

^-DEPUTY  ENQINEER  OP  SUBWAY  CONSTRUCTION 
6— DhrMoo  of  DMipw 

a-HBUBDIVISIOK  U^CtmUnv^d 
5-^OUBTS  SECTION 

Designer  (9th  Grade) 

Draftsman  (7th  Grade)  @  SI  ^50 '[' 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Asastant  (6th  Grade) 

e-^IFTB  SECTION 

DraftsnuiQ  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

7— SIXTH  SECTION 

Designer  (9th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Jimior  Assistant  (6th  Grade) 

4-BUBDIVISION  IH 
t—SUB-OFFtCB 

Designing  En^eer  (12th  Grade) 

Stenographer  (5th  Grade) 

9—MBST  SECTION 

Assistant  Designing  Engineer  (11th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade)  @  $1,501 

Draftsman  (7th  Grade)  @  $1,500 

Draftsman  (7th  Grade)  @  $1,201 

Jimior  Assistant  (6th  Grade)  @  $901 

^-SECOND  SECTION 

Designs  (9th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Jmiior  Assistant  (6th  Grade) 

Jmiior  Asdstants  (6th  Grade)  @  $901 


No.  em- 
ployees 


Amount 
per  year 


2 
2 
5 
2 


1 
1 
1 
4 
1 
2 


$2,100 

2,700 

3,603 

901 


1,800 
1,350 
2,402 


1,950 

2,402 

901 


3,750 
900 


2,700 
1,800 
3,002 
3,000 
6,005 
1,802 


2,100 
1,800 
1,501 
4,804 
1,200 
1,802 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 


PUBLIC    SERVICE    COMMISSION     FOR     THE     FIRST 
DISTRICT 

8 — ^Engineering  Department 

J— DEPUTY  ENQINCER  OP  SUBWAY  CONSTRUCTION 
6 — Diviskm  of  Designs 

4— SUBDIVISION  m-^-CmUinrnd 
4r-THIBD  8BCTI0N 

Designer  (10th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Draftsman  (6th  Grade) 

S'-FOUBTH  SECTION 

Designer  (9th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade)  @  $1,501 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1.201 

Junior  Assistant  (6th  Grade) 

e— FIFTH  SECTION 

Assistant  Designing  Engineer  (11th  Grade) 

Draftsman  (8th  Grade) ^ 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade)  @  $901 

^-SUBDIVISION  IV 
1— SUB-OFFICE 

Designing  Engineer  (12th  Grade) 

Assistant  Designing  Engineer  (11th  Grade) 

Stenographer  (6th  Grade) - 

Page  (1st  Grade) 

1^— FIRST  SECTION 

Designer  (10th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade)  @  $901 


No.  em- 
ployees 


Amount 
per  year 


1 
1 

5 
1 


1 
1 
2 
1 
2 
1 


1 
1 
1 
2 
2 


$2,250 
1,800 

6,oa5 

901 


2,100 
1,800 
3,002 
1,500 
2,402 
901 


2,700 
1,800 
1,500 
2,402 
1,802 


1 
1 
1 

3,750 
2,700 
1,200 

1 

• 

360 

1 
1 
1 

2,250 
1,650 
1,501 

1 

1,500 

1 

1,350 

4 
2 

4,804 
1,802 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC     SERVICE    COMMISSION     FOR    THE     FIRST 
DISTRICT 

8 — Engineering  Department 

3— DEPUTY  ENGINEER  OF  SUBWAY  CONSTRUCTION 
6 — Division  of  Desi8:iis 

6— SUBDIVISION  r/'-ConHnved 
S—SECOND  SECTION 

Designer  (10th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1.201 

Junior  Assistant  (6th  Grade)  @  $901 

4—THIRD  SECTION 

Designer  (9th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Architectural  Draftsman  (7th  Grade) 

Junior  Assistant  (6th  Grade) 

6— FOURTH  SECTION 

Assistant  Engineer  (9th  Grade) 

Junior  Engineer  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistants  (6th  Grade)  @  $901 

6— FIFTH  SECTION 

Designer  (9th  Grade) 

Draftsman  (7th  Grade)  @  $1,350 

Draftsman  (7th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 

7— SIXTH  SECTION 

Draftsman  (8th  Grade) •. 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,350 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade)  @  $901 

6— SUBDIVISION  V 
ISUB-OFFICB 

Designing  Engineer  (12th  Grade) 

Draftsman  (8th  Grade) 

Stenographer  (6th  Grade) 


No.  em-|  A] 
ployed ;  per  jsl 


1 
1 

3 
3 


1 
1 
4 
1 
1 


1 
1 
1 
1 
3 
2 


1 
2 
1 
2 


1 
1 
2 
3 
2 


( 


1 
1 
1 


121 

2; 


2.!^ 

in 


2.1'f 
II 

1, 


2,1« 
2,19 
1, 
1, 


1,  „ 
1,650 

2,7(» 

3, 

1, 


1,200 
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TITLES,  FUNCTIONS  AND  ACmVITIES 


PUBLIC    SERVICE     COMMISSION     FOR     THE    FIRST 
DISTRICT 

8 — Engineering  Department 

3— DEPUTY  ENGINEER  OF  SUBWAY  CONSTRUCTION 
6 — Division  of  Designs 

6-6UBDIVISION  V— C(m«iivad 

t— FIRST  SECTION 

• 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Jmiior  Assistants  (6th  Grade)  @  $901 

3— SECOND  SECTION 

Junior  Engineer  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1.201 ; 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 

i— THIRD  SECTION 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Architectural  Draftsman  (7th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 

5— FOURTH  SECTION 

Junior  Engineer  (8th  Grade) 

Junior  Assistants  (6th  Grade)  @  $901 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Architectural  Draftsman  (7th  Grade) 

6— FIFTH  SECTION 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade)  @  $901 

7--SUBDIVISI0N  VI 
1— SUB-OFFICE 

Designing  Architect  (12th  Gtade) 

Senior  Assistant  Designing  Architect  (12th  Grade) 


1 
1 
1 
3 
4 


1 
3 
1 
5 


1 
1 
5 
1 
2 


1 
3 
1 
1 
1 
1 


1 
2 
2 


1 
1 


3,eDI 


1,»* 

4,») 


1. 


1, 

1,650 
1,350 


2,402 
1,802 


4,200 
3,600 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


PUBLIC    SERVICE    COMMISSION     FOR    TifB    FIRST 
DISTRICT 

8— Engineeriiq;  Department 

3-DEPUTY  ENOINEER  OF  SUBWAY  CONSTRUCTION 
6 — Divisioa  of  Designs 

7- SUBDIVISION  VI 

1— SUB-OFFICE— Cofdinv9d 

Assistant  Designing  Architect  (12th  Grade) 

Architectural  Draftsman   (8th  Grade) 

Junior  Assistant  (6th  Grade) 

Stenographer  (5th  Grade) 

Page  (1st  Grade) 

g— FIRST  SECTION 

Architectural  Designer  (10th  Grade) 

Architectural  Designer  (9th  Grade) 

Architectural  Draftsman  (8th  Grade) 

Architectural  Draftsman  (7th  Grade) 

Architectural  Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

S— SECOND  SECTION 

Architectural  Designer  (10th  Grade) 

Architectural  Designer  (9th  Grade) 

Architectural  Draftsman  (8th  Grade) 

Architectural  Draftsman  (7th  Grade) 

Architectural  Draftsman  (7th  Grade)  @  $1,201 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade)  @  $901 

4— THIRD  SECTION 

Architectural  Designer  (9th  Grade) 

Architectural  Designer  (9th  Grade) 

Architectural  Draftsman  (8th  Grade) 

Architectural  Draftsman  (7th  Grade)  @  $1,201 

Draftsman  (7th  Grade) 

S— FOURTH  SECTION 

Architectural  Designer  (9th  Grade) 

Architectural  Designer  (9th  Grade) 

Architectural  Draftsman  (7th  Grade) 

Architectural  Draftsman  (7th  Grade)  @  $1,201 

Draftsman  (7th  Grade) 

Junior  Assistant  (6th  Grade) , 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
1 

13,600 

1,800 

901 

1 

900 

1 

360 

1 
1 
1 
1 

2,400 
1,950 
1,650 
1,350 

3 
1 

3,603 
901 

1 

2,400 

1 

2,100 

1 

1,660 

1 
3 
2 
2 

1,350 
3,603 
2,402 
1,802 

1 

2,100 

1 

1,950 

1 
5 
1 

1,800 
6,005 
1,201 

1 

2,100 

1 

1,950 

1 

1,500 

4 
1 

4,804 
1,201 

1 

901 
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TITLES,  FUNCTIONS  AND  ACTIVmES 


No.  em- 
ployees 


AffiOQS 

per  to: 


PUBLIC    SERVICE    COMMISSION    FOR     THE     FIRST 
DISTRICT 

8 — Eng;ineering  Department 

3— DEPUTY  ENGINEER  OF  SUBWAY  CONSTRUCTION 
6 — Division  of  Designs — Continiied 
^-SUBDIVISION  VII 
1— SUB-OFFICE 

Designing  Engineer  (12th  Grade) ' 

Deader  (11th  Grade) 

Stenographer  (5th  Grade) 

B— FIRST  SECTION 

Designer  (9th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 , 

Junior  Assistant  (6th  Grade)  @  $901 

9— SECOND  SECTION 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade) 

ir-THIRD  SECTION 

Draftsman  (8th  Grade) 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade) 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade)  @  $901 

6— FOURTH  SECTION 

Draftsman  (8th  Grade) 

Draftsman  (7th  Grade)  @  $1,350 

Draftsman  (7th  Grade)  @  $1,201 

Junior  Assistant  (6th  Grade) 

Junior  Assistant  (6th  Grade)  @  $901 


1 
1 
1 


1 
1 
7 
4 


1 
1 
5 
1 
1 


$3,;i 

2, a 


\3 

1.31 

3.«K 


1, 

1.5M 

6.«» 
901 


1 

1,800 

1 

1,501 

1 

1,5(» 

1 

j;350 

6 

6,005 

4 

3,6M 

1 

1,050 

2 

2,700 

5 

6,0ft> 

1 

l,05tf 

2 

1,802 

..  nBflAMT7aTTr.ir j^iQ)  nTWfTTflTm 


■)?iQr/ou 

/'ejooo 

',%%% 

d^mie  off/ce. 

J  S.3O0 

«rf.««™.rr/'^ 

^sKsr^t;;^^ 

■■  Laws 

'  Elmers 

rpora- 

unties 

grade 
ection 
fer  of 
Law; 
essing 
State 
ssioiia 

<e  the 
tioas; 
da  of 
etera; 
•ities; 
ceed- 
insel, 
ly  be 


',200 
-1,718 
1,080 
t,220 
>,650 
t,S80 
>,308 
1,460 
{,980 
1,800 
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PIJBLI 


8- 


Design 
Design 

Stenog 


Design 
Draftsi 
Draftsi 
Junior 


Drafts! 
Draftsi 
Draftsi 
Junior 
Junior 


Draftsi 
Draftsi 
Draftsi 
Draftsi 
Draftsi 
Junior 


.  -"v  • 


Draftsi 

Draftsi 

Draftsi 

Junior 

Junior 
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PUBLIC  SERVICE  COMMISSION,  SECOND  DISTRICT 

The  Public  Service  Clommissions  were  established  by  Chapter  429  of  the  Laws 
of  1907  and  are  charged  with  the  regulation  and  supervision  of  all  common  carriers 
(other  than  steam  boat  lines)  gas»  electric,  steam  heating  and  stock  yard  corpora- 
tions, operating  within  the  State,  except  those  operating  wholly  within  the  counties 
comprising  Greater  New  York,  as  provided  for  in  the  Public  Service  Commissions 
Law;  supervision  of  the .  protection,  elimination  and  re*arrangement  of  grade 
crossings;  issuance  of  certificates  of  public  convenience  and  necessity  in  connection 
with  the  construction  of  new  railroads;  approval  of  assignments  or  transfer  of 
franchises;  approval  of  abandonment  of  routes,  under  the  Railroad  Law; 
supervision  and  regulation  of  telephone  and  telegraph  corporations  possessing 
physical  property  of  a  valuation  of  $10,000  or  over,  operating  within  the  State 
(including  Greater  New  York),  as  provided  for  in  the  Public  Service  Commissions 
Law. 

The  Commission  has  power  to  compel  attendance  of  witnesses;  regulate  the 
conduct  and  management  of  conmion  carriers  and  transportation  corporations; 
hear  and  investigate  complaints;  approve  contracts  and  leases;  fix  standards  of 
heating  value,  illuminating  power  and  purity  of  gas;  in£q>ect  gas  and  electric  meters; 
prescribe  uniform  methods  of  accounting;  regulate  the  issuance  of  securities; 
require  special,  periodical  reports;  investigate  accidents;  take  summary  proceed- 
ings to  discontinue  violations  of  law  or  the  orders  of  the  Commiaiiott.  A  counsel, 
secretary  and  such  experts,  inspectors,  clerks  and  other  employees  as  may  be 
necessary  are  appointed  by  the  Commission. 


ORGANIZATION 

l-Commissioners  and  Staff 

2 — General  Administration 

3 — Legal  Department 

4 — ^Division  of  Statistics  and  Accounts 

5— Division  of  Capitalization 

6 — Division  of  Tariffs 

7— Division  of  Light,  Heat  and  Power. . . . 

8 — Division  of  Engineering  and  Inspection 

9— Division  of  Telephones  and  Telegraphs. 

10— Special  Telephone  Investigation 

Total  on  annual  pay-roll  basis .... 


Ntimber 

Amount 

of 

pay-roll 

employeeR 

btos 

12 

$87,200 

45 

61,718 

2 

11,080 

16 

26,220 

17 

30,650 

8 

13,880 

21 

30,308 

21 

50,460 

10 

18,980 

•18 

*58,800 

170 

S38d,296 

*Tl»e  force  Msigned  to  special  telephone  iaTeatication  (eiffhteen  on  December  1,  10 14)  is  employed  temporarily 
lor  an  estimated  period  of  mx  months  and  pMd  from  special  appropriation. 
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DETAII^  OF  ORGANIZATION 


Number 

of 
emplojrees 


p^y-p 


PUBLIC  SERVICE  COMMISSION  FOR  THE  SECOND 
DISTRICT 

1 — Commissioners  and  Staff 

2 — Qeneral  Administration 

I— EXECUTIVE  OFFICE 

2-QENERAL  CLERICAL  FORCE 

3— STENOGRAPHIC  FORCE 

4— PUBLICATION  AND  COMPILATION 

5— SUPPLIES  AND  PURCHASING 

6— HEARING  AND  PUBLICITY 

7— TRAFFIC  CONTRACTS 

8— JANITOR  SERVICE 

9— BUFFALO  OFFICE 

3 — Legal  Department .- 

4 — Division  of  Statistics  and  Accounts 

5 — Division  of  Capitalization 

6— Division  of  Tariffs 

7 — Division  of  Light,  Heat  and  Power 

I— EXECUTIVE 

2— ELECTRIC 

3— GAS • 

8 — Division  of  Engineering  and  Inspection 

l-^STEAM  RAILROADS 

I — Transportation 

2 — Passenger  Train  Service 

3 — Traffic 

4 — Equipment 

5 — Grade  Crossings 

2— ELECTRIC  RAILROADS 

9 — Division  of  Telephones  and  Telegraphs 

l—UPSTATE 

2— NEW  YORK  CITY 

10 — Special  Telephone  Investigation 

*  Salaries  for  six  months  only  —  temporary  employ< 


12 


6 
17 
10 
2 
2 
1 
1 
5 
1 


16 

17 

8 


4 

4 

13 


4 
2 
1 
7 
5 
2 


7 
3 

18 


IST 


K 

3 

4i 

:i 

II J 

131 


10 1 


3.1 

12.1 
5,5 


12,1 


" 


i 


ORGANIZATION  AND  FUNCTIONS 


217 


TITLES,  FUNCTIONS  AND  ACTIVITIB8 


PUBLIC    SERVICE    COMMISSION    FOR  THE   SECOND 
DISTRICT 

1 — CominisskHiers  and  Staff 

Commissipner  (Unclassified)  @  $15,000 

Appointed  by  the  Govemcnr,  by  and  with  the  advice  and  consent  of  the 
Senate,  for  the  term  of  five  years,  one  Commissioner  being  appointed  each 
year. 

Confidential  Secretary  to  Chairman  (Exempt) 

Secretary  to  a  CommissicHier  (Exempt) 

Secretary  to  a  Commissioner  (Exempt)  @  $1,500 

Stenographer  (7th  Grade)  @  $1.500 .* 

Stenographer  (6th  Grade) 

General  secrfitarial  and  stenographic  work  of  the  commiasioners 

2 — Qeneral  Administration 

I— EXECUTIVE  OFHCE 

Secretary  (Exempt) 

Duties  as  prescribed  by  section  7  of  Public  Service  Commissions  Law; 
general  administrative  charge  of  office,  including  correspondence,  finances 
and  appropriations;  attends  hearings. 

Assistant  Secretary  (Exempt) 

Assists  secretary  in  all  his  functions  and  acts  in  his  absencej  has  direct 
charge  of  informal  complaints. 

Executive  Clerk  (12th  Grade) 

Issues  orders  of  the  commission;  sets  hearings  and  writes  memoranda  on 
applications,  complaints  and  answers  received;  attends  to  correspondence. 

Auditor  (8th  Grade) 

Charge  of  finances  and  records  thereof;  prepares  pay-roll;  audits  bills  and 
expense  accounts;  conducts  correspondence  with  CivU  Service  Commission 
and  State  Comptroller;  prepares  statements  for  other  State  departments 
and  the  public. 

Stenographer  (9th  Grade) 

Stenographer  (7th  Grade) 

General  stenographic  work  under  direction  of  secretary;  reviews  official 
correspondence;  opens  mail;  has  charge  of  correspondence  relating  to 
publicatioDb;  keeps  hearing  calendan;  keeps  register  of  complaints  and 
cases  before  coDmiisskm  and  prepares  reports  and  statements  relating 
thereto. 

2-<}ENERAL  CLERICAL  FORCE 
aeria  (7th  Grade)  @  $1.500 

In  charge  of  docket,  order  book  and  hearing  files;  write  up  records  and 
peif  orm  general  office  work  under  direction  of  secretary  (one  clerk  assigned 
to  charge  of  office — 6  to  11  p.  m.) 

Pile  Cleric  (7th  Grade)  @  $1.600 

File  Clerk  (6th  Grade) 

Clerk  (6th  Grade) 

file  and  index  general  correspondence  and  documents;  maintain  "  fol- 
low up  system  "  controlling  progress  of  applications  and  complaints. 


No.  em- 
ployees 


1 
1 

2 
2 
1 


1 


1 

1 


2 

1 
1 


Amount 
per  year 


$75,000 


2,500 
2,500 
3,000 
3,000 
1,200 


6,000 


4,000 


4,000 


1,800 


2,000 
1,500 


6,000 


3,000 
1,200 
1,080 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

PUBLIC    SERVICE   COMMISSION    FOR   THE   SECOND 
DISTRICT 

2 — Qeneral  Administration 

^--GENERAL  CLERICAL  FORCE— Conl*intiail 

Telephone  Operator  (5th  Grade) 

Charge  of  private  branch  telephone  exchange. 

Messenger  (5th  Grade) 

Junior  Clerk  (4th  Grade) 

Junior  Clerk  (3rd  Grade)  @  $600 

Perform  messenger  service;  collect  and  distribute  mail;  operate  multi- 
graph  and  addressograph  machines;  assist  in  general  office  work. 

Typewriter  Copyist  (3rd  Grade) 

Copies  orders  in  order  book  and  assists  in  division  of  capitalization. 

Attendant 

Charge  of  office  Saturday  afternoons,  Sundays  and  holidays;  mails 
weekly  tariff  bulletins;  assists  in  clerical  work. 

Page  (2nd  Grade) 

Page  (Ist  Grade) 

Announce  visitors;  act  as  messengers;  assist  in  office  work. 
3— STENOGRAPHIC  FORCE 

Stenographer  (In  charge)  (8th  Grade) 

Assigns  work  to  stenographic  force;  also  takes  dictation. 

Stenographer  (6th  Grade)  @  $1,200 

Stenographer  (6th  Grade) 

Stenographer  (2nd  Grade) 

Stenographer  (1st  Grade) 

Stenographer  (1st  Grade) 

Dictation  and  correspondence  of  the  secretarial  office. 
4— PUBLICATION  AND  COMPILATION 

Superintendent  (10th  Grade) 

Edits  and  prepares  copy;  has  charge  of  printing  and  binding  aU  reports 
and  documents  of  the  commission. 

Proofreader  (6th  Grade) 

Duties  indicated  by  title. 

S-SUPPLIES  AND  PURCHASING 

Proofreader  (7th  Grade) 

In  charge  of  supplies;  storekeeper  for  commission;  buys  and  distributes 
supplies  and  has  charge  of  mailing  publicationE. 

Messenger  (6th  Grade) 

Assists  in  care  of  supplies. 


Amount 
per  year 


1 
1 

2 


1 

1 


5 
1 
1 
1 
1 


$900 

900 

720 

1,200 


600 


480 


480 
360 


1,800 

6,000 

1,080 

480 

360 

300 


2,400 


1,080 


1,500 


1,060 
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TITLES,  FUNCTIONH  AND  ACnVITIES 

PUBLIC    SERVICE   COMMISSION   FOR   THE   SECOND 
DISTRICT 

2 — Qeneral  Administration — Continued 

6— HEARING  AND  PUBLICITY 

Clerk  (Uth  Grade) 

AtteDda  all  Albany  hearinga  and  othen  which  are  of  importance;  pre- 
pares newspaper  bulletins  on  matters  of  interest  to  the  public. 

7— TRAFFIC  CONTRACTS 

Chief  Clerk  of  Records  (11th  Grade) 

Custody  of  traffic  contracts  of  common  carriers;  conducts  correspondence 
relating  thereto;  attends  to  "  following  up  *'  final  orders  of  the  oommiasion; 
prepares  history  and  descriptive  text  of  corporations  for  annual  report; 
special  duties  under  direction  of  secretary  and  counsel. 

8— JANrrOR  SERVICE 

Laborer  @  $900 

Laborer 

Watchmen  and  general  janitor  service  in  offices  outside  the  eapitol;  cover 
twenty-four  hour  service  in  eight  hour  shifts.     . 

Cleaner 

Employed  six  days  a  week,  in  offlees  at  14  and  19  Washington  avenue. 

Cleaner 

Elmployed  two  days  a  week. 
5>-BUFFALO  OFFICE 

Assistant  Secretary  (Elxempt) 

Represents  secretary  and  performs  general  work  of  the  office  in  Buffalo. 

3 — Legal  Department 

Counsel  (Exempt) 

Duties  outlined  by  section  12  of  the  PubUo  Service  Commisnons  Law; 
acts  as  advocate  and  representative  of  the  commission  in  all  actions  and 
prooeedmgB  before  State  or  Federal  courts;  renders  verbal  and  written 
opinions  for  the  eonmiission  as  a  whole,  and  for  individual  commisbioners, 
persons  and  corporations  throughout  the  State. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence  of  counsel.         * 

4 — ^Division  <rf  Statistics  and  Accounts 

Exaniination  and  checking  of  periodical,  financial  and 
statistical  reports  submitted  by  corporations,  and  com- 
pilation of  abstracts  thereof  for  publication;  formulation  of 
accounting  classifications. 

Statistician  (Exempt) 

General  supervision  of  the  division;  formulating  accounting  classifica- 
tions, problems  in  the  application  of  classifications,  forms  for  reports  of 
corporations;  correspondence  relating  to  questions  of  accounting. 
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No.  em- 
ployees 


Amount 
per  year 


1 


2 
1 


1 


$2,500 


2,500 


1,800 
600 


378 


140 


1,500 


10,000 


1,080 


5,000 
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TITLES.  FUNCTIONS  AND  ACTIVmES 


PUBLIC   SERVICE   COMMISSION    FOR   THE   SECOND 
DISTRICT 

4 — Division  of  Statistics  and  Accouatt — Continued 

Assistant  Chief  Statistician  (10th  Grade) 

Accountant  (11th  Grade) 

Junior  Statistician  (8th  Grade)  @  $1,800 

Stenographer  (8th  Grade) 

Stenographer  (7th  Grade) 

Stenographer  (6th  Grade) 

Bookkeeper  (6th  Grade) 

Junior  Accountant  (6th  Grade) 

Statistical  Clerk  (6th  Grade) 

Clerk  (6th  Grade)  ®  $1,080 

Clerk  (5th  Grade)  @  $900 

Work  ifl  divided  into  four  groups,  viz.:  (a)  examiDing  and  criticizing  cor- 
poration reports  and  tabulating  data  therefrom;  (b)  making  statistical 
studies;  (c)  field  work:  examining  original  records  to  verify  accuracy  of  re- 
ports and  assisting  corporations  in  keeping  records  required  by  the  com- 
mission; (d)  report  and  correspondence  files,  card  indexes,  etc.,  stenography 
and  typewriting. 

5 — Division  of  Capitalization 

Examination  of  accounts  and  records  of  corporations  to 
decide  the  propriety  of  the  issuance  of  securities  and  to 
determine  the  financial  basis  upon  which  corporations  may 
merge;  examination  of  the  books  of  account,  supplies  and 
other  records  of  public  service  corporations;  examination  of 
proposed  mortgages,  leases,  consolidation  agreements, 
reorganization  plans,  etc. ;  preparation  of  the  orders  of  the 
conmxission  authorizing  the  issuing  of  securities,  approval 
of  mortgages,  consolidations,  leases,  etc.;  examination  of 
reports  of  companies,  of  sales  of  securities  and  disposition 
of  the  proceeds  thereof  to  verify  their  application  to  the 
purpose  for  which  they  w^e  authorized. 

Chief  of  Division  (Exempt) 

Exammer  (11th  Grade)  @  $2,500 

Examiner  (10th  Grade) 

Examiner  (9th  Grade) 

Examiner  (8th  Grade)  @  $1,800 * 

Examiner  (7th  Grade)  @  $1,500 

Assistant  Examiner  (7th  Grade) 

Assistant  Examiner  (6th  Grade)  (Vacancy) 

Stenographer  (8th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Typewriter  Copyist  (4th  Grade) 


No.  em^ 
ployees 


2 

3 


1 
2 


S2.# 
2.5P 
3,« 
l,P 
l,5t» 
1.^' 
1,2' 

1  ?'' 

2,W 


4,000 
5,000 
2,250 
2,000 
7,200 
3,000 
1,500 
1,080 
1,800 
1,200 
900 
720 
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TITLES,  FUNCnONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


UBLIC    SERVICE    COMMISSION    FOR   THE    SECOND 
DISTRICT 

6 — Divisioii  of  Tariflfs 

Examination,  indexing  and  filing  of  (1)  rate  schedules  and 
other  publications  relating  to  transportation  of  passengers 
or  property  by  common  carriers,  furnishing  of  gas  and  elec- 
tricity for  light,  heat  or  power,  and  of  steam  Tor  heat  and 
power  by  public  service  companies,  communication  by  tele- 
phone and  telegraph  companies;  and  (2)  reports  of  common 
carriers  relating  to  embargoes,  car  supply,  etc.  Examination 
and  adjustment  of  informal  complaints,  applications  for 
authorization  of  reparation  to  shippers  and  others  and  of 
changes  in  rate  schedules  on  less  thw  statutory  notice;  com- 
pilation of  memoranda  required  for  use  of  conunission  and 
preparation  of  matter  showing  weekly  change  in  tariff  rates 
for  publication  in  the  tariff  buUetm. 

^hief  (Exempt) 

In  charge  of  work  of  diviision  and  in  addition  when  directed  represents 
the  commission  on  committees  in  conferences  involving  matters  assigned 
to  the  care  of  the  division. 

::hief  Clerk  (9th  Grade) 

Principal  assistant  of  the  chief  and  during  his  absence  has  charge  of  the 
division. 

Tariff  Clerk  (8th  Grade) 

Examining  common  carriers'  schedules  for  defects  and  rate  changes;  pre- 
paring matter  published  in  tariff  bulletin. 

Stenographer  and  Tariff  Clerk  (7th  Grade) 

Examining,  indexing  and  filing  schedules  of  corporations  other  than  com- 
mon carriers;  general  stenographic  work. 

Stenographer  (6th  Grade). 

General  stenographic  work  of  the  division. 

Bookkeeper  (6th  Grade) 

Tariff  Clerk  (6th  Grade) 

Clerk  (6tli  Grade) 

Assisting  in  examination  of  schedules;  charge  of  the  index  and  tariff  files; 
general  ol^ce  routine. 

7— Division  of  Light,  Heat  and  Power 

Inspection  of  gas  and  electric  service;  inspection  of  gas 
and  electric  meters;  investigation  and  adjustment  of  in- 
formal complaints;  enghieering  work  on  capitalization  cases; 
investigation  and  reports  in  coimection  with  rate  cases  and 
applications  to  construct  or  purchase. 


1 


1 
1 
1 


$4,000 


2,000 


1,800 


1,400 


1,200 

1,200 
1,200 
1,080 
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DISTRICT 

7 — Division  of  Light,  Heat  and  Power — Continued 

I— EXECUTIVE 

Chief  Engineer  (Exempt) 

General  supervision  over  work  of  division;  engineering  examinations  and 
reports. 

Assistant  Chief  (Exempt) 

Supervises  electric  meter  inspectors;  handles  correspondenoe;  examina- 
tions and  reports. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  keeps  records  regarding  public  service 
companies. 

Stenographer  (5th  Grade) 

Dictation  and  correspondence;  keeps  records  regarding  gas  and  electric 
meter  tests  and  companies  testing  reports. 

2— ELECTRIC 

Inspector  Electric  Meters  (6th  Grade)  @  $1,200 

Inspector  Electric  Meters  (6th  Grade) 

Testing  electric  meters  and  equipment;  investigations  regarding  service 
and  conditions  of  property.  One  inspector  is  located  at  Albany  and  has 
charge  of  laboratory  and  contiguous  territory;  of  the  other  inspectors  one 
is  located  at  Utica,  one  at  Rochester  and  one  unassigned. 

3— QAS 

This  subdivision  has  general  supervision  over  corpora- 
tions supplying  eithei  manufactured  or  natural  gas. 

Gas  Engineer  (Uth  Grade) 

Supervises  gas  meter  testers  and  gas  inspectors;  conducts  engineering 
examinations. 

Assistant  Gas  Inspectors  (6th  Grade)  @  $1,200 

Assistant  Gas  Inspector  (6th  Grade) 

Trained  chemists  make  annual  tests  of  gas  manufactured  by  each  cor- 
poration under  the  jurisdiction  of  the  Commission. 

Gas  Meter  Tester  (6th  Grade)  @  $1,200 

Gas  Meter  Tester  (6th  Grade)  @  $1,080 

Inspect,  approve  and  seal  new  meters;  also  test  meters  in  use  on  com- 
plaint of  consumer.  An  inspector  is  stationed  at  each  of  the  following 
places  and  works  in  the  territory  contiguous  thereto:  Albany,  Buffalo, 
Jamestown,  Syracuse,  and  Binghamton 

Laborer 

Temporary  employee;  occasional  janitor  service. 


No.  em- 
ployees 


3 
1 


3 
1 


2 
5 


%SM 


3,0* 


1,3) 


9C» 


3,< 
1,(» 


3,000 


3,600 
1, 


2,400 
6,400 


48 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

3LIC     SERVICE    COMMISSION    FOR   THE   SECOND 
DISTRICT 

8 — Division  of  Engineering  and  Inspection 

I— STEAM  RAILROADS 

Insp>ections  of  steam  railroads;  classification  of  accident 
reports;  investigation  of  accidents  on  steam  railroads; 
investigation  of  complaints  in  reference  to  service  and  con- 
ditions; valuation  of  properties.  Conducts  8f>ecial  investi- 
gations of  sted  rail  conditions  and  otiier  matters  pertaining 
to  steam  railroads. 

1 — ^Transportation 
aief  of  Division  of  Transportation  (Exempt) 

Supervision  of  general  work  of  division  and  participation  in  inspectiona 
and  investigations. 

-spector  (Exempt)  @  $3,000 

Inspection  steam  railroads  annually;  investigation  accidents  and  com- 
plaints. 

■ 

lerk  (5th  Grade) 

Filing  accident  reports,  compiling  statistics,  filing  correspondence  and 
records. 

2— Piinwjcr  Train  Service 

Lccident  Inspector  (9th  Grade) 

Investigating  accidents  on  steam  railroads;  also  train  service;  express 
service  in  station  oompfkints;  checking  train  movements  and  train  dc- 
spatehers'  records. 

:ierk  (6th  Grade) 

Compiling  monthly  train  delay  bulletins;  general  clerical  work  of  the 
division. 

3— TfalBc 

[lispector  (10th  Grade) 

Inspecting  traffic  conditions  throughout  the  State,  making  special  in- 
vestigations of  freight  movement  and  car  shortages  due  to  congestion  of 
traffic  peculiar  to  certain  periods  of  the  year;  lundles  complamts  as  to 
service. 

4 — Equipment 

Supervisor 

Assistant  Supervisor  (11th  Grade)  @  $2,600 

Acting  supervisor  of  equipment  and  in  chaiige  of  inspection  of  boilers  and 
equipment;  investigating  en|;ine  failure  reports,  equipment  oompiaints  and 
accidents  where  equipment  is  involved;  enforcing  public  service  forest  fire 
regulations,  making  special  investigations. 


No.  em- 
ployees 


1 


1 


1 


1 


1 

2 


Amount 
per  year 


$4,000 


6,000 


900 


2,000 


1,080 


2,400 


4,500 
5,200 
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8 — Division  of  Engineering  and  Inspection 

I— STEAM  RAILROADS 

4 — Equipment — Continued 

Locomotive  Boiler  Inspector  (10th  Grade) 

Assistant  Locomotive  Boiler  Inspector  (8th  Grade) 

Enforcing  provisions  of  the  boiler  inspection  law;  handlhig  technical  end 
of  office  work;  checking  designs  and  specifications  of  looomotiye  boilen; 
inspecting  locomotives  at  terminab;  investigating  boiler  aooidenti. 

Stenographer  (7th  Grade) 

Filing  boiler  certificates  and  correspondence  relating  thereto.  General 
dictation  and  correspondence. 

Clerk  (6th  Grade) 

Tabulating  monthly  engine  failure  reports;  writing  reports  of  inspections, 
accidents  and  complaints;  assisting  in  checking  railroad  reports  for  accuracy 
and  violations. 

5 — Grade  Crossings 

Supervision  of  the  construction  of  new  railroad  crossings; 
construction  over  existing  streets  and  the  elimination  of 
grade  crossings. 

Engmeer  (12th  Grade) 

General  supervision  of  the  division,  draws  orders  after  hearings  have  been 
held;  examines  plans,  spfcifications  and  proposals  received  from  con- 
tractors, makes  inspections  of  work  under  conbtruction,  and,  after  com- 
pletion, prepares  plans  for  work  authorized. 

Civil  Engineer  (11th  Grade)* 

In  charge  of  field  work,  especially  in  the  electric  zone  and  territory  con- 
tiguous to  New  York  city  on  other  railroads;  also  assigned  to  the  James- 
town work. 

Inspector  (9th  Grade) 

Inspects  and  reports  the  progress  of  work  carried  on  under  orders  of  the 
commission. 

Engineering  Draftsman  (7th  Grade) 

Draws  plans,  makes  estimates,  etc. 

Stenographer  (8th  Grade) 

General  office  work  of  division. 

2-ELECTRIC  RAILROADS  f 

Inspections  of  physical  conditions  and  track,  roadbed, 
structures,  poles,  wires,  power  plants,  transmissioa  lines, 
cars  and  all  equipment,  whatsoever  of  electric  railroads; 
examination  of  service  furnished  to  meet  the  requirements, 
safety,  comfort  and  convenience  of  passengers  and  investi- 
gation of  accidents  occurring  on  and  complaints  against 
electric  railroads. 

*  The  stenographic  work  of  thia  division  is  performed  by  employees  of  the  general  office, 
t  Paid  from  grade  orossmg  appropriation. 


No.  em- 
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1 
1 


$2J 


IJ 


I  a 


4.3 


3l 


2,0 

1,^ 
1,- 


ORGANIZATION  AND  FUNCTIONS 


225 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

PUBLIC   SERVICE   COMMISSION    FOR   THE   SECOND 
DISTRICT 

8 — Divisk>n  of  Engineering  and  Inspection 

2— ELECTRIC  RAILROADS— ConitniMNit 

Inspector  Electric  Railroads  (12th  Grade) 

Assistant  Inspector  Electric  Railroads  (7th  Grade) 

Conducting  investigations  and  inspections  of  maintenance  and  operation 
of  electric  railroads  and  handling  reports  relating  thereto. 

9 — ^TeIq>hones  and  Telegrqihs 

General  supervision  of  all  the  telephone  and  telegraph 
companies  in  the  State  of  New  York,  possessing  physical 
property  of  a  valuation  of  $10,000  or  over. 

I— UP  STATE 

In  charge  of  informal  complaints  within  the  State,  except- 
ing Greater  New  York  city  and  special^  investigations  of 
matters  relating  to  capitalization,  inventories  and  appraisals: 
inspections  with  a  view  to  securing  speed  and  efficiency  of 
service  and  recommendations  thereon  to  corporations. 

Chief  of  Division  (EJxempt) 

General  supervision  of  botli  offices;  handling  complaints  for  th«  i^tate 
district;  attending  hearings,  making  suggestions  to  companies  for  improve- 
ment of  service. 

Engineer  (Uth  Grade) 

Charge  of  inspection  work;  conducting  special  investSgations,  preparing 
reports  on  engineering  problems  which  arise  in  capitalization  cases;  making 
inventories,  appraisals  and  valuations  in  connection  with  proposed  ex- 
tensions. 

Chief  Inspector  (7th  Grade) 

Inspecting  of  telephone  central  offices;  as  to  physical  properties  and  all 
departments  generally;  making  inventories  and  appraisals  of  properties  in 
connectioB  with  capitalisation  or  rate  cases. 

Inspector  (6th  Grade) — 

Traffic  Inspectors  (6th  Grade)  @  $1,200. 

Making  inspections  of  telephone  central  offices  in  relation  to  traffic  con- 
ditions o^. 

Clerk  (6th  Grade) 

General  office  work  of  the  division. 
2-NEW  YORK  CITY 

The  work  carried  on  at  the  New  York  city  office  parallels 
that  for  the  upstate  district. 

.  i     I     III 

tPaid  fromgimde  criMnng  appitqwiatioo. 


No.  em- 
ployees 


1 
1 


1 


1 
2 


Amount 
per  year 


t4,000 
1,500 


4,000 


2,S0O 


1,500 


1,200 
2,400 


1,080 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PUBLIC   SERVICE  COMMISSION    FOR   THE   SfiCOND 
DISTRICT 

9 — ^Telephones  and  Telegraphs 

2— NEW  YORK  CITY— Coneintied 
Assistant  Chief  (Exempt) 

General  oversight  of  the  telephone  businesB  in  his  territory;  hundling 
correspondence  relating  thereto  within  Greater  New  York;  conducting 
special  investigations. 

Inspector  (8th  Grade) 

Inspecting  telephone  central  offices;  investigating  informal  complaints. 

Stenographer  (7th  Grade) 

General  office  work  of  the  division. 

10— Special  Telephone  Invest^tion* 

Investigation  of  the  property,  affairs  and  rates  of  charges 
of  the  New  York  Telephone  company,  particularly  in  the 
city  of  New  York,  for  the  purpose  of  acquiring  information 
necessary  to  enable  the  Commission  to  exercise  its  powers 
and  duties  respecting  such  corporation.  This  work  is  not 
fully  organized  (Dec.  1,  1914)  and  the  present  force  will  be 
increased  as  the  investigation  progresses. 

Engineer  (in  charge)  (6th  Grade)  @  $1,000  per  month 

General  charge  of  investigation. 

Special  Counsel  @  $1,000  per  month 

Counsel  assigned  to  this  investigation. 

Assistant  Engineer  @  $600  per  month 

Making  appraisal  of  the  properties  of  the  New  York  Telephone  Company 
and  the  study  of  engineering  problems  connected  therewith. 

Statistician  @  $275  per  month 

Junior  Statistician  @  $250  per  month 

Examiner  @  $200  per  month 

Tabulating  statistics  from  the  books  of  the  New  York  Telephone  Com- 
pany,  preparing  statements  therefrom  of  volume  and  character  of  telephone 
traffic;  making  preliminary  studies  of  rate  schedules  and  revenue  from  tolls. 

Engineer  @  $175  per  month 

Engineer  @  $150  per  month 

Asdstant  Examiner  @  $150  per  month 

Making  special  examinations  as  assigned  by  engineer  in  charge. 

Bookkeeper  @  $160  per  month 

Preparing  pay-rolb;  checking  vouchers  and  expense  accounts;  assisting 
in  computing  and  tabulating  statistics. 


No.    em-J    Amoo 
plo3rees      per  ya 


1 
1 
1 


2 
1 
3 


S3,a 


IM 


l,5ffi 


12,(W 
12,fl* 


7, 


3,300 
2,400 


4,200 
1,800 

5,40^ 
1,920 


*The  force  listed  above  (as  of  December  1, 1(^14)  are  temporaiy  emplojrees  eDgaged  for  an  estimated  period  of 
six  months  and  paid  from  a  special  appropriation. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


JBLIC   SERVICE    COMMISSION    FOR   THE   SECOND 
DISTRICT 

10 — ^Special  Telephone  Investigation* — Continued 

ienographer  @  $125  per  month , 

ienographer  @  $100  per  month 

;enographer  @  $90  per  month 

Dictation  and  correspondence;  typing  and  copying  statistics  and  reports; 
assisting  in  general  office  work. 

erk  @  $75  per  month 

General  office  routine;  filing  and  indexing  correspondence;  reports  and 
documents;  n^essenger  service. 


Amount 
per  year 


$1,500 
1,200 
1,080 


1,800 


*The  force  listed  above  (as  of  December  1,  1914)  are  temporary  employees  «D8a8ed  for  an  estimated  period  of 
(  months  and  paid  from  a  special  apprc^;»riation. 
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DEPARTMENT  OF  LABOR 

Charged  with  the  enforcement  of  the  Labor  Law,  and  has  general  jurisdiction 
er  labor  problems;  regulates  working  hours  of  employees  and  conditions  of 
ety  and  sanitation  wherever  labor  is  employed  in  the  State;  is  empowered  to 
Kliate  and  arbitrate  in  labor  controversies;  is  directed  to  enforce  the  rules  and 
^lations  of  the  Industrial  Board  (labor  code)  and  to  prepare  and  distribute 
itistical  information  relating  to  labor  conditions  and  employment. 


ORGANIZATION 


-General  Administration 

—Industrial  Board 

—Legal  Bureau 

—Bureau  of  Inspections 

—Bureau  of  Statistics  and  Informations  . 

—Bureau  of  Employment 

—Bureau  of  Mediation  and  Arbitration. 
—Bureau  of  Industries  and  Immigration 

Total  on  annual  pay-roll  basis .  . 


Number 

of 
employees 


391 


Amount 

pay-roll 

basis 


26 

$46,400 

13 

29,200 

6 

14,400 

241 

352,300 

40 

61,760 

34 

41,440 

5 

11,000 

26 

34,540 

$591,040 
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DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


DEPARTMENT  OF  LABOR 
1 — Qeneral  Administration 

l-COMMISSIONERS 

2— EXECUTIVE  OFFICE 

1 — Albany  Office 

2— New  York  City  Office 

2 — Industrial  Board 

3 — Legal  Bureau 

4 — Bureau  of  Inspections 

I— DIVISION  OF  FACTORY  INSPECTION 
I— First  District  (New  York  City) 

1— ADMINISTRATION 

2— SUB-DISTRICTS 

1— SUB-DISTRICT    1    (NEW    YORK 

CITY) 

2— SUB-DISTRICT  1-A  (NEW   YORK 

CITY) 

SSUB'DISTRICT    t    (NEW     YORK 

CITY) 

4— SUB-DISTRICT    S    (NEW     YORK 

CITY) 

6— SUB-DISTRICT    4    (NEW     YORK 

CITY) 

2— Second  District  (Albany) 

l—ADMINIRTRATION 

2— SUB-DISTRICTS 

l-S UB-DISTRICT  6  (ALBA NY) 

»—S  UB-DISTRICT  6  (  UTICA) 

SS UB-DISTRICT  7  (ROCHESTER).. 

4—S  UB-DISTRICT  8  (B  UFFALO) 

2— DIVISION  OF  APPEALS  (NEW  YORK  CITY) 

3— DIVISION  OF  HOMEWORK  INSPECTION  (NEW 

YORK  CITY) 

4— DIVISION    OF   MERCANTILE   INSPECTION    (NEW 

YORK  CITY) 

5— DIVISION  OF  INDUSTRIAL  HYGIENE  (NEW  YORK 
CITY) 

1 — Administratton 

2— Medical  Inspection  Sectk>n  (New  York  City) 

3 — Engineering  Sectton 

1— NEW  YORK  CITY  OFFICE 

2— ALBANY  OFFICE 

^-DIVISION  OF  MINES,  TUNNELS,  PUBLIC  WORKS, 
ETC. 

I— New  York  City  Office 

2 — ^Albany  Office 

5 — Bureau  of  Statistics  and  Information 

I— ADMINISTRATION 

2— DIVISION  OF  GENERAL  LABOR  STATISTICS 

I— New  York  City  OffKe 

2 — ^Albany  OffKe 


17 
6 

13 

6 


20 

16 

16 

13 

14 

7 

11 

11 
13 
10 
11 
12 

18 

27 


19 
3 

13 
2 


2 
3 


5 

8 


10 

19.3fP 
13.3) 
15,1^ 

17,^ 


42,9^ 
7,50) 


7,500 

7.55 
13,(W 
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DETAILS  OF  ORGANIZATION 


DEPARTMENT  OF  LABOR 

5 — Bureau  of  Statistics  and  Infonnation  —  Continued 

» 

J— DIVISION  OF  INDUSTRIAL  DIRECTORY  (NEW 
YORK  CITY) 

4— DIVISION  OF  INDUSTRIAL  ACCIDENTS  AND  DIS- 
EASES (ALBANY) 

5— DIVISION  OF  SPECIAL  INVESTIGATION  (ALBANY).. 

6— DIVISION  OF  PRINTING  AND  PUBLICATION 

6 — Bureau  of  Enq^loyment  (New  Yofk  City) 

7 — Bureau  of  Mediation  and  Arbitration 

I— NEW  YORK  CITY  OFFICE 

2— ALBANY  OFFICE 

8 — Bureau  of  Industries  and  Immigration 

I— NEW  YORK  CITY  OFFICE. 

2— BUFFALO  OFFICE. . . . , 


Number 

of 
employees 


6 
6 

7 

84 


2 
3 


22 
4 


Amount 

pay-roll 

basis 


•8,740 

8,320 
8,700 
7,200 

41,440 


4,800 
6,200 


29,740 
4,800 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIB8 

DEPARTMENT  OF  LABOR 
1 — General  Administration 

1— COMMISSIONERS  (Unclassifted) 
Commissioner  of  Labor  (Exempt) : 

AppoiDted  by  the  Governor  by  and  with  the  consent  of  the  senate  for  a 
term  of  four  years;  general  supervisor  of  departmental  aflfairs  and  enforce- 
ment of  Labor  Law. 

First  Deputy  Commissioner  (Exempt) . , 

Assistant  to  the  commissioner;  acts  daring  his  absence  or  disability,  and 
has  all  his  powers  except  that  of  appointment  and  removal;  is  directly  in 
charge  of  the  factory  inspections  of  the  department  and  has  aiso  assigned  to 
his  charge  the  supervision  of  the  division  of  industrial  hygiene. 

Second  Deputy  Commissioner  (Ebcempt) 

General  administration  under  the  direction  of  the  commissioner;  acts 
during  the  absence  or  disability  of  the  commiSBioner  and  first  deputy  but  is 
without  power  of  appointment  and  removal.  Directly  in  charge  of  the 
Bureau  of  Mediation  and  Arbitration. 

2— EXECUTIVE  OFFICE 

!— Albany  Office 

Secretary  to  Commissioner  (Exempt) 

General  secretarial  duties;  represents  the  commissioner  in  all  conferences 
and  meetings;  in  charge  of  personal  correspondence. 

Special  Investigator  (9th  Grade) 

Conducts  confidential  investigations  and  secures  evidence  of  all  viola- 
tions of  law,  for  the  commissioner. 

Confidential  Clerk  (6th  Grade) 

In  charge  of  all  documents  and  records  in  the  conunissioner's  office;  care 
of  mail  and  in  charge  of  distribution  of  correspondence. 

Inspector  of  Reports  and  Accounts  (9th  Grade) 

Examination  of  reports  and  payrolls  of  factories  and  mercantile  estab- 
lishments. 

Bookkeeper  (5th  Grade) 

Keeps  books  and  accounts  of  the  administrative  office,  roster  of  em- 
ployees, etc. 

Stenographer  (8th  Grade) 

Stenographer  (6th  Grade)  @  $1,200 

Typewriter  Copyist  (6th  Grade) 

Dictation  and  correspondence;  general  copying,  indexing  and  filing. 

Clerk  (5th  Grade) 

Files  correspondence  and  reports. 

Chauffeur  (6th  Grade) 

Operation  and  care  of  department  automobile. 


Mo.  em-!   Amove 
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TITLES,  FUNCTIONS  AND  ACTIVrnBS 


DEPARTMENT  OP  LABOR 
I — Qeneral  Administratioa 

2— EXECUTIVE  OFHCE 

1— Albany  Office— Continued 

Telephone  Operator  (4th  Grade) 

Operates  switchboard;  assists  in  office  work. 

Laborer  (2d  Grade) 

Page  (Ist  Grade)  @  1360 

General  messenger  service,  distribute  mail  to  tlie  divisions  of  the  depart- 
ment. 

2— New  York  City  Office 
Chief  Clerk  (Exempt) 

Supervises  the  work  of  the  office  under  direction  of  first  deputy. 

Detective  (EJxempt) 

Special  investigations  and  examinations  under  direction  of  the  first 
deputy. 

Stenographer  (6th  Grade) 

Telephone  Operator  (5th  Grade) 

Chauffeur  (Non-competitive) 

Cleaner  (Laborer) 

Operation  and  care  of  automobiles  used  for  inspections  in  New  York  City . 

2— Industrial  Board  (New  York  City) 

To  make  investigations  concerning  the  enforcement  and 
effect  of  the  Labor  Law;  to  subpoena  witnesses;  the  pro- 
duction of  books  pertinent  to  investigations.  To  make, 
alter,  amend  or  repeal  rules  and  regulations  for  guarding 
against  and  minimizing  fire  hazards,  personal  injuries  and 
disease;  with  respect  to  construction  of  buildings,  the 
arrangement  of  machinery  and  stores;  the  location  and 
operation'  of  trades  and  occupations.  The  certified  rules 
and  regulations  of  the  industrial  board  form  the  **  Labor 
Code." 

Chairman  (Commissioner  of  Labor  ex-officio) 

Associate  Member  @  $3  000 

Secretary 

Assistant  Secretary 

Special  Investigator  (Exempt)  @  $2,000 

Hearing  Stenographer  {9th  Grade) 

Stenographer  (6th  Grade)  @  $1,200 

Stenographer  (5th  Grade)  @  $900 


1 
3 


1 


1 
1 
1 
1 


Amount 
per  year 


4 
1 
1 
2 
1 
2 
2 


$720 

480 
1,080 


2,800 


2,000 


1,200 
900 

1,200 
720 


12,000 
5,000 
2,000 
4,000 
2,000 
2,400 
1,800 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

DEPARTMENT  OF  LABOR 

t 

3— Legal  Bureau  (New  York  City) 

To  represent  the  department  of  labor  and  to  take  charge 
of  and  assist  in  the  prosecution  of  actions  and  proceedings 
brought  by  or  on  behalf  of  the  commissioner  of  labor  or  the 
department  of  labor,  and  generally  to  act  as  legal  advisor 
to  the  conmiissioner. 

Counsel  (Exempt) 

Represents  the  department  in  all  legal  actionSt  supervises  the  preparation 
of  legal  papers  and  the  preparation  of  evidence  of  law  violations. 

First  Assistant  Counsel  (Exempt) 

Second  Assistant  Coimsel  (Exempt) 

Assistants  to  the  counsel. 

Factory  Inspector  (9th  Grade) 

Factory  Inspector  (6th  Grade) 

Special  and  confidential  inspections  under  immediste  supervision  of  coun- 
sel. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  preparation  of  legal  papers. 

4 — Bureau  of  Inspections 

Shall  have  charge  of  all  inspections  and  shall  perform 
such  other  duties  as  may  be  assigned  to  it  by  the  commis- 
sioner of  labor.  The  first  deputy  commissioner  of  labor 
shall  be  the  inspector-general  of  the  State,  and  in  charge  of 
this  Bureau. 

I— DIVISION  OF  FACTORY  INSPECTION 

The  commissioner  of  labor  shall  visit  and  inspect  per- 
sonally, or  through  his  assistants,  factories  throughout  the 
State,  which,  for  this  purpose  is  divided  into  two  districts. 
One  district  comprises  Greater  New  York,  Nassau  and 
Suffolk  counties;  the  second  factory  inspection  district  in- 
cludes all  other  counties. 

I— First  District  (New  York  City) 

Includes  counties  of  New  York,  Bronx,  Kings,  Queens, 
Nassau,  Suffolk  and  Richmond. 

1— ADMINISTRATION 

Inspector  Greneral  (First  Deputy  Commissioner) 

General  supervision. 

Chief  Factory  Inspector  (Exempt) 

General  supervision  of  factory  inspectors  in  field,  and  of  reports  and 
statistics  of  inspections. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  LABOR 
4 — Bureau  of  Inspections 

I— DIVISION  OF  FACTORY  INSPECTION 
l-Firet  District  (New  York  City) 

1— ADMINISTRATION  —  Continued 

Factory  InBpector  (7th  Grade) 

Inspection  of  conditiona  of  niAnufacture  and  welfare  of  cmployeoB. 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Dictation  and  correspondencf . 

Typewriter  Copyist  (5th  Grade)  @  $900 

Typewriter  Copyist  (4th  Grade)  @  $720 

Preparation  of  reports,  filing  and  indexing  correspondence  and  records. 

Clerk  (6th  Grade) 

Clerk  (5th  Grade)  @  $900 

General  clerieal  work,  analysis  of  inspectors,  reports,  mailing  forms  and 
bulletins. 

Filmg  Clerk  (5th  Grade) 

Filing  reports  and  correspondence. 

Junior  Qerk  (4th  Grade)  @  $720 

General  office  work. 

2— SUB-DISTRICTS 

Under  the  control  of  the  inspector-general  the  work  of  the 
Bureau  in  the  first  district  is  divided  among  five  sulMlia* 
tricts.  The  supervising  inspector  in  each  sulxlistrict 
directs  the  work  of  inspecting  and  reporting  on  conditions 
existing  where  labor  is  employed  and  obtaining  evidence 
necessary  for  prosecution  where  requirements  of  law  are  not 
fulfiUed. 

1— SUB-DISTRICT  1  (NEW  YORK  CITY) 

Supervising  Inspector  (11th  Grade) 

Factory  Inspector  (8th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  $1,200 

Inspecting  all  establishments  in  the  sub^istrict  ctassed  as  factories. 

$—S  UB-DISTRICT  UA  {NEW  YORK  CITY) 

Supervising  Inspector  (11th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  $1,200 

Inspecting  all  establishments  in  the  sub-district  classed  as  factories. 


No.  em- 
ployees 


1 
1 


4 
2 

1 
2 


6 


Amount 
per  year 


1 

1 

3 

11 


1 

2 

13 


$1,500 


1,200 
900 


3,600 
1,440 

1,200 
1,800 


900 


4,320 


2,500 

1,800 

4,500 

13,200 


2,500 

3,000 

15,600 
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em-j 


[No.  em-t  Abcc 
ploy 


DEPARTMENT  OF  LABOR 
4 — Bureau  of  Inspections 

I— DIVISION  OF  FACTORY  INSPECTION 
l-First  District  (New  York  City) 

2— SUB-DISTRICTS  —  CoiOtitiMd 

SS UB-DISTRICT  2  (NEW  YORK  CITY) 

Supervising  Inspector  (11th  Grade) 

Factory  Insp>ector  (8th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  $1,200 

Inspecting  all  es^abliahments  in  the  sub-district  classed  as  factories 

4—SUB'DISTRICT  $  {NEW  YORK  CITY) 

Supervising  Inspector  (11th  Grade) 

Factory  Insp>ector  (8th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  $1,200 

Inspecting  all  establishments  in  the  sub-district  classed  as  factories. 

6—SUB'DISTRICT  4  {NEW  YORK  CITY) 

Acting  Supervising  Inspector  (8th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  $1.200 

Inspecting  all  establishments  in  the  sub-district  classed  as  factories. 
2— Second  District  (Alliany) 

The  second  district  covers  all  of  the  State  outside  of  New 
York  city  and  Long  Island  and  includes  the  clerical  and 
record  office  of  the  Bureau  which  is  under  the  supervision  of 
a  chief  factory  inspector;  and  the  four  sub-districts  at 
Albany,  Utica,  Rochester  and  Buffalo.  Each  sub-district 
is  in  charge  of  a  supervising  inspector  who  directs  the  work 
of  inspecting  and  reporting  conditions  existing  where  labor 
is  employed  and  obtaining  evidence  necessary  for  prosecu- 
tion where  violations  of  the  Labor  Law  are  determined. 

1— ADMINISTRATION 

Inspector-General  (First  Deputy  Commissioner) 

General  supervision. 

Chief  Factory  Inspector  (Exempt) 

In  charge  of  the  Albany  office  of  division  and  supervises  the  work  of 
inspection. 

Assistant  Chief  Factory  Inspector  (Exempt) 

Assists  chief  with  the  correspondence  and  routine  work  of  the  division; 
directs  special  investigation  and  checks  up  the  work  in  the  sub-districts. 


1 

$2,a 

1 

3 

;:3 

8 

9,« 

1 
1 

7 
5 


1 

4 
2 


2.^ 
l.i 
10. i 


i.aii 

6.0 
2,# 


4,000 


3P 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployeee 


DEPARTMENT  OF  LABOR 
4— Bureau  of  luqiections' 

1— DIVISION  OF  FACTORY  INSPECTION 
3— Second  District  (Albany) 

1— ADMINISTRATION  -  Conhniied 

Clerk  (9th  Grade) 

Clerk  (8th  Grade) 

Clerk  (6th  Grade)  @  |1,200 

Keeping  records  of  resultB  of  factory  inspection,  preparing  preliminary 
statistical  data,  checking  reports  of  inspections. 

Filing  Clerk  (5th  Grade) 

Filing  correspondence  and  d^MUtmental  reports;  indexing  lists  of  facto- 
ries and  employees. 

Stenographer  (6th  Grade)  @  $1,200 

Dictation  and  correspondnikce;  mailing  copies  of  law  and  industrial  code. 

Stenographer  (6th  Grade)  @  $900 

Typewriter  Copyist  (6th  Grade) 

Typing  reports  and  records;  mailing  bulletins. 

2— SUB-DISTRICTS 

1— SUB-DISTRICT  S  (ALBANY) 

Includes  counties  of  Albany,  Columbia,  Dutchess,  Essex, 
except  along  Ausable  river,  Greene,  Montgomery  east  of 
Fonda,  Orange,  Putnam,  Rensselaer,  Rockland,  Schenec- 
tady, Schoharie,  Saratoga,  Sullivan,  Ulster,  Washington, 
Westchester,  Warren,  Otsego  —  Cherry  Valley  only. 

Supervising  Inspector  (11th  Grade) 

Factory  Inspector  (8th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  $1,200 

Inspecting  all  establishments  in  the  sulxlistnott  classed  as  factories. 

Stenographer  (5th  Grade)  @  $900 

Preparation  and  care  of  correspondence  and  reports. 

a—S  UB-DISTRICT  $  (  UTICA) 

Includes  counties  of  Broome,  Clinton,  Cortland,  Chenango, 
Delaware,  Essex  along  Ausable  river,  Madison,  Mont- 
gomery west  of  Fonda,  Oneida,  Onondaga,  Oswego,  Otsego 
all  but  Cherry  Valley,  St.  Lawrence,  Tioga. 

Supervising  Inspector  (11th  Grade) 

Factory  Inspector  (8th  Grade)  @  $1,800 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  $1,200 

Inspecting  all  establishments  in  the  sub-district  classed  as  factories. 

Stenographer  (5th  Grade) 

Preparation  and  care  of  correspondence  and  reports. 


1 
1 
2 


1 
1 


1 
1 
4 
3 


1 
2 
.5 
4 

1 


Amount 
per  year 


$a,ooo 

1,800 
2,400 


900 


2,400 

900 
900 


2,500 
1,800 
6,000 
3,600 

1,800 


2,500 
3,600 
7,500 
4,800 

900 
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TITLES,  FUNCTIONS  AND  ACnVITIES 

DEPARTMENT  OF  LABOR 
4 — Bureau  of  Inspections 

I— DIVISION  OF  FACTORY  INSPECTION 
2— Second  District  (Albany) 

2-HSUB.DISTRICTS  —  ConHnved 

S—8  UB-DISTRJCT  7  (ROCHESTER) 

Includes  counties  of  Allegany,  Cayuga,  Ch^nung,  Liv- 
ingston, Monroe,  Ontario,  Schuyler,  Seneca,  Steuben, 
Tompkins,  Wayne,  Yates. 

Supervising  Inspector  (11th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  $1,200 

Inspecting  all  estahlwhmento  in  the  8ub-di8triot  dawod  as  faetorieB. 

Typewriter  Copyist  (6th  Grade) 

Preparation  and  care  of  correspondence  and  reports. 

4— SUB-DISTRICT  8  (BUFFALO) 

Includes  counties  of  Cattaraugus,  Chautauqua,  Erie, 
Genesee,  Niagara,  Orleans,  Wyoming. 

Supervising  Inspector  (11th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 '. , . , 

Factory  Inspector  (6th  Grade)  @  $1,200 

Inspecting  of  all  establishments  in  the  sub-district  classed  as  factories. 

Stenographer  (6th  Grade) 

Preparation  and  care  of  correspondence  and  reports. 

2— DIVISION  OF  APPEALS  (NEW  YORK  CITY) 

Handles  appeals  which  employees  are  permitted  to  make 
from  orders  issued  by  inspectors,  such  orders,  when  appealed, 
being  reviewed  by  other  inspectors  or  officials  before  final 
enforcement  when  not  amended  or  withdrawn. 

Assistant  Chief  Factory  Inspector  (Exanpt) 

Factory  Inspector  (8th  Grade)  @  $1,800 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade) 

Inspection  of  factories,  verifying  reports. 

Stenographer  (5th  Grade)  @  $900 

Stenographic  work  and  correspondence  of  Bureau;  attends  hearings. 

Typewriter  Cop3rist  (6th  Grade) 

Typewriter  Copyist  (5th  Grade) 

ReportB  of  hearings  and  appeals,  mailing  notices,  etc. 

Clerk  (4th  Grade) 

General  Clerical  work,  messenger  service. 


No.  <Hn-l  Abkoz 
ptoyees  \  per  t« 


1 

2 
6 


1 
3 
6 


1 
3 
2 
1 


1 
1 


S2. 


" 


7.31 


\f 


3,(W 

5,4« 
3,00« 

1,201 

l,8tt 

1,2« 

721 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  LABOR 

4 — Bureau  of  Inspectioiis  —  Continued 

^-DIVISION  OP  HOMEWORK  INSPCCTION  (NEW  YORK 
CITY) 

The  division  of  homework  inspection  is  charged  with  the 
inspections  of  tenement-houses  and  of  labor  therein  and  of 
all  work  done  for  factories  at  places  other  than  such  factories. 

Chief  of  Division  (11th  Grade) 

Factory  Inspector  (7th  Grade)  @  $1,500 

Factory  Inspector  (6th  Grade)  @  Sl,200 

Inspecting  homes  and  plMSs  other  than  faetories  for  iha  purpose  of  en- 
forcing the  provisions  of  the  Labor  Law  and  Labor  Code  relating  to  con- 
ditions of  age  limit,  hours  of  labor  and  sanitation. 

Clerk  (7th  Grade) 

Clerk  (5th  Grade)  @  $900 

Clerical  work;  summarising  reports;  indexing,  filing  and  typewriting. 

4-DIVISION  OF  MERCANTILE  INSPECTION  (NEW  YORK 
CITY) 

Under  sections  58  and  59  of  the  Labor  Law  the  commis- 
sioner of  labor  is  directed  to  visit  and  inspect,  personally  or 
through  his  assistants,  mercantile  establishments,  i.  e.,  any 
place  where  goods,  wares  or  merchandise  are  offered  for  sale, 
throughout  the  State  for  the  purpose  of  enforcing  the  pro- 
visions of  the  Labor  Law  and  labor  code  relating  to  con- 
ditions of  sanitation,  hours  of  labor,  age  limitation  and  the 
safeguarding  of  employees. 

Chief  Mercantile  Inspector  (Exempt) 

General  supervision  of  the  work  of  the  division. 

Mercantile  Inspector  (7th  Grade)  @  $1,500 

Mercantile  Inspector  (6th  Grade)  @  $1,200 

Make  inspections  of  mercantile  establishments  throughout  the  state  as 
assignments  are  made.  The  majority  of  the  Inspectors  are  detailed  in 
Greater  New  York  and  vicinity. 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade)  @  $900 i . . 

Preparation  and  care  of  correspondence. 

Typewriter  Copyist  (5th  Grade) 

Typewriter  Copyist  (4th  Grade) 

Clerk  (6th  Grade) 

Genenl'  clerical  work;  copying,  indexing  and  filing  reports;  analysing 
reports  for  department  statistics. 


No.  en^ 
ployees 


1 

3 

11 


1 
2 


1 

3 

17 


1 
2 

1 
1 
1 


Amount 
per  year 


$3,000 

4,500 

13,200 


1,500 
1,800 


4,000 

4,500 
20,400 


1,200 
1,800 

900 

720 

1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  LABOR 

4 — Bureau  of  Inspections  —  Continued 

5— DIVISION  OF  INDUSTRIAL  HYGIENE,  NEW  YORK  CITY 
I  — ^Administration 

The  division  of  industrial  hygiene  is  directed  to  make 
special  inspections  of  factories,  mercantile  establishments 
and  other  places  throughout  the  State;  conduct  special  in- 
vestigations of  industrial  processes  and  conditions;  prepare 
material  for  leaflets  and  bulletins  calling  attention  to 
dangers  in  particular  industries  and  the  precautions  to  be 
taken  to  avoid  them;  and  to  recommend,  for  the  considera- 
tion of  the  industrial  board,  proposed  rules  and  regulations 
concerning  the  operation  of  the  rules  and  standards  of  the 
labor  code  and  any  changes  or  modifications  to  be  made 
therein. 

Director  (Exempt) 

General  supervision;  reserves  and  reviews  reports  of  engineers  and  invesU- 
gators;  is  directly  in  charge  of  sanitary  and  hygienic  work  and  medical  in- 
spections; prepares  buUetins  and  recommendations  for  industrial  board. 

Mechanical  Engineer  (12th  Grade) 

Conduct  special  inspections  to  determine  questions  of  construction  and 
ventilation. 

Fire  Prevention  Engineer  (12th  Grade)  @  $3,500 

Conducts  special  investigation  to  determine  and  establish  conditions  of 
danger  to  employees  from  fires,  explosions,  eto. 

Chemical  Engineer  (12th  Grade) 

Passes  upon  questions  of  employment  in  chemical  laboratories  and  fac- 
tories or  establishments  manufacturing  or  using  harmful  drugs  and  chem- 
icals. 

Special  Investigator  (9th  Grade)  @  $2,000 

Investigating  specific  and  general  conditions  of  construction,  process  and 
methods  employcxl  in  factories  and  mercantile  establishments;  material  to 
be  used  in  reconunending  changes  in  labor  code  and  rules  safeguarding  em- 
ployees against  dangers  in  particular  industries. 

Factory  Inspector  (9th  Grade) 

Factory  Inspector  (7th  Grade) 

Assist  engineers  in  inspection  of  factories  as  assigned. 

Secretary  of  Division  (7th  Grade) 

Secretaiial  duties. 

Confidential  Agent  (7th  Grade) . .  ^ 

Investigations  of  confidential  nature  as  required  by  director. 

Stenographer  (6th  Grade) 

Stenographic  work  and  correspondence  of  division. 


8 


1 
1 


3.=^' 


7, OP 


3,500 


16,«» 


2,000 

1,500 

1,500 

1,500 
1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIKS 


No.  em- 
ployees 


Amount 
per  year 


DEPARTMENT  OF  LABOR 
4—61^680  of  Inspections 

S— DIVISION  OF  INDUSTCIAL  HYGIENE  (NEW  YORK  CITY) 
I— Adminirtratkw— Coiiliimerf 

Typewriter  Copyist  (6th  Grade) 

Typing  and  general  office  work;  mailing  bulletins. 

a—Medical  lo^pectioa  Seciioa  (New  York  Uty) 

Director  of  the  Division 

Medical  Inspector  (Uth  Grade)  @  $2,500 

Medical  inspection  of  factories. 

J — Engineering  Section 

1— NEW  YORK  CITY  OFFICE 

Civil  Engineer  and  Expert  in  Building  Construction  (12th  Grade) 

Factory  Inspector  (9th  Grade)  @  $2,000 

Factory  Inspector  (6th  Grade)  @  $1,20Q 

Inspection  of  factories  and  mercantile  establishments  as  to  the  construc- 
tion, arrangement,  equipment  and  ventilation. 

Draughtsman  (7th  Grade) 

Drawing  plans,  tracings;  examining  plans. 

Stenographer  (5th  Grade) 

Stenographic  eonespondenoe. 

Typewriter  Copyist  (5th  Grade)  @  $900. 

Typing  and  general  clerical  work. 

Laborers  (5th  Grade) 

Clerioed  work  and  messenger  service. 

2— ALBAZmr  OFFICE 

Factory  Inspector  (7th  Grade) 

Engineering  Draughtsman  (8th  Grade) 

Physical  inspection  and  examination  of  plans  of  factories  and  mercantile 
establishments  as  to  construction,  arrangement  and  equipment. 

6— DIVISION  OF  MINES,  TUNNELS,  PUBLIC  WORKS,  ETC. 

To  inspect,  investigate  and  regulate  conditions  of  ventila- 
tion, timbering,  use  and  care  of  mechanical  eqtdpmoit  and 
explosives,  hours  of  employment,  etc.,  in  the  mines,  tunnels, 
quarries  and  public  works  within  the  State,  to  insure  the 
safety  and  health  of  employees;  and  to  enforce  the  provisions 
of  the  Labor  Law  and  the  rules  and  regulations  of  the  indus- 
trial board. 

l-^ew  York  City  Office 

Tunnel  Inspector  (8th  Grade)  @  $1,800 

Inspection  of  conditions  under  which  labor  is  performed  and  maintaining 
enforcement  of  the  provisions  of  the  Labor  Law. 


1 


1 
2 
4 


1 
1 
3 
1 


1 
1 


$1,200 


7,500 


3,500 
4,000 
4,800 


1,500 
900 

2,700 
900 


1,500 
1,800 


3,600 
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DEPARTMENT  OF  LABOR 
4 — Bureau  of  Inspections 

6— DIVISION  OF  MINES, TUNNELS^  PUBUC  WORKS,  ETC.— 

Continued 

2--Albany  Office 

Mine  Inspector  (8th  Grade) 

Confidential  Agent  (7th  Grade)  @  $1.500 

Inspecting  conditions  under  which  labor  is  performed  and  maintaining 
enforcement  of  the  provisions  of  the  Labor  Law. 

5 — Bureau  of  Statistics  and  Information 

Is  charged  with  the  preparation  of  statistics  relating  to 
labor,  wages,  industries  and  manufacturing  conditions; 
and  other  economic  information  under  various  classifications; 
including  the  collating,  analyzing  and  summarizing  records 
and  reports  of  the  inspections,  investigations  and  hearings 
of  the  bureaus  and  divisions  of  the  department,  and  the 
information  supplied  by  owners  and  numagers  of  manufactur- 
ing plants;  also  the  compilation  of  an  industrial  directory  for 
all  cities  and  villages  having  a  population  of  one  thousand  or 
more;  publishing  and  disseminating  statistics  and  informa- 
tion for  the  purpose  of  promoting  the  health,  safety  and  well 
being  of  persons  employed  at  labor;  and  making  special 
investigation^  and  conducting  research  work  rdating  to 
economics  and  social  conditions  of  labor. 

I— ADMINISTRATION 

Chief  Statistician  (Albany  Office)  (12th  Grade) 

In  charge  of  the  work  of  the  Bureau. 

Assistant  Chief  Statistician  (New  York  Office)  (12th  Grade) . . . 

Under  direction  of  chief  supervisor  the  collections  of  statistics  in  the  ter- 
ritory controlled  from  the  New  York  City  office. 

2— DIVISION  OF  GENERAL  LABOR  STATISTICS 

Collection  and  preparation  for  publication  of  statistics  and 
general  information  relating  to  labor  and  the  industries  of 
the  State. 

I— New  York  City  Office 
Statistician  (7th  Grade) .,. 

Prepi^res  statistics  based  on  reports  of  various  inspections. 

Special  Agent  (9th  Grade) 

Special  Agent  (8th  Grade) 

Special  Agent  (7th  Grade) 

To  obtain  and  verify  special  information  not  obtained  on  regular  inspec- 
tion. 


No.  em-l 
l^oyees 


1 
2 


$1  ,S» 
3  ,Ctt 


1 
1 


4,(W 

3,500 


1 
1 
1 


1,500 

2,000 
1,800 
1,500 


ORGANIZATION  AND  FUNCTIONS 


243 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  LABOR 

5 — Bureau  of  Statistics  and  Infonnation 

2-DlVISION  OF  GENERAL  LABOR  STATISTICS 
l—New  York  City  OVke— Continued 

Stenographer  (5th  Grade) 

Stenographic  work. 

2— Albany  Oflice 

Chief  of  Division  (11th  Grade) 

In  chaif^e  of  division. 

Statistician  (8th  Grade) 

Statistician  (7th  Grade)  @  $1,500 

Prepare  statistics  based  on  reports  of  various  inspections. 

Stenographer  (6th  Grade) 

Stenographic  work. 

Special  Agent  (8th  Grade)  @  $1,800 

To  obtain  and  verify  special  information  not  covered  by  legiilar  faispec- 
tions. 

3— DIVISION  OF  INDUSTRIAL  DIRECTORY  (NEW  YORK 
CITY) 

Pr^are  annuaUy  an  industrial  directory  for  aH  cities  and 
villages  having  a  population  of  1,000  or  more  to  show  data 
regarding  social,  economic  and  industrial  conditions  to  be  of 
value  to  prospective  manufacturers  and  their  employees. 

Chief  of  Division  (11th  Grade) 

Handles  the  correspondence  of  the  division  and  supervises  the  work  of 
analyzing  and  tabulating  the  statistical  information  gathered  by  inspectors 
and  agents;  and  the  preparation  of  directory. 

Elxpert  Special  Agent  (8th  Grade) 

ReviaeB  and  amngee  data  and  Beeurea  proper  clanification  and  tabulation 
of  gain«. 

Clerk  (6th  Grade) 

Clerk  (5th  Grade) 

Tabulating  and  daasifying  material  for  direcioiy. 

Typewriter  Copyist  (5th  Grade) , . ; 

Typewriter  Copyist  (4th  Grade) 

Stenographer  (4th  Grade) 

Preparation  and  care  of  correepondenoe  of  the  division;  filing,  indexing, 
copying  and  general  office  work. 

4— DIVISION  OF  INDUSTRIAL  ACCIDENTS  AND  DISEASES 

(ALBANY) 

Prepare  statistical  details  and  general  infonnation  regard- 
ing industrial  accidents  and  occupational  diseases;  their 
causes  and  effects,  and  methods  of  preventing,  curing  and 
remedying  them  and  of  providing  compensation  therefor. 


No.  em- 
ployees 


Amount 
per  year 


1 

3 


1 


1 

1 
1 

1 
1 
1 


$900 


2,500 

1,800 
4,500 

1,200 

3,60Q 


2,500 


1,800 

1,200 
900 

900 
720 
720 


244 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


per  j«t 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

DEPARTMENT  OF  LABOR 

5 — Bureau  of  Statistics  and  Infomatioii 

4— DIVISION  OF  INDUSTRIAL  ACCIMNTS  AND  DISEASES 

(ALBANY)  — CorUinii«d 

Chief  of  Division  (11th  Grade) 

General  supervisioD. 

Clerk  (7th  Grade) 

Clerk  (6th  Grade) 

Clerk  (5th  Grade) 

Clerical  work  compiling  data  based  on  reports  of  inspections  and  statistics 
of  the  Bureau  of  industrial  hygiene. 

Junior  Clerk  (4th  Grade) 

General  clerical  work;  filing  and  indexing. 

Stenographer  (7th  Grade) 

Correspondence  and  tyi^ng  of  the  division. 

5— DIVISION  OF  SPECIAL  INVESTIGATIONS  (ALBANY) 

To  have  charge  of  ail  special  investigations  and  research 
work  relating  to  economic  and  social  conditions  of  labor. 

Chief  of  Division  (11th  Grade) 

In  charge  of  general  research  work  including  correspondence  and  exam- 
inations of  moral,  social  and  economic  environment  of  workers  in  particular 
trades  and  occupations. 

Expert  (9th  Grade) 

Expert  (8th  Grade) 

Conduct  confidential  investi{ifations;  review  correspondence  and  prepare 
statistics. 

Librarian  (7th  Grade) 

Indexing  and  filing  reports,  records  and  documents;  custodian  of  confi- 
dential information  and  reports  of  special  investigations. 

Stenographer  (5th  Grade) 

Dictation  and  correspondence;  assists  in  routine  work  of  office. 
6-DIVISION  OF  PRINTING  AND  PUBLICATION 

Print,  publish  and  disseminate  information  for  the  purpose 
of  promoting  the  health,  safety  and  well  being  of  persons 
employed  at  labor. 

Chief  of  Division  (Exempt) 

In  charge  of  the  publishing  of  bulletins,  directories  and  statistical  public 
cations  disseminated  by  the  Bureau  and  the  department;  responsible  for 
the  technical  work  of  the  division. 

Proofreader  (6th  Grade) 

Readp  and  corrects  proof;  assists  in  copying  and  arranging. 


1 
1 

1 


1 
1 


1 


1 


1 


l.» 
1 ,39 

91* 


73 


1,5« 


2,500 


2,000 
1,800 


1,500 


900 


3,000 


1,200 
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TITLES,  FUNCTIONS  AND  AGTIVmES 


iPARTMENT  OF  LABOR 

5 — Bureau  of  Statistics  and  Informatioii 

6— DIVISION  OF  PRINTING  AND  PUBLICATION— Confinifed 

ypewriter  Copyist  (2nd  Grade) 

Dictation,  correspoodence  and  typewriting;  aasists  in  reading  proof. 

lerk  (5th  Grade) 

inior  Clerk  (3rd  Grade)  @  $600 

General  clerical  work;  arranging  and  tabulating  divisional  reports  for 
printer's  copy. 

lessenger  (2nd  Grade) 

General  mee-senger  service;  receiving  and  distributing  copy;  assists  in 
office  work. 

6 — Bureau  of  Employment  (New  York  City) 

To  bring  together  all  kinds  and  classes  of  workmen  in 
search  of  employment  and  capital  seeking  labor;  to  collect 
data  as  to  the  demand  for  and  supply  of  labor  existing 
throughout  the  State;  and  to  circulate  information  relating 
thereto,  for  the  guidance  of  workmen  and  employers;  to 
supervise  private  employment  offices  and  agencies;  and  to 
establish  public  employment  offices  throughout  the  State. 

Director 

Supervision  of  correspondence  with  employers,  labor  bodies,  employment 
agencies  and  others;  in  charge  of  the  establishing  of  branch  offices. 

Secretary  to  Director  (7th  Grade) 

Assistant  to  the  director. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence  of  director  and  secretary. 

Superintendents  of  Branch  Offices  (9th  Grade)  @  $2,000 

In  ch^e  of  nine  public  branch  employment  offices  established  through- 
out the  state. 

Clerk  and  Stenographer  (5th  Grade)  @  $900 

Clerk  (4th  Grade)  @  $720 

Clerk  (3rd  Grade)  @  $600 

Messenger  (2nd  Grade) 

7 — Bureau  of  Mediation  and  Arbitration 

A  board  of  arbitration  and  mediation,  consisting  of  the 
chief  mediator  and  two  other  officers  of  the  department 
appointed  by  the  Commissioner  of  Labor,  is  empowered, 
under  section  140,  article  10,  of  the  Labor  Law,  to  receive 
and  hear  for  determination  and  settlement,  disputes  and 
grievances  between  employees  and  employers  when  sub- 
mitted in  writing;  to  examine  the  matter  in  controversy;  to 


No.  em- 
plojrees 


Amount 
per  year 


I 
2 


1 


11 
3 
7 
1 


$420 

900 
1,200 

480 


4,000 


1,500 


1,200 


18,000 


9,900 

2,160 

4,200 

480 
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TITLES,  FUNCTIONS  AND  ACnVITIB8 

DEPARTMENT  OF  LABOR 

7 — Bureau  of  Mediation  and  ArbttratkMi  —  C&ntinued 

subpoena  witnesses,  hear  testimony  and  examine  records 
and  papers.  The  law  provides  that  local  boards  of  arbi- 
trators may  be  appointed  under  certain  conditions,  with 
limited  powers,  whose  decisions  shall  be  filed  with  the 
Bureau. 

Chief  Mediator  (Second  Deputy  Commissioner  ex-officio) 

General  admini?tration  of  the  Bureau;  is  chairman  of  the  board  of  arbi- 
tration when  attending  meetings. 

I— NEW  YORK  CITY  OFFICE 

Mediator  (Exempt) 

Special  Agent  (9th  Grade) 

Handle  correspondence  at  New  York  office;  interview  and  advise  in 
regard  to  settlement  of  controversies;  serve  as  meraberb  of  the  board  at 
hearings.  • 

2— ALBANY  OFFICE 

Assistant  Mediator  (Exempt)  @  $2,500 

Serve  as  members  of  board  of  arbitration;  interview  and  advise  regarding 
settlement  of  controversies;  review  records  and  documents. 

Clerk  (6th  Grade) 

•  Indexes  and  files  records  and  correspondence;  copies  reports;  general  cler- 
ical work  of  the  Bureau. 

8 — Bureau  of  Industries  and  Immigration 

Carry  out  the  provisions  of  Article  11  of  the  Labor  Law 
which  provides  for  investigation  into  the  welfare  and  indus- 
trial opportunities  of  aliens. 

1— NEW  YORK  CITY  OFFICE 

Chief  Investigator  (Exempt) 

Directs  work  of  investif^ators  and  agents;  handles  correspondence  with 
immigration  agents;  foreign  consuls  and  employers  of  labor;  general  super- 
vision of  the  Bureau. 

Secretary  to  Chief  Investigator  (8th  Grade) 

Assistant  to  the  chi(f  investigator;  receives  callers,  represents  chief  in 
interviews;  general  secretarial  duties. 

Counsel 

Legal  advisor  of  the  Bureau  in  matters  of  alien  employment. 

Special  Investigator  (Legal)  (6th  Grade) 

Investigates  complaints  for  and  against  aliens  employed  in  the  State; 
interviews  immigration  agents;  and  assists  counsel  in  prepu^tion  of  legal 
papers  etc.,  and  in  court  attendance,  eto. 


No.  em- 
ployees 


1 
1 


1 


1 


20 


D, 


1,2)0 


3, 


1, 


2, 


1,200 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

BPARTMENT  OF  LABOR 
8 — ^Bureau  of  Industries  and  Immigration 

I— NEW  YORK  CITY  OFFICE— CorKtnued 

>ecial  Investigator  (7th  Grade)  @  $1,500.. 

>ecial  Investigator  (6th  Grade)  @  $1,200 

>ecial  Agent  (Industrial)  (6th  Grade) 

Conduct  investigatioiis  as  assigned;  act  as  interpreters  at  interviews  and 
hearings. 

benographer  (5th  Grade)  @  $900 

Prepafntion  and  care  of  correspondence. 

ypewriter  Copyist  (5th  Grade) 

ypewriter  Copyist  (4th  Grade)  @  $720 

Copying  reports  of  investigators  and  agents;  mailing  buUetins  and  publi- 
cations; preparing  legal  papers;  indexing  and  filing. 

)lerk  (6th  Grade) 

In  charge  of  records,  keeps  books;  assists  secretary  with  routine  work  of 
office. 

2-BUFFALO  OFHCE 

Jpecial  Investigator  (7th  Grade) 

Supervises  work  of  Bureau  in  western  part  of  State. 

5pecial  Investigator  (6th  Grade)  @  $1,200 

Conduct  investigations  as  assigned;  act  as  interpreters. 

^Stenographer  (5th  Grade) 

Dictation  and  correspondence;  prepares  legal  papers;  copies  reports; 
filing  and  indexing;  general  clerical  duties. 


No.  em- 
ployees 


6 
3 
1 


1 
2 


Amoimt 
per  year 


1 


$9,000 
3,600 
1,200 


3,600 

900 
1,440 

1,200 


1,500 


2,400 


900 
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DEPARTMENT  OF  STATE  FIRE  MARSHAL 

Duties  are  to  supervise,  except  in  cities  of  over  1,000,000  inhabitants,  the 
prevention  of  fires,  the  storage  and  sale  of  combustibles  and  explosives,  automatic 
fire  alarm  systems  and  fire  extinguishing  equipment,  the  inspection  of  steam  boilers, 
the  construction  and  regulation  of  fire  escapes,  the  adequacy  of  escape  from  all 
places  in  which  numbers  of  persons  work,  live  .or  congregate,  the  suppression  of 
arson,  the  investigation  of  cause  of  fire,  and  the  adequacy  of  fire  apparatus  and 
water  supply. 


ORGANIZATION 

Number 

of 

employem 

Amount 
paj-roll 

1 — General  Administration 

13 
20 

133,400 
25,800 

2 — ^Bureau  of  Inspection 

Total  amount  on  annual  pay-roll  basis 

33 

$59,200 

3 — Ex-Officio  Assistants  to  Fire  Marshal 

1.800 

(Approx) 

$15,000 

DETAILS  OF  ORGANIZATION 


DEPARTMENT  OF  STATE  FIRE  MARSHAL 

I — Qeneral  Administration 

2 — Bureau  of  Inflection 

I— SUPERVISION  OF  INSPECTORS 

2— BUILDING  INSPECTIONS 

J— BOILER  INSPECTION 

4— INSPECTION  OF  COMBUSTIBLES  AND  EXPLOSIVES 

3— Ex-Oflicio  Assistants  to  Fire  Marshal 


Number 

of 
employees 


13 


I 

13 
5 
1 

1,800 
(Approx) 


Amount 

pay-roll 

basis 


S33,400 


3,000 

15,000 

6,000 

1,200 

15,000 
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DEPARTMENT  OF  STATE  FIRE  MARSHAL 
I — General  Administration 

Fire  Marshal  (Unclassified) 

The  State  Fire  Marshal  shall  enforce  rules  and  regulations  for  the  pre- 
vention of  fires,  the  inspection  of  steam  boilers,  construction  and  mainte- 
nance of  fire  escapes,  the  regulation  of  exits  from  public  and  private  buildings, 
factories,  etc.,  the  suppression  of  arson  and  such  oUier  duties  as  are  pre- 
scribed by  law. 

First  Deputy  (Exempt) 

Supervises  the  investigation  of  incendiary  fires;  attends  to  legal  matters 
and  reports;  general  supervision  in  the  absence  of  Fire  Marshal;  supervises 
matters  in  rc&tion  to  water  supply  and  fire  apparatus. 

Second  Deputy  (Exempt) 

Supervises  Bureau  of  Combustibles  and  explosives;  work  supplementary 
to  Fire  Marshal  and  first  deputy.  Both  deputies  travel  over  the  State 
addressing  conventions,  etc.,  in  matters  educational,  concerning  fire  pre- 
vention. 

Secretary  (Exempt) 

General  correspondence;  supervision  of  finances  and  accounts;  assigns 
clerical  work;  purchases  supplies  and  attends  to  general  administrative 
work. 

Chief  Engineer  (Exempt) 

Supervises  and  passes  on  technical  details  involved  in  the  reports  of 
inspectors. 

Cashier  (7th  Grade) 

Bookkeeper. 

Auditor  (6th  Grade) 

Assists  bookkeeper  and  prepares  statement. 


Clerk  (6th  Grade) 

files  documents  and  reports. 

Stenographers  (6th  Grade)  @  $1,200 

Assigned  to  officers;  conduct  general  correspondenoe  of  the  department. 

2 — Bureau  of  Inspection 

1— SUPERVISION  OF  INSPECTORS 

Chief  Inspector  (Exempt) 

Supervision  of  all  inspectors,  assignments,  etc.;  has  charge  of  statistical 
records  of  the  department. 

2— BUILDING  INSPECTIONS 

Inspectors  (6th  Grade)  @  $1,200 

In  iiie  territory  outside  of  New  York  City,  the  building  inspectors  cover 
all  buildings  of  the  State  for  protection  against  fire,  means  and  adequacy 
of  escape,  condenmation  of  fire  hasard,  and  building  menaces. 


1       f7i 


1 


13 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


PARTMENT  OF  STATE  FIRE  MARSHAL 
2 — Bureau  of  Inspection 

3— BOILER  INSPECTION 
;pectors  (6th  Grade) 

Inspect  all  boilers  in  the  State,  outside  of  Greater  New  York,  carrying 
over  ten  pounds  pressure,  not  inspected  by  casualty  insurance  companies. 

4— INSPECTION  OF  EXPLOSIVES  AND  COMBUSTIBLES 

ipector  (6th  Grade) 

Inspects  magazines  containing  high  explosives  aa  to  protection,  location 
and  public  safety,  also  places  of  storage  and  handling  of  inflammable 
volatile  oils. 

3 — ^Ex-oflBcio  Assistants  to  Fire  Marshal 

Municipal  fire  marshals,  the  chiefs  of  fire  departments  of 
cities  or  county  fire  districts,  the  presidents  of  incorporated 
villages,  the  fire  chiefs  of  incorporated  villages  and  the  clerks 
of  towns  without  the  limits  of  any  incorporated  village  or 
city  are  ex-officio  assistants  to  the  State  fire  marshal.  Their 
duties  are  to  investigate  the  cause,  origin  and  circumstances 
of  every  fire  or  explosion  occurring  within  their  districts  and 
report  to  the  State  fire  marshal.  They  inspect  in  outlying 
(idstricts  twice  a  year  and  in  closely  built  portions  four  times 
a  year  all  buildings,  premises  and  public  -thoroughfares, 
except  interiors  of  private  dwellings,  for  conditions  leading 
to  fire  hazard. 

Officials  of  cities  imder  75,000  population,  counties,  towns 
and  villages. 

fficials  paid  by  fees  out  of  $15,000  appropriation 

fficials  serving  without  fees  (approximately) 


No.  em- 
ployees 


-5 


Amotmt 
per  year 


$6,000 


1,200 


1,500 
300 
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STATE  BOARD  OF  CANVASSERS 

On  or  before  the  fifteenth  day  of  December  next  following  each  general  d 
tion,  and  within  forty  days  after  each  special  election,  the  Secretary  of  State  i 
call  together  the  board  to  canvass  the  statements  of  the  boards  of  county  c^ts 
ers  of  such  election.  The  board  consists  of  five  members,  all  ex-oflBcio,  vix.:i 
Secretary  of  State,  Attorney-General,  Comptroller,  State  Treasurer  and  the  Sti 
Engineer  and  Surveyor.  Three  members  shall  constitute  a  quorum  in  the  abea 
of  which  the  Secretary  of  State  shall  notify  the  mayor  and  recorder  of  ibe  d 
of  Albany,  who  shall  attend  the  meeting  and  constitute  the  board. 


VOTING  MACHINE  COMMISSION 

A  State  board  composed  of  three  commissioners  appointed  by  the  Govecfil 
for  the  term  of  five  years,  without  compensation.  Any  person  or  corporate 
owning  or  being  interested  in  any  voting  machine  may  apply  to  this  boaiiL^ 
examine  and  report  on  the  accuracy  and  eflBciency  of  such  machine  and  its  capiQtj 
to  record  the  will  of  voters.  If  the  report  of  the  board  is  favorable,  the  mKto 
may  be  adopted  for  use  at  electicms. 
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STATE  SUPERINTENDENTS  OF  ELECTIONS 

Under  chapter  17  of  the  Consolidated  Laws,  three  State  Superintendents  of 
Elections  are  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the 
Senate,  for  a  term  of  four  years.  They  may  appoint  without  nomination  three 
chief  deputies,  a  secretary  and  necessary  clerks,  stenographers  and  other  employees; 
and  biay  appoint  not  exceeding  four  hundred  deputy  superintendents  and  not 
more  than  one  hundred  and  seventy-five  additional  deputies.  Such  State  super- 
intendents of  elections  and  each  deputy  appointed  by  them  shall  possess  and  exercise 
all  the  powers  vested  in  a  sheriff,  as  a  conservator  of  the  peace.  The  function  of 
all  such  superintend^ts  is  the  enforcement  of  the  provisions  of  the  Election  Laws. 
The  superintendents  are  not  ex-officio  or  otherwise  members  of  other  boards  or 
bodies.  By  resolution  August  7,  1911,  one  superintendent  was  appointed 
chairman  at  a  meeting  of  all,  but  the  three  are  of  equal  rank  and  authority  under 
the  statute. 


ORGANIZATION 


Number 
of 

employees  j 


1— Divisional  Offices 

2— Senate  District  Offices 

Total  on  annual  pay-roll  basis 


Amount 

pay-roU 

basis 


$40,400 
266,500 


$306,900 
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DETAILS  OF  ORGANIZATION 


STATE  SUPERINTENDENTS  OF  ELECTIONS 

I — Divisioiial  Oflices 

I— ADMINISTRATION 

3— NEW  YORK  DIVISIONAL  OFFICE 

3— BUFFALO  DIVISIONAL  OFFICE 

4-ROCHESTER  DIVISIONAL  OFFICE 

2— Senate  District  Offices 

l—MINEOLA— FIRST  SENATE  DISTRICT 

2— NEW  YORK,  2D  TO  22D  SENATE  DISTRICT. 

3— NVACK,  23D  SENATE  DISTRICT 

4~MT.  VERNON,  24TH  SENATE  DISTRICT 

5— WARWICK,  25TH  SENATE  DISTRICT 

6— POUOHKEEPSIE,  26TH  SENATE  DISTRICT 

7— KINGSTON,  27TH  SENATE  DISTRICT 

8-^LBANY,  28TH  SENATE  DISTRICT 

9— TROY.  29TH  SENATE  DISTRICT 

lO-BALLSTON  SPA,  30TH  SENATE  DISTRICT 

II— SCHENECTADY,  3IST  SENATE  DISTRICT 

12— MOHAWK,  32D  SENATE  DISTRICT 

13— OLENS  FALLS,  33D  SENATE  DISTRICT. 

14— OODENSBURQ,  34TH  SENATE  DISTRICT 

IS— WATERTOWN,  35TH  SENATE  DISTRICT 

16— UTICA,  34iTH  SENATE  DISTRICT 

17— NORWICH,  37TH  SENATE  DISTRICT 

18— SYRACUSE,  38TH  SENATE  DISTRICT 

19-BINQHAMTON,  39TH  SENATE  DISTRICT 

20— CORTLAND,  40TH  SENATE  DISTRICT 

21— ELMIRA,  4IST  SENATE  DISTRICT 

22— CANANDAIGUA,  42D  SENATE  DISTRICT 

23— HORNELL,  43D  SENATE  DISTRICT 

24— FRIENDSHIP,  44TH  SENATE  DISTRICT 

25-^iOCHESTER,4STH  AND46TH  SENATE  DISTRICT. . 

26— NIAGARA  FALLS,  47TH  SENATE  DISTRICT 

27— BUFFALO,  48TH,  49TH  AND  SOTH  SENATE  DIS- 
TRICT  

28— MAVVILLE.  5IST  SENATE  DISTRICT 


3.400 
3,m 
4,3X1 

3,ao 

3.400 
4,20a 


4,3X1 
3,W 

6,ir» 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


^TE  SUPERINTENDENTS  OF  ELECTIONS 
1 — Divisional  Offices 

1— ADMINISTRATION 

>erintendents  (one  as  chainnan)  @  $5,000 

Administration  of  the  election  laws  and  general  supervision  of  registra- 
tion and  elections  in  aU  election  districts  in  the  State* 

retary 

Oeneral  secretarial  duties. 

2— NEW  YORK  DIVISIONAL  OFFICE 

Embracing  the  2nd  to  22nd  sikI  Biohmond  county  of  the 
23rd  Senate  districts,  comprised  in  the  counties  of  New  York, 
Bronx,  Kings,  Queens  and  Richmond,  containing  1,786 
election  districts  with  regiatratkni  of  688«618  electors. 
The  main  adminiatrative  office,  of  the  superintendents  of 
elections. 

perintendent  (See  Administration) 

lief  Deputy  Superint^ident 

lancial  Clerk  (8th  Grade) . . : 

mographer  (7th  Grade) 

►nfidential  Clerk  (6th  Grade) 

enographer  (6th  Grade) 

Chief  administration  and  immediate  charge  of  enf  oroement  of  the  Elec- 
tion Law  in  the  district  of  Greater  New  Yoric. 

3— BUFFALO  DIVISIONAL  OFFICE 

Embracing  the  48th,  49th  and  50th  Senate  districts, 
comprising  the  county  of  Erie,  containing  213  election  dis- 
tricts^  with  registration  of  129,603  electors. 

ipemtendent  (See  Administration) 

hief  Deputy  Superintendent 

onfidential  Cletk  (6th  Grade) 

ienographer  (6th  Grade) 

General  administration  of  the-  Election  Law  in  the  extreme  western  por- 
tion of  the  State . 

4-ROCHESTER  DIVISIONAL  OFFICE 

Embracing  the  45th  and  46th  Senate  districts,  comprising 
th^  county  of  Monroe,  containing  138  election  districts,  with 
registration  of  67,511  electors. 

Superintendent  (See  Admuiistration) 

Chief  Deputy  Superintendent 

Confidential  Clerk  (6th  Grade) 

'Stenographer  (6th  Grade) 

Goieral  administration  of  the  Election  Law  for  the  middle  western  por- 
tioQ  of  the  State. 


No.  em- 
ployees 


1 


1 
1 
1 


1 
1 
1 


Amount 
per  year 


$15,000 


2,000 


4,50b 
1,800 
1,500 
1,200 
1,000 


4,500 
1,200 
1,000 


4,500 
1,200 
1,000 
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STATE  SUPERINTENDENTS  OF  ELECTIONS 

2— Senate  District  Offices 

Control  and  direction  of  the  verification  of  the  qualifica- 
tions of  electors.  Prevention  of  illegal  registration  and 
voting.  Recording  residences,  deatl^.  diSranchisement 
and  history  of  electors.  Hearing  challenges  and  alleged 
violations  of  the  elective  franchise.  Conducting  investiga- 
tions. Receiving  reports  of  hotel  and  lodging-house  keepers 
as  to  voting  residences  of  male  census  therein.  Comparing 
si^iatures  on  registration  and  poll  books.  The  deputy 
superintendents  are  charged  with  the  g^ier^  administra- 
tion of  the  election  laws  in  their  several  districts;  their 
duties  are  defined  by  statute  and  are  similar  in  all  districts. 

I— MINEOLA  OFFICE 

Embracing  the  1st  Senate  district,  comprising  the  counties 
of  Nassau  and  Suffolk,  containing  127  election  districts, 
with  registration  of  49,191  electors. 

Annual  Deputy  Superintendents 

Annual  D^uty  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


2-NEW  YORK  OFFICE 

Deputy  Superintendent  in  charge  of  the  City  of  Greater  New  York 
Deputy  Superhitendent  in  charge  of  the  Borough  of  Brooklyn. . 
Annual  Deputy  Superintendents,  county  of  New  York  @  $1,200 
Annual  Deputy  Superintendents 

County  of  New  York  @  $1,000 

County  of  New  York  @  $900 

County  of  Bronx  @  $1,200 

County  of  Bronx  @  $1,000 

County  of  Bronx  @  $900 

County  of  Kings  @  $1,200 

County  of  Kings  @  $1,000 

County  of  Kings  @  $900 

County  of  Queens  @  $1,200 

County  of  Queens  @  $900 

Temporary  Deputy  Superintendents* 

County  of  New  York  @  $5.00  per  diem 

County  of  Bronx  @  $5.00  per  diem 

County  of  Kings  @  15.00  per  diem 

County  of  Queens  @  $5.00  per  diem 

3— NYACK  OFFICE 

Embracing  the  23rd  Senate  district,  comprising  the 
coimties  of  Rockland  and  Richmond  f,  containing  33  election 
districts,  in  the  county  of  Rockland,  with  registraticoi  of 
27,955  electors. 

*  The  maximum  employment  of  Temporary  Deputy  Superintendents  and  other  temporary  empl<^eee  U  forty 
days;  the  majority  do  not  serve  full  term. 

t  Richmond  ooanty  is  under  the  supervision  of  the  New  York  office. 


No.  em-l    Amom 
ployees  I    per  jor 


1 
1 

8 


1 

1 

32 

16 

11 

3 

4 

2 

11 

10 

5 

2 

2 

89 
10 
61 
12 


$1.20( 
l,O0t 
1,60( 


1,50(| 

I 

16,00( 
9M 
3,60( 
4,00f 
1,80( 
13,20( 
10,001 
4.50C 
2,4« 
1,800 

17,80* 
2,000 

12,200 

2,m 
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TITLES.  FUNCTIONS  AND  ACTIVmBS 


No.  em- 
ployees 


Amount 
per  year 


STATE  SUPERINTENDENTS  OF  ELECTIONS 
2— Senate  District  Offices 

3— NYACK  OFFICE  —  Continvd 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  S5  per  diem* 


4— MOUNT  VERNON  OFFICE 

Embracing  the  24th  Senate  district,  comprising  the  county 
of  Westchester,  containing  150  election  districts,  with  regis* 
tration  of  58,764  electors. 

Annual  Deputy  Superintendents  @  $1,200 

Annual  Deputy  Superintendents  @  $900 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


5— WARWICK  OFFICE 

Eknbracing  the  25th  Senate  district,  comprising  the 
counties  of  Orange  and  Sullivan,  containing  107  election 
districts,  with  registration  of  30,076  electors. 

Annual  Deputy  jSuperintendents 

Annual  Deputy  Superintendents  @  $900 

Temporary  Deputy  Superintendents  @  $6  per  diem* 


6— POUGHKEEPSIE  OFFICE 

Embracii^  the  26th  Senate  district,  comprising  the 
counties  of  Ritnam,  Dutchess  and  Columbia,  containing  116 
election  districts,  with  registration  of  39,797  electors. 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Depiity  Superintendents  @  $5  per  diem* 

7— KINGSTON  OFFICE 

Embracing  the  27th  Senate  district,  comprising  the 
counties  of  Greene  and  Ulster,  containing  107  election  dis- 
tricts, with  registration  of  34,037  electors. 


Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 

8— ALBANY  OFFICE 

Embracing  the  28th  Senate  district,  comprising  the  county 
of  Albany,  containing  132  election  districts,  with  registration 
of  45,755  electors. 

*  The  maximum  employment  of  Temporary  Deputy  Superintendents  and  other  temporary  employees  is  forty 
<^ya;  the  majority  do  not  serve  full  term. 


1 
1 
1 

8 


2 

2 

12 


1 
2 

8 


1 

1 

12 


1 
1 
6 


$1,200 

1,000 

900 

1,600 


2,400 
1,800 
2,400 


1,200 
1,800 
1,600 


1,200 

900 

2,400 


1,200 
1,000 
1,200 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
I^oyi 


per  yes 


STATE  SUPERINTENDENTS  OF  ELECTIONS 
2— Senate  District  Offices 

8— ALBANY  OFFICE  —  ConUnved 

Deputy  Superintendent  in  charge 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


!>— TROY  OFHCE 

Embracing  the  29th  Senate  district,  comprising  the  county 
of  Rensselaer,  containing  88  election  districts,  with  regis- 
tration of  31,549  electors. 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


10— BALLSTON  SPA  OFFICE 

Embracing  the  30th  Saiate  district,  comprising  the 
counties  of  Saratoga  and  Washington,  containing  109  elec- 
tion districts,  with  registration  of  32,231  electors. 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


11— SCHENECTADY  OFFICE 

Embracing  the  31st  Senate  district,  comprising  the 
counties  of  Montgomery,  Schenectady  and  Schoharie,  con- 
taining 113  election  districts,  with  registration  of  43,275 
electors. 


Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 

12— MOHAWK  OFFICE 

Embracing  the  32nd  Senate  district,  comprising  the 
coimties  of  Fulton,  Hamilton,  Herkimer  and  Lewis,  con- 
taining 127  election  districts,  with  registration  of  38,940 
electors. 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


1 

1 

1 

10 


1 
1 
6 


1 
1 

8 


1 

1 

10 


1 
1 

8 


$i,5(r 


2,000 


1, 

I, 
1,29) 


1, 


J,2» 
1,000 
2,000 


1,200 
1,000 
l.«W 


*  The  maximum  emplojrment  of  Temporary  Deputy  SuperinteDdenta  and  other  temporary  employeai  ^  ^^ 
days;  the  majority  do  not  aerve  full  term. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


TATE  SUPERINTENDENTS  OF  ELECTIONS 
2 — Senate  District  Offices — Continued 

13— GLENS  FALLS  OFFICE 

Embracing  the  33rd  S^xate  district,  C(»ni»'ising  the 
counties  of  Clinton,  Essex  and  Warren,  ccmtaining  96  election 
districts,  with  registration  of  31,801  electors. 


oinual  Deputy  Superintendents 

oinual  Deputy  Superintendents 

^emporary  Deputy  Superintendents  @  S5  per  diem* 

14-OQDENSBURQ  OFFICE 

Embracing  the  34th  Senate  district,  comprising  the 
counties  of  Franklin  and  St.  Lawrence,  containing  123  elec- 
tion districts,  with  registration  of  34,842  electors. 

Lonual  Deputy  Superintendents 

Annual  Deputy  Superintendents  @  $900 

remporary  Deputy  Superintendents  @  $5  per  diem* 


15— WATERTOWN  OFFICE 

Embracing  the  35th  Senate  district,  comprising  ihe 
counties  of  Jeflferson  and  Osw^o,  containing  141  election 
districts,  with  registration  of  40,755  electors. 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

lemporary  Deputy  Superintendents  @  $5  per  diem* 


16— imCA  OFHCE 

Embracing  the  36th  Senate  district,  comprising  the  county 
of  Oneida,  containing  106  election  districts,  with  registration 
of  37,630  electOTs. 

Deputy  Superintendent  in  charge 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  di^i* 


17-NORWICH  OFHCE 


Embracing  the  37th  Senate  district,  comprising  the 
W)unties  of  Chenango,  Madison  and  Otsego,  containing  135 
election  districts,  with  registration  of  39,814  electors. 

Annual  Deputy  Superintendents ; . 

Annual  Deputy  Superintendents 

i^^^P^rafy  Deputy  Superintendents  @  $6  per  diem* 


No.  em- 
ployees 


1 
1 

6 


1 
2 
6 


1 
1 

8 


1 
1 
1 
6 


1 
1 
8 


Amount 
per  year 


$1,200 
1,000 
1,200 


1,200 
1,800 
1,200 


1,200 
1,000 
1,600 


1,500 

1,200 

900 

1,200 


1,200 
1,000 
1,600 


^yic  ti^J!?°'"*""?  croployment  of  Temporary  Deputy  SuperinteDdenta  and  other  temporary  employees  is  forty 
•  "»  loajonty  do  not  serve  ^ifl  term. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YC^K 


TITLES,  FUNCTIONS  AND  ACnVITlES 


STATE  SUPERINTENDENTS  OF  ELECTIONS 
2 — Senate  District  Offices — Continued 

18— SYRACUSE  OFFICE 

Embracing  the  38th  Senate  district,  comprising  the  county 
of  Onondaga,  containing  134  election  districts,  with  regis- 
tration of  52,933  electors. 


Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 

;  19— BINQHAMTON  OFFICE 

Ekiibracing  the  39th  Senate  district,  comprising  the 
counties  of  Sroome  and  Delaware,  containing  124  election 
districts,  with  registration  of  35,862  electors. 


Deputy  Superintendent  in  charge 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 

20-CORTLAND  OFFICE 

Embracing  the  40th  Senate  district,  comprising  the 
counties  of  Cayuga,  Cortland  and  Seneca,  containing  105 
election  districts,  with  registration  of  34,790  electors. 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


21— ELMIRA  OFFICE 

Embracing  the  41st  Senate  district,  comprising  the 
counties  of  Chemung,  Schuyler,  Tioga  and  Tompkins,  con- 
taining 132  election  districts,  with  registration  of  39,053 
electors. 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents  @  $900 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


22-CANANDAIQUA  OFFICE 

Embracing  the  42nd  Senate  district,  comprising  the 
counties  of  Ontario,  Wayne  and  Yates,  containing  107  elec- 
tion districts,  with  registration  of  39,159  electors. 

Annual  Deputy  Superuitendents 

Annual  Deputy  Superintendents 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


1 
1 
1 
8 


1 
1 
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1 
1 

8 


1 

2 

10 


1 
1 
6 


1.200 
1,000 
1,600 


*The  maximum  emplo3rment  of  Temporary  Deputy  SuperintendentB  and  othw  temporary 
d»yB;  the  majority  do  not  serve  full  term. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


ATE  SUPERINTENDENTS  OF  ELECTIONS 
2 — ^Senate  District  Offices — Continued 

23— HORNELL  OFFICE 

Embracing  the  43rd  Senate  district,  comprising  the 
counties  of  Steuben  and  Livingston,  containing  92  election 
districts,  with  registration  of  35,238  electors. 

nnual  Deputy  Superintendents 

nnual  Deputy  Superintendents  @  $900 

emporary  Deputy  Superintendents  @  $5  per  diem* 


24— FRIENDSHIP  OFFICE 

Embracing  the  44th  Senate  district,  comprising  the 
counties  of  Allegany,  Genesee  and  Wyoming,  containing  84 
election  districts,  with  registration  of  33,320  electors. 

imual  Deputy  Superintendents 

imual  Deputy  Superintendents 

'emporary  Deputy  Superintendents  @  $5  per  diem* 


No.  em- 
ployees 


25— ROCHESTER  OFFICE 

annual  Deputy  Superintendents  @  $1,200 

oinual  Deputy  Superintendents  @  $1,000 

temporary  Deputy  Superintendents  @  $5  per  diem* 

26— NIAGARA  FALLS  OFFICE 

Embracing  the  47th  Senate  district,  comprising  the 
counties  of  Niagara  and  Orleans,  containing  83  election  dis- 
tricts, with  registration  of  32,338  electors. 

^ual  Deputy  Superintendents 

Vnnual  Deputy  Superintendents 

Femporary  Deputy  Superintendents  @  $5  per  diem* 


27— BUFFALO  OFFICE 

Controlling    districts    and    counties    enumerated    under 
Buffalo  divisional  office. 

Annual  Deputy  Superintendents  @  $1,200 

Annual  Deputy  Superintendents  @  $1,000 

Temporary  Deputy  Superintendents  @  $5  per  diem* 


2S— MAWILLE  OFHCE 


Embracing  the  61st  Senate  district,  comprising  the 
counties  of  Cattaraugus  and  Chautauqua,  containing  132 
election  districts,  with  registration  of  45,430  electors. 

Annual  Deputy  Superintendents 

Annual  Deputy  Superintendents  @  $900 

l^emporary  Deputy  Superintendents  @  $5  per  diem* 


1 
2 
6 


1 
1 
6 


2 

2 

12 


1 
1 
6 


3 

3 

20 


1 
2 

8 


Amount 
per  year 


$1,200 
1,800 
1,200 


1,200 
1,000 
1,200 


2,400 
2,000 
2,400 


1,200 
1,000 
1,200 


3,600 
3,000 
4,000 


1,200 
1,800 
1,600 


•The 


j^  1  be  maxiznum  emplojrment  of  Temporary  Deputy  Stqierintendents  aod  other  temporary  employees  is  forty 

^~"«  UIQ  DOaiCtritv  An  nrt*.  m»rvt%  full  tjtrm 


Doajority  do  not  serve  full  term. 
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BOARD  OF  TAX  COMMISSIONERS 

Supervifflon  of  local  tax  officials.  Visit  every  county  biennially,  to  inquire 
into  methods  of  assessment.  Approve  assessment  maps  for  cities  and  towns. 
Determine  appeals  in  county  equalizations.  Annually  fix  and  determine  values 
of  special  franchise  property  and  equalize  the  same  with  other  real  prop^y  in 
the  city,  town  or  village  in  which  special  franchise  property  is  located.  Supervise 
the  workings  of  the  Mortgage  Tax  Law,  audit  mortgage  tax  moneys  and  examine 
the  records  of  county  clerks  and  registers  in  connection  with  same.  The  members 
of  this  Board  are  members  of  the  State  Board  of  Equalization  and  prepare  data 
and  information  on  which  State  equalization  table  is  adopted. 


ORGANIZATION 


1 — General  Administration 

2 — Tax  Division 

3 — Office  Division 

Total  on  annual  pay-roll  basis 


Number 
of 

employees 


Amount 

pay-roll 

bwiB 


$24,600 

107,100 

22,600 


$154,200 


DETAILS  OF  ORGANIZATION 


BOARD  OF  TAX  COMMISSIONERS 

1 — Qeneral  Administration 

2— Tax  Division 

I— ADMINISTRATION 

2-SPECIAL  FRANCHISE  TAX  BUREAU 

I — ^Telegraph,  Telephone  and  Cable  Companies 

2— Elecfiic,  Gas  and  Water,  Ught*  Heat  and  Power 
Companies 

3 — ^Steam  Railroad  Companies 

3— EQUALIZATION  BUREAU 

4— LITIGATION  BUREAU 

5— MORTGAGE  TAX  BUREAU 

3 — Ofiice  Division 

I— STATISTICS 

2— FILING 

3-^ENERAL 


Amount 

payHxill 

baais 


$24,600 


3 

8,100 

6 

14,500 

5 
5 

12,100 
11,600 

13 

1 
12 

30,600 

2,100 

28,100 

2 

4 

12 

3,300 

4,800 

14,400 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YOKK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


BOARD  OF  TAX  COMMISSIONERS 
I — Qeneral  Administration 

Commissioners  @  $6,000  (Unclassified) 

A  board  of  three,  one  of  whom  is  the  chairman,  is  appointed  by  the 
Governor,  with  the  advice  and  consent  of  the  Seoate,  for  term  of  three 
years.  The  board  is  charged  with  the  administration  of  the  Tax  Law; 
supervises  its  operation  and  conducts  hearings  on  matters  pertaining 
thereto. 

Secretary  (Exempt) 

Executive  officer  of  the  board;  in  charge  of  entire  conduct  of  office. 
Personal  supervision  of  salary  accounts  and  other  moneys  spent  by  the 
department. 

Confidential  Secretary  to  the  Chairman  (Exempt) 

Accompanies  the  chairman  on  official  business  to  the  different  parts  of 
the  State.  Attends  to  correspondence  directed  to  the  chairman  of  the 
commission. 

2 — ^Tax  Division 

I— ADMINISTRATION 

Assistant  Secretary  and  Law  Clerk  (11th  Grade) 

Acts  as  counsel  to  the  Board  and  has  charge  of  all  litigation  of  the  special 
franchise  and  mortgage  tax  bureaus.  General  correspondence,  more  par- 
ticularly that  with  local  tax  officials.  Supervision  of  field  work  of  special 
agents  and  auditors.  Edits  publications  of  the  board.  In  charge  of  in- 
vestigation of  rate  of  assessment  of  real  property  throughout  the  State. 

Stenographer  (8th  Grade) 

Official  stenographer;  reports  hearings;  assists  in  editing  publications 
of  the  board. 

Stenographer  (8th  Grade) 

Confidential  stenographer  to  the  board;  secretary  to  secretary  and 
assistant  secretary. 

2— SPECIAL  FRANCHISE  TAX  BUREAU 

Valuation  for  general  tax  purposes  of  property  in  streets, 
highways  and  other  public  place,  termed  special  franchises. 
Owners  of  such  property  are  required  to  make  an  annual 
report  to  the  board  which,  with  whatever  investigation  may 
be  necessary,  becomes  the  basis  for  the  valuation. 

1— Telegraph,  Telephone  and  Cable  Companies 

Confidential  Expert  Appraiser  (Exempt) 

In  charge  of  this  Bureau.  Examines  reports  of  corporations  and  indi* 
viduals  owning  taxable  special  franchise  property.  Prepares  estimates  of 
telephone  and  telegraph  property  to  be  valued  by  the  board. 

Special  Agent  (Exempt) 

Examines  in  the  field  the  special  franchise  property  and  assists  in  the 
office  in  the  computation  of  values  of  such  property. 


No.  emn 
ployeee 


Amoot 
peryw 


3      SISM 


4, SO 


l,at 


i,^ 


1,800 


!,«» 


1 


4,000 


2,700 
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TITLES,  FUNCTIONS  AND  AGTIVITIBS 

BOARD  OP  TAX  COMMISSIONERS 
2— Tax  Division 

2>-SPBCIAL  FRANCHISE  TAX  BUREAU 

1— Td^grapli»  Telepbooe  and  Cable  Comi/tuaim^ConHnM9d 

Special  Agent  (Exempt) 

Examines  in  the  field  the  special  franchise  property  and  assists  in  the 
office  in  the  coaiputatioii  oi  values  of  suob  property. 

Special  Agent  (Exempt)  @  $2,100 

Examines  in  the  fi^d  the  spedai  fraoehise  property  and  assists  in  the 
office  m  the  computation  of  values  of  such  property. 

Stenographer  (6th  Grade) 

Stenographic  work  of  this  Bureau. 

2— Electric  Oas  and  Water,  L^ht.  Heat  and  Power  Com- 
panies 

Expert  Examiner  of  Special  Franchises  (E2xempt) 

In  cfaarge  of  this  Bureau.  Examines  reports  of  corpcratioos  and  indi- 
viduals owning  taxable  special  franchise  prt^Mrty.  Frspares  estimates 
of  eleetrical,  gas  and  water  property  to  be  valued  by  the  board. 

Confidential  Special  Agent  (E2xempt) 

Examinee  in  the  field  the  special  franchise  property  and  aalrts  in  tiie 
office  in  the  computation  of  values  of  such  property. 

Confidential  Special  Agent  (Exempt)  @  $2,100 

Examine  in  the  field  the  special  franchise  property  and  assist  in  the 
office  in  the  computation  of  values  of  such  property. 

Stenographer  (6th  Grade) 

Correspondence  and  record  work  in  Bureau. 
J-^Steam  Railroad  Companies 

Expert  Examiner  of  Special  Franch'ses  (Exempt) 

In  charge  of  this  Bureau.  Elxaminea  reports  of  corporations  and  indi- 
viduals owning  taxable  special  franchise  property.  Prepares  estimates  of 
steam  railroad  property  to  be  valued  by  the  board. 

Confidential  Special  Agent  (Exempt) 

Examines  in  the  field  the  special  franchise  property  and  assists  in  the  office 
in  the  computation  of  values  of  such  property. 

Confidential  Special  Agent  (Exempt)  @  $2,100 

Examines  in  lihe  field  the  special  franchise  property  and  assist  in  the  offi4;e 
in  the  computation  of  values  of  such  property. 

Tj-pewriter  Copyist  (6th  Grade) 

Typist. 


No.  em- 
ploy 


1 


1 


1 


Amount 
per  year 


$2,400 


4,200 


1,200 


4,000 


2,700 


4,200 


1,200 


4,000 


2,400 


4,200 


1,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 


BOARD  OF  TAX  COMMISSIONERS 
2— Tax  Division 

3— EQUALIZATION  BUREAU 

In  charge  of  law  clerk;  employed  in  making  investigations 
as  to  rates  of  assessment  on  real  property  in  the  cities,  towns 
and  villages  of  the  State;  examining  sales  where  actual  con- 
sideration is  shown,  foreclosure  sales  and  sales  through  the 
Surrogate's  Court,  purchase  money  mortgages;  interviewing 
local  assessors  and  examining  their  assessment-rolls;  gather- 
ing and  collating  taxation  facts  generally  from  local  sources. 

Confidential  Special  Agent  (Exempt) 

Confidential  Special  Agent  (Exempt)  @  $2,400 

Confidential  Special  Agent  (Exempt)  @  $2,100 

Confidential  Special  Agent  (Exempt) 

4— LITIQATION  BUREAU 

Confidential  Special  Agent  (Exempt) 

Makes  investigatioDS  in  the  field  as  to  property  values  in  dispute;  reports 
on  same  to  assistant  secretary,  who  consults  with  Attorney-General  when 
necessary. 

5— MORTOAQE  TAX  BUREAU 

Confidential  Mortgage  Tax  Examiner  (Exempt) 

Investigates  apparent  or  suspected  irregularities  and  diserepanoiei  in 
recording  officers'  aocoimts. 

Auditor  (Exempt)  @  $4,000 

Auditor  (Exempt)  @  $2,500 

Auditor  (Exempt)  @  $1,800 

Examines  the  mortgage  tax  record  in  the  several  counties  of  the  State. 
Audit  accounts  of  mortgage  tax  moneys  received  by  recording  officers. 
Prepare  for  submission  to  the  board  cases  requiring  apportionment  and 
passing  upon  all  legal  questions  regarding  taxation  of  mortgages. 

Clerk  (7th  Grade) 

In  charge  of  records  and  assists  in  making  apportionments. 

Stenographer  (6th  Grade)  @  $1,200 

Correspondence  and  typing. 

3— Office  Division 

I— STATISTICAL 

Statistician  (10th  Grade) 

In  charge  of  work  in  the  preparation  of  tax  statistics  and  the  annual 
report  to  the  Legislature. 

Junior  Clerk  (5th  Grade) 

AsBiBts  in  the  preparation  of  statisties. 


1 
9 
2 
1 


2 
2 

4 


1 


1 


peryo 


S3, 

21 ,6lt 

4,200 
1,8W) 


2,100 


4,000 


8,000 
5,000 
7,200 


1,500 


2,400 


2,400 


900 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

OARD  OF  TAX  COMMISSIONERS 

3 — Office  Division 
2-HUNa 

Jailing  Clerk  (7th  Grade) 

In  charge  of  filing  corporation  reports,  correspondence  and  all  other 
departmental  documents. 

:ierk  (6th  Grade)  @  $1,200 

Assist  in  above  work. 

Confidential  Pile  and  Index  Clerk  (6th  Grade) 

Assists  in  above  work. 
3— GENERAL 

Chief  Clerk  (11th  Grade) 

In  immediate  charge  of  clerical  and  stenographic  force,  has  particular 
charge  of  certifying  special  franchise  valuations  and  keeping  records  per- 
taining to  same. 

Bookkeeper  (8th  Grade) 

In  inmiediate  charge  of  getting  out  special  franchise  certificates  to  cor- 
porations and  local  officials. 

Junior  Statistician  and  Bookkeeper  (8th  Grade) 

In  charge  of  valuation  sheets  and  corporation  records. 

Stenographer  (5th  Grade)  @  $900 

General  stcoiographic  work  on  correspondence. 

Typewriter  Copyist  (5th  Grade)  @  $900 

Writing  special  franchise  certificates,  general  stenographic  and  clerical 
work. 

Messenger  (3d  Grade) 

General  office  assistant,  errands  and  delivering  messages. 

Watchman 

Care  of  special  franchise  and  office  records  after  regular  business  hours. 


No.  em- 
ployees 


1 


1 


1 


1 


Amount 
per  year 


$1,400 


2,400 


1,000 


3,000 


1,800 


1,800 


1,800 


4,500 


600 


900 
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11,080 
3,900 
Z,580 
),800 
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,700 
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J,800 


i 


5,230 
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STATE  WORKMEN'S  COMPENSATION  COMMISSION 

The  Workmen's  Compensation  Law,  chapter  41,  Laws  of  1914,  passed  under 
an  amendment  to  the  Constitution,  provided  for  compensation  for  injuries  sustained 
or  death  incurred  by  employees  eng^ed  in  hazardous  employments  and  created  a 
commission  consisting  of  six  commissioners;  five  appointed  by  the  Governor,  by 
and  with  the  advice  and  consent  of  the  Senate;  and  ib«  Ccmnissioiier  of  Ijibor, 
ex-oflicio,  but  not  privileged  to  vote  on  orders  or  awards.  The  commission  is 
directed  and  empowered  to  provide  and  regulate  the  collection,  maintenance  and 
disbursement  of  the  State  Insurance  fund,  the  kind  and  character  of  notices  and  the 
service  thereof  in  case  of  accident  and  injury  to  employees  and  the  nature  and 
extent  of  the  proofs  and  evidence  and  the  method  of  taking  and  furnishing  the  same; 
to  establish  the  right  to  compensation;  to  prescribe  the  forms  of  application  for 
those  claiming  to  be  entitled  to  compensation,  method  of  making  investigations, 
physical  examinations  and  inspections,  time  within  which  adjudications  and  awards 
shall  be  made;  conduct  hearings  and  investigations  of  injuries;  and  the  giving  of 
undertakings  by  all  subordinates  who  are  empowered  to  receive  and  disburse 
moneys,  to  be  approved  by  the  Attorney-General  as  to  form  and  by  the  Comp- 
troller as  to  sufficiency. 


ORGANIZATION 


1 — General  Administration 

2 — Secretary's  Office 

3 — ^Legal  Department 

4 — ^Bureau  of  Claims  and  Adjustments 

5 — Medical  Bureau 

6 — Policy  Filing  Department 

7 — ^Bureau  of  Accounts 

8 — Bureau  of  State  Insurance  Fund .  .  . 

9 — Inspection  Department 

10 — Bureau  of  Actuary 

11 — Statistical  Bureau 

Total  on  annual  pay-roll  basis 


337 


Amount 
pay-roll 


$74,620 
141,080 
18,900 
92,580 
10,800 
20,100 
28,640 
84,380 
12,700 
14,730 
6,800 


$505,230 


*In  addition  to  the  number  here  shown  ono  commiuiooer  eervea  ox-officio  without  coinpeoMtioo. 
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DETAILS  OF  ORGANIZATION 


STATE  WORKMEN'S  COMPENSATION  COMMISSION 
1 — Qeiiera!  Administration 

I— OFFICE  OF  THE  COMMISSIONERS 

2-OFFICE  OF  THE  GENERAL  MANAGER 


2 — ^Secretary's  Office 

1— ADMINISTRATION 

2— DISTRICT  OFFICES 

I — ^Supervision , 

2--New  York  Qty,  29  Broadway  Office 

3— New  Yoiic  City,  171  Madison  Avenue  Office. 

4--Bronx  Office 

5— Brooklyn  Office 

6 — Poughkeepsie  Office 

7— Albany  Office 

S — Syracuse  Office , 

9 — Rochester  Office 

10— Buffak)  Office 


3 — ^Lega!  Department 

4 — Bureau  of  Claims  and  Adjustments 
5 — Medical  Bureau 


6 — Policy  Filing  Department 
7 — Bureau  of  Accounts 


8 — Bureau  of  State  Insurance  Fund 
9 — Inspection  Department 

10 — Bureau  of  Actuary 

1 1— Statistical  Bureau 


Total  on  annual  pay-roll  basis 


Number 

of 
employ* 


♦18 

4 


29 

1 

4 
7 
5 
6 
6 
7 
7 
7 
7 

8 

90 

5 

23 

22 

61 

7 

7 

7 


337 


Asummt 

pay-roll 


161 .« 
13.15 


n^ 

IW 
11,S» 

11:8« 

92,59 

10,8» 

20.  K» 
28,«0 

12,7» 
14,730 

6, 


$505,23(1 


*  In  addition  to  the  number  here  shown  one  commiaeioner  eeryee  ez-offioio  without  oonqienMtaon. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  WORKMEN'S  COMPENSATION  COMMISSION 
1 — Qeneral  Administration 

l-^FFICE  OF  THE  COMMISSIONERS 

Chaiiman  (Unclassified) 

Commissioner  (Appointed)  @  $7,000  (Unclassified) 

Commissicmer  (Ebc-oflScio) 

General  esecuiive  dntiee. 

Private  Secretary  (Exempt)  @  $2,500 

Receive  callefs;  handle  oorrespondenoe  of  commiamoneia,  etc. 

Confidential  Stenographer  (Exempt)  @  $1,200 

Stonographio  and  typewriting  work  peculiar  to  the  officca  of  the  oommia- 
aioDen;  filing,  indexing,  etc. 

Confidential  Attendant  (Ebcempt) 

Title  indicatea  nature  of  employment. 

2-OFPiCE  OF  QENERAL  MANAGER 

General  Manager  and  Chief  Statistician 

Title  indicatea  nature  of  employment. 

Stenographer  (7th  Grade) 

Stenographer  (6th  Grade) 

Dictation  and  typewriting;  filing,  etc. 

Page  (2nd  Grade) 

General  menenger  dutiei. 

2 — ^Secretary's  Office 

I— ADMINISTRATION 

Secretary 

Maintains  a  full  and  true  record  of  all  proceedings,  of  all  documents  or 
papers  ordered  filed,  of  decisions  or  orders  made  by  the  eommisBioners  or 
deputy  commissionera  and  of  all  decisions  or  orders  made  and  confiimed  by 
the  oommiraion  and  ordered  filed;  is  responsible  to  the  commission  for  the 
safe  custody  and  preservation  of  all  such  documents  at  its  office;  designates 
from  time  to  time,  with  the  approval  of  the  conuniasion,  one  of  the  clerks  to 
ezercic  e  the  powers  and  duties  of  the  secretary  during  his  absence;  under  the 
direction  of  the  commission  has  general  charge  of  its  office,  superintends  its 
clerical  business,  and  performs  such  other  duties  as  may  be  prescribed. 

Assistant  Secretary  (Exempt)  @  $3,500  (One  Vacancy) 

(1)  Assistant  to  secretary;  purchasing  agent;  has  direct  charge  of  deal- 
ings with  Civil  Service  Commission  and  State  ComptroUer;  (2)  assistant 
to  secretary  in  charge  of  the  physical  property  of  the  commission  and 
general  deportment  of  employees  and  condition  of  offices;  (3)  vacant. 

Confidential  Investigator  (Exempt) 

Title  indicates 


No.  em- 
ployees 


1 
4 


6 


6 


1 


1 

1 
1 


1 


Amount 
per  year 


$10,000 
28,000 


15,000 


7,200 


1,200 


10,000 

1,500 
1,200 

420 


5,000 


10,500 


3,500 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  WORKMEN'S  COMPENSATION  COMMISSION 
2 — ^Secretary's  Office 

I— ADMINISTRATION  —  ConHnwd 

Stenographer  (7th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade)  @  $900 

Stenographic  and  typewriting  work  peculiar  to  secretary's  office;  fiting. 

Qerk  (6th  Grade)  @  $1,200 : 

Clerk  (5th  Grade) 

Send  notices  of  awards  to  insurance  carriers;  have  custody  of  stationery 
and  supines;  receive,  open  and  distribute  mail;  forward  outgoing  mail;  keep 
general  office  records. 

Telephone  Operator  (5th  Grade)  @  $750 

Page  (2nd  Grade)  @  $420 

Laborer-Porter  (5th  Grade)  @  $900 

Duties  indicated  by  title. 

2--DISTRICT  OFFICES 

Under  the  supervision  of  a  deputy  commissioner  at  large. 
Nine  deputy  commissioners  are  in  charge  of  the  nine  district 
offices,  whose  functions  are  defined  by  statute.  The  duties  of 
deputy  commissioners  consist  in  conducting  hearings,  prov- 
ing claims  and  holding  investigations  under  the  direction  of 
the  cbn^missioners. 

I— Supervision 
Deputy  Commissioner-at-Large 

General  administration  of  nine  district  offices. 

2— Office,  29  Broadway,  New  York  City 

Deputy  Commissioner  (Exempt) 

Assistant  Deputy  (Exempt) 

Stenographer  (6th  Grade) 

Interpreter  (6th  Grade) 

3-~Office,  171  Madison  Avenue,  New  York  City. 

Deputy  Commissioner  (Exempt) 

Assistant  Deputies  (Exempt)  @  $1300 

Stenographer  (7th  Grade) 

Interpreter  (6th  Grade) 

Stenographer  (5th  Grade) 

Junior  Clerk  (3rd  Grade) 

i 

4 — Bronx  Office 

Deputy  Commissioner  (Exempt) 

Assistant  Deputy  (Exempt) 


1 
1 

1 
1 


1 
2 
1 
1 
1 
1 


1 
1 


4,001) 


4,000 
1,800 
1,200 
1,200 


4,000 
3,600 
1,500 
1,200 
900 
600 


4,000 
1,800 
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TITLES,  FUNCTIONS  AND  ACTIYITIB8 


STATE  WORKMEN'S  COMPENSATION  COMMISSION 

2— Secretary's  Office 

2-DISTRICT  OFFICES 

4— Broox  Office— CMOifiiMrf 

Stenographer  (7th  Grade) 

Stenographer  (5th  Grade) 

Interpreter  (6th  Grade) 

5— Brooklyn  Office 

Deputy  Commissioner  (Ex«npt) 

Assistant  Deputy  (Exempt)  @  $1,800 

Stenographer  (7th  Grade) 

Stenographer  (5th  Grade) 

Interpreter  (6th  Grade) i 

Underwriting  Clerk 

6 — Poiighkeepsie  Office 

Deputy  Commissioner  (Exempt) 

Assistant  Deputy 

Stenographer  (6fii  Grade) 

Junior  Clerk  (3rd  Grade) 

Interpreter  (6th  Grade) 

7— Albany  Office 

Deputy  Ck>mmis8ioner  (Exempt) 

Assistant  Deputy  (Exempt)  @  $1,800 

Stenographer  (7th  Grade) 

Interpreter  (6th  Grade) 

Stenographer  (5th  Grade) 

Junior  Clerk  (3rd  Grade) 

Underwriting  Clerk 

8— Syracuse  Office 

Deputy  Commissioner  (Exempt) 

Assistant  Deputy  (Exempt)  @  $1,800 

Stenographer  (7tii  Grade) : 

Interpreter  (6th  Grade) . , , 

Stenographer  (5th  Grade) 

Junior  Clerk  (3rd  Grade) 

Underwriting  Clerk 

l^-^ochester  Office 

Deputy  Commissioner  (Exempt) 

Assistant  Deputy  (Exempt)  @  $1,800 

Stenographer  (7th  Grade) 

Interpreter  (6th  Grade) 

Stenographer  (5th  Grade) 

Junior  Clerk  (3rd  Grade) 

Underwriting  Clerk 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
1 

$1,500 

900 

1,200 

1 

2 
1 
1 
1 

• 

4,000 
3,600 
1,500 
900 
1,200 

•  •   •   •  •  •   • 

1 
1 
1 
1 
1 

4,000 
1,800 
1,200 
600 
1,200 

1 
2 
1 
1 
1 
1 

• 

4,000 
3,600 
1,500 
1,200 
900 
600 

1 

2 
1 
1 
1 
1 

« 

4,000 
3,600 
1,500 
1,200 
900 
600 

1 
2 
1 
1 
1 
1 

■ 

4,000 
3,600 
1,500 
1,200 
900 
600 
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TITLES,  FUNCTIONS  AND  ACnVITIBS 


STATE  WORKMEN'S  COMPENSATION  COMMISSION 
2— Secretary's  Office 

2-DISTRICT  OFHCES  —  ConUnmd 
10--Biiffalo  Office 

Deputy  C!ommissioner  (Exempt) 

Assistant  Deputy  (Exempt)  @  $1,800 

Stenographer  (7th  Grade) 

Interpreter  (6tii  Grade) 

Stenographer  (5th  Grade) 

Junior  Clerk  (3rd  Grade) 

Underwriting  Clerk 

The  fifteen  aasistant  deputies  act  as  assistants  to  deputy  commiflsionera. 
Underwriting  clerks  paid  from  the  State  Insurance  Fund. 
Stenogri^hers  take  testimony  in  hearitigs  and  investigationB;  general 
.  secretarial  duties;  stenographic  and  typewriting  work  peculiar  to  district 
offices. 
Interpreters  and  junior  clerks,  duties  indicated  by  title. 

3 — Legal  Department 

Counsel  (Exempt) ' 

LcgiJ  advisor  of  the  department. 

Assistant  Counsel  (Exempt) 

Assistant  Counsel  (Exempt) 

Assistants  to  counsel. 

Confidential  Stenographer  (Exempt) 

Title  indicates  duties. 

Stenographer  (7th  Grade) 

Stenographer  (5th  Grade)  @  $900 

Stenographic  and  typewriting  work  peculiar  to  the  Legal  Bureau. 

4 — Bureau  of  Claims  and  Adjustments 

The  claim  department  is  engaged  entirely  in  the  prepara- 
tion of  claims  of  injured  employees  for  compensation  and 
award  under  the  terms  of  the  Workmen's  Compensation 
Law.  This  includes  filing  of  notices,  sending  of  forms  to 
complete  clauns,  filing,  indexing  and  docketing  of  all  papers, 
examination  of  testimony  for  sufficient  proof  and  prepara- 
tion of  claims  for  presentation  to  commission,  etc. 

Chief  of  Claims  (Exempt) 

General  administration  of  Bureau. 

Examiner  of  Claims  (Exempt) 

First  assistant  to  chief. 

Examiner  of  Claims  (Exempt) 

In  charge  of  the  correspondence  of  the  Bureau 


No.  em-    AmoaM 
ployi 


1 
1 


1 

S4,000 

2 

3,600 

1 

i,a» 

1 

1,300 

1 

900 

1 

m 

1 

3 


1 


7,000 

3,500 
3,000 

1,200 

1,500 
2,700 


4,000 
2,000 


2,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  WORKMEN'S  COMPENSATION  COMMISSION 

4 — Bureau  of  Claims  and  Adjustments — CovUirvued 

Examiner  of  Claims  (Exempt)  @  $2,000 

Assistant  Examiner  of  Claims  (6th  Grade)  @  $1,200 

Examination  of  claimB,  calculatod  awards,  etc. 

Investigator  of  Claims  (6th  Grade)  @  $1,200 

Engaged  in  investigation  of  claims;  secure  testimony  in  cases  where 
testimony  on  file  is  insufficient,  faulty  or  shows  evidence  of  fraud. 

Clerk  (6th  Grade)  @  $1,200 

Clerk  (6th  Grade)  @  $1,000 

Clerk  (5th  Grade)  @  $900 

General  clerical  work. 

Index  and  Filing  Clerk  (5th  Grade)  @  $900 

Title  indicates  duties. 

Interpreter  (5th  Grade)  @  $900 

Assist  foreigners  to  fill  out  claim  papers;  explain  requirements,  etc. 

Stenographer  (5th  Grade)  @  $900 

Dictation  and  ccwrespondenoe. 

Typewriter  Copyist  (8th  Grade)  @  $780 

Typewriting  peculiar  to  the  Bureau. 

Page  (2nd  Grade)  @  $420 

Title  indicates  duties. 


5 — Medical  Bureau 

Medical  Advisor  to  State  Insurance  Fund 

Passes  upon  physicians'  bills  in  claims  for  compensation;  makes  physical 
examination  of  claimants  under  the  compensation  law  for  the  purpose  of 
determining  the  nature  and  extent  of  injuries  upon  which  chums  are  based. 

Medical  Examiner  (12th  Grade) 

Medical  Examiner  (9th  Grade) 

Make  physical  examinations  for  the  Bureau  of  Claims  and  Adjustments. 

Stenographer  (5th  Grade)  @  $900 

Stenographic  and  typewriting  work  peculiar  to  the  Medical  Bureau. 

6 — Policy  Filing  Department 

Elxaminer  of  Insurance  Policies  @  $1,500 

Filing  Clerk  (7th  Grade) ' 

Typewriter  Copyist  (5th  Grade)  @  $780 

Duties  indicated  by  tities. 

7 — Bureau  of  Accounts 
Cashier 

Has  general  charge  of  the  Bureau;  custodian  of  securities  filed  with  the 
commission  as  prescribed  by  law;  treasurer  of  the  State  Insurance  Fund;  in 
thiB  connection  receives  premiiun  payments  and  deposits  from  stock  or 
mutual  insurance  carriers  and  self  insurers;  issues  warrants  in  payment  of 
awards;  has  charge  of  payrolls  and  expense  accounts. 


No.  em- 
ployees 


2 

10 

14 


3 
3 
6 

8 


Amount 
per  year 


6 

5,400 

11 

9,900 

20 

15,600 

4 

1,680 

1 
1 


2 

1 

20 


$4,000 
12,000 

16,800 


3,600 
3,000 
5,400 

7,200 


4,000 


3,000 
2,000 

1,800 


3,000 

1,500 

15,600 


4,000 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


STATE  WORKMEN'S  COMPENSATION  COMMISSION 

7 — Bureau  of  Accounts — Continued 
Assistant  Cashier  (Exempt) 

Assists  cashier  in  routine  work. 

Accountant  (8th  Grade) 

In  chaiige  of  books  of  cashier's  office. 

Head  Bookkeeper  (10th  Grade) 

Bookkeeper  (6th  Grade)  @  $1,200 

Titles  indicate  nature  of  emplo3rnient. 


Clerk  (6th  Grade)  @  $1,000 

General  clerical  work. 


Stenographer  (5th  Grade)  @  $900 
Page  (2nd  Grade)  @  $420 


8 — Bureau  of  State  Insurance  Fund 

Manager  (Exempt) 

Is  manager  of  the  State  Insiu'ance  Fund,  one  of  the  four  altematiye  plans 
of  insurance  provided  by  statute  to  be  administered  by  the  commission 
proper. 

Assistant  Manager  (Exempt) 

Title  indicates  nature  of  employment. 

Chief  Pay-roll  Auditor  (10th  Grade) 

Accountant  (8th  Grade) 

In  charge  of  books  of  State  Insurance  Fund. 

Underwriting  Clerks  (8th  Grade)  @  $1,800 

Underwriting  Clerks  (7th  Grade)  @  $1,500 

Underwriting  Clerks  (6th  Grade)  @  $1,200 

Rating  of  risks,  computation  of  premiums,  auditing  payrolls  and  keeping 
of  accounts. 

Bookkeepers  (6th  Grade)  @  $1,200 

Pay-roll  Auditors  (6th  Grade)  @  $1,200 

Titles  indicate  nature  of  their  employment. 

Filing  Clerk  (6th  Grade) 

Filing  Clerk  (5th  Grade)  @  $900 

File  policies,  correspondence,  etc. 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade)  @  $900 

General  stenographic  and  typewriting  work. 


Typewriter  Copyist  (5th  Grade)  @  $780 

Typewriting  peculiar  to  the  State  Insurance  Fund. 


Clerk  (5th  Grade)  @  $900 

General  office  work. 


No.  em- 
ployecB 


1 

7 


3 
2 


I 


1 
1 

9 

7 
2 


6 
12 

1 
2 

1 

8 


$2,501} 

1,800 

2,4I» 
8, 


6, 


2,7t« 

m 


1,9» 


4,«W 
1 


16,200 
10,500 

2,400 


7,200 
14,400 

1,200 
1,0 

l,2O0 
7,200 

3,900 


1, 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  WORKMEN'S  COMPENSATION  COMMISSION 

8 — ^Bureau  of  State  Insurance  Fuod-^CarUinued 
Multigraph  Operator  (5th  Graded 

Title  indicates  duties. 

Page  (2nd  Grade) 

Emuids,  etc. 

9 — ^Inspection  Department 

Inspector  of  Risks  and  Safety  Engineer  (Elxempt) 

In  charge  of  izispectioii  divisioii. 
Safety  Inspectors  (7th  Grade)  @  $1,500 

Title  indicates  nature  of  employment. 

Stenographer  (6th  Grade) 

Correapondienoe,  dictation  and  general  bffioe  work 

10 — Bureau  of  Actuary 

Actuary  (Exempt) 

Advisor  of  the  department  as  to  proper  rates  governing  the  State  Insur- 
ance Fund;  calculates  the  value  of  awards  and  analyses  the  experience  of 
the  State  Insurance  Fund  with  a  view  to  modification  of  rates. 

Assistant  Actuary 

Assistant  to  the  actuary  in  work  of  the  Bureau. 

Statistical  Clerk  (7th  Grade)  @  $1,500 

Statistical  Clerk  (7th  Grade) 

Statistical  Clerk  (6th  Grade) 

Title  indicates  nature  of  employment. 

Stenographer  (6th  Grade) 

Stenographic  and  typewriting  work. 

11— Statistk:al  Bureau 

Chief  Statistician 

General  administration  of  Bureau. 

Head  Clerk  (6th  Grade) 

In  charge  of  office  routine. 

Digest  Clerk  (6th  Grade)  @  $1,000 

Checkuig  and  Tabulating  Clerk  (5th  Grade)  @  $900 

Operator  of  Punches  (5th  Grade)  @  $900 

Titles  indicate  duties. 


No.  em- 
ployees 


2 
1 
1 


2 
2 
2 


Amount 
per  year 


$900 


480 


4,000 


7,500 


1,200 


6,000 


1,950 

3,000 
1,380 
1,200 

1,200 


1,200 

2,000 
1,800 
1,800 
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INSTITUTE  FOR  THE  STUDY  OF  MALIGNANT  DISEASES 

The  object  of  this  institute  is  to  examine  into  the  cause,  nature,  mortality 
ate,  treatment,  prevention,  and  cure  of  cancer  and  allied  diseases  and  to  receive 
nto  its  hospital  and  care  for  as  patients  cases  of  cancer  and  allied  diseases  free  of 
charge.  The  general  management  and  control  of  the  institute  is  vested  in  a 
K)ard  of  trustees  consisting  of  seven  members,  including  the  state  commissioner 
>f  health,  ex  officio. 


ORGANIZATION 


Number 

Amount 

of 

pay-roll 

employees 

basis 

4 

$8,600 

13 

18,220 

7 

4,700 

6 

1,584 

12 

5,772 

[ — ^Administration 

\ — ^Medkal  and  Research  Service 

I — ^Nursing  Service 

t — Kitchen  Service 

> — Service  in  Care  of  Buildings,  Grounds,  Etc 

Total  on  annual  pay-roll  basis , 


42 


$38,876 


280 


GOVERNMENT  OF  THE  STATE  OF  NEW  YOKK 


■I       I  I    I     J      I     r  I    ,1     i  I    i  y=x 


533=xr 


II      II  I  I     I  I    I  g 


TITLES,  FUNCTIONS  AND  ACnVITIES 


No.  em-j  Amta 
ployees)  perja 


INSTITUTE     FOR     THE     STUDY     OF     MALIGNANT 
DISEASES 

1 — ^Administration 

Director  (Exempt) 

Acts  as  executive  head  of  the  institutioQ,  appoints  members  of  staff  with 
approval  of  board  of  trustees.  Has  complete  charge  of  Research  activities 
of  the  institute. 

Secretary  (7th  Grade) 

Has  charge  of  accounts  and  all  clerical  work  of  the  institute. 


Skilled  Helper  (Non-competitive) 

Keeps  hospital  records  and  has  charge  of  library. 

Skilled  Helper  (Non-competitive) 

Assists  in  keeping  of  institute  records  and  accounts. 

2 — Medical  and  Research  Service 

Director 

See  administration  No.  1. 


Chemist  (11th  Grade) 

Chemical  and  physical  research  work 

Pathologist 

Makes  examination  of  specimens  for  pathological  study.    Performs  exper- 
imental pathological  work  on  animals. 

Biologist  (11th  Grade) /  •.  •    • 

In  charge  of  breeding  experiments  in  animals  and  special  work  in  inves- 
tigation of  disease  in  lower  animals. 

Internist  (9th  Grade) 

In  charge  of  care  of  patients  in  hospital  and  cheoSical  work.    Scientific 
study  of  disease  of  hospital  patients. 

Photo  Chemist  (7th  Grade) 

Has  charge  of  radiographic  work,  photography,  and  micro  photography. 

Interne  (Non-competitive) 

Assists  internes  in  routine  chemical  work  having  to  do  with  hospital 
patients. 

Statistician 

Performs  statistical  work  in  study  of  statistics  of  cancer  in  the  State  at 
large  and  in  special  localities. 

Skilled  Helper  (Non-competitive) 

Assists  the  chemist  engaged  in  biological  chemical  study  and  research. 

Skilled  Helper  (Non-competitive) 

In  charge  of  fish  used  for  experimental  purposes.    Assists  in  experimental 
work. 

Skilled  Helper  (Non-competitive) 

Performs  routine  chemical  laboratory  work  in  examination  of  specimens. 


1 


1 


1 


1 


1 


1 


1 


1 


1 


1 


1 


1 


KM 


\M 


'it 


3,( 


im 


2,500 


2,1 


1,3« 


600 


600 


1,200 
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2 
1 


1 
4 
2 


1 

4 


1 

1 
2 


1 
1 
3 


$1,440 
600 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

STITUTE     FOR     THE     STUDY     OF      MALIGNANT 
DISEASES 

2 — Medical  and  Research  Service — Continued 
dlled  Helper  (Non-competitive)  @  $720 

Prepares  material  for  microecopic  examination. 

billed  Helper  (Non-competitive) 

Does  routine  chemical  laboratory  work. 

3 — ^Nursing  Service 

uperintendent  of  Nurses  (6th  Grade) 

Combines  the  duties  of  head  nurse  and  housekeeper. 

furses  (3rd  Grade)  @  $600 

Routine  nursing  only  in  care  of  patients  in  hospital. 

JuTses  (3rd  Grade)  @  $600  (Vacancies) 

4 — Kitchen  Service 

Uook  (Non-competitive) 

Prepares  and  serves  food  for  patients  and  employees. 

Maid 

Maids  @  $216 

5 — ^Service  hi  Care  of  Building,  Grounds,  Etc. 

Superintendent  of  Nurses. 

See  Nursing  Service  No.  3.     Acts  as  housekeeper  in  charge  of  cook, 
maids,  cleaners,  etc. 

Mechanic  (Non-competitive) 

Has  care  o(  all  machinery  o(  institutional  plant. 

Laborer  @  $720 

Foreman  of  boilers  in  daytime;  in  charge  of  animals  and  grounds  at  bio- 
logical station. 

Laborer 

Foreman  of  boilers  at  night. 

Laborer  (Vacancy) 

Laborer  @  $480 

Cleans  laboratory  building;  cleans  glassware  and  instruments  in  operating 
room. 

Laborer 

Cleans  glassware  and  instruments  in  operating  room. 

Laborer 

Acts  as  hospital  porter. 

Laborer  @  $216 

General  cleaning  in  hospital:  general  labor  on  grounds  and  enclosures 
at  biological  station. 


1,100 
2,400 
1,200 

480 

240 
864 


840 
1,440 

660 

600 
960 

360 
264 
648 
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STATE  SUPERINTENDENT  OP  WEIGHTS  AND  MEASURES 

Custody  of  the  standards  of  wedgbta  and  noteasures  of  the  State;  correcti<m,  by 
apanson  with  State  standards  of  city  and  county  standards  as  often  as  once  in 
3  years;  the  testing  at  least  once  annually  of  all  scales,  weights  and  measur^ 
every  institution  under  the  jurisdiction  of  the  fiscal  supervisor  of  State  charities; 
pection  at  least  once  in  two  years  of  all  standards  used  by  counties  or  cities  and 
3  maintenance  of  a  record  of  the  same;  the  establishment  of  uniform  tolerances 

reasonable  variation;  the  certification  to  the  Attorney-General  of  the  facts 
nceming  intentional  violations  of  the  law. 

The  office  of  State  superintendent  of  weights  and  measures  was  established 
^  chapter  25,  Laws  of  1909,  and  he  is  appointed  by  the  Governor  by  and  with 
e  advice  and  consent  of  the  Senate,  for  a  term  of  five  years. 


ORGANIZATION 


-<jeneral  Administration 

-Inspection  and  Testing 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


Amount 

pay-roll 

basis 


$7,360 
6,200 


$13,550 


STATE  SUPERINTENDENT  OF  WEIGHTS  AND  MEASURES 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


1— <ieneral  Administration 

luperintendent ; 

General  administration.  Conferences  and  consultations  with  individ- 
uals, firms,  corporations  and  associations  regarding  applicatioa  and  inter- 
pretation of  the  law.  Assisting  in  prosecution  of  violation  cases.  Corres- 
pondence rdating  to  applicati^  of  law. 

ilrst  Deputy  Superintendent  * 

Bepresenting  superintendent  in  his  absence. 

Stenographer  (7th  Grade) 

Dictation,^ypewriting,  filing,  care  of  incoming  and  outgoing  mail.  Keep- 
ing of  records.    General  office  work. 

2— Inspection  and  Testing 

Second  Deputy  Superintendent 

Direction  of  work  of  inspectors.  Testing  of  commercial  apparatus. 
Supervision  of  laboratory  work.  General  inspection  of  weighing  and  meas- 
iiring  conditions  throughout  the  State,  including  all  State  institutions. 

bispector  (7th  Grade)  @  $1,500 

Gen^  inspection  in  the  field  including  inspection  of  weighing,  shipping 

and  delivery  of  coal;  special  investigations  of  complaints;  assisting  in  labora- 
tory. 

^^^spector  (6th  Grade) 

Testing  of  weighing  and  measuring  devices  in  laboratory.    Special  inves- 
tigations of  complaints. 


No.  em- 
ployees 


1 
1 


1 


Amount 
per  year 


$3,500 


2,500 
1,350 


2,000 


3,000 


1,200 


rixMOiikP  PH^.o'  the  time  of  the  First  Deputy  is  spent  in  inspection  work  in  the  field,  and  to  Uiat  extent  he 
"■owa  De  ooDnderod  as  bebndns  to  the  division  of  Inspection  and  Testing. 


Inspecti( 
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STATE  BOARD  OF  EQUAUZATION 

The  State  Board  of  Equalizatioa,  oomposed  of  the  Commissioners  of  the 
Office  and  the  State  Tax  Commissioners,  is  charged  with  the  duty  of  eq 
the  assessments  among  the  several  counties  of  the  State  and  fixing  the 
assessment  of  real  and  personal  estate  on  which  the  tax  is  levied. 


ORGANIZATION 


MEMBERS  OF  THE  BOARD  * 

Lieutenant-Governor 

Speaker  of  the  Assembly 

Secretary  of  State 

Comptroller 

Treasurer 

Attorney-General 

State  Engineer  and  Surveyor 

Tax  Commissioners 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


*  Memben  ttra  all  ox-offioio;  the  Board  has  no  employees. 


HARBOR  MASTERS 

Appointed  by  the  Governor  to  regulate  and  station  steamboats  and  oAer 
vessels  navigating  the  Hudson  river,  north  of  the  city  of  New  York,  and  detOTmne 
how  far,  and  in  what  instance,  masters  or  other  persons  having  charge  of  steam- 
boats or  vessels  shall  accommodate  each  other  in  their  respective  anchorage. 


ORGANIZATION 


Harbor  Masters 


Number 

of 
employees 


Amount 

pay-roD 

basis 
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STATE  BOARD  OF  PORT  WARDENS 

Duties  are  to  board  vessels  for  the  purpose  of  examining  the  condition  and 
stowage  of  cargo,  and  in  case  there  be  goods  damaged  on  board,  to  ascertain  the 
cause  of  the  damage.  They  are  exclusive  surveyors  of  vessels  which  may  have 
suffered  wreck  or  damage,  or  which  shall  be  deemed  unfit  to  proceed  to  sea.  They 
specify  the  amount  of  damage  which  has  occurred,  and  are  judges  of  repairs 
necessary  to  render  such  vessels  again  seaworthy,  or  of  the  safety  of  vessels  and 
cargo.  They  have  exclusive  cognizance  of  all  matters  relating  to  the  survey  of 
vessels  and  cargoes  arriving  at  the  port  of  New  York  in  distress  or  damaged  in 
port.  If  called  upon,  to  estimate  value  or  measurement  of  vessels  when  same 
is  in  dispute.  Also  to  estimate  values  of  cargoes  in  warehouses.  They  also  ex- 
amine all  applicants  for  positions  of  Hell  Gate  pilots,  recommend  appointments, 
hear  charges  against  Hell  Gate  pilots,  and  make  all  rules  and  regulations  for  this 
branch  of  pilot  service.  They  must  also  make  an  annual  report  to  the  Comptroller 
of  all  receipts  and  disbursements  received  by  the  warden.  The  Hell  Gate  pilots 
make  no  such  annual  report. 

All  wardens  are  appointed  by  the  Governor,  with  and  by  the  consent  of  the 
Senate. 


ORGANIZATION 

Number 

of 
employees 

Amount 

pay-roll 

basia 

1— Administration • 

2    Hell  Gate  Pilots 

\    •10 
•23 

S4,000 

Total  on  annual  pay-roll  basis 

2 

$4,000 

*WardBna  and  inlotB  r.oeive  all  feea  obtained  for  aarviiMW  reodsred,  saoh  fwii  bcinc  proporliomed  CKiuaUj.     In  1^3 
^Mh  of  the  33  port  waidena  and  pUota  received  92,306  in  fees. 


STATE  BOARD  OF  PORT- WARDENS 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


1 — ^Administration 

Port  Wardens  (Unclassified) 

Make  the  proper  examinations  of  incoming  vessels  and  cargoes,  as  pro- 
vided by  the  statute,  and  to  exercise  supervision  over  the  Hell  Gate  pilots. 

Special  Port  Warden  (Unclassified) 

As  above,  located  at  Staten  Island. 

Chief  Clerk  (10th  Grade) 

Issues  certificates,  handles  correspondence,  has  charge  of  the  files,  and 
does  general  clerical  work. 

Secretary  (Exempt) 

Keeps  the  books,  has  charge  of  the  cash,  and  as  secretary  records  minutes 
of  sessions  of  the  wardens. 

2~Hell  Gate  Pilots 

Pilots 

Afford  safe  pilotagfe  to  vessels  through  the  channel  of  the  East  river 
known  as  Hell  Gate. 


No.  em- 
ployees 


9 

1 
1 

1 


23 


Amount 
per  year 


Fees 


Fees 


$2,200 


1,800 


Fees 
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STATE  RACING  COMMISSION 


TITLES,  FUNCTIONS  AND  ACnVITIES 


perre* 


Commissioners 

Appointed  by  the  Governor  for  term  oi  five  years  without  compenflation 
and  have  jurisdiction  over  all  racing  or  steeplechase  ccnporations  or  asso- 
ciations in  the  State;  issue  licenses  to  conduct  racing  nieetings;  see  that  all 
such  races  are  conducted  according  to  the  rules  and  regulations  prescribed 
by  law;  and  that  5  per  cent  of  all  gross  nceapU  of  snoh  raoing  mestingB  is 
paid  to*  the  State  Comptroller. 

Secretary  (Exempt) 1       C.SD 

Must  keep  full  record  of  the  proceedings  of  the  Commission;  preserve  aQ 
books  and  documents  of  record;  prepare  such  papers  and  notices  as  may 
be  required;  issue  subpoenas  and  administer  oaths  in  connection  with  rao- 
ing cases,  and  perform  any  other  duties  that  the  Comnussion  may  prescribe. 


NEW  YORK  STATE  ATHLETIC  COMMISSION 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Commissioners 

Appointed  by  the  Governor  for  term  of  five  years  without  compensation. 
Two  of  whom  are  required  to  reside  within  first  and  second  judicial  districts. 
The  commission  has  direct  management  and  jurisdiction  of  all  boxing  and 
sparring  matches  and  exhibitions.  They  may  issue  and  revoke  all  licenses. 
It  must  see  that  5  per  cent  of  gross  receipts  from  all  licensed  matches  be  paid 
to  the  Comptroller. 

Secretary  to  the  Commission  (Exempt) 

Confidential  Stenographer  (Exempt) 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


NEW  YORK  STATE  MILITIA 


The  State  militia,  of  which  the  Governor  is  the  commander-in-chief,  is 
military  department  of  the  State  government,  and  is  charged  with  the  dd« 
of  the  State  agabist  invasion,  and  the  subduing  of  strikes  and  disorders  wit 
the  State.  The  organized  State  militia  may  be  called  out  by  the  national  gp 
ment  and  at  such  time  it  becomes  merged  with  the  armed  forces  of  the 
States,  and  may  be  used  to  suppress  interior  disturbances,  or  for  defenaive 
offensive  operations  against  the  national  enemy.  AU  able-bodied  citizens, « 
certain  exceptions,  who  are  not  less  than  eighteen  years  nor  more  than  fortj^ 
years  of  age  and  are  residents  of  the  State,  are  by  law  members  of  the  State  nd 
and  are  subject  to  the  call  of  the  commander-in-chief,  and  when  called  out 
members  of  the  organized  State  militia. 


ORGANIZATION 


1 — Office  of  the  Commander-in-Chief. 

2 — Organized  Militia 

3 — ^Armory  Commission 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


18 


♦84 
♦5 


89 


*  Salaried  employees  only  are  included  herein.     In  addition  thirteen  employees  of  the  oriianixed 
without  compensation  and   the  armory  commissioners,  five  in  number,  serve  ez-officio  and  without  coi 
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DETAIIit  OF  OEQANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

basis 


NEW  YORK  STATE  MILITIA 

1 — OlBce  of  the  Cominaiider-in-Chief 
2— Organized  MOitia 

I— STAFF 

I^-Adjutant  Qeneral's  Ofllce 

1— ADMINISTRATION 

2— DIVISION  OF  RECORDS  AND  FINANCE 

I— GENERAL  ADMINISTRATION.  . . 

2— RECORDS 

^--FINA  NCE 

8— DIVISION  OF  PERSONNEL 

4— DIVISION  OF  PROPERTY  AND  EQUIP- 
MENT 

l—ADMINISTRA  TION 

2— RECORDS  A ND  ACCOUNTS 

^-MIUTARY   STORES   AND   SUP- 

PUES 

4r-BUILDIN0S 

5— BUREAU  OF  WAR  RECORDS 

1— ADMINISTRATION 

2-^NEW  YORK  CITY  OFFICE. 

^— ALBANY  OFFICE 

ft-NAVAL  MILITIA  DIVISION 

2-LINE 

I— National  Quard 

1— COMMAND 

2— STAFF 

1— ii  DJUTANT     QE  NERAVS      DE- 
PARTMENT  

2—1 NS  PEC  TOR      GENERAL'S      DE- 
PARTMENT  

Z—QUARTERMASTER'S  CORPS 

4r-MEDICAL  CORPS 

&-ORDNA NCE  DEPARTMENT 

^-^lONAL  CORPS 

7— JUDGE   ADVOCATE  GENERAL'S 

DEPARTMENT 

&— ENGINEER  CORPS 

2— Naval  Mflitia 

1— COMMAND 

2— STAFF 

3 — Annory  Commission 

l~COMMISSIONERS 

2— SECRETARY'S  OFFICE 

'         -  ■       '  1 '  : 

^  IndudM  one  employee  without  compenaation. 

t  Five  ez-officio  oommiasionera,  three  of  whom  ax>peAr  under  organised  militU. 


18 

1 

1 
7 
7 

6 


1 

12 

13 
3 


1 
3 
9 


♦4 


t6 
5 


15,500 

3,000 

7,800 

10,000 

8,100 


3,000 
16,000 

12,700 
3,300 


2,000 

3,000 

10,500 

3,300 


9,800 


13,260 
2,000 


10,600 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


I      TITLES,  FUNCTIONS  AND  ACTIVITIES 

NEW  YORIk  state  MILITIA 

I — Ofqce  of  the; Commander-in-Chief 

t  ; 

CJommandeir-in  Chief 

The  Governor;  vested  with  supreme  command  of  the  MUitia  of  New  York 
State. 

Military  Secretary 

Accompanies  or  represents  the  Governor  in  all  social,  military  and  semi- 
military  ceremonies. 

• 

Aid w 

Accompanies  the  governor  to  all  military  ceremonies.    Serve  without 
compensation^ 

2— Organized  Militia 

I^STAFF 

I — ^Adjutant  Qeneral's  Office 
l^ADMINISTRATION 

Adjutant  General .  .  J 

Represents  the  con)mander-in-chief  in  the  administration  of  the  affairs  of 
the  organised  militia. ; 

2-^RECORDS  AND  FINANCE  DIVISION 

1-<JE  NERAL  A  DMI NIS  TRA  TIO  N 

Assistant  Adjutant  General 

In  chaiige  of  the  records  and  financial  division  and  has  executive  powers 
in  the  ab^ce  of  the  Adjutant  General. 

i— RECORDS 

Clerk  (7th  Grade). .  ' 

'  In  charge  of  correspondence  records  and  files. 

Clerk  and  Messenger  (6th  Grade) 

Messenger  and  general  clerical  work. 

Clerk  (6th  Grade)  @  $1,200 

In  charge  of  mailing  room;  issuance  of  blanks  and  publications. 

Clerk  (6th  Grade) 

Clerk  (5th  Grade) 

General  clerical  work. 

Stenographer  (5th  Grade) 

Dictation  and  typewriting. 

S— FINANCE 

Chief  Clerk  (9th  Grade) 

In  charge  of  financial  records  and  accounts;  general  supervision  of  work 
of  divisioa 


[No. 
ploy* 


i' 


16 


1 


$5 


,J 


1 


3J 


1 


1 
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1, 


2,4(» 


1 
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1, 

900 


900 
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TITLES.  FUNCTIONS  AND  ACnVITIES 


SEW  YORK  STATE  MILITIA 
2--0rEaiiized  MOitia 

I— STAFF 

1— Adjutant  Qenerars  Office 

2— RECORDS  AND  FINANCE  DIVISION 
S— PI  NANCE --Contimed 

Clerk  (8th  Grade) 

"Jerk  (7th  Grade)  @  $1,400 

Examines  for  audit  pay-roll  and  appropriation  disbursements;  examine 
reports  of  board  of  audit;  analyse  and  prepare  statistieal  records  of  di»* 
bursements;  accounting  and  general  office  work. 

21erk  (6th  Grade)  @  $1.200 

:ierk  (6th  Grade) 

Preparing  abstracts;  checking  vouchers;  dictation  and  stenographic 
work;  general  office  routine. 

3— DIVISION  OF  PERSONNEL 

IVssistant  to  the  Adjutant  General 

Charge  of  the  administration  of  the  division  which  issues  commissions, 
graDts  discharges,  examines  and  files  enlistment  papers,  reports  and  reiurns; 
issues  long  service  decorations;  compUes  annual  register;  distributes  orders 
and  text  books. 

2krk  (6th  Grade)  @  $1,200 

Examination  of  muster-rolls  and  returns;  nominations  for  commissions; 
applications  for  discharge;  roster  of  officers;  records  of  enlisted  men. 

olerk  (5th  Grade) 

Stenographer  (5th  Grade) 

Dictation  and  correspondence;  general  typewriting  work. 

4— DR^'ISION  OF  PROPERTY  AND  EQUIPMENT 
l^ADMINISTRA  TION 

A^ssistant  to  Adjutant  General 

In  charge  of  property,  including  arsenals,  and  the  receipt,  issue  and 
care  of  equipment,  stores  and  supplies. 

S— RECORDS  AND  ACCOUNTS 

Chief  Clerk  (9th  Grade) 

Supervision  of  office  work,  including  records  of  stores  and  equipment. 

Clerk  (8th  Grade) 

Clerk  (8th  Grade) 

Clerk  (7th  Grade) 

Clerk  (6th  Grade)  @  $1,200 

Clerk  (6th  Grade) 

General  bookkeeping  in  connection  with  receipt  and  issuance  of  stores 
and  supplies;  sales  of  condemned  equipment;  shipments  and  general  office 
work. 


No.  em- 
ployees 


1 
2 


2 
1 


1 

1 


1 

1 
1 
4 
1 


Amount 
per  year 


$1,700 
2,800 


2,400 
1,000 


2,700 


3,600 


900 
900 


3,000 


2,100 

1,800 
1,700 
1,500 
4,800 
1,000 
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.  TITLES,  FUNCTIONS  AND  ACTIVmBS 

NEW  YORK  STATE  MILITIA 
2— Organized  MOitia 

I— STAFF 

1 — Adjutant  General's  Office 

4-DIVISION  OF  PROPERTY  AND  EQUIPMENT 
2— RECORDS  AND  ACCOUNTS—CoMinwd 

Staiographer  (6th  Grade) 

Clerk  (6th  Grade) 

Stenographer  (5th  Grade) 

Dictation  and  correspondence;  typing;  copying  and  indexing;  assiBt  in 
office  work. 

S—MIUTARY  STORES  AND  SUPPUES 

Chauffeurs  (6th  Grade)  @  $1,200 

Drive  trucks  for  delivery,  receipt  and  transfer  of  stores  and  supplies. 

Tailor  (6th  Grade) 

Examines  for  inspection,  clothing  and  other  equipment  for  acceptance. 

Medical  Clerk  (5th  Grade) 

Has  custody  of  medical  supplies. 

Foreman  Laborer  (6th  Grade) 

Laborer  (6th  Grade) 

Laborer  (5th  Grade)  @  $900 

Loa^ng  and  unloading  trucks;  packing  and  shipping  stores  and  supplies; 
care  and  cleaning  of  buflding. 

4—8  UIL  DINGS 

Engineer 

In  charge  of  care  of  building  machinery  and  mechanical  work. 

Janitor  (5th  Grade) 

Care  of  arsenal  and  stores. 

Watchman  (5th  Grade) 

Night  care  of  grounds,  property  and  arsenal. 

5— BUREAU  OF  WAR  RECORDS 
1-A  DMI NIS  TRA  TIO  N 

Chief  of  Bureau 

Custodian  of  war  records  and  in  charge  of  office. 

2— NEW  YORK  CITY  OFFICE 

Clerk  @  $1,000 

Collection  and  compilation  of  records  and  information  relative  to  the 
New  York  State  forces  in  the  RevoluUonary  War. 


No.  em- 
ployees 


1 
1 
1 


1 
1 

7 


1 


Amount 


SI ,200 

1,000 
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2,400 

1,100 

900 

1,000 
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6,300 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

NEW  YORK  STATE  MILITIA 
2— Organized  Militia 

2— STAFF 

1 — ^Adjutant  General's  Office 

5-BUREAU  OF  WAR  RECORDS— ConUnwd    - 
S— ALBANY  OFFICE 

Clerk  @  $1,200 

Clerk 

Collection  and  compilation  of  records  and  information  relative  to  the 
New  York  State  forces  in  the  War  of  the  Rebellion. 

6--NAVAL  MILITIA  DIVISION 

Chief  Clerk  (8th  Grade) 

Has  chai^  of  the  naval  militia  papers  and  records  in  the  Adjutant 
General's  office. 

Stenographer  (8th  Grade) 

Stenocpraphic  and  clerical  work. 
2— LINE 

1 — National  Guard 
1— COMMAND 

Major  Greneral 

Responsible  to  the  conmiander-in-chief  for  the  efficiency  of  the  National 
Guard. 

Aid 

Serve  without  compensation  as  assigned. 

Clerk  (6th  Grade) 

Filing  correspondence;  general  office  work. 

St^iographer 

Dictation  and  correspondence.    (See  also  Armory  Commission.) 

2— STAFF 

1— ADJUTANT    QENERAVS      DEPART- 
MENT 

Ijssistant  Adjutant  General 

Assistant  Adjutant  General 

kcting  Adjutant  General 

Duties  as  prescribed  by  MUitary  Law. 

blerk  (6th  Grade)  @  $1,200 

Jt«iographer  (4th  Grade)  @  $720 

Gaieral  clerical  and  stenographic  duties  for  the  staff; 'attached  to  the 
Adjutant  General's  Albany  office. 


No.  em- 
ployees 


8 
1 


1 


1 
1 
1 


Amount 
per  year 


$9,600 
900 


1,700 


1,600 


8,000 


1,200 


600 


3,000 
2,000 
2,500 

3,600 
2,160 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

NEW  YORK  STATE  MILITIA 
2 — Organized  Militia 

2— LINE 

1 — National  duard 

2-fTAFF^Contirmed 

B— INSPECTOR    OBNERAVS      DEPART- 
MENT 

Inspector  General 

Inspector  General 

S-<i  UAR  TERM  AS  TER'S  CORPS 

Chief  of  the  Quartermaster's  Corps 

4— MEDICAL  CORPS 

Chief  Surgeon 

5— ORDNANCE  DEPARTMENT 

Chief  Ordnance  OflScer 

Ordnance  Officer 

Ordnance  Clerk 

6— SIGNAL  CORPS 
Chief  Signal  Officer 

7— JUDGE  ADVOCATE  GENERAL'S    DE- 
PARTMENT 

Judge  Advocate  General 

8— ENGINEER  CORPS 

Chief  Engineer 

2— Naval  Militia* 

1— COMMAND 

Commodore 

2— STAFF 

Chief  of  Staff 

Surgeon 

Paymaster 

Ordnance  Officer 

Judge  Advocate 

Engineer  Officer 

Signal  Officer 

*No  Balaries  paid  from  appropriation. 
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AGRICULTURAL  FUNCTIONS 


Department  of  Agriculture 

State  Fair  Commission 

New  York  State  School  of  Agriculture  at  Morrisville 

New  York  State  School  of  Agriculture  at  Cornell  University 

New  York  State  School  of  Agriculture  at  Alfred  University 

New  York  State  School  of  Agriculture  at  St.  Lawrence  University 

New  York  State  Agricultural  Experiment  Station 

State  School  of  Agriculture  on  Long  Island 

State  School  of  Agriculture  and  Domestic  Science  at  Delhi 

New  York  State  College  of  Forestry  at  Syracuse  University 

State  Veterinary  Collie  at  Cornell  University 

Advisory  Board  for  the  Promotion  of  Agriculture 

New  York-American  Veterinary  Collie 

Schoharie  State  School  of  Agriculture 
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AGRICULTURAL  FUNCTIONS 


Department  of  Agriculture 

State  Fair  Commission 

New  York  State  School  of  Agriculture  at  Morrisville 

New  York  State  School  of  Agriculture  at  Cornell  University 

New  York  State  School  of  Agriculture  at  Alfred  University 

New  York  State  School  of  Agriculture  at  St.  Lawrence  University 

New  York  State  Agricultural  Experiment  Station 

State  School  of  Agriculture  on  Long  Island 

State  School  of  Agriculture  and  Dom^ic  Science  at  Delhi 

New  York  State  College  of  Forestry  at  Syracuse  University 

State  Veterinary  Collie  at  Cornell  University 

Advisory  Board  for  the  Promotion  of  Agriculture 

New  York-American  Veterinary  Collie 

Schoharie  State  School  of  Agriculture 
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AGRICULTURAL  FUNCTIONS 


Department  of  Agriculture 

State  Fair  Commission 

New  York  State  School  of  Agriculture  at  Morrisville 

New  York  State  School  of  Agriculture  at  Cornell  University 

New  York  State  School  of  Agriculture  at  Alfred  University 

New  York  State  School  of  Agriculture  at  St.  Lawrence  University 

New  York  State  Agricultural  Experiment  Station 

State  School  of  Agriculture  on  Long  Island 

State  School  of  Agriculture  and  Dom^tic  Science  at  Delhi 

New  York  State  College  of  Forestry  at  Syracuse  University 

State  Veterinary  Collie  at  Cornell  University 

Advisory  Board  for  the  Promotion  of  Agriculture 

New  York-American  Veterinary  College 

Schoharie  State  School  of  Agriculture 
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AGRICULTURAL 

DEPARTMENT  OF  AGRICULTURE 

Is  charged  with  the  execution  of  the  laws  relating  to  agriculture  and  agri- 
cultural products;  is  empowered  by  subpoena  to  compel  testimony  and  production 
of  records;  has  access  to  places  of  business,  factories,  dairies,  etc.,  and  the  vehicles, 
etc.,  used  in  the  manufacture,  sale  or  transportation  within  the  state  of  any  dau-y 
or  food  product,  and  may  open  for  inspection  any  container  of  these  products, 
take  samples  lor  analysis,  and  prosecute  for  violations  of  the  statute.  Is  required 
to  periodically  examine  food  products  or  food  produced  in  or  used  for  state  insti- 
tutions; to  inspect  farming  land  and  methods  at  state  and  county  institutions; 
to  register  or  license  manufacturers  and  dealers  in  fertilizers,  food  stuffs,  and 
insecticides,  also  milk  stations  and  commission  merchants.  To  quarantine  and 
control  animal  diseases;  inspect  nurseries  and  apiaries;  prevent  spread  and  stamp 
out  injurious  insects  and  diseased  conditions  in  plants  and  bees;  organize  farmers' 
institutes,  farm  bureaus  and  co-operative  associations;  collate  statistics;  publish 
Bnd  distribute  bulletins,  and  apportion  legislative  appropriations  to  agricultural 
societies. 


ORGANIZATION 


1— General  Administration : . 

1 2— Legal  Bureau 

;  3— Bureau  of  Dairy  Products , 

1 4— Bureau  of  Veterinary  Service 

^Bureau  of  Supervision  of  Co-operative  Associations. 

6— Bureau  of  Farmers'  Instttuteii 

|7—Bureau  of  Accounts 

;8— Bureau  of  Licenses 

■  ^Bureau  of  Horticulture 

fO— Bureau  of  Agricultural  Statistics 

ll—Bureau  of  Butter  Substitutes 

12— Chemists 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


21 
7 

88 

28 

2 

8 

6 

10 

33 

4 

6 

11 


Amount 

pay-roll 

basis 


224 


$41,420 

10,540 

100,760 

40,740 

3,900 

10,620 

11,600 

11,880 

39,220 

6,900 

8,940 

18,580 


$305,100 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DETAILS  OF  ORGANIZATION 


Amount 

pay-roll 

baais 


DEPARTMENT  OF  AGRICULTURE 
1 — General  Administration 

I— OFFICE  OF  COMMISSIONER 

2-DEPUTY  COMMISSIONERS 

1 — General  Deputy  —  Albany  office 

2 — Deputy  in  charge  of  State  Farm  Lands*  etc. — Albany 

3 — Deputy  at  Buffalo  office 

4— Deputy  at  New  York  City  olBce 

2 — Legal  Bureau 

3 — Bureau  of  Dairy  Products 

I— EXECUTIVE  OFFICE 

2— FIELD  CORPS 

I— New  York  Division 

2~Buffalo  Diviskm 

1— BUFFALO  OFFICE 

2— ROCHESTER  SUB-STATION 

3 — ^Albany  Divisfon 

1— ALBANY  OFFICE 

^-UTICA  SUB-STATION 

a— CORTLAND  SUB-STATION 

4 — Bureau  of  Veterinary  Service 

I— ADMINISTRATIVE 

2— FIELD  FORCE 

1 — Albany  Section 

2— New  York  Sectton 

3 — Buffalo  Section 

5 — Bureau  of  Supervision  of  Cooperative  Associa- 
tions   

6 — Bureau  of  Farmers*  Institutes 

I— ADMINISTRATIVE 

2— FIELD  FORCE 

7 — Bureau  of  Accounts 

8 — Bureau  of  Licenses 

I— ALBANY  OFFICE 

2— NEW  YORK  OFFICE 

9 — Bureau  of  Horticulture 

I— ADMINISTRATIVE 

2— FIELD  FORCE 

10 — Bureau  of  Agricultural  Statistics 

I— ALBANY  OFFICE 

2— NEW  YORK  OFFICE 

11 — Bureau  of  Butter  Substitutes 

12 — Chemists 


4 
16 

12 

11 

21 

16 

8 

14 

6 
6 

4 


8 


6 


$13, goo 


0 

11,580 

3 

7,300 

2 

3,720 

3 

4,920 

10,540 

6,700 

18,060 

13,200 
12,300 

23,420 
18,360 

9,720 

20,640 

8,400 
7,  ISO 
4,520 

3,900 
10,620 

11,600 


6 
4 

6,840 
6,040 

4 
29 

6,420 
32,800 

3 
1 

6,700 
1.200 

6 

8,940 

11 

18,680 

*  30  field  workers  paid  on  per  diem  Iwais  not  included  here. 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

DEPARTMENT  OF  AGRICULTURE 
I— General  Administration 

l-OFFICE  OF  COMMISSIONER 

Commissioner 

Chief  of  the  department  (appointed  by  the  Governor  for  three  years  by 
and  with  the  advice  and  consent  of  the  Senate); appoints  four  deputy  com- 
misBionerB,  a  director  of  farmers'  institutes  and  all  department  employees. 
In  addition  to  departmental  administration,  he  is  an  ex-officio  member  of 
State  Fair  Conunission,  ^e  Agricultural  Experiment  Station  and  the 
Advisory  Board  for  Promotion  erf  Agriculture;  and  abo  ex-officio  member 
of  the  boards  of  directors  or  trustees  of  the  following  State  institutions: 
State  College  of  Agriculture  and  State  Veterinary  College  at  Cornell,  State 
College  of  Forestry  at  Syracuse,  State  Agricultural  Schools  at  Morrisvilte, 
Farndngdale,  Cobleskill  and  Delhi;  Plattsburg  State  Normal  School,  St. 
Uwrence  University  and  Alfred  Univerntgr. 

Confidential  Agent  (10th  Grade) 

Representing  Commissioner  in  confidential  capacity  on  committees 
ud  boards;  reception  of  visitors. 

Secretary  (9th  Grade) 

Personal  assistance  to  Conunissioner  in  departmental  work;  reception  of 
Tiflton;  rejM^senting  CommiflBkiiier  in  conferences  and  interviews. 

Chauffeur  (7th  Grade) 

Operation  and  care  of  automobile. 
l-DEPUTY  COMMISSIONERS 
1 — QeneiBl  Deputy  (AHNmy  office) 
Deputy  Commissioner 

General  supervision  of  work  of  departmental  bureaus;  acts  in  absence  of 
Commissioner  in  departmental  matters  ard  official  correspondence,  and 
interviewB. 

Stenogn^her  (9th  Grade) 

Correspondence  and  secretarial  work;  reception  of  visitors;  opening  and 
distribution  of  incoming  mail. 

Tdephone  Operator  (5th  Grade) 

operation  of  telephone;  assistance  in  general  office  work;  reception  of 
TintoiB. 

lArary  Assistant  (5th  Grade) 

Custody  of  library  and  sui)ervision  of  the  issuance  of  departmental  publi- 
cations. 

a«k  (5lh  Grade) 

Oak  (4th  Grade) 

Castody  of  oflSce  records;  distribution  of  mail;  mailing  departmental  pub- 

ntioiis. 

JiDttClerk  (4th  Grade) 

Rling  of  records  and  correspondence;  general  office  work. 


No.  em- 
ployees 


1 


1 


1 
1 


Amount 
per  year 


$8,000 


2,400 


2,000 


1,500 


4,000 


2,000 


900 


goo 


900 
720 


720 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  AGRICULTURE 

3 — Bureau  of  Dairy  Products— CorUinried 

To  enforce  statute  provisions  (f )  defining  agricultural  seeds  and  regula- 
tions governing  their  sale;  (g)  defining  turpentine  and  linseed  oil  and  their 
adulterants,  and  the  sale  regulations  therefor. 

To  collect  samples  of  feeding  stuffs  and  fertilizers  and  submit  same  to 
experiment  station  for  analysis  to  determine  the  accuracy  of  manufacturers' 
formulse  and  guarantees. 

To  secure  through  its  trained  field  force  of  agents  and  inspectors  the 
evidence  necessary  for  the  successful  prosecution  of  law  violations. 

I— EXECUTIVE  OFFICE 
Chief  of  Bureau  (10th  Grade) 

General  direction  of  the  work  of  the  Bureau  and  particular  supervision 
of  inspections  and  examinations  in  the  counties  controlled  from  Albany  and 
cooperating  with  the  directing  work  of  the  deputy  Commissioners  at  Buffalo 
and  New  York  in  the  counties  controlled  by  diem.  Supervision  of  cor- 
respondence with  agents,  inspectors,  chemists,  and  the  Experiment  Station. 

Direction  of  assembling  data  and  evidence  of  violations  for  the  legal 
bureau;  of  preparation  of  statistical  information  and  records  rdating  to 
brands  and  marking  of  fertilizers  and  commercial  foods,  etc. 

Recording  Clerk  (7th  Grade) 

Keeping  of  records  of  distribution  and  activities  of  field  force.  Assem- 
b^ng  and  transmission  to  legal  bureau  of  evidence  covering  violations 
submitted  by  agents  and  inspectors;  keeping  of  records  of  formulse  and 
brands  submitted  by  manufactures  and  dealers  and  of  the  results  of  inspec- 
tions and  analyses. 

Stenographers  @  $900  (6th  Grade) 

Dictation  and  correspondence;  filing  and  indexing  records,  reports  and 
correspondence;  sending  out  copies  of  law. 

i^-FIELD  CORPS 

1— New  York  Divisioa 

Agent  in  Charge  (9th  Grade) 

General  supervision  of  work  of  Bureau  in  counties  of  Bronx,  New  York, 
Queens,  Kings,  Richmond,  Westchester,  Nassau,  Suffolk  and  Rockland. 
Directly  responsible  to  deputy  Commissioner. 

Agents  @  $1,500  (7th  Grade) 

Agents  @  $1,200  (6th  Grade) 

Agents  @  $900  (5th  Grade) 

Laborers  @  $720  (4th  Grade) 

Laborer  (3rd  Grade) 

Inspection  of  the  sanitary  conditions  und^  which  milk  and  other  dairy 
products  are  produced,  manufactured  and  sold  and  testing  of  quality 
of  same.  Examination  of  branding,  marking  labels  and  tags  of  containers 
of  vinegar,  concentrated  commercial  feeding  stuffs,  food  products  and 
fertilizers  and  testing  and  sampling  the  contents  thereof.  Also  testing 
and  sampling  turpentine  and  linseed  oil  and  substitutes  therefor,  evapo- 
rated apples,  honey,  maple  syrap,  maple  sugar  and  adulterants  thereof, 
and  agricultural  seeds. 


No.  em- 
ployees 


Amount 
per  year 


S2 


M 


1,S0( 


1, 


2,l« 


3 

4,5(M 

5 

6,m 

3 

2,70fl 

3 

2,16C 

1 

600 

^A 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  AGRICULTURE 
2— Legal  Bureau 

To  advise  the  deputy  commissjoners  and  the  chiefs  o(  the  several  bureaus 
and  their  staffs,  as  to  the  litnitatlons  of  their  powers  and  auti^ority  and  the 
eoDstmction  to  be  placed  upon  the  different  provisions  of  ^e  agricul- 
tural law,  for  the  purpose  of  obtaining  uniformity  in  its  enforcement 
throughout  the  State. 

To  examine  evidence  collected  by  agents  and  determine  its  value;  and, 
where  the  evidence  indicates  a  violation,  to  offer  the  violators  an 
opportunity  to  present  any  extenuating  facts  or  reasons  why  the  matter 
should  not  be  laid  before  the  Attorney-General  for  action.  To  refer  these 
esses  in  which  the  defendants  did  not  elect  to  pay  the  statutofy 
penalties  to  the  Attorney-General  for  action;  and  to  advise  with  the  trial 
attorneys  designated  by  him,  to  the  end  that  uniformity  in  law  and  prao- 
tiee  and  decisions,  in  like  cases,  may  be  secured. 

Counsel  (12th  Grade) 

Giving  advice  regarding  construction  of  agricultural  law  to  chiefs  and 
staffs  of  bureaus  and  to  deputy  commissioners.  Examination  of  evidence 
eoDected  by  agents  in  connection  with  violation  cases.  Correspondence 
with  alleged  violators.  Referring  cases  to  Attorney-General  for  action. 
Coosuhation  with  attorneys  of  Attorney-General. 

Attorney  and  Stenographer  (7th  Grade) 

Correspondence  and  assisting  counsel  in  the  work  of  the  Bureau  as  above. 

Stenographer  (6th  Grade) 

Corre^Kmdence  and  dictation. 

Recording  and  Index  Clerk  (6th  Grade) 

Recording  of  facts  relating  to  cases  handled  by  Bureau  and  supervision 
of  sMunbling  and  care  of  documents  in  support  thereof. 

Assistant  Index  Clerk  (6th  Grade) 

Assistant  Index  Clerk  (4th  Grade) 

FiliDg  and  indexing  documents,  including  compUints  and  reports  of 
agents,  inspectors  and  chemists. 

Cocrespondence  Clerk 

Filing  correspondence.    Transmission  of  messages. 

3— Bureau  of  Dairy  Products 

To  maintain  survefllance  over  the  production  and  handling  of  farm  and 
dairy  products,  and  articles  of  food  manufactured  therefrom.  Examination 
of  premises,  containers,  transportation,  and  methods  and  conditions  of 
manufacture  and  sale.  Control  of  the  issuing  of  brands  of  cheese  and  other 
manufactures. 

Under  dairy  products  are  included  milk,  butter,  cheese,  condensed  milk 
or  their  imitations  and  adulterao^,  obomturgeriner  etc.  Food  products  as 
defined  by  statute  include,  "  articles  of  food,  confectionery  and  condiments 
QKd  by  man,  whether  simple,  mixed  or  compound." 

To  examine  food  products,  (a)  to  determine  whether  labeling  is  required; 
(b)  if  so,  whether  labeled  in  accordance  with  statute  requirements;  (c)  where 
^inckr  of  or  absence  of  labeling  is  questioned*  to  take  samples  and  sub- 
mit flame  to  chemist  for  analysis;  (d)  to  examine  brands,  markings  and  the 
contents  of  containers  of  vinegar,  honey,  maple  sugar  and  maple  syrup^ 
fto  adulteration  or  imitation  of  these  articles  being  prohibited;  (e)  to 
oamine  and  determine  the  fluid  content  of  evaporated  apples  (an  excess 
«( 27%  prohibited) 


No.  em- 
ployees 


1 


Amount 
per  year 


$4,000 


1,500 


1,200 


1,200 


1,200 
720 


720 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


DEPARTMENT  OF  AGRICULTURE 

3 — Bureau  of  Dairy  Products— Con^inwed 

To  enforce  statute  provisionB  (f)  defining  agricultural  seeds  and  regula- 
-  tions  governing  their  sale;  (g)  defining  turpentine  and  linseed  oil  and  their 
adulterants,  and  the  sale  regulations  ther^or. 

To  collect  samples  of  feeding  stuffs  and  fertilizers  and  submit  same  to 
experiment  station  fOT  analysis  to  determine  the  accuracy  of  manufacturers' 
formulse  and  guarantees. 

To  secure  through  its  trained  field  force  of  agents  and  inspectors  the 
evidence  necessary  for  the  successful  prosecution  of  law  violations. 

I— EXECimVE  OFFICE 
Chief  of  Bureau  (10th  Grade) 

General  direction  of  the  work  of  the  Bureau  and  particular  supervision 
of  inspections  and  examinations  in  the  counties  controlled  from  Albany  and 
cooperating  with  the  directing  work  of  the  deputy  Conamissioners  at  Buffalo 
and  New  York  in  the  coimties  controlled  by  ^em.  Supervision  of  cor- 
respondence with  agents,  inspectors,  chemists,  and  the  Experiment  Station. 

Direction  of  assembling  data  and  evidence  of  violations  for  the  legal 
bureau;  of  preparation  of  statistical  information  and  records  relating  to 
brands  and  marking  of  fertilizers  and  commercial  foods,  etc. 

Recording  Clerk  (7th  Grade) 

Keeping  of  records  of  distribution  and  activities  of  field  force.  Assem- 
b^ng  and  transmission  to  legal  bureau  of  evidence  covering  violations 
submitted  by  agents  and  inspectors;  keeping  of  records  of  formuls  and 
brands  submitted  by  manufactures  and  dealers  and  of  the  results  of  inspec- 
tions and  analyses. 

Stenographers  @  $900  (6th  Grade) 

Dictation  and  correspondence;  filing  and  indexing  records,  reports  and 
correspondence;  sending  out  copies  of  law. 

Z-FIELD  CORPS 

l—New  York  Division 

Agent  in  Charge  (9th  Grade) 

General  supervision  of  work  of  Bureau  in  counties  of  Bronx,  New  York, 
Queens,  Kings,  Richmond,  Westchester,  Nassau,  Suffolk  and  Rockland. 
Directly  responsible  to  deputy  Conunissioner. 

Agents  @  $1,500  (7th  Grade) 

Agents  @  $1,200  (6th  Grade) 

Agents  @  $900  (5th  Grade) 

Laborers  @  $720  (4th  Grade) 

Laborer  (3rd  Grade) 

Inspection  of  the  sanitary  conditions  under  which  milk  and  other  dairy 
products  are  produced,  manufactured  and  sold  and  testing  of  quality 
of  same.  Examination  of  branding,  marking  labels  and  tags  of  containers 
of  vinegar,  concentrated  commercial  feeding  stuffs,  food  products  and 
fertilizers  and  testing  and  sampling  the  contents  thereof.  Also  testing 
and  sampling  turpentine  and  linseed  oil  and  substitutes  therefor,  evapo- 
rated apples,  honey,  maple  syrapi  maple  sugar  and  adulterants  thereof, 
and  agricultural  seeds. 


No.  em- 
ployees 


Amooni 
per  year 


S2,4« 


1,500 


1,1 


2,10i 


3 

4,5«1 

5 

6,0M 

3 

2,700 

3 

2,160 

1 

m 

*A 
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TITLES,  FUNCTIONS  AND  ACTIVrnES 


DEPARTMENT  OF  AGRICULTURE 
J— Bureau  of  Dairy  Products 

l-FIELD  CORPS 

2--BuffAlo  Diviskm 

1— BUFFALO  OFFICE 

Controlling  work  of  Bureau  in  the  following  counties:  Chautanqua, 
Cattaraugue,  Allegany,  Erie,  Niagara*  under  supervision  of  deputy  Com- 
minonef. 

Agent  (7th  Grade) 

Agents  @  $1,200  (6th  Grade) 

Saiitary  Agent  (6th  Grade) 

Agmts  @  $900  (5th  Grade) 

Inspection  of  the  sanitary  conditions  under  which  milk  and  other  dairy 
products  are  produced,  manufactured  and  sold,  and  testing  quality  of  same; 
enmination  of  branding,  marking  labels  and  tags  of  containers  of  vinegar, 
eoQcentrated  conmiercial  feeding  stuffs,  food  products  and  fertilizers  and 
testing  and  sampling  the  contents  thereof;  also  testing  and  sampling  tur- 
pntine  and  linseed  oil  and  substitutes  therefOT,  evaporated  apples,  honey, 
nApte  sjmip,  maple  sugar  substances  and  adulteramts  thereof  and  agricul- 
tarkl  seeds. 

Vol  Inspector  (6th  Grade) 

Inspection  of  veal  at  shipping  and  receiving  points,  assisting  agents  in 
the  general  duties  enumerated  above. 

Cheese  Instructor  (6th  Grade) 

Inspectioii  of  cheese  factories,  teste  of  milk  and  product,  determining  the 
efficiency  of  factory  tests,  instructing  and  advising  as  to  methods  and  pro- 
cenes.    Inspection  of  brands. 

2— ROCHESTER  SUB-STATION 

Special  Agent  (6th  Grade) 

General  direction  of  the  work  of  the  Bureau  in  the  following  coimties. 
▼ii:  Orleans,  Genesee,  Wyoming,  Monroe,  Livingston,  Wayne,  Ontario, 
Yates,  Schuyler,  Chemung,  Steubcoi,  Seneca,  Cayuga.  Directly  responsible 
to  Commissioner  at  Buffalo. 

Agmts  @  $1,200  (6th  Grade) 

Agents  @  $900  (5th  Grade) 

Genwal  Agent  (5th  Grade) 

UboTCT  (5th  Grade) 

Inspection  of  the  sanitary  conditions  under  which  milk  and  other  dairy 
products  are  produced,  manufactured  and  sold  and  testing  of  quality  of 
Mme;  examination  of  In'anding,  marking  labels  and  tags  of  containers  of 
^^inepr,  concentrated  commercial  feeding  stuffs,  food  products  and  fer- 
^ffim  and  testing  and  sampling  the  contents  thereof;  also  testing  and 
iuipUng  turpentine  and  linseed  oil  and  substitutes  therefor,  evaporated 
Hffin,  honey,  maple  syrup,  maple  sugar  substances  and  adulterants 
wof  and  agricultural  seeds. 

Qieese  Instructor  (7th  Grade) 

^>pection  of  cheese  factories,  tests  of  milk  and  product,  determining  the 
^ypcy  of  factory  tests;  instructing  and  advising  as  to  methods  and  pro- 
*'"^;  inspection  of  brands. 


No.  em> 
ployees 


Amount 
per  year 


1 
3 
1 
5 


1 


1 


3 

3 

1 
1 


1 


$1,500 
3,600 
1,200 
4,500 


1,200 


1,200 


1,200 


3,600 

2,700 

900 

900 


1,500 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


No.  em- 
ployoes 


Amount 
per  year 


DEPARTMENT  OF  AGRICULTURE 
3 — Bureau  of  Dairy  Products 

2— FIELD  CORPS 

2-^iiffalo  Division 

2— ROCHESTER  SUB-STATION  —  CmUinued 

Butter  Instructor  (7th  Grade) 

iDBpection  of  creameries  and  dairies,  determining  the  efficiency  of  tests 
of  milk  received  at  creameries;  instructing  and  advising  butter  makers  aa 
to  methods  and  processes;  inspection  of  brands 

3 — ^Albany  Divisk>n 

1— ALBANY  OFFICE 

Controlling  work  of  Bureau  in  the  following  counties :  Putnam ,  Dutchess, 
Columbia,  Rensselaer,  Washington,  Essex,  Warren,  Saratoga,  Schenectady, 
Albany,  Schoharie,  Greene,  Delaware,  Ulster,  Sullivan,  Fulton,  Orange, 
Hamilton,  Montgomery. 

Agent  (9th  Grade) 

Agent  (7th  Grade) 

Agent  (7th  Grade) 

Agents  @  $1,200  (6th  Grade) 

Agents  @  $900  (5th  Grade) 

Laborer  (5th  Grade) 

Agent  (4th  Grade) 

Laborers  @  $720  (4th  Grade) 

Inspections  of  the  sanitary  conditions  under  which  milk  and  other  dairy 
products  are  produced,  manufactured  and  sold,  and  testing  quality  of  same. 
Examination  of  branding,  marking  labels  and  tags  of  containers  of  vinegar, 
concentrated  commercial  feeding  stu£Es,  food  products  and  fertilisers  and 
testing  and  sampling  the  contents  thereof.  Also  testing  and  sampling 
turpentine  and  linseed  oil  and  substitutes  therefor,  evaporated  apples, 
honey,  maple  syrup,  maple  sugar  substances  and  adulterants  thereof 
and  agricultural  seeds. 

2— UTICA  SUB-STATION 

Agent  in  Charge  (8th  Grade) 

General  direction  of  the  work  of  the  Bureau  in  the  following  counties: 
Clinton,  Franklin,  St.  Lawrence,  Jefferson,  Lewis,  Herkimer,  Oneida, 
Oswego,  Otsego. 

Agent  (8th  Grade) 

Agents  @  $1,200  (6th  Grade) 

Agents  @  $900  (5th  Grade) 

Laborers  @  $720  (4th  Grade) 

Inspection  of  the  sanitary  conditions,  etc.,  —  as  set  forth  under 
Buffalo  Office,  page  305. 

Cheese  Instructors  @  $1,500  (7th  Grade) 

Inspection  of  cheese  factories,  tests  of  milk  and  product,  determining  the 
efficiency  of  factory  tests,  instructing  and  advising  as  to  methods  and  pro- 
Inspection  of  brands. 


1 


1 
3 
5 
2 


$1,500 


1 
1 

2,000 
1,500 

1 

1,260 

10 
4 
1 

12,000 

3,600 

900 

1 

720 

2 

1,440 

1,800 


1,800 
3,600 
4,500 
1,440 


4,500 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  AGRICULTURE 
3 — Bureau  of  Dairy  Products 

2— FIELD  CORPS 

3 — ^Albany  Division 

2— UTICA  SUB-STATION— Con/intied 
Clerk  (Stenographer)  (4th  Grade) 

Correspondence  and  general  office  work. 

3— CORTLAND  SUB-STATION 

Agent  in  Charge  (7th  Grade) 

General  direction  of  the  work  of  the  Bureau  in  the  following  counties: 
Onondaga,  Madison,  Cortland,  Chenango,  Broome,  Tompkins,  Tioga. 

Agents  @  $1,200  (6th  Grade) 

Agent  (5th  Grade) 

Laborer  (4th  Grade) 

Inspection  of  the  sanitary  conditions,  etc.,  —  as  set  forth  under 
Buffalo  Office,  page  305. 

Chief  Dairy  Inspector  (7th  Grade) 

Inspection  of  dairies  and  creameries  in  the  counties  enumerated  above. 

Cheese  Instructor  (7th  Grade) 

Inspection  of  cheese  factories,  tests  of  milk  and  product,  determining 
the  efficiency  of  factory  tests,  instructing  and  advising  as  to  methods  and 
processes.     Inspections  of  brands. 

4— Bureau  of  Veterinary  Servfce 

To  enforce  the  provisions  c^  article  5  of  the  agricultural  law,  concerning 
the  prevention  and  suppression  of  infectious  and  contagious  diseases  of 
domestic  animals  and  preventing  the  sale  for  food  purposes  of  calves  under 
four  weeks  of  age,  or  the  carcasses  thereof. 

Preventing  the  bringing  of  diseased  animals  into  the  State;  and  quarantin- 
ing or  deBtro3ring  those  within  the  State.  Arranging  for  appraisals  and 
post  mortems  of  animals  destroyed  and  for  disposal  of  carcasses  of  same. 

Testing  horses  for  glanders  and  cattle  for  tuberculosis;  controlling  and 
reporting  sale  and  distribution  of  tuberculin  throughout  the  State.  In- 
vestigating and  controlling  by  quarantine,  etc.,  outbreaks  of  rabies,  hog 
cholera,  etc.;  condenming  and  destroying  at  receiving  points  immature 
calves  and  carcasses. 

Formshing  information  to  owners  of  domestic  animals,  through  corre- 
spondence, by  bulletins,  and  institute  meetings,  in  relation  to  prevention 
oif  disease,  improvement  of  the  condition  of  dairy  animals  and  of  sanitation, 
etc. 

I— ADMINISTRATIVE 

Chief  Veterinarian  (11th  Grade) 

General  supervision  and  direction  of  work  of  Bureau. 

Consulting  Veterinarian  (11th  Grade) 

Consultation  and  advice  regarding  work  of  veterinarians.  Lecturing  in 
field  in  oonnectaon  wHh  farmers'  insttotes. 


No.  em- 
ployees 


1 


3 
1 
1 


Amount 
per  year 


$720 


1,500 


3,600 
900 
720 


1 


1 


1 


1,500 


1,500 


3,000 


3,000 
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DEPARTMENT  OF  AGRICULTURE 
4 — Bureau  of  Veterinary  Service 

I— ADMINISTRATIVE  —  Continved 

First  Assistant  Veterinarian  (9th  Grade) 

ABsistant  to  chief  veterinarian;  lecturing  in  field  in  connection  with 
fanners'  institutes. 

Cashier  (10th  Grade) 

Recording  revenues  derived  from  sale  of  carcasses  of  condemned  animals. 
Custody  and  administration  of  petty  cash  fund. 

Stenographers  @  $1,200  (6th  Grade) 

Stenographer  (5th  Grade) 

Stenographer  (5th  Grade) 

Dictation  and  correspondence. 

Clerk  (6th  Grade) : 

Clerk  (6th  Grade) 

Clerk  (5th  Grade) 

Indexing  and  filing;  keeping  statistical  and  efficiency  records  of  work  of 
veterinarians  in  field;  issuance  of  bulletins;  handling  of  incoming  and  out- 
going mail;  keeping  records  of  tests  of  cattle  made  by  Bureau  and  also  of 
tests  made  by  private  practitioners;  keeping  records  of  the  sale  and  use  of 
tuberculin. 

Laborer  (5th  Grade) 

Laborer  (4th  Grade) 

2— FIELD  FORCE 

1 — ^Albany  Sectton 

Veterinarians  @  $1,800  (8th  Grade) 

Inspection  and  examination  of  animals,  diagnosis  of  diseases  and  con- 
demnation of  those  af&icted  with  certain  diseases;  administering  treatmrait 
by  vaccination  or  otherwise.  Establishing  quarantines,  experimentation, 
post  mortem  examinations  of  animals. 

Confidential  Agent  (8th  Grade) 

Detective  (8th  Grade) 

Special  investigations  for  purpose  of  detecting  violations  of  Article  5  of 
Agricultural  Law. 

Agent  (6th  Grade) 

Supervision  of  sale  and  use  of  tuberculin. 

Veterinarians  (Not  Graded) 

Approximately  fifty-three  veterinarians  are  employed  on  a  per  diem 
basis  for  specific  assignments  as  occasion  requires. 

2— New  York  Sectton 

Veterinarian 

Veterinarian  (8th  Grade) 

Inspection  and  examination  of  animals,  diagnosis  of  diseases,  and  con- 
demnation of  those  afflicted  with  certain  diseases;  administering  treat- 
ment by  vaccination  or  otherwise;  establishing  quarantines;  experimenta- 
tion; post  mortem  examinations  of  animals. 


No.  em- 
ployees 


3 
1 
1 

1 
1 
1 


1 
1 


1 
1 


1 

1 


Amount 
per  year 


12,100 


2,400 


3,600 
900 
840 

1,200 

1,080 

900 


900 
720 


3,600 


1,800 
1,800 


1,200 


2,500 
1,800 
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DEPARTMENT  OF  AGRICULTURE 
4— Bureau  of  Veterinary  Service 

2--nELD  FORCE 

2— New  York  Section—  ConUnued 

Veal  Inq)ectors  @  $1.080 

Inspeetioa  of  cahres  and  veal  carcasses  at  abattoirs  and  transportation 
tenninals,  storage  warehouses,  maricets,  etc. 

Laborer  (4th  Grade) 

Assisting  veterinarians  and  veal  inspectors. 
^— Btiffialo  Section 

Veterinary  Agent  (9th  Grade) 

Special  investigations  of  conditions  of  stock  yarda  and  abattoirs;  decid- 
ing questions  of  quarantine,  etc. 

VetOTnarian  (7th  Grade) 

Veterinarian  (3rd  Grade) 

Inspection  and  examination  of  animals,  diagnosis  of  diseases,  and  con- 
demnation of  those  afflicted  with  certain  diseases;  administering  treatment 
by  vaccination  or  otherwise;  establishing  quarantines;  experimentation; 
post  mortem  examinations  of  animals. 

Laborer  (4th  Grade) 

Assisting  veterinarians  in  examinations  and  investigations  of  stock  yards 
and  abattoirs. 

5— Bureau  of  Supervision  of  G>operative  Associations 

To  assist  in  organizing  credit  unions  and  co-operative  societies  among 
both  producon  and  consumers  of  food  and  farm  products  in  the  State,  and 
to  famish  trained  organizers  for  this  purpose. 

To  visit,  as  deemed  necessary,  the  various  co-operative  companies 
abetdy  established  and  make  recommendations  for  their  future  success 
and  greater  service.  To  devise  a  uniform  system  of  accounting  adapted 
to  co-operative  societies  and  to  issue  bulletins  and  circulars  descriptive  of 
their  scope  and  progress. 

Supaintendent  (Unclassified) 

Assisting  in  the  organisation  of  credit  unions  and  co-operative  societies 
among  producers  and  consumers  of  food  and  farm  products  in  the  State; 
viflittng  societies  already  established  and  giving  advice  and  reooounenda- 
tions  regarding  their  management;  preparation  and  publication  of  bulletins 
and  cir^ilars;  employment  and  direction  of  work  of  ofganiaers  and  educa- 
tors at  conferences;  delivering  lectures  and  genendly  assisting  in  the  or- 
ganiiation  of  eo-operative  associations  and  credit  unions;  devising  *  uniform 
■yatem  of  accounting  for  their  use. 

* 

S*ajographer  (5th  Grade) 

Dictation  wad  coiKSpoiuleDce;  fituig;  keeping  -reoorda  ot  buieaiu;  gen- 
nUy  Mwirting  auperiBtendeBt. 


No.  em- 
ployees 


Amount 
per  year 


1 

1 


12,160 


720 


2,000 


1,200 
600 


1 


720 


3,000 


900 
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DEPARTMENT  OF  AGRICULTURE 
6 — Bureau  of  Farmers'  Institutes 

To  hold  so-called  institutes  in  different  parts  of  the  State  at  differtot 
times  of  the  year  for  the  purpose  of  disseminating  the  results  of  research 
work  of  the  experiment  stations  of  the  country  to  the  agricultural  pro- 
ducing classes;  to  stimulate  agricultural  production  in  the  interest  of  the 
consuming  public. 

Lectures  and  addresses  by  specialists  at  the  institutes  are  supplemented 
by  field  workers  and  publications,  by  rural  life  conferences  and  farm  exten- 
sion Work  or  personal  advice  to  farmers  in  counties  having  no  organized 
farm  bureaus,  and  by  forming  cow  testing  associations,  etc. 

To  report  on  conditions  of  almshouse  farms  and  use  same  for  demon- 
stration purposes  through  farm  bureau  managers;  correspond  with  farmers, 
advising  on  general  local  problems;  publish  bulletins  and  distribute  State 
and  national  agricultural  bulletins  and  publications. 

I— ADMINISTRATIVE 

Director  (11th  Grade) 

General  supervision  and  direction  of  work  of  Bureau.  Preparation  and 
delivery  of  lectures.    Correspondence  with  farmers. 

Stenographer  (7th  Grade) 

Assisting  director  and  representing  him  in  his  absence;  correspondence; 
interviewing  callers;  keeping  records  of  work  of  Bureau;  distribution  of  field 
force,  etc. 

Clerk  (6th  Grade) 

Proof  Reader  (6th  Grade) 

Publication  of  annual  report  and  bulletins;  preparation  of  data  for  State 
Fair  exhibit. 

Stenographer  (5th  Grade) 

Stenographer  (5th  Grade) 

Keeping  of  cow  testing  records;  dictation  and  correspondence. 

Clerk  (5th  Grade) 

Correspondence  with  farmers;  giving  information  and  advice. 

Clerk  (4th  Grade) 

Keeping  records;  filing,  etc. 
2— FIELD  FORCE 

Field  Workers  (Not  Graded) 

Lecturing  at  institutes,  rural  life  conferences,  Columbia  University,  etc. 
Visiting  dairies  and  advising  as  to  feed  and  weighing  and  testing  milk  to 
secure  efficiency  records.  Establishing  farm  bureaus.  Investigation  and 
demonstration  work  at  almshouse  farms. 

7 — Bureau  of  Accounts 

In  general,  the  accounting  necessary  to  properly  record  the  fiscal  affairs 
of  the  department  and  to  furnish  statistical  records  of  the  work  of  its  em- 
ployees; including,  the  preparation  of  semi-monthly  payrolls,  auditing 
monthly  expenses  of  department  employees;  recording  and  transmitting 
abstracts  and  vouchers  to  Comptroller;  ^tributing  checks  to  payees. 


No.  em- 
plojrees 


Amount 
per  year 


$3,120 


1,500 


1 
1 


1 

1 


1,200 
1,200 


1,080 
900 


900 


720 


30 


Per  diem 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  AGRICULTURE 
7— Bureau  of  Accounts — Continued 

Receiving,  recordiiig  and  then  transmitting  to  State  Treasurer  the 
revenues  of  the  department,  including  license  fees  and  proceeds  of  sale  of 
animals  (cm*  parts  thereof)  condemned  and  slaughtered  by  the  Department's 
agents.  Auditing  the  clamiB  and  appraisals  f<ur  iikdemnifieation  of  owners 
of  confiscated  diseased  animals  and  preparing  schedules  of  these  claims  for 
the  Comptroller  and  Treasurer. 

Receiving  and  examining  reports  from,  and  apportioning  the  legisktive 
appropriation  of  $250,000  among  the  eighty-five  agricultural  societies  of 
the  State.  Transmitting  such  apportionment  to  Comptroller  and  dis- 
tributing the  checks  issued  therefor.  Examining,  passing  upon  and  trans- 
mitting to  the  Comptroller,  the  bills  and  vouchers  covering  disbursements 
of  the  experiment  station  and  the  dififerent  agricultural  schools  of  the  State. 

Keeping  roster  of  employees  and  statistical  and  efficiency  records  of  the 
field  work  of  inspectors  and  agents.  The  purchasing,  custody  and  dis- 
tribution of  the  stationery,  postage,  office  furniture,  chemical  apparatus, 
gkuvware,  etc.,  required  in  the  various  diviMons  of  the  department. 

Chirfof  Accounts  (llth  Grade) 

General  supervision  of  work  of  Bureau;  keeping  of  controlling  financiad 
records;  correspondence;  preparation  of  periodical  statements;  receipts  of 
departmental  revenues  and  transmission  thereof  to  State  Treasurer;  super- 
viaon  of  apportionment  of  agricultural  societies  appropriations;  purchasing 
of  supplies. 

Supervisory  Agent  (10th  Grade) 

Assistant  to  chief  of  accounts;  keeping  statistical  and  efficiency  records 
of  the  agents  and  inspectors  in  the  field;  Auditing  of  employees'  expense 
accounts;  auditing  vouchers  of  agricultural  schools  and  experiment  station; 
records  of  purchases  and  custody  of  departmental  supplies. 

Confidential  Agent  (9th  Grade) 

Assistant  to  chief  of  accounts;  examination  of  the  reports  and  preparation 
of  the  apportionment  of  the  legislative  appropriations  to  the  eighty-five 
Agricultiural  societies,  etc. 

Clerk  (7th  Grade) 

Keeping  of  records  relating  to  diseases  of  animals,  including  auditing  of 
appraisals  and  claims  for  indemnification  of  owners  of  confiscated  diseased 
aaimals  and  recording  proceeds  from  sales  of  carcasses  thereof;  asaisting 
on  detail  financial  records. 

Bookkeeper  (7th  Grade) 

Keeping  of  detail  financial  records;  preparation  of  payrolls. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  keeping  of  record  of  employees;  assist- 
i^S  on  preparation  of  pa3rroll8  and  correspondence  relating  thereto. 

8— Bureau  of  Licenses. 

To  receive  and  investigate  applications,  and  to  issue  licenses  for:  (a) 
resale  of  farm  produce  on  commission;  (b)  milk  gathering  stations  where 
"alk  is  bought;  (c)  manufacture  and  sale  of  fertilizers;  (d)  manufacture  and 
•te  of  commercial  feeding  stuff. 

To  investigate  complaints  of  alleged  violations  and  secure  evidence  for 
I»wec«tion  thefeof . 


No.  em- 
ployees 


Amount 
per  year 


1 


$3,000 


1 


1 


1 


1 


2,400 


2,000 


1,500 


1,500 


1,200 


1 
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8 — Bureau  of  Licenses — Continued 

I— ALBANY  OFFICE 

Superintendent  (11th  Grade) 

General  supervision  of  the  work  of  the  Bureau,  and  the  approval  of  appli- 
cations from  and  issuance  of  licenses  to  managers  of  milk  stations,  and 
commission  merchants;  and  co-operation  with  dairy  products  bureau  in 
the  matter  of  fertiliser  and  commercial  food  licenses.  Direction  of  investiga- 
tions of  violations  and  complaints. 

Stenographer  (5th  Grade) 

Receipt  of  applications  for  licenses  and  of  license  fees  and  transmission 
of  latter  to  bureau  of  accounts;  correspondence  relating  thereto;  supervision 
of  records  covering  applications  for  and  issuance  of  licenses;  reception 
of  callers. 

Stenographer  and  Examiner  of  Bonds  (5th  Grade) 

Keeping  of  records  relating  to  bonds  accompanying  applications  for 
licenses  granted  to  commission  merchants  and  correspondence  relating 
thereto. 

Laborers  @  $720  (4th  Grade) 

Keeping  of  records  covering  applications  for  and  issuance  of  licenses; 
distribution  of  copies  of  law  blanks,  forms,  etc. 

Stenographer  (3rd  Grade) 

Dictation  and  correspondence;  indexing  and  filing. 
2— NEW  YORK  OFFICE 
Counsel  (8th  Grade) 

Examination  of  bonds  accompanying  applications  for  licenses  granted 
to  commission  merchants;  acting  as  legal  advisor  in  connection  wiQi  com- 
plaints and  alleged  violations. 

Chief  Investigator  (8th  Grade) 

Investigation  of  applications  for  licenses  and  complaints  regarding 
licenses,  in  the  coimties  under  the  control  of  the  New  York  office. 

Laborers  @  $720  (4th  Grade) 

Investigation  of  applications  and  complaints  under  supervision  of  chief 
investigator,  assisting  in  general  office  work  of  the  License  Bureau  in  New 
York. 

9 — Bureau  of  Horticulture 

To  inspect  orchards,  nurseries  and  nursery  stock  offered  for  sale,  and 
issue  certificates  of  examination.  To  inspect  fruit  and  shade  trees  of  the 
State  to  prevent  the  spread  and  to  stamp  out  insect  pests  and  infectious 
and  contagious  diseases  or  fungous  growths  in  trees,  shrubs,  plants  and 
vines  within  the  State. 

To  enforce  the  provisions  of  law  regarding  sale  of  insecticides,  taking 
samples  for  analysis,  verifying  analysis  with  formulae,  and  the  issuance 
of  certificates  by  the  department. 

To  examine  and  correct  the  packing  and  grading  of  apples;  and  to  inspect 
apiaries  to  prevent  the  spread  and  to  stamp  out  the  bee  diseases  of  foul 
brood  and  black  brood  by  quarantine,  remedial  treatment  or  destruction  of 
diseased  colonies. 


No.  em- 
ployees 


Amount 
per  year 


|3,00( 


90 


90( 


1,44( 


60( 


1 


1,80 


1,80 


1,44 
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No.  em- 
ployees 


DEPARTMENT  OF  AGRICULTURE 
9>-Biireau  of  Horticultiire — Contimied 

I— ADMINISTRATIVE 

Chief  of  Bureau  (llth  Grade) 

Genial  Euperviskm  and  dinDctioii  of  work  of  inspectors  and  assistants. 

Assistant  Chief  (8th  Grade) 

Representing  chief  in  his  absence;  supervision  of  office  routine. 

SwM)grapher  (5th  Grade) 

Copyist  (4th  Grade) . . , 

Dictation,  typewriting,  filing,  keeping  the  records  of  work  of  field  force; 
ore  of  incoming  and  outgoing  mail;  general  office  work. 

2— FIELD  FORCE 

QW  Inspector  of  Nurseries  (9th  Grade) : 

Sapervision  of  work  of  examining  and  certifying  nurseries  and  nursery 
itock. 

IiMpectors  @  $1,500  (7th  Grade) 

Inspectors  @  $1,200  (6th  Grade) 

Inspectors  @  $900  (5th  Grade) 

Inspection  of  orchard  trees  and  taking  necessary  measures  to  suppress 
insect  pests  and  diseases  of  trees,  shrubs,  plants  and  vines;  supervision  of 
production  and  sale  of  apples,  as  regards  grading,  packing  marking,  etc., 
rapovision  of  sale  of  pans  green  and  other  substances  and  insecticides; 
taking  samples  thereof  and  submitting  to  experiment  station  for  analysis. 

Laborers  @  $900  (5th  Grade) 

AaKJHting  inspectors  as  required. 

Nursery  Inspectors  @  $1,200  (6th  Grade) 

Nursery  Inspectors  @  $900  (5th  Grade) 

Examination  and  certification  of  nurseries  and  nursery  stock. 

Bee  hispectors  @  $800  (5th  Grade) 

Examination  of  apiaries,  establishing  quarantines  in  cases  where  disease 
i>  found  to  exist,  and  administering  remedial  treatment. 

10— Bureau  of  Agricultural  Statistics 

To  collect  and  disseminate  such  information  relative  to  agriculture  and 
^ricultural  labor  as  may  assist  in  promoting  agricultural  production.  To 
ncure  and  distribute  among  the  farmers  of  the  State,  immigrants  and  other 
fann  laborers.  To  publish  and  distribute  bulletins  descriptive  of  farms 
for  Bale. 

I— ALBANY  OFFICE 

Qarf  (llth  Grade) 

C^eral  saperrision  and  diiection  of  work  of  Bureau;  coUeotion  and  dis- 
jMinatioB  of  infonnation  relative  to  agriculture  and  agricultural  labor 
w  the  purpose  of  promoting  agricultural  production  within  the  State ;  cor- 
^pondenee  and  publication  of  annual  bulletin  of  farms  for  sale  within  (he 

otate. 


Amount 
^  year 


1 

1 

1 
1 


7 
4 
6 


2 
3 


$3,000 

1,800 

900 
720 


2,000 


10,500 
4,800 
5,400 


1,800 

2,400 
2,700 

3,200 


3,000 
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No.  em- 
ployees 


DEPARTMENT  OF  AGRICULTURE 
10 — Bureau  of  Agricultural  Statistics 

I— ALBANY  OFFICE  —  ConHnued 

Interpreter  (7th  Grade) 

Keeping  records  of  farms  for  sale  in  State  and  assisting  in  preparation 
of  annual  bulletin  containing  descriptions  of  same;  acting  as  Scandinavian 
and  German  interpreter;  interviewing  applicants  for  farm  positions;  cor- 
responding with  farmers,  in  regard  thereto. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  assisting  on  records  of  Bureau;  care  of 
mail;  general  office  work. 

2— NEW  YORK  OFFICE 

Interpreter  (6th  Grade) 

Interviewing  applicants  for  farm  positions  and  giving  out  information 
relative  to  farm  conditions^  correspondence  with  farmers  with  regard  to 
employment  of  farm  laborers. 

1 1 — Bureau  of  Butter  Substitutes 

• 

To  investigate  and  inspect  the  processes  of  manufacture  and  to  main- 
tain surveillance  over  the  sale  and  use  of  butter  substitutes  in  New  York 
City  and  vicinity.  To  detect  violations  of  the  statute  governing  the  making 
and  branding  of  packages  and  containers  and  the  posting  of  notices  in 
hotels,  restaurants,  etc. 

Chief  (Uth  Grade) 

General  direction  and  supervision  of  the  work  of  examining  and  inspect- 
ing butter  substitutes  produced  and  sold  in  New  York  City  and  vicmity. 

Special  Detectives  @  $1,500  (7th  Grade) 

Investigating  conditions  under  which  butter  is  sold  for  the  pur]x>se  of 
determining  if  substances  other  than  pure  butter  are  being  sold  as  sub-^ 
stitutes  therefor;  inspection  of  butter  served  in  restaurants. 

Laborers  @  $720  (4th  Grade). 

12 — Chemists  (Bureau  of  Chemistry) 

To  analyze  the  samples  of  dairy  products  and  food  products  (^ee  statute 
definitions  under  Dairy  Products  Bureau),  secured  by  an  agent  or  inspector 
in  the  field  and  sent  to  the  department  chemist  assigned  to  his  division. 
To  supply  evidence  of  law  violations  and  expert  testimony  when  cases  are 
tried. 

Chief  Chemist  (11th  Grade) 

Superintendence  and  direction  of  work  of  chemists. 

Chemist  (New  York)  (Not  Graded) 

Chemists  (Ithaca)  @  $2,000  (Not  Graded) 

Chemist  (Buffalo)  (Not  Graded) 

Chemist  (Albany)  (Not  Graded) 

Chemist  (Albany)  (Not  Graded) 


1 


1 

1 
2 
1 
1 
1 
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TITTiES,  FUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployees 

Amount 
per  year 

DEPARTMENT  OF  AGRICULTURE 

12— Oiemists  (Bureau  of  Chemistry)— Continued 
Chemist  (Albany)  (Not  Graded) 

1 
1 
I 
1 

$1,200 

Assistant  Chemist  (New  York)  (Not  Graded) 

900 

rVmist  (Canton)  (Not  Graded) 

600 

laborer  (Albany)  (Sth  Grade) 

900 

Ana^s  of  substances  as  required  by  the  various  bureaus  of  the  depart- 
ment.   Testifying  in  court  in  connection  with  violation  cases. 

400t 
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STATE  FAIR  COMMISSION 

The  duties  and  powers  of  the  commission,  pursuant  to  chapter  9,  Laws  of 
1909,  are  to  hold  a  State  fair  at  such  times  as  it  may  deem  proper;  prescribe,  amend 
and  enforce  necessary  rules  and  regulations;  appoint  and  ranove  assistants  and 
employees;  receive  all  moneys  payable  to  the  State  on  account  of  such  fair  and 
make  all  disbursements  therefrom  and  also  from  any  legislative  appropriations 
for  the  State  fair.  The  provisions  of  section  37  of  the  State  Finance  Law  do  not 
i^ply  to  this  commission. 


ORGANIZAIION 


1— General  Administration 

2— Superintendent's  Department 

^-City  Office 

4r-Fair  Time  Activities 

Total  on  annual  pay-roll  basis. 


Number 

of 
employees 


Amount 

pay-roll 

basis 


S15,000 
3,700 
3,600 
1,500 


*$23,800 


*  Employees  and  araounta  ahowa  are  those  i>sid  from  the  annual  State  fair  appropriation.     Temporary  and  other 
employeee  are  paid  from  the  reveaoee  <d  the  fair,  which,  according  to  the  1914  payrolla,  amounted  to  $38,794  that 
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ORGANIZATION 


STATE  FAIR  COMMISSION 
I — Qeneral  Administration. 


2— Superintendent's  Department 

I— GROUNDS  AND  BUILDINGS. . 
2— GREENHOUSES  AND  LAWNS 


3— City  Office 


I— SECRETARY  S  OFFICE 
2-ADVERTISING 


4^Fair  Time  Activities 

I— GATES  AND  ADMISSIONS   DEPARTMENT 

3— RACING  DEPARTMENT 

3— DAIRY  DEPARTMENT 

4— FRUIT  DEPARTMENT 

5-FLOWER  DEPARTMENT 

6— FARM  PRODUCE  DEPARTMENT 

7— DOMESTIC  DEPARTMENT 

a— MACHINERY  DEPARTMENT 

1>— TRANSPORTATION  DEPARTMENT 

10— FARM  BOYS'  CAMP  AND  BOY  SCOUTS'  DEPART- 
MENT  

1 1— FORAGE  DEPARTMENT 

12— DOG  SHOW  DEPARTMENT 

13— MIDWAY  DEPARTMENT 

14— HORSE  SHOW  DEPARTMENT 

15— FARM  HORSE  DEPARTMENT 

16— CATTLE  DEPARTMENT 

17— SHEEP  DEPARTMENT 

18— SWINE  DEPARTMENT 

I^^-POULTRY  DEPARTMENT 

20-STATE  INSTITUTIONS'  EXHIBITS 

21— WOMAN'S  BUILDING  AND  HOSPITAL  DEPART- 
MENT  

22— MANUFACTURES  AND  LIBERAL  ARTS  BUILD- 
ING  

23— FIRE  DEPARTMENT 

24— POLICE  DEPARTMENT 


Number 

of 
employees 


{ 


2 
7 


1 
♦        1 


* 
* 


Amount 

pay-roll 

basis 


$15,000 


2,500 
1,200 


3,600 


790 


750 


*  Approjdmata  amouDt  of  employi 
departmente. 


■n's"**!  whioh  are  paid  from  fair  roveaues  are  sbowo  under  the  separate 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  FAIR  COMMISSION 
1— General  Administration 

Commissioners  (Ex-officio) 

These  members  are  the  president  of  the  Senate  and  the  Commissioner 
of  Agriculture. 

C(Hmnissioners  (Appointive)  @  $3,000 

Appointed  by  the  Governor  for  term  of  five  years.  One  member  is 
designated  by  the  Governor  to  act  as  superintendent  of  grounds  and 
buildings,  and  receives  additional  compensation.  The  commission  control 
and  manage  the  State  Fair  property:  make  rules  and  provide  for  its  care 
and  maintenance;  hold  the  State  Fair  and  make  regulations  governing 
entries,  adnussions,  exhibits,  privileges  and  premiums;  appoint  employees; 
receive  and  disbuBie  and  make  annual  aceounting  ta  Cixmptroller  of  all 
reeeipts. 

2— Superintendent's  Department 

I— GROUNDS  AND  BUILDINGS 

Superintendent 

One  of  the  commissioners  is  designated  by  the  Governor  as  superintendent 
of  grounds  and  buildings.  He  exercises  general  supervision  over  buildings, 
grounds  and  labor  thereon. 

Assistant  Superintendent  (Oct.  1,  1913,  to  Dec.  1,  1914) 

General  administrative  duties;  acts  in  absence  of  superintendent. 

Watchman  @  $3  per  day 

Night  duty  on  grounds. 

Laborers,  temporary  (Oct.  1,  1913,  to  Nov.  15,  1914) 

Temporarily  employed  during  fair  in  care  and  maintenance  of  buildings 
and  grounds. 

2--GREENH0USES  AND  UWNS 

Gardener 

In  charge  of  permanent  greenhouse  and  care  of  flower  beds  and  lawns; 
(Qranan  of  laboros  and  time  keeper. 

florists  @  $2  per  day 

Uborers,  temporary  (Oct.  1,  1913,  to  Nov.  15,  1914) , 

Goieral  assistance  to  gardener. 

3-City  OfiBce 

I— SEWETARVS  OFFICE 
Sttretary  and  Treasurer 

Aeta  as  secretary  and  treasurer  of  the  commission  and  directs  the  work 
of  the  city  offices. 

Qgi^  Staff  (Oct.  1,  1914,  to  Nov.  15,  1914) 

'ABoonta  MBted  an  thoaa  ahown  by  1914  payrolls  and  were  paid  out  of  fair  revenue.. 


No.  em- 
ployees 


1 


1 


1 


2 


Amount 
per  year 


$15,000 


2,500 


1,705 


1,095 


•8,136 


1,200 


♦1,200 
♦1,231 


3,600 


♦2,297 
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TITLES,  FUNCTIONS  AND  ACTTIVITIES 


STATE  FAIR  COMMISSION 

3 — City  Office  —  Ccmiinued 

2— ADVERTISING  DEPARTMENT 

Publicity  Agent 

Prepares  and  publishes  advertising  matter  of  State  Fair  Ck>mmi8Bion. 


Clerical  Staff,  temporary,  during  fair 

4 — Fair  Time  Activities 

1— GATES  AND  ADMISSIONS'  DEPARTMENT 

This  department  is  conducted  by  the  commission  as  a 
.    whole. 

Commissioner  (Assigned) 

Temporary  Employees 


2— RACING  DEPARTMENT 


Commissioner  (Assigned) 

Secretary 

Executive  in  charge  of  arrangements  in  relation  to  racing. 


No.  emr 
ployees 


Temporary  Employees 

a— DAIRY  DEPARTMENT 


Commissioner  (Assigned), 
Temporary  Employees. . . 


4— FRIUIT  DEPARTMENT 

Commissioner  (Assigned) 

Temporary  Employees 

5— FLOWER  DEPARTMENT 

Commissioner  (Assigned) 

Temporary  Eknployees 


6— FARM  PRODUCE  DEPARTMENT 


Commissioner  (Assigned) 
Temporary  Employees. . . 


7— DOMESTIC  DEPARTMENT 


Commissioner  (Assigned) 
Temporary  Employees. . . 


8— MACHINERY  DEPARTMENT 


Commissioner  (Assigned) 
Temporary  Employee. . . . 


Amount 
peryeu 


1 


•$i,2a 


♦26! 


♦2,56 


79 


♦1,6* 


♦81 


♦9 


*S 


*s 


♦3 


♦I 


*  Amountfl  stated  are  tbooe  ihown  by  1014  payroUa  and  wwe  paid  out  of  fair  reveniMS. 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


STATE  FAIR  COMMISSION 

4— Fair  Time  Activities  —  Continued 
^^TRANSPORTATION  DEPARTMENT 


Oommissioner  (Assigned) 
Temporary  Employees. . . 


lO-FARM  BOYS'  CAMP  AND  BOY  SCOUTS'  DEPARTMENT 


Commissioner  (Assigned) 
Temporary  Employees. . . 


II— FORAGE  DEPARTMENT 

CommisskHier  (Assigned) 

Temporary  Employees 


12-DOQ  SHOW  Dtt>ARTMENT 

GommiflBioner  (Assigned) 

Temporary  Employees 


No.  em- 
ployees 


Amount 
per  year 


^$433 


*538 


IJ— MIDWAY  DEPARTMENT 


ICommissbner  (Assigned) 
fcnporary  Eknployees. . . 


!  14— HORSE  SHOW  DEPARTMENT 

unisdoner  (Assigned) 


The  secretary  is  m  disrge  of  aVrangemieiits,  clerical  work,  etc.,  in  con- 
Mctkni  with  horse  show. 


femporary  Employees 

15— FARM  HORSE  DEPARTMENT 

Cwnmiasioner  (Assigned) 

Tianporary  Elmployees 


l6-CATaE  DEPARTMENT 


Commissioner  (Assigned) 
Temporary  Einployees. . . 


17— SHEEP  DEPARTMENT 

^^nnissioner  (Assigned) 

Temporary  Employees 

18-SWINE  DEPARTMENT 

^J^Mniasioner  (Assigned) 

®o  tonporary  employees  in  1914) 


*459 


»568 


I      J 


*498 


750 


*712 


'882 


•1,818 


•      •«••• 

.   *292 


^■oonto  lAAted  are  thooe  shown  by  1914  payrolla  and  were  paid  out  of  fair  revenues. 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 

STATE  FAIR  COMMISSION 

4 — Fair  Time  Activities  —  Contirmed 

19— POULTRY  DEPARTMENT 

Commissioner  (Assigned) 

Temporary  Eknployees 

20— STATE  INSTITUTIONS'  EXHIBITS 

Commissioner  (Assigned) 

Temporary  Employees 

21— WOMAN'S  BUILDING  AND  HOSPITAL  DEPARTMENT 

Commissioner  (Assigned) 

Temporary  Eknployees 

22-MANUFACTURES  AND  LIBERAL  ARTS  BUIli>INa     . 

Commissioner  (Assigned) 

T^mi>orary  Employees 

23— FIRE  DEPARTMENT 

Commissioner  (Assigned) 

Services  of  Sjrracuse  Fire  Department 

24-POLICE  DEPARTMENT 

Commissioner  (Assigned) 

Temporary  Employees 

Commissioner  assigned  to  supervision  of  each  department.    Temporary 
employees  engaged  as  required. 

•  

*  Amounta  stated  are  those  shown  by  1914  pasrrolls  and  were  paid  out  of  fair  revenues. 


Amount 
per  year 


^$2,120 


♦267 


►570 


•    •   • 


♦63 


•   •    • 


■120 


*4,882 
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NEW  YORK  STATE  SCHOOL  OF  AGRICULTURE  AT  MORRISVILLE 

Instruction  in  agriculture,  and  all  allied  subjects,  including  domestic  sdence; 
instruction  in  agriculture  and  agricultural  science  preparatory  to  the  more  advanced 
courses  in  the  State  College  of  Agriculture  at  Cornell;  investigations  and  experi- 
mentation for  the  purpose  of  ascertaining  the  best  methods  of  fertHsniag  fields, 
gardens  and  plantations  and  the  best  modes  of  tillage  and  farm  man^ement  and 
the  care  and  improvement  of  live  stock.  Established  by  chapter  291  of  the  Laws 
of  1908. 


ORGANIZATION 


1— General  Supervision 


2— Administration .  .  . 

3— Instruction 

4--Farm  and  Gardens 
5— Care  of  Buildings . 


Total  on  annual  pay-roll  basis . 


Number 

of 
employees 


3 

15 

8 

2 


28 


2C=C 


Amount 

pay-roU 

basis 


$4,420 

15,570 

5,580 

1,260 


$26,830 


Non.—  Eknidoyeea  of  State  Oolkges  are  ia  th^  unclassified  wmnAo^.    Civil  Servioe  Ritte  III,  Paragraph  2. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


NEW  YORK   STATE   SCHOOL   OF   AGRICULTURE   AT 
MORRISVILLE 

1— General  Supervision 

The  board  of  trusteesr  controls  the  employment  and  re- 
moval of  teachers,  experts,  chemists,  clerks  and  assistants; 
adoption  of  rules;  prescribing  courses  of  instruction  and 
methods  of  investigation  and  experiments;  and  renders  a 
report  annually  to  the  Commissioner  of  Agriculture  con- 
taining a  detailed  statement  of  the  expenditures  and  general 
operations  of  the  school  during  the  preceding  year. 

Trustees 

A  board  of  seven  trusteee,  five  appointed  by  the  Governor  by  and  with 
the  consent  of  the  Senate,  and  the  State  Commissioner  of  Agriculture  and 
the  Director  of  the  State  Agricultural  School  at  Cornell  University,  mem- 
bers ex-officio,  manage  the  idffairs  of  the  school  and  serve  without  compen- 
bstion. 

2— Administration 

Director 

Secretary 

Stenographer 

3 — Instruction 

Teacher  of  English 

Teacher  of  Dairying 

Teacher  of  Agronomy 

Teacher  of  Agriculture 

Teacher  of  Poultry  Husbandry 

Teacher  of  Domestic  Science 

Teacher  of  Sciences 

Teacher  of  Domestic  Art 

Teacher  of  Shop  Work 

Director  of  Extension  Service 

Veterinarian 

Teacher  in  Chemistry 

Asristant  in  Laboratory 1 

Teacher  of  Vocal  Music 

Teacher  of  Piano 

4— Farm  and  Oardens 

Farm  Superintendent 

Teamsters  @  1600 ' 

Gardaier 

Laborers  @  1600 

5— Care  of  Buildings 

Janitor 

Watchman . ! 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
1 

$2,700 

1,000 

720 

1 

1,500 

1 

1,600 

1 

1,500 

1 
1 

1,2QP 
1,200 

1 

1,200 

1 

1,100 

1 

900 

1 

1,100 

1 

1,050 

1 
1 

1,000 
1,100 

1 

540 

1 

340 

1 

340 

1 

1,200 

3 

1,800 

1 

780 

3 

1,800 

1 

660 

1 

600 

/ 


I 


ft 


■ 
I 

I 
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filATE  COLLEQE  OF  AQRICULTURE  AT  CORNELL  UNIVERSITY 

ktablished  by  chapter  655  of  the  Laws  of  1904,  for  the  purpose  of  giving 
mcti<Hi  in  the  soiaices,  arts  and  practices  relating  to  agriculture;  conducting 
fiments  and  demonstratio^B  on  fanns  ^a^  gard^;)^;  investigating  the  economic 
Bocial  status  of  agriculture;  giving  lectures;  making  researches  in  the  physical, 
meal,  biological  and  other  problems  of  agriculture,  and  publishing  the  results 
fcof  and  other  bulletins  and  reports,  with  a  view  to  improving  and  develop- 
|be  agricultural  methods  and  resources  of  the  State  and  elevating  the  standards 
in  the  rural  districts. 


fcring 


ORGANIZATION 


Administration 

lal  Industry  Service 

lant  Industry  Service 

ral  Community  Service 

)ils,  Chemistry,  and  Rural  Technology  Service 
Extension  Service 


Total  on  amiual  pay-roll  basis 


Number 

of 
employees 


55 
88 
104 
40 
26 
34 


347 


Amount 

pay-roll 

basis 


$45,080 

100,842 

122,285 

46,082 

30,962 

45,428 


$390,679 


1^ 


:  'f!   ■  I 


■*■!—! *•-*" 


gn. —  Emploarees  of  State  o<^«ge8  are  in  the  undaMified  ■ervioe.    Civil  Service  Rule  III,  Phragrai^  2. 


I 
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DETAILS  OF  ORGANIZATION 


STATE  COLLEQE  OF  AQRICULtURE  AT  CORNELL 
UNIVERSITY 

1 —Administration 

l-OFFICE  OF  THE  DIRECTOR 

2-OFFICE  OF  SECRETARY  AND  REGISTRAR 

3— BUSINESS  OFFICE 

4— LIBRARY 

5— INFORMATIONAL  OFFICE 

6— GROUNDS  AND  BUILDINGS 

2 — ^Animal  Industry  Service 

I— ANIMAL*  HUSBANDRY 

2— POULTRY  HUSBANDRY 

a— DAIRY  INDUSTRY 

4— ENTOMOLOGY 

3 — Plant  Industry  Service 

1— AGRONOMY 

1 — Farm  Crops 

2 — Farm  Practice 

2-BOTANY 

3— HORTICULTURE 

4— FORESTRY 

5— LANDSCAPE  ART 

6— PLANT  BREEDING 

7— PLANT  PATHOLOGY 

^-POMOLOGY 

9— VEGETABLE  GARDENING 

4~7-Rural  Conununity  Service 

I— FARM  MANAGEMENT 

2-FARM  BUREAU 

3— HOME  ECONOMICS 

4— RURAL  ECONOMY 

5— RURAL  EDUCATION 

5 — ^Soils,  Cliemistry  and  Rural  Technology  Service 

1— CHEMISTRY 

2— DRAWING 

3— METEOROLOGY 

4— RURAL  ENGINEERING 

5— SOILS 

6 — Extension  Service 


Number 

of 
employees 


34 


Amount 

pay-ToU 

baas 


2 

I6,ra 

9 

9,712 

7 

OjSm 

3 

3,000 

13 

5,Oi4 

21 

14,660 

15 

19,964 

21 

ao,992 

19 

26,816 

33 

34,270 

11 

10,560 

4 

6,760 

20 

18,784 

10 

13,W0 

9 

14,206 

7 

8,040 

10 

9,115 

17 

21,084 

8 

10,536 

8 

9,270 

12 

13,802 

4 

2,710 

17 

20,700 

3 

4,780 

4 

4,090 

6 

8,160 

2 

3,700 

2 

900 

7 

9,050 

9 

9,152 

45,428 
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■ .    TITLES,  FUNCTIONS  AND  AOTIVITIBS 

STATE    COLLEGE    OP    AGRICULTURE  .  AT .  CORNELL 
UNIVERSITY 

I— Administration 

1— OFFICE  OF  THE  DIRECTOR 

Director ,.,...,,, 

Stenographer 

2— OFRCE  OF  SECRETARY  AND  REGISTRAR 

Registrar  and  Secretary 

Asostant  Registrar , 

Qerk 

Clerk ; 

Clerk 

Oerk : 

Stenographer .....;, 

Stenographer 

Artist 

3— BUSINESS  OFFICE 

Qerk 

CleA  (In  charge) 

Gerk '. 

Qerk 

aerk 

aerk 

Qerk 

4— LIBRARY 

librarian ' . 

Librarian  (Assistant) 

Qerk 

Stenographer 

5— INFORMATIONAL  OFFICE 

Clerk , 

Qerk , . , . , 

Clerk 

Clerk 

Clerk 

Clerk  @  $334 

Stenographer 

6--QROUNDS  AND  BUILDINGS 

Bjgineer 

Engm^f 

Firraian  @  jcoo! !.!.!.....!.!.!! 


No.  em- 
ployees 


Amount 
per  year 


1 

16,000 

1 

720 

1 

3,000 

1 

1,440 

1 

900 

1 

840 

I 

.  720 

1 

640 

1 

720 

1 

552 

1 

1,000 

1 

1    * 

1,500 

1 

1,300 

1 

1,200 

1 

640 

1 

504 

1 

480 

1 

420 

1 

1,500 

1 

900 

1 

600 

1 

640 

1 

480 

1 

482 

1 

.408 

6 

2,016 

2 

668 

1 

600 

1 

1,000 

1 

968 

3 

1,800 
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TITLES,  FUNCTIONS  AND  AOTrVITMS 


STATE    COLLEQE    OF    AQRICULTURB    AT    CORNELL 
UNIVERSITY 

1 — Administration 

6— QROUNDS  AND  BUILDiNQS— Con«niMii 

• 

fireman 

Gardener 

Watchman 

Janitor  @  $600 

Janitor 

Repairman  @  $998 

Repairman  @  $858 

Repairman  @  $780 

2 — ^Animal  Industry  Service 

I— ANIMAL  HUSBANDRY 

Professor 

Professor  @  $2,500 

Instructor 

Instructor 

Assistant 

Assistant  @  $1,000 

Assistant  @  $750 

Superintendent 

Helper 

Stenographer ; 

Stenographer 

Janitor 

2— POULTRY  HUSBANDRY 

Professor. ., 

Professor 

Assistant  Professor 

Instructor 

Instructor 

Assistant  @  $750 

Assistant. 

Assistant  @  $100 

Clerk 

Stenographer 

St«iographer  @  $480 

Stenographer 

Superintendent 

Superintendent 

Superint^dent  @  $900 

Helper. .,.«,.,,,,. , 


No.  em- 
ployees 


1 
1 

1 

6 
1 
2 
2 
2 


Amount 
per  yew 


$300 
660 

660 
3,600 

400 
1,996 
1,716 
1,560 


1 

3,500 

2 

5,000 

1,800 

1,000 

1,200 

2 

2,000 

2 

1,500 

1,000 

750 

600 

504 

540 

3,500 

.  2,500 

2,000 

1,200 

850 

1,500 

150 

200 

504 

660 

960 

408 

1,600 

1,000 

3 

2,700 

1 

060 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE    COLLEGE    OF    AGRICULTURE    AT    CORNELL 
UNIVERSITY 

2— Animal  Industry  Service 

3— DAIRY  INDUSTRY 

• 

Professor 

Professor 

Professor  @  $2,500 

Assistant  Profeasor 

Instoructor  @  $1,500 

Instructor 

Assistant 

Assistant 

Assistant  @  $600 

Assistant 

Superintend^it 

Clerk 

Stenographer 

fldper 

Helper 

Helper 

4— ENTOMOLOQY 

Phrfessor 

Professor  @  $3,250 

Professor i . 

Assistant  Profeasor 

Asnstant  Profeasor 

Assistant  Professor. 

Assistant  Professor. 

instructor 

Instnictor 

Assistant 

Assistant * 

Assistant 

Assistant  @  $500 

Assistant 

Assistant 

Assistant 

Assistant 

Qerk 

Stenographer 

Hdper 

3— Plant  Industry  Service 

I— AGRONOMY 
1— rflmi  Crops 

Profeasor , 

Awstant  Professor 


No.  em- 
ployees 


13 


Amount 
per  year 


1 
1 


$4,000 

3,000 

6,000 

2,000 

3,000 

1,200 

1,200 

•    800 

1,200 

450 

1,320 

636 

600 

960 

780 

720 


3,500 

6,500 

2,500 

2,900 

2,000 

1,800 

1,500 

1,200 

750 

750 

660 

600 

6,500 

400 

300 

250 

200 

600 

600 

760 


3,000 
1,500 
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TITLES,  FUNCTIONB  AND  ACTtVITIES 


STATE    COLLEQE    OP    AGRICULTURE    AT    CORNELL 

UNIVERSITY 

3 — Plant  Industry  Service 

I— AQRONOMV 

I— Farm  Crops — Contintied 

Instructor 

Instructor 

Assistant  @  $400 

Stenographer  @  $540 

Clerk 

2 — Farm  Practice 

Professor 

Superintendent 

Superintendent 

Stenographer 

2— BOTANY 

Professor , 

Assistant  Professor 

Assistant  Professor 

Instructor  @  $1,000 

Instructor  @  $900 

Instructor 

Assistant ; 

Assistant , . . . , 

Assistant 

Assistant  @  $600 

Assistant  @  $500 

Stenographer , 

Helper ^ r . . . .  ^ 

3— HORTICULTURE 

Professor 

Professor 

Assistant  Professor 

Instructor  @  $900 

Gardener 

Gardener 

Assistant  Instruetor 

Stenographer ,...., 

4— FORESTRY 

Professor 

Professor 

Professor 


No.  em- 
ployees 


I 
1 
4 
2 
1 


1 
1 
I 
1 


1 
1 
I 

a 


1 
1 
1 

4 
2 

1 
1 


1 
1 
1 

3 
1 
1 
1 


1 
1 


Amount 
per  year 


SI  ,500 

1,400 

1,600 

1,080 

480 


3,500 

1,800 

800 

660 


3,000 

2,000 

1,500 

2,000 

2,700 

700 

1,000 

800 

700 

2,400 

1,000 

504 

480 


3,500 

2,500 

2,000 

2,700 

1,140 

720 

600 

780 


3,750 
3,500 
3,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 


No.  em- 
ployees 


STATE    COLLEGE    OP    AGRICULTURE    AT    CORNELL 
UNIVERSITY 

3— Plant  Industry  Service 

4— FORESTRY — ConHnvtd 

Assistant  Professor 

Assistant 

Assistant 

Stenographer 

Sten(^apher 

Janitor 

5— LANDSCAPE  ART 

Professor 

Assistant  Professor 

Aseistant  Professor 

Instructor 

Soperintendent. 

StaH>grapher . . , 

Janitor 

6— PLWT  BREEDING 

Professor 

Professor 

Assistant  Professor 

Instructor 

Instructor 

Assistant.  .* 

Assistant 

Stenographer 

Stenographer 

Janitor , , 

7— PLANT  PATHOLOGY 

Profesaor 

Profesaor 

Assistant  Professor 

Assistaat  Ih-ofessor  @  $1,500 

Instructs  @  $750 

Asastant  @  $750 ; . 

Aaastant  @  $500 

Stenographer  @  $640 ,. 

Stoiograpber ." 

St«Dograph9r 

SxPOMOLOQY 

PnfeBsor 

Professor 


1 
1 
1 
1 
1 
1 


1 
1 
1 
1 
1 
1 
1 


1 
1 
J 
1 
1 
1 
1 
1 
1 
1 


Amount' 
per  year 


1 
1 
1 
4 
2 
2 
2 
2 
1 
1 


I 
1 


$2,000 
400 
200 
456 
360 
540 


1,000 
2,000 
1,800 
1,200 
1,200 
480 
360 


500 

2,500 

1,800 

1,200 

1,125 

500 

200 

600 

450 

240 


4,000 
3,000 
2,000 
6,000 
1,500 
1,500 
1,000 
1,080 
504 
500 


3,000 
2,750 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 


STATE    COLLEGE    OF    AQRICULTURE    AT    CORNELL 
UNIVERSITY 

3 — Plant  Industry  Service 

8— POM  OLOG  Y — Continv  ed 

Instructor  @  $1,200 \ 

Superintendent 

Stenographer 

Stenographer 

Stenographer 

9— VEGETABLE  GARDENING 

Instructor 

Instructor 

Instructor 

Instructor 

Assistant 

Stenographer 

Gardener 

Gsu^dener 

4 — ^Rural  Community  Service 

I— FARM  MANAGEMENT 

Professor 

Professor. . ,. 

Assistant  Professor 

Instructor 

Instructor 

Assistant  @  $500 

Stenographer 

Stenographer 

Stenographer  @  $456 

Stenographer , 

2-FARM  BUREAU 

Professor 

Assistant  Professor 

Stenographer 

Stenographer 

^-HOME  ECONOMICS 

Professor  @  $3,000 

Assistant  Professor  @  $2,200 

Assistant  Professor 

Assistant  Professor 

Instructor  @  $1,200 

Instructor 

Assistant 

Assistant 


2 
1 

t2,400 
720 

1 

648 

1 

600 

1 

408 

1 

2,500 

1 

1,500 

1 

1,000 

1 

850 

1 

1,000 

1 

660 

1 

1,100 

1 

660 

1 

3,500 

1 

2,750 

1 

1,800 

1 

1,600 

1 

600 

2 

1,000 

1 

660 

1 

600 

2 

912 

1 

480 

1 

1,000 

1 

750 

1 

600 

1 

360 

2 
2 
1 

6,000 
4,400 
1,500 

1 

900 

2 
1 

2,400 
900 

1 

1,000 

1 

600 
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TITLES,  FUNCTIONS  AND  ACnVITIBS 

STATE    COLLEGE    OF    AGRICULTURE    AT    CORNELL 
UNIVERSITY 

4— Rural  Community  Service 

3— HOME  ECONOMICS— Continved 

Assistant©  J^ 

Helper 

Helper 

Clerk 

Janitor 

4— RURAL  ECONOMY 

Professor •. , 

Instructor 

Steaographer 

5— RURAL  EDUCATION 

Rofessor 

Stenographer 

Stenographer 

Stenographer 

5— Soils,  Chemistry,  and  Rural  Technology  Service 

I— CHEMISTRY 

Professor 

Professor 

Instructor 

Aasistaiit 

Assistant 

Stmographer 

2— DRAWING 

Professor 

Instructor. 

^-METEOROLOOY 

Professor 

Assistant , . 

4— RURAL  ENQINEERINQ 

Professor 

AsHstant  Professor 

Instructor. 

lostnictor  @  $750 

Stenographer 


No.  em- 
ployees 


2 
1 
1 
1 
1 


I 
1 
1 


1 
1 
1 

i 


1 

X 

1 
1 
1 
1 


1 
1 


Amount 
per  year 


1 
1 
1 
3 
1 


S600 
540 
480 
900 
480 


3,000 

1,000 

780 


2,500 
600 
540 
450 


3,000 

2,500 

1,300 

500 

500 

360 


2,506 
1>20G 


500 
400 


3,000 
2,000 
1,200 
2,250 
600 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE    COLLEQE    OF    AGRICULTURE    AT    CORNELL 
UNIVERSITY 

5 — Soils,  Chemistry  and  Rura}  Technology  Servid^  ^-€om: 

5— SOILS 

Professor. , 

Assistant  Professor 

Instructor 

Assistants  @  $500 

Stenographer 

Janitor 

Helper *. ." 

6 — Extension  Service' 

Professor  ®  $3,000 

Professor  @  $2,500 , . . . . 

Assistant  Professor 

Assistant  Professor 

Assistant  Professor 

Assistant  Professor 

Assistant  rrofessor 

Assistant 

Assistant ...;...:.,».......... 

Assistant  @  $500 

Assistant 

Instructor 

Instructor 

Instructor  |@  $1,250 

Instructor. 

Instructor.; 

Instructor.; 

Instructor  @  $1,000 

Clerk i.. 

Clerk 

Stenographer  @  $600 

Stendgrapher  @  $540. ; 

Stenographer ,. 

Stenographer 

Hdper — , 

*>'~ff  t-  ,  ■ ,  ■    I  -^^.^         ■  ■  , .    .  ■  I 

1 1      . 


1 
1 
1 

3 
1 
1 
1 


3 
3 


Amount 
per  year 


12,750 

2,250 

1,200 

1,500 

252 

540 

660 


9,000 

7,500 

2,400 

2,250 

1,800 

1,600 

1,600 

900 

750 

1,000 

400 

2,000 

1,600 

2,500 

1,200 

1,100 

1,032 

2,000 

600 

480 

1,200 

1,080 

504 

432 

600 
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NEW  YORK  STATE  SCHOOL  OF  AGRICULTURE  AT  ALFRED  UNIVERSITY 

Elementary  and  practical  instruction  in  agriculture  and  kindred  {subjects; 
odKiucting  investigations  and  experiments  in  agricultural  methods  aaod  resources 
in  western  New  York  and  in  means  and  methods  for  the  care  and  bnprovement 
of  live  stock.  E^stablished  by  chapter  200  of  the  Laws  of  1908.  Under  the  super- 
Yiaion  and  control  of  Alfred  University,  the  inunediate  management  of  the  school 
bemg  under  a  board  of  managers  (niunber  and  compensation  not  stated  by  law), 
appointed  annually  by  the  trustees  of  Alfred  University.  The  board  of  managers 
includes  the  State  CJommissioner  of  Agriculture,  the  director  of  the  New  York 
State  CoU^e  of  Agriculture  at  Cornell  University  and  a  person  to  be  annually 
elected  or  ai^x)inted  by  the  State  Grange. 


ORGANIZAIION 

1— Administration. . 

2— Instnictioa. 

3r-Library 

4-Care  of  Buildings 

5— Farm  and  Greenhouse 

Total  on  annual  pay-roll  basis ...... 


27 


Number 

of 
employees 

Amount 

pay-roll 

basia 

7 

16 

1 

$7,025 

10,750 

150 

1 

750 

2 

2,250 

S20,925 


Note. —  Emi^oyees  of  State  oollegea  are  in  the  unolaiaified  aerviee.    Cnril  Scrvite  I«w«  Rule*  III,  Para8ri4>h  2. 


" 
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TITi^B,-PUNCTiON8  AND  ACTWITIES 


No.  em- 
ployees 


NEW  YORK    STATE    SCHOOL  OF  AGRICULTURE    AT 
ALFRED  UNIVERSITY 

I— Administration 

Director  (also  Professor  of  Horticulture) 

Assistant  Director  (also  Professor  of  Field  Crops) 

President  (also  Professor  of  Rural  Sociology  and  Ethics) 

Stenog;rapher 

Treasurer  and  Accountant ...*.. • 

Secretary  and  Auditor ♦ 

Stenographer .,.....,.. 


•  #  •  ♦ 


2~Instniction 

Professor  of  Horticuliiure 

Professor  of  Field  Crops 

Professor  of  Rural  Sociology  and  Ethics 

Instructor  in  Farm  Practice 

Professor  of  Home  £<;onomics 

Professor  of  Animal  Husbandry  and  Dairy  Industary- 

Professor  of  Botany  and  Entomology ; 

Instnictor  in  Mechanics ^ 

Instructor  in  Dairy  Laboratory 

Instructor  in  Home  Economics 

Instructor  in  Agricultural  Chemistry , 

Instructor  in  English 

Instructor  in  For^e  Shop  Practice , * 

bstnictcMT  in  Domestic  Arts 

InstructcMT  in  Physical  Training , * 

Instructor  in  Farm  Mechanics : 

Instructor  in  Music , , . , 

Professor  of  Chemistry 

Instructor  in  Farm  Accounts  and  Surveying 

Instructor  in  History  and  Civics , 


*  • 


3— Library 

librarian 


of  Buildings 

Head  Janitor  and  Superintendent  of  Buildings 

5— Fbrm  and  Greenhouse 

Farm  Superintendent  (also  Instructor  in  Farm  Practice) 
Superintendent  of  Greenhouse 


Amount 
per  year 


1 
1 
1 
1 
1 
1 
I 
I 
1 
1 
1 
1 
1 
1 
1 
1 


• 


1 
1 


$2,400 
1,500 
900 
800 
775 
350 
300 


« 
« 
« 
« 

1,250 
1,200 
1,100 
1,000 
900 
800 
800 
70O, 
600 
600 
500 
400 
300 
200 
200 
200 


150 


750 


1,300 
950: 


^flytMftiBfOhidad  i»^ ' 
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NEW  YORK  STATE  SCHOOL  OP  AGRICULTURE  OF  THE  ST. 

LAWRENCE  UNIVERSITY 

Elementary  and  practical  instruction  in  agriculture  and  allied  subjects;  con- 
ducting investigations  and  experiments  for  the  purpose  of  ascertaining  the  best 
method  of  fertilization  of  fields,  gardens  and  plantations,  of  tillage  and  farm 
management  and  improvement  of  live  stock;  the  publication  of  bulletins  containing 
the  results  of  such  investigations  and  experiments  and  general  information  concern- 
ing agricultural  matters.  Established  by  chapter  602  of  the  Laws  of  1906  and 
under  the  supervision  and  control  of  the  board  of  trustees  of  the  Saint  Lawrence 
Imversity. 


ORGANIZATION 


1— Administration 

2— Instruction t 

3— Butter  and  Cheese  Factory 

4-Fann 

5-Care  of  Buildings , ....... 

Total  on  annual  pa5''-roll  basis 


Number 

of 
employees 


4 
12 

2 
10 

1 


29 


Amount 

pay-roll 

basis 


$4,020 

13,000 

1,800 

4,800 

1,200 


$24,820 


NoTB. —  EknplqyeM  of  State  colleges  are  in  the  unolaaaified  Mrrioe^    Civil  Benrke  Law,  Rule  III,  Paragragb  2. 
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TITLES,  FUNCTIONS  AND  ACTlVmES 

NEW  YORK  STATE  SCHOOL  OF  AGRICULTURE  OF  THE 
ST.  LAWRENCE  UNIVERSITY 

I  — ^Administration 

Dean  of  Agricultural  School 

Stenographer  to  Deail 

Treasurer 

Secretary  to  Trustees 

2 — Instruction 

Instructor  in  Academics 

Instructor  in  Chemistry 

Assistant  in  Chemistry 

Instructor  in  Domestic  Science 

First  Assistant  in  Domestic  Science 

Second  Assistant  in  Domestic  Science 

Assistant  in  English  and  Mathematics 

Instructor  in  Horticulture,  Botany  and  Entomology 

Instructor  in  Bacteriology 

Instructor  in  Physical  Training  and  Expression 

Instructor  in  Animal  Husbandry 

Instructor  in  Manual  Training '. 

3 — Butter  and  Cheese  Factory 

Butter  and  Cheese  Maker 

Assistant 

4 — Farm 

Farm  Superintendent 

Superintendent  of  Poultry 

Superintendent  bf  Stock 

Farm  Laborers 

5 — Care  of  Buildings 

Engineer  and  Janitor 

*  Approximate. 


No.  em- 
ployees 


Amount 
per  year 


1 

$2,500 

1 

720 

1 

500 

1 

300 

1 

1,500 

1 

1,700 

1 

800 

1 

1,200 

1 

1,000 

1 

800 

1 

800 

1 

1,500 

1 

1,000 

1 

300 

1 

1,500 

1 

900 

1 

1,200 

1 

600 

1 

1,000 

1 

800 

1 

800 

*7 

2,200 

1,200 
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NEW  YORK  STATE  AGRICULTURAL  EXPERIMENT  STATION 

Located  at  Geneva,  N.  Y.,  was  created  to  promote  agriculture  in  its  various 
branches  by  scientific  investigation  and  esqperiments.  'Die  work  of  the  Station 
is  under  the  direction  and  supervision  of  th^  Coiai^issioner  <rf  Agriculture  atid 
includes  researches  at  the  institution  and  throughout  the  State  in  soils,  plant 
nutrition,  horticulture,  diseases  of  plants,  injurious  insects,  bacteriology,  animal 
nutrition,  dairy  practice  and  poultry  keeping;  also  the  analysis  of  commercial 
fertilizers,  concentrated  feeding  stufiEs,  fungicides  and  insecticides,  and  agricultural 
seeds. 


i  .1 It 


i  i     in    111.11  111/  t 


I    i'  I  I  ,  I    i:fs^ 


ORGANIZATION 


1— General  Administration 


^-Bureau  of  Investigatioa  and-Researeh ,', 

3-Bureau  of  Inspection  of  Fertilizers,  FdecKng  Stuffs,  Etc . . 
4-Bureau  of  Field,  Orchard,  Truck  and  Garden  Crops,  and 

Sanitary  Milk  Investigation 

5— Bureau  of  Grape  Culture 


Total  on  annual  pay-roll  basis 


of 

employees 


^ 


9 

30 

9 

6 
2 


56 


Amount 
b«sb 


S12,360 
47,040 
11,830 

9,150 
3,800 


t$84,180 


^Indudei  Governor  and  Commiaaioner  of  Agriculture  as  Ex-officio  Members  of  the  Board  of  CentraL 
til  1.100  was  also  appropriated  foi^  temporary  employees  in  1914. 
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DETAII^  OF  ORGANIZATION 


Amount 
per  yew 


NEW  YORK  STATE  AGRICULTURAL  EXPERIMENT 
STATION 

I — General  Administration 


1--BOARD  OF  CONTROL. 
2-OFFICE  OF  DIRECTOR 


2 — Bttreau  of  Investigation  and  Research 


I— SCIENTIFIC  FORCE 

2-OENERAL  OPERATING  SERVICE. 


3 — Bureau  of  Inspection  of  Fertilizers,  Feeding  Stuffs, 
Etc. 

4 — Bureau  of  Field,  Orchard,  Truck  and  Garden  Crops, 
and  Sanitary  Milk  Investigatk>n 

5 — Bureau  of  Grape  Culture 


112,360 


39,200 
7,840 


11,830 


9,150 

3,800 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

NEW  YORK  STATE  AGRICULTURAL  EXPERIMENT 
STATION 

1 — Qeneral  Adininistration 

1— BOARD  OF  C0^4TR0L 

Is  composed  of  nine  trustees,  seven  of  whom  are  appointed 
by  the  Governor  by  and  with  the  consent  of  the  Senate  for 
a  term  of  three  years  without  compensation;  the  other  mem- 
bers ex-oflBcio,  viz. :  the  Governor  and  the  Commissioner  of 
'  Agriculture.  The  Board  manages  the  affairs  of  the  Station, 
elects  its  president,  appoints  a  secretary  and  treasurer^  ap- 
points a  director  and  employs  a  scientific  staff  and  necessary 
employees. 

Manbers 

a-OFFICE  OF  DIRECTOR 

Director 

General  direction  of  the  work  of  station  under  supervision  of  the  Com- 
missioner of  Agriculture. 

Secretary  and  Treasurer  (3rd  Grade) 

General  secretarial  work  of  the  director  and  of  the  board;  supervision  of 
correspondence;  custodian  of  special  fimds  and  appropriations;  prepara- 
tion of  estimates;  charge  of  p^  rolls. 

Mailmg  Cleric  (6th  Grade) 

Supervision  of  incoming  and  outgoing  mail;  mailing  of  bulletius  etc. 

Stenographers  (6th  Grade)  @  $1,200 

Stenographers  (6th  Grade)  @  $840 

Dictation  and  correspondence,  filing  and  general  office  work 

Temporary  Clerical  Services* 

2 — Bureau  of  Investigation  and  Research 

Conducting  researches  at  the  institution  and  throughout 
the  State  in  soils,  plant  nutrition,  horticulture,  diseases  of 
plants,  injurious  insects,  bacteriology,  anim^  nutrition, 
dairy  practice  and  poultry  keeping. 

I— SCIENTIFIC  FORCE 

Agriculturist  and  Superintendent  of  Labor 

Assistant  on  Animal  Husbandry 

Editor  and  Librarian 

Bacteriologist 

Associate  Bacteriologist 

Assistant  Bacteriologist 

^$440  was  aj^c^riated  for  temporary  olarioal  ■enrioea. 


No.  em- 
ployees 


Amount 
per  year 


2 

4 


15,000 


600 


1,000 

2,400 
3,360 


1,500 
2,000 
3,000 
3,000 
1,^00 
750 


ORGANIZATION  AND  FUNCTIONS 


347 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


NEW   YORK    STATE    AORICULTURAL    EXP6RIMBNT 
STATION 

2— Bureau  of  Imvestigation  and  Research   ' 

1— SCIENTIFIC  FOKCE— Continued 

I 

Botanist , 

Associate  Botanist 

Chemist* 

Associate  Chemist  (7th  Grade) 

Assistant  Chemist  (7th  Grade) 

Dairy  Expert 

Entomologist * . . 

Associate  EntCHnoIogist 

Assistant  Etitomologist 

Horticulturist 

Associate  Horticulturist 

Asastant  Horticulturist 

Assistant  Horticulturist  @  $1,400 

Special  Agent  (7th  Grade) 

2— GENERAL  OPERATING  SERVICE 

• 

Janitor  (5th  Grade) 

Poultryman  (5th  Grade) 

Engineer  (5th  Grade) 

HCTdsman  (3rd  Grade) 

Dairy  Helper  (5th  Grade) 

Foreman  of  Orchards  (5th  Grade) 

Florist  and  Gardener  (6th  Grade) 

General  Mechanic 

Watchman  (5th  Grade) 

Temporary  Einployeesf 

3— Bureau  of  Inspection  and  Analysis  of  f^ertilizers.  Feed- 
ing Stuffs,  Etc. 

Inspections  and  analysis  of  samples  required  in  the  en- 
forcement of  the  provisions  of  the  law  in  relation  to  com- 
mercial fertilizers,  concentrated  feeding  stuffs,  fungicides 
and  insecticides,  agricultural  seeds  and  the  testing  and  mark- 
ing of  Babcock  glassware. 

demist} 

Associate  Chemist  (8th  Grade) 

Assistant  Chemist  (7th  Grade)  @  $1,400 

Asastant  Chemist  (6th  Grade)  @  $1,200 

Assistant  Botanist 

laboratory  Assistant 

Tonporary  services  as  required§ 

*Cheiinit  alBo  receives  $1,250  under  Bureau  of  Inspection  «nd  Analysis  of  Fcrtiliaers,  etc. 
Tw.KiO  was  appropriated  for  teamsters,  farm  and  other  common  laborers. 
ICbtnist  alao  receives  $1,250  under  Bureau  of  Investigation  and  Resaaroh. 
ttl,fOO  was  appropriated  for  temp<Mrary  services  as  required. 


No.  em- 
ployees 


1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 

2 
1 


Amount 
per  year 


1 
1 
1 
1 
1 
1 
1 
1 
1 


1 
1 

3 
2 
1 


$3,000 
1,800 
1,250 
1,500 
1,400 
900 
3,000 
1,800 
1,400 
3,500 
1,800 
1,500 
2,800 
1,500 


«00 
900 
840 
600 
900 
900 
1,000 
900 
900 


1,250 
1,800 
4,200 
2,400 
1,400 
780 
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TITLES.  FUNCTIONS  AND  ACTIVITIB8 

NEW    YORK    STATE    AQRICULTURAL     EXPERIMENT 
STATION 

4 — ^Bureau  of  Field,  Orchard,  Truck  and  Qarden  Oops 
and  Sanitary  Milk  Investigation 

Conducting  field,  orchard  and  garden  crop  investigations 
and  demonstrations  and  investigating  and  demonstrating 
the  means  and  methods  of  producing  sanitary  milk. 

Agronomist 

A^istant  Agronomist 

Foreman  in  Horticulture  (6th  Grade) 

Associate  Chemist  (8th  Grade) 

Assistant  Entomologist 

Assistant  Bacteriologist 

5 — Bureau  of  Qrape  Culture 

Investigating  conditions  of  grape  culture  in  the  various 
grape  growing  sections  of  the  State,  including  cultivation, 
methods  of  management,  fungus  and  msect  depredations  and 
varieties. 

Associate  Horticulturist 

Associate  Entomologist 


No.  em- 
ployees 


Amount 
per  year 


1 
1 


$2,500 
1,200 
1,000 
1,800 
1,400 
1,250 


2,000 
1,800 


ORGANIZATION  AND  FUNCTIONS 
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STATE  SCHOOL  OF  AGRICULTURE  ON  LONG  ISLAND 

Established  by  chapter  319  of  the  Laws  of  1912,  for  the  purposd  of  furnishing 
instruction  and  Gaining  in  agricultural  science,  courses  for  public  school  teachers 
and  others,  winter  courses  for  fanners  and  others,  and  such  other  creations  as 
may  be  approved  by  the  trustees  and  the  Commissioner  of  Ekiueation. 


ORGANIZATION 


1— Supervision 

2— Advisory  Board, 


^Administration 

4— D^artment  of  Vegetable  Gardening 

5— D€^)artment  of  Dairying  and  Animal  Husbandry 
^Department  of  Extension  Service 


Total  an  annual  pay-roll  basis . . 


Number 

of 

employees 


9 
♦5 


2 
1 
1 
1 


Amount 

pay-roll 

basis 


$5,900 
2,200 
2,400 
2,250 


$12,750 


x 


•This  nwDbO'  incladt*  the  PraailMit  of  the.Boaid  of  TtuateeB.  alio  enaoMtated  under  Superrision. 
Hon — Employees  of  State  CoUeces  are  in  the  onolaaaified  serriae.    Civil  Service  Rule  III,  Paiacraph  2. 
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\m 


i  i 


ORaANIZATION  AND  FUNCTIONS 


351 


TITLES,  FUNCTIONS  AND  ACTIVmES 

STATE  SCHOOL  OF  AGRICULTURE  ON  LONG  ISLAND 
I— Supervision  and  Management 

Trustees 

Appointed  by  the  Governor,  one  from  each  of  the  five  boroughs  of  the 
C|ty  of  New  York,  two  from  the  county  of  Nassau  and  two  from  the 
county  of  Suffolk,  the  terms  of  three  trustees  expiring  each  year.  Charged 
with  ite  immediate  supervision,  care  and  management  of  the  school. 

2— Advisory  Board 

Director  of  State  College  of  Agriculture  at  Cornell  University 

Commissioner  of  Agriculture 

Director  of  State  Agricultural  Experiment  Station 

Commissioner  of  Eklucation 

President  of  Board  of  Trustees  of  School 

To  render  adviee  concerning  matters  of  instruction  and  other  operations 
of  the  school. 

3 — ^Administration 

Director 

Stenographer 

4— Department  of  Vegetable  Gardening 

Department  Head. , , 

5— Department  of  Dairying  and  Animal  Hoshandry 
Department  Head 

6— Dq>artment  of  Extension  Service 

Department  Head ', 

Reld  WoricCTS 

Tipo  field  workers  employed  during  summer  months  @  $45  per  month. 

"     ^  ' '  '  .  


No.  em- 
ployees 


1 
1 


1 


Amount 
per  year 


•  * 


$5,000 
900 


2,200 


2,400 


2,250 
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MCMUtCO  tr 

KwMom  $T*Ti  ocMMTMctfTorcrfKocy  *«o  ccoNOHr 


*«%• 


■unCAU  or  MUMCMM.  HCSCMCH 


■*^^*" 


sr/ire  SCHOOL  or  agr/cvlture 

AND  DOMESTIC  SCIENCE  AT  DELHI 


Board  otCohtrol         7 

DtRCCTOR  '  / 

TR£ASUR€R         C^AflT  TU1£) 


No  COMRENSATfON 

50 


Jhsfrvcfk)n  in  a^fcu/ ft/re,  ^bmesfic  science  an^  afife^ 
suhjecfs  and  /nvesf/^af/ons  ant^  exr^er/menfs  in 
connec/ion  fheremfh. 


/NSTRUCT/ON 


fNSTROCTORS 


^2,400 
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GROUNDS  AND  BUfLDfNG 


jMfTOR  AND  £NS/f¥C£/f  900 


STATE  SCHOOL  OF  AGRICULTURE  AND  DOMESTIC  SCIENCE  AT  DELHI 

Established  by  chapter  676  of  the  Laws  of  1913,  for  the  purpose  of  pving 
practical  instruction  in  agriculture,  domestic  science  and  allied  subjects,  including 
courses  preparatory  to  those  given  at  the  State  School  of  Agriculture  at  C!omell 
University,  and  of  conducting  investigations  and  experiments  in  southeastern  New 
York  in  fertilization,  tillage,  farm  management,  live-stock  husbandry  and  dairying. 


ORGANIZATION 


1 — ^Board  of  Control 

2 — ^Administration 

3 — Instruction 

4 — Grounds  and  Buildings 

Total  on  annual  pay-roll  basis 


Number 

of 
emfdoywB 


2 
2 
2 


6 


Amount 

pay-roll 

bui» 


12,550 
2,400 
2,100 


$7,050 


NoTB — ^Employees  of  State  C<^egea  are  in  the  unolaaaified  servioe.    Civil  Servioe  Rule  III,  Paracraph  2. 
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TITLES,  FUNCTIONS  AND  ACTIVmES 


STATE   SCHOOL  OF  AGRICULTURE  AND   DOMESTIC 
SCIENCE  AT  DELHI 

t— Board  of  Control 

Genelral  care,  supervision  and  control  of  tiie  school  and 
property  thereof;  employ  and  remove  teachers  and  em- 
ployees; adopt  rules;  prescribe  course  of  instruction  and 
methods  of  investigation  and  experiments  to  be  followed. 


Trustees * 

Appointed  by  the  Governor  by  and  with  the  consent  of  the  Senate. 


Trustee  (ex-oflScio) 

State  Commissioner  of  Agriculture. 


Trustee  (ex-officio) 

Director  of  State  Agricultural  ^hool  at  Cornell  University. 

2— Administration 


Director 

Treasurer  (part  time) 

3 — Instruction 

Instructor  in  Chemistry — 
Instructor  in  Dairy  Course 


4— Qrounds  and  Buildings 


Farm  Superintendent, 
Janitor  and  Engineer . 


No.  em- 
ployees 


Amount 
per  year 


$2,500 
50 


1,200 
1,200 


1,200 
900 
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NEW  YORK  STATE  COLLEGE  OP  FORESTRY  AT  SYRACUSE 

UNIVERSITY 

Conducts  upon  land  acquired  for  such  purposes,  such  experiments  in  forestry 
and  fore^tation  as  are  considered  advantageous  to  the  interests  of  the  8tate  and 
the  advancement  of  the  science  of  forestry.  Plants,  raises,  cuts  and  sells  trees 
and  timbier,  of  such  specie  and  in  such  quantities  as  the  board  of  tarusiees  deems. 
best  with  a  view  to  obtaining  and  imparting  knowledge  concerning  the  sci^tifie 
management  and  use  of  fcM'ests,  their  regulation  and  administration,  and  the  pro« 
duction,  harvesting  and  reproduction  of  wood  crops  with  a  view  to  earning  revenue 
therefrom.  The  institution  is  under  the  care  and  management  of  a  board  (A 
thirteen  trustees,  nine  of  whom  are  appointed  by  the  governor  for  a  term  of  six 
years  without  compensation;  and  four  ex-officio  members,  viz.:  chairman  of  State 
Conservation  Commission,  president  pro  tempore  of  the  Senate,  Commisaoner 
of  Education  and  the  Chancellor  of  Sjrracuse  University. 


ORGANIZATION 


1 — ^Board  of  Trustees 

2 — ^Administration 

3 — Instruction 

4 — Library 

5 — Care  of  Buildings 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


Amount 

pay-roll 

bAsis 


12 


3 

11 

1 


15 


17,100 
22,750 

850 


$30,700 


*Iii  addition  nine  temporary  positions  are  provided  for.  payable  out  of  appropriation  of  $1,800,  for  extn 
derical  help,  janitor  and  student  labor.  .      .^    .         .         ^  .. «      .      ^  .    ^, 

Ifo^B— Employees  of  State  Colleges  are  in  the  unolassiSed  service.    Civil  Service  Rule  III,  paragraph  2. 


OKOANIZATION  AND  FUNOTIONS 
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STATE  VETERINARY  COLLEGE  AT    CORNELL  UNIVERSITY 

Established  by  Chapter  153  of  the  Laws  of  1894  for  the  purpose  of  conducting 
investigations  of  diseases  of  animals  with  a  view  to  their  prevention  and  cure; 
of  investigating  such  economical  questions  as  may  contribute  to  the  more  profit- 
able breeding,  rearing  and  utilization  of  animals;  of  producing  reliable  standard 
preparations  of  toxins,  antitoxins  and  other  products  to  be  used  in  the  diagnosis, 
prevention  and  cure  of  diseases  and  in  the  conducting  of  sanitary  work  by  approved 
modem  methods;  and  of  giving  instruction  in  the  normal  structure  and  function 
of  the  animal  body,  in  the  pathology,  prevention  and  treatment  of  animal  diseases, 
and  in  all  matters  pertaining  to  sanitary  science  as  applied  to  live  stock  and  cor- 
relatrvely  to  the  human  family. 


ORGANIZATION 


I— Administration 

2— Instruction 

^library 

4-Care  of  Buildings 

Total  on  annual  pay-roll  basis. 


Number 

of 
employeefl 


38 


Amount 

pay-roll 

basis 


2 

$6,200 

22 

38,050 

1 

720 

13 

7,080 

$52,050 


NoxB. —  Employen  •£  Staite  eoUegw  «re  in  the  undaoaified  strvioe.    Civil  Senrio*  Law,  Rulo  III,  parmgn^^h  2. 
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ADVISORY  BOARD  FOR  THE  PROMOTION  OF  AGRICULTURE 

Created  by  the  Le^slature  to  consider  plans  for  the  promotion  of  agricultun 
education  and  the  advancement  of  interest  in  country  life. 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


The  Board 

Composed  of  twelve  members,  three  of  whom  are  appointod  by  the  Gov- 
ernor and  serve  without  compensation.  The  nine  ex-officio  members  are: 
Conmiissioner  of  Educatbn,  Conunissioner  of  Agriculture,  Director  of  New 
York  State  College  of  Agriculture,  Director  of  New  York  Agricultural 
Experiment  Station,  Director  of  New  York  State  Veterinary  College, 
Director  of  Dean  of  State  Schools  of  Agriculture  at  Alfred  University, 
Alfred,  N.  Y.,  St.  Lawrence  University,  Canton,  N.  Y.,  and  Morrisville, 
N.  Y.,  and  a  member  of  the  State  Fair  conunission. 


2= 


11!  I 


Amount 
per  year 


NEW  YORK  —  AMERICAN  VETERINARY  COLLEGE 

A  school  unit  of  New  York  University  of  the  City  of  New  York;  adopted  bj 
the  State  as  the  State  Veterinary  College  for  the  eastern  section  of  the  State,  bJ 
chapter  676  of  the  Laws  of  1913  (forming  article  1190  to  1193  of  the  Educatiot 
Law).  The  law  provides  that  the  objects  of  the  college  shall  include:  conductin| 
investigations  as  to  the  nature,  prevention  and  cure  of  all  communicable  diseaM 
of  animals;  also  to  investigate  economic  questions  contributing  to  the  breeding 
rearing  and  utilisation  of  animals;  to  produce  toxins  and  anti-toxins  and  to  giv( 
instruction  in  the  pathology,  prevention  and  treatment  of  animal  diseases,  and 
in  matters  pertaining  to  sanitary  science  as  applied  to  live  stock,  and  correlative!} 
to  the  human  family. 

Froviaion  ia  made  for  appropriationa  but  noDe  have  ever  been  made. 
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SCHOHARIE  STATE  SCHOOL  OF  AGRICULTURE 

Established  by  chapter  852  of  the  Laws  of  1911,  for  the  purpose  of  givmg 
instruction  in  agriculture,  mechanic  arts  and  home  making;  conducting  investiga- 
tions and  experiments  in  fertilization,  tillage,  farm  management  and  improve- 
m&ai  of  live  stock;  dissemination  of  results  of  such  investigations  and  experiments 
and  other  agricultural  knowledge  by  means  of  lectures,  bulletins,  etc.  The 
schod  is  under  eonolpiietion  and  htm  not  begun  opefatiouH> 


ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

basifl 


Trustee  (appointed  by  Governor) [         5 

Trustee  (ex-officio) ? 2 

Employment  and  removal  of  teachers,  expvfts,  chamfsts,  clerks 
and  assistants;  adoption  of  rules  governing  tbe  school;  inneseribing 
oottrse  of  instnictioa  and  methods  of  investigation  and  experiments 
tabe  followed;  making  annual  report  to  Commissioner  of  Agriculture. 

Director's  Assistant. I  1  $500 

Total  on  annual  pay-roll  basis 1 


$500 
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PMPAMCO  SV 
NEW  VOm  STATC  OC«M«TMCNT  OT  CmOCHOf  ANP  CCONOMV 

AND 

ncw  vork  auncAu  or  mumcmu.  mcscaacm 

NOVCMKN    IMA 


acHoou  or 


Under  course  of  consfrucHon 
one/  opero/7or73  noi/-  y^/  ^a^ua 
£^fol?//shec/  for  f/7e  ^r^ses  of 
p/i^/n^  /r?^frucHon    /n  cz^r/cu/fc/re^ 

of^conc/ucf/n^  /?eceo3o/y  //7- 


3c//Ayf/?erffaf^  /770^/73  of^ 


EDUCATIONAL  FUNCTIONS 


Education  Department 

New  York  State  Nautical  School 

New  York  State  School  of  Clay  Working  and  Ceramics  at  Alfred  University 

State  Board  of  Law  Examiners 

State  Board  of  Eknbalming  Examiners 

State  Board  of  Geographic  Names 

Commission  for  the  Blind 
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I 


^DUCAT/ON    D€Fi^RT/^£NT 


or  THC  uMivcKsinr  or  tmk  smre  or  A«nv 
Yomf  axcrwo  or  tmc  t-eimutrtM^ie. 
THK  rmKatocNT  orrMc  un/vsmsit-y-  ano 
coMMtamoNcm  oreoucATtoN  kuktco  m^ 
rum  ao4^o  or»c9£rs/ra 


jaaeotAmnS'MA  taHAey 


3TAT£: 
NAUTfCALQCk 


f*eMm£-mafB)orTMt  i 
A^f»on^rreo  my  thk  ao^trm>fo*f 


C^*4^r-/»^^ 


rUNCT/ON'S 

/kxCLU9tV£  or  SCHOOLS  m^  OeLtf/Qtf£/^T6\ 

oeretnvcs  ano  ocPCNoehfra  Af^*£>  Aom-) 

SfULTUffAL.  9CMOOLA  J 


SrAT£  SCHOOL  OT  CLAY 
WO^K/A/G  ArVOC£^AM/CS 
ATALFRED  UAJ/VeRSirr 


fmj9rdrc9fy)oeBi9MAreo  arrH£L£e>mt.A*^ 
rime  A3  mana^m:^  and  a  oimxrofrArro»*r- 


SUNDRY 
£DUCAT/ONAL 
AND  CO/^Af/SS/ON^ 


B0M9O0F-LAW  CXAAf/^e^.  _ 

Mr^iarma(3)An^iatNrKO  enrntc  couifrorA 

OOARDOrEnaAlMtNG  EXAMim 

BOARD  oreeoam^PHic  M4t 

f*e'Mac^s(A)^tr^»otMrro  ar  thc 
ANO£  cx^omcio 

COtffSStON  ^OR  THC  BUNO  i 


CH^H^nH^y 
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EDUCATION  DEPARTMENT 

The  State  Education  Department  is  charged  with  the  general  management 
and  supervision  of  the  public  schools  and  all  educational  work  of  the  State.  Its 
jurisdiction  extends  to  the  district,  village  and  city  sohools,  to  normal  >  schools, 
eolleges  and  universities,  the  professional  and  technical  schools,  libraries,  museums, 
iludy  clubs,  historical  societies,«and  other  institutions  of  an  educational  character. 
I  supervises  ^xtrance  requirements  to,  and  the  licensing  to  practice  of  the  pro- 
iessions  of  medicine,  public  accounting,  dentistry,  pharmacy,  optometry  and 
veterinary  medicine  and  also  supervises  the  certiiScation  of  shorthand  reporters, 
pd  the  training  of  nurses.  As  the  University  of  the  State  of  New  York,  it  may 
^corporate  any  university,  college,  academy,  library,  museimi  or  other  institu- 
bn  or  association  for  the  promotion  of  knowledge. 

The  dq)artment  inspects  educational  institutions,  licenses  teachers,  establishes 
hfomi  standards  for  public  schools,  maintains  the  State  library,  the  State  museum, 
ke  State  library  school  and  apportions  to  the  schools  the  appropriations  annually 
■de  by  the  Legislature. 


ORGANIZATION 


L 


Number 

of 
emidoyees 


Amount 

pay-roll 

basis 


•-Board  of  R^ents 


12 


H]leneral  Administration 

— Departiqent  of  Elementary  Education 
—Department  of  Secondary  Education. . 
r-Dq)artment  of  Higher  Education .... 

•-Executive  Divisions 

h-Educational  Divisions 

rState  Library 

■State  Science  Work  and  Museum .... 


5 

♦572 

•71 

♦15 

120 

136 

85 

23 


$15,600 
677,165 
97,925 
27,340 
95,900 
182,860 
83,020 
35,8^ 


Total  on  annual  pay-roll  basis 


1,032 


$1,215,650 


I*  In  additaon  to  this  number  the  following  members  oi  beards  eervv  witfaoot  oompeDSstion  (except  7  members 

ID  reedvQ  it^Mnds  for  acting  las  secretaries) : 

Departn^ent  of  Elementary  Education 80 

Department  of  Secondary  Education B 

Department  of  Higher  Education 68 


Total. 


153 


I 
I 
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DETAILS  OF  ORGANIZATION 

EDUCATION  DEPARTMENT 

1 — Board  of  Regents 

2— General  Administration 

3 — Department  of  Elementary  Education 

I— ADMINISTRATION 

2— STATE  NORMAL  SCHOOLS 

1 — Brockport 

2— Bmf alo 

3— Cortland 

4 — Fredonia 

5— Gencseo : 

6 — New  Paltz 

7 — Oneonta 

8 — Oswego 

9— Plattsburg 

10— Potsdam 

3— INDIAN  SCHOOLS 

4— DISTRICT  SUPERINTENDENT 

5— TEACHERS'  RETIREMENT  FUND  BOARD  . . . 

4 — Department  of  Secondary  Education 

I— ADMINISTRATION 

2— STATE  COLLEGE  FOR  TEACHERS 

5 — Department  of  Higlier  Education 

I— ADMINISTRATION 

2— BOARDS  OF  EXAMINERS 

I — State  Examination  Board 

2— Medical 

3— Dental 

4 — Pharmacy 

5 — Veterinary 

6 — Nurse 

7— Certified  Public  Accountant 

8— Optometry 

9— Certified  Shortband  Reporter 

6 — Executive  Divisions 

l—ADMINISTRATION 

1 — General  Office , 

2— Cashier's  Olfice 

3— Prtating  Section 

4— Malllitt  Room 

5— Filing  Room 

6 — Storeroom 

7— Telephone  Switchboard 

8— Care  and  Operation  —  Education  Building 

1— SUPERVISION 

2— ENGINEERING  SECTION 

3— CARE  AND  CLEANING  SECTION 
9 — Information  Bureau 

2— LAW 

3-COMPULSORY  ATTENDANCE 


Number 

of 
employees 


12 
5 


Amount 

pay-roQ 

bisb 


$15,600 


11,060 


*2D 

33.020 

♦37 

42,060 

30 

41.035 

*31 

39,750 

32 

38,600 

♦31 

37,096 

*39 

45,6^5 

88 

43.149 

*29 

36,700 

•85 

44,120 

34 

13,340 

207 

248,400 

2 

3,200 

3 

7,120 

69 

90,806 

7,120 


2 

4,900 

8 

iijsoo 

2 

2i520 

2 
5 
6 
6 
2 
6 
2 

4,700 
5.680 
6,380 
6,160 
1,800 
5,160 
1,200 

2 
15 
65 

1 

3.600 

13.860 

34,360 

900 

3 
5 

6,520 
6,580 
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DETAILS  OF  ORGANIZATION 


EDUCATION  DEPARTMENT 
7— Educatioiial  Divisions 


I— INSPECTIONS , 

2— EXAMINATIONS 

1 — Supervision - 

2— Academic  --  Examinations  and  Records 

3— Professional  —  Exanrinatioas  and  Records 

4— Professional  Academic  Examinations  and  Records 

5— Teachers'  Examinations  and  Records 

6— Foreign  Credentials  and  Records 

3— VOCATIONAL  SCHOOLS 

4— LIBRARY  SCHOOL 

5— SCHOOL  LIBRARIES 

6— EXTENSION 

I — ^Supervision 

2— Public  Libraries  Section 

3— TraveliiM  Libraries 

7— VISUAL  INSTRUCTION , 

^—HISTORY 

9— PUBLIC  RECORDS 

10— STATISTICS 


Number 
of   ^ 
employees 


a— State  Lilwary 

I— EXECUTIVE  SECTION 

2— ORDER  SECTION 

3— CATALOG  SECTION 

4— REFERENCE  SECTION 

5— SHELF  SECTION 

6— BOOK  SELECTION  SECTION 

7— LAW  LIBRARY 

8— LEGISLATIVE  REFERENCE  SECTION 

9— MEDICAL  LIBRARY 

10— LIBRARY  FOR  THE  BLIND 

II— MANUSCRIPTS  SECTION 


9— State  Science  Work  and  Museum 


I— ADMINISTRATION . . . 
2— RESEARCH 

I— Geoloj^I  Survey. 

2— Botany 

3 — Entomolo|(y 

4 — Mineralogy 

5— Zoology 

6 — ^ArcheQlogy 

3— MUSEUM 


la 

12 
28 
8 
9 
7 
4 
$ 
5 

i 

J 

3 

'S 

i 
3: 

8 


7 

16 

18 

16 

3 

5 

6 

9 

3 

2 

b 


8 

5 
2 
3 
1 
1 
1 
4 


Amount 

pay-roll 

bssis 


$34,750 

14,620 
30,140 
8,240 
6,^20 
6,940 
4,980 
14.650 
6,400 
6,400 

4,440 
5,100 
7,200 
10,260 
6,960 
.5,980 
8,980 


10.040 

12,620 

14,120 

14,420 

3,000 

4,140 

6,900 

8,300 

1,920 

1,380 

6,180 


11,640 

9,000 
3,300 
^,380 

r,500 

1,200 
1,300 
3,520 


*Ib  additaoo  to  the  employees  here  shown  the  following  members  of  boards  serve  without  o6mpenaation  (except 
7  oemben  of  boards  who  receive  stipends  for  acting  00  secretaries) : 

Department  of  Elemeatliry  Edueation 80 

Department  of  Secondary  Education 6 

DeiNtrtment  of  Higher  Education 08 


Total. 


163 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


EDUCATION  DEPARTMENT 

I  I 

1 — Boai^d  of  Regents 


The  b6ard,  one  member  of  which  is  elected  aimually  by 
the  Legislature  for  a  term  of  twelve  years,  acts  as  a  l^s- 
lative  bojdy  upon  all  matters  within  the  jurisdiction  of  the 
State  education  department.  It  is  required  by  statute  that 
the  board  shall  consist  of  three  more  members  than  there, 
are  judicial  districts  in  the  State  and  that  each  such  district 
shall  be  represented  on  the  board  by  at  least  one  member. 

STANDING  COMMITTEES 

1 -Charters  (3  Members) 

2 — Elementary  Education  (3  Members) 

3 — Secondary  Education  (3  Members) 

4 — Higher  Education  (3  Members) 

5 — Educational  Extension  (3  Members) 

6 — State  Library  (3  Members) 

7— State  Science  Work  and  Mtiseum  (3  Members) 

8 — Examinations  (3  Members) 

9 — Licenses  (3  Members) 
10 — ^Appointments  (3  Members) 
II — Finances  (3  Members) 
12— Education  Building  (4  Members) 
13 — Law  (8  Members) 
14— Legislation  (3  Members) 

2 — Qeneral  Administration 

President  of  the  University  and  Commissioner  of  Education 

Chosen  by  the  Board  of  Regents  to  serve  during  the  pleasure  of  the 
board  as  the  chief  executive  officer  of  the  State  educational  system  and 
of  the  Regents,  He  executes  the  statutes  relative  to  the  educational  system, 
and  the  policies  determined  upon  by  the  Regents;  ainl  has  judicial  jx>wer8 
to  determine  appeals,  and  the  rules  governing  them,  which  are  broi^t  to 
him  from  the  action  of  local  school  officers  and  boards.  He  is  the  general 
supervisory'  and  advisory  officer  of  the  entire  State  educational  system. 
He  may  create  such  jiepartments  as  he  deems  necessary  and  appoint 
deputies  and  heads  of  departments  subject  to  approval  by  the  Regents. 
He  is  responsible  for  the  safe-keeping  of  the  university  seal,  books,  records 
af^d  other  property  in  charge  of  ^e  Regents  and  the  administration  of  the 
various  divisions  and  departments  of  the  University  of  the  State  of  New 
York  of  which  he  is  president.  He  is  also  a  member,  ex-officio,  of  the  board 
of  governors.  State  Nautical  School;  advisory  board  for  the  promotion  of 
agrictdture;  State  probation  commission;  advisory  board,  New  York  State 
School  of  Agriculture,  Long  Island;  State  board  of  geographic  names; 
trustee,  ex-officio,  Cornell  University;  State  College  of  Forestry,  Syracuse 
University  and  Schoharie  State  School  of  Agriculture. 

Secretary  to  the  Commissioner  (Exempt) 

Assembling  information  desired  by  president  for  all  purposes;  editing 
the  president's  bulletins  to  the  schools;  representing  department  and 
president  on  committees. 

Confidential  Stenographer  (Exempt) 

President's  dictation  and  correspondence;  receiving  callers;  taking 
minutes  of  Regents'  meetings;  preparing  Regents'  journal;  in^charge  of 
Regents'  records. 


No.  em- 
ployees 


12 


1 


Amount 
per  year 


- 


$10,00( 


1 


2,000 


1,500 


^  I 


(69 


Dt 

ar 


!00 


MX) 


KX) 


00 


00 

00 
60 


00 
00 
00 
00 
20 


I 

J 


-  -**.  •  V  •  r 


•■4  J* 


J 

! 


_  J 


i 

4 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

EDUCATION  DEPARTMENT 

2— <ieneral  Administration — CarUirmed 
Messenger  (6th  Grade) » 

Messenger  service;  distribution  of  newspaper  clippings;  receiving  callers. 

StenograjJier  (6th  Grade) 

Presideiit's  dictation;  typing  president's  addresses;  filing. 

3— Department  of  Elementary  Education 

The  department  has  supervision  over  the  elementary 
schools  below  the  academic  grade;  the  training  of  teachers 
therefor  in  city  training  school,  teachers'  training  classes 
and  State  normal  schools  and  over  the  operation  of  the 
educational  law  applicable  thereto.  It  also  administers  the 
Indian  schools  and  supervises  the  work  of  the  district  super- 
intendents of  schools. 

I— ADMINISTRATION 

Assistant  Commissioner  for  Elementary  Education  (Exempt) . . 

GenerBl  executive  duties  of  the  department. 

Assistant  in  Elementary  Education  (11th  Grade) 

Auditing  accounts  for  normal  and  In<^n  schools,  and  district  superin- 
tendents; appointments  of  normal  and  training  schools,  and  verifying  ap- 
pointments for  institutes  for  defectives;  preparing  pay-roll  for  Indian 
•chools;  paying  off  normal  school  employees;  examining  and  passing  on 
requisitions,  estimates  and  orders  for  normal  schools. 

Stenographer  (7th  Grade) 

Assistant  commissioner's  dictation  and  correspondence. 

Stenographer  (6th  Grade) 

Messenger  (4th  Grade) 

Messenger  service;  filing. 

2— STATE  NORMAL  SCHOOLS 

Schools  maintained  and  administered  by  the  State  for 
the  professional  training  and  instruction  of  teachers  of  the 
elementary  schools. 

1 — Brockport 

Local  Board  (Unclassified) .* 

Secretary  and  Treasurer  (of  the  Board) , 

Principal  (Unclassified) 

Secretary  to  the  Principal  (Ex^npt) , . . 

Teachers  (Unclassified) 

Care  of  Building  f^nd  Grounds  (Laborer) 

*  Rfwdwioe  furnished  in  addition  to  salary. 


No.  em- 
ployees 


1 


1 


1 


1 
1 


1 
1 

24 
3 


Amount 
per  year 


$1,200 


900 


5,000 


3,000 


1,400 


1,000 
660 


200 
♦3,500 

900 

26,000 

2,420 


370 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES.  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


EDUCATION  DEPARTMENT 

3 — Department  of  Elementary  Education 

2— STATE  NORMAL  SCHOOLS-Condmied 
2— Buffalo 

Local  Board  (Unclassified) 

Secretary  and  Treasurer  (of  the  Board) 

Principal  (Unclassified)  ..♦.*. 

Secretary  to  the  Principal  (Exempt) 

Clerk  (Exempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grounds  (Laborer) 

J-Cordand 

Local  Board  (Unclassified) .  .  . : 

Principal  (Unclassified) 

Secretary  to  the  Principal  (Exempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grounds  (9th  Grade) ... 

4 — Fredonia 

Local  Board  (Unclassified) 

Secretary  and  Treasurer  (of  the  Board) 

Principfli  (Unclassified) 

Secretary  to  the  Principal  (Exempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grounds  (Laborer) 

5 — Qeneseo 

Local  Board  (Unclassified) 

Principal  (Unclassified) . . : 

Secretary  to  the  Principal  (Exempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grouiids  (Laborer) 

6— New  Paltz 

Local  Board  (Unclassified) 

Secretary  and  Treasurer  (of  the  Board) 

Principal  (Unclassified) '. 

Secretary  to  the  Principal  (EJxempt) 

Teachers  (Unclassified) 

Care  of  Buildmgs  and  Grounds  (Laborer) 

7— Oneonta 

Local  Board  (Unclassified) 

Secretary  and  Treasurer  (of  the  Board) 

*Readeaoe  furnished  in  addition  %o  salary. 


1 
1 
1 

25 
9 


7 
1 
1 

27 
1 


1 

1 

27 

2 


9 
1 
1 
27 
3 


8 

1 

I 

25 

4 


Amount 
peryeu 


*3,500 

1,100 

220 

33,070 

3,770 


3,800 

775 

34,460 

2,000 


250 
3,800 

950 

33,270 

1,480 


3,800 

850 

31,850 

2,100 


400 
♦3,500 

750 

3a,  150 

2,296 


200 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


EDUCATION  DEPARTMENT 

3— Department  of  Elementary  Education 

2— STATE  NORMAL  SCHOOLS 
7 — Oneoota — Continued 


Prkicipal  (Unclassified) 

Secretary  to  the  Principal  (Exempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grounds  (Laborer) 

8— Oswego 


Local  Board  (Unclassified) 

Principal  (Unclassified) 

Secretary  to  the  Principal  (Exempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grounds  (Laborer) 

9— Plattsburg 


Local  Board  (Unclassified) 

Secretary  and  Treasurer  (of  the  Board) . . 

PrincipaJ  (Unclassified) 

Secretary  to  the  Principal  (Exempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grounds  (Laborer) 


lO—Potsdttin 

Local  Board  (Unclassified) 

Secretary  and  Treasurer  (of  the  Board) 

Principal  (Unclassified) 

Secretary  to  the  Principal  (Eixempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grounds  (Laborer) 

J— INDIAN  SCHOOLS  f 

Elementary  schools  administered  and  msuntained  by  the 
State  on  the  several  reservations  for  Indians;  the  State  pro- 
vides buildings,  furnishes  them,  employs  the  teachers  and 
oversees  the  work. 

1 — Allegheny 

Teachers  (Unclassified) 

2— Cattantigfu 

Teachers  (Unclassified) 


1 

1 

32 

5 


8 

1 

1 

24 

7 


8 

•   • 

1 
1 

24 
3 


1 

1 

31 

2 


Amount 
per  year 


S3, 800 
1,000 

37,300 
3,335 


3,800 

1,200 

34,ld5 

3,954 


200 
3,800 

900 

29,800 

2,000 


400 

♦3,500 

760 

37,550 

1,920 


2,828 


3,402 


*RnideDoe  fiunisbed  id  addition  to  salary. 

t  Amottrti  giTen  in  tb6  above  are  ia  terms  of  the  nearest  eren  doUars  and  for  the  year  ended  September  30, 1914. 
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GOVEKNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
pioyeeB 


Amount 
per  year 


EDUCATION  DEPARTMENT 

3 — Department  of  Elementary  Education 

^-INDIAN  SCHOOLS  *  ~  ConUnued 
3 — Onondaga 

Teachers  (Unclassified) 

4 — Shinnecock 


Teachers  (Unclassified) 


5— St  Regis 


Teachers  (Unclassified) 


6 — ^Tonawanda 

Teachers  (Unclassified) 

7 — Tuscarora 

Teachers  (Unclassified) 

4— DISTRICT  SUPERINTENDENT  t 

The  district  superintendent  is  elected  for  a  term  of  five 
years,  by  a  board  of  school  directors  formed  of  the  school 
directors  of  the  several  towns  included  within  the  super- 
visory district  of  which  he  is  to  be  in  charge.  He  has  gen- 
eral supervision  over  all  the  public  schools  of  his  district, 
holds  conferences  of  teachers,  inspects  schools,  examines 
and  licenses  teachers,  advises  with  and  directs  school 
trustees,  takes  affidavits  and  administers  oaths,  conducts 
investigations  at  the  request  of  the  commissioner  of  educa- 
tion, and  hears  testimony  under  the  direction  of  the  com- 
missioner in  a  case  on  appeal.  He  reports  annually  to  the 
commissioner  on  the  first  day  of  September  in  such  form 
and  in  such  manner  as  required  by  the  commissioner. 


8 


$1,191 


386 


3,059 


1,578 


896 


207 


248,400 


Superintendents  @  $1,200 

5— TEACHERS^  RETIREMENT  FUND  BOARD 

The  duties  of  the  board  are  comprehended  in  the  applies 
tion  of  the  law  through  which  a  fund  is  accumulated  for  the 
benefit  of  retired  teachers,  and  the  administration  and  dis- 
tribution of  the  fund  so  obtained. 

Members  of  the  Board 

Secretary  (Exempt) 

Chief  administrative  officer  of  the  board.  Keeps  the  minutes  of  meet- 
ings and  records  of  the  board;  conducts  ordinary  correspondence;  receives 
applications  for  retirement;  secures  itiformation  concerning  applicants 
and  makes  recommendations  to  the  retirement  committee. 

*  Amounts  given  in  the  above  are  in  terms  of  the  nearest  oimn  dollars  and  for  tiie  year  ended  September 
30.  1914. 

t  Each  superintendent  is  allowed  for  expenses,  in  addition  to  his  salary,  an  amount  not  to  exceed  $300  per  yetf 


5 
1 


2,000 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

EDUCATION  DEPARTMENT 

3— Department  of  Elementary  Education 

5— TEACHERS  RETIREMENT  FUND  BOARD— Conhnu^d 

CleA  (6th  Grade) 

Does  stenographic  and  record  work,  and  general  office  routine. 

4— Department  of  Secondary  Education 

The  department  has  supervision  over  the  high  schools 
and  academies  of  the  State,  the  training  of  the  teachers 
therefor,  and  the  operation  of  the  educational  law  applicable 
thereto.  It  also  has  direct  supervision  over  the  State 
College  for  Teachers  at  Albany. 

I— ADMINISTRATION 

Assistant  Commissioner  for  Secondary  Education  (Exempt) .  .  . 

General  executive  duties  of  the  department. 

Stenographer  (7th  Grade) 

Assistant  commissioner's  dictation  and  correspondence. 

Messenger  (4th  Grade) 

Messenger  service;  also  operating  muMgraph  for  other  departments. 
2— STATE  COLLEGE  FOR  TEACHERS 

The  work  of  the  college  is  to  furnish  instruction  and  pro- 
fessional training  for  teachers  for  the  public  secondary 
schools. 

Board  of  Trustees  (Unclassified) 

Secretary  and  Treasurer  (of  the  Board) 

^dent  (Unclassified) 

Dean  (Unclassified) 

Clerk  (Exempt) 

Teachers  (Unclassified) 

Care  of  Buildings  and  Grounds 

S— Department  of  Higher  Education 

The  department  has  supervision  over  the  operation  of  the 
educational  law  applicable  to  universities,  collies,  profes- 
sional and  technical  schools,  and  with  the  operation  of  the 
laws  concerning  the  issuing  of  licenses  to  practice  the  pro- 
fessions (except  law). 

I— ADMINISTRATION 
^tant  Commissioner  for  Higher  Education  (Exempt) 

General  executive  duties  of  the  department. 


1 


1 


1 


1 


Amount 
per  year 


$1,200 


5,000 


1,400 


720 


5 

1 
1 
1 
1 

1,200 

5,000 

2,750 

700 

45 
20 

72,045 
9,110 

5,000 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES.  FUNCTIONS  AND  ACTIVITIBS 


EDUCATION  DEPARTMENT 

5 — Department  of  Higher  Education 

l^ADMINISTRATION — ConUtrnd 
Stenographer  (7th  Grade) - 

Assistant  commissioner's  dictation  and  correspondence. 
Messenger  (4th  Grade) 

Messenger  service;  filing;  assisting  in  mailing  room. 
2— STATE  BOARDS  OF  EXAMINERS 

The  duties  of  the  examining  boards  comprise  the  prepara- 
tion of  question  papers  for  examinations,  the  grading  of 
papers  and  the  certification  to  the  regents  of  succ^^ui 
candidates  for  licenses  to  practice  the  professions  (except 
law).  They  also  have  general  supervision  over  the  enforce- 
ment of  the  laws  relative  to  the  practice  of  the  professions; 
hear  charges  and  may  revoke  licenses  or  cause  them  to  be 
revoked. 

1 — ^State  Examinatioa  Board 

Members 

The  Commissioner  of  Education,  the  three  assistaai  commissionere  and 
the  chief  of  the  examinations  division  are  ex-officio  members,  and  the 
commissioner  is  chairman.  There  are  fifteen  appointive  members.  The 
board  appoints  committees  to  prepare  question  papers  for  State  examina- 
tions, and  advises  in  respect  to  form  and  contents  of  syllabuses  of  subjects 
of  study  for  elementary  and  secondary  schools. 

2— Medical 
Members  of  the  Board 

Prepare  questions;  mark  answers  of  candidates  for  license  to  practice 
medicine;  prepare  questions;  mark  answers  for  candidates  for  license  to 
practice  chiropody;  reviews  papers  of  rejected  candidates  on  their  appeal 
and  hear  cases  in  proceedings  for  the  revocation  of  licenses. 

Secretaiy  (Exempt) 

Edits  questions;  prepares  report;  attends  so  official  conespondenoe; 
receives  complaints;  inspects  ancf  reports  on  the  standing  of  medicafschools 
at  the  direction  of  the  Commissioner  of  Education;  prepares  reports  of 
review  and  trial  conmiittees. 

Stenographer  (5th  Grade) 

Dictation  and  correspondence  of  the  board,  the  committees  and  the 
secretary. 

3— Dental 

Members 

Submits  questions  for  examination  papers;  issues  certificates  of  com- 
petency to  practice  dentistry;  conduct^  hftaringB  on  charges  and  reports 
findin0i  to  regents. 


No.  em- 
ployees 


Amount 
per  year 


$1,4001 


720 


20 


9 


9 


4,O0C 


9O0 


375 


Amount 
per  y«ar 


13,000 


1,800 


900 

3,200 
1,500 
1,200 
1,200 


1,800 


720 


374 
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TITLES.  FUNCTIONS  AND  ACTIYITIES 

EDUCATION  DEPARTMENT 

5 — Department  of  Higher  Education 

2— STATE  BOARDS  OF  EXAMINERS— Continued 
4 — Pharmacy 

Members  of  the  Board 

The  board  mipervises,  regidatee  and  oontrob  the  practice  of  pharma- 
cology; prepares  examination  papers,  grades  papers  and  certifies  successful 
candidatee  for  licenses  to  the  regents.  It  investigates  alleged  violations 
of  the  law,  may  recommend  the  revocation  of  licenses  and  keeps  record 
of  all  licenses  issued. 

Secretary  (Exempt) 

Executive  duties. 

Cl&k  (8th  Grade) 

Assistant  to  the  secretary;  has  charge  of  mail.  Records  certificates 
of  registration  of  pharmacies  and  drug  stores  and  the  registration  0f  appren- 
tice fees  received;  general  supervision  of  the  office  in  the  absence  of  sec- 
retary. 

Stenographer  (5th  Grade) 

Typewrites  dictation,  records  cases  of  violation  and  assists  clerk. 

Inspectors  (8th  Grade)  @  $1,600 

Inspectors  (7th  Grade) ; 

Inspector  (6th  Grade) 

Assistant  Inspector  (6th  Grade) 

General  inspection  of  pharmacies,  drug  stores  and  general  stores. 
5— Veterinary 

Members  of  the  Board. 

Preparation  and  examination  of  papers,  and  holding  of  examinations. 
6 — Nurse  Examiner 

Members  of  the  Board 

Advise  as  to  rules  for  examination  of  nurses.     Inspection  of  nurses' 
tnining  classes  and  courses. 

Inspector  (8th  Grade) 

Inspection  at  nurse  training  schools  and  hospitals  connected  with  the 
Byne. 

Stenographer  (4th  Grade) 

otenographic  services  connected  with  the  above. 
7— CertMed  Pubfic  Accuuutmt 

Members  of  the  Board 

Preparation  and  examination  of  papers  by  the  members  of  the  board. 
8 — Examiners  fai  Optometry 

Members  of  the  Board 

Preparation  and  examination  of  papers  by  members  of  the  board. 


No.  em- 
ployees 


9 


1 


1 


2 
1 
1 
1 


1 


Amount 
per  year 


$3,000 


1,800 


900 

3,200 
1,500 
1,200 
1,200 


1,800 


720 
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TITLES,  FUNCrriONS  AND  ACTIVITIES 

EDUCATION  DEPARTMENT 

5— Department  of  Higher  Education 

2— STATE  BOARDS  OF  EXAMINERS— Con/inued 
9 — Examiners  of  Certified  SiKxiliand  Reporters 

Manbers  of  the  Board 

Preparation  and  examination  of  papers  by  members  of  the  board. 

6— Executive  Divisions 

Those  administrative  divisions  of  the  university  which 
are  designated  as  **  executive  "  in  the  rules  of  the  board  of 
regents,  bdng  those  most  directly  concerned  with  execu- 
tive functions  of  the  university. 

I— ADMINISTRATION 

I — Qeoeral  Office 

Chief  (Exempt) 

General  executive  duties;  supervision  of  department  staff,  general 
eorrespondence;  correspondence  with  civil  service  commission  relative 
to  new  appointments  and  promotion  of  employees;  relieves  president  of 
matters  of  executive  detail.  Prepares  annual  budgets;  certifies  budgets 
before  payment;  countersigns  checks;  approves  orders  before  issuance. 
Under  ike  direction  of  the  president,  in  general  charge  of  the  eduoaiion 
building. 

Stenographer  (6th  Grade) , 

Dictation  and  correspondence;  records  of  emj^oyees. 
2— Cashier's  Office 

Caahier  (11th  Grade) 

Prepares  monthly  budget  and  balance  sheets  and  analyses  of  expenditures; 
responsible  for  the  routine  in  the  cashier's  office. 

Qerk  (6th  Grade) 

Assistant  to  the  cashier;  records  orders  as  liens  against  appropriations; 
Bakes  out  payrolls. 

aerk  (5th  Grade) 

Receipte  for  and  deposits  fees;  makes  out  fee  sheets  for  Comptroller. 

Cksrk  (3rd  Grade) .' 

Keeps  bo(^. 

Bookkeeper  (2nd  Grade) 

Keeps  bo<^;  receipts  for  fees;  makes  out  fee  sheets. 
3— PriDtiflK  Sectioo 

Editor  (11th  Grade) 

Effits  all  department  printing. 

Qerk  (7th  Grade) 

Head  printing  clerk;  revises  proof;  Iceeps  records. 


No.  em- 
ployees 


1 


1 


1 


1 


1 


1 


Amount 
per  year 


13,500 


1,200 


2,500 


1,200 


900 


600 


480 


2,500 


1  I      1,300 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCmONB  AND  ACTIVITIES 


EDUCATION  DEPARTMENT 
6 — Executive  Divisions 

I— ADMINISTRATION 
3— Printing  Section — C<mHnusd 

Clerk  (5th  Grade) 

Revises  proof;  keeps  records;  makes  out  orders. 

Clerk  (4th  Grade) 

Clerk  (3rd  Grade) 

Junior  clerk  (1st  Grade) 

Reads  proof  and  assists  in  record  keeping  and  filing  of  proof,  copy  and 
samples. 

4— Mailing  Room 

Clerk  (7th  Grade) 

Head  mailing  clerk;  responsible  for  routine  of  the  mailing  room;  makes 
out  requisitions  for  stamps;  keeps  record  of  stamps  used;  responsible  for 
maSUng  list. 

Messenger  (6th  Grade) 

Assistant  to  head  mailing  clerk;  looks  after  registered  mail  and  insured 
parcel  post. 

Messenger  (Not  Graded) 

Opens,  delivers  and  collects  mail  from  various  divisions;  prepares  miscel- 
laneous packages. 

Laborer  (Not  Graded) 

Assists  in  collecting  and  delivering  mail  and  wrapping  packages;  in 
charge  of  express  matter. 

Page  (2d  Grade) 

Page  (1st  Grade) 

Works  in  mailing  room  during  afternoon.  During  the  evening  acts  as 
telephone  operator  until  10  p.  m. 

5— Filing  Room 

Clerk  (6th  Grade) 

Clerk  (3d  Grade) 

Filing  clerk — in  charge  of  general  files. 
6— Store  Room 

Storekeeper  (7th  Grade) 

Responsible  for  receipt  and  distribution  of  all  supplies  and  publications 
in  the  storeroom;  prepares  for  issuance  orders  for  office  supplies;  keeps 
check  on  prices  at  which  supplies  may  be  purchased. 

ClCTk  (3d  Grade) 

Keeps  records;  assistfl  in  checking  orders. 

Attendant  and  Shipper 

Custodian  of  publications  in  the  store  room.  In  chai;^  of  wrapping, 
packing  and  the  general  sending  of  bulletins  and  publicationa 


No.  em- 
ployees 


1 

1 
1 
1 


1 
1 


1 
1 


Amount 
per  year 


1 


1 


1 


$900 

720 
600 
360 


1,500 


1,200 


900 


720 


480 
360 


1,200 
600 


1,500 


600 


900 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

EDUCATION  DEPARTMENT 
6— Executive  Divisions 

I— ADMINISTRATION 
6 — ^Storc  Room — Contintad 
Laborer 

Assists  in  general  distribution  of  supplies. 

Laborer 

Operates  addressograph  and  assists  in  sendings. 

Picture  Pramer 

Has  charge  of  packing  and  boxing  the  slides  and  pictures  sent  out  to 
schools  and  study  clubs,  and  of  the  traveling  libraries;  unpacks  and  returns 
to  stpck  all  packages  when  received. 

7— Telephone  Switchboard  . 

Operator  (4th  Grade) 

Operator  (2d  Grade) 

In  charge  of  telephone  board;  also  assist  in  filing  requisitions  and  other 
ggoeral  blanks. 

8— Care  and  Operatioa— Education  Building 

1— SUPERVISION 

Chief  Engineer  (10th  Grade) 

In  charge  of  education  building,  under  direction  of  chief  of  administration ; 
•upervises  work  of  engineering  section  and  gives  particular  attention  to  the 
mechanical  equipment  throughout  the  building;  directs  work  of  the  order- 
lies, watchmen  and  elevatormen. 

Messenger  (6th  Grade) 

Has  charge  of  the  porters  and  cleaners;  acts  as  general  assistant  to  the 
chief  engineer  in  chai^  of  building. 

2— ENGINEERING  SECTION 
Bcctrical  Engineer  (7th  Grade) 

Responsible,  under  the  direction  of  the  chief  engineer,  for  the  electrical 
equipmoit  throughout  the  education  building;  also  inspects  and  repairs  the 
flketoic  call  belb  and  annunciators  throughout  the  building. 

Hectrician  (5th  Grade) 

General  assistant  and  helper  to  electrical  engineer. 

Assistant  Steam  Engmeer  (5th  Grade) 

ReqxMurible  for  the  steam  fittings  and  equipment  throughout  the  building. 

Assistant  Steam  Engineer  (5th  Grade) 

Assistant  Steam  Engineer  (5th  Grade)  @  $780 

In  charge  of  machinery  and  electrical  equipment  in  the  main  engine  room ; 
work  in  eight  hour  shifts. 


No.  em- 
ployees 


Amount 
per  year 


J 


1 
1 


1 


1 


1 
1 

2 


1720 


600 


840 


720 
480 


2,400 


1,200 


1,500 


900 

900 

840 
1,560 
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GOVERNMENT  OE  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACJTIVmES 

EDUCATION  DEPARTMENT 
6 — Executive  Divisions 

I— ADMINISTRATION 

8 — Care  and  Operatioii — Education  Building. 

2— ENGINEERING  SECTION  —  Continued 

Elevator  Repairman 

Attention  to  the  mechanical  equipment,  including  cables  and  safety 
clutches,  etc.  of  all  elevators  throughout  the  building. 

Roofer 

Gives  necesssary  care  to  the  roof  and  does  the  sheetmetal  work  through- 
out the  building. 

Carpenter 

General  carpentry  repairs  and  construction  of  sundry  equipment. 

Painter 

Does  the  painting  throughout  the  building;  finishes  equipment  for  the 
various  divisions. 

Elevatorman  (5th  Grade)  @  $900 

Operate  the  elevators  in  the  building. 

3— CARE  AND  CLEANING  SECTION 

Orderly  (5th  Grade)  @  $840 

Orderly 

On  duty  during  the  day  in  the  various  corridors  of  the  education  building 
from  6  a.  m.  to  10  p.  m. 

Watchman  @  $720 

On  duty  from  10  p.  m.  to  6.  a.  m. 

Laborer  @  $720 

Laborer  @  $600 

Porter  @  $600 .".... 

Porter  @  $540 

Porter , 

Cleaning  public  rooms  and  corridors. 

Cleaner  @  $480 

In  chargjs  of  the  women's  retiring  rooms. 

Cleaner  @  $390 

Cleaning  private  offices  throughout  the  building. 
9 — Information  Bureau 

Clerk  (5th  Grade) 

Supplies  information  to  the  visiting  public  regarding  personnel  of  the 
department  and  the  work  of  divisions. 


No.  emH 
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1 


4 
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8 
7 
4 
6 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

EDUCATION  DEPARTMENT 

6— Executive  Divisons — Contintied 

2— LAW 

Chief  (12th  Grade) 

Acts  as  counsel  for  Board  of  Regents,  Commissioner  of  Education  and 
Professional  Boards;  advises  Commismoner  of  Education  as  to  disposition 
(A  appeal  cases;  renders  opinions  on  law  questions. 

Clerk  and  Stenographer  (8th  Grade) 

Records  judicial  decisions  of  commissioner;  elerk  to  chief  of  dtvision. 

Stenographer  (4th  Grade) 

Dictation  and  correspondence  of  tiie  chief. 

3— COMPULSORY  ATTENDANCE 

Chief  (11th  Grade) 

In  general  charge  of  the  enforcement  of  the  Compulsory  Education  Law 
throughout  the  State. 

Clerk  (6th  Grade) , 

Has  charge  of  recording  and  reviewing  monthly  attendance  reports; 
records  all  unsatisfactory  reports;  corresponds  with  trustees  and  boards  of 
education  who  fail  to  enforce  the  Compulsory  Education  Law. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  mailing  school  record  bUtnks  and  copies 
of  law. 

T\T)ewriter  Copyist  (3d  Grade) 

Dictation  and  correspondence. 

Qerk  (1st  Grade) 

Filing,  indexing  and  general  office  routine. 

7 — Educational  Divisions 

Those  administrative  divisions  of  the  university  wnich 
are  designated  as  **  Educational  "  in  the  rules  of  the  board 
of  regents- — being  those  more  directly  concerned  with  edu- 
cational functions  of  the  university. 

I— INSPECTIONS 

Chief  (12th  Grade) 

General  administration  of  inspection  of  secondary  public  schools. 

Inspector  (11th  Grade) 

Inspector  (11th  Grade)  @  $2,750 

Inspector  (11th  Grade)  @  $2,500 

Inspection  of  methods,  courses  of  study  and  buildings. 


Amount 
per  year 


1 
3 

8 


$4,000 


1,800 


720 


3,500 


1,000 


1,000 


600 


480 


3,500 

3,000 

8,250 

20,000 
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GOVERNMENT  OF  THE  STATE  OP  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACmVITIES 

EDUCATION  DEPARTMENT 

7 — Educational  Divisions — Continued 

2-EXAMINATIONS 
1 — ^Supervision 

Chief  (12th  Grade) 

General  executive  duties. 

Editor  (8th  Grade) 

Edits  and  reads  proof  of  all  question  papers  for  examinatioiiB. 

Clerk  in  charge  of  question  room  (7th  Grade) 

Has  charge  of  the  filling  of  orders  for  question  papers  for  all  grades  and 
classes  of  examinations. 

Printer  (7th  Grade) 

Sets  type  and  prints  question  papers  for  examinations. 

Clerk  in  charge  of  files  (6th  Grade) 

Stenographer  (6th  Grade) 

Takes  dictation  of  the  division  chief  and  supervises  work  of  other  ste- 
nographers. 

Printer's  Apprentice  (4th  Grade) 

Aids  the  printer. 

Clerk  (5th  Grade) 

General  clerical  duties. 

Clerk  (4th  Grade) 

General  clerical  duties. 

Clerks  (3d  Grade)  @  $600 

Gcnieral  clerical  duties. 

Page  (2d  Grade) 

'   Messenger  service  anckoffice  work. 

2 — ^Academic  Examinations  and  Records 
Assistant  (9th  Grade) 

In  charge  of  academic  examinations  and  records. 

Clerk  (7th  Grade)  @  $1 ,300 

In  chaige  of  the  records  of  all  regents  examinations  in  preliminary  and 
academic  subjects  and  the  issuance  of  credentials  resulting  therefrom. 

Clerk  (6th  Grade) 

Clerks  (5th  Grade)  @  $900 

Clerks  (4th  Grade)  @  $720 

Clerk  (3d  Grade) 

General  clerical  duties. 


No.  em- 
ployees 


Amouit 
per  year 


1 


1 

1 
1 


1 

3 
2 
1 


$4,000 


1,800 


1,300 


1,300 

1,100 

1,100 


720 


900 


720 


1,200 


480 


2,000 
2,600 


1,000 

2,700 

1,440 

600 
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EDUCATION  DEPARTMENT 
7— Educational  Divisions 

2— EXAMINATIONS 

2— Academic  EvMaJnalMMls  4fld  R^cofds-r C^Alisvid 

Eiaimna^  (8th  Grade)  @  $1,800. , 

Examiner  (7th  Grade) 

Examiners  (6th  Grade)  @  $1,200 

Examiner  (6th  Grade) :, 

Examiners  (6th  Grade)  @  $1.000 

Examiners  (5th  Grade)  @  $900 

Grading  examination  papers. 

Stenographer  (3d  Grade) 

Dictation,  etc..  of  the  section. 

3 — Professional  Examinations  and  Records 

Assistant  (11th  Grade) 

In  charge  of  professional  examinations  and  records. 

Qerk  (7th  Grade) 

In  charge  of  professicmal  records. 

Qerks  (5th  Grade)  @  $900 

Qerk  (4th  Grade) 

Clerb  (3d  Grade)  @  $600 

Geno^  clerical  duties. 

Stenographer  (4th  Grade) .* 

Dictation  and  correspondence  of  the  section. 

4 — Professional  Academic  Examinations  add  Records 

AsMtant  (8th  Grade) 

In  charge  of  professional  academic  examinations  and  records. 

Offk  (5th  Grade) 

Clerb  (4th  Grade)  @  $720 

Clwk  (3d  Grade) 

Clerks  (2d  Grade)  @  $480 

General  clerical  duties. 

Stenographer  (4th  Grade) 

Stenographer  (3d  Grade) 

Dictation  and  typing  of  the  section. 

5— Teachers'  Examinations  and  Records 

Aoisfcant  (11th  Grade) 

In  charge  of  teachers'  examinations  and  rsconls. 

Clerk  (7th  Grade) 

la  efaaige  of  teachera'  records. 


383 


Amount 
per  year 


2 
1 
4 
I 
3 


1 


1 

2 
1 
2 


1 
2 
1 
2 

1 
1 


1 


1 


13,600 
1,300 
4,800 
1,100 
3,000 
5,400 

600 


2,500 

1,300 

1,800 

720 

1,200 

720 


1,600 

900 

1,440 

600 

960 

720 
600 


3,000 


1,300 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES.  FUNCTIONS  AND  ACTIVITIBS 

EDUCATION  DEPARTMENT 
7 — Educational  Divisioiis 

2— EXAMINATIONS 

5— Teachers'  ExamlnatiOBS  and  Reoopds— OMiiiiiii«il 

Clerks  (3d  Grade)  @  $600 

Clerk  (l8t  Grade) 

Gsneiml  clerical  duties. 

Stenographer  (2d  Grade)* 

Dictation,  etc.  of  the  section. 

6 — Foreign  Credentials  and  Records 

Assistant  (11th  Grade) 

In  charge  of  foreign  credentials  and  records. 

Clerks  (5th  Grade)  @  $900 

General  clerical  duties. 

Stenographer  (2d  Grade) 

Dictation,  etc.  of  the  section. 

3— VOCATIONAL  SCHOOLS 

Chief  (12th  Grade) 

General  administrative  duties  of  the  section.  Attends  State  and  local 
conferences  with  labor,  industrial  and  educational  organisations  as  related 
to  vocational  schools. 

Inspector  Drawing  and  Handwork  (11th  Grade) 

Inspection  of  drawing  and  manual  training  in  elementary  and  secondary 
and  normal  schools;  supervision  of  teachers  of  drawing  and  courses  in  the 
training  of  teachers  in  normal  sehoola. 

Inspector  Industrial  Schools  (11th  Grade) 

Inspection  of  industrial,  trade  and  oontinuation  sehools  oovering  all 
sections  of  the  State.  Conducts  conferences  for  teachers  in  several  groups 
throughout  the  State. 

Inspector  Agricultural  Education  (11th  Grade) 

Inspects  agriculture  in  State-aided  vocational  sehools  and  "academic  " 
agriculture  in  elementary  and  secondary  schools.  Conducts  conferences 
and  inspects  counfes  of  instruction  given  in  normal  schools  and  colleges  which 
train  teachers  of  agriculture.  Co-operates  with  State  College  of  Agricul- 
ture. 

Inspector  Vocational  Education  for  Girls  (8th  Grade) 

Inspects  household  arts  courses  in  elementary  and  secondary  schools 
throughout  the  State.    Conducts  conferenees. 

Stenographer  (6th  Grade) 

Correspondenoe;  filing;  typewriting  reports  and  ooursss  of  study. 


No.  em- 
ployees 


3 
1 


1 


Amount 
peryeir 


SI ,800 
360 


480 


2,700 


1,800 


4,000 


2,S00 


2,500 


2,750 


1,800 


1,100 
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TITLES,  FUNCTIONS  AN1>  ACTlVtTIES 


'    1 


EDUCATION  DEPARTMENT 

7 — Educational  Divisions — Continued 

4-UBRARY  SCHOOL* 

Vice  Director  (Uth  Grade) 

Has  general  charge  of  school  administration.    Plans  curriculum,  an- 
nouncements, circular  of  information,  annual  reports  and  other  publicity, 
material;  gives  instruction;  handles  miscellaneous  related  correspondence; 
uaEostB  educational  extension  and  school  libraries  divisions,  and  educational 
associations  directly  connected  with  library  developvnent. 

Registrar  (7  th  Grade) 

Has  charge  of  routine  work  connected  with  entrance  applications;  the 
earrent  school  program  and  students'  class  and  examination  records  and 
endentuUs,  school  examinations;  and  filing  school  eorreKpondence. 

Eeference  Assistant  (6th  Grade) 

In  charge  of  classification  for  the  State  library-  answers  mail  (questions 
on  classification  and  cataloging;  does  editing  and  proofreading  for  the 
State  library  and  the  division  of  educational  extension;  gives  courses  in 
eomparative  cataloging,  accession  work  and  shelf  work  and  lectures  in  the 
Kkwy  school. 

Library  Assistant  (3d  Grade) 

Assists  in  revision  and  routine  work  in  library  school  courses.  Catalogs 
material  for  class  work  and  bibliograpbio  eoUeetioas.  t 

Junior  Clerk  (3d  Grade) 

General  assistant  in  clerical  and  routine  work  connected  with  the  school. 


5— SCHOOL  LIBRARIES 


bhief 


(11th  Grade) 

General  administration;  approval  of  books  for  school  libraries;  publication 
of  lists  of  suitable  books  and  suggestive  material;  approval  of  libraries  for 
receiving  State  ^propriations. 


Inspector  of  School  Libraries  (10th  Grade) 

Assisting  the  chief  in  the  above  functions. 


Stenographer  (6th  Grade) 

Dictation,  correspondence  and  filing. 
6— EXTENSION 
1 — ^Supervjsfon 

•  * 

Chief  (Uth  Grade) 

Supervises  work  of  division.  Prepares  papers  of  application  from  libra- 
ries for  charter;  examines  applications  for  and  recommends  payment  of 
State  grants  to  libraries;  advises  with  tibmy  officials  in  regard  to  Iflsrary 
problems;  acts  for  dkector  of  State  library  in  his  absence. 

Cferk  (4th  Grade) 

General  clerical  work. 


No.  em- 
ployees 


1 


1 


1 


1 


Amount 
per  year 


1 


1 


S2,500 


1,506 


1,200 


600 


600 


3,000 


2,400 


1,000 


3,000 


720 


*  Offidals  and  employees  of  the  State  Library  also  conduct  courses  of  study  and  give  lectures  in  the  library  lehooL 


386 


GOVEKNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTTVITIBS 


EDUCATION  DEPARTMENT 
7 — Educational  Divisions 

;  6— EXTENSION 

1— Supervisioo — ConHnmd 


Stenographer  (4th  Grade) 

Stenographic  work  of  the  divisioii. 

2— 4PubUc  Libraries  Sectioo 

Inspector  of  Public  Libraries  (9th  Grade) 

Inspects  libraries  connected  with  the  University  by  charter  or  registry. 

Library  Organizer  (7th  Grade)  @  $1,500 

Orgaiiizes  new  libraries  and  those  not  up  to  the  required  standard  for 
registration. 

3— Traveling  Libraries  Sectioa 
Library  Ajssistant  (7th  Grade) - . 

In  cfaiarge  of  work  of  section.    Attends  to  correspondence;  passes  on  ap- 
plicatiopis  for  libraries  and  registration  of  study  club  courses. 

Clerk  (5th  Grade) 

Catalogs  and  classifies  books  added  to  the  collection;  examines  books 
for  binding. 

Library  Assistant  (4th  Grade) 

Has  cbarge  of  seleotion  of  juvenile  libraries  and  of  libraries  for  use  of  schools. 

Clerk  (3d  Grade)  @  $600 

General  cleri(»d  duties  in  connection  with  reference,  classification  and 
cataloging  work. 

Junior  Clerk  (2d  Grade)  @  $480 

General  clerical  duties  of  the  section. 

Page  (Ist'Grade) 

Miscellaneous  clerical  and  messenger  services. 
j7— VISUAL  INSTRUCTION 

Chief  (llih  Grade) 

Administrative  work  in  selecting  and  purchasing  negatives  and  in 
lending!  slides,  photographs  and  wall  pictures  to  educational  institutions. 

i           ' 
Assistant; (9th  Grade) 

In  cluirge  of  plaemg  orders  for  negatives,  slides  and  prints;  inspecting 
goods  delivered;  checking  orders  filled;  keeping  negative  accession  books. 

Art  Assistant  (7th  Grade) 

Assists  in  organizing  new  material;  catalogs  and  classifies  negatives. 


No.  em- 
ployees 


1 


1 


1 


Amount 
per  ytu 


1720 


2,100 


3,000 


1,500 


900 


720 


1,800 


1,920 


360 


3,000 


2,000 


1,300 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

EDUCATION  DEPARTMENT 
7— Educational  Divisioiis 

7— VISUAL  INSTRUCTION— Coniiniied 

Clffk  (5th  Grade) 

Supervises  and  assists  in  filling  orders. 
Stenographer  (5th  Grade) 

Preparation  and  care  of  correspondence. 

Qerk  (4th  Grade) 

Keeps  records  of  loans  of  slides,  photographs  and  wall  pictures,  outgoing 
and  ineoming. 

Junior  Ckrk  (3d  Grade) 

G^ieral  office  work  and  messenger  service. 

Junior  Clerk  (2d  Grade) 

Assists  in  filling  orders. 

Copyist  (1st  Grade) 

Prepares  catalog  and  record  cards  and  shelf  lists,  etc. 
S-HISTORY 

Chief  (State  Historian)  (12th  Grade) 

General  executive  duties;  publishes  historical  records;  answers  historical 
queries;  makes  historical  addresses. 

Chief  Clerk  (7th  Grade) 

Edits  historical  publications.    General  clerical  duties. 

Expert  Copyist  (6th  Grade)  (Vacancy) 

Copies  historical  manuscripts. 

Stenographer 

Dictation  from  chief  and  chief  clerk. 

Junior  Clerk  (2d  Grade) 

General  clerical  work. 

9— PUBUC  RECORDS 

Chief  (12th  Grade) 

In  general  charge  of  enforcement  of  Public  Law  requiring  safeguarding 
of  public  record  offices  of  counties,  cities,  towns  and  villages  of  the  State; 
makes  reeomnif  ndations  as  to  method  of  protecting  reeords. 

Stoiographer  (6th  Grade) 

Stenographic  work  of  division. 

Page  (2d  Grade) 

Messenger  service. 


No.  em- 
ployees 


Amount 
per  year 


1900 


900 


720 


600 


480 


360 


4,500 


1,500 


480 


480 


4,500 


1,000 


480 
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EDUCATION  DEPARTMENT 

7 — Educational  DMsions— Continued 
10— STATISTICS 
Chief  (11th  Grade) 

Administration  of  the  division;  apportionment  of  apprdpriationfl  to  com- 
mon schools,  school  districts,  cities,  academies  and  academic  department 
libraries;  auditing  tuition  bills;  compiling  statistical  tables. 

Chief  Clerk  (7th  Grade) 

Office  manager;  preparing  apportionments. 

Stenographer  (7th  Grade) 

Tabulating  apportionments. 

Clerk  (6th  Grade). .  t • 

Clerk  (5th  Grade) 

Clerk  (3d  grade) 

Clerk  (2d  Grade)  @  $480 

Computing,  tabulating  and  compiling  statistics. 

8— State  Library 

Established  in  1818  for  the  use  of  the  State  government 
and  the  people  of  the  State;  it  collects,  preserves,  adminis- 
ters and  makes  available  for  use  throughout  the  State, 
books  and  other  material,  constituting  reference,  law,  legis- 
lative and  medical  libraries.  It  maintains  traveling  libra- 
ries, promotes  new  library  organizations,  inspects  registered 
public  libraries  and  administers  funds  appropriated  by  the 
State  for  support  of  such  institutions. 

I— EXECUTIVE  SECTION 

Director  (12  Grade) 

Has  general  executive  supervision  of  the  State  library  and  library  school 
and  (in  the  absence  of  its  chief)  of  the  division  of  educational  extension. 

Director's  assistant  (8th  Grade) 

Is  general  executive  assistant  to  director  and  in  special  charge  of  books, 
furniture,  and  equipment  in  library  school,  library  for  the  blind  and  book 
selection  section,  has  charge  of  practice  work  of  library  school  students  in 
Albany  libraries. 

Stenographer  (6th  Grade) 

Stenographer  to  director  and  reference  section;  files  and  indexes  direc- 
tor's correspondence. 

Typewriter  Copyist  (4th  Grade) 

Handles  library  payroll  and  salary  checks;  records  and  distributes  sup- 
plies aqd  printing;  opens  and  distributes  library  mail;  does  clerical,  mes- 
senger and  typing  work  in  director's  office. 

Junior  Clerk  (2d  Grade)  @  $480 

Assists  in  the  general  clerical  work  of  the  director's  office. 


No.  em- 
ployees 


i 


1 


1 

1 
1 
2 


1 


1 


\Jm 


J89 


int 
3ar 


)60 


100 


fOO 


:00 


^ELECTION  SECT 


<££S     -4-   ^M0 


\fafe5  new  books: 

fists  of  iBest  Books] 

special  lists  of 


MANUSCRIPT  SECT 


CHierffffCHivEST-/-  3,000 

CMPL  0Y€E5        -4-3,  ISO 


Care  and  preservation 
of  Manuscripts,  Classifi- 
cation and  Catalog  work 
ttierewitt);  preparation  of 
Manuscript  for  binding^  re- 
ference work;  pfiotostat 
reproductions  of  material. 


00 


00 
iO 

)0 

lO 


0 


0 


\ 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

EDUCATION  DEPARTMENT 
8— State  Library 

I— EXECUTIVE  SECTION — ConHnutd 
Page  (Ist  Grade) 

General  meaaeDger  serviee  and  office  walk. 
2-hORDER  SECTION 

Reference  Assistant  (9th  Grade) 

Head  of  order  section;  in  general  chaige  of  book  purchases;  receiving, 
recording,  accessioning  and  preparing  for  cataloging  of  books  and  other 
material ;  distribution  of  State  library  publications;  exchange  of  publications 
of  all  divisions  of  the  university  and  other  State  departments  with  libraries 
and  other  institutions;  disposal  of  duplicates;  binding  and  repair  work;  gives 
course  on  order  work  in  library  school. 

Assistant  (6th  Grade) 

General  executive  assistant  to  head  of  section. 

Stenographer  (6th  Grade) 

Has  general  charge  for  the  library  of  all  stenographic  work,  typewriting 
and  stenciling. 

Clerk  (Binding  Clerk)  (6th  Grade) 

Charge  of  preparing  books  for  binding  and  of  binding  records  and  ap- 
proval of  specifications,  materials  and  work. 

Clerk  (5th  Grade) 

In  cbaige  of  exchanges;  recording  and  acknowledging  gifts. 

Library  Assistant  (4th  Grade)  @  $720 

General  assistants  in  order  and  purchase  sections. 

Clerk  (4th  Grade)  @  $720 

In  charge  of  accession  record  and  assist  binding  clerk. 

Typewriter  Copyist  (2d  Grade) 

General  assistant  for  stenographic  work. 

Junior  Clerk  (2d  Grade)  @  $480 

Clerical  duties  attendant  upon  the  work  of  the  sectioa. 

Page  (2d  Grade) 

Page  (1st  Grade) 

General  page  and  messenger  service. 
3-CATALOG  SECTION 

Senior  Librarian  (10th  Grade) 

Supervises  catalog  section;  assists  in  buying  from  auction  catalogs  and 
at  second-hand  sales;  gives  instruction  in  library  school. 

Head  Cataloger  (7th  Grade) 

Makes  final  revision  of  all  cards  for  public  catalog;  is  secretary  of  library 
school  faculty. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 

4 

1 
1 


1 


1 


$360 


2,100 


1,200 
1,200 

1,100 

900 
1,440 
1,440 

480 

1,920 

480 
360 


2,400 


1,600 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployeee 


Amount 
per  year 


EDUCATION  DEPARTMENT 
8— State  Library 

3— CATALOG  SECTION  — Continued 

library  Instructor  (7th  Grade) 

Assists  in  cataloging  and  classification;  instructor  in  lilnsry  ichooL 

Sub-librarian  (7th  Grade) 

Gives  courses  in  the  library  school,  and  in  the  summer  session. 

Indexer  (6th  Grade) 

Indexes  department  publioaticms;  prepares  card  indexes  for  Regents' 
minutes,  convocation  proceedings  and  current  publications  of  State  mu- 
seum; substitutes  in  medical  library;  gives  course  in  indexing  in  the  ltt)rary 
school. 

Library  Assistant  (5th  Grade)  @  $900 

Files  and  prepares  cards  for  catalogs;  catalogs  serials,  periodicals,  etc. 

Clerk  (5th  Grade)  @  $900 

Prepare  cards  for  public  and  universal  catalogs;  assign  book  numbers 
and  have  charge  of  g^eral  and  special  shelf  list. 

Library  Assistant  (4th  Grade)  @  $720 

Assign  classification  numbers  for  books;  file  cards  in  catalogs. 

Junior  Clerk  (3d  Grade) . ' 

Junior  Clerk  (2d  Grade) 

Assist  in  preparing  and  revising  shelf  lists;  tjrpewrite  copies  of  cards. 
4— REFERENCE  SECTION* 

Reference  Librarian  (11th  Grade) 

In  general  charge  of  the  reference  and  loan  work;  main  reading  room, 
puUic  catalog  room  and  periodical  room. 

Sub-librarian  (9th  Grade) 

Sub-librarian  (6th  Grade) 

Charge  of  reference  desk  in  main  reading  room. 


Library  Assistant  (6th  Grade) 

Selects  study  club  and  other  traveling  libraries  and  does  general  bibli- 
ographic work;  instructor  in  library  school  and  assists  in  the  division  of 
educational  extension. 

Library  Assistant  (6th  Grade) 

Library  Assistant  (4th  Grade) 

Have  charge  of  education  and  periodical  room. 

Clerk  (4th  Grade). 

Has  charge  of  loan  records  and  charging. 

Library  Asastant  (3d  Grade)  @  $600. 

Charge  of  collection  on  American  local  history  and  genealogy;  supervise 
clipping  of  periodicals,  etc.,  for  debate  file;  reference  work  in  the  main 
reading  room. 


1 
1 


1 
1 


1 
1 

1 


$1,500 


1,500 


1,100 


1,800 


1, 


1,440 

600 
480 


2,700 


2,100 
1,200 

1,200 


1,100 
720 


720 


1,800 


*  The  three  reading  rooms  in  charge  of  the  reference  eeotion  require  the  constant  attendance  of  five  perscnw  duriof 
the  hours  they  are  open  to  the  public. 
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EDUCATION  DEPARTMENT 
&— State  Lfl>rary 

4-REFERENCE  SECTION  ♦-C^mlimifrf 

Qerk  (3d  Grade)  @.$600 

Junior  Clerk  (2d  Grade) 

Care  of  loan  records;  reference  work  in  periodical  room;  assist  with 
order,  receipt  and  binding  records. 


Page  (2d  Grade) 

Page  (Ist  Grade)  @  $360 

Shelve  books;  file  correspondence  and  records;  general  page  work. 
5— SHELF  SECTION 

• 

Clerk  (7th  Grade) 

Clerk  (5th  Grade) 

Junior  Clerk  (3d  Grade) 

In  general  charge  of  care,  arrangement  and  pUcing  books  on  shelves, 
iiichi(£ng  shelf  fittipgs  and  preparation  of  drawings  for  shelving  and 
furniture. 

6— BOOK  SELECTION  SECTION 

Library  Assistant  (7th  Grade) 

In  charge  of  section;  charge  of  the  two  yeara^  course  in  selection  of  books 
in  the  library  school  and  gives  the  instruction  in  the  course.for  the  senior 
jear. 

library  Assistant  (4th  Grade) 

Censors  list  of  books  submitted  for  approval  by  registered  libraries  of  the 
State. 

Assistant  in  Book  Selection  and  Annotation  (4th  Grade) 

Library  Assistant  (3d  Grade) 

Examine  and  annotate  new  books. 

Clerk  (3d  Grade) 

Has  charge  of  records  of  new  books  received  each  year  from  publishers 
for  examination. 

7— LAW  LIBRARY  SECTION  f 

Law  Librarian  (11th  Grade) 

Has  g^eneral  charge  of  law  library  and  law  reference  work;  gives  lectures 
in  libraiy  school  and  advice  in  editorial  work  on  New  York  Session  Laws. 

Sub-librarian  (7th  Grade) 

Has  general  charge  of  law  library  in  absence  of  law  librarian;  direct  charge 
of  law  reference  work  and  cataloging  of  law  books;  assists  law  librarian 
in  aelec^n  of  law  books  and  editorial  work  on  session  laws. 

Clerk  (4th  Grade) 


No.  em- 
ployees 


2 
1 


1 
2 


1 
1 
1 


1 


1 
1 


1 


1 


1 


1 


Amount 
per  year 


$1,200 

480 


480 
720 


1,500 
900 
600 


1,500 


720 


720 
600 

600 


3,000 


1,500 


720 


Has  diarge  of  law  binding  and  of  the  collections  of  court  records  and 
briefs. 

*The  three  readins  rooms  in  charge  of  this  references  seotaon  require  the  constant  attendance  of  fire  pereons 
°vinK  the  hours  they  are  open  to  the  pubUc. 

t  The  law  library  reading  room  requires  the  constant  attendance  <rf  two  of  its  staff  during  the  kouza  it  is  open  %o 
w«pvbli«w 
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No.  em- 
ployees 


Amount 
per  year 


EDUCATION  DEPARTMENT 
8— State  Library 

7— LAW  UBRARY  SECTI0N*-C4MilifitiMi 

Stenographer  (4th  Grade) 

Stenographic  work  and  typewriting  for  law  library  and  legislative  refer- 
ence section;  files  correspondence. 

Junior  Clerk  (3d  Grade) 

Has  direct  charge  of  serial  material  up  to  the  time  it  is  ready  for  the 
bindery;  assists  in  law  reference  work. 

Page  (1st  Grade) 

Perforates,  pUtes  and  shelves  books. 

S-LEQlSLATiVE  REFERENCE  SECTION 

Assiatant  in  L^islation  (8th  Grade) 

Has  general  charge  of  legislative  reference  section  and  legislative  refer- 
ence work  for  legislators,  State  and  govemment  departments  and  officers 
and  students;  in  charge  of  indexing  and  editing  official  edition  of  New 
York  State  Session  Laws  (chapter  216,  Laws  of  1908);  gives  lectures  in' 
library  school. 

Assistant  in  Sociolo^  (7th  Grade) 

Assists  in  preparation  of  legislation  bulletins;  indexes  official  edition  of 
New  York  State  Session  Laws.  ^ 

Assistant  in  Legislation  (6th  Grade) 

Assists  in  preparation  of  legislation  bulletins;   prepares  footnotes  and 
tables  of  amendments  for  official  edition  of  New  York  State  Session  Laws. 

Library  Assistant  (5th  Grade) 

Prepares  copy  for  annual  index  of  legislation;  assists  in  general  reference 
work  of  section. 

Library  Assistant  (4th  Grade) 

Clerk  (4th  Grade) 

'    Receive,  check,  catalog  and  shelve  State,  municipal.  United  States  and 
foreign  documents  and  c^er  official  publicatioDS. 

Library  Assistant  (3d  Grade) '. 

Junior  Clerk  (3d  Grade) 

Assist  in  selection,  classification  and  preparation  of  legislative  reference 
material  for  files. 

Page  (Ist  Grade) 

Does  general  page  and  messenger  work. 


^^-MEDICAL  LIBRARY  SECTION  t 

■ 

Medical  Librarian  (6th  Grade) 1         1,200 

Central  charge  of  medical  library,  including  executive,  reference  and 
loan  work. 

*  The  law  library  reading  room  requires  the  eonstant  attendance  of  two  of  its  staff  during  the  hours 
it  ia  open  to  the  pnblie. 

t  The  medioal  liorary  reading  room  requires  the  constant  attendance  of  one  of  its  staff  during  the  hours  it  is  open 
te  the  publio. 


1 


1 


1 


1 

1 


1 
1 


f720 


600 


360 


1,800 


1,500 


1,100 


900 


720 
720 


600 
600 


360 


Wt 
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480 
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EDUCATION  DEPARTMENT 
8— State  Library 

9--MEDICAL  LIBRARY  SECTION — ConHnued 

Jonior  Clerk  (1st  Grade) 

Gives  half-time  to  medioal  Ubcvy  ftQ4  the  otiier  half  to  exeoulive  and 
catalog  sections. 


Page  (1st  Grade) 

General  page  work  for  section. 


lO-LIBRARY  FOR  THE  BLIND  SECTION 

librarian  for  the  Blind  (5th  Grade) 

Is  in  general  charge  of  the  selection,  buying  and  lending 
of  New  York  State  —  of  books  and  music  in  embossed  type. 


Junior  Clerk  (2d  Grade) 

Spends  hiUf-time  in  typing,  clerical  and  routine  work;  the  other  half 
Bobstituting  in  vsrious  sections  of  the  library. 

ll—MANUSCRfPTS  SECTION 

Chief  Archivist  (11th  Grade) 

Translates  and  edits  Dutch  records  and  does  research  work  relating  to 
the  manuscripts. 

Assistant  Archivist  (7th  Grade) 

Has  general  charge  of  archives,  manuscripts  and  broadsidfls^  festorntiqn 
of  manuscripts  injured  in  the  capitol  fire  or  received  later  in  damaged 
condition;  arrangement  and  preparation  of  the  various  series  for  bindiig; 
cataloging  sheet  maps;  photostat  woilc  of  reproducing  manuscript,  records 
and  documents,  maps,  etc. 

Assistant  to  Archivist  (4th  Grade) 

Copies  and  collates  Dutch  record?;  classifies,  arranges  and  catalogs  maps. 

Junior  aerk  (2d  Grade)  @  $480 

Catalog  current  accessions  and  assist  in  reference  work  relating  to 
Bevolutionary  records;  stenographic  work  and  typewriting;  filing  and 
indexing  corres^ndence;  restoration  of  manuscripts;  assist  in  classifying 
and  arranging  maps. 

^^State  Science  Work  and  Museum 

Established  in  1835  for  the  investigation  and  development* 
of  the  natural  resources  of  the  State;  for  the  econctfnic  and 
industrial  application  of  the  knowledge  obtained  through 
such  investigation;  for  experimental  work  in  the  destruction 
of  noxious  and  injurious  plant  and  insect  life  and  the  dis^ 
semination  of  information  so  obtained  which  is  of  value  Uf 
agricultural  and  horticultural  interests.  The  museum  is  ' 
mamtained  for  the  preservation,  exhibit  and  study  of  the 
materials  and  specimens  collected. 


I 


No.  em- 
ployees 


1 


1 


Amount 
per  year 


taao 


360 


900 


480 


3,000 


1,500 


720 


960 


<tf  t>?7**~~  ^^<^i*i8  and  employees  of  the  State  librarv  give  very  largely  of  their  time  to  other  closely  allied  divisiona 
«  »•  department,  particularly  to  the  library  school  division. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

EDUCATION  DEPARTMENT 

9— State  Science  Work  and  Museum — Continued 

I— ADMINISTRATION 
Director  (12th  Grade) 

Administrative  and  exi^mtiye  in  mattera  of  museum  economy,  technology 
and  co-operation. 

Director!s  Clerk  (8th  Grade) 

Confidential  clerk  and  executive  in  absence  of  director. 

Draughtsman  (8th  Grade) 

Prepares  maps,  charts  and  other  drawings. 

4 

Stenographer  (6th  Grade) 

Dir^tor's  stenographer. 

Stenograi)her  (4th  Grade)  @  $720 

Stenographic  and  typewriting  work  for  other  divisions. 

I 

Clerk  (3<!  Grade) 

(General  clerical  work. 

Page  (2(^  Grade) 

Meaienger  and  general  aid. 

2— RESEARCH 

t 

1— Qeologk:at  Survey 
State  Geplogbt  and  Paleontologist  (See  Administration) 

Adn^inistration  of  geological  work. 

Assistant  Paleontologist  (11th  Grade) 

In  charge  of  the  fossiliferous  rocks  and  curator  of  paleontology  in 
museuhi. 

Assistant)  Geologist  (10th  Grade) 

In  charge  of  economic  geology  and  curator  of  geology  in  museum. 

Assistant!  in  Geology  (7th  Grade) 

Engiged  in  field  and  museum  work. 

Field  Geologist  (6th  Grade) . 

Engaged  in  field  work. 

Assistant  in  Economic  Geology  (6th  Grade) 

Engaged  in  field  and  museum  work. 
2— Botany 
State  Botanist  (10th  Grade) 

In  ciiarge  of  botanical  work  and  publication  of  reports  on  botany. 


No.  em-l   Amount 
ployees     per  year 


$4,500 


1,800 


1,800 


1,020 


1,440 


600 


480 


2,700 


2,400 


1,500 


1,200 


1,200 


2,400 


ORGANIZATION  AND  FUNCTIONS 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

EDUCATION  DEPARTMENT 

9— Stale  Science  Work  and  Museitm 

2-JlESEARCH 

1— Botany  ^  Cofrftntierf 

Assistant  in  Botany  (5th  Grade) 

Acts  as  State  botaniBt  in  his  absence;  also  ooiator  of  the  botanioal 
muaeiun. 

^— €otoiiioloKy 

State Entomolpgist  (10th  Grade) ^. . 

Has  charge  oTstsdiBS  relating  to  noxious  and  other  insects;  devises  modes 
oi  control  and  protection. 

Assistant  Eniomol(^t  (6th  Grade) 

Aids  in  all  entomological  work;  curator  of  the  insect  coUectioBB  of  the 
nmseiun. 

Assistant  to  State  Entomologist  (5th  Grade) 

Aid  in  research  and  museum  work. 
4— Mineralogy 
Mineralogist  (7th  Grade) 

Engaged  in  the  assembling  and  study  of  the  minerals  of  the  State; 
enrator  Of  mineralogy  in  the  museum. 

5— Zoology 

Zoolopst  (6th  Grade) 

Has  charge  of  the  assembling  and  study  of  the  animal  Kfe  of  the  State; 
curator  oi  zoology  in  the  museum. 

6— Archeology 

Archeologist  (7th  Grade) 

Engaged  in  researches  relating  to  the  aborigines  of  New  York;  curator 
of  thfc  archeologioal  collections. 

^-MUSEUM 

A^tor  (see  Administration) 

Technical  Assistant  (6th  Grade) 

Charged  with  technical  work;  plaster  casting;  mounting  of  museum 
objects. 

Preparator  (6th  Grade) » 

Engaged  in  the  preparation  of  geological  specimens  for  the  museum. 

Taridermist  (5th  Grade) 

Mounts  birds  and  other  animals  for  zoology  collection. 

General  Mechanical  Assistant 

Operates  cutting,  grinding  and  polishing  machinery  used  in  preparing 
geological  collections. 
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1 


1 


1 


Amount 
per  year 


$900 


2,400 


1,200 


780 


1,500 


1,200 


1,300 


1,000 


900 


900 


720 
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NEW  YORK  STATE  NAUTICAL  SCHOOL 

A  nautical  training  school  maintained  by  the  State  to  give  instruction  in 
navigation,  seamanship  and  steam  and  electrical  engineering.  Administered  bj 
a  board  of  governors  consisting  of:  CJommissioner  of  education  (ex-officio)  and 
eight  members,  appointed  by  the  Govevnor  for  a  term  of  tbi^ee  years  and  serving 
without  compensation,  viz.,  member  of  the  New  York  Chamber  of  Commerce; 
member  of  Maritime  Association  of  the  Port  of  New  York;  member  of  Marine 
Society;  memb^  of  the  New  York  Board  of  Trade  and  Transportation;  alunmus 
of  New  York  Nautical  School;  member  of  Buffalo  Chamber  of  Commerce;  mem- 
ber of  Albany  Chamber  of  Conmieree,  and  a  New  York  m^nb^  of  the  National 
Board  of  Steam  Navigation. 


*y**^i^*w^T**^ 


ORGANIZATION 


1 — General  Administration 

2 — Training  Ship  Nfewport 

3 — Operation  and  Maintenance 

Total  on  annual  pay-roll  basis 

:  '  I  I  ■     I  I     III     1^    I  I  I      I    ■'  n 


Amount 
pay-rail 


$2,000 
10,800 
21,440 


$34,240 


OKGANIZATION  AND  FUNCTIONS 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


NEW  YORK  STATE  NAUTICAL  SCHOOL 

1— <leiKral  Adminlstratioii 

Board  of  Gov^ikh^ 

The  board  has  general  eupervieioD  over  a  proper  venel  to  be  maintained 
for  tba  purpose  of  giving  inatruetion  io  the  Boieneeand  practice  of  naviga- 
tion. Mamanship,  Bteam  and  dectncal  Bnginwring  to  male  pupila  of  the 
State  of  New  Ywk. 

Secretary  and  Treasurer  (Exempt) 

2— Training;  Ship  Newport 

I— SUPERVISION 

Buperintendent  (Exempt) 

Executive  Officer  (Exempt) 

2-INSTRUCTlON 

Benior  loBtructor  (Exempt) 

Junior  Instructor  (Exempt) 

Surgeon  Instructor  (Exempt) 

3 — Operation  and  Maintenance 

I— MECHANICAL  AND  ENQINEERINQ  SERVICE 

Chief  Engineer  (Exempt) 

Chief  Machinist  (Exempt) 

Assistant  Machinist  (Exempt) 

Firemen  @  $540  (Exempt) 

Boilermaker  (5th  Grade) 

Coal  Heaver  (1st  Grade) 

Carpenter  (3rd  Grade) 

Saihnaker  (3rd  Grade) 

Electrician  (5th  Grade) 

Captam  of  the  Hold  (2nd  Grade) 

Temporary  Employees  (Ist  Grade) 

^^^'^^^•T^  DININCWIOOM  AND  WARDROOM  SERVICE 

"^*) 

Ida) 

*.  (2nd  Grade) 

.Jrade)@»600 

jrade) 

,  JO 

'lljrd  Grade) 

J '^rad*^... 
ffa  (Ist  Grade) 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

NEW  YORK  STATE  NAUTICAL  SCHOOL 
3— Operation  and  Maintenance 

3— NAVIQATINQ  AND  DISCIPLINARY  SERVICE 

Bcatswain  (Exempt) 

Chief  Quartermaster  (Exempt) 

Quartermasters  (Exempt)  @  $480 

Seamen  (1st  Grade)  @  $360 

Yeoman  (3rd  Grade) 

Master-at-Arms  (Eixempt) 

Temporary  Elmpioyees 


No.  cm- 
ployeea 


1 
1 
2 
6 
1 
1 


Amount 
per  year 


$1,200 
600 
960 
2,160 
600 
600 


NEW  YORK  STATE  SCHOOL  OF  CLAY  WORKING  AND  CERAMICS  AT 

ALFRED  UNIVERSITY 

EBtabliahed  by  chapter  383  of  the  Laws  of  1900,  under  the  management  and 
control  of  the  trustees  of  Alfred  University  —  furnishes  instruction  in  ceratnic 
engineering,  ceramic  art  and  pedagogy;  conducts  investigations  and  researches 
in  connection  therewith. 


ORGANIZATION 


Number 

of 
employees 


1— Administration. . . 

2— hstruction 

^library 

4-Care  of  Buildings. 


Total  on  annual  pay-roll  basis 


7 

12 

1 

1 


21 


AmouDi 

pay^ol 

basia 


t5,m 

6,160 

too 

$00 


$12,457 
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STATE  BOARD  OF  LAW  EXAMINERS 

This  board  is  required  to  conduct  examinations  of  all  persons  applying  for 
admission  to  practice  as  attorneys  and  counselors-at-law,  tbe  rules  for  such  exami- 
nations being  prescribed  by  the  Court  of  Appeiils. 

Board 

The  board  cousistB  of  three  members  appointed  by  the  Q>urt  of  Appeali 
lor  a  term  of  three  years.  Each  member  of  the  board  receives  |2,000  per 
annum,  and  $2,500  per  annum  is  allowed  for  the  actual  and  necessary  ex- 
penses of  the  board. 

STATE- BOARD  OF  EMBALMINQ  EXAMINERS 

Is  required  to  administer  the  laws  relating  to  the  practice  of  embalming,  sub- 
ject to  the  approval  of  the  State  Department  of  Health;  to  make  and  adopt 
by-laws  for  their  own  procedure  under  the  law,  to  prescribe  tests  for  determining 
whether  life  is  extinct.  It  may  also  submit  to  the  department  of  health  questions 
to  be  used  in  the  examination  of  applicants  for  lio^uie  as  embalmera  and  it  is 
required  to  pass  upon  such  examination  and  issue  licenses  to  those  fulfilling  the 
requirements  of  examination. 

Board 

The  board  consists  of  five  members  appomted  by  the  Governor,  for  a 
term  of  three  years  each .  No  person  shall  be  a  member  of  the  board  who  has 
has  not  had  at  least  five  years'  experience  as  a  practical  embalmer.  The 
members  of  the  board  serve  without  compensation,  but  are  allowed  actual 
and  necessary  expenses  to  be  paid  from  the  receipts  from  fees  for  licensing 
embalmers. 

STATE  BOARD  OF  QEOQRAPHIC  NAMES 

The  board  determbies  and  establishes  the  correct  historical  and  etymological 
form  of  place  names  in  the  State,  determines  the  form  and  propriety  of  new  names 
proposed  for  general  use  and  recommends  the  adoption  of  correct  forms.  Approval 
of  this  boar^  must  be  secured  by  any  corporation,  individual  or  community  before 
introducing  any  new  place  names.  The  board  co-operates  with  the  United  States 
Board  of  Geographic  Names  and  the  United  States  Post  Office  Department  in 
establishing  a  proper  and  historically  accurate  form  for  all  place  names  proposed 
as  designations  for  new  post  offices. 

Board 

The  present  board  was  established,  April  3,  1913,  and  consists  of  five 
members,  of  whom  the  Conmiissioner  of  Education  and  the  State  Geologist 
shall  be  ex  officio  members.  Three  members  are  appointed  by  the  Governor 
for  a  term  of  six  years,  without  compensation 
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NEW  YORK  STATE  COMMISSION  FOR  THE  BLIND 

The  object  of  this  commission  is  to  co-operate  with  all  agencies  in  the  care, 
education,  training,  employment  and  relief  of  the  blind,  to  n^ake  research  into 
the  causes  of  blindness  and  to  inaugurate  and  co-operate  in  measures  for  the  pre- 
ventioa  of  blindness. 


ORGANIZATION 


l-General  Administration 


2-Ofl5ee  Force 
3-Reld  Force. 


Total  on  annual  pay-roll  basis 


Amount 

pay-roll 

basis 


$3,000 
1,740 
3,540 


$8,280 
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!   ■         I     ■'      ,  ■     |l'   I   i'=C 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


NEW  YORK  STATE  COMMISSION  FOR  THE  BLIND 
1 — General  Administration 

Commissioners: 

Appointed  by  the  Grovemor  for  term  of  five  years  without  compensatioii  to 
mftintAJn  complete  registration  of  blind  as  to  condition,  causes  of  blindness, 
capacity  for  education  aiyd  industrial  training  of  each;  maintain  bureaus  of 
information  and  industrial  aid  for  the  blind.  May  maintain  schools  of 
industrial  training  and  workshops  for  the  blind  and  devise  means  for  sale 
and  distribution  of  products.-  Visit  and  teach  the  blind  in  their  homes. 
Required  to  make  inquiries  into  causes  of  blindness  and  inaugiuate  and 
co-operate  in  ftuch  preventive  measures  as  may  seem  wise. 

Secretary 

Supervises  all  work  of  commission,  all  case  work,  answers  all  correspond- 
ence, edits  bulletins,  outlines  all  Commissioners'  work  and  submits  same  for 
their  approval,  arranges  for  sale  of  goods  made  by  the  blind,  lectures  con- 
cerning work  for  the  blind  and  the  prevention  of  blindness,  arranges  exhibits, 
confers  with  private  organizations  and  co-operates  with  them — ^assists  gen- 
erally in  office  work. 

2— Office  Force 

Chief  Cleric 

As  stenographer  writes  letters,  assists  in  bookkeeping,  supervises  all  office 
work,  interviews  callers  as  requested,  supervises  sale  of  goods  made  by  the 
blind  and  is  responsible  for  important  work  of  Conmiission — ^in  chaige  of 
office  in  absence  of  secretary. 

Stenographer. 

Takes  dictation,  writes  letters  and  assists  in  general  office  work. 

3— Field  Force 

Field  Agent 

Assigned  to  larger  cities  where  working  out  from  them  as  centers,  he  in- 
structs the  adult  blind  in  reading,  writing  tactile  print,  investigates  employ- 
ment of  blind  in  certain  industries  and  general  relief  of  the  blind,  submits 
semi-monthly  reports  on  all  cases,  arranges  for  local  publicity  through  the 
press  and  by  lectures.    Seeks  out  blind  children  for  schools  for  blind. 

Home  Teacher 

Home  Teacher  @  $720  (One  vacancy) 

Instructs  adult  blind  in  reading  and  writing  tactile  print,  in  typewriting, 
sewing,  crocheting,  knitting,  etc.  Gives  special  attention  to  employment 
and  social  work,  organizes  local  relief  agencies,  arranges  for  the  sale  of  goods 
made  by  blind — submits  semi-monthly  report. 
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CARE  OF  DELINQUENTS,  DEFECTIVES  AND  DEPENDENTS 


(ffiNERAL  SUPERVISION  OF  STATE  CHARITIES 

Fiscal  Supervisor  of  State  Charities 
State  Board  of  Public  Charities 

Board  of  Ebcaminers  of  Feeble-Minded,  Criminals  and  other  Defectives 
Salary  Classification  Commission 
Building  Improvement  Commission 
Conmiission  on  Sites,  Grounds  and  Buildings 

Joint  Purchasing  Committee  of  Charitable  Institutions  Reporting  to  Fiscal 
Supervisor 

REFORMATORIES  FOR  DELINQUENTS 
INSTITUTIONS  FOR  DEFECTIVES 
HOMES  AND  SCHOOLS  FOR  DEPENDENTS 
PRISONS  AND  HOSPITALS  FOR  CRIMINALS 
HOSPITALS  FOR  THE  INSANE 
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FISCAL  SUPERVISOR  OF  STATE  CHARITIES 

• 

The  fiscal  supervisor  is  required  tx>  visit  each  institution;  examine  into  the 
dilicms  of  all  buildings,  groiinds  and  other  property  connected  with  institu- 
18,  and  into  all  matters  related  to  their  financial  management;  appoint  a  com- 
ent  person  to  examine  the  books,  papers  and  accounts  of  any  institutions  and 
>rt  to  the  Legislature. 


ORGANIZATION 


General  Administration 

Division  of  Revision  of  Estimates. . 
Division  of  Accounts  and  Records. . 
Division  of  Inspection 

Total  on  annual  pay-roll  basis 


I  I    '■    'M.  1=3: 


Amount 

pftj-roll 

basis 


$22,800 
12,300 
16,670 
13,950 

$65,720 


'   I  I  I  c 


t 


»  *    \  f 


r  0 


7/f 


T   » 


•  m^ 


A  AT 


'    « 


fdl 


\.. 


V    \ 


t  C    •  * 


(he  fiscal 


4 


-'  r- 


*ii8  of  institutioDB; 
,Aj  u>  fiscal  supervisor. 


I 


-^    -r 


^^  ^^^pgpeciions  of  institutions. 

'%iii^  ^ftpher  (Exempt) 

'  "^  I  .^t^^^tioD  of  dc  puty  fiscal  a 


supervisor;  general  correspondence 


and  reporting 


/'^^./ath  Grade) 

^ffipf'jieUtion  and  correspondence;  recording  minutes 
^^n^ggcretary  to  "  stewards'  association." 

^her  (6th  Grade)  @  $1,200 

iii^^^^^^inK  A°<1  filing;  keeping  card  records  of  correspondence;  typing  re- 
^  J^^d  statistics. 

^.niSdential  Clerk 

^Filing  documents,  financial  reports  and  papers  of  institutions.    Prepar- 
j0g  inspection  data  for  review  of  deputy  fiscal  supervisor. 


Junior  Clerk  (3d  Grade) 

Genersl  office  routine  and  page  service. 

2 — Division  of  Revision  of  Estimates 

Examination  and  review  of  quarterly  and  other  estimates 
submitted  by  institutions.  Allotment  of  maintenance  and 
special  fund  appropriation. 

Second  Deputy  Fiscal  Supervisor  (12th  Grade) 


Estimate  Clerk  (10th  Grade) 

Supervises  estimates  and  correspondence  relating  thereto. 

Assistant  Estimate  Clerk  (8th  Grade) 

Mskes  calculations  in  quarterly  estimates;  computes  extensions  and 
disallowances. 

Stenographer  (6th  Grade) 

Calculates  rations  in  connection  with  maintenance  estimates. 


1 


1 


1 


1 


1 


1 


1 


1 
1 


Amount 
per  year 


$6,000 


4,500 


2,000 


2,500 


1,500 


1,20D 


1,200 


2,400 


900 


600 


4,000 
2,300 

1,800 
1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

FISCAL  SUPERVISOR  OF  STATE  CHARITIES 
2 — Division  of  Revision  of  Estimates — Contiaued 

Record  Clerk  and  Stenographer  (6th  Grade) 

Clerk 

Dictation  and  correspondence,  typing  and  copying  reports  and  QstipiAte 
revisions. 

3 — Division  of  Accounts  and  Records   ' 

Supervision  of  all  appropriation  records;  examination  of 
orders  and  checking  the  same  against  allotments;  has  charge 
of  auditing  of  vouchers  and  classification  of  disbursements; 
calculation  of  per  capita  costs. 

Deputy  Fiscal  Supervisor,  f 

In  direct  charge  of  the  division.  Handles  all  special  fund  appropriations. 
Part  time  in  executive  office. 

Chief  Clerk. 

General  charge  of  clerical  work,  including  filing  of  reports  and  correb- 
pondence;  supervision  of  purchaseb  and  supjjies;  ptepMW  payioU.  Audits 
and  approves  office  expense  accounts;  supervises  editing  census  reports  of 
institutions. 

Accountant  (8th  Grade) ! 

Examines  vouchers  and  audits  treasurers'  monthly  reports  of  expendi- 
tures; classifies  and  distributes  expenditures  in  office  records. 

Bookkeeper  (9th  Grade) , 

Listing  appropriations  and  recording  expenditures  against  appropriations 
from  treasurers'  monthly  reports  and  special  fund  vouchers. 

Index  and  Record  Clerk  (7th  Grade) 

Maintaining  card  register  of  expenditures  of  institutions;  classifying  ex- 
penditures into  units  and  totals  of  each  article  purchased. 

Statistical  Examiner  (7th  Grade) •. 

Checks  vouchers  againbt  estimates;  tabulates  statistics. 

Inspector  of  Reports  (7th  Grade) 

Aflsists  bookkeepers  in  posting  from  reports  and  computing  estimate 
extensions. 

Female  Inspector  (7th  Grade) 

Examines  orders  and  aUotments  and  checks  quantities  and  values  against 
estimates. 

Auditor  of  Accounts  (9th  Grade) 

Audits  accounts  and  records  in  the  institutions  reporting  to  fiscal  super- 
visor. 

Clerk  (6th  Grade) 

Charge  of  office  supplies;  mail  clerk;  assists  in  office  routine. 

*^yea  part  time  to  Join;>  Putchaang  Committee. 
I  Bee  encutive  office. 


No.  em- 
ployees 


1 
1 


Amount 
per  year 


$1,200 
♦1,800 


2,750 


1,800 


2,100 


1,500 


1,500 


1,500 


1,500 


2,100 


1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


FISCAL  SUPERVISOR  OF  STATE  CHARITIES 

3 — Division  of  Accounts  and  Records — Continued 
Stenographer  (4th  Grade) 

General  stenographic  and  typewriting  work  for  the  division. 

4 — Division  of  Inspection 

Inspection  of  the  up-keep  of  plant  and  equipment  of  in- 
stitutions including  ordinary  and  extraordinary  repairs  of  all 
institutions. 


Chief  Inspector  (Exempt) 

Charge  of  division. 

Inspector  of  Buildings  (7th  Grade) 

Inspection  of  buildings  and  general  condition  of  repair. 

Inspector  of  Heating  (Exempt) 

Inspection  of  boilers,  steam  pumps,  steam  lines,  radiation  and  ventilation 
^3rst€m  and  fuel  consumption. 

Inspector  of  Lighting  and  Plumbing  (Exempt) 

Inspection  of  electric  lines  and  lamps;  plumbing,  water  and  sewer  lines; 
sewage  disposal  systems;  water  supply. 

Inspector  of  Live  Stock  (7th  Grade) 

Inspection  of  live  stock,  farm  machinery  and  implements;  farm  and  dairy 
operation. 


Inspector  of  Machinery  (7th  Grade) 

Inspection  of  mechanical  equipment. 

Female  Inspector 

Inspection  of  institutions  for  women,  part  time;  part  time  assists  in  Divi- 
sion of  Accounts. 


Inspector  (7th  Grade) 

Special  investigations  as  assigned. 


Stenographer  (6th  Grade) 

Dictation  and  correspondence  of  the  division. 


1 


1 


$720 


2,500 


1,500 


2,000 


2,250 


1,500 


1,500 


1,500 


1,200 


ORGANIZATION  AND  FUNCTIONS 
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STATE  BOARD  OF  PUBLIC  CHARITIES 

Under  article  VIII  of  the  Constitution,  creating  the  board,  it  is  provided  that 
the  State  Board  of  Charities  shall  visit  and  inspect  all  institutions,  whether  State, 
x)unty,  municipal,  incorporated  or  uni3»x)rpca»ted,  whieh  are  of  a  charitable, 
eleemosynary,  correctional  or  reformatory  character.  The  board  is  composed 
>f  twdve  members,  one  from  each  of  the  nine  judicial  districts  of  the  State,  and 
three  additional  members  from  the  City  of  New  York,  appointed  by  the  Governor, 
i>y  and  with  the  advice  and  consent  of  the  Senate,  for  a  term  of  eight  years. 

The  State  Charities  Law,  constituting  chapter  55  of  the  Consolidated  Laws, 
provides  that  the  board  shall  aid  in  securing  the  just,  humane,  and  economic 
administration  of  all  institutions  subject  to  its  supervision;  advise  the  officers*  in 
the  performance  of  their  duties;  aid  in  securing  the  erecticm  of  suitable  buildings; 
sH^prove  the  organization  and  incorporation  of  all  instituticms  of  a  charitable, 
eleemosynary,  correctional  or  reformatory  character;  investigate  the  management 
of  such  institutions;  aid  in  securing  the  best  sanitary  condition  of  the  buildings 
and  grounds;  aid  in  securing  industrial,  educational  and  moral  training  in  insti- 
tutions; establish  rules  for  the  reception  and  retention  of  inmates  in  all  institutions; 
investigate  conditions  of  the  poor  seeking  public  aid;  administer  the  laws  pro- 
viding for  the  care  and  removal  of  State  and  alien  poor  and  the  support  of  the 
Indian  poor;  collect  statistical  information  in  respect  to  property,  receipts  and 
expenditures  of  all  institutions  subject  to  its  supervision,  the  number  and  condition 
of  the  inmates  thereof,  and  of  the  poor  receiving  public  relief.  The  board  also 
has  supervision  of  placing  out  d^)endent  children  and  is  empowered  to  issue  licenses 
to  dispensaries,  homes  for  the  aged,  decrepit  and  feeble-minded,  and  for  cause 
may  revoke  such  licenses. 


ORGANIZATION 


1— Oeneral  Administration 


Number 

of 
employees 


2— Executive  Office 

3~Secretarial  Division 

4— Department  of  State  and  Alien  Poor. 
5— Department  of  Inspection 


Total  on  annual  pay-roll  basis 


12 


5 

6 

27 

15 


Amount 

pay-roll 

basis 


$10,900 

7,920 

35,300 

20,370 


$74,490 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YOItK 


DETAII^  OF  ORGANIZATION 


STATE  BOARD  OF  PUBLIC  CHARITIES 

1 — Qeneral  Administration 

2— Executive  Office 

I— SUPERVISION 

2— BUREAU  OF  STATISTICS 

3 — ^Secretarial  Division 

4 — Department  of  State  and  Alien  Poor 

I— SUPERVISION 

2-DIViSION  OF  REMOVAL 

3— BUREAU  OF  PLACING  OUT  CHILDREN 

4— BUREAU  OF  ANALYSIS  AND  INVESTIGATION 

S— BUREAU   OF  INSPECTION  OF  PUBLIC  INSTITU- 
TIONS  

5 — Department  of  Inspection 

I  —INSPECTION 

2— CHILDREN'S  BUREAU 


Number 

of 

employees 


Amount 

pay-roll 

basis 


S8,400 
2,500 

7,920 


13,360 
8,190 
2,850 
6,450 

4,450 


16,770 
3,600 


ORGAmZATION  AND  FUNCTIONS 

TITLES.  FUNCTIONS  AND  ACTIVmES 

STATE  BOARD  OF  PUBLIC  CHARITIES 
I — General  Adniinistration 

Commissioners 

The  functions  and  duties  of  the  board  are  classified  and  assigned  to  com- 
mittees which  are  charged  with  inspecting  institutions  and  investigating 
conditions  as  prescribed  by  statute.  Each  of  ^e  oomthissioners  is  a  member 
of  several  committees  azid  receives  $10  for  attendance  at  each  meeting; 
the  appropriation  theiefor  being  $1,000. 

♦ 

2— Executive  Office 

I— SUPERVISICW 

Secretary  (Exempt) 

Executive  duties  as  directed  by  the  commissioners  and  general  dSrectloii 
of  the  work  of  the  board. 

Stenographer  (7th  Grade) 

Official  stenographer  to  the  board;  reporting  hearings,  etc. 

Stenographer  (5th  Grade) 

Stenographer  to  secretary. 

2— BUREAU  OF  STATISTICS 

Statfeticiaa  (7th  Grade) 

Supervising  tabulations  and  compiling  statistical  volume  of  the  annual 
report;  designing  report  blanks  and  forms. 

Clerk  (6th  Grade) 

Assisting  in  the  statistical  work;  preparing  the  report  on  names  of  trustees 
of  institutions  and  the  **  Directory  of  Charities." 

3 — Secretarial  Division 

Chief  Clerk  (llUi  Grade) ;..... 

Executive  clerk  in  Albany  office;  distributing  mail  to  the  several  divi- 
sions; general  chai^ge  of  all  records  and  supervising  bookkeeping  and  annual 
compilation  of  laws  relating  to  charities;  keeping  the  board  informed  of 
changes  in  laws. 

Superintendent  Eastern  Inspection  District  (9th  Grade) 

^  Office  manager,  New  York  city  office;  acting  secretary,  east^  inspec- 
tion district;  answering  inquiries;  making  special  investigations  and  reports. 

Stenographer  (5th  Grade)  @  $900 

Stenographic  work  for  chief  clerk. 

Stenographer  (5th  Grade) 

Stenographic  wcnrk  for  superintendent,  eastern  inspection  district. 

Junior  Clerk  (4th  Grade) 

General  c^ce  duties  and  messenger  service. 
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No.  em- 
ployees 


Amount 
per  year 


12 


1 


1 


1 


1 


1 


1 


$6,000 


1,500 


900 


1,500 


1,000 


2,500 


2,000 


1,800 


900 


720 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  BOARD  OF  PUBLIC  CHARITIES 
4 — Department  of  State  and  Alien  Poor 

l—SUPERVISION 

Superintendent  of  State  and  Alien  Poor  (12th  Grade) 

Supervising  and  visiting  all  State  institutions  reporting  to  the  board; 
also  sdiools  for  deaf  and  blind  and  county  almshousee;  dieqposes  of  cases 
of  alien  poor  reported  for  removal;  supervising  alien  poor  and  Indtaii  poor; 
auditing  bills  for  the  support  of  Indian,  State  and  alien  poor. 

Deputy  Superintendent  (9th  Grade) 

Supervising  State  and  alien  poor  in  New  York  city,  including  vidts  to 
homes;  transfer  of  persons  from  New  York  city. 

Stenographer  (7th  Grade) 

Chiffl  clerk  to  superintendent  and  office  representative  in  his  abaenee; 
general  bookkeeper  and  recorder  of  disbursements  of  the  board;  maintain- 
ing register  of  State  poor  and  persons  removed,  and  records  of  inmates 
of  almshouses  and  State  institutions. 

Inspector  (7th  Grade) 

Assisting  superintendent  in  preparing  annual  and  special  reports;  part 
time  in  biu'eau  of  inspections  of  public  institutions. 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade)  @  $900 

Stenographer  (4th  Grade)  @  $720. 

Dictation  and  correspondence  of  superintendent  at  Albany  office 

Stenographer  (4th  Grade) 

Stenographic  work  for  deputy  sCiperintendent  in  New  York  city. 
2— DIVISION  OF  REMOVAL 

Transfer  Agent  (7th  Grade) 

Investigates  and  reports  to  superintendent  upon  cases  for  transfer; 
supervises  transfers  irom  Buffalo 

Transfer  Agent  (7th  Grade) 

Investigates  cases  and  supervises  transfers  from  New  York  city. 

Inspector  (7th  Grade) 

Inspector  (7th  Grade) 

Supervising  women  and  children  sent  abroad  from  New  York  city. 

Stenographer  (6th  Grade) 

Stenographer  (4th  Grade) 

Stenographic  work  of  the  division 

Messenger  (4th  Grade) 

Accompanies  jtransfer  agent  in  sending  large  convoys  abroad. 


No.  em- 
ployees 


Afflonnt 
pery«r 


1 
2 
2 


1 
1 

1 
1 

1 


$3,500 


2,000 


1,500 


1,400 


1,000 
1,800 
1,440 

720 


1,500 


1,500 

1,400 
1,350 


1,000 
720 


720 


ORGANIZATION  AND  FUNCTIONS 

TITLES.  FUNCTIONS  AND  ACmVITIBS 

STATE  BOARD  OF  PUBLIC  CHARITIES 

4 — Departflient  of  State  and  Alien  Poor — CmUnuei 

3— BUREAU  OF  PLACING  OUT  CHILDREN 

I]iiq)ector  (7th  Grade) 

Inspeoting  conditions  under  which  children  are  plaoed  out  in  homos  by 
publio  officiab  in  the  southern  part  of  State. 

Inspector  (7th  Grade) 

Inq^ecting  conditions  under  which  children  are  placed  oat  fin  homes  by 
publia  officials  in  the  northern  part  of  State. 

4— BUREAU  OF  ANALYSIS  AND  INVESTIQATION 

Inspector  (7th  Grade) 

Head  of  bur^u;  supervising  the  testing  of  inmates  in  almshouses  and 
institutions  to  detect  and  clasofy  mental  deficiency  and  investigating  the 
causesi  of  dependency. 

Investigator  (7th  Grade) 

Investigator  (6th  Grade)  @  $1,200 

lavesiigations  and  general  work  oi  the  Bureau  as  assigned. 

5— BUREAU  OF  INSPECTION  OF  PUBLIC  INSTITUTIONS 
Inspector  (9th  Grade) 

Confidfotial  inspector  of  Stato  institutions  and  of  acoounts 

Inspector  (7th  Grade) 

Inspector  (6th  Grade) 

Inspecting  almshouses. 

Inspector 

Inspecting  schools  for  deaf;  part  time  in  division  of  supervision. 

5 — Department  of  Inspection 

I— INSPECTION 

Superintendent  of  Inspections  (11th  Grade) 

Inspection  oi  all  ehiuitable  orgEmisations  and  institutions  under  private 
eontrol,  that  receive  puUid  funds,  in  respect  to  conditi<ni8  of  buildings, 
care  and  treatment  of  inmates;  issuing  oer^cates  for  ih&r  operations; 
handling  general  correspondence  relating  to  these  institutions;  reviewing 
rq)orts  from  institutions  and  from  department  inspectors;  assisting  in 
preparation  of  annual  report;  directs  work  of  employees  in  the  New  York 
city  (^ce. 

hispector  (8th  Grade) 

hi^tor  (7th  Grade)  @  $1,500 

Inspector  (7th  Grade) 

Conducting  special  and  general  investigations  of  State  hospitals,  chari- 
table and  ntformatory  institutions  reporting  to  the  board  of  charities, 
and  otiier  hospitals,  dispensaries,  private  institutions  and  county  and 
municipal  institutions  throughout  the  State. 


415 


1 


1 


1 
3 


1 
1 


1 


1 
6 
1 


Amount 
per  year 


$1,500 


1,350 


1,500 


1,350 
3,600 


2,000 

1,250 
1,200 


3,000 


1,800 
9,000 
1,350 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  BOARD  OF  PUBLIC  CHARITIES 
4 — Department  of  State  and  Alien  Poor 

I— SUPERVISION 

Superintendent  of  State  and  Alien  Poor  (12th  Grade) 

Supervising  and  visiting  all  State  institutions  reporting  to  the  board; 
also  schools  for  deaf  and  blind  and  county  almshouses;  d^aposM  oi  cases 
of  alien  poor  reported  for  removal;  supervising  alien  poor  and  Indtaii  poor; 
auditing  bills  for  the  support  of  Indian,  State  and  alien  poor. 

Deputy  Superintendent  (9th  Grade) 

Supervising  State  and  alien  poor  in  New  York  city,  including  vidts  to 
homes;  transfer  of  persons  from  New  York  city. 

Stenographer  (7th  Grade) 

Chi^  clerk  to  superintendent  and  office  representative  in  his  abflmoe; 
^eneraJ  bookkeeper  and  recorder  of  disbursements  of  the  board;  maintain- 
mg  register  of  State  poor  and  persons  removed,  and  records  of  inmates 
of  alnmhouses  and  State  institutions. 

Inspector  (7th  Grade) 

Assisting  superintendent  in  preparing  annual  and  special  reports;  part 
time  in  biu'eau  of  inspections  of  public  institutions. 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade)  @  $900 

Stenographer  (4th  Grade)  @  $720. 

Dictation  and  correspondence  of  superintendent  at  Albany  office 

Stenographer  (4th  Grade) 

Stenographic  work  for  deputy  sCiperintendent  in  New  York  city. 
;  2— DIVISION  OF  REMOVAL 

I 

Transfer  Agent  (7th  Grade) 

Investigates  and  reports  to  superintendent  upon  cases  for  transfer; 
supervises  transfers  from  Buffalo 

Transfer  Agent  (7th  Grade) 

Investigates  cases  and  supervises  transfers  from  New  York  city. 

Inspector  (7th  Grade) 

Inspector  (7th  Grade) 

Supervising  women  and  children  sent  abroad  from  New  York  city. 

Stenographer  (6th  Grade) , 

Stenographer  (4th  Grade) 

Stenographic  vork  of  the  division 

Messenger  (4th  Grade) 

Accdmpanies  transfer  agent  in  sending  large  convoys  abroad. 


AiMmt 
pByar 


1 

2 
2 


1 


1 
1 

1 
1 

1 


$3,SO0 


2,000 


1,500 


1,400 


1,000 
1,800 
1,440 

720 


1,500 


1,500 

1,400 
1,350 


1,000 
720 


720 


ORGANIZATION  AND  FUNCTIONS 
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TITLES.  FUNCTIONS  AND  AGTIVITIBS 

STATE  BOARD  OF  PUBLIC  CHARITIES 

4 — Department  of  State  and  Alien  Poor — CmUmuei 

3— BUREAU  OF  PLACING  OUT  CHILDREN 
[aspectcMT  (7th  Grade) 

iDfli^eotiiig  conditions  under  which  children  are  plaoed  out  in  homei  by 
pubUo  officials  in  the  southern  part  of  State. 

Inspectw  (7th  Grade) 

Inspecting  conditions  under  which  children  are  placed  oat  fin  homes  by 
publia  officials  in  the  northern  part  of  State. 

4— BUREAU  OF  ANALYSIS  AND  INVESTIQATION 

Inspector  (7th  Grade) 

Head  of  bureau;  supervising  the  testing  of  inmates  in  almshouses  and 
institutions  to  detect  and  dasofy  mental  deficiency  and  investigating  ^e 
causes  of  dependency. 

hvestigator  (7th  Grade) 

hvestigator  (6th  Grade)  @  $1,200 

lavesfclgations  and  general  work  of  the  Bureau  as  assigned. 

5— BUREAU  OF  INSPECTION  OF  PUBLIC  INSTITUTIONS 
Inspector  (9th  Grade) 

ConSdtntial  inspector  of  Stato  institutions  and  of  aceounta 

Inspector  (7th  Grade) 

Inspector  (6th  Grade) 

Inspecting  almshouses. 

Inspector 

Inqjeoting  schools  for  deaf;  part  time  in  division  of  supervision. 

5 — Department  of  Inspection 

I— INSPECTION 

Superintendent  of  Inspections  (llth  Grade) 

Inflection  of  all  charitable  organisations  and  institutions  under  private 
control,  that  receive  public  funds,  in  respect  to  conditions  of  buildings, 
care  and  treatment  of  inmates;  issuing  certificates  for  thdr  operations; 
hunflliy^g  general  correspondence  relating  to  these  institutions;  reviewing 
reports  from  institutions  and  from  department  inspectors;  assisting  in 
preparation  of  annual  report;  directs  work  of  employees  in  the  New  York 
eity  office. 

Inspector  (8th  Grade) 

In^tor  (7th  Grade)  @  $1,500 

Inspector  (7th  Grade) 

Conducting  special  and  general  investigations  of  State  hospitals,  chari- 
table and  reformatory  institutions  reporting  to  the  board  of  charities, 
and  other  hospitals,  disp«isaries,  private  institutions  and  county  and 
municq>al  instttutions  throughout  the  State. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 
3 


1 

1 
1 


1 


1 
6 
1 


$1,500 


1,350 


1,500 


1,350 
3,600 


2,000 

1,250 
1,200 


3,000 


1,800 
9,000 
1,350 
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GOv^ERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIBS 


STATE  BOARD  OF  PUBLIC  CHARITIES 
5 — Department  of  iMpectiofi 

I— INSPECTION — Continue 

Stenographer  (5th  Grade) 1 

StenogTE^her  (4th  Grade) 1 

Dictation  and  oorraspondenoe  of  the  inapeetion  department;  t3rping^ 
inspectors'  reports. 

2--CHILDREN'S  BUREAU 
Clerk  (7th  Grade) 

Head  of  bureau;  keeping  record  of  all  dependent  children  reported  to 
the  board. 

Clerk  (2d  Grade) 1 

Junior  Clerk  (4th  Grade) 1 

Stenographer  (5th  Grade) 1 

Routine  work  of  bureau;  recording  and  copying  reports;  care  of  filet  and 
correspondence. 


No.  em-i  Amount 


ployees 


per  year 


$900 

720 


1,500 


480 
720 
900 


BOARD  OF  EXAMINERS  FOR  FEEBLE-MINDED^  CRIMINALS  AND 

OTHER  DEFECTIVES 


TITLES.  FUNCTIONS  AND  ACTIVITIES 


Commissioners  ($10  per  diem) 

Appointed  by  the  Governor  for  term  of  five  years.  The  duty  of  the  board  is 
to  examine  into  the  mental  and  physical  condition  and  the  record  and  family 
history  of  the  feeble-minded,  epileptic,  criminal  and  other  defective  inmates 
confined  in  the  several  State  hospitals  for  the  insane,  prisons,  reformaterles 
and  charitable  and  penal  institutions,  and  to  perform  such  operations  for 
the  prevention  of  procreation  as  may  be  deeoied  advisable  by  the  boardL 
Chapter  445,  Laws  of  1912,  provides  for  a  board  of  three  members, 
appointed  by  the  Governor,  one  sungeon,  one  nuerologist  and  one  prac- 
titioner of  medicine;  to  receive  $10  per  diem  when  actually  employed. 


Amount 
per  year 


OEGANIZATION  AND  FUNCTIONS 
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SALARY  CLASSIFICATION  COMMISSION 

Qiapter  215,  Laws  of  1914,  provides  foi>  an  ex-officio  commission  from  time 
0  time  to  classify  into  grades  tile  officers  and  employees  of  the  various  charitable 
nd  reformatory  institutions  required  by  law  to  report  to  the  fiscal  supervisor, 
nd  to  reconmiend  to  the  €rovemor  such  changes  in  the  salaries  and  wages  of 
fficers  and  employees  as  may  seem  proper.  Such  changes  require  the  written 
pproval  of  the  Governor.  The  members  of  the  commission  are:  State  Comp- 
roller,  fiscal  supervisor  and  president  of  State  Bo£U*d  of  Charities. 


ORGANIZATION 

Number 

of 

employees 

Amount 
pay-roll  . 
bams    ' 

Members  of  the  Commission 

3 

State  Comptroller 

President  of  the  State  Board  of  Charitiee 

Fiscal  Supervisor 

lecretary '. 

1 

♦ 

*  No  appropriation  for  lecretary's  salary  has  been  provided  for  the  current  year.    $500  paid  in  1014. 


BUILDING  IMPROVEMENT  COMMISSION 

Chapter  47,  Laws  of  1910,  provides  for  a  conuuission  to  approve  or  reject 
Jans  and  specifications  for  the  erection,  alteration,  repair  or  ii^proyem^t  of 
buildings  or  plant  for  any  State  institution  reporting  to  the  fiscal  supervisor, 
xcept  the  New  York  State  Reformatory  at  Elmira,  and  the  Eastern  New  York 
leformatory  at  Napanoch. 


-                .1           11   ■     r         ' , ,'        ,'.1. ;.,,..    1,     i ;.,.,;',.    a  1     '    '  , ,. ,,  i  ;  ■ ,     ,1  ,    , ,  . 

OMIANIZATION 

Number 

of 

employees 

III    '    I'll,    t 

Amount 

pay-roll 

basis 

ilembers  of  the  Commission 

3 

J            ..        - 

Governor 

President  of  the  State  Board  of  Charities 

Fiscal  Supervisor 

Jecretarv 

1 

S500 

Secretarial  duties  as  assigned;  also  secretary  to  trustees  of  public 

buildings. 

1 

v^"^«>' 

Total  on  annual  loav-roll  basis 

1 

S500 

'                ) 
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COMJVUSSION  ON  SITES,  GROUNDS  AND  BUILDINGS 

Created  by  chapter  625,  Iaws  pf  1918,  with  power  to  acquire  by  ^pur- 
chase  or  coodemiiation,  property  for  the  laymg  out  of  grounds  and  to  locate  d\ 
buildings  to  be  erected  at  all  State  iostitutions  reporting  to  the  fiscal  sup^nnsor 
and  State  Board  of  Charities.    Action  of  the  commission  is  final  and  subject  to 
review  only  by  the  Governor  at  a  public  bearing. 
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ORGANIZATION 

Number 

of 
employees 

Amount 

pay-roll 

buti 

Members  of  the  Commission 

7 

1 
1 

Fiscal  Supervisor 

Mnmber  of  State  Board  of  Charities 

State  Architect 

Member  Conservation  Commission 

Commissioner  of  Agriculture 

Chairman  of  Assembly  Ways  and  Means  Committee 

Chairman  of  Senate  Finance  Committee 

1 
i 

JOINT  PURCHASING  COMMITTEE  OF  CHARITABLE  INSTITUTIONS 

(REPORTING  TO  FISCAL  SUPERVISOR) 

Chapter  662,  Laws  of  1915,  provides  for  a  committee  of  six  to  be  known  ^ 
the  purchasing  committee  of  the  charitable  institutions  reporting  to  the  fiscal 
supervisor.  The  fiscal  supervisor  appoints  a  superintendent  of  an  institution  as 
chairman  of  the  purchasing  committee  to  serve  for  two  years;  the  chairman  appoints 
annually  two  stewards;  at  the  annual  meeting  of  the  superintendents  they  appoint 
three  of  their  number  to  act  as  members  on  this  committee.  The  members  are 
entitled  to  their  necessary  expenses  in  attending  the  meetings,  for  whieh  purpose 
a  fimd  is  created  and  charged  against  the  maintenance  accounts  of  all  institutions 
upon  a  pro  rata  basis.  The  committee  meets  upon  the  call  of  the  fiscal  supervisor 
for  the  purpose  of  making  awards  under  joint  contracts  for  the  purchase  of  staple 
articles  of  supplies. 


ORGANIZATION 


Members  of  the  Committee 
Secretary 


Number 

of 
employees 


♦6 
tl 


Amount 
payroll 


*  Serve  without  compenaation;  included  in  the  schedules  of  their  various  institutions, 
t  Seoretarial  duties  performed  by  second  deputy  fiscal  supervisor. 


;ARE  of    delinquents,   defectives  and  dependents— Conetniicrf 


EFORMATORIES  FOR  DEUNQUENTS 

Reformatory  (Elmira) 

Ekkstem  New  York  Reformatory  (Napanoch) 

Agricultural  and  Industrial  School  (Industry) 

Society  for  the  Reformat 'n  of  Juvenile  Delinquents  in  City  of  N.  Y.  (Randall's  I.) 

Western  House  of  Refuge  for  Women  (Albion) 

Reformatory  for  Women  (Bedford) 

Training  School  for  Girls  (Hudson) 

Industrial  Farm  Colony  (Green  Haven) 

Training  School  for  Boys  (Yorktown  Heights) 

Reformatory  for  Misdemeanants 

[4191 


^21 


1 

NEW  YORK  SLm 


t 


\Mi 


the 

.  of 

of 


t 
1 


^36 
LOO 
L40 
>72 

m 

20 
>56 
'00 
KX) 

;i4 


P6^ 


y?ML  0£RT 


p^.orcs9  a  ^sjzo 


st^pem^^^ 


f?tRM  OEfW^TMEH? 


'USiOUS  O^^T 


eMfi>i.ay  aplajn^  9  *2.7oo 


f/ie  /o  3tcf^e  reformotori^s 
'^  /ex/'  o/^  /fy/s  repor/ 


± 


,  or 


■vr\«     ■{ 


I 
I 


ORGASnZATION  AND  FUNCTIONS 
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REFORMATORY  (ELMIRA) 

Established  by  chapter  408,  Laws  of  1869,  for  the  moral  reformation  and  the 
icational  and  industrial  instruction  and  training  of  men  between  the  ages  of 
teen  and  thirty  years,  convicted  of  felony,  and  not  previously  convicted  of 
rime  punishable  by  imprisonment  in  a  State  prison. 


ORGANIZATION 


-General  Administration 

-Administration .., , , 

—Department  of  Supervision 

—Medical  Department 

—Steward's  Department 

—Engineering  Department 

—Industrial  Department 

—Farm  Department 

—Religious  Department 

—Education  Department 

Total  on  annual  pay-roll  basis 


Nnmber 

of 
employees 


11 

56 
3 

13 
8 
8 

11 

3 
23 


136 


Amount 

pay-roll 

bafis 


$15,736 

65,490 

8,440 

13,572 

6,800 

9„120 

7,056 

2,700 

27,900 


*$151,814 


*In  additicm  to  the  amounts  of  salaries  and  wages,  employees  reoeive  tnatAtanuiee  (subaistetice  and  lod^ng) ,  or 
be  thereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 
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GOVERNMElfT  OF  THE  STATE  OF  NEW  YORK 


DETAILS  OF  ORGANIZATION 


REFORMATORY  (ELMIRA) 

1 — Qeneral  Administration 

2 — ^Administration 

3 — Department  of  Supervision 

I— SUPERVISION  OF  INMATES 

2— KITCHEN  AND  DOMESTIC  SERVICE 

3— CARE  OF  EMPLOYEES'  QUARTERS 

4— LAUNDRY  SERVICE 

4 — Medical  DepJEutment 

S — Steward's  Department 

6 — Engineering  Department 

7 — Industrial  Department 

8— Farm  Department 

9 — Religious  Department. 

10 — Education  Department 


Number 

of 

nmployees 

Amoimt 
I»y-ron 

bMM 

7 

11 

115,736 

40 
3 
3 
1 

3,601 
3,301 

i.a 

8 

3,41 

13 

13,S7 

'   8 

6,80 

8 

9,13 

11 

7,03 

3 

2,7« 

23 

27,» 

ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCIIONS  AND  ACTIVITIBS 

REFORMATORY  (ELMIRA) 
1 — Qeneral  Administration 

Board  of  Managers* * .  ^ 

Article  4  of  State  CharitieB  Law,  provides  that  boards  of  seven  managers 
shall  be  iwpointed  for  each  institution  by  the  Governor,  by  add  with  the 
advice  and  consent  of  the  Senate.  The  term  of  oiBce  is  seven  years.  Mao^ 
agers  serve  without  compensation,  but  are  entitled  to  actual  and  necessary 
traveling  expenses.  The  boards  shall  hold  monthly  meetings,  visit  and 
inspect  the  institutions  and  report  to  the  Governor. 

2 — ^Administration 

Superintendent  f  (Exempt) ,. 

General  supervision  of  institution;  examining  inmates,  promoting  and 
reducing  prisoners  in  grades. 

Assistant  Superintendent  (12th  Grade) 

Assistant  to  supmntendent;  special  supervision  of  the  details  of  economic 
administration,  general  supervision  of  offi9ei6»  custoi^  and  diBdpliBie  of 
prisoners. 

StenG^mpher  and  Private  Secretary  (6th  Grade) 

Private  secretary  to  board  of  managers;  stenographer  to  superintendent. 

Transfer  Agent  (6th  Grade) *. 

Guard  (6th  Grade) 

Transfers  prisoners  from  place  of  soitence  to  refonnatory. 

Bertillon  Measurer  (6th  Grade) 

Photogfaphs,  measures  and  takes  finger  prints  of  aU  prisoners;  keeps 
idaitifieation  records. 

Chief  Guard  (6th  Grade) 

Record  clerk;  in  charge  of  records  of  inmates. 

Coachman 

Drives  superintendent's  carriage  in  the  city  of  E^mira. 

Houselceeper 

For  superintendent. 

Housekeeper 

For  assistant  superintendent. 

Domestic 

General  housework  for  superintendent. 

3 — Department  of  Supervision 

I— SUPERVISION  OF  INMATES 

Chief  Guards  (6th  Grade)  @  $1 ,200 

Supervision  of  prisoners;  workrooms,  shops  and  duties  of  guards. 

■         I  ■  I  .     ■   ■  I  ■ 

*  Serves  sa  Board  of  Manasers  for  the  reformatories  at  Elmira  and  at  Napanoch. 
tia  also  SuparintendeDt  at  Eaatem  New  York  ReCbrikiatory  at  NagMOioeh. 


No.  em- 
pk>yees 


Amount 
per  year 


« 


$5,000 


3,500 


1,200 

1,200 
1,200 

1,200 


1,200 


480 


360 


300 


96 


7,200 


I  '11  I  III 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIYITIES 


Amount 
per  year 


REFORMATORY  (ELMIRA) 
3 — Department  of  Supervision 

I— SUPERVISION  OF  MfAAJES  —  ConHnved 

Guards  (6th  Grade)  @  $1,200 > 

Guard  duty  over  prifloners,  day  and  night  watch. 

Chief  Parole  Officer  (7th  Grade) 

Supervision  of  paroled  prisoners;  in  charge  of  parole  office,  New  York 
city. 

Assistant  Parole  Officer  (5th  Grade)  @  $900 

Assistant  to  chief  parole  officers;  two  in  New  York  city,  one  in  charge 
at  Buffalo. 

Stenographer  (3d  Grade) 

Office  of  chief  parole  officer. 

2— KITCHEN  AND  DOMESTIC  SERVICE 

Guard  (6th  Grade)  @  $1,200 

Supervision  of  work  of  inmates  assigned  to  kitchen,  dining-room  and 
domestic  service. 

3— CARE  OF  EMPLOYEES*  QUARTERS 


Guard  (6th  Grade) 

Custodian  of  employees'  quarters. 


Guard  (6th  Grade) 

Charge  of  employees'  restaurant. 


Chef. 


Charge  of  employees'  kitchen. 
4— LAUNDRY  SERVICE 

Guard  (6th  Grade) 

Charge  of  inmates  working  in  laundry. 

4 — Medical  Department 

Physician  (9th  Grade) 

Resident  physician;  examines  prisoners  on  their  arrival  and  departure. 


Assistant  Physician  (6th  Grade) 

General  medical  care  of  inmates  and  employees. 

Visiting  Dentist  (1st  Grade) 

Looks  after  necessary  dental  work. 

5 — Steward's  Department 

Steward  (7th  Grade) 

Purchasing  of  stores  and  supplies;  issuing  and  receiving  requisitions; 
supervision  of  prop^ty  records. 


38 


1 


$45,600 


1,350 


2,700 


540 


3,600 


1,300 


1,200 


900 


1,200 


2,000 


1,200 


240 


1,500 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTKMfS  AN©  ACTIVrnBS 

REFORMATORY  (ELMIRA) 

5 — ^Steward's  Department — Continued 
Chiel  Clerk  (8th  Grade) , 

General  supervision  of  all  cloical  and  accounting  work,  acts  as.oashier 
and  confidential  clerk  to  superintendent. 

Bookkeeper  (6th  Grade) 

Assistant  to  steward;  supervising  accounting;  taking  inventories. 

Bookkeeper  (6th  Grade) : 

Assistant  to  chief  derk,  jMreparing  reports  and  statistics  of  administrative 
department. 

Clerk  (6th  Grade) 

Receiving  visitors;  coisors  publications  and  superintendence  intended  for 
prisoners;  general  office  routine. 

Clerk  (3d  Grade) 

Cheeking  invoices  with  storehouse  receipts;  prepares  financial  vouchers 
and  treasurer's  reports. 

Clerk  (3d  Grade) 

Supervising  industrial  records;  shipping  and  billing  of  manufactures; 
transfer  of  materials  between  departments. 

Storekeeper  (6th  Grade)  @  $1 ,200 

Supervising  the  receiving  and  issuing  of  inmates  clothing  and  household 
stores  and  requisitions  relating  thereto. 

Guard  (6th  Grade) 

Storekeeper;  charge  of  the  issuing  and  recdving  of  meats,  vegetables 
and  other  eatables,  etc. 

Telegraph  Clerk  (6th  Grade) 

Sends  and  receives  messages;  assists  on  office  industrial  teoeftls; 

ChaiijGfeur  (Non-competitive) , 

Operates  motor  truck  used  for  hauling  coal  and  freight,  etc. 

Teamster  (2d  Grade) , . , ,, 

Driver  of  team  used  for  hauling  garbage  and  ice;  filling  refrigerators. 

6 — Engineering  Department 

Chief  Engineer  (7th  Grade) 

Guard  (6th  Grade) 

In  charge  of  general  repair  Work. 

Assistant  Engineer  and  Electrician  (5th  Grade) 

In  chaige^of  boilers  and  engineroom  in  powerhouse;  supervises  aH  mechan- 
ical and  engineering  equipment. 

Electrician  (5th  Grade) 

Electrician  (5th  Grade) 

Charge  of  dynamos  and  electric  work. 

Firemen  @  $540 

Boiler-room  work. 


No.  em- 
ployees 


Amount 
per  year 


1 
1 


1 
1 

1 


1 

1 


$1,800 


1,200 


1,200 


960 


600 


600 

2,400 

1,200 

960 
720 
4^2 


1,400 
1,200 

900 


900 
780 

1,620 
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GOVEKNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIEB 

REFORMATORY  (ELMIRA) 
7 — Industrial  Dqyartment 

Chief  Guard  (6th  Grade). 

Charge  of  cabinet  ahop. 

Guards  (6th  Grade)  @  $1,200 

In  charge  of  industrial  shops. 

Coffee  Roaster 

Roasting,  packing  and  shipping  coffee  to  other  State  institutions. 

8 — Farm  Department 

Fiumer 

Director  of  farm  work. 

Gardener  (6th  Grade) 

Charge  of  greenhouse,  garden,  etc. 

Guard  (6th  Grade) 

Charge  of  the  inmates  assigned  to  farm  and  garden  work. 

Teamster  @  $432 

Drive  teams  on  farm  and  for  general  hauling  of  institution;  care  of  teams 
and  bams;  also  supervise  work  of  inmates  at  cowbam. 

9— Religious  Department 

Chaplain  (Exempt) 

Chaplain  (Roman  Catholic)  (Exempt) 

Visiting  Chaplain  (Hebrew)  (Exempt) 

Hold  religious  services  and  care  for  the  spiritual  welfare  of  inmates. 

ID — Education  Department 

Superintendent  of  Education  (7th  Grade) 

Direction  of  the  educational  work  of  the  institution. 

Teacher  of  Music  (6th  Grade) 

In  charge  of  music  instruction. 

Superintendent  of  Trade  Schools  (8th  Grade) 

Director  in  charge  of  manual  and  industrial  training. 
Instructor  (5th,  6th  and  8th  Grades)  @  $800  to  $1,800 

Instruction  in  manual  and  industrial  training  courses. 


No.  em- 
ployees 


6 


1 


8 


1 
1 
1 


20 


Amount 
per  year 


$1,200 


7,200 


720 


1,200 


1,200 


1,200 


3,456 


1.200 
900 
600 


1,500 


1,200 


1,800 


23,400 


ORGANIZATION  AND  FUNCTIONS 
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EASTERN  NEW  YORK  REFORMATORY  (NAPANOCH) 

Estajblisbed  by  chapter  684,  Laws  of  1906,  to  iCftre  for  the  excess  peculation 
of  the  9tate  Reformatory  at  Elmira,  iii  connection  with  which  it  is  carried  on. 


I  ■  1        1 


0B1QANI2ATI0N 


1 — General  Administration  (same  as  Reformatory  at  El- 
mira)  '. i 

2 — ^Administration. 

3 — Department  of  Supervision. .... 

4 — ^McKlical  Department 

5 — Steward's  Eiepartment , 

6 — Engineering  Department , 

7 — Farm  Department , 

8 — Religious  Department 

9 — £klucation  Department 

Total  on  annual  pay-rdi  basis 


Number 

of* 
employees . 


4 
40 
1 
3 
1 
1 
3 
4 


67 


Amount, 
pay-roll 


S5,240 

41^,080 

1,600 

?,600 

1,200 

900 

'2,700 

4,600 


•^•^m^^^^^m-^^^m 


•$61,720 


*  In  addition  to  the  amounts  of  salaries  and  wages,  employees  receive  maintenance  (subsistence  and  lodging) 
or  in  lieu  thereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITUCS,  JPUNCTMXNe  AND  AOTIVrf  IW 


No.  em- 
ployees 


Amount 
peryetf 


EASTERN  NEW  YORK  REFORMATORY 

1 — Qeneral  Administration 

Article  4  of  State  Board  of  Charities  Law  provides  that 
boards  of  seven  managers  shall  be  appointed  for  each  insti- 
tution by  the  Governor  by  and  with  ttie  advice  and  consent 
of  the  Senate.  The  term  of  office  is  seven  years.  Managers 
serve  without  compensation,  but  are  entitled  to  actual  and 
necessary  traveling  expenses.  The  boards  shall  hold  monthly 
.  meetings,  visit  and  inspect  the  institutions  and  report  to  the 
Governor. 

Board  of  Managers 

Same  as  for  the  reformatory  at  Efanira 

2 — ^Administration 

Superintendent 

General 
schedule  for 


ion  of  the  institution  and  inmates;  stlaiy  indiK^d  in 
Reformatory. 


Assistant  Superintendent  (12th  Grade) 

General  executive  duties. 

Clerk  (6th  Grade) 

Keeps  records  of  inmates;  in  charge  of  correspondence  relating  to  parole. 


Coachman 

Drives  carriage  for  superintendent. 

Housekeeper 

General  housework  at  residence  of  assistant  superintendent 

3 — Department  of  Supervision 

Captain  of  the  Guard  (7th  Grade) *. 

Disciplinary  officer;  keeps  inmates'  conduct  records 

Chief  Guard  (6th  Grade)  ®  $1,200 " 

Supervision  of  guards  on  duty. 

Guard  (6th  Grade)  @  $1 ,200 

Guard  (6th  Grade)  @  $1,100 

Guard  (6th  Grade)  @  $1,000 

Guard  (5th  Grade) 

Police  and  disciplinary  duties. 

Parole  Agent 

Assistant  Parole  Agent  @  $300 

Visiting  and  reporting  on  inmates  paroled  in  New  York  city  and  vicinity. 

stenographer 

Dictation,  correspondence  and  typewriting  in  New  York  parole  office. 


1 


22 
3 
5 
1 

1 
3 


$3,500 


900 


480 


300 


L,350 
3,600 

26,400 

3,300 

5,000 

900 

t450 
1900 

180 


*  Salary  included  in  organisation  of  Elmira  Refoimaiory. 

t  Salaries  represent  additional  amounts  paid  to  Elmira  officials  for  additional  duties  performed  lor 
New  York  Reformatory. 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

EASTERN  NEW  YORK  REFORMATORY 
4 — ^Medical  Department 

Assistant  Phyfliciaji  (7th  Grade) 

Chaige  of  hotpHal;  general  medical  care  of  inmates. 

5 — ^Steward's  Department 

Chief  Clerk  (7th  Grade) 1 

In  charge  of  financial  records;  prepares  treasurer's  reports  and  pay-roll; 
custodian  of  prisonera'  deposits  and  property 

SUH'ekeeper  (6th  Grade) , 1 

Purchasing  officer;  receives  and  issues  supplies;  prepares  quarterly 
estSmates. 

Stenographer  (5th  Grade) 1 

Dictation  and  eoffrespondence;  general  office  work. 

» 

6 — Engineering  Department 

Chief  Engineer  (6th  Grade) 1 

Charge  of  boUer  plant  and  heating  system. 

7 — Farm  Department 

Farmer 1  900 

In  charge  of  fann  operation;  supervises  work  of  inmstes  sssigned  to 
farm. 

8 — ^Rel^ious  Department 

Protestant  Chaplain  (exempt) 1 

Catholic  Chaplain  (exempt) 1 

Hebrew  Chaplain  (exempt) 1 

Hold  religious  services. 

9 — Education  Department 

Principal  (6th  Grade) 

Director  of  school  work;  teaching  elementary  subjects  to  inmates. 

Carpentry  Instructor  (6th  Grade) 1 

Msfionry  Instructor  (6th  Grade) 1 

Instructor  in  Blacksmithing  (5th  Grade) < .  1 


yo.  em- 
ployees 


Amount 
per  year 


Si, 500 


1,500 


1,900 


906 


1,200 


1,200 
900 
600 


1,200 

1,200 

1,200 

900 
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GOVEKNMENT  OF  THE  STATE  OF  NEW  YORK 


AQRICULTURAL  AND  INDUSTRIAL  SCHOOL  (INDUSTRY) 

Established  by  cht^ter  527,  Laws  of  1902,  to  receive  all  miJe  childr^i,  under 
the  age  of  sixteen  years,  who  shall  be  leg^Iy  committed  by  any  court. 


ORGANIZATION 


of 
employees 


1 — General  Administration 


2 — ^Administration 

3 — ^Department  of  Supervision. 

4 — M^ical  Department 

5 — Steward's  Department 

6— Engineering  Department. . . 

7 — Farm  Department 

8 — Religious  Department 

9-— Education  Department.  .  . . 


Total  on  annual  pay-roll  basis 


8 

76 

8 

9 

5 

28 

6 

40 


179 


Amoynt 
pay-roD 


S9,060 

41,440 
6,240 
6,660 
4,500 

20,400 
3,672 

32,100 


♦$123,072 


*  In  addition  to  the  amounts  of  salaries  and  wages,  employees  receive  maintenanoe  (subaistenoe  and  lodging)  a 
in  lieu  therefto  are  paid  a  commutation  at  the  rate  of  $16  per  month. 


zz 
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DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


Amount 

pay^oU 

iMuds 


AQRICULTURAL  AND  INDUSTRIAL  SCHOOL 
1 — Qeneral  Administration. 


2 — ^Administration . 


*3 — Department  of  Supervision 

I— SUPERVISION  OF  INMATES 

2— KITCHEN  AND  DOMESTIC  SERVICE 
3— CARE  OF  EMPLOYEES'  QUARTERS.. 


4 — Medical  Department 

5 — Steward's  Department. . . 
6 — Engineering  Department. 

7 — Farm  Department 

8 — Religious  Department . . . 
9 — Education  Department.. 


I— SCHOLASTIC  TRAINING 
2— INDUSTRIAL  TRAINING . 


7 
8 


35 

39 
2 

8 

0 

5 

28 

5 


25 
15 


19,060 


25,240 

15,360 

840 

5,240 

6,660 

4,500 

20,400 

3,672 


19,500 
12,600 


ORGANIZATION  AND  FUNCTIONS 

TITLES.  FUNCTIONS  AKD  ACTlVrnES 

■   I  —  — ■ — ■ — —  — ^- 

lqricultural  and  industrial  school 

I — Qeneral  Admiiiistration 

k>ard  of  Managers 

Article  4  of  State  CharitieB  Law,  provides  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Qovemor,  by  and  with  tfie 
advice  and  consent  of  the  Senate.  The  term  of  elioe  is  seven  years.  Man- 
agers serve  without  compensation,  but  are  entitled  to  actual  and  neces- 
sary travding  expenses.  The  boards  shall  hold  monthly  meetings,  visit 
and  inspect  the  institutions  and  report  to  the  Governor. 

2 — ^Administration 

Superintendent  (12th  Grade) 

General  charge  of  the  institution. 

Assistant  Superintendent  (9th  Grade) . . .,. 

Preparation  of  medical  r^K>rts  and  records;  general  supervision  of 
employees. 

3ten(«rapher  (4th  Grade)  @  $660 

Superintendent's  dictation  and  records  of  inmates. 

Coachman  @  $480 

Drive  superintendent's  carriage  and  tdke  imnattt  and  esspleyees  to 
station. 

Telephony  Operator  (2d  Grade) 

Chaige  of  telephone  switchboard. 

Cook 

DomesUo  service  at  superintendent's  residence. 

3 — Department  of  Supervision 

I— SUPERVISION  OF  INMATES 
Inspector  (6th  Grade) 

General  charge  of  supervision  of  all  cottages 

Supervisor  (6th  Grade) 

Charge  of  disciplinary  cottages. 

Guard  (4th  Grade)  @  $660 

Guard  (3d  Grade)  @  $600 

Assigned  to  the  several  cottages. 

Catiiolic  Parole  Agent  (6th  Grade) 

Protestant  Parole  Agent  (6th  Grade) 

Supervision  of  inmates  on  parole;  classifying  conduct  records  for  parole 
lists. 

Parole  Officer  (6th  Grade)  @  $1,200 

Supefvision  of  inmates  released  on  parole;  visiting  hoines  and  invest- 
igating parole  records* 
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No.  em- 
ployees 


1 


1 


1 


4 
24 

1 
1 


Amount 
per  year 


$4,000 


2,000 


1,320 


960 


420 


360 


1,200 

.1,000 

2,64A 
14,400 

1,200 
1,200 


3,600 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES.  FUNCTIONS  AND  ACnVITIBS 

AGRICULTURAL  AND  INDUSHTRIAL  SCHOOL 
3 — Department  of  Supervision —  Continued 

3— KITCHEN  AND  DOMESTIC  SERVICE 

Supervising  Matron  (6th  Grade) 

General  charge  of  Idtchen  and  domestio  service  employees. 

Matron  (2d  Grade) 

In  charge  of  disciplinary  cottage. 

Assistant  Matron  (Ist  Grade)  @  $360 

In  charge  of  cottages. 

Butcher  (4th  Grade) 

Care  of  and  distribution  of  meats. 

Cook • 

Cooking  in  cottage. 

^-CARE  OF  EMPLOYEES'  QUARTERS 

Head  Cook 

Cook 

Kitchen  and  domestic  service  in  empk^ees'  cottage. 

4 — Medical  Department 

Resident  Physician  (9th  Grade) 

In  charge  of  medical  care  of  inmates. 

Hospital  Matron  (3d  Grade) 

In  charge  of  hospital. 

Chief  Nurse  (2d  Grade) 

General  hospital  nursing. 

Nurse 

Nursing  in  contagious  hospital 

Dentist  (2d  Grade) 

Care  of  inmates'  teeth. 

Optical  Surgeon  (2d  Grade) 

Ophthalmic  care  of  inmates. 
Cook 

Waitress 

Kitchen  and  dining  service  for  medical  and  hospital  employees. 

5 — ^Steward's  Department  - 

Steward  (7th  Grade) 

Purchasing  officer;  has  charge  of  supplies  and  accounting  and  financial 
records,  pay-rolls  and  estimates;  custodian  of  inmates'  property  and  funds. 


No.  em- 
ployees 


Amount 
per  year 


35 


$1,200 


480 


12,600 


720 


360 


480 
360 


2,000 

600 

480 

600 

480 

480 

360 
240 


1,500 


ORGANIZATION  AND  FUNCTIONS 

TITLES,  FUNCTI0N8  AND  ACTIV1TIB8 

lqricultural  and  industrial  school 

5 — steward's  Department — Continued 

:ierk  (3d  Grade)  @  $600 

Stenographer  (4tii  Grade) 

funior  Clerik  (Ist  Grade) 

General  clerical  work  of  steward's  office;  keep  books  of  account;  check 
hiOa  and  vouchers;  prepare  pay-roUs,  requisitions  and  estimates;  file  and 
copy  records  and  correspondiBnoe. 

storekeeper  (5th  Grade) 

Storekeeper  (5th  Grade) 

Storekeeper  (4th  Grade) 

Custodian  of  stores  and  supplies;  supervises  distribution  to  cottagos  of 
all  supplies  purcfiased  or  products  of  institution  farm. 

6 — Engineering  Department 

Chief  Engineer  (6th  Grade) 

In  charge  of  engineerihg  and  mechanical  departments* 

Afiostant  Ei^neer  (5th  Grade)  ®>  $900 

Assisting  the  chief  engineer  in  boiler  and  engine  room,  care  and  super- 
vision of  eleetrical  and  steam  equipment.  ' 

Carpenter 

In  charge  of  ordinary  repairs  to  buildings  and  equipment 

7 — Farm  Department 

Sup^^sor  of  Farm  Colonies  (7th  Grade) 

Directs  woric  of  inmates  and  employees  assigned  to  farm. 

Supervisor  (4th  Grade)  @  $720 

Sup^-visor  (4th  Grade)  @  $660 

Supervisor  (3d  Grade) 

Supervising  work  of  inmates  assigned  to  farm  (^>erationB. 

Farmer 

Fanner 

Assist  chief  supervisor  in  general  farm,  dairy  and  garden  work. 

8 — ReUgkNis  Department 

Resident  Catholic  Chapltdn  (Exempt) 

Resident  Protestant  Chiq^lain  (Exempt) 

Visiting  Rabbi  (Exempt) 

Care  of  spiritual  welfare  of  inmates. 

Catholic  Organist  (1st  Grade) 

Furnishing  music  at  religious  services. 

Protestant  Organist  (1st  Grade) 

Furnishing  music  at  rdigious  services. 
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No.  em- 
plo3rees 


3 
1 
1 


1 
1 
1 


1 


22 
2 
1 

1 
1 


1 
1 
1 


Amount 
per  year 


$1,800 

660 
360 


900 
780 
660 


1,200 


2J00 


600 


1,500 

15,840 

1,320 

600 


600 
540 


1,200 

1,200 

600 


336 


336 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES.  FUNCTIONS  AND  ACTlVlTIfi^ 


No.  em- 
phyecB 


A^nount 
perywr 


AGRICULTURAL  AND  INDUSTRIAL  SCHOOL 
9 — Education  Department 

I— SCHOLASTIC  TRAINING 

Superintendent  of  Schools  (6th  Grade) 

General  charge  of  school  work  of  the  iii8iituti<Mi 

Teacher  (5th  Grade)  @  $900 

Teacher  (5th  Grade) 

Teacher  (5th  Grade)  @  $780 

Teacher  (4th  Grade) 

Teaching  subjecta  in  charge  of  classes  of  inmates  in  colonies. 


Head  Cook 

Cook  @  $360 

Waitress  @  $240 

Kitchen  and  dining  service  at  teachers'  cottage. 
2— INDUSTRIAL  TRAINING 

Instructors  (4th  and  5th  Grades)  @  $720  to  $900 


16 


$1,200 


15 

13,^ 

1 

840 

2 

1,560 

1 

720 

1 

m 

2 

720 

2 

480 

12,660 


iiiiiiiiiiiia 


■' -*■ 


ORGANIZATION  AND  FUNCTIONS 
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SOCIETY  FOR  REFORMATION  OF  JUVENILE  DELINQUENTS  IN  THE 

CITY  OF  NEW  YORK  (RANDALL'S  ISLAND) 

A  refonnatory  institution  supported  by  the  States  but  under  priv&te  manage^ 
ment,  established  by  chapter  126,  Laws  of  1824,  amended  by  ohf^ter  449,  Laws 
of  1910;  provides  a  common  school  education  and  industrial  instruction  for  boys 
under  uxteen  years  convicted  of  crime  and  vagrancy  or  committed  for  juvenile 
delinquency,  lack  of  proper  guardianship,  or  disorderly  conduct. 


I     i.iiM  l^g 


=F 


ORGANIZATION 


1 — General  Administration 

2 — Administration 

3 — Department  of  Supervision. ....... 

4— Medical  Department 

5 — Steward's  D^artment 

6 — Engineering  Department 

7 — Farm  and  Garden  Department 

8— Education  Department 

9— Dock  and  Boat  Service 

Total  on  annual  pay-roll  basis 


Number  1     Amount 


of 
employees 


24 


4 
48 
5 
& 
5 
3 

39 
2 


111 


pay-roll 
basis 


$6,580 
26,052 
3,480 
5,080 
4,200 
1,800 
30,060 
2,220 


*$79,472 


*  In  addition  to  tiie  amounts  of  salaries  and  wages,  employees  receive  maintenance  (subsistence  and  lodcii^O 
or  b  lieu  thereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 


' 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DETAIIB  OF  ORGANIZATION 

SOCIETY  FOR  REFORMATION  OF  JUVENILE  DE- 
LINQUENTS IN  THE  CITY  OF  NEW  YORK 

1 — General  Administration 

2 — ^Administration 

3 — Department  of  Supervision 

l-CARE  OF  OFFICERS  AND  GUARDS 

2-SUPERVISION  OF  INMATES 

3— KITCHEN  SERVICE 

4— DOMESTIC  SERVICE 

4 — Medical  Department 

5 — Steward's  Department 

6 — Engineering  Department. . : 

7 — Farm  and  Qarden  Department 

8 — Education  Department 

9 — Dock  and  Boat  Service 


AmooDt 

pay-roll 

ban 


16,580 


1,560 

21,840 

1.920 

732 

3,480 

5,080 

4,200 

1,800 

30,060 

2,220 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTKW8  AND  ACTIVITIES 

SOCIETY     FOR     REFORMATION    OF    JUVENJLE    DE- 
LINQUENTS IN  THE  CITY  OF  NEW  YORK 

1 — Qeneral  Administration 

Board  of  Managers 

As  prescribed  by  act  of  Legislature,  consists  of  twenty-one  appointive 
members,  who  serve  without  compensation,  and  the  Governor,  Comp* 
troUer  and  Attorney-General  of  the  State,  members  ex-officio.  The  board 
elects  from  its  members  a  president,  two  vice-presidents,  treasurer  and 
secretary,  and  controls  and  directs  the  polijoy  and  general  management 
of  the  institution. 

2 — ^Administration 

Superintendent 

In  charge  of  institutions  and  inmates. 

Assistant  Superintendent 

Assists  in  general  supervision  of  institution  and  inmates,  and  work  of 
employees. 

Stenographer 

Dictation  and  correspondence  of  the  administrative  office. 

Messenger 

Announces  visitors;  general  meaeenger  service. 

K 

3 — Department  of  Supervision 

1— CARE  OF  OFFICERS  AND  GUARDS 

Matron 

Assistant  Matron ; 

Assistant  Matron 

In  charge  of  household  and  supervise  work,  of  attendants  and  domestics. 
2— SUPERVISION  OF  INMATES 

AUmdant 

Attendant  @  $300 

Attendant 

la  charge  of  innuttea'  quarten;  condition  of  rooms  and  dormitories. 

Chief  Guafd  @  $720 

Guard  @  $40  to  $50  per  month 

In  cbaige  of  the  policing  of  buildings  and  grounds,  and  supervising 
employees  and  Inmates. 

Parole  Agent 

Parole  Agent  @  $900 

Parole  agent ,,,..., 

Parole  Agent 

Supervision  of  inmates  released  on  parole. 

Stenographer  to  Parole  Agent. 

In  charge  of  correspondence,  files  and  records  of  parole  agents. 


No.  em- 
ployees 


24 


1 
1 
1 


1 
2 
1 

3 
23 


1 
3 
I 
1 


Amount 
per  year 


$4,000 


1,800 


600 


180 


480 
600 
480 


480- 
600 
240 

2,160 
12,360 


1,200 

2,700 

840 

780 

480 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  <ACTIVITQ» 

SOCIETY    FOR    REFORMATION    OF    JUVENILB    DE- 
LINQUENTS IN  THE  CITY  OF  NEW  YORK 

3 — Department  of  Supervision — Coniinued 

3— KITCHEN  SERVICE 

Head  Cook 

Assistant  Cook 

Assistant  Cook  @  $300. 

Preparing  and  cooking  food  for  employees  and  inmates. 
4— DOMESTIC  SERVICE 

Housekeeper 

Domestic 

Waitress * 

General  housework  and  dining-room  service  for  officers  and  employees. 

4 — Medical  Department 

Physician 

In  charge  of  hospital  and  medical  care  of  inmates. 

Optical  Surgeon 

Dentist 

Examining  and  caring  for  the  eyes  and  teeth  of  inmates. 

Chief  Nurse 

Nurse 

Nursing  care  of  ill  inmates. 

5 — Steward's  Department 

Steward , 

Purchasing  stores  and  supplies  and  general  oversight  of  business  depart- 
ment. 

CWef  Clerk 

In  charge  of  accounts  and  correspondence;  preparation  of  pay-rolls,  esti- 
mates and  financial  records. 

Bookkeeper 

Clerk 

Keep  bpoks  of  accounts,  make  reports  of  finance  and  maintenance  and 
general  records  of  the  office. 

Storekeeper 

General  charge  of  storeroom;  issuing  and  receiving  of  stores  and  sup- 
plies and  keeps  records  of  same. 

6 — Engineering  Department 

Chief  Engineer 

Assistant  Engineer  @  $900 

In  charge  of  engine  and  boiler  room;  supervising  work  of  inmates  assigned 
to  firing  bKDilers,  etc. 


No.  em- 
ployees 


Amount 
per  year 


1  I 
1 

3 


1 
1 
1 


1 

1 
1 


1 
1 


1 


1 
1 


1 
2 


$600 
420 
900 


300 
216 
216 


1,200 

600 
600 

600 
480 


1,500 


1,200 


1,000 
720 


660 


1,200 
1,800 


ORGANIZATION  AND  FUNCTIONS 

THLES.  FUNCTIONS  AND  ACTIVmES 

SOCIETY    FOR    REFORMATION    OF    JUVENILE    DE- 
LINQUENTS IN  THE  CITY  OF  NEW  YORK 

6 — Engineering  Department — Continued 

Carpenter 

In  charge  of  carpentry  work. 

Plumbs 

Making  general  and  minor  repairs  to  buildings  and  equipment. 

7 — Farm  and  Qarden  Department 

Fanner 

Supervises  inmates  working  on  farm. 

Florist .  . ,  . 

In  charge  of  grounds;  supervision  of  garden  and  greenhouse. 

Teamster .^ 

General  farm  work;  hauling;  caring  for  teams. 

8 — Education  Department 

Superintendent 

Assistant  Superintendent 

In  charge  of  educational  work  of  the  institution. 

Instructors 

Supervision  and  instruction;  general  teaching  manual  and  industrial 
trainmg  courses  of  study. 

9 — Dock  and  Boat  Service 

Acting  Captain  Boat  "  Refuge  " 

Engineer  Boat  "  Refuge  " 

Operating  ferry  to  and  from  Manhattan. 


489 


i         i      »       1   I  I         h^- 


No.  em- 
ployees 


Amount 
per  year 


$600 


600 


600 


720 


480 


1,500 
960 


27,600 


1,260 
960 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YOEK 


WESTERN  HOUSE  OF  REFUGE  FOR  WOMEN  (ALBION) 

Established  by  ch^ter  238,  Xaws  of  1890,  for  the  oommitment  of  any  female 
between  the  ages  of  sixteen  and  thirty  years,  convicted  of  petit  larceny,  vagraacy, 
habitual  drunkenness,  of  being  a  common  prostitute^  or  of  it  misden^eanor. 


ORGANIZATION 


1 — General  Administration 

2 — ^Administration 

3 — Medical  Department 

4 — Department  of  Supervision 

6— Steward's  Department 

6^— Engineering  Department 

7 — Farming  Department 

8^-Education  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


6 
3 
22 
4 
6 
4 
8 


63 


Amoimt 

p^y-TcU 

btiis 


«5 

2,200 

10,460 

2,760 
3,624 
2,0M 
4,320 


♦$30 


*  In  addition  to  the  amounts  of  salaries  and  wages,  employees  rec4ir» 
in  lieu  thereof  are  paid  a  commutation  at  the  rate  of  916  per  month. 


andlodfiog)* 


OBGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  AOTIVIT1B8 


WESTERN  HOUSE  OF  REPUOE.  FOR  WOiMBN 

# 

1 — Qeneral  Administration 

Board  of  Managers 

ArtidQ4  of  State  Charities  Law,  provides  that  baan)s  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Qovonor^  by  and  with  the 
advice  and  consent  of  the  Senate.  The  term  of  office  is  seven  years.  Maa- 
agers  serve  without  compensation,  but  are  entitled  to  actual  and  neces- 
sary toavding  expenses.  The  boards  shall  hold  months  meetings,  visit 
and  inspect  the  institutions  and  report  to  the  Governor. 

2 — ^Administration 


Superintendent  (9tb  Grade) ,  . . , .:.,,,...-. j , . . 

Chief  executive  officer;  charge  of  grounds,  farm  and  buildings  and  dis- 
cipltne  of  officeoB  and  inmates;  takes  history  of  girls  and  assigns  them  to 
departments. 

> 

Assistant  Superintendent  (6th  Grade) .' 

Performs  duties  of  the  superintendent  in  her  absence;  has  charge  of 
tranqx>rtation  funds. 

Marshal  (4th  Grade) 

Brings  girls  who  are  committed  to  the  institution  from  the  various 
counties  in  the  State. 

Stenographer  (3pd  Grade) 

Confidential  stenographer  to  board;  superintendent's  diotation  and  cpf- 
respondence;  filing  records. 

Night  Watchman  (Six!  Grade) 

Night  patrol;  buildings  and  grounds. 

Assistant  Matron  (2nd  Grade) « .  . 

Charge  of  housekeeping  supplies  and  cooking  of  the  employees  in  the 
administration  building. 

3 — Medical  Department 

Resident  Ph3r8ician  (6th  Grade) 

Examines  inmates,  mentally  and  physically;  directs  work  of  nurses. 

Hospital  Matron  (4th  Grade) ,......,.,.,.•,. 

Charge  of  hou0ekeeping  and  cooking  in  hospital;  assists  in  nursing. 


Nurse 


«  »   • 


Fills  physician's  prescriptions  and  does  general  nursing. 

4 — Department  of  Supervision 

Reception  Hall  Matron  (5th  Grade) 

Assistant  Reception  Hall  Matron  (2nd  Grade) . 

Receives  inmates  on  arrival;  keeps  records  of  health,  conduct,  clothing 
and  perscmal  belongings. 

Parole  Officer  (4th  Grade) 

Takes  paroled  inmates  to  their  houses,  visits  them  whUe  on  parole,  in- 
ipeets  packages  and  mail  sent  to  inmates. 


•    •«*••% 


No.  em- 
ployees 


Amount 
per  year 


$2,000 


1,200 


720 


600 


540 


420 


1,000 


720 


480 


840 
480 


720 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTnVITIKS 

WESTERN  HOUSE  OF  REFUGE  FOR  WOMEN 

4 — Department  of  Supervision  —  Continued 

Cottage  Matron  (3rd  Grade) 

Cottage  Matron  (2nd  Grade)  @  $480 

Charge  of  cottages,  including  discipline  and  tnkining  of  inmates;  care  of 
household  equipment. 

Assistant  Prison  Matron  (2nd  Grade)  @  $420 

Charge  of  inmates  in  domitories,  mending  room,  recreation  rooms  and 
cellar. 

Assistant  Cottage  Matron  (2nd  Grade)  @  $420 

Charge  of  kitchen  and  celliur  in  cottages;-  teach  preparation  and  cooking 
of  food. 

Assistant  Matron  General  (2nd  Grade) 

Chai^ge  of  housekeeping  in  large  industrial  building;  of  supplies  in  absence 
of  matron;  of  officers'  cooking  school. 

Assistant  Matron  (2nd  Grade) 

Charge  of  dining  room  in  reception  cottage;  distributes  food;  providing 
and  serving  meals  for  inmates  in  quarantine. 

Housekeeper  and  Cook  (2nd  Grade) 

Charge  of  supplies  and  cooking  for  employees  in  one  of  the  cottages. 

5 — Steward's  Department 

Steward  (6th  Grade) 

Purchases  stores  and  supplies;  prepares  quarterly  estimates;  charge  of 
special  funds;  custody  of  property  and  funds  of  inmates. 

Bobkkeeper  (SrS^Grade) 

KeepB  books;  jchecks  bills  and  Vouchers;  files  maintenance  records  and     , 
correspondence. 

Storekeeper  and  Bookkeeper  (3rd  Grade) 

Kecdves  and  checks  goods  at  storehouse  and  meat  house,  distributes 
supplies;  keeps  storehouse  records^ 

Coachman 

General  teaming;  brings  in  and  takes  out  freight;  gathers  garbage  and 
delivers  ice. 

6 — Engineering  Department 

Engineer  (5th  Grade) 

In  charge  of  boilers  and  engine  room  and  general  mkchMery  equipment. 

Fh-eman  @  $540. 

Fire  boilers,  eight  hour  shifts. 

Carpenter 

Repairing  and  painting. 

Sewage  tender. .  j ..  i ......  .= 

Charge  of  sewage  disposal  plant. 


No.  em- 
ployees 


1 

6 


Amount 
per  year 


1 


1 


1 


1 


$500 
2,880 


840 


2,940 


42G 


420 


420 


1,200 


540 


540 


480 


900 


1,620 


600 


504 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIYITIES 

»  I  I  ■■■■  ■■ ■!     ■—■■—I         I  I         ■>!     I      I  till  III  III  »l  I      I  ■     I        I     I  I 

WESTERN  HOUSE  OF  REFUGE  FOR  WOMEN 

7 — Fanniiig  D^Ntftmeiit 

Fanner 

durge  of  faim,  dairy,  ete. 

Teamster 

AMists  on  the  farm;  hauls  ooal  for  institutioii. 

Garden  Matron  (2nd  Grade) 

Charge  of  inmates  working  on  the  farm;  gathers  and  ooUectB  vegetables. 

Gardener 

Charge  of  garden;  acts  as  meat  cutter  for  steward's  department 

8 — Education  Department 

Head  Teacher  (4th  Grade) 

Principal  of  school;  recetves,  examines  and  grades  pupils. 

Head  Music  and  General  Teacher  (4th  Grade) 

Has  charge  of  musie  of  the  institution  and  assisto  head  teacher. 

Physical  Instructcur  (3rd  Grade) 

Teacher  (2nd«GTade) \ 

Teachers  several  grades,  classes  of  inmates. 

Dressmaker  (2nd  Grade) 

Teaches  model  sewing  work. 

Instructor  in  Sewing  (2nd  Grade) 

Instructor  in  Cooking  (2nd  Grade) » 

Instructor  in  Laundry  Work  (1st  Grade) 
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No.  em- 
ployees 


1 


1 

1 

1 
1 


1 
1 
1 


Amount 
per  year 


S600 


480 


480 


480 


720  ^ 

720 

600 
480 

480 

480 
480 
360 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


REFORMATORY  FOR  WOMEN  (BEDFORD) 

Established  by  chapter  651 »  Laws  of  1892,  for  the  commitmeat  of  any  finale 
between  the  ages  of  sixteen  and  thirty  years,  convicted  of  petit  larceny,  vagrancy, 
habitual  drunkenness,  being  a  common  prostitute,  or  of  a  misdemeanor,  and  who 
is  not  insane,  nor  metally  or  physically  incapable  of  being  ben^ted  by  the  dis- 
cipline. 

ORGANIZATION 


1 — General  Administration 


2 — ^Administration 

3 — Medical  Department 

4 — Department  of  Supervision 

5 — Steward's  Department 

6 — Engineering  Department. . . 

7 — Farm  Department 

8 — Eklucation  Department .  .  . . 


Total  on  annual  pay-roll  basis 


Number 

Amount 

of 

piV-toll 

employeee 

bads 

7 

6 

f7,380 

4 

4,000 

55 

24,200 

3 

2,160 

8 

5,160 

5 

2,100 

11 

5,760 

92 


"  ■  "   "    ' 


nr '" 


•$50, 760 


*  In  addiiioA  to  the  amounta  of  salaries  and  wages,  employees  reoeive  mainteoanoe  (avbeisteaqe  and  lodfinc)  ^ 
in  lieu  thereof  are  paid  a  oommutati<m  at  the  rate  of  $16  per  month. 


ORCJANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

JLMIJHJBBl—        -  I  ■ — -        ^        - 

REFORMATORY  FOR  WOMEN 
1 — Qeneral  Administration 

Board  of  Managers 

Artiele  4  of  State  CharitieB  Law  provides  thai  boarda  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor  by  and  with  the 
advice  and  consent  of  the  senate.  The  term  of  office  is  seven  years.  Man- 
agers serve  without  compensation,  but  are  entitled  to  actual  and  necessary 
traveling  expenses.  The  boards  shall  hold  monthly  meetings,  visit  and 
inspect  the  institutions  and  report  to  the  Qovemor. 

2 — ^Administration 

Superintendent  (11th  Grade) 

Assistant  Superin tender^  (8th  Grade) 

General  charge  of  the  institution. 

Marshal  (5th  Grade) 

Brings  girls  who  are  committed  to  institution  from  various  oovntiss  of 
the  State. 

Stenographer  @  $600 

Dictation  and  correspondence  of  administrative  office;  filing  records  and 
documents. 

Coachman 

Receives  inmates  at  station  and  carries  maU. 

3 — Medical  Department 

Physician  (8th  Grade) 

Assistant  Physician  (6th  Grade) 

Supervision  of  hospital  physical  examination  and  medical  care  of  inmates; 
investigation  of  sanitary  conditions. 

Hospital  Matron  (4th  Grade) 

In  charge  of  inmates  in  hospital  building 

Nurse 

Nursing  care  of  inmates  in  hospital. 

4 — DefMulment  of  Supervision 
Parole  Agent  (5th  Grade) 

Cuatodian  of  inmates  under  parole;  acoompaniea  paroled  tninatea  to  and 
from  New  York  city. 

Matron  (4th  Grade) 

Matron  (3rd  Grade)  @  $500 

Matron  (2nd  Grade) 

Assistant  Matron  @  $420  (1st  Grade) 

Assistant  Matron  @  $360  (1st  Grade) 

In  chaige  of  oottafMi 


No.  em- 
ployeea 


Amount 
per  year 


1 
1 


1 


1 


1 

7 

1 

23 

15 


$3,000 
1,800 

900 


1,200 


480 


1,800 
1,000 


720 


480 


900 


■  720 

3,600 

480 

9,660 

5,400 
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GOVERNMENT  OF  TIIE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnvmiS 

■ 

REFORMATORY  FOR  WOMEN 

4 — Department  of  Supervision — Continued 
Guard  (3rd  Grade)  @  $600 

In  charge  of  entranoe  gatoi. 

Night  Watchman  (Srd  Grade) 

Patrolling  institution  grounds  at  night. 

Housekeeper  and  Cook  (2nd  Grade) 

Cook 

Supervision  of  inmates  assigned  to  kitchen,  dining  room  and  domestic 
service  for  officers  and  employees. 

Laundress  (1st  Grade) 

In  charge  of  institution  laimdry;  directs  work  of  inmates  assigned  to 
laundry. 

5 — Steward's  Department 

Steward  (6th  Grade) 

Purchasing  officer  and  in  charge  of  financial  and  maintenance  records; 
custodian  of  property  and  funds  of  inmates. 

Storekeeper  (Srd  Grade) 

Charge  of  supplies;  receives  and  issues  and  keeps  record  of  same. 

Bookkeeper  (2nd  Grade) 

Keeps  books;  prepares  estimates  and  payrolls;  handles  requisitions  and 
orders;  checks  bills  and  vouchers. 

6 — Engineering  Department 

Chief  Engineer  (6th  Grade) .' 

Assistant  Engineer  (Srd  Grade)  @  $600 

In  charge  of  power  house,  operation  of  steam  and  electric  equipment  and 
sewage  disposal  plant;  make  ordinary  repairs  to  heating  and  plumbing 
equipment  throughout  the  institution. 

Fireman  @  $540 

Firing  boilers;  work  in  eight  hour  shifts  and  care  of  heating  plant  in 
reception  building. 

Carpenter '. 

Has  charge  of  ordinary  repairs  of  buUdiagt. 

7 — Farm  Department 

Agricultural  Instructor 

In  chaige  of  farm,  garden  and  dairy  work  of  institution  and  supervision 
of  inmates  assigned  to  farm  work. 

Laborers  @  $420 

General  heavy  farm  work;  care  of  teams;  hauling;  getting  out  wood; 
plowing,  etc. 

*  Salary  ia  shown  under  educational  department. 


No.  em- 
plojrees 


1 

1 


1 


1 


1 

2 


Amount 
per  year 


$1,800 

600 

480 
300 


360 


1,200 


540 


420 


1,200 
1,200 


2,160 


600 


2,100 


ORGANIZATION  AND  TUNCTIONS 

TITLBS.  FONOnoMa  AMD  AOtTVinBt 

REFORMATORY  FOR  WOMEN 
8 — FfdwfftthHi  Departmoit 

Principal  Teacher  (4th  Grade) 

PrmctpBl  of  school;  receives  and  examinee  all  pupHs. 

Teacher  of  Agriculture  (5th  Grade) 

Ph3r8ical  Instructor  (3rd  Grade) 

Teachers  @  $480 

Teaching  grades  as  detailed  by  principal. 

Cooking  Teacher  (2nd  Grade) 

Dressmaking  Instructor  (2nd  Grade) 

Music  Teacher  (2nd  Grade) 

Sewing  Teacher  (1st  Grade)  @  $360 

*  Also  auperviaes  farm  dqMUtnumt. 
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Amount 
per  year 


$720 

900 

600 

1,440 

480 
480 
420 
720 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TRAINING  SCHOOL  FOR  OIRLS  (HUDSON) 

Established  by  chapter  453,  Laws  of  1904,  for  the  reception  of  girls,  not  over 
the  age  of  fifteen  years,  who  are  placed  in  charge  of  the  institution  by  any  court 


'" ** 


2E 


ORGANIZATION 


1 — General  Administration 


2 — ^Administration 

3 — Medical  Department 

4— Department  of  Supervision 

6 — Steward's  Department 

6 — Engineering  Department. . , 

7 — Farm  Department 

8 — Education  Department .  .  . , 


Total  on  annual  pay-roll  basis 


Number 

of 
employ 


5 

3 
46 

7 
12 

8 
13 


94 


Amount 

pfty-rofl 

basis 


S6,480 
2,940 

21,640 
4,440 
8,028 
3,480 
7,420 


♦$54,428 


*  In  addition  to  the  amounts  of  salaries  and  wa«es,  employees  receive  maintenance  (subsistaioe  and  lodgmt)  ot 
in  lieu  thoreof  axe  paid  a  commutation  at  the  rate  of  $16  per  month. 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 


TRAINING  SCHOOL  FOR  GIRLS 
1 — Qeneral  Administration 

Board  of  Managers 

Article  4  of  State  CharitieB  Law  provides  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor  by  and  and  with  the 
advice  and  consent  of  the  Senate.  The  term  of  office  is  seven  years.  Mam- 
agers  serve  without  compensation,  but  are  entitled  to  actual  and  necessary 
traveling  expenses.  The  boards  shall  hold  monthly  meetings,  visit  and 
inspect  the  institutions  and  report  to  the  Qovenior. 

2 — ^Administration 

« 

Superintendent  (Exempt) 

General  charge  of  institution  and  inmates. 

Assistant  Superintendent 

Marshal  (5th  Grade) 

Brings  girls  who  are  conmiitted  to  the  institution  from  the  various  coun- 
Uea  of  the  State. 

Stenographer  (3d  Grade) 

Dictation  and  correspondence  of  administrative  office. 

Coachman 

Receives  inmates  at  station  and  carries  mail,  etc. 

3 — Medical  Department 

Resident  Physician  (7th  Grade) 

Medical  care  of  inmates. 

Hospital  Matron  (5th  Grade) 

Care  of  inmates  in  hospital.    Supervision  of  dietary  and  nursing. 

Nurse 

Nursing  and  care  of  inmates. 

4 — Department  of  Supervision 

Supervising  Matron  (4th  Grade) 

la  charge  of  employees  and  inmatee  in  oottages. 

Cottage  Matron  (3d  Grade) 

Cottage  Matron  (3d  Grade)  @  $540 

Cottage  Matron  (2d  Grade) 

In  charge  of  cottages. 

Assistant  Cottage  Matron  (2d  Grade) 

Assistant.  Cottage  Matron  (2d  Grade)  @  $450 

Assistant  Cottage  Matron  (2d  Grade)  @  $420 

Assistant  Cottage  Matron  (2d  Grade)  @  $390 

Assistant  Cottage  Matron  (1st  Grade)  @  $360 

In  charge  of  cottages. 


No.  em- 
ployees 


Amount 
per  year 


1 


2 

4 

8 

13 


$3,000 


1,500 
900 


600 


480 


1,500 


840 


600 


720 

600 

4,860 

480 


480 

900 

1,680 

3,120 

4,680 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVrnBS 

TRAINING  SCHOOL  FOR  QIRLS 

4 — Departirient  of  Supervision — Continued 
Guard  (3d  Grade)  @  $540 

In  charge  of  entrance  gates. 

Chief  Parole  Agent  (6th  Grade) 

Supervision  of  inmates  rdeased  on  parol. 

Parole  Agent  (5th  Grade) 

Parole  Agent  (4th  Grade) 

5 — Steward*s  Department 

Steward  (6th  Grade) 

In  charge  of  maintenance;  supervision  of  financial  records. 

Clerk  (3d  Grade) 

Clerk  (3d  Grade) 

Keeps  books  and  records;  prepares  estimates,  payrolls  and  institutional 
reports,  checks  bills  and  vouchers. 

Bookkeeper  (2d  Grade)  @  $480 

Keeps  records  of  property  and  funds  of  inmates. 

Stenographer  (3d  Grade) 

Dictation,  correspondence  and  typing  of  steward's  office. 

Storekeeper  and  Bookkeeper 

Takes  care  of  supplies,  receives,  issues  and  keeps  record  of  same. 

6 — Engineering  Department 

Engineer  (6th  Grade) 

Assistant  Engineer  (4th  Grade)  @  $720 

In  charge  of  boilo^  and  engine  room.    Repairing  steam  and  dectrieal 
equipment. 

Firemen  @  $640 

Firing  boilers  at  power  house. 

Mason  and  General  Helper 

Carpenter  @  $660 

Painter 

In  charge  of  ordinary  repairs  to  building  and  equipment. 

7 — Farm  Department 

Laborer  @  $420 

Acts  as  farmer  and  has  care  of  home  products. 

Teamster 

In  charge  of  farm  teams. 


No.  em- 
ployees 


Ammmt 
per  year 


1 

1 
1 


1 

1 


1 

3 


1 
2 
1 


6 


1 


$1,G20 

1,000 

780 
720 


1,200 

600 
540 


960 


600 


540 


1, 

2,160 


2,160 

900 
1,320 

480 


2,520 


480 


ORGANIZATION  AND  FUNCTIONS 

TnXES,  FUNCTIONS  AND  ACnVITIES 

TRAINING  SCHOOL  FOR  GIRLS 

7 — Farm  Department — Continued 
Garden  Matron  (2d  Grade) 

Id  charge  of  work  of  inmates  in  gai^den  and  on  farm. 

8 — ^Education  Department 

Assistant  Superintendent  and  Superintendent  of  Schools  (6th 
Grade) 

In  charge  of  educational  work  of  institution. 

Teacher  (4th  Grade) 

Teacher  (4th  Grade)  @  $660 

Teach«*  (3d  Grade) 

Teacher  (2d  Grade)  @  $480 

Geooral  class  instruction  of  inmates  in  elementary  subjeists. 

Sewing  Instructor  (2d  Grade)  @  $420  to  $480 

Dressmaking  Instructor  (3d  Grade) 

Music  Teacher  (2d  Grade) 

Cooking  Instructor  (2d  Grade) 

Laundry  Instructor  (2d  Grade) , 

«         -  -  '  — 
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1 


1 


Amount 
per  year 


$480 


1,000 


1 

720 

2 

1,320 

1 

540 

2 

960 

2 

900 

1 

540 

1 

480 

1 

480 

1 

480 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


INDUSTRIAL  FARM  COLONY  (QREEN  HAVEN) 

Established  by  chapter  812,  Laws  of  1911,  for  the  detention,  humane  disdpline, 
instruction  and  reformation  of  male  adults  committed  thereto  as  tramps  or 
vagrants. 


ORGANIZATION 


1 — General  Administration 


Article  4  of  State  Charities  Law  provides  that  boards  of  seven 
managers  shall  be  appointed  for  each  institution  by  the  Governor 
by  and  with  the  advice  and  consent  of  the  senate.  The  term  of 
office  is  seven  years.  Managers  serve  without  compensation,  but  are 
entitled  to  actual  and  necessary  traveling  expenses.  The  boards 
shall  hold  monthly  meetings,  visit  and  inspect  the  institutions  and 
report  to  the  Governor. 

Administration 

Superintendent  not  yet  appointed. 


Number 

of 
employees 


Amount 

pay-roll 

basis 


NoTS —  Not  yet  opened  for  the  reception  of  inmates. 


TRAINING  SCHOOL  FOR  BOYS  (YORKTOWN  HEIGHTS) 

Established  by  chapter  718,  Laws  of  1904,  to  care  for  and  train  male  juv^e 
delinquents  under  the  age  of  twelve  years,  convicted  for  crime  amounting  to  felony, 
or  between  the  ages  of  seven  and  sixteen  years,  guilty  of  juvenile  delinquency, 
committed  by  courts  in  the  first,  second,  third  or  ninth  judicial  districts.  Not 
yet  opened  for  the  reception  of  inmates. 


ORGANIZATION 


1 — General  Administration 

2 — Administration 

3 — Steward's  Department. . 
4 — Farm  Operations 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 


3 
3 

8 


14 


Amouni 

pay-roll 

basis 


$5,700 
2,016 
3,516 


^$11,232 


*  Id  addition  to  the  amounts  of  salaries  and  wages,  employees  receive  maintenance  (subsistence  and  lodgiiig)  or 
in  lieu  tho'eof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 


ORGANIZATION  AND  FUNCTIONS 

TITLES,  FUNCTIONS  AND  ACTIYITIES 

RAININQ  SCHOOL  FOR  BOYS 
1 — Qen^^  Administration 

k)ard  of  Managers 

Article  4  of  State  Charities  Law  provides  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor  by  and  with  the 
advice  and  consent  of  the  Senate.  The  twm.of  office  is  seven  years. 
Manag^ers  serve  without  compensation,  but  are  entitled  to  actual  and 
necessary  travding  expenses.  The  boards  shall  hold  monthly  meetings, 
visit  and  inspect  Uie  institutions  and  report  to  the  Governor. 

2 — ^Administration 

Superintendent  (12th  Grade) 

General  supervision  over  institution. 

Stenographer  (3rd  Grade) 

Dictation  and  correspondence. 

Head  Cook 

Cooking  and  domestic  service  for  superintendent's  family. 

3 — Steward's  Department 

Bookkeeper  and  Clerk  (6th  Grade) 

Keeps  records  and  aeoountE ;  prepares  payrolls  and  maintenance  estimates ; 
checks  bills  and  vouchers. 

Head  Cook  Winterbum  House ^ 

Care,  preparation  and  serving  of  food  for  employees. 

Domestic — ^Winterbum  House 

General  housework. 

4 — ^Farm  Operiitions 

Superintendent  of  Colony  Farms  (6th  Grade) 

Has  charge  of  farming  operations  and  care  of  live  stock. 

Teamsters  @  $40  per  month 

Teamster 

Laborers  @  $20  per  month 

Laborer 

Drive  teams;  general  farm  work. 
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=x 


No.  em- 
ployees 


Amount 
per  year 


$4,500 


600 


600 


1,200 


600 


216 


1,200 

960 
420 
720 
216 


457 


1__ 
/I 


lA 


ort, 


it 
u 


196 
300 
990 
540 
720 
720 


466 


«)  or 


lint 
ear 


/r 


tDUCAWN  DEPARTMENT 


HeAO  TtACHCR  /    •    660 
TEACHERS  6       5,060 


5cho/a3t/c  ancf  )ndus 
fr/a/  traintng. 


\AMDM£filHP  SiJmC£ 


f 


7    ^3,^00 


t 


I 


* 


OPBRATiONS 


,196 
1,300 


goo 

1,418 

:,572 

!,100 


.500 

,920 

;,900 

,440- 

s780 

;,720 

;,720 


\  .      * 


.  \    : 


At 


ORGANIZATION  AND  FUNCTIONS 


457 


ROME  CUSTODIAL  ASYLUM  (ROME) 

Efstablished  iindar  this  name  by  chapter  382,  Laws  of  1894,  for  the  support, 
oaintenaace  and  custody  of  feeble-^ninded  persons  and  idiots. 


ORGANIZATION 

t 

. — General  Administration 

J — ^Administration 

. — ^Medical  Department. ,-.,..... 

: — Department  of  Supervision 

« — Steward's  Department 

» — Engineering  Department 

' — Education  Department 

Total  on  annual  pay-roll  basis 

*  In  adcfitioa  to  the  amounts  of  ■■hiriwi  sad  waCM,  employeea  reMiire  matntaniaM  {.mabdaUm/oe  and  lodging)  or 
■  lieu  tbareol  ar«  paid  a  oommutation  at  the  rate  of  $16  per  month. 


Nuiaber 

of 
employees 


Amount 

pay-roll 

basis 


6 

11 

169 

28 

11 

7 


232 


r '  ;i 


$6,196 

8,300 

67,990 

15,540 

6,720 

3,720 


*$98,466 


DETAILS  OF  ORGANIZATION 

No.  em- 
ployees 

Amount 
per  year 

ROME  CUSTODIAL  ASYLUM 

1 — General  Administration 

7 

6 
11 

1 

147 

15 

6 

1 
3 
7 
3 
14 

11 

7 

2— Administration 

3 — ^Medical  Denartment 

$5,196 
8.300 

4 — D^artment  of  Supervision 

1— OFFICE  OF  THE  MATRON 

900 

3— CARE  OF  INMATES 

50,418 

3— KITCHEN  AND  DININQ  ROOM  SERVICE 

4,572 

4— LAUNDRY  SERVICE 

2,100 

5 — ^Steward's  Department 

1— OFFICE  OF  THE  STEWARD 

L50Q 

2*-QENERAL  OPERATING  SERVICE 

1,920 

3— BUILDING  AND  REPAIR  SERVICE 

3.900 

4— GARDEN  AND  GROUNDS 

1,440- 

5— FARM  OPERATIONS ^ . .  ♦ 

6 — Englneerliig  Department 

6,780 
6,720 

7 — Education  Department 

8,720 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


1  ?  ,J 


I      ■  I  : .' 


TITLES,  FUNCTIONS  AND  ACnvmES 


ROME  CUSTODIAL  ASYLUM 

1 — Qeneral  Administration 

Article  4  of  State  Charities  Law  provides  that  boards  of 
seven  managers  shall  be  appointed  for  each  institution  by 
the  Governor  by  and  with  the  advice  and  consent  of  the 
Senate.  The  term  of  office  is  seven  years.  Managers  serve 
without  compensation,  but  are  entitled  to  actual  and  neces- 
sary traveling  expenses.  The  boards  shall  hold  monthly 
meetings,  visit  and  inspect  the  institutions  and  report  to 
the  Governor. 

Board  of  Managers 

2 — Administration 

Medical  Superintendent  (12th  Grade) 

General  superviaion  of  the  asylum;  treasurer  of  the  inatitutioii. 

Stenographer  (3rd  Grade) 

Dictation  and  correspondence  cf  superintendent  and  medical  office. 


Watchman 

Patrolling  building  and  grounds. 

Coachman 

Care  and  operation  of  automobile. 

Assistant  Cook 

Waitress 

Kitchen  and  domestic  service  at  residence  of  superintendent. 

3 — Medical  Department 

Physician  (9th  Grade) 

Physician  (7th  Grade) 

Assistant  Physician  (6th  Grade) 

Medical  care  of  inmates. 

Nurse  @  $480 

Nurse  @  $420 

Nursing  care  of  inmates  in  hospital  and  on  wards. 

Assistant  Cook 

Care  and  preparation  of  food  in  ot^cen*  kitchen. 

4 — Department  of  Supervision 

I— OFHCE  OF  THE  MATRON 

Matron  (5th  Grade) 

Supervision  over  the  care  of  inmates  and  physical  condition  of  buildings. 


No.  em- 
ployees 


1 


1 
1 


1 
1 
1 

5 
2 

1 


1 


Amount 
per  year 


$4,000 


600 


540 


•  360 
216 


2,000 
1,500 
1,200 


2,400 
840 


360 


900 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


ROME  CUSTODIAL  ASYLUM 

4 — Department  of  Stipervision — Continued 

3— CARE  OF  INMATES 

Supervisor  @  $600 

Supervisor  @  $540 

Assistant  Supervisor  @  $480 

Assistant  Supervisor  @  $420 

Assistant  Supervisor 

Assistant  Matron  @  $360 

Assistant  Matron  @  $300 

Supervision  of  the  work  of  attendants  on  wards  and  care  of  inmates. 

Day  Attendants  @  $360 

Day  Attendants  @  $330 

Day  Attendants  @  $300 

Day  Attendants  @  $240 

Day  Attendants  @  $216 

Day  Attendant 

Day  Attendant 

Care  and  personal  supervision  of  inmates;  working  with  inmates. 

Night  Attendants  @  $420 

Night  Attendants  @  $360 

Night  Attendants  @  $300 

Night  Attendant 

Night  Attendants  @  $240 

In  charge  of  wards  and  dormitories  on  night  duly. 

fiarber 

1— KITCHEN  AND  DININQ  ROOM  SERVICE 

Head  Cook 

Head  Cook 

Assistant  Cook  @  $360 

Domestic 

Domestic  @  $216 

DcHnestic * 

Waitress  @  $240 

Care,  preparation  and  serving  of  food  in  main  kitcben. 

Baker 

Baking  bread  and  pastry. 

4— LAUNDRY  SERVICE 

Head  Laundryman 

Laundress  @  $240 

Laborer 

Supervision  of  laundry  work  and  of  the  inmates  assigned  thereto. 


No.  em- 
ployees 


Amount 
per  year 


5 

2 

15 

7 
1 

12 
5 

21 

7 

29 

13 

14 

1 

1 

4 
4 
2 
1 
2 

1 


1 
4 
1 


$3,000 
1,080 
7,200 
2,940 
360 
4,320 
1,500 

7,560 
2,310 
8,700 
3,120 
3,024 
288 
192 


1,680 

1,440 

600 

264 

480 

360 


1 

480 

1 

420 

2 

720 

1 

240 

5 

1,080 

1 

192 

3 

720 

720 


720 
960 
420 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 

ROME  CUSTODIAL  ASYLUM 
5 — ^Steward's  Departirient 

I— OFFICE  OF  THE  STEWARD 

Steward  (7th  Grade) 

In  charge  of  purchasing  and  distribution  of  stores  and  suppUes;  approving 
invoioes  and  vouchers  and  preparing  estimates. 

2-<]ENERAL  OPERATING  SERVICE 

Supervisor 

Charge  of  storeroom. 

Bookkeeper  (4th  Grade) 

Charge  of  bookkeeping. 

Stenographer  (3rd  Grade) 

Stenographic  work;  preparation  of  estimates. 
a—BUILDINQ  AND  REPAIR  SERVICE 

Carpenter  @  $720 

Painter * 

Mason 

Laborer 

Laborer 

General  repairs  and  upkeep  of  buildings  and  equipment. 

Blacksmith 

Forging,  horseshoeing  and  metal  working. 

4— GARDEN  AND  GROUNDS  SERVICE 

Gardener * . . 

Laborer  @  $420 

Care  of  garden,  greenhouse  and  grounds. 
5— FARM  OPERATIONS 

Farmer .'. 

Supervision  of  employees  and  inmates  assigned  to  farm  work 

D^ryman 

In  charge  of  dairy  work  and  butter  making. 

Butcher  and  Meat  Cutter 

Butchering  farm  animals  and  cutting  meat  for  kitchens. 

Laborer  @  $420 

General  farm  work. 

Teamsters  @  $480 

Teamsters  @  $420 

Driving  farm  teams  and  general  hauling  for  institution. 


No.  em- 
ployees 


1 


1 


1 


1 


2 
1 
1 
1 
1 

1 


1 

2 


1 


1 


1 


2 
4 


Amount 
per  year 


$1,500 


600 


720 


600 


1,440 
600 
480 
420 
360 

600 


600 

840 


900 

600 

540 

2,100 

960 
1,680 
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ROME  CUSTODIAL  ASYLUM 
6 — ^Engineering  Department 

Engines  and  Electrician  (6th  Grade) 

General  8iiperviBio&  of  power  plant,  plumbing,  electric  lighting  and  heat- 
ing. 

Assistant  Engineer  (5th  Grade) 

Assistant  EIngineer  (4th  Grade) 

Assist  the  engineer  in  care  of  steam  plant  and  general  equipment. 

Fireman  @  $480 

Firraian  @  $420 

Firing  boilers. 

Plumber  and  Steam  Fitter 

Repairs  to  plumbing  and  heating  equipment. 

Sewage  Tender 

In  charge  of  (^>6ration  of  sewage  dippoeal  system. 

7 — Education  Depat'tment 
Head  Teacher  (4th  Grade) 

Supervising  educational  work  and  entertainments. 


Teacher  (2nd  Grade)  @  $480 

Teacher  (1st  Grade) 

Teadiing  elementary  subjects  to  inmates. 


Instructor  in  Music  (3rd  Grade) 

Musical  instruction  of  inmates. 


Instructor  in  Manual  Training  (3rd  Grade) 
Instructor  in  Manual  Training  (3rd  Grade) 

Industrial  training  of  inmates. 


No.  em- 
ployees 


1 


1 
1 

3 
3 


2 
1 


1 
1 


Amount 
per  year 


$1,200 


840 

720 

1,440 
1,260 

720 

640 


660 

960 
360 

600 

600 
640 


462 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


CUSTODIAL  ASYLUM  FOR  FEEBLE-MINDED  WOMEN  (NEWARK) 

Established  by  chapter  281,  Laws  of  1885,  for  the  custody  and  mamtenance 
of  mdigent  feeble-minded  women  of  child-bearing  age.  It  aims  to  improve  their 
mental,  moral  and  physical  condition. 


ORGANIZATION 


1 — General  Administration 


2 — ^Administration 

3 — Medical  Department 

4 — Department  of  Supervision 

5 — Steward's  Department 

6 — Engineering  Department. . 
7 — Education  Department ... 


Total  on  annual  pay-roll  basis 


NumbCT 

of 
en^loyeeB 


109 


Amount 

pay-roll 

basis 


7 

5 

16,520 

3 

2,700 

74 

27,640 

13 

7,m 

9 

6,240 

5 

2,640 

*$53,360 


*  In  addition  to  the  amounts  of  salaries  and  wages,  employees  receive  maintenance  (subsistenoe  and  lodciBC)  <* 
in  lieu  thereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 


ORGANIZATION  AND  FUNCTIONS 
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DETAU^  OF  ORGANIZATION 


CUSTODIAL      ASYLUM      FOR      FEEBLE-MINDED 
WOMEN 

1 — Qeneral  Administration 

2 — ^Administration 

3 — Medical  Department 

4 — Department  of  Supervisioii. 

I— OFFICE  OF  THE  MATRON 

2-^ARE  OF  INMATES 

3— KITCHEN  SERVICE 

4--LAUNDRY  SERVICE 

5 — Steward^s  Department 

I— OFFICE  OF  THE  STEWARD 

2— QENERAL  OPERATING  SERVICE 

3— BUILDING  AND  REPAIR  SERVICE 

;  4-FARM  OPERATIONS 

6 — Engineering  Department. 

7 — Education  Department 

M  t  I  '        ,    I— U 


Number 

of 
employees 


Amount 

pay-roll 

baaia 


7 

» ♦ 

5 

16,520 

• 

3 

2,700 

* 

1 

55 
11 

7 

1,000 

19,620 

4,800 

2,220 

1 

3 

1 

1,200 

1,920 

600 

8 

3,900 

9 

6,240 

5 

2,640 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

CUSTODIAL  ASYLUM  FOR  FEEBLE-jVlINDED  WOMEN 
1 — General  Administration 

Board  of  Managers 

Article  4  of  State  Charities  Law  provides  that  boards  of 

.  seven  managers  shall  be  appointed  for  each  institution  by 
the  Governor  by  and  with  the  advice  and  consent  of  the 
Senate.  The  term  of  office  is  seven  years.  Managers  serve 
without  compensation,  but  are  entitled  to  actual  an4  neces- 
sary traveling  expenses.  The  boards  shall  hold  monthly 
meetings,  visit  and  inspect  the  institutions  and  report  to  the 
Governor. 

2— Administration 

Superintendent  (12th  Grade) 

General  charge  of  iiistitution  and  inmates. 

Chief  Clerk  (5th  Grade) 

Keeps  accounts  of  institution,  checks  vouchera  and  prepares  reports. 

Stenographer  (3rd  Grade) 

Dictation  and  correspondence  of  administrative  office. 

Night  Watchman ^ 

Patrols  grounds  at  nij^t. 

Coachman 

Receives  inmates  at  station;  carries  mail. 

3 — Medical  Department 

Resident  Phjrsician  (7th  Grade) 

In  charge  of  medical  care  of  inmates. 

Nurse  (3rd  Grade)  @  $600 

In  charge  of  hospital;  nursing  sick  inmates. 

4 — Department  of  Supervision 

I— OI^FICE  OF  THE  MATRON 

Matron  (6th  Grade) 

General  supervision  of  domestic  service;  inspecting  condition  of  house- 
hold equipment. 

2-<:are  of  inmates 

Supervising  Matron 

Assistant  Matron  @  $480 

First  Attendant  @  $360 

First  Attendant  @  $420 

First  Attendant  @  $300 

Night  Attendant  @  $360 

In  charge  of  inmates  in  cottages  and  other  buildings. 


No.  em- 
plo3ree8 


Amount 
per  year 


$4,000 


900 


600 


540 


480 


1,500 
1,200 


1,000 


1 

600 

9 

4,320 

2 

720 

4 

1,680 

29 

8,700 

10 

3,600 

ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 

CUSTODIAL  ASYLUM  FOR  PBE6LE-MINDED  WOMEN 
4 — Department  of  Supervision — ConUnued 

3— KITCHEN  SERVICE 

:^k  @  $420 

Baker 

Preparing  and  cooldng  food  for  employees  and  inmates. 

4— LAUNDRY  SERVICE 

Head  Laundress 

Laundress  @  $300 

General  laundry;  supervising  work  of  inmates  assigned. 

5 — Steward's  Department 

I— OFFICE  OF  THE  STEWARD 
Steward  and  Storekeeijer  (6tb  Grade) , 

Purchase  officer;  receives  and  distributes  supplies  and  stores;  supervises 
preparation  of  maintenance  records  and  reports. 

2-GENERAL  OPERATING  SERVICE 
Bookkeeper  (4th  Grade) 

Keeps  books;  i>repares  estimates,  financial  and  maintenance  reports  and 
pa3rTolls. 

Clerk  (3rd  Grade) 

Keeps  storeroom  records  and  records  of  inmates. 

Stenographer  (3rd  Grade) 

Dictation  and  correspondence;  typing  reports;  general  office  work. 
J— BUILDING  AND  REPAIR  SERVICE 

Carpenter 

Genenl  repair  work. 

4-FARiVl  OPERATIONS 

Foreman 

Has  general  charge  of  farm. 

Laborers  @  $420 

Farm  and  dairy  work. 

Teamster • 

Drives  farm  and  truck  team. 

6 — Eiq;ineering  Department 

Engineer  (6th  Grade) 

First  Assistant  Engineer  (5th  Grade) 

Assistant  Engineer  (4th  Grade)  @  $720 

In  diarge  of  boiler  and  engine  room;  maintenance  and  repairs  of  steam 
and  electric  equipment. 


No.  em- 
I^oyees 


10 
1 


1 

6 


6 


1 
1 
2 


Amount 
per  year 


$4,200 
600 


420 
1,800 


1,200 


720 


600 


600 


600 


900 


2,520 


480 


1,200 

900 

1,440 
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TITLES.  FUNCTIONS  AND  ACmVITIES 

CUSTODIAL  ASYLUM  FOR  FBEBLE-MINDBD  WOMEN 

) — Engineering  Department — Contiimed 
Firemen  @  $540 

7 — Education  Department 

Head  Teacher  (3rd  Grade) 

Instructor  of  Music  (3rd  Grade) 

Instructor  of  Sewing  (2nd  Grade)  @  $480 

Has  charge  of  educational  work  of  the  institution. 


Amount 
per  year 


$2,700 


600 

600 

1,440 


LETCHWORTH  VILLAQE  (THIELLS,  N.  Y.) 

Elstablished  by  chapter  446,  Laws  of  1909,  for  the  custody  and  care  of  epilepti<; 
and  feeble-minded  persons. 


ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

basis 


1 — General  Administration 


2 — ^Administration 

3 — Medical  Department 

4 — Department  of  Supervision 

5 — Steward's  Department 

6 — Engineering  and  Mechanical  Department 
7 — Farming  Department 


Total  on  annual  pay-roll  basis. 


$360 
5,8841 
1,200 
12,402 
3,520 
2,964 
4,164 


♦$30,490 


*  In  addition  to  th«  amounts  of  nalaries  and  waffcs,  employees  receive  maintenance  (■ 
in  lieu  thereof  are  paid  a  oommutation  at  the  rate  of916  per  month. 


ubrfrtmec  aad 


or 


ORGANIZATION  AND  FUNCTIONS 
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TITLES.  FUNCTIONS  AND  ACTIVITIES 


LETCHWORTH  VILLAGE 

1 — Qeneral  Administration 

Board  of  Managers 

Article  4  of  State  ChariUes  Law  provides  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor  by  and  with  the 
advice  and  consent  of  the  senate.  The  term  of  office  is  seven  years. 
Managers  serve  without  compensation,  but  are  entitled  to  actual  and  nec- 
essaiy  traveling  expenses.  The  boards  shall  hold  monthly  meetings,  visit 
and  inqoect  the  institutions  and  report  to  the  Governor. 

Treasurer 

Clerk 

Office  work  in  New  York  city  for  secretary  of  board  of  managers. 

2 — ^Administration 

Superint^ident  (12th  Grade) 

In  charge  of  the  institution. 

Stenographer  and  Bookkeeper  (4th  Grade) 

Superintendent's  stenographer,  telephone  operator  and  other  office  work. 

Chauffeur 

Operates  and  cares  for  automobile. 

3 — Medical  Department 

Assistant  Physician  (6th  Grade) 

General  medical  care  of  inmates;  acting  superintendent  in  the  absence  of 
tiiat  official. 

4 — Department  of  Supervisk>n 

I— OFFICE  OF  SUPERVISOR 

Colony  Matron  (3rd  Grade) 

Colony  Matron 

Charge  of  colony. 

Supervisor  (3rd  Grade) 

Charge  <^  colony.* 

Attendant  ©  $300 

General  diningnroom  and  house  work. 

Cook  ®  $384  to  $444 

Cooking  and  general  kitchen  work. 

Assistant  Cook  ^  $192  to  $300 

Pteparing  and  cooking  food  for  employees  and  inmates . 

Laborer  and  Teamster  @  $384  to  $420 

General  work  with  inmates. 

2-OFHCE  OF  THE  GENERAL  MATRON 

General  A^tron  (5th  Grade) 

Charge  of  sewing  roomi  canmng  factory^  laundry  andgeneral  supervision 
of  female  employees  in  other  buildings. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 


1 

1 

1 
4 
5 


$360 


4,500 


660 


720 


1,200 


600 
480 

540 

1,200 

2,112 

1,584 

3,636 


dOO 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

LETCHWORTH  VILLAGE 

4 — Department  of  Supervision 

2-OFnCE  OF  THE  QENEI^VL  MATRON  ^ConHnu$d 

Sewing  Instructor  (1st  Grade) 

Attendant 

Charge  of  flowing  room  and  miperviflioa  of  iomateB  aoBigned  to  work 
therein. 

Head  Laundress 

Laundress 

Chaige  of  laundry  and  superviaion  of  inmates  assigned  to  laundry  work. 

5 — Steward's  Department 

Steward  (8th  Grade) 

Purchases  stores  and  supplies;  in  charge  of  storehouse  and  employees 
connected  therewith. 

Stenographer  (5th  Grade) 

Bookkeeper  (4th  Grade) 

General  office  work;  care  of  maintenance  and  financial  records  and  re- 
ports, and  records  of  inmates'  property  and  funds. 

Laborer 

Hauls  freight  from  station  to  storehouse;  assists  in  storekeeping  work. 

6 — Engineering  and  Mechanical  Department 

Fireman 

Care  of  boilers  and  machinery  in  laimdry. 

• 

Carpepter 

Carpenter 

Mason 

Laborer 

In  charge  of  ordinary  repairs  to  buildings  and  equipment. 

7— Farming  Department 

Farmer 

Farm  wcwk  and  charge  of  Dutrowr  colony. 

Dsityman. 

Charge  of  dairy. 

Teamster  @  $480 

Teamster  @  $420 

Driving  and  caring  for  farm  teams;  repairing  hamoM  and  toob;  geHrral 
farm  worlc. 

Laborer  @  $192 

Aaaist  in  dairy  with  butter  making;  caring  for  rooms  of  employees. 


No.  em- 
ployees 


1 
1 


1 
1 


Amount 
per  year 


1 


1 
1 


1 

1 
1 
1 
1 


3 
2 


$360 
300 


390 
300 


1.600 


780 
720 


420 


540 

600 
504 
900 
420 


900 


600 


1,440 
840 


384 
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SYRACUSE    STATE    INSTITUTION    FOR    FEEBLE-MINDED    CHILDREN 

(SYRACUSE) 

Elstablished  by  chapter  51,  Laws  of  1891,  as  an  institution  for  the  care  and 
education  of  children  between  the  agee  of  myen  and  fourteen,  who  are  idiotic,  or 
so  deficient  in  intelligence  as  to  be  incapable  of  being  educated  a:t  any  ordinary 
school,  and  who  are  not  epileptic,  insane  or  greatly  deformed. 


ORGANIZATION 


1 — General  Administration 

2 — ^Administration 

3 — ^Medical  Department 

4 — Department  of  Supervision 

5 — Steward's  Department 

6 — EJngineer's  Department 

7 — Education  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


6 

3 

74 

22 

9 

12 


126 


Amount 

pay-roll 

basis 


<6,160 
2,280 

23,568 
9,672 
5,380 
5,940 


*$53,000 


*  In  addition  to  the  amounts  of  salaries  and  wages,  employees  receive  maintenance  (subsistence  and  lodging)  or 
in  Ueo  thereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 
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DETAILS  OF  ORGANIZATKXN 


Number 

of 
employeeB 


Amount 
pay-roll 


SYRACUSE    STATE    INSTITUTION     FOR    FEEBLE- 
MINDED   CHILDREN 

I — General  Administration 

« 

2 — Administration 


3 — Medical  Department 


4 — Department  of  Supervision 


I— OFFICE  OF  MATRON 
2-<:ARE  OF  INMATES. . 
3— DOMESTIC  SERVICE. 
4— KITCHEN  SERVICE. . 
5— LAUNDRY  SERVICE. . 


5 — Steward's  Department 

I— STEWARD'S  OFFICE 

2— GENERAL  OPERATING  SERVICE. 

3— GARDEN  AND  GROUNDS 

4-FARM  OPERATION 

5— INDUSTRIES 


6 — Engineer's  Department 
7 — Education  Department. 


7 
6 
3 


1 

48 

11 

9 

5 


1 
6 
3 
4 

8 

9 
12 


f6,160 


900 

15,360 

2,928 

3,120 

1,200 


1,200 
2,940 
1,440 
1,800 
2,232 

5,380 

5,940 


ORGANIZATION  AND  FUNCTIONS 

^-^■H^—^^^^i^^^^*^*^  -  -      -  -  - 

TITLES,  FUNCTIONS  AND  ACTIVmES 

SYRACUSE  STATE  INSTITUTION  FOR  FEEBLE-MINOED 
CHltOREN 

I — Qeneral  Administration 

Board  of  Managers , . 

Article  4  of  State  Charities  Ijaw  providee  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor,  by  and  with  the 
advice  and  consent  of  the  Senate.  The  term  of  office  is  seven  years. 
Managers  serve  without  compensation,  but  are  entitled  to  actual  and 
necessary  traveling  expenses.  The  boards  shall  hold  monthly  meetings, 
visit  and  inspect  the  institutions  and  report  to  the  Governor. 

2 — ^Administration 

Superintendent  (12th  Grade) 

General  supervision  of  institution. 

Chief  Cleric  (3rd  Grade) .^ 

In  charge  of  reports  and  records  and  inmates  correspondence. 

Usher 

Receives  callers  and  operates  switchboard 

Coachman 

Care  of  carriage;  driving  team. 

Watchman  @  $420 

Policing  buildings  and  grounds. 

3 — Medical  Department 

Physician  (6th  Grade) 

In  charge  of  hospital  and  medical  care  of  innoates. 

Dentist  (3rd  Grade) 

In  charge  of  dental  work. 

Nurse  (2nd  Grade) 

Nursing  and  care  of  inmates. 

4 — Department  of  Supervision 

I— OFRCE  OF  THE  MATRON 

Matron  (5th  Grade) 

Charge  of  wards  and  general  care  of  inmates. 
2-CARE  OF  INMATES 

Supervisor 

In  charge  of  employees  and  inmates  of  Boys'  Building. 

Assistant  Matron  @  $480 

Supervision  and  care  of  inmates. 


471 


No.  em- 
ployees 


1 


1 


Amoont 
per  year 


$4,000 


600 


240 


480 


840 


1,200 


600 


480 


900 


540 


1,440 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


SYRACUSE  STATE  INSTITUTION  FOR  FEEBLE-MINDED 
CHILDREN 

4 — Department  of  Supervision 

2-CARE  OF  WIAATES—CanHnusd 

Matron's  Assistant 

Assisting  in  disciplinary  work. 


Head  Attendant 

Head  Attendant , 

Supervise  work  of  attendants. 

Attendant  (Teacher)  @  $360 

Attendant  (Barber) 

Attendant  @  $300 

Attendant  @  $240 

In  charge  of  classes,  dormitories  anj  school  rooms. 

Night  Attendant  @  $300 

Night  supervision  of  wards  and  dormitories. 
3— DOMESTIC  SERVICE 

Housekeeper 

Housekeeper  @  $300 

Supervision  of  household  work  in  buildings  and  dormitories. 

Domestic  @  $240 

General  housework. 


Waitress 

Waitress  @  $216 

General  dining-room  service. 
4— KITCHEN  SERVICE 

Head  Cook 

Head  Cook 

Assistant  Cook  @  $300. .  .* 

Second  Assistant  Cook  @  $270 

Preparation,  care  and  cooking  of  food  for  employees  and  i^lllals■. 

Baker 

Baking  bread  and  pastry. 

5— LAUNDRY  SERVICE 

Head  Laundress 

In  charge  of  laundry. 

Laundress  @  $240 

General  operation  of  laundry;  supervision  of  work  of  inmates  assigned  to 
laundry. 


1 


1 

2 


1 
8 


1 
1 

4 
2 

1 


1 


$300 


1 

480 

1 

360 

2 

720 

1 

360 

32 

9,600 

4 

960 

600 


480 
600 

960 

240 
648 


420 

360 

1,200 

540 

600 


300 


960 
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TITLES,  FUNCTIONS  AND  ACTIVniBS 

SYRACUSE  STATE  INSTITUTION  FOR  FEEBLE-MINDED 
CHILDREN 

5 — Steward's  Department 

I— STEWARD'S  OFFICE 

Steward  (6th  Grade) 

Purdiases,  receives  and  issues  stores  and  supplies;  has  supervision  over 
general  work  of  office;  directs  operation  of  kitchen  employ tes,  storekeeper, 
etc. 

2'<1ENERAL  OPERATING  SERVICE 

Storekeeper  (4th  Grade) 

Has  ohargi*  of  storeroom  and  aupfAiea;  keeps  record  of  distribution. 

Bookkeeper  (3rd  Grade) 

In  charge  of  books  and  records  of  maintenance,  payrolls,  etc. 

Stenographer  (2nd  Grade) 

Dictation  and  correspondence;  typing  and  general  office  work. 

Junior  Clerk  (Ist  Grade) 

Assists  bookkeeper  in  general  routine  of  office. 

Laborers  @  $420 

Storeroom  assistant;  cuts  meat;  delivers  supplies. 
3— GARDEN  AND  GROUNDS 

Gardener 

In  charge  of  garden,  green  house  and  care  of  grounds. 

Laborer 

Assisis  gardener. 

Teamster 

TTf^nlwig  ashes;  general  teaming  work  about  groimds. 
4— FARM  OPERATION 

Farmer 

In  charge  of  farm  operation. 

Teamster  @  $420 

Care  of  farm  teams;  hauling  and  general  farm  and  dairy  work. 
5— INDUSTRIAL  SERVICE 

Dressmaker 

In  charge  of  dressmaking  and  clothing  for  girl  inmates. 

Seamstress  @  $216  to  $240 

General  repairing  and  sewing-room  work 

Shoemaker 

In  charge  ci  shoe  shop;  making  and  repairing  shoes. 

Tailoress 

In  charge  ci  tailor  shop  and  clothing  for  boy  inmates. 


No.  emn 
ployees 


1 


Amount 
per  year 


1 


1 

5 

1 


$1,200 


720 


600 


480 


300 


840 


540 


420 


480 


600 

1,260 

240 

1,152 

480 

360 
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TITLES,  FUNCTIONS  AND  ACIIVITIES 

SYRACUSE  STATE  INSTITUTION  FOR  FEEBLE-MINDED 
CHILDREN 

6 — Engineer's  Department 

Engineer  (6th  Grade) 

Assistant  Ekigineer  (5th  Grade) 

In  charge  of  boiler  and  engioc  room;  repairing  of  mechanical  and  electric 
equipment. 

Fireman  @  $540 

Fireman  @  $480 

Firing  boilers  and  caring  for  heating  and  power  equipment. 

Carpenter  @  $540 

Pwnter 

General  repairing  and  maintenance  of  buildings  and  sundry  equipment. 

7 — Education  Department 

Head  Teacher  (3rd  Grade) 

Head  Teacher  (2nd  Grade)  @  $420 

In  charge  of  teachers  and  cla^s  rooms. 

Teacher  @  $420  to  $540 

Teaching  kindergarten  and  primary  classes;  also  music,  drawing  and 
domestic  science. 

Instructor  (3rd  Grade) 

Instructor  (2nd  Grade) 

In  charge  of  band  and  teacher  of  Sloyd  work  and  cabinet  making. 


No.  em- 
ployees 


1 
1 


2 
2 

2 
1 


1 
2 


1 
1 


Amount 
per  year 


$1,000 
780 


1,080 
960 


1,080 
480 


600 
840 

3,420 


600 
480 


ORGANIZATION  AND  FUNCTIONS 
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CRAIQ  COLONY  FOR  EPILEPTICS  (SONYEA) 

Established  by  chapter  546,  Laws  of  1896,  to  secure  the  humane,  curative, 
scientific  and  economical  cure  and  treatment  of  epileptics,  exclusive  of  insane 
epileptics. 


ORGANIZATION 


1 — General  Administration 


2 — ^Administration 

3 — Medical  Department , 

4 — Department  of  Supervision. 

5 — Steward's  Department 

6 — Engineering  Department. . . 

7 — Religious  Department 

8 — Education  Departm^it. . . 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 

Amount 

pay-roll 

basis 

7 

13 

22 

146 

48 

11 

3 

5 

$10,876 

17,428 

50,370 

29,460 

7,162 

2,616 

3,360 

248 


*$121 ,262 


*  In  additkm  to  the  amounta  of  salaries  and  wages,  employees  reoenre  tmiatenaaoe  (Bubeisteaee  and  lodging)  or 
in  liea  thereof  are  paid  a  eoouniitation  at  the  rate  of  916  per  month. 
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TITLES,  FUNCTIONS  AND  ACIIVITIES 

SYRACUSE  STATE  INSTITUTION  FOR  FEEBLE-MINDED 
CHILDREN 

6 — Engineer's  Department 

Engineer  (6th  Grade) 

Assistant  Engineer  (5th  Grade) 

In  charge  of  boiler  and  engine  room;  repairing  of  mechanical  and  electric 
equipment. 

Fireman  @  $540 

Fireman  @  $480 

Firing  boilers  and  caring  for  heating  and  power  equipment. 

Carpenter  @  $540 

Pwnter 

General  repairing  and  maintenance  of  buildings  and  sundry  equipment. 

7 — Education  Department 

Head  Teacher  (3rd  Grade) 

Head  Teacher  (2nd  Grade)  @  $420 

In  charge  of  teachers  and  cla^s  rooms. 

Teacher  @  $420  to  $540 

Teaching  kindergarten  and  primary  classes;  also  music,  drawing  and 
domestic  science. 

Instructor  (3rd  Grade) 

Instructor  (2nd  Grade) 

In  charge  of  band  and  teacher  of  Sloyd  work  and  cabinet  making. 


No.  em- 
ployees 


1 
1 


2 
2 

2 
1 


1 
2 


1 
1 


Amount 
per  year 


$1,000 
780 


1,OSO 

960 


1,080 
480 


600 
840 


3,420 


600 
480 


ORGANIZATION  ANT)  FUNCTIONS 
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CRAia  COLONY  FOR  EPILEPTICS  (SONYEA) 

Established  by  chapter  546,  Laws  of  1896,  to  secure  the  humane,  curative, 
scientific  and  economical  cure  and  treatment  of  epileptics,  exclusive  of  insane 
epileptics. 


ORGANIZATION 


1 — General  Administration 


2 — ^Administration 

3 — Medical  Department , 

4 — Department  of  Supervision 

5 — Steward's  Department 

6 — Engineering  Department. . . 

7 — Religious  Department 

8 — Education  Department ... 


Total  on  annual  pay-roll  basis 


Number 

of 

empliqnaes 

Amount 

pay-roll 

Inisis 

7 

13 

22 

146 

48 

11 

3 

5 

$10,876 

17,428 

50,370 

29,460 

7,152 

2,616 

3,360 

248 


*$121 ,262 


-r-*- 


*  In  addiikm  to  the  amounta  of  aalariew  and  waces,  em^oyees  reoeive  nuiiiiteQaBoe  (aubsistenee  and  lodging)  or 

I  of  $16 


b  Qmi  thereof  are  iMod  a  commutation  at  the  rate  of  $16  per  month. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


CRAIQ  COLONY  FOR  EPILEPTICS 

1 — Qeneral  Administration 

2— Administration 

I— SUPERINTENDENTS  OFFICE 

2— QENERAL  OPERATING  SERVICE 

3— DIRECTION  OF  TRAINING  SCHOOL  FOR  NURSES. 

3 — Medical  Department 

4 — Department  of  Supervision 

l~OFFICE  OF  THE  MATRON 

2-<:ARE  of  INMATES 

3— FOOD  SERVICE 

4-LAUNDRV  SERVICE 

5 — Steward's  Department 

I— OFFICE  OF  THE  STEWARD 

2-GENERAL  OPERATING  SERVICE 

3— BUILDING  AND  REPAIR  SERVICE 

4— GARDEN  AND  GROUNDS 

S-FARM  OPERATIONS 

6-INDUSTRIAL  OPERATIONS 

6 — Engineering  Department 

7 — Religious  Department 

8 — Education  Department 


5 
6 
2 

22 


1 

90 
31 
15 


1 

10 
9 
3 

16 
9 

11 
3 
5 


$5,716 
3,060 
2,100 

17,428 


900 

33,300 

11,610 

4,560 


1,800 
7,260 
5,940 
1,620 
8,100 
4.740 

7,152 

2,616 

3,360 


OBGANIZATION  AND  FUNCTIONS 


^f-f 


1 1 


TITLES,  FUNCTIONS  AND  ACnVITIES 

CRAIQ  COLONY  FOR  EPILEPTICS 

I — General  Administration 

Board  of  Managers 

Article  4  of  State  Chaiitiee  Law  provides  that  boaidi  of  feven  managers 
8haU  be  appointed  for  each  institution  by  the  Governor  by  and  with  the 
advice  and  consent  of  the  Senate.  The  term  of  office  is  seven  years.  Man- 
agers serve  without  compensation,  but  are  entitled  to  actual  and  necessary 
traveling  expenses.  The  boards  shall  hold  monthly  meetings,  visit  and 
inspect  the  institutions  and  report  to  the  Governor. 

2 — ^Administration 

I— SUPERINTENDENTS  OFHCE 

Medical  Superintendent  (12tb  Grade) 

General  executive  duties;  in  charge  of  institution  and  inmates. 

Stenographer  (3d  Grade) 

Superintendent's  dictation  and  in  charge  of  files  and  correspondence. 

Coachman 

Drives  and  cares  for  superintendent's  team. 

Waitress 

Domestic  service  at  superintendent's  residence. 

Cook  (1st  Grade) 

Domestic  service  at  superintendent's  house. 
2-QENERAL  OPERATINQ  SERVICE 

Watchman  @  $600 

PoUdng  and  patrolling  buildings  and  grounds;  day  and  night  service. 

Telephone  Operator 

Operates  switchboard  at  night. 

Usher  and  Telephone  Operator 

Announces  visitors,  operates  switchboard. 

3— DIRECTION  OF  TRAINING  SCHOOL  FOR  NURSES 

Superintendent  of  Nurses  (6th  Grade) 

Assistant  Sui>erintendent  of  Nurses  (5th  Grade) 

Chaige  of  training  school  for  nurses. 

3— Medical  Department 

Pirst  Assistant  Physician  (10th  Grade) 

Assistant  to  superintendent  in  administration  work;  charge  of  hospital. 

Second  Assistant  Phjrsician  (9th  Grade) 

In  charge  of  ViUa  Flora  group  and  Schuyler  Infinnatory. 

Tbird  Assistant  Physician  (7th  Grade) 

In  charge  of  laboratory;  assistant  pathdogist. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 


1 


1 
1 


$4,000 


600 


480 


216 


420 


2,400 


360 


300 


1,200 
900 


2,400 


1,900 


1,300 
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TITLES,  FUNCTIONS  AND  ACTIVrnES 


No.  em- 
plojreee 


Amount 
peryotf 


CRAIQ  COLONY  FOR  EPILEPTICS 

3 — Medical  Department — Continued 

Junior  Assistant  Physician 

Junior  Assistant  Physician  @  $1 ,000 

Junior  Assistant  Physician 

Woman  Physician 

Medical  supervifflon  of  inmateR  and  control  of  employees  aspigned  in 
charge  of  separate  groups  of  hospital  buildings. 

Visiting  Opthalmologist 

Care  of  patients'  eyes. 

Dentist  (5th  Grade) 

Care  of  patients'  teeth. 

Pharmacist  (5th  Grade) 

In  charge  of  pharmacy. 

Stenographer  (3d  Grade) 

Typewriting  medical  records  and  charge  of  card  files  of  inmates. 

Chief  Nurse  (3d  Grade) 

Charge  of  nurses  in  hospital. 

Nurse  (2d  Grade)  @  $480 

Nursing  care  of  patients. 

Waitress  @  $216 

Domestic  service  at  staff  house,  first  assistant  physician's  residence. 


4 — Department  of  Supervision 

I— OFFICE  OF  THE  MATRON 

Matron  (5th  Grade) 

In  general  charge  of  households  and  kitchens; supervising  domestic  service. 
2— CARE  OF  INMATES 

Supervisor  @  $720 

Supervisor  @  $600 

Supervisor 

In  charge  of  attendants  and  nurses,  suporvise  inmates  in  buildings  and 
wards. 

Attendant  @  $360 

Attendant  @  $300 

Attendant  @  $240 

Night  Attendants  @  $420 

Night  Attendants  @  $360 

Barber , 


1 
2 


$1,100 

2,000 

900 

1,000 


300 


900 


900 


600 


600 


2,1 


648 


900 


4 

2,880 

3 

1,800 

1 

480 

20 

7,200 

35 

10,500 

25 

6,000 

6 

2,520 

4 

1,440 

1 

480 

ORGANIZATION  AND  FUNCTIONS 
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IITLES,  FUNCTIONS  AND  ACnVITIES 

RAIQ  COLONY  FOR  EPILEPTICS 

4 — Department  of  Supervisioii — Continued 

2— FOOD  SERVICE 
[ead  Cook 

Charge  of  inn  kitchen  for  employees.  . 

[ead  Cook 

[ead  Cook 

Preparing  and  cooking  food  for  inmates. 

k)ok  (1st  Grade)  @  $420 

kwk  (1st  Grade) 

Preparing  and  cooking  food  for  inmates. 

k)ttage  Cook  @  $360 

Cottage  Cook  @  $330 

Cottage  Cook  @  $300. 

In  charge  of  kitchens  in  various  buildings. 

bsistant  Cook  @  $300 

iaker 

Assistant  Baker 

Charge  of  bake  shop;  making  bread  and  pastry  for  the  entire  institution. 

Butcher 

Chaige  of  meat  supplies. 

4— LAUNDRY  SERVICE 

lead  Laundryman 

Charge  of  laundry. 

Teamster 

Driving  laundry  wagon. 

Launderer  @  $420 

Laundress  @  $240 

General  laundry  work,  running  washers,  extractors  and  ironers. 

S— Steward's  Department 

l-OFHCE  OF  THE  STEWARD 

Neward  (8th  Grade) 

Purchases  stores  and  supplies;  has  general  oversight  of  business  depart- 
OM&t  and  farm. 

2-QENERAL  OPERATING  SERVICE 

Bookkeeper  (6th  Grade)  @  $1,200 

Attntant  to  steward  in  charge  of  general  records,  checking  bills,  vouchers 
^  pajnoUs;  charge  of  preparing  til  estimates;  keeps  clothing  ledger  and 
Patients'  reimbursing  accounts. 


No.  em- 
ployees 


Amount 
per  year 


1 

1 
1 

3 
1 

4 
7 
6 

4 
1 
1 


1 

2 
11 


$540 

540 
480 


1,260 
360 


1,440 
2,310 
1,800 

1,200 
720 
420 

540 


600 

480 

840 
2,640 


1,800 


2,400 


480 
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TITLES,  FUNCTIONS  AN0  ACTIVITIES 

CRAIQ  COLONY  FOR  EPILEPTICS 
5 — Steward^s  Department 

2-<iENERAL  OPERATING  SERVICE— Coniinuarf 

Agent  and  Treasurer 

Charge  of  the  finances  and  funds  of  the  institution. 

Storekeeper  (4th  Grade) , 

General  charge  of  stores,  receiving  and  issuing  stores  and  supplies. 

Stenographer  (3d  Grade) 

Stenographic  work  in  steward's  office;  typing  reports  and  records. 

Sewage  Tender , 

Charge  of  sewage  disposal  beds. 

Teamster  @  $480 

Care  of  teams,  driving  delivery  wagon,  general  hauling  for  the  institutions. 

Store  Attendant 

Assists  in  store  under  direction  of  storekeeper. 
l—BUILDING  AND  REPAIR  SERVICE 

Head  Carpenter 

Carpenter \ 

Mason 

Mason 

Plumber  @  $600  to  $720 

Painter  @  $480  to  $600 

General  mechanical  work;  making  ordinary  repairs  to  buildings  and 
equipment. 

Blacksmith 

General  blacksmith  and  metal  work. 
4-GARDEN  AND  GROUNDS 

Florist  and  Gardener 

In  charge  of  garden  and  greenhouses. 

Teamster -. . 

Laborer 

General  garden  work  and  driving  team. 
5— FARM  OPERATIONS 

Head  Farmer 

Farmer's  Assistant 

In  charge  of  farm  work. 

Teamster  (^  $480 

Laborers  @  $420 

Supervising  work  of  inmates  assigned  to  farm  work;  general  care  of 
teams  and  implements;  under  direction  of  head  farmer. 


No.  em- 
plojrees 


Amount 
per  year 


1 


1 

1 
1 


1 

1 

9 
3 


$1,200 


720 


600 


540 


1,440 


300 


1 

900 

1 

720 

1 

72D 

1 

60G 

2 

1,320 

2 

i,m 

m 


72^ 


900 
54Q 

4,32(J 
1,260 


ORGANIZATION  AND  FUNCTIONS 

-     1 

TITLES,  FUNCTIONS  AND  ACnVITIES 

CRAIQ  COLONY  FOR  EPILEPTICS 
5 — ^Steward's  Department 

S--FARM  OPERATIONS— Coii<inii0<i 

Dairyman 

Teamster 

In  charge  of  dairy,  milking  cows,  delivering  milk,  ete. 
6— INDUSTRIAL  OPERATIONS 
Tailor 

Making  and  repairing  men's  clothing. 
Shoemaker 

Repairing  shoee,  making  slippers. 

Mattressmaker 

Making  mattresses,  brooms,  etc. 

Brickmaker 

Laborer  @  $420 

Supervision  of  brickmaking  by  inmates. 

Laborer 

Supervising  work  in  printing  office. 

Head  Seamstress 

Charge  of  sewing  room  and  women's  clothing  industry. 

Seamstress / 

6 — Engineering  Department 

Engineer 

As^tant  Engineer 

G«ieral  charge  of  engineering  and  electrical  department  in  powerhouse 
and  at  cottage. 

Firemen  @  $540 

Firing  boilers  at  powerhouse  and  assigned  to  care  of  steam  plants  at 
-  cottages. 

7 — Religious  Department 

Catholic  Chaplain 

Resident  chaplain  hokiing  services  Sunday  and  during  week. 

Protestant  Chaplmn 

Resident  chaplain  holding  services  Sunday  and  during  week. 

Domestic 

Charge  of  Catholic  rectory  household. 

8 — Education  Department 

Head  Teacher  (4th  Grade) 

Genial  charge  of  institutional  schools. 


481 





No.  em- 
ployees 


Amount 
per  year 


1 
1 
1 


$600 
480 


660 

600 

600 

900 
840 

420 

420 

300 


1,200 
1,092 


4,860 


1,200 

1,200 

216 


720 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


CRAIQ  COLONY  FOR  EPILEPTICS 

8 — Education  Department— C(mtfntied 


Sloyd  Instructor  (4th  Grade) 

Chaige  of  8Ioyd  ioBtniction. 

Bandmaster  (4th  Grade) 

Chrnige  of,  and  inBtructor  of  band  and  oraheatn. 


Teacher  @  $600  (3d  Grade) 

Conduct  clAflBes  for  boys  and  girls  in  elementary  subjects  and  Sloyd. 


No.  em- 
ployees 


Amount 
per  year 


$720 


720 


1,200 


ORGANIZATION  IlNB  FUNCTIONS 


483 


HOSPITAL  FOR  CARE  OF  CRIPPLED  AND  DEFORMED  CHILDREN  (WEST 

HAVERSTRAW) 

Established  by  cbfi{>teir  369,  Laws  of  1900,  for  the  care  and  treatment  qt  my 
indigent  children  who  are  deformed  or  are  suffering  from  disease  from  which  they 
sure  likely  to  become  crippled  or  deformed. 


ORGANIZATION 


1 — General  Administration 


2 — Administration 

3 — Medical  Department 

4 — Department  of  Supervision 
5 — Steward's  Department. . . . 
6 — Ekiucation  Department ... 


Total  on  annual  pay-roll  basis. 


Number 

of 
employees 


3 

13 

10 

2 


37 


Amount 

pay-roll 

basis 


S3,520 
4,920 
3,960 
5,266 
1,200 


*tia,856 


*  In  addHian  to  the  amounts  of  salaries  and  wages,  employees  receive  maintenance  (subsistence  and  kxliEiiig)  or 
in  lieu  thereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 


^ 


DETAILS  OF  ORGANIZATION 


HOSPITAL    FOR    CARE    OF    CRIPPLED    AND    DE- 
FORMED  CHILDREN 

I — Qeneral  Administration 


2 — ^Administration 


3 — Medical  Department 

I— OFHCE  OF  THE  MEDICAL  STAFF 
2— CARE  OF  INMATES 


4 — D^artment  of  Supervision 

i-OFFICE  OF  THE  MATRON. 

2— KITCHEN  SERVICE 

3— DOMESTIC  SERVICE 

4— LAUNDRY  SERVICE 


5 — ^Steward's  Department 


1— OFFICE  OF  THE  STEWARD. . . 

2- GARDEN  AND  GROUNDS 

3— INDUSTRIAL  DEPARTMENT. . 
4— ENGINEERING  DEPARTMENT 

6— Education  Department 


Number 

of 
employees 


7 
3 


1 

8 


2 
1 

7 
3 


1 

7 
1 
1 


Amount 

pay-roll 

basiB 


$3,520 


1,200 
3,720 


1,200 
420 

1,560 
780 


1,200 

3,240 

216 

600 

1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

HOSPITAL  FOR  CARE  OF  CRIPPLED  AND  DEFORMED 
CHILDREN 

I — General  Administratioii 

Board  of  Managers .... 

Article  4  of  State  Charities  Law  provides  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor  by  and  with  the 
advice  and  consent  of  the  senate.  The  term  of  office  is  seven  years.  Man- 
agers serve  without  compenpation,  but  are  entitled  to  actual  and  necessary 
traveling  expenses.  The  boards  shall  hold  monthly  meetings,  visit  and 
inspect  the  institutions  and  report  to  the  Governor. 

2 — ^Administration 

Superintendent  and  9urgeon-in-Chief  (11th  Grade) 

In  charge  of  institution  and  inmates;  performs  operations,  applies  braces 
and  such  orthopedic  treatment  as  patients  require. 

Stenographer  (3rd  Grade) 

In  charge  of  correspondence  and  records. 

Watchman  (2nd  Grade) 

Patroling  buildings  and  grounds  at  night. 

3 — Medical  Department 

l~OFFICE  OF  MEDICAL  STAFF 

Physician  (6th  Grade) 

Assisting  superintendent  wA  in  charge  of  hoqrftal. 
2— CARE  OF  INMATES 

Chief  Nurse  (3rd  Grade) 

Supervises  work  of  nurses. 

Nurse  @  $480 

Nurse  @  $420 

Nursing  care  of  inmates. 

4 — Department  of  Supervision 

I— OFFICE  OF  THE  MATRON 

Matron  (4th  Qrade) 

Matron  (2nd  Urade) 

Supervision  of  household. 

2-rKITCHEN  SERVICE 

Cook 

Preparation  and  cooking  of  food  for  employtes  and  inmates. 
3— DOMESTIC  SERVICE 

Domestic  @  $240 

Domestic  @  $216 

Housework  and  cleaning. 


Amount 


1 


1 


1 


1 


4 
3 


1 

1  I 


1 


2 
5 


$2,500 


600 


420 


1,200 


540 

1,920 
1,260 


720 
480 


420 


480 
1,080 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACI'IVITIKS 

HOSPITAL  FOR  CARE  OF  CRIPPLED  AND  DEFORMED 
CHILDREN 

4 — Department  of  Supervision — Continued 

4--LAUNDRY  SERVICE 

Head  Laundress 

Laundress  @  $240 

General  Uundry.work. 

5 — ^Steward's  Department 

I— OFFICE  OF  THE  STEWARD 
Steward  (6th  Grade) ' 

Purchasii^  and  general  overnght  of  buatneM  department. 
2-QARDEN  AND  GROUNDS 

Gardener 

Laborer ', . . 

Laborer  @  $420 

Care  of  garden  and  grounds. 

3— INDUSTRIAL  DEPARTMENT 

Seamstress 

In  charge  of  sewing  for  inmatee. 

4-ENQINEERINQ  DEPARTMENT 

Fireman 

In  charge  of  boUer  and  engine  room. 

6 — Education  Department 

Teacher  (4th  Grade) 

Teacher  (4th  Grade) 

Conduct  school  work  of  institution. 


No.  em-j  Amount 
ployees  I  per  year 


1 
2 


1 
1 
5 


1 


1 


I 
1 


$300 
480 


1,200 


540 

600 

2,100 


216 


600 


660 
540 
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SCHOOL  FOR  THE  BLIND  (BATAVIA) 


Established  by  chapter  563,  Laws  of  1895,  to  furnish  the  blind  children  the 
best  known  facilities  for  acquiring  a  thorough  education,  and  train  them  in  some 
useful  profession  or  manual  art,  by  means  of  which  they  may  be  enabled  to  con- 
tribute to  their  own  support  after  leaving  the  institution. 


ORGANIZATION 


I — General  Administration 


2 — ^Administration 

3 — Education  Department . .  . , 

4 — Medical  Department 

5 — Department  of  Supervision. 
6 — Steward's  Department 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 

Amount 

pay-roll 

basis 

7 

• 

5 
19 

3 
28 
12 

$4,300 

14,550 

760 

8,244 

6,832 

67 


*$34,68fi 


***  In  addition  to  the  amounts  of  salaries  and  wages,  employees  reoeiye  maintenance  (subsistenoe  and  lodging)  or 
ta  lieu  €bereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 


DETAILS  OF  ORGANIZATION 


SCHOOL  FOR  THE  BLIND 

I — Qeneral  Administration 

2 — ^Administration 

3 — Education  Department 

4 — Medical  Department 

5 — Department  of  Supervision 

I— OFFICE  OF  THE  MATRON 

2— KITCHEN  SERVICE 

3— DOMESTIC  SERVICE 

4— LAUNDRY  SERVICE 

6 — ^Steward's  Department 

1— OFFICE  OF  THE  STEWARD 

2-BUILDINQ  AND  REPAIR  SERVICE... 
3~FARM  AND  GARDEN  OPERATIONS 

4-INDUSTRIAL  OPERATIONS 

5— ENGINEERING  DEPARTMENT 


Number 

of 
employees 

Amount 

pay-roll 

basis 

7 

5 

$4,3a» 

19 

14,550 

3 

760 

6 

4 

17 

1 

2,400 
1,572 
8,972 

300 

1 

1 
4 
1 
5 

1,000 

000 

1,980 

m 

2,820 

ORGANIZATION  AND  TUNCTIONS 
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TITLES,  FUNCTIONS  AND  AOTIVl'llKS 

SCHOOL  FOR  THE  BLIND 
1 — General  Administration 

Board  of  Managers 

Article  4  of  State  Charities  Law  proTides  that  bosrde  of  eeven  manasera 
shall  be  appoioted  for  each  institutioD  by  the  Goveroor  by  and  with  the 
advice  ancl  consent  of  the  Senate.  The  t^m  of  office  iq  seveiryeaiB.  Manh 
agers  serve  without  compensation,  but  are  entitled  to  actual  and  necessary 
traveling  expenses.  The  boards  shall  hold  monthly' iQ|B^tiliCs,.yifit  and 
inspect  tiie  institutions  and  report  to  the  Governor. 

2— Administratioii 

Superintendent  (11th  Grade) • . .  ^ . , 

In  chaz;g;e  of  the  institution  and  inmates. 

Stenographer  (3d  Grade) 

In  <jiarge  of  correspondence  and  official  records  of  superintendents 

Coachmasi 

Driver  of  carriage  for  superintendent. 

Watchman  (2d  Grade) 

Patrolling  institution  buildingv  and  grounds  at  nii^. 

Usher * 

Announces  visitors  and  operates  telephone. 

3~Bdiication  Department 

Head  Teacher  (6th  Grade) 

In  charge  of  all  education  work. 

Music  Teacher  (6th  Grade) 

Tuning  Teacher  (6th  Grade) 

Physical  Instructor  (6th  Grade) , » 

Vocal  Teacher  (4th  Grade) 

Instructor  (Manual  Training)  (4th  Grade) 

Mufflc  Teacher  (4th  Grade)  %  $720. 

Teacher  r4th  Grade)  @  $720 

Teacher  l4th  Grade) ..,..,.,, 

Teacher  (4th  Grade) ' 

Tea<yiing  general  subjects;  assisting  head  teacher.  » 

Typewriting  Teacher  (4th  Grade) 

Stereotype  Teacher  (3d  Grade) j  *  - 

Sewing  lastructor  (3d  Grade) 

4— Medical  Department 

Phyacian  (1st  Grade) : . . , 

Charge  of  hospital  and  inmates  requiring  medical  attention. 

Dentist  (Ist  Grade)  @  $30  per  month  (vacant) 

Care  of  teeth  of  inmates. 


No.  em- 
ployees 


1 


1 


Amount 
per  year 


$2»500 


600 


480 


420 


300 


1,200 


1 

1,080 

1 

1,080 

\ 

840 

1 

720 

1 

720 

3 

2,160 

S 

3,600 

\ 

,^  690 

1 

1 

630 

1 

630 

1 

600 

1 

600 

300 


360 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployeeB 


Amount 
per  yev 


SCHOOI  FOR  THE  BLIND 

-jjledica^  Department — Conttnued 


Optical  Surgeon  (1st  Grade) 

Praicribep  for  and  treats  inmatM  as  a  rargeoQ  of  Optroi. 

5 — Department  of  Supervision 

;  1— OFFICE  OF  THE  MATRON 

I 

Matron  (3d  Grade) 

Oentoil  charge  of  household  and  supervision  of  domestic  service. 

Aasistant  Matron  (2d  Grade)  @  $420 

Assistant  Matron  (1st  Grade) 

Assistant  Matron  (1st  Grade)  @  $300 


i  2— iOTCHEN  SERVICE 


Cook 

Cook . .  .f, 

3^er.  . ! 

Prejlaring,  cooking  and  baking  food  fcsr  employees  and  ijun*tea. 


J^aborer.J. 


I 


3— DOMESTIC  SERVICE 


Housekeeper 

Assiits  matron  in  housework. 

Domestic}  @  $240 

Ocimestid  @  $216 

.  General  household  domestic  duties;  cleaning  and  waiting. 
4-LAUNDRY  SERVICE 

Head  Laundress 

In  charge  of  all  laundry  work.    Supervision  of  temporary  employees  aid 
inmates  working  in  laundry. 

6 — Steward^s  Department 

1— OFHCE  OF  THE  STEWARD 

Steward  (6th  Grade) 

Purdbasing  and  general  oversight  of  business  department  of  institution.' 
2— BUILDING  AND  REPAIR  SERVICE 


Carpentw 


1 


9 
7 


1 


1 


■ 


$100 


600 


2 

840 

1 

360 

2 

600 

1 

420 

1 

312 

1 

480 

360 


300 

2,160 
1,512 


300 


1,000 


600 
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•        1  * 


t   • 


*     J 


TITLES,  FUNCTI0J^8  ANO  ACTIVI^nSS , 


SCHOOL  FOR  THE  BLIND. 

6 — ^Steward's  Dqmrtment — Continued 

3— FARM  A^D  GARDEN  OPERATION^ 

Farmer 

Geoeral  operaiioD  lof  farm,  aaelsts  gardenor;  care  of  grounds. 

Gardener 

In  charge  of  garden  and  grounds. 

Laborer 

Laborer i 


4— INDUSTRIAL  OPERATIONS 


Dressmaker 

General  sewing  and  dressmaking. 


5~ENQINEERINQ  DEPARTMENT 
Engineer  (5th  Grade) 

Care  of  boiler  and  engine  room,  electrical  equipment,  etc. 

Firemen  @  $540 

Firemen  @  $420 


♦  *t 


N6.  etn- 
ployees 


1 
1 


,1 


1 

2 

2 


Amount 
per  year 


1  t 


$600 
600 

t 

420 
360 


432 


900 


1,080 
840 


■■■  t:"!' 


I     ' 


).r 


t      : 


I     i 


'    1 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


HOSPITAL  FOR  TREATMENT  OF  INCIPIENT  PULMONARY  TUBERCU- 

LOSIS  (RAYBROOK) 

Established  by  chapter  416,  Laws  of  1900,  for  the  jtreatment  o£  ineipipnt  tubercu- 
losis. 


ORGANIZATION 


■»""^ 


«    > 


1 — General  Administration 


2 — ^Administration 

3 — Medical  Department 

4 — ^Departinent  of  Supervision, 

5 — Steward's  Department 

6 — Engineering 


"total  on  annual  pay-roll  basis. 


Number 

of 
employees 


108 


Amount 

pay-roll 

basis 


t4,940 

11,360 

17,568 

7,100 

4,800 


*$45,768 


*  In  addition  to  the  amounts  of  salaries  and  waces,  employees  receive  maintenance  (subsistence  and  lodcinc) 
in  liea  thweof  are  paid  a  commutation  at  the  rate  offlO  per  month. 


DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

basis 


HOSPITAL  FOR  TREATMENT  OF  INCIPIENT  PUL- 
MONARY   TUBERCULOSIS    (RAYBROOK) 

I — ^Qeneral  Administration 

2 — Administration 

3 — Medical  Department 

I— OFFICE  OF  MEDICAL  STAFF 

2--CARE  OF  INMATES 

4 — Department  of  Supervision 

I-^FFICE  OF  THE  MATRON 

2— KITCHEN  SERVICE 

3— DOMESTIC  SERVICE 

4— LAUNDRY  SERVICE 

5 — ^Steward's  Department 

I— OFRCE  OF  THE  STEWARD 

2-QENERAL  OPERATING  SERVICE ^ 

3— BUILDING  AND  REPAIR  SERVICE 

4— FARM  OPERATIONS 

5— INDUSTRIAL  OPERATIONS 

6— ENGINEERING  DEPARTMENT 


8 
4 


•4 
14 


2 

7 

47 

7 


1 

2 
1 
9 
1 
9 


$4,040 


4,220 
7,140 


1,3S0 

3,420 

10,788 

1,960 


1,400 
1,380 

600 
3,420 

300 
4,800 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

HOSPITAL    FOR    TREATMENT    OF    INCIPIENT    PUL- 
MONARY  TUBERCULOSIS 

1 — General  Administration  '   - 

Board  of  Managers * . . 

Article  4  of  State  Charities  Law  provides  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor  by  and  with  the 
advice  and  consent  of  the  senate.  The  term  of  office  is  seven  years.  Man- 
agers serve  without  compensation,  but  are  entitled  to  actual  and  necessary 
travelmg  expenses.  The  boards  shall  hold  monthly  meetings,  visit  and 
inspect  the  institutions  and  report  to  the  Governor. 

Treasurer 

2— Administration 
Superintendent  (12th  Grade) 

In  charge  of  institution  and  inmates. 

Stenographer  (3rd  Grade) 

Dictation  and  correspondence;  general  office  work. 

Ooachman * 

Care  of  carriages,  horses  and  bam;  coachman  for  superintendent. 

Watchman 

In  charge  of  buildings  and  grounds  at  night. 

3 — Medical  Dquirtment 

I— OFHCE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (8th  Grade) 

Assistant  to  superintendent  in  administration  work,  and  charge  of 
hospital.  ' 

Second  Assistant  Physician  (6th  Grade) 

Third  Assistant  Physician  (6th  Grade) 

General  medical  care  of  inmates. 

Laboratory  Laborer 

General  laboratory  work. 

2— CARE  OF  INMATES 

Nurse 

Nurse  @  $570 

Nurse  @  $540 

Nurse  @  $480 

Nursing  care  of  inmates. 

4 — Department  of  Supervision 

I— OFFICE  OF  THE  MATRON 

Matron  (6th  Grade) 

Assistant  Matron 

General  charge  of  household. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 


1 


1 
1 


1 
2 

2 
9 


1 
1 


$3,500 


600 


420 


420 


1,800 

J, 000 
1,000 

420 


600 
1,140 
1,080 
4,320 


1,020 
360 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIBS 

HOSPITAL    FOR    TREATMENT    OF    INCIPIENT    PUL- 
MONARY  TUBERCULOSIS 

4 — peparti^ent  of  Supervision — Continued 

2-KltCHEIH  SERVICE 

Cook... 

First  Assistant  Cook : 

Assistant  Cook  @  $360 

Preparing  and  cooking  food  for  employees  and  inmates. 

Laborer: 

General  Idtclen  work. 

Baker 

In  charge  of  baking. 

i  3— DOMESTIC  SERVICE 

Domestic  @  $216 

Domestic;  @  $240 

Genieral  household  and  domestic  service. 

Head  Waitress 

Waitress  @  $240 

Waitress  @  $216 

Serving  food  in  dining-rooms;  care  of  dining-room  equipment. 
.  4— LAUNDRY  SERVICE 

Launderer 

Laundress  @  $240 ; 

Laborer 

Operation  of  laundry  department. 

5 — ^Steward's  Department 

I— OFFICE  OF  THE  STEWARD 

Steward  (7th  Grade) 

Purdiasing  and  general  oversight  of  business  department. 
2— GENERAL  OPERATING  SERVICE 

Stenographer  and  Bookkeeper  (3rd  Grade) 

Charge  of  books  and  records;  checking  bills,  vouchers  and  pay-rolls; 
general  office  correspondence. 

Storekeeper  and  Bookkeeper  (5th  Grade) 

Gene^  charge  of  storeroom;  issuing  and  receiving  all  goods  and  supplic  s 
and  keeping  record  of  same. 

3— BUILDING  AND  REPAIR  SERVICE 

Carpenter 

In  charge  of  carpenter  and  repair  work. 

* 


1 
1 

3 
1 
1 


9 
6 

1 
17 
14 


1 
5 
1 


1 


1 


1 


1 


Amount 
per  jrear 


$900 

480 

1,080 

360 

600 


1,944 
1,440 

300 
4,080 
3,024 


480 

1,200 

300 


1,400 


600 


780 


600 
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TITLES,  FUNCTIONS  AND  ACmVITIES 

HOSPITAL    FOR    TREATMENT    OF    INCIPIENT    PUL- 
MONARY   TUBERCULOSIS 

5 — ^Steward's  Department — Continued 

4— FARM  OPERATIONS 

Laborers  @  $420 

Laborers  @  $360 

General  farm  work 

5— INDUSTRIAL  DEPARTMENT 
Seamstress 

In  charge  <^  sewing  room. 

<^-ENQlNEERINQ  DEPARTMENT 

Engineer  and  Electrician  (6th  Grade) 

In  charge  <^  boiler  and  engine  room  and  electrical  work 

fireman 

Fireman  @  $480 

Firing  boilers. 

Laborer 

Hauls  coal  and  ashes. 


No.  em- 
ployees 


3 
6 


1 


1 
6 

1 


Amount 
per  year 


$1,260 
2,160 


300 


1,020 

540 
2,880 

360 


CARE  OF  DELINQUENTS,  DEFECTIVES  AND  DEPENDENTS— Ccmtinwed 

HOMES  AND  SCHOOL  FOR  DEFENDENTS 

Soldiers'  and  Sailors'  Home  (Bath) 

Woman's  Relief  Corps  Home  (Oxford) 

Thomas  Indian  School  (Iroquois) 

[^5] 
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SOLDIERS  AND  SAILORS"  HOME  (BATH) 

Established  by  ciapter  223  of  the  Laws  of  1863,  as  the  '^Soldiers  Home," 
lame  changed  by  chs^pter  48,  Laws  of  1878.  Tlie  object  of  the  home  is  the  reeep- 
ion,  care  f^xd  mainienface  of  any  hQOombly  discharged  spldieir  or  sailpr  who 
erved  in  the  army  ^t  navy  of  the  United  States  during  the  late  rQl^ellion,  who 
xdisted  froip  the  Statje  of  New  York,  or  who  shall  have  been  a  resident  of  the  State 
or  one  year  {^receding  his  application  for  admission,  and  who  shaQ  need  the  aid 
knd  benefit,  of  such  jhome  in  consequence  of  phy$ioal. disability  o^  othpr  cause 
rithin  the  Qcope  of  t&e  r^ulations  of  the  board  of  trustees. 

I 


ORGANIZATION 


I — General  Administration 


>  f 


Number 
employees 


^— Executive  Departjnent , 

J — Medical  Department 

t— Religious  Department 

) — Quartermaster's  Department 

^ — Department  of  Police  and  Patrol  Service 

r— Farm  and  Industrial  Dep/artment . , 

J— Department  of  Recreation  and  Entertainment, .,..,.. 


10 


i 


Total  on  annikal  pay-roll  basis 


■^a.    I    %     ■  .• 


1 

11 

81 
11 
289 
24 
35 
22 


Amount 

pay-roU 

basis 


$250 
8,116 

31,502 
2,904 

56,282 
2,556 
9,396 
6,978 


ttll7„984 


I  n  r  .'M  I 


*  A  Urae  nuinber  of  the  p  Dfliiions  shown  are  filled  by  the  inmates  of  the  institution. 

tInadditioB  to  the  amofnte  of  salaries  and  waees  enM^yeef  reoeh^  yanii»^jieanee.(BtibsMiteft9^  .and  lodging) 
or  in  fieu  thereof  are  paid  a  oommutation  at  the  rate  of  $16>  pe^  nibnth/' 


I 


•  !  : 
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GOVERNMENT  OF  iHE  STATE  OF  NEW  YORK 


I  :     I 


DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

Kasis 


NEW  YORK  STATE  SOLDIERS  AND  SAILORS'  HOME 

(BATH) 

l-rQeneral  Administration. 

2 — Executive  Department 

3 — Medical  Department 


I—OENERAL  MEDICAL  SERVICE 
2— HOSPITAL  SERVICE 


4— Religious  Department 

5 — Quartermaster's  Department  • 

I— SUPERVISION 

2~STOREROOM  SERVICE 

3— FLOOR  SERVICE. . . . 

4— KITCHEN  AND  DINING  ROOM  SERVICE 

I— Mess  HaU 

2— Hospital 

5— BAKERY  SERVICE 

6-lAUNDRV  SERVICE 

7— ENGINEERING  AND  CONSTRUCTION  SERVICE.. 
8— GARDEN  AND  GROUNDS  SERVICE 

6^Police  and  Patrol  Service 

I— POLICE  SERVICE 

2-PATROL  SERVICE 


7 — Farm  and  Industrial  Department 


I— FARM  OPERATION 

2-INDUSTRIAL  OPERATION. 


8 — Recreation  and  Entertainment  Department 


{ 


10 

1 

11 


5 

76 

11 


17 
10 

45 

78 
17 
6 
9 
35 
22 


21 
3 


17 
18 

22 


$250 
8,116 


5,900 
25,602 

2,904 


9,264 
2,580 
4,860 

12,156 
3,984 
1.470 
1,440 

14,456 
6,072 


2,148 
408 


7,440 
1,956 

6,978 


ORGANIZATION  AND  TUNCTIONS 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

NEW  YORK  STATE  SOLDffiRS  AND  SAnX>RS^  HOME, 
(BATH) 

1 — Qeneral  Administration 

Board  of  Trustees 

The  Board  of  Trustees  is  appointed  by  the  Govenior,  by  and  with  the 
advice  and  consent  of  the  Senate,  to  serve  for  a  term  of  seven  years,  without 
oompensatbn. 

The  Board  is  composed  of  seven  members  exclusive  of  the  Governor,  the 
Attorney-General  and  the  Commander  of  the  Department  of  New  York, 
Grand  Army  of  the  Republic,  who  are  ex-officio  members. 

Secretary* 

2 — Executive  Department 

Commandant 

Charge  of  accounts;  general  sjipervision  of  the  institution. 

Adjutant "! 

Charge  of  records. 

Agent — Eastern 

Agent — Rochester 

Agent — ^Buffalo 

Examines  papers  of  applicants  and  issues  transportation. 

Stenographer  (3d  Grade)  @  $600 

Dictation,  correspondence,  typing  and  general  office  work. 

Coachman 

For  Commandant. 

Cook 

Assistant  Commandant's  residence. 

Janitor * . 

Executive  offices. 

3 — ^Medical  Department 

l-OENERAL  MEDICAL  SERVICE 

Physician  (10th  Grade) ,.»,.* 

Assistant  Physician  @  $i;200  (6th  Grade) 

Optical  Surgeon 

Pharmacist  X5th  Grade) 

2-HOSPrrAL  SERVICE 

Chief  Nurse  (4th  Grade) 

Matron  (2d  Grade) ;  * . . 

Domestic *...... * . 

Nurses  (2d  Grade)  @  $480 

^TlMfeoretaryisatnemberoftlia  board  of  trustees. 
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No.  em- 
ployees 


10 


1 


1 
1 
1 

3 


1 


1 
2 
1 
1 


1 

1 

1 

16 


Amount 
per  year 


1260 


3,600 

1,600 

200 
60 
60 

t 

1,800 

480. 

420 

06 


2,300 

2,400 

300 

goo 


720 

480 

216 

7,680 


t  , 


500 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 


NEW  YORK  STATE  SOLDIERS  AND  SAILORS'  HOME. 
(BATH) 

( 

J — Medical :  Department 

l-HOSPITAL  SERVICE— Con«inu6d 


At;^ndants  @  $360. 
Attendanits  @  $300. 
Hospital  Bergeant. . 
Clerk. . .  4 


Barber..; 

Janitor .  .; 

Janitor  (^  $72 . . 
Wound  E|resser . 
Bath  Attendant 
Orderly 


4 — Religious  Department 


Chaplain;©  $1,200  ... 

Organist  Igk  $60 

Chapel  Assistant. . . . . . 

Choir  Musician  @  $24 
Firing  Sqiiad  @  $72. . . 


5— Quartermaster's  Department 

'  I— SUPERVISION 

h 

QuarterniBster  (^th  Grade) 

Purchasing  ageat,  charge  of  general  financial  and  maintenance  accounts. 
! 
Assistant  Quartermaster  (6th  Grade) 

Inspector  (6th  Grade) 

Bookkeeper  (7th  Grade) 

Cashier  (Exempt) 

Clerk  and  Cashiqr. 

Sergeant  ^ajor 

Clerk®  $240.. 

Clerk  @  $180.. 

Mail  Clerj^  and  £^hone  Operator 

Mail  Carrier 

Orderly 


I 


Orderly  @  $84 

Quartennaster's  ^ostler 


2V-STOREROOM  SERVICE 

Stwekeepisr  (4th  Grade)  ...<<<<<  i  .< ...  i  ^  ..>..  -. 

.   Custddj  of  goods  and  suppliM,  iamw  mppliea  upon  requiaitioii. 


Commissary  Sergeant, 
"-'ner  @  $96  to  $120 


No.  em- 
ployees 


19 
29 


2 
2 
1 
3 
3 


1 


1  ] 

I 

1 
2 


Amount 
per  year 


$6,840 

8,700 

180 

120 

180 

96 

144 

72 

84 

90 


2,400 

120 

96 

72 

216 


1,800 


1 

1,200 

1 

1,200 

1 

1,500 

1 

1,500 

1 

240 

1 

300 

2 

480 

2 

360 

1 

180 

1 

120 

1 

120 

2 

168 

1 

96 

720 

240 
216 
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TITLES,  FUNCTIONB  AND  AOTrVITIES 


NEW  YORK  STATE  SOLDIBRS  AND  SAILORS'  HOME, 
(BATH) 

S — Quartermaster's  Department 

2— STOREROOM  SERVICE— Coniiniied 

Vegetable  Cellarman  @  $96  to  $132 

Meatcutter 

Teamster 

Cartman 

3— FLOOR  SERVICE 
Captain  @  $180 

Charge  and  oommand  of  companies,  responsible  for  discipline  and  good 
order. 

Sergeant  @  $96 

Corporal  @  $96 

Bath  Caretaker 

Closet  Caretaker 

Halls  and  Ward  Caretakers  @  $84 

Janitor ; 

Clerk 

Cottage  Caretakers  @  $108 

4-KITCHEN  AND  DINING  ROOM  SERVICE 
1*-Mess  HaU 

Chef  (5th  Grade). 

Cook 

Assistant  Cook  @  $420 

Supjerintendent  (5th  Grade) 

Assistant  Cook  @  $120 

Foreman  of  Dining  Room 

Assbtant  Foreman  of  Duiing  Room •. . . . 

Pantryman  @  $96  to  $132 

Dishwashers  @  $120 

W«ter  @  $96 

Food  Carttoen  @  $120 

Assistant  Cook 

SwiUhouse  caretaker 

2— Hospital 

Cook 

Assistant  Cook  @  $420 ;  ♦^n.  .'. . . , 

Waitress  @  $240 

Dishwasher  @  $96 

Kitchen  Assistant  @  $96 

^  Alao  »ppemxB  as  K^oii  muaicuio. 


No.  em- 
ployees' 


3 
1 
1 
1 


Amount 
per  year 


$348 

480 

480 

96 


1,260 


7 

672 

19 

1,824 

1 

96 

1 

72 

5 

420 

1 

96 

1 

96 

3 

324 

1 

900 

1 

420 

7 

2,940 

1 

780 

4 

480 

1 

144 

1 

96 

4 

444 

6 

720 

4 

4,224 

7 

840 

* 

96 

1 

72 

1 

720 

4 

1,680 

3 

720 

4 

384 

5 

480 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


NEW  YORK  STATE  SOLDIERS  AND  SAILORS'  HOME, 
(BATH) 

5 — Quartermaster's  Department — Continuei 

5— BAKERY  SERVICE 

Baker  (Head  Baker) 

Baker  @  $150 

6— LAUNDRY  SERVICE 

Head  Laundryman. 

Laundress 

Foreman 

Laundryman  @  $96 

7— ENQINEERINQ  AND  CONSTRUCTION  SERVICE 

Engineer  (7th  Grade) 

Charge  of  steam  and  electrical  plant,  water  supply  and  sewage  system. 

Assistant  Electrical  Engineer  (5th  Grade) 

Steamfitter  @  $900 

Master  Mechanic  and  Carpenter  (5th  Grade) 

Carpenter 

Fireman  @  $540 

Coal  Passer  @  $420 

Electrical  Operator  and  tender  @  $420 

Blacksmith : 

Laborer  @  $420 

Sewerhouse  tender 

Engine  tender  @  $120 

Wiper 

Clerk 

Carpenter  (Laborer)  @  $108 

Tinsmith 

Painter  @  $108 

S-OARDEN  AND  GROUNDS  SERVICE 

For^nan  of  Greenhouse  (5th  Grade) 

Foreman 

Laborer  @  $420 

Teamster  @  $480 

Cartman 

Laborer  @  $108 

Laborer  @  $96 

6 — Department  of  Police  and  Patrol  Service 

I— POUCE  SERVICE 
Captain 

Head  of  police  department,  charge  of  the  police  force. 
Sergeant 


1 

5 


1 

1 
1 
6 


1 


1 


Amount 
per  yesr 


$720 
750 


480 
240 
144 
576 


1,400 


1 

780 

2 

1,800 

1 

900 

1 

600 

6 

3,240 

3 

1,260 

2 

840 

1 

420 

4 

1,680 

1 

180 

5 

600 

1 

120 

1 

96 

2 

216 

1 

106 

2 

216 

1 

900 

1 

120 

6 

2,520 

8 

1,440 

1 

108 

2 

216 

8 

768 

180 


144 
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■  I 

TITLES,  FUNCTIONS  AND  ACTIVmES 

'■  '       ■'       *■         I ii'w         ■■■■I       >i[     m^m  m    *      ■» « »  >       t^—^*^  i     i    i  i   « 

NEW  YORK  STATE  SOLDIERS  AND  SAILORS'  HOME, 
(BATH) 

6— Department  of  Police  and  Patrol  Service 

l^POLICE  SERVICE  —  Continusd 

Corporal 

Policeman  @  $96 

2— PATROL  SERVICE 

Watchman  @  $144 

Nigbtwatchman 

7 — Farm  and  Industrial  Department 

1--FARM  OPERATION 

<  ■ 

Farmer 

Climiso  of  the  fanning  opcrationa. 

Laborer  @  $420 

Teamster  (Fawn)  @  $480 • 

Gardener  (Noncompetitive) 

(Daretaker  of  Bam  and  Horses 

2-INDUSTRIAL  OPERATION 

Seamstress  (Laborer) 

Greaseman  (Labc»^r) 

Keepar  of  Seeond-Hand  Store 

Assistant  Keeper,  Second-Hand  Store 

T^lor,  Foreman 

Tailor 

Tailor  @  $84 

Shoemaker. 

Sho^naker  @  $84 

Barber  (Laborer) , . 

Laborer 

Soapmaker. i, , . . 

Mattressmaker  @  $108 

8 — ^Recreation  and  Entertainment  Department 

Bandmaster  (5th  Grade) , . . 

Musician  (Noncompetitive) 

Musician  (Noncompetitive) 

Musician  @  $336 

Musician  @  $312 

Musician  @  $300 , . , . 

Musician ; 

Musician —  , •  * 

Reader  @  $96  (Laborer) 

Librarian 

Assistant  Librarian 

Janitor 


No.  em- 
plojrees 


'  11  M 


1 

18 


2 
1 


1 


Amount 
per  yeu 


$96 

1,728 


288 
120 


720 


11 

4,620 

3 

1,440 

1 

540 

1 

120 

1 

240 

1 

144 

1 

144 

1 

84 

1 

120 

1 

96 

4 

336 

1 

108 

2 

168 

1 

60 

1 

96 

1 

144 

2 

216 

1 

840 

1 

600 

1 

396 

6 

2,016 

4 

1,248 

2 

600 

1 

240 

1 

420 

2 

192 

1 

150 

1 

96 

1 

180 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


WOMEN'S  RELIEF  CORPS  HOME  (OXFORD) 

Established  by  chapter  47  of  the  Laws  of  1897,  to  provide  a  home  for  aged, 
dependent  veterans  and  their  wives,  veterans'  mothara.  widows,  aad  for  amy 
nurses,  residents  of  the  State  of  New  York. 


ORGANIZATION 


1 — General  Administration 


2 — ^Administration 

3 — Medipal  Department 

4 — Department  of  Supervision 

5 — Steward's  Department 

6 — Farm  Department 

7 — Engineering  Department. . 


Total  oil  annual  pa3rroll  basis 


Number 

Amount 

of 

p«7-nO 

employees 

bMb 

7 

4 

S3,940 

2 

1,980 

37 

11,232 

2 

1,200 

4 

2,220 

6 

3,340 

55 


•$23,912 


*  tn  addition  to  the  amounts  of  salaries  and  waoas,  employeM  rsooiTS  nMinlaoanoe  (aubiiitaaoo  and 
in  Ueu  thereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 


DETAILS  OF  ORGANIZATION 

■  ■'■-»  ■  III 

WOMEN'S  RELIEF  CORPS  HOME 

I — General  Administration 

2— Administration 

3 — Medical  Department 

4 — Department  of  Supervision 

I— OFFICE  OF  THE  MATRON. . ....... 

2-CARE  OF  INMATES 

3— FOOD  SERVICE 

4— DOMESTIC  SERVICE 

5— LAUNDRY  SERVICE 

5— Steward's  Department 

6 — Farm  Department 

7— Engineering  Department 

,1  I  ,1 


3i=r 


Number 

of 
employees 

Amount 

pay-roll 

7 

4 

I3,WD 

2 

1.990 

1 
11 

5 
15 

5 

600 

3,900 

1,92) 
S,576 
1.176 

2 

1,!X» 

4 

2,220 

6 

3.340 

OBaANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTI0W8  AND  ACTIVmES 


No.  em- 
ployees 


Amount 
per  year 


WOMEN'S  RELIEF  CORPS  HOME 
1 — Qen^^  Administration 

Board  of  Managers 

Artiele  4  of  State  Charities  Law  provides  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor  by  and  with  the 
advice  and  consent  of  the' senate.  The  term  of  office  is  seven  years.  Man- 
agers serve  without  compensation,  but  are  entitled  to  actual  and  necessary 
traveling  expenses.  The  boards  shall  hold  monthly  meetings,  visit  and 
inspect  the  institutions  and  report  to  the  Governor. 

2 — Adminis^ation 

Superintendent  and  Steward  (Exempt) 

In  chaiige  of  i^titution,  inmates,  purchasing  and  business  department. 

Stenographer  (Exempt) 

Id  chaijge  of  aM  correspondence. 

Coachman 

Take  care  of  tarriage,  driving  of  same,  horses  and  bam. 

Watchman  (Exeinpt) 

In  chaige  of  buildings  and  grounds  at  night. 

3 — Medical  Department 

Physician  (7th  Qrade) 

Assists  superintendent  and  in  charge  of  hospital. 

Night  Nurse 

Nursing  care  of  inmates. 

4 — Department  of  Supervision 

I— OFFICE  OF  THE  MATRON 

Hospital  Matron  (Exempt) 

General  chaige  iA  hospital  as  matron. 

2— CARE  OF  INMATES 

Hospital  Attendant  @  $360 '. 

Care  of  inmate  in  hospital. 
3— KFFCHEN  SERVICE 

Cook 

Assistant  Cook  @  $300 

Laborer 

Laborer 

Preparation,  care  and  cooking  of  food  for  employees  and  inmate. 
4-DOMESTIC  SERVICE 
Housekeeper  (Exempt) 

In  chaige  of  all  housework;  supervises  domesticB. 

Domestic  @  $240 

Domestic  @  $216 

General  housework. 


1 
1 
1 
1 


1 


1 


11 


1 
2 
1 
1 


3 
11 


$2,500 
540 
480 
420 


1,500 
480 


600 


3,960 


600 
600 
420 
300 


480 

720 
2,376 
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No.  em- 
ployees 


Amount 
per  year 


$360 
648 
169 


TITLES,  FUNCTIONS  AND  ACTIYTTIBS 

WOMEN'S  RELIEF  CORPS  HOME  I 

4 — Dq>artinent  of  Supervision — Continvsd 

5— LAUNDRY  SERVICE 

Head  Laundress 1 

Assistant  Laundress  @  $216 3 

Assistant  Laundress 1 

General  laundry  work. 

5 — ^Steward's  Department 

Bookkeeper,  Cashier  and  Stenographer 1        1  720 

Charge  of  bookkeeping  and  acte  as  stenographer. 

Storekeeper  (2d  Grade) I  480 

General  .charge  of  storeroom;  issuing  and  receiving  stores  and  supplier; 
kieps  record  of  same. 

6 — Farm  Department 

Farmer 

In  charge  of  farm  operations 

Laborer  @  $420 2 

Teamster ^ ......,.».« .\. . .     J      .1 

General  work  on  farm  and  in  dairy;  driving  teams. 

Temporary  Employees 

7 — Engineering  Department 

Engineer  and  Electrician  (6th  Grade) 1 

Assistant  Engineer  and  Electrician  (3d  Grade)  @  $600 I        2 

In  charge  of  engine  and  boiler  room;  repairs  to  maohinmy  and  equipment. 

Fireman  @  $270 

Fire  boilers. 

Carpenter  and  general  repairer 1 

In  charge  of  general  repairs  to  buildings  and  equipment. 


900 

840 

480 


1,000 
1,200 

540 

600 


ORGANIZATION  AMD  FUNCTIONS 
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THOMAS  INDIAN  SCHOOL  (IROQUOIS) 

Established  by  chapter  67»  Laws  of  1905,  to  receive  destitute  and  orfdian 
Indian  children,  and  furnish  them  care,  moral  training  and  education  and  instruc- 
tion in  husbandry  and  arts  of  civilization. 


ORGANIZATION 


1 — General  Administration 


2 — Administration 

3 — Medical  Department 

4 — Department  of  Supervision. 

5 — Steward's  Department 

6— Education  Department . . . . 


Total  on  annual  pay=roll  basis 


Number 

of 
employees 


46 


Amount 

pa}r-ron 

iMwis 


S2,900 

880 

5,276 

8,040 

6,000 


'S23,096 


*  In  addition  to  the  amounts  of  aalaries  and  wages,  employees  receive  maintenance  (subaistenoe  and  lodging) 
or  in  Iwu  thereof  are  paid  a  commutation  at  the  rate  of  $16  per  month. 


PETAILS  OF  ORGANIZATION 


f  I  I1 1*— ■■»«  1 1 1 1 1 1  ■    > 


THOMAS  INDIAN  SCHOOL 
1 — Qeneral  Administration . . 
2— Administration 


3 — Medical  Department 


4 — Department  of  Supervision 

I— OFFICE  OF  THE  MATRON 

2— CARE  OF  INMATES 

3— DOMESTIC  AND  KITCHEN  SERVICE. 
4-LAUNDRY  SERVICE 


5— Steward^s  Department 

I— OFFICE  OF  THE  STEWARD. . . 
2-ENGlNEERINQ  DEPARTMENT 
3— FARM  OPERATIONS. 


6— Education  Department 


Number 

of 
employees 


1 

11 

4 

1 


3 
5 
5 

11 


Amount 

pay-roll 

basis 


$2,900 
880 


800 
3,096 
1,080 

300 


1,980 
3,540 
2,520 

6,000 


il     I    I    li    il    hi      I    'li     'BCSS 


imta 
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TITLES,  FUNCTIONS  AND  ACTIVrnES 


THOMAS  INDIAN  SCHOOL 
1 — Qeneral  Administration 

Board  of  Managers 

Article  4  of  State  Charities  Law  providei!  that  boards  of  seven  managers 
shall  be  appointed  for  each  institution  by  the  Governor  by  and  with  the 
advice  and  consent  of  the  senate.  The  term  of  office  is  seven  years.  Man- 
agers serve  without  compensation,  but  are  entitled  to  actual  and  necessary 
traveling  expenses.  The  boards  shall  hold  monthly  meetings,  visit  and 
inspect  the  institutions  and  report  to  the  Govemw. 

2— Administration 

Superintendent  (9th  Grade) 

General  charge  of  institution. 


No.  em- 
ployees 


Coachman 

Receives  inmatas  at  station;  carries  mail,  etc. 

Night  Watchman 

Patrolling  institution  and  grounds  at  night. 

3 — Medical  Department 

Physician  (2d  Grade) 

Generad  medical  care  of  inmates. 

Nurse  (2d  Grade) 

Care  of  ill  inmates  in  hospital  and  dormitorieB. 

4 — Department  of  Supervision 

I— OFFICE  OF  THE  MATRON 
Matron  (5th  Grade) 

In  charge  of  cottages;  supervises  general  condition  of  buildings  and  house- 
hold  equipment. 

2— CARE  OF  INMATES 


Supervisor 

General  mipervision  over  attendants  and  inmates. 

Assistant  Miatron 

Assisting  supervisor  and  noatron. 

Attendant  @  $240 

Attendant 

Attendant 

Care  and  control  of  inmates. 


3— DOMESTIC  AND  KITCHEN  SERVICE 
Housekeeper  @  $300 

SuperviseB  kitehens  and  dining  rooms. 


Cook 

Assistant  Cook 

Preparing  and  cooking  food  for  inmates  and  employees. 


1 


1 


1 


1 


1 


1 


7 
1 
1 


1 
1 


Amount 
per  year 


$2,oori 


480 


420 


400 


480 


800 


480 

420 

1,680 
216 
300 


600 

240 
240 
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TITLES,  FUNCTIONS  AND  ACnVITIES 

THOMAS  INDIAN  SCHOOL 

4 — Department  of  Supervision — Continued 

4— LAUNDRY  SERVICE 

Head  Laundress -. 

Takep  charge  of  laundry  work ;  supervises  inmates  assigned  thereto. 

5 — Steward's  Department 

I— OFFICE  OF  THE  STEWARD 

Steward  (5th  Grade) 

In  charge  of  purchase,  receipt  and  use  of  supplies  and  stores. 

Bookkeeper  (2d  Grade) 

Keepe  books  and  payrolls;  records  of  maintenance  and  finances. 

Bookkeeper  and  Stenographer  (3d  Grade) 

Dictation  and  correspondence;  assists  in  office  work. 
2— ENGINEERING  DEPARTMENT 

Engineer  and  Electrician  (6th  Grade) ^ 

As^tant  Engineer  and  Electrician  (4th  Grade) 

In  charge  of  boUer  and  engine  room;  repairing  mechanical  and  electrical 
equipment. 

Fireman 

Firing  boilers. 

Laborer 

Hauling  coal  and  ashes. 

Mason  and  General  Repairer 

General  repairing  of  building  and  equipment. 
3— FARM  OPERATIONS 

Fanner 

In  charge  of  farm  and  garden. 

Laborer  @  $420 

General  farm  and  dairy  work. 

Teamster  @  $480 

Care  of  farm  teams  and  general  hauling. 

6— Education  Department 

Head  Teacher  (6th  Grade) 

Principal  of  school;  receives  and  examines  all  pupils. 

Teacher  (4th  Grade) 

Teacher  (3d  Grade) 

Teacher  (3d  Grade) 

Teacher  (2d  Grade)  @  $480 

Instruction  in  elementary  grades  as  directed  by  head  teacher. 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
1 


$300 


900 


480 


600 


1,020 
720 


540 


420 


840 


720 


840 


960 


1,200 

720 
600 
540 
960 
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TITLES,  FUNCTIONS  AND  ACnVITIBS 

THOMAS  INDIAN  SCHOOL 

6 — Education  Department — Continued 

Kindergarten  (4th  Grade) 

In  charge  of  kindergarten  grade. 

Music  Teacher  (2d  Grade) 

In  charge  of  muaic  inatruction. 

Instructor  in  Carpentry  (2d  Grade) 

In  charge  of  carpentry  claasefl. 

Seamstress  @  $240 

In  charge  of  sewing  claaMB. 


Amount 
per  year 


J720 


480 


300 


480 


IB 


•  <' 


CLA35/nCAT/ON 


n3CAL  Supervisor 
yrAPr£CiOMi4R5  or  Prisons! 
'/mrcNoem' OF  PRISONS 

STATE  HOSPfm.  COMM^RS^S 
SECRC7ARY    /  IHOSALARV' 


fkingphces,siy/es,pafierm 
anef^oon/t//e9  of  prison 


50MD  OFPAPOLE 
/O/?  37ArePR/30N3 


OrSTMtTEPRISOtJSiS    ^,2CX> 

CmnmiomRi  2  J 
£MRiarEES    ^]      ^'^ 


Gronhr^  of panoiiss  ontf 

A9€pingr 
ftmr^/oT' 


pF 


"^^no 


DANNEMOffA 
STATE  HOSP/TAl.^ 
FOR  INSANE  COhMCn 


J. 


/ 


/ 


/ 


/ 


/ 


SUPERlNTENDEHrU^^^^^ 


S  TATE  H03PI  T^L 

5UPEPINTEHD04T. 
[MPLOYEES  t09i 


^■.  *    ■ 


•  s- 


.  ■* 


,\  .   % 


/ 


;ARE  of   delinquents,  defectives  and   dependents— Cw/mtujd 


PRISONS  AND  HOSPITALS  FOR  CRIMINALS 

State  Commission  of  Prisons 
Board  of  Parole  for  State  Prisons 
State  Board  of  Classification 
Superintendent  of  State  Prisons 
Sing  Sing  State  Prison 
Auburn  State  Prison  for  Men 
State  Prison  for  Women,  Auburn 
Clinton  State  Prison 
Great  Meadow  Prison 
State  Farm  for  Women,  Valatie 
Dannemora  State  Hospital  for  Insane  Convicts 
Matteawan  State  Hospital  for  Insane  Criminals 
State  Probation  Commission 

Commission  to  Investigate  Provision  for  Mentally  Defective 

15111 
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STATE  COMMISSION  OF  PRISONS 

Under  article  III  of  the  Prison  Law,  the  commission  is  directed  to  ixispect  all 
penal  institutions  throughout  the  State,  including  every  institution,  where  persons 
over  sixteen  years  of  age  are  confined,  and  to  promote  their  eoonomic  administra- 
tion, combining  supervisory  and  advisory  powers;  approve  or  reject  plans  for 
construction  o?  improvements;  investigate  management  of  institutions,  and  con- 
duct of  their  officials,  secure  best  sanitary  conditions  of  the  buildings  and  grounds, 
protect  and  preserve  health  of  inmates;  collect  statistical  information,  recommend 
system  of  employii^  inmates  with  provii^ons  of  constitution,  provide  supplies, 
distribute  industries  among  penal  institutions;  annually  prepare  estimates  of 
supplies  required,  make  rules  for  diversification  of  industries;  requisition  for  sup- 
plies and  report  annually  to  Legislature  all  details  of  its  work  and  its  recommenda- 
tions; approve  or  disapprove  release  of  prisoners.  The  recommendations  of  the 
Ck>inmission  may  be  enforced  by  an  order  of  the  supreme  court. 


ORGANIZATION 

Number 

of 

employees 

Amount 

pasr-toU 

basis 

1 — ^Administration ; 

• 

2 — Secretarial  Division 

$11,200 

Total  on  annual  oav-roU  basis 

5 

$11,200 

*  Seven  oommussioners  receive  $10.00  per  diem  when  actually  employed  (maximum  for  eaeh  commissiQner  tSQQ 
ptfk' annum).     Total  appropriated.  $3,000. 
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GOVERNMENT  OF  THEi  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  COMMISSION  OF  PRISONS 
I — ^Administration 

Commissioners 

Seven  oommiasionera  appointed  by  the  Governor,  by  and  with  the  advice 
and  consent  of  the  senate,  for  term  of  four  years,  are  direQted  to  visit 
and  inepect  the  penal,  reformatory  and  detention  institutions  in  the  State; 
and  to  make  investigations,  reports  and  recommendations,  regarding  the 
mora],  sanitary  and  industrial  oonditions  existing  therein  and  have  other 
functions  as  described  in  article  three  of  the  Prison  Law;  the  commissioners 
meet  monthly  or  oftener;  elect  a  president  and  vice  president;  appoint  a 
secretary  and  other  officers,  inspectois  and  clerks  as  deemed  neeessary  and 
receive  $10  per  day  for  attendance  at  meetings.  (Maximum  for  each  com- 
misffioner  $500  per  annum.    Total  appropriated  $3,000.) 

2 — Secretarial  Division 

Secretary  (Exempt) 

Reporting  meetings  of  the  board;  supervision  of  work  of  inspector  and 
office  force. 

Chief  Clerk  (11th  Grade) 

.  Keeping  records  of  the  penal  institutions  of  the  State  and  statistics  of 
inmates,  releases,  paroles,  and  such  other  records  as  may  be  required,  by  the 
commissioner. 

Chief  Inspector  (9th  Grade) 

Making. inspection  of  penal  institutions  as  to  sanitary  condition,  equip- 
ment and  other  features  under  control  of  the  commissioners. 

Stenographer  (7th  Grade)  @  $1,500 

Dictation  and  correspondence;  typing  and  indexing;  general  office  work. 


No.  em- 
ployees 


Amount 
per  year 


$3,600 


2,600 


2,000 


3,000 


ORGANIZATION  AND  FUNCTIONS 
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BOARD  OF  f^AROLE  FOR  STATE  PRISONS 

Article  7  of  the  Prison  Law,  provides  for  a  board  of  control  for  State  prisons, 
of  three  members  to  eonsist  of  the  superintendent  of  prisons,  and  two  members 
to  be  i^^pointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate. 
The  board  shall  adopt  a  miiform  system  by  means  of  which  shall  be  determined 
the  number  of  marks  or  credits  to  be  earned  by  each  prisoner  as  a  condition  of 
release  by  parole.  It  shall  report  to  the  Governor  with  its  recommendations  on 
all  applications  for  pardons.  The  board  shall  meet  nK)nthly  at  each  of  the  prisons 
to  pass  upon  implications  for  parole. 


ORGANIZATION 


1 — ^Administration.  .  . 
2 — Division  of  Parole. 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 


2 
4 


6 


AmouBt 

pay-roll 

basis 


$7,200 
*6,300 


$13,500 


*  Officers  and  employees  in  the  division  of  parole  are  paid  out  of  the  appr<H;>riations  for  State  superintendeDt  of 
prisons. 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


BOARD  OF  PAROLE  FOR  STATE  PRISONS 

I  — Administration 

To  adopt  a  uniform  method  of  crediting  prisoners  for 
deportment  as  a  condition  of  release  by  parole  and  to  report 
to  the  Governor  on  all  applications  for  pardon  considered 
at  monthly  meetings. 

Superintendent  of  Prisons  (Ex-officio) 

Appointive  Member  @  $3,600 

'  Appointed  by  the  Governor  by  and  with  the  advice  and  consent  of  the 
senate.  Vieiting  prison  and  granting  of  parole  in  their  discretion,  subject 
to  provisions  of  law. 

2— Division  of  Parole  ♦ 

Article  3  of  the  Prison  Law  provides  that  each  agent  and 
warden  shall  appoint  a  parole  officer  for  the  prison  of  which 
he  is  in  charge. 

Statistician  (10th  Grade) 

Preparation  of  statistics  and  records  of  paroled  prisoners  and  assisting 
Board  of  Parole  as  required. 

Parole  Officer  (7th  Grade)  Auburn  Prison 

Parole  Officer  (6th  Grade)  Sing  Sing  Prison 

Parole  Officer  (6th  Grade)  Clinton  Prison 

Investigating  reports  and  matters  in  regard  to  paroled  prisoners  and 
return  of  violators  to  pripon  as  required. 


No.  em- 
ployees 


1 

2 


1 


1 
1 
1 


Amount 
per  year 


$7,200 


2,400 


1,500 
1,200 
1,200 


*  Officers  and  emi^Qyees  in  the  division  of  p«role  are  paid  out  of  the  appropriation  for  superintendent  of  prisons. 
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GOVERNMENT  OE  THE  STATE  OF  NEW  YORK 


STATE  BOARD  OF  CLAS$IFICATK»4 

To  fix  and  detenxune  prices  at  which  all  labor  performed  and  all  artides  manu- 
factured in  the  charitable  and  penal  institutions  of  the  State  shall  be  furoiahed. 
It  shall  classify  buildings,  offices  and  institutioiis,  owned,. managed  or  controlled 
by  State,  and  fix  and  determine  styles,  patterns,  and  qualities  of  articles  manu- 
factured for  same.    Prison  Law,  section  184. 


ORGANIZATION 


1 — General  Administration 

2 — Secretarial  Division 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


Amount 

pay-roll 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  BOARD  OF  CLASSIFICATION 
1 — General  Administration 

Members  of  the  Board,  Ex-officio 

Fiscal  Supervisor  of  Charities , . . . 

State  Commiseioners  of  Prisons 

Superintendent  of  Prisons 

State  Hospital  Commission. , 

2 — Secretarial  Division 

Secretary* 

To  report  meetings  of  the  board  and  act  on  such  natters  as  may  be 
assigned  him  by  the  board. 

*  No  salary;  see  superintendent  of  State  prisons,  division  of  sales  of  prison  go^dik 


Amount 
per  year 


ORGANIZATION  AND  FUNCTIONS 
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SUPERINTENDENT  OF  STATE  PRISONS 

Article  5,  paragrs^h  4,  of  the  Constitution  of  the  State  of  New  York,  provides 
for  the  appointment  of  a  superintendent  of  prisons,  by  the  Governor,  by  and  with 
the  advice  and  consent  of  the  Senate.  His  term  of  office  is  five  years.  The  Prison 
Law,  which  constitutes  chapter  43  of  the  Consolidated  Laws«  prescribes  that  the 
superintaident  of  prisons  shall  have  the  superintendence,  management  and  con- 
trol of  the  State  prisons  and  the  convicts  therein,  and  all  matters  relating  to  the 
government,  discipline,  police,  contract  and  fiscal  concerns  thereof. 


ORGANIZATION 


1— Office  of  the  Superintendent 

2— Division  of  Identification 

3— Division  of  Audit 

4— Division  of  Sales  of  Prison  Goods 

5— Penal  Institutions 

Prisons — 510  employees— $604,090. 

«  Prison  Hospitals— 322  employees— 1176,106. 


855 


Number 

Amount 

of 

pay-roll 

employees 

basis 

5 

$16,500 

6 

5,880 

7 

10,620 

6 

12,900 

831 

779,196 

$825,096 


*  Maintenance  (subsistenoe  and  lodging)  at  an  established  rate  of  $16  per  month  is  furnished  the  hospital  em- 
plojees  in  additum  to  the  amount  oi  walarieH  shown. 


DETAILS  OF  ORGANIZATION 


SUPERINTENDENT  OF  STATE  PRISONS 

I — Office  of  the  Superintendent 

2— Division  of  Identification 

3— Division  of  Audit 

4 — Division  of  Sales  of  Prison  Qoods 

5 — Penal  Iietitutions 

I— PRISONS 

1— SIqs  Sinr  State  Prison 

2— Aubani  State  Prison  for  Men 

l—State  Prison  for  Women*  Auburn . 

4— Clinton  State  Prison 

5 — Great  Meadow  Prison 

6— State  Farm  for  Women  (Valatie) . . 

2— HOSPITALS  FOR  INSANE  CONVICTS 

1 — Dannemora  State  Hospital 

2— Matteawan  State  Hospital 


Number 

of 
employees 

Amount 

pay-roll 

basis 

5 

$16,500 

* 
6 

5,880 

7 

10,620 

6 

12,900 

152 

182,656 

145 

181,070 

21 

16,064 

125 

1^^840 

61 

70,110 

6 

4,350 

112 

66,260 

210 

108,846 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVmES 


No.  em- 
ployees 


Amoont 
per  year 


SUPERINTENDENT  OF  STATE  PRISONS 
I — Office  of  the  Superintendent 

Superintendent  of  Prisons  (Unclassified) 

General  feupervision  of  State  prisons  including  maintenance  and  construc- 
tion, conduct  and  operation  of  prisoners  and  prison  manufactures;  supervis- 
ing exportation  of  alien  criminals. 

Secretary  or  Clerk  to  Superintendent  (Exempt) 

Acts  as  superintendent  in  his  absence;  confidential  clerk;  work  assigned 
by  the  superintendent. 

Confidential  Clerk  (Exempt) 

Making  confidential  investigations;  attending  to  special  clerical  work- 
in  charge  of  correspondence  of  prisoners  and  writing  letters  to  prisoners  and 
their  friends;  other  matters  as  required  by  superintendent. 

Confidential  Stenographer  (Exempt) 

Confidential  stenographic  work;  investigates  and  assists  in  revision  of 
estimates  and  clerical  work  of  industrial  department  and  performs  such 
matters  as  required  by  superintendent. 

Stenographer  (6th  Grade) 

Stenographic  work  of  superintendent;  part  time  in  division  of  audits 
checking  vouchers  against  estimates. 

2 — Division  of  Identification 

The  Prison  Law  provides  in  section  21,  article  2,  that  the 
Superintendent  of  Prisons  shall  cause  the  prisoners  to  be 
measured  and  described  in  accordance  with  the  system 
known  as  the  BertiUon  method  of  identification. 


Bertillon  Indexer  (7th  Grade) 

Supervising  finger  print  records. 

Stenographer  (6th  Grade) 

Bertillon  indexing  and  supervising  records. 

Bertillon  Indexer  (5th  Grade)  @  $900 

Filing  and  indexing  Bertillon  records. 

Stenographer  (2d  Grade) 

Assisting  supervision  of  finger  print  records  and  stenographic  work. 

3— Division  of  Aiidit 

Section  120,  article  2,  of  the  Prison  Law,  provides  that 
the  Superintendent  of  Prisons  shall  prescribe  a  syst^n  of 
accounts  and  records  which  shall  be  uniform  at  ail  prisons; 
he  may  delegate  to  his  clerk  authority  to  certify  estimates 
on  all  funds  to  the  Comptroller,  to  approve  vouchers,  bills 
and  payrolls  for  payment  by  the  Comptroller. 

Special  Fund  Clerk  (11th  Grade) 

In  charge  of  special  fund  estimates  and  appropriations  and  auditing 
vouchers. 


1 


1 


1 


1 


$8,000 


4,000 


2,400 


900 


1,200 


1,SW 


1,200 


2,700 


480 


3,000 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVrriES 


SUPERINTENDENT  OF  STATE  PRISONS 

3 — Division  of  Audit — Continued 
Estimate  Clerk  and  Auditor  (11th  Grade) 

Reviewing  estimates  and  supervision  of  audits;  reviewing  monthly  report 
ol  articles  purcluHbed  in  prisons;  auditing  maintenance  and  department  ex- 
penditures; preparing  requests  for  appropriations  for  the  legislature;  super- 
vision of  work  on  records  of  appropriations  for  all  institutions  and  preparing 
analytical  sheets  of  cost  and  per  capita  costs  and  annual  census  for  annuid 
tvpot%. 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade)  @  $900 

Assisting  in  office  work  as  assigned;  stenographic  work  of  confidential  in- 
vestigations for  superintendent;  keep  card  records  of  convicts;  checking 
maintenance  vouchers  against  estimates. 

Bookkeeper  and  Stenographer  (5th  Grade) 

Acting  as  stenographer  and  assisting  in  checking  estimates. 

4 — Division  of  Sales  of  Prison  Goods 

Under  the  Prison  Law  the  Sup)erintendent  of  Prisons  is 
authorized  to  cause  to  be  manufactured  by  the  convicts  such 
articles  as  are  needed  and  used  in  prisons  and  as  are  required 
by  the  State  or  political  divisions  thereof,  and  in  the  build- 
ingSy  offices  and  public  institutions  controlled  by  the  State. 
The  salaries  of  this  division  are  pro-rated  against  all  institu- 
tions, and  paid  out  of  the  industrial  fund. 

Sales  and  Collecting  Agent  (Exempt) 

Airanging  for  sale  of  prison  made  goods. 

Financial  Agent  (10th  Grade) 

Attending  to  orders  and  coUections  for  prison  made  goods  in  New  York 
city  and  elsewhere  as  required. 

Clerk,  Manufactiu*ing  Department  (12th  Grade) 

Supervision  and  general  charge  of  clerical  work;  estimates  of  raw  material; 
receiving  and  keeping  records  of  prison  made  goods. 

Stenographer  (6th  Grade)  @  $1 ,000 

Stenographer  (5th  Grade) 

Revision  of  estimates  and  clerical  and  stenographic  work. 


No.  em- 
ployees 


1 


1 
3 


Amount 
per  year 


S3,00G 


1 


1 


1 


1 


2 
1 


1,200 
2,700 


720 


4,000 


2,400 


3,600 


2,000 
900 
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GOVERNMENT  OF  THE  «TATE  OF  NEW  YORK 


SUPERINTENDENT  OF  STATE  PRISONS 

PENAL  INSTITUTIONS 

State  institutions  for    the   detention  and    reformation  of  convicts,  insane 
criminals  and   criminal  insane. 


ORGANIZATION  SUMMARY 


■»"-""""^" 


1 — Prisons 

2 — Prison  Hospitals* 


Total  on  annual  pay-roll  basis 


Nu&iber 

of 
emplosrees 


510 
322 


832 


Amount 

pay-roll 

Imuu 


<6O4,090 
176,106 


$779, m 


*  Mftintenanoe  (subsisteooe  and  lodging)  at  an  Mtabliahed  rate  of  tl6  per  month  is  fumiahed  the  hoq>ttal  cs> 
i;>loyees  in  addition  to  amount  of  ■alaries  shown. 


PRISONS 

State  institutions  for  the  detention   and  reformation  of  convicts  committed 
thereto. 


ORGANIZATION 


Number 


of 
employees 


Amouot 

pay-roll 

basis 


I— Sing  Sing  Prison 

2 — ^Auburn  State  Prison  for  Men 

3 — State  Prison  for  Women,  Auburn. 

4 — Clinton  State  Prison 

5 — Great  Meadow  Prison 

6 — State  Farm  for  Women  (Valatie) . 


152 
146 

21 
125 

61 
6 


Total  on  annual  pay-roll  basis 


510 


$182,656 

181,070 

16,061 

149,840 

70,110 

4,350 


S6O4,O90 
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SUPERINTENDENT  OF  STATE  PRISONS 
SINQ  SINQ  STATE  PRISON 

A  State  prison  at  Ossining,  maintamed  for  the  detention  and  reft^roation  of 
lale  convicts.    All  the  executions  of  the  State  take  place  at  Sing  Sing. 


DETAILS  OF  ORGANIZATION 


1 — Administration 

1— OFFICE  OF  THE  WARDEN 

2-GENERAL  OPERATING  SERVICE 

2 — Medical  Department 

3 — Religious  Department 

4 — Financial  Department 

5 — ^Supervision  Department 

6 — Upkeep  of  Plant  and  Engineering  Department 

7 — Kitchen  Department 

8 — Farm  and  Garden  Department 

9 — Industrial  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 

Amoiut 

pay-roll 

basis 

3 

7 

S6,S00 
11,600 

3 
1 
3 
87 
4 
1 

5,000 
2,000 
5,000 
92,700 
4,662 
1,500 

2 

1,794 

41 

51,900 

152 


$182,656 
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GOVERNMENT  OF  THE,  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACmVITIES 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

I— PRISONS 

1— Sing  Sing  State  Prison 

1-r-ADMINISTRATION 

1— OFFICE  OF  THE  WARDEN 

Agent  and  Warden  (jEJxempt) 

The  warden,  appointed  by  the  Superintendent  of  Prisons,  exercises  gen- 
eral supervision  over  lUl  activities  of  the  prison,  with  such  guards,  teachers, 
or  other  employees  as,  may  be  necessary  to  assist  him. 

Confidential  Clerk  (EJxempt) 

Confidential  clerk  to  warden;  keeps  warden's  office  records. 

Stenographer  (8th  Grade) 

Warden's  stenographer;  attends  trials  of  inmates  in  prison  court. 

t— GENERAL  OPERATING  SERVICE 

Principal  Keeper  (9th  Grade) 

Assistant  to  warden;  supervision  over  all  guards;  keeps  time  of  employees; 
responsible  for  discipline  of  prisoners. 

State  Detective  (8th  Grade) 

Tranbferfc  inmates  to  other  institutions  and  brings  bpck  delinquents. 

Receiving  Officer  (8th  Grade) 

Charge  of  conmiitments  cf  prisoners;  receives  and  discharges  prisoners. 

Assistant  Princii)al  Keeper  (7th  Grade) 

Assistant  to  principal  keeper  and  acts  for  him  in  his  abeence. 

Correspondent  Censor  (7th  Grade) 

Censors  the  incoming  and  outgoing  mail  of  prisoners. 

Bertillon  Clerk  (7th  Grade) 

Photographs  and  takes  finger  prints  of  all  prisoners. 

Head  Teacher  (7th  Grade) 

Instruction  in  general  elementary  subjects  in  prison  classrooms. 

2— MEDICAL  DEPARTMENT 

Physician  (9th  Grade) 

Asst.  Physician  (7th  Grade) 

In  charge  of  hospital;  supervises  work  of  convicts  assigned  as  nurses; 
directed  by  law  to  make  daily  inspections  of  convicts,  sanitary  condition  and 
food. 

Pharmacist  (7th  Grade) 

Compounds  prescriptions;  general  assistance  to  physicians. 


No.  em-l    Amount 


ployeee 


per  year 


$3,500 


1,200 


1,800 


2,000 


1,800 


1,800 


1,500 


1,500 


1,500 


1,500 


2,000 
1,500 


1,500 
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TITLES,  FUNCTIONS  AND  ACTiyiTIBS 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

I— PRISONS 

1— Sii«  Sins  State  Prison-Continued 
3— RELIGIOUS  DEPARTMENT 

Chaplain  (Exempt) 

Charge  of  the  library  and  ministers   to   the  spiritual  welfare  of  the 
prisoners. 

4— FINANCIAL  DEPARTMENT 

Clerk  (ExMnpt) 

Representative  of  oomptroller  at  the  priMn;  audits  all  biib:  and  is  financial 
(^cer  of  the  institution.        • 

Assistant  Clerk  (Exempt) 

Keeps  boolps  and  records  of  accounts;  prepares  financial  statements. 

Storekeeper  (7th  Grade) 

Charge  of  the  stores  and  supplies  of  the  maintenance  department  of  the 
prison;  keeps  record  of  the  receipts  and  distribution  of  supplies;  prepares 
estimates,  etc. 

5-SUPERVISION  DEPARTMENT 

J^ergeant  of  Guards  (7th  Grade) ^ , 

Acts  as  assistant  to  principal  keeper  in  general  supervision  of  guards. 

(Captain  of  Night  Watch  (6th  Grade) 

In  charge  of  guards  on  duty  at  night. 

(iuard  (6th  Grade)  @  $1,200 

(luard  (6th  Grade)  @  $1,100 : 

Guard  (6th  Grade)  @  $1,000 

Guard  (5th  Grade)  @  $900 

Guard  (5th  Grade)  @  $800 

In  charge  of  convict  details  as  assigned  by  principal  keeper. 

Assistant  Matron  (Non  Competitive)  @  $900 

Charge  of  condemned  women. 

6— UPKEEP  OF  PLANT  AND  ENGINEERING 
DEPARTMENT 

Yardkeeper  (7th  Grade) 

Charge  of  all  repair  work  of  institution  and  of  ordinary  construction  work 
of  the  maintenance  department. 

Chief  Engineer  and  Electrician  (7th  Grade) 

Charge  ot  electrical  apparatus  of  the  institution. 

Laborer 

Under  miperriBion  of  yard  and  parole  keeper. 


No.  em- 
ployees 


Amount 
per  year 


1 


40 
10 
10 
8 
15 


1 


1 


$2,000 


2,000 


1,500 


1,500 


1,500 

1,200 

48,000 
11,000 
10,000 
7,200 
12,000 

1,800 


1,500 


1,500 


912 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTXVITIES 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

I— PRISONS 

1— Sing  Sins  State  Prison 

6— UPKEEP   OF  PLANT  AND  ENGINEERING 
DEPARTMENT—  ConHnued 

Foreman  Carpenter 

Charge  of  sash  and  door  factory. 

7— KITCHEN  DEPARTMENT 

Kitchen  Keeper  (7th  Grade) 

Directs  the  work  of  conviote  detailed  to  Icitchen  and  mess  ball;  in  diarge 
of  the  preparation  and  serving  of  food.  • 

8— FARM  AND  GARDEN  DEPARTMENT 

Head  Gardener  (Non  Competitive) 

Has  charge  of  farm  operations;  supervises  work  of  convicts  detailed  to 
garden  and  farm  work. 

Stableman 

Has  charge  of  stables  at  night. 

9— INDUSTRIAL  DEPARTMENT 

Superintendent  of  Industries  (Exempt) 

Head  of  industries,  directs  and  controls  the  work  of  convicts  employed 
in  the  prison  factory;  purchases  materials  and  sells  products. 

Assistant  Superintendent  of  Industries  (Exempt) 

Supervises  the  clerical  work  of  the  convicts  assigned  to  the  offiee. 

Industrial  Guard  Clerk  (7th  Grade) 

In  charge  of  convict  office  force. 

Guard  (6th  Grade)  in  Shipping  Department 

Guard  Laborer 

Drives  truck  used  for  shipping  department. 

Boiler  Room  Guard  (6th  Grade) 

In  charge  of  convicts  detailed  as  firemen. 

Coachman  (5th  Grade) 

Driver  of  vehicles  used  by  Superintendent  of  Industries. 

Carpenter 

Repairing  industrial  machinery  and  equipment. 

Notary  Stenographer * 

Dictation  and  correspondence  of  office. 

Confidential  Clerk 

In  charge  of  correspondence  relating  to  prices  and  values  of  materials  and 
manufactured  products. 


No.  emH 
ployeee 


Amount 
per  year 


1 


1 


1 


1 

1 

1 
1 
1 


1,200 
900 


1,000 


900 


750 


300 


300 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


SUPERINTENDENT  OF  STATE  PRISONS 

5 — Penal  Institutions 
I— PRISONS 

I— Sing  Sing  State  Prison 

»— INDUSTRIAL  DEPARTMENT— Coirfiiniad 

Foreman  of  Knit  Shop  (10th  Grade) 

Assistant  Foreman,  Knit  Shop  (6th  Grade)  @  11,200 

Guard  (6th  Grade)  @  $1,000 

Directo  the  work  of  convict  force  assigned  to  knit  shop. 


Dyer  and  Guard  (7th  Grade) 

Prepares  dyes  and  supervises  dying  and  washing  of  materials. 

Foreman  of  Foundry  (8th  Grade) 

Guard,  Foundry  (6th  Grade) 

Direeta  work  of  convict  force  assigned  to  foundry. 

Foreman  of  Clothing  Department  (8th  Grade) 

Guard  of  Clothing  Department  (6th  Grade) 

Guard  of  Clothing  Department  (6th  Grade) 

Direct  work  of  convict  force  assigned  to  clothing  department. 


Foreman  of  Shoe  Shop  (7th  Grade) 

Instructor,  Shoe  Shop  (7th  Grade) 

Guard  at  Shoe  Shop  (6th  Grade)  @  $1,200 

Guard  at  Shoe  Shop  (6th  Grade)  @  $1,000 

Direct,  control  and  instruct  convicts  assigned  to  shoe  shop. 

Foreman  of  Brush  Shop  (7th  Grade) 

Guard,  Brush  Shop  (6th  Grade) 

Direct,  instruct  abd  control  convicts  assigned  to  brush  shop. 

Foreman,  Sash  and  Door  Department 

Carpenter,  Sash  and  Door  Department  (6th  Grade) 

Guard,  Sash  and  Door  Department  (6th  Grade)  @  $1,200 

Direct,  instruct  and  control  convicts  assigned  to  sash  and  door  depart- 
ment. 

Guard,  Printing  Department  (6th  Grade) 

Controls  convicts  assigned  to  printing  department. 

Foreman,  Cart  and  Wagon  Department  (9th  Grade) 

Guard,  Cart  and  Wagon  Department  (6th  Grade) 

Guard,  Cart  and  Wagon  Department  (6th  Grade) 

Direct,  instruct  and  control  convicts  assigned  to  the  cart  and  wagon  de- 
partment. 


Foreman  (10th  Grade) 

Guard  (5th  Grade)  @  $900 

Unaasigned. 


No.  em- 
ployees 


1 

3 
2 


Amount 
per  year 


1 
1 

1 
1 
1 

1 
1 

2 
2 

1 
1 

1 
1 
2 


1 
1 
1 


$2,400 
3,600 
2,000 

1,500 

1,600 
1,000 

1,800 
1,100 
1,000 

1,500 
1,500 
2,400 
2,000 

1,500 
1,100 

750 
1,200 
2,400 


1,200 

1,900 
1,200 
1,100 


2,400 
1,800 
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GOVERNMENT  OF  THIl  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

I— PRISONS 

2^Aubiini  State  Prison  for  Men-^otilMiiieti 
4— FINANCIAL  DEPARTMENT 

Clerk  (Exempt) 

As  representative  of  the  comptroller  at  the  prison,  supervises  the  accoiuts; 
has  charge  of  the  receiving  and  discharging  of  prisoners. 

Correspondence  Clerk  (8th  Grade) 

Custocfian  of  moneys  received  in  the  prison;  checks  vouchers  and  accounts; 
purchases  maintenance  supplies  not  covered  by  contracts 

Assistant  Clerk  (EJxempt) 

Assists  clerk;  audits  bills  of  maintenance  and  industrial  departments; 
prepares  statements  and  monthly  reports. 

Storekeeper  (6th  Grade) 

Has  charge  of  stores  and  supplies  received  in  the  prison  and  is  responsi- 
ble for  their  proper  distribution. 

Bookkeeper  (6th  Grade) 

Keeps  records  and  accounts  of  industries  and  maintenenoe  departmentB; 
assists  in  prisoner  compensation  records  of  principal  keeper. 

6— SUPERVISION  DEPARTMENT 

i 

Assistant  Principal  Keeper  (7th  Grade) 

In  chaige  of  night  force  of  guards. 

Guard  (6th  Grade)  @  $1,200 

Guard  (6tb  Grade)  @  $1,100 ; 

Guard  (6th  Grade)  @  $1,000 

Guard  (5th  Grade)  @  $900 

Supervision  over  inmates;  maintain  discipline;  general  police  duty. 

6— UPKEEP  OF  PLANT  AND  ENGINEERING 
DEPARTMENT 

Yardmaster  (6th  Grade) 

Charge  of  all  repair  work  of  the  institutions  (men's  prison  and  prison  for 
women)  a^d  of  ordinary  construction  work  of  the  maintenance  department. 

Laborer  @  $730 

Citisen  firemen  at  night  in  boiler  room. 

7— KITCHEN  DEPARTMENT 

Kitchen  Helper  (6th  Grade) 

Directs  the  work  of  convicts  attached  to  the  kitchen  and  mess  hall;  in 
charge  of  the  preparation  and  serving  of  food. 

"  r 

Bakery  Helper  (6th  Grade) 

Directs  the  work  of  the  convicts  assigned  to  bake  shop;  in  charge  of  bake 
shop  stores  and  supplies. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


62 

10 

10 

3 


1 


1 


$2,000 


1,800 


1,500 


1,200 


1,200 


1,500 

74,400 
11,000 
10,000 

2,700 


1,200 


1,460 


1,200 


1,200 


ORGANIZATION  AND  FUNCTIONS 

TITLES,  FUNCTIONS  AND  AOTIYITIES 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  lastttutions 

1— PRISONS— Con^nutfd 

Tr-Axihum  State  PrtooD  lor  Meo 
1— ADMINISTRATION 

1-OFFICE  OF  THE  WARDEN 

Agent  and  Warden  (Exempt) 

General  supervision  over  institution. 

Stenographer  (7th  Grade) 

Dictation,  correspondence  and  typewriting. 

Head  Teacher  (7th  Grade) 

Instruction  in  elementary  subjects  in  prison  class  room. 

Coachman 

Has  chtfge  of  the  warden's  bam. 

i—QENERAL  OPERATING  SERVICE 

Principal  Keeper  (9th  Grade) 

Supervision  over  the  guards  and  keepen;  keeps  their  time;  respoosible 
for  dLcipline  of  convicts. 

BertiUon  Clerk  (7th  Grade) 

Photographs  and  measures  all  prisoners;  files  finger  print  records. 

Hospital  Steward  (6th  Grade) 

At  present  assisting  the  principal  keeper. 

Confidential  Agent  (Exempt) 

Bmployed  by  Superintendent  of  Prisons  at  Albany  office  as  epeoial  in- 
vestigator. 

2— MEDICAL  DEPARTMENT 
Physician  (9th  Grade) 

In  charge  of  hospital;  directed  by  law  to  make  daily  inspection  of  convicts; 
sanitary  condition,  food. 

Assistant  Phjrsician  (7th  Grade) 

Assists  physician  in  the  care  of  the  health  of  the  prisoners. 

Pharmacist  (6th  Grade) 

Compounds  n^edical  prescriptions;  general  hospital  assistsnt. 
:     a— RELIGIOUS  DEPARTMENT 

Ch^lain  (Exemt>t) 

Looks  after  tfa|e  spiritual  welfare  of  the  inmates;  and  with  a  convict  clerk 
prepares  furrently  all  statistics  as  to  inmates. 

I 


527 


Amount 
per  year 


$3,500 


1,500 


1,500 


720 


2,000 


1,500 


1,200 


750 


2,000 


1,500 


1,200 


2,000 


530  GOVEENMENT  OF  THE  STATE  OF  NEW  YORK 

SUPERINTENDENT  OF  STATE  PRISONS 

STATE  PRISON  FOR  WOMEN  (AUBURN) 

A  department  of  Auburn  prison,  maintained  for  the  detention  and  reformation 
of  women  convicts. 


=F 


DETAILS  OF  ORGANIZATION 


Number 

of 
cttploycos 


Amount 

pay-roU 

bisis 


I — Administration 

2 — Medical  Department 

3 — Religious  D^artment 

4 — ^Financial  Department 

5 — Supervision  Department 

6 — Upkeep  of  Plant  and  Engineering  Department 
7 — Instruction  Department. 


2 
1 


t 


14 
4 


Total  on  annual  pay-roll  basis 


21 


$2,200 
600 

m 

1,100 

7,980 

3,660 

120 


t$16,0ftl 


*  A  sent  and  warden  same  as  at  Auburn  State  Prison  for  Men. 

t  8iuarie8  to  the  amount  of  $2,300  paid  ei|{ht  employees  of  the  Auburn  Stale  Piiaon  for  Men  are  included  hat 
but  the  employees  are  enumerated  in  connection  with  that  inatitutioa. 


>.   > 


ORGANIZATION  AND  FUNCTIONS 

--— ___  ,  _  ^  ^_________  .  ^_ 

■ I — ■ — ^^  i-B^i     -r — r      —    — r   -    ■         ■       ^       -^  ii     i  ,  ■  i     ■«  i    ii  i  -     -  -  i 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — ^Penal  Institutions 

1— PRISONS 

^--State  Prison  for  Women,  Auburn 
1— ADMINISTRATION 

Agent  and  Warden  (Exempt) 

General  supervision  over  institution.    (Has  also  supervision  over  Aidbum 
prison  for  men.) 

Matron  (6th  Gr^Kie) 

Supervision  over  women's  prison  under  directions  of  warden. 

Head  Teacher  (fith  Grade) 

Teaching  elementary  subjects  in  prison  classroom. 

2— MEDICAL  DEPARTMENT 

Physician 

Inspection  of  health  of  inmates  and  sanitary  condition  of  food  and 
quartets;  also  physician  of  Auburn  prison  for  men. 

Pharmacbt 

Ck>mpounds  prescriptions*  general  assistance  in  hospital  work;  (also 
pharmacist  of  nien's  prison.) 

3~RELIGI0US  DEPARTMENT 

Chaplain 

Looks  after  the  spiritual  welfare  of  inmates  (also  employed  in  the  Auburn 
prison  for  men). 

Organist 

Plays  OTgan  ait  religious  services  (also  employed  in  instruction  depart- 
ment). 

4— FINANCIAL  DEPARTMENT 

aerk 

Is    the    Comptroller's    representative;    receives   prisoners  and   keeps 
accounts  (also  in  the  Auburn  prison  for  men). 

Assistant  Clerk 

General  office  work  (see  men's  prison). 

Storekeeper 

Receives  and  distributes  stores  and  supplies  (see  men's  prison). 

6-BUPERVISION  DEPARTMENT 

Night  Matron 

Supervision  of  institution  at  night. 


531 


No.  em- 
ployees 


Amount 
per  year 


$1,200 


1,000 


300 


300 


300 


104 


500 


300 


300 


480 


532 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

I— PRISONS 

3 — ^State  Prison  for  Women,  Auburn 
5-SUPERVISION  DEPARTMENT  — ConlwitMrf 


Assistant  Matron  (Noncompetitive)  @  $420 

Attendant  (Noncompetitive) 

Attendant  (Noncompetitive)  @  $420* 

Supervisioii,  care  and  discipline  of  inmates. 


Death  Watch  (Noncompetitive) 

In  charge  of  female  convicts  under  death  sentence. 

Guard  (5th  Grade)  @  $900 

(Men)  assigned  to  duty  on  walls  of  prison,  gate  keepers,  etc. 

6— UPKEEP   OF  PLANT   AND   ENGINEERING 
DEPARTMENT 


Yardmaster 

In  charge  of  repairs  and  upkeep  of  buildings  (also  men's  prison). 

Engineer  (6th  Grade) 

In  charge  of  boiler  room,  daytime. 

Night  Engineer  and  Janitor  (4th  Grade) 

In  charge  of  boiler  room,  nights. 


Laborers  @  $720 

Firemen,  day  and  night,  twelve-hour  shifts. 

7- INSTRUCTION  DEPARTMENT 


Singing  Teacher  (see  Religious  Department) 

Gives  instruction  in  singing;  also  organist. 


No.  em-    Amount 
ployees  !   per  year 


3 
1 

4 


$1,260 

540 

1,680 

420 

3,600 


300 


1,20(» 


720 


1,44«' 


120  . 


*0f  the  aaUry  of  one  attendaot,  $300  is  paid  from  prison  capital  fund  on  acoouot  of  prison  iodusiriea. 


ORGANIZATION  AND  FUNCTIONS 
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SUPERINTENDENT  OF  STATE  PRISONS 
CLINTON  STATE  PRISON 


A  State  prison  at  Clinton  maintai 
male  convicts. 


for  the  detaatioQ  &aA  refiarmation  of 


DETAII^  OF  ORGANIZATION 


1 — Administration 

I— OFFICE  OF  THE  WARDEN 

2— GENERAL  OPERATING  SERVICE 

2 — ^Medical  Department 

3 — Rel^ious  Department 

4 — Financial  Department 

5 — Supervision  Department 

6 — U|rfceep  of  Plant  and  Engineering  Department 

7 — Kitchen  Department 

8 — ^Farm  and  Garden  Department 

9 — Industrial  Department 

Total  on  annual  pay-roll  basis 

'   .  ■  n.  'ii   I         I     I  i  1 1    I     '■  ■■!-n  ^  ii:r    r  ir  lis: 


.  Numbfr 
employees 

Amount 

pay-roll 

Imsis 

2 
6 

$4,250 
8,900 

3 

5,000 

1 

2,000 

3 

5,000 

79 

88,000 

4 

4,720 

4 

2,780 

22 


125 


1,200 
27,990 


$149,840 


U'.-l  I 


■' '  ^f" 
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■  II.       ■  ,  .      ,  t        ■    I 


M  ,    r    II    ,1111    1 .3=: 


TITLES,  FUNCTIONS  AND  ACTIVmBS 


No.  em-t   Amount 


ployeeB 


per  year 


SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

IMPRISONS 

4-Cliibtoii  State  Prison 

1— ADMINISTRATION 

1— OFFICE  OF  WARDBN 

Agent  and  Warden  (Exempt) 

General  supervision  over  institution. 

Confidential  Agent  (Exempt) 

Makes  confidential  investigations  for  warden;  assists  in  preparation  of 
warden's  reports. 

»-<lENERAL  OPERATING  SERVICE 
Principal  Keeper  (9th  Grade) . . , 

Supervision  over  and  keeps  time  of  guards  and  keepers  and  is  responsible 
for  discipline  of  prisoners. 

Assistant  Principal  Keeper  (7th  Grade) , , 

In  charge  in  absence  of  principal  keeper:  also  night  duty. 

Bertillon  Clerk  (7th  Grade) 

Photographs  and  treasures  prisoners;  preserves  records  of  finger  prints, 
etc. 

i 

Head  Teacher  (7th  Grade) 

Instruction  in  general  elementary  subjects  in  prison  class  rooms. 

Stenographer  (6th  Grade)  @  $1;200 

Dictation  and  correspondence,  general  typing  and  office  work. 

2— MEDICAL  DEPARTMENT 

Physician  (9th  Grade) 

In  charge  of  the  health  of  inmates;  general  hospital  work;  also  the  in- 
spection of  food  and  sanitary  conditions. 

Assistant  Physician  (7th  Grade) 

Assists  ph3'sician. 


Pharmacist  (7th  Grade) 

Compounds  medical  prescriptions;  general  assistant  in  hospital  work. 

3— RELIGIOUS  DEPARTMENT 

Chaplain  (Exempt) 

Ministers  to  the  spiritual  welfare  of  the  inmates. 

4— FINANCIAL  DEPARTMENT 

Clerk  (Exempt) 

Is  the  Comptroller's  representative;  has  charge  of  receiving  of  prisoners 
and  keeps  the  accounts  of  the  prison. 


1 


1 


1 


1 


1 


1 


1 


1 


1 


$3,500 


750 


2,000 


1,500 


1,500 


1,500 


2,400 


2,000 


1,500 


1,500 


2,000 


2,000 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTiyiTIES 

SUPERINTENpENT  OF  STATE  PRISONS 
5 — Penal  liistitutioiis 

;   I— PRISONS 

4-^liiiton  Slate  Prison 

4— FINANCIAL  DEPARTBCENT  -^  Ccniinuid 

4 

As^siant  Clerk  (Exempt) 

Assi^  clerk  in  auditing  pay*fOU8»  eatimatee,  industrial  department 
purchases,  etc. 

Storekeeper  (7th  Grade) 

Has.  charge  qf  stores  and  supplies  and  their  distribution;  reports  dailj 
and  monthly  tci  clerk. 

5— SUPERVISION  DEPARTMENT 

Sergeant  of  Guards  (7th  Grade) . .  > 

In  eliarge  of  and  supervises  prison  guards,  and  responsible  for  discipline 
of  inmates. 

Guard  (6th  Grade)  @  $1,200 

Guard  (qth  Grade)  @  $1,100 

Guard  (6th  Gra(le)  @  $1,000 

Guard  (5th  Grade)  @  $900 

Guard  (Stlj  Grade)  @  $800 

Poliee  duty  i4  prison  and  on  walls;  maintains  discipline  among  convicts. 

6— UPKEEP  OF  PLANT  AND  ENGINEERING 
DEPARTMENT 

Chief  Engineer  (7th  Grade) 

In  charge  of  electrical  operations,  repair  of  equipment,  etc. 

Yardkee*er  (7thl  Grade) 

In  oiarge  of  all  repair  work  and  ordinary  construction  of  the  main- 
tenance departniient. 

Fireman  i(Non-cpmpetitive) 

Fir^nan  (Non-c6mpetitive) 

In  enlarge  of  the  force  of  convict  firemen. 

I  7— KITCHEN  DEPARTMENT 

Kitchen  Helper  (7th  Grade) 

Directs  the  work  of  convicts  detailed  to  the  kitchen  and  mess  hall,  and 
in  chai)se  of  the  preparation  and  serving  of  food. 

Bake-shdp  Keeper 

Directs  work  of  convicts  assigned  to  bake  shop. 

Servant  @  $240 

Assist  in  household  and  kitchen  service. 
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No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 


44 
13 
11 

4 
6 


1 


1 


1 


1 


1 


$1,500 


1,500 


1,500 


52,800 

14,300 

11,000 

3,600 

4,800 


1,500 


1,500 


900 
820 


1,500 


800 


480 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

I— PRISONS 

4-Clinton  State  Prison— Continued 

a-FARM  AND  GARDEN  DEPARTMENT 

Farmer  (Non-competitive) 

lo  charge  of  force  of  convicts  assigned  to  farm  and  garden  work. 

9— INDUSTRIAL  DEPARTMENT 

Superintendent  of  Industries  (Exaupt) 

General  supervision  of  manufacturing  departments;  prepares  estimates; 
orders  materiEds  and  supplies. 

Foreman  (7th  Grade)  @  $1,500 

Supervision  over  and  responsibility  for  work  done  in  spinning  industry. 

Guard  and  Dyer  (7th  Grade) 

General  guard  duty;  supervision  over  dying  and  washing  materials. 

Foreman  (6th  Grade)  @  $1,200 

Supervision  over  weaving  industry,  tinware  industry,  shirt  and  dothing 
industry. 

Assistant  Foreman 

Charge  of  the  outdoor  work  connected  with  wood  and  lumber  industry. 

Guard  (6th  Grade)  @  $1,200 

General  guard  duty  in  and  about  manufacturing  departments  and  shops; 
also  cloth  finishing  industry,  stable,  office  work  and  at  lumber  and  road 
camps. 

Laborer 

Has  charge  of  the  stock  room;  receives  and  issues  supplies;  makes  ship- 
ment of  products. 

Fireman  (Noncompetitive) 

Has  charge  of  the  boiler  house  and  the  inmates  during  one  shift. 

Machinist  (5th  Grade) 

Laborer  @  $900 

General  machinery  repairs  and  machine  shop  work. 

Watchman  (3rd  Grade) 

Night  watchman  in  and  around  shops;  directs  work  of  inmates  in  boiler 
house  and  power  house  during  the  night. 


No.  em- 
ployees 


Amount 
per  yetr 


1 


1 


1 


1 

1 
2 


$1,206 


3,600 


4,500 


1,500 


3,600 


1,0% 


8,400 


1,095 

900 

900 
1,800 

600 


ORGANIZATION  AND  FUNCTIONS 
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SUPERINTENDENT  OF  STATE  PRISONS 
GREAT  MEADOW  PRISON 

A  State  prison  maintamed  for  the  detention  and  reformation  of  convicts. 


DETAILS  OF  ORGANIZATION 


1 — ^Administration 

I— OFHCE  OF  THE  WARDEN 

1-OENERAL  OPERATING  SERVICE 

2 — ^Medical  Department. 

3 — Relicious  Department 

4 — ^Financial  Department 

5 — ^Supervision  Department 

6 — Upkeep  of  Plant  and  Engfaie«riflg  Depnrtment. 
7 — Kitchen  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 

Amount 

pay-roll 

baais 

4 
3 

S6,350 
5,000 

1 

2,000 

1 

2,000 

3 

5,000 

43 

44,300 

& 

3,960 

1 

1,500 

61 


170,110 


588 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONB  AITO  ACTIlVlTIBg 


SUPERINTENDENT  OF  STATE  PRISONS 
5 — ^Penal  Institutfons 

1— PRISONS— ConiifMied 

S— Qreat  Meadow  Prison 

1— ADMINISTRATION 

1-OFFICE  OF  THE  WARDEN 

Agent  and  Warden  (Exempt) 

General  supervisioii  over  institution. 

Confidential  Agent  (Exempt) 

Makes  investigations  and  examinations  for  warden. 

Private  Secretary  (Exempt) 

General  dictation  and  comoqipndtnoe  of  wardon;  filei  tweords  and 
reports. 

Coachman 

Has  charge  of  warden's  bam,  care  of  team  and  equipages. 

g-<iB  NERAL  OPERA  TI NQ  SER  VICE 

Principal  Keeper  (9th  Grade) 

Supervision  over  keepers  and  guards  and  their  time  records;  records  of 
convicts,  etc. 

Hall  Keeper  (7th  Grade) 

Supervision  of  convicts  and  their  distribution  to  various  occupations. 

Head  Teacher  (7th  Grade) 

Instruction  in  elementary  subjects  in  prison  class  room. 

^-MEDICAL  DEPARTMENT 

Physician  (9th  Grade) 

Looks  after  health  of  inmates;  has  charge  of  prison  hospital;  makes 
inspections  of  foods  and  sanitary  conditions. 

3— RELIGIOUS  DEPARTMENT 

Chaplain  (Exempt) 

Ministers  to  the  spiritual  welfare  of  the  inmates. 


No.  em- 
ployees 


4— FINANCLIL  DEPARTMENT 

Clerk  (Exempt) 

Is  the  Comptroller's  representative  and  has  charge  of  the  records  of 
receiving  and  discharging  prisoners;  keeps  the  accounts  of  the  prison; 
audits  disbursements. 

Assistant  Clerk  (Exempt) 

Assists  clerk;  prepares  payrolls  and  estimates. 

Storekeeper  (7th  Grade) 

Recdves  and  distributes  stores  and  supplies;  keeps  storehouse  records; 
prepares  maintenance  estimates. 


Amount 
per  year 


S3, 500 


750 


1,200 


900 


2,000 


1,500 


1,500 


2,000 


2,000 


2,000 


1,500 


1,500 
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« 

TITLES.  FUNCTIONS  AND  A0TIVmB8 

5UPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

I— PRISONS 

S — Great  Meadow  Prison — Cgntinued 

6-BUPERVISION  DEPARTMENT 

Captain  of  Night  Watch  (6th  Grade) 1 

Has  charge  of  force  <^  night  guards. 

Guard  (6th  Grade)  @  $1,200 7 

Guard  (6th  Grade)  @  $1,100. 12 

Guard  (6th  Grade)  @  1,000 13 

Guard  (5th  Grade)  @  $900 I        6 

Guard  (Sth  Grade)  @  $800 

Supervision    over    convicts;    maintain    discipline    in    buildings  aiKl 
shops. 

6— UPKEEP    AND     ENGINEEBING     DEPART- 
MENT 

Laborw 1 

Has  charge  of  road  work,  construction  and  repair. 

Laborer  @  $720 

Working  in  boUer  and  engine  room;  supervision  of  convict  firemen. 

7— KITCHEN  DEPARTMENT 

Kitchen  Keeper  (7th  Grade) 1 

In  charge  of  the  preparation  and  serving  of  food  and  the  convicts  assigned 
to  kitchen  work. 


No.  em-|   Amount 
ployees     per  year 


$1,200 

8,400 

13,200 

13,000 

4,500 

4,000 


1,080 


2,880 


1,500 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


SUPERINTENDENT  OF  STATE  PRISONS 
STATE  FARM  FOR  WOMEN  (VALATIE) 

A  State  faim,  not  yet  completed,  loamtained  for  the  deteataon  and  reforma- 
tion of  women  convicts. 


detaiIaS  of  organization 


1 — ^Administration 

2 — Storeroom 

3 — Care  of  Inmates 

4 — Farm  and  Garden  Department . 

5 — Boiler  Room 

6 — Domestic  Service 

Total  on  annual  pay-roll  basis. 


Number 

of 
employees 


Amount 

pay-roll 

basis 


S2,230 


420 
1,460 


240 


$4,350 


ORGANIZATION  AND  FUNCTI0N8 

TITLES,  FUNCTIONS  AND  ACTIVITIBS 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

I— PRISONS— Coratitu^i 

6— State  Farm  for  Women,  Valatie 
1— ADMINISTRATION 

Warden  (Exempt) 

Supervision  of  instruction  in  farm  and  garden  work. 

Laborer 

Aflsista  warden;  correspondence,  filing  reports  and  records 

2--ST0RER00M 

Laborer 

Stock  clerk. 

3— CARE  OF  INMATES 

Attendant 

Acting  as  matron  in  charge. 

4— FARM  AND  GARDEN  DEPARTMENT 

laborer  @  $730 

General  farm  work. 

5— BOILER  ROOM 

liaborer 

Acts  as  fireman. 

6— DOMESTIC  SERVICE 

Servant 

Waitress  and  chamber  work. 

^  Included  under  **Adinimstration." 

t  Induded  under  **  Farm  and  Garden  Department." 


541 


No.  em- 
ployees 


1 


1 


1 


1 


1 


1 


Amount 
per  year 


$1,500 


730 


420 


1,460 


t 


240 


542 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


SUPERINTENDENT  OF  STATE  PRISONS 

PRISON  HOSMTALS* 

State  institutions  used  for  the  purpoae  of  confining  and  oaring  for  insane  con- 
victs and  criminal  insane. 


ORGANIZATION 


1 — Dannemora  State  Hospital. 
2^--Matteawan  State  Hospitsd. 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 


112 
210 


322 


Amotmi 
pay-roll 


$66,260 
108,846 


♦$175,106 


*  Maintaoanoe  (subnutenoe  and  lodging)  at  an  estaUiahed  rate  of  tl6  per  moath  ia  fumiahed  the  hospital  em* 
ployees  in  addition  to  amount  of  aalariea  ahown. 


OEQANIZATIO^  AND  FUNCTIONS 
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SUPERINTENDENT  OF  STATE  PRISONS 
DANNEMORA  STATE  HOSPITAL 

Hospital  used  for  the  purpose  of  confixing  and  earing  for  male  prisoners  de- 
clared insane  while  confined  in  a  state  prison  or  reformatory,  or  while  serving  a 
sentence  of  more  than  one  year  in  a  penitentiary. 


DETAILS  OF  ORGANIZATION 


1  Number 
of 
employeei 


I — ^Administration 

2 — Medical  Department 

I— OFFICE  OF  MEDICAL  STAFF 

2-WARD  SERVICE , 

3 — ^Steward's  Department 

I— SUPERVISION 

3-OENERAL  OPERATING  SERVICE. 

'    ^-STOREROOM  SERVICE 

4--D0MESTIC  SERVICE 

5— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7— LAUN  DRY  SERVICE 

8— ENGINEERING  DEPARTMENT. . . 

Total  on  annual  pay-roll  basis. 


Amount 

pay-roll 

baaifl 


$4,940 


7,316 
35,640 


2,200 

1,020 

960 

1,764 

3,048 

636 

420 

7,416 


^166,260 


•  EmployaM  rweive  aubfliaieaoe  aod  lodciiic  in  additioa  to  —Imtiiii  ftod  wagM. 


644 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


■^■^"^■w^^— ^"*""»" 


I      ■  »    '^- 


TITLES,  FUNCTIONS  AND  ACTIVITIBS 


SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

2— HOSPITALS— Con/iwied 

1 — Da«neinoni  State  Hospital 
1— A  DMINISTRATION 
Superintendent  (12th  Grade) 

Chief  medical  and  executive  officer;  treasurer  of  the  hospital.  By 
article  6  of  the  Insanity  Law,  the  medical  superintendent  of  Dannamora 
is  appointed  by  the  superintendent  of  State  prisons;  as  chief  executive 
officer  he  has  general  superintendence  of  buildings,  grounds,  etc.,  and  direc- 
tion and  control  of  all  persons  therein;  he  may  appoint  assistants,  physicians, 
steward  and  attendants,  gives  orders  and  instructions,  maintains  discipline 
and  causes  accounts  and  records  of  the  institution  to  be  kept  regularly. 


Attendant 

Acts  as  coachman  and  chauffeur. 

2— MEDICAL  DEPARTMENT 

1— OFFICE  OF  THE  MEDICAL  STAFF 

r 

First  Assistant  Physician  (11th  Grade) 

Chief  assistant  medical  and  executive  officer;  chief  of  clinics;  performs 
duties  of  a  ward  physician  and  superintendent  in  the  absence  or  sickness 
of  the  latter. 

Senior  Assistant  Physician  (8th  Grade) 

A&sists  in  medical  and  executive  work;  performs  medical  work  of  a  ward 
physician. 

Medical  Interne  (Noncompetitive)  @  $1,000 

Medical  duties  as  prescribed  by  first  assistant  physician;  assist  in  daily 
clinics;  perform  clerical  work  connected  with  the  medical  records  of  the 
hospital. 

Stenographer  (5th  Grade) 

Dictation  and  correspondence  of  superintendent  and  medical  office; 
transcribing  medical  case  notes. 

B—WARD  SERVICE 

Supervisor 

Chief  supervisor;  having  general  supervision  over  attendants  and  other 
employees  as  designated  by  superintendent. 

Attendant — Care  of  Patients  and  Maintenance  of  Ward — Day 
and  Night  Force  @  $25  to  $68  per  month 

3— STEWARD'S  DEPARTMENT 
I—SUPERVISION 

Steward  (10th  Grade) 

Superintendent's  assistant  in  the  administration  of  the  business  affairs 
of  hospital;  makes  purchases;  keeps  accounts;  makes  inspections  of  com- 
missary, industrial  departments  and  farms. 


No.  em- 
plojrees 


Amount 
per  year 


1 


1 


76 


1 


S4,400 


540 


2,700 


il   1. 


2,m 


816 


i,a» 


34,620 


2,200 
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TITLES,  FUNCTIONS  AND  ACTIVmfiS 

—  ■  ■     ^  ■ 

iUPERINTENDENT  OF  STATE  PiMSONS 
5 — Penal  Institutions 

2— HOSPITALS 

1 — Daiiiieiiiora  State  Hospital  ' 

3— STEWARD'S  DEPARTMBNT--Coii«nti6d 
2-43BNERAL  OPBRATINQ  SSRVICB 

Dcxnmissary  Clerk 

Clerical  work  in  the  steward's  office;  preparation  of  estimates;  voachers, 
htc,;  farm  accounting  and  reports. 

Stenographer  (6th  Grade) 

Stenographer  in  steward's  office;  also  assists  in  clerical  work  and  records 
of  building  construction;  special  appropriations  and  estimates. 

^-STOREROOM  SERVICE 

Storekeeper  and  Meat  Cutter  (6th  Grade) 

Has  charge  of  general  storeroom;  receives  and  distributes  stores  and 
fluppUes. 

J^— DOMESTIC  SERVICE 
Supervising  Housemaid 

Employed  as  cook  in  superintendent's  residenoe. 

Assistant  Cook  and  Housemaid 

Performs  duties  as  waitress  and  housemaid  in  caring  for  officers'  and 
other  rooms  in  administration  building  and  in  first  assistant's  ^fuartei^; 
assista  officers'  cook;  substitutes  for  other  cooks. 

Housemaid 

Performs  general  household  duties  at  superintendent's  office  and  cooks 
al  times.. 

Hous^naid 

General  household  duties  in  steward's  residenoe. 

Housemaid 

In  administration  building,  caring  for  offices  and  officers'  quarters.  . 

Housemaid  @  $192 

General  housework  in  administration  building  and  officers'  quarters. 

6— KITCHEN  SERVICE 

Cook 

Head  cook  and  supervisor  of  kitchen;  has  charge  of  a  number  of  patieats 
working  in  kitchen. 

Cook.... 

Cooks  for  cheers  and  women  employees  residing  in  administration 
building. 


No.  em- 

Amount 

ployees 

per  year 

_ 

• 

t 
1 

1 

4960 

1 

960 

1 

1 

• 

960 

1 

396 

1 

312 

1 

240 

1 

192 

f 

1 

240 

2 

384 

1 

912 

1 

360 

546 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


SUPERINTENDENT  OF  STATE  MilSONS 
5 — Penal  Institutions 

2— HOSPITALS 

1 — Dannemora  State  Hospital 

3— STEWARD'S  DEPARTMENT 

6-^KJTCHBN  SBRVICB^CotiiinMed 


Attendant 

Charge  of  main  dining  hall. 

Attendant 

Assisting  in  kitchen. 

Attendant 

Assisting  in  main  dining  hall. 


No.  em- 
ployees 


Amount 
peryetr 


■ 


6— BAKERY  SERVICE 


Baker 


Has  charge  of  bakery;  baking  bread  and  all  other  baker's  supplies. 

7— LA  UN  DRY  SERVICE 

Laundress 

Head  laundress;  in  charge  of  institution  laundry. 

8— ENGINEERING  DEPARTMENT 

Chief  Engineer  (7th  Grade) 

Und^r  the  direction  of  the  superintendent;  has  general  charge  of  power 
house,  machinery  shop,  heating,  lighting,  plumbing;  co-operates  with  head 
carpenter  in  supervising  building  construction  and  repaiia. 

Assistant  Chief  Engineer  (6th  Grade) 

Assists  chief  engineer  in  the  work  in  his  department. 

Assistant  Electrical  Engineer  (4th  Grade) 

In  charge  of  electrical  plant,  nights. 


Fireman  @  $576 

Fireman : 

Firing  boilers  at  power  house. 

Attendant 

Repairs  to  buildings. 

Attendant. ,. . 

Outside  work;  general  repairs. 

Attendant 

Painter, 

Attendant 

Assisting  in  engineer's  department. 


I81« 


612 


348 


636 


420 


1,368 


1,032 

72C 

1,152 
54C 

90C 

72C 
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SUPERINTENDENT  OF  STATE  PRISONS 

MATTEAWAN  STATE  HOSPITAL  FOR  INSANE  CRIMINALS 

Article  5  of  the  Insanity  Law,  provides  for  the  Mattoawan  Sjtate  Hoqntol  to 
B  used  for  the  purpose  of  caring  for  such  insane  persons  as  may  be  committed 
>  it  by  courts  of  criminal  jurisdiction  or  transferred  thereto  by  the  State  Hospital 
bmmisaion,  and  for  convicted  persons  declared  insane  while  undergoing  sentence 
F  one  jrear  or  less  or  for  a  misdemeanor,  and  for  all  female  convicts  becoming 
Lsane  while  undergoing  sentence. 


DETAILS  OF  ORGANIZATION 


1 — AdministratkHi 


2 — Medical  Department 

I-OFFICE  OF  MEDICAL  STAFF. 
2— WARD  SERVICE 


3 — ^Steward's  Department 

I— GENERAL  OPERATING  SERVICE 

2— STOREROOM  SERVICE 

3— DOMESTIC  SERVICE 

4— KITCHEN  SERVICE 

5— LAUNDRY  SERVICE 

6— ENGINEERING  DEPARTMENT 

7— INDUSTRIAL  DEPARTMENT 

»— FARM  AND  GARDEN  DEPARTMENT 


Total  on  annual  pay-roll  basis. 


*  Emf^Qyees  receive  subeJstence  aod  lodgiag  io  additioa. 


Number 

of 
employees 


9 
130 


3 
1 
9 

18 
5 

18 
3 

10 


210 


Amount 

pay-roll 

basis 


15,370 


12,148 
51,656 


4,148 
840 
2,856 
7,092 
1,896 
15,676 
1,632 
5,532 


♦$108,846 
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GOVEKNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


«« 


SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 


2— HOSPITALS— Conftnued 

2 — Matteawan  State  Hospital 
1— ADMINISTRATION 

Medical  Superintendent  (12th  Grade) 

General  supervision  over  institution.  The  medical  superintendent  is 
appointed  by  the  superintendent  of  State  prisons.  His  duties  are  to  have 
the  general  superintendence  of  buildings  and  grounds  and  the  control  of 
all  persons  therein;  to  appoint  as8i9tant  physicians,  a  steward,  matron  and 
necessary  attendants  and  subordinate  employees;  to  see  that  all  accounts 
and  records  are  carefully  kept. 

Stenographer 

Stenographer 

Dictation  and  correspondence;  filing  and  indexing. 


Coachman 

Care  of  bam;  drives  carriage  to  and  from  station  and  poetoffice. 

2— MEDICAL  DEPARTMENT 

1— OFFICE  OF  MEDICAL  STAFF 
First  Assistant  Physician  (Uth  Grade) 

Chief  assistant,  medical  and  executive  office. 


Senior  Assistant  Physician  (8th  Grade) 

Acts  in  absence  of  medical  superintendent;  medical  duties  on  wards. 

Assistant  Physician  (7th  Grade)  @  $1,400 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  (6th  Grade) 

In  charge  of  the  health  and  care  of  inmates  in  the  wards  of  the  institu- 
tion. 

Head  Operator  (7th  Grade) 

General  clinical  and  surgical  work. 

Charge  Nurse 

Charge  Nurse 

In  charge  of  inmates  under  care  of  physician;  supervision  of  wards. 

ii—WARD  SERVICE 

Attendant  @  $22  to  $36  per  month 

Night  Attendant  @  $30  to  38  per  month 

C'harge  Attendant,  Day,  @  $32  to  $45  per  month 

Charge  Attendant,  Night,  @  $40  per  month 

Assistant  Charge  Attendant  @  $32  to  $38  per  month 

Special  Attendant  @  $50  per  month 

Chief  Supervisor 


No.  em- 
ployees 


1 


1 
1 

1 


2 
1 
1 


1 


Amount 
per  year 


$3,60( 


66j 
36( 

75( 


2,601 


1, 


2,800 
1,300 
1,200 


1,320 


1 

600 

1 

• 

528 

80 

27,920 

19 

7,872 

14 

6,804 

2 

960 

7 

2,940 

2 

1,200 

1 

816 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

2— HOSPITALS 

2— Matteawan  State  Hospital 

2— MEDICAL  DEPARTMENT 

$—WARD  SEBVICB-<!onHnMd 

Supervisor  @  $54  per  month 

Night  Supervisor  @  $588  to  $600 

Barber 

3— STEWARD'S  DEPARTMENT 

1--QBNERAL  OPERATING  SERVICE 

Steward  (10th  Grade) 

Has  charge  of  the  purchase  and  records  of  the  stoi'es  and  supplies  of  the 
insiitutioii  and  their  distribution;  preparation  of  estimates  and  reports 
of  maintenance  disbursements. 

Bookkeeper  (6th  Grade) , . 

Has  charge  of  the  accounts  of  the  prison  inmates;  preparation  of  pay- 
roll and  general  office  work. 

Qerk  (4th  Grade) 

Keeps  record  of  supplies  received  and  issued;  general  office  work. 


No.  em- 
ployees 


t— STOREROOM  SERVICE 

Storekeeper  (5th  Grade) 

In  charge  of  storeroom;  receives  and  distributes  stores  and  supplies. 

9— DOMESTIC  SERVICE 

Supervising  Housemaid 

In  charge  of  household  employees. 

Attendant  (Linen  Room) 

In  charge  of  supplies  and  issuing  of  same. 


Housemaid 

Chambermaid  @  $276 

Chambermaid  @  $240 

Chambermaid 

General  housework  for  medical  staff  and  steward. 

Policeman 

Watchman  and  policing  of  grounds  and  buildings. 


Jh- KITCHEN  SERVICE 


Cook ...... 

Head  Cook 


2 
2 


Amount 
per  year 


$1,296 

1,188 

660 


2,300 


1,188 


660 


840 


360 

300 

300 
562 
480 
264 

600 


420 
336 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

• 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

2— HOSPITALS 

2— Matteawan  State  Hospital 

^-STEWARD'S  DEPARTMENT 

Jh-KITCMKN  &BRViCS--'C<miimed 

Assistant  Cook  @  $540 

Assistant  Cook  @  $360 

Cook 

Preparing  food  for  inmates. 

Kitchen  Helper  @  $300 

Aaristing  in  kitchen  work. 

Waitress  @  $240  to  $360 

Charge  Attendant  @  $384  to  $540 

Attendant  @  $360 

Dining  room  service  for  staff  and  steward. 

Baker 

In  charge  of  bake  shop. 

6— LA  UN  DRY  SERVICE 

Laundry  Overseer  (5th  Grade) 

Assistant  Laundry  Overseer 

Laundress  @  $264 

Supefvifion  of  and  assisting  in  laundry. 

6— ENGINE  BRING  DEPARTMENT 

* 

Engineer  (  8th  Grade) 

Asfflstant  Engineer  (6th  Grade) 

'Assistant  Engineer  (5th  Grade) 

Fireman  @  $780 

Fireman  @  $600 

Steamfitter 

Steamfitter's  Helper 

Plumber's  Helper 

Electricians  (6th  Grade) 

Mason 

Painter 

Carpenter 

Carpenter 

Blacksmith 

Tinsmith 


No.  em- 
ployees 


Amount 
per  year 


2 
2 


3 
2 
2 


1 
1 
3 


1 
1 
1 
3 
2 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 


$1,080 

7^ 


1,200 

87H 
924 
720 

816 


324 

792 


1,560 
984 
816 
2,340 
1,200 
a36 
600 
480 

1,170 

816 

1,092 

1,066 

816 

816 


i 


^.  ^ 


I 

t 


1 ' 


«    < 


\     \  .:\ 


•  .^?.' 


'    ^    •   -. 


.   \ 


%    ' 


^1 


>.     -.*•« 


\  '.  ■, 


.  i  A 


•  »  .  ^ 


. '  "* 


■^      \ 


.  ^.      •  •   .lA     -     ^  i 


*     *     ^ 


t         t 


1 


•       '      •    ,     \     ^         .    . 


r     --    --     ■   — 


V 


'  .t^  J 


.    o^ 


/.    *  •  •\VA\c:':^ 


*  > 


^ 
_> 


I 


..J 


I 


f 
I 

I 


.  >    « 


:\ 


ORGANIZATION  AND  FUNCTIONS 


551 


TITLES,  FUNCTIONS  AND  ACnVITIBS 

SUPERINTENDENT  OF  STATE  PRISONS 
5 — Penal  Institutions 

2— HOSPITALS 

2— Matteawan  State  Hospital 

3— STEWARD'S  DEPARTMENT— Con(inue<i 
r—INDUSTRIAL  DEPARTMENT 

Sewing  Room  Seamstress  (Attendant) 

Tailor , 

Shoemaker  (Attendant) 

a-FARM  A ND  GARDEN  DEPARTMENT 

Head  Farmer 

Gardener 

Herdsman ; 

Dairyman 

Teamster  @  $396 

Driver 


No.  em- 
ployees 


1 
1 


Amount 
per  year 


1 
1 
X 
1 

5 
1 


$384 
768 
480 


816 
624 
516 
1,140 
1,980 
456 


STATE  PROBATION  COMMISSION 

To  secure  the  eflFective  application  and  enforcement  of  the  Probation  Law, 
supervise  the  operation  of  the  probation  syetan,  requiring  probation  officers  of  it 
to  report  on  prescribed  forms,  and  advising  them,  as  well  as  magistrates,  of  affect- 
ing legislation;  to  report  annually  to  the  Legislature  as  to  its  administration  of 
the  law,  and  make  suggestions  an4. recommendations  (or  the  more  efi^ectual  aqocan- 
plishment  of  the  purposes  of  the  ptrobation  ^stem. 


«''.■■           "  ■   ^               ! '      ■' ■  ■  '  ■     ■  !  7      —^     •* 

ORGANIZATION 

Number 

of 
empJoyeoB 

-■ — -  V — • 
Amount 
pay-roll 
basis 

1 — General  Administration 

7 

■ 

2 — Secretarial  Division 

4 

$7,500 

Total  on  annual  pav-roll  basis 

4 

$7,500 

■  ■         i  M 


J— UJ, 


asda 


i^j— *»»»— »»*^-*«»^^.^»«^^ 


•  » 
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GOVERJtfMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  PROBATION  COMMISSION 
1 — General  Administration 

Commissioners 

Four  are  appointed  by  the  Governor,  for  i^rma  of  four  years,  one  by 
the  State  board  of  charities  from  among  its  members,  one  by  the  State 
commission  of  prisons  from  among  its  members  and  the  CommisBioner  of 
Education  is  a  member  ex-officio.  The  commissioners  serve  without 
compensation. 

2 — ^Secretarial  Division 

Section  31,  Chapter  54,  Consolidated  Laws,  provides  that 
the  State  Probation  Commission  shall  employ  a  chief  execu- 
tive officer  who  shall  be  its  secretary,  a  stenographer  and 
such  other  employees  as  may  be  necessary.  The  duties  of 
such  executive  officer  and  other  employees  shall  be  designated 
by  the  Commission. 

Secretary  (Exempt) 

Reporting  meetings;  general  supervision  of  the  work  of  the  board  under 
the  direction  of  the  commissioners. 

Assistant  Secretary  (7th  Grade) 

Assisting  secretary;  acting  in  his  absence;  preparation  of  reports;  super- 
vision of  records. 

Chief  Clerk  (7th  Grade) 

Keeping  books  and  records  of  the  commission;  filing  reports;  preparing 
statistics;  also  reporting  and  transcribing  the  hearings  of  the  commission. 

.1  •     • 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  copyii^,  filing  and  general  office  routine. 


No.  em- 
ployees 


1 


Amount 
per  year 


$3,500 


1,500 


1,500 


1,000 


=1S= 


"-r 


r,  \  I 


33=SC 


I  1-^- 


COMMISSION  TO  INVESTIGATE    PROVISION    FOR    THE    MENTALLY 

DEFICIENT 

The  commission  is  i»equired  to  investigate  the  subject  of  the  public  provision 
for  the  care,  custody,  treatment  and  training  of  the  mentally  deficient  including 
epileptics;  may  issue  subpoenas,  compel  the  attendance  of  witnesses  and  the  pro- 
duction of  books,  papers  and  other  evidence,  administer  oaths,  examme  witnesses; 
may  visit  and  examine  institutions  in  other  states  and  make  such  recommenda- 
tions for  legislation  by  bill  or  otherwise  as  in  its  judgment  may  seem  proper,  od 
or  before  February  15,  1915. 

Commission. 

The  eommission  was  established  hy  legislative  act,  April  11, 1914.  It  consigts  of  five  members 
appointed  by  the  Governor,  who  serve  without  compensation.  Ten  thousand  dollars  was  appro- 
priated for  carrying  out  the  provisions  of  the  act. 


CARE  OF   DELINQUENTS,  DEFECTIVES  AND  DEPENDENTS— C^mwed 


HOSPITALS  FOR  THE  INSANE 

State  Hospital  Commission 
Utica  State  Hospital 
Willard  State  Hospital 
Hudson  River  State  Hospital 
Middletown  State  Homeopathic  Hospital 
Buffalo  State  Hospital 
Binghamton  State  Hospital 
St.  Lawrence  State  Hospital 
Rochester  State  Hospital 
Gowanda  State  Homeopathic  Hospital 
Mohansic  State  Hospital 
Kings  Park  State  Hospital 
Long  Island  State  Hospital 
Manhattan  State  Hospital 
Central  Islip  State  Hospital 
Psychiatric  Institute 

BcMtrd  of  Retirement  for  State  Hospital  Employees 

[653] 
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ORGANIZATION  AND  FUNCTIONS 
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STATE  HOSPITAL  COMMISSION 

• 

By  chapter  27  of  the  Consolidated  Laws,  which  chapter  constitutes  the  Insanity 
Law,  the  State  Hospitai  Commission  is  charged  with  the  execution  of  the  laws 
relating  to  the  custody,  care  and  treatment  of  the  insaoei  iiot  including  feeble- 
minded persons  and  epileptics  as  such  and  idiots.  It  shall  examine  all  institu- 
tions, public  and  private,  and  inquire  into  their  methods  of  government  and  the 
management  of  the  persons  therein.  For  j^oh  purposes  each  commissioner  shall 
have  free  access  to  the  grounds,  buildings  and  all  books  and  papers  relating  to 
any  such  institution  or  the  commission  may  appoint  a  competwt  person  to  ex- 
amine the  books,  papers  and  accounts  and  also  the  general  condition  and  manage- 
ment of  any  institution.  It  mi^  endeavor  to  secure  legislation  from  Congress 
to  provide  more  effectually  for  the  renioval  of  alien  and  non-tesident  insane.  It 
has  the  general  oversight  of  state  hospitals  and  the  control  of  all  the  property 
thereof  and  shall  see  that  the  purposes  of  such  hospitals  are  carried  into  effect 
by  the  boards  of  managers.  The  commission  holds,  on  behalf  of  the  state,  all 
grants  or  gifts  made  in  trust  for  the  maintenance  of  insane  persons.  It  shall 
also  visit  every  state  hospital  and  every  such  private  ii^titution  at  least  twice  each 
calendar  year  and  make  an  examination  of  the  records  and  methods  of  administra- 
tion, dietary,  the  stores  and  methods  of  supply  and,  as  far  as  circumstances  may 
permit,  of  every  patient  and  make  such  other  inquiries  as  shaU  determine  the 
fitness  of  o£5cers,  attendants  and  employees.  It  shall  report  annually  to  the  legis. 
lature  and  furnish  estimates  of  the  amounts  required  for  maintaining  the  state 
hospitals  and  the  reasons  therefor. 


ORGANIZATION 


I — General  Administration 

2 — Institutions 

Total  of  Commission  and  Institutions  on  annual 
pay-roll  basis 


Number 

of 
employees 


Amount 

pay-roll 

basis 


47 
6,363 


6,410 


$110,880 
♦3,113,823 


$3,224,703 


*  In  Mildhum  to  the  amount  shown  above  paid  for  ealaries  and  wages  at  institutions,  maintenance  (subsistence 
a»i  lodsinc)  valued  by  the  hospital  commission  at  SI 6  per  month  for  ordinary  employees  and  at  varying  rates  for 
officials  and  physknaos  is  furnished  by  the  State  to  all  hospital  employees. 
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DETAIM  OF  ORGANIZATION 

of 

Amomit 
pfty-roD 

STATE  HOSPITAL  COMMISSION 
1 — Qeneral  Adrainistration 

I--QENERAL  EXECUTIVE  OFFICB 

2-BUREAU  OF  THE  SECRETARY 

4 
7 
5 
9 

4 
5 

•1 

2 

10 

«21,500 
13.(0) 

J— BUREAU  OF  AUDITS 

11  IflO 

4— BUREAU  OF  TREASURER 

16.010 

5— BUREAU  OF  INSPECTION 

IS.oOO 

6— COMMITTEE  ON  JOINT  PURCHASES 

7.940 

7— BUREAU  OP  COIJJiCTION   OF  BOARD  MONEYS 

AND  MISCELLANEOUS  RECEIPTS 

8-BUREAU  OF  STATISTICS  AND  EDITORIAL  WORK. 
!»— BUREAU  OF  DEPORTATION 

19.5W 

Ocneral  Admbitstration 

47 

SllO,v^' 

■ 

2— Institutioiis 

1— UTICA  STATE  HOSPITAL 

365 
506 
618 
436 
387 
506 
390 
297 
233 

32 
752 
165 
792 
866 

17 

$178.80^ 

2— WILLARD  STATE  HOSPITAL 

243  40^! 

J— HUDSON  RIVER  STATE  HOSPITAL 

294.332 

4— MIDDLETOWN  STATE  HOSPITAL 

197,«Ci 

5— BUFFALO  STATE  HOSPITAL 

190.33 

i^-^BlNQHAMTON  STATE  HOSPITAL 

236.0^ 

7    SAINT  LAWRENCE  STATE  HOSPITAL 

186.25V 

8-ROCHESTER  STATE  HOSPITAL 

146  0% 

9— QOWANDA  STATE  HOSPITAL 

117.45: 

10— MOHANSIC  STATE  HOSPITAL 

19.124 

II— KINGS  PARK  STATE  HOSPITAL 

351.312 

12— LONG  ISLAND  STATE  HOSPITAL 

84.^^ 

IJ— MANHATTAN  STATE  HOSPITAL 

396,171 

14— CENTRAL  ISLIP  STATE  HOSPITAL 

450.50: 

IS— PSYCHIATRIC  INSTITUTE 

21  13^ 

Iiutlttitioiis 

6,363 

S3.113.S23 

*  Ia  Addition  there  aie  4  special  acinta  at  f5  per  diem  when  actually  employed. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
1 — Qeneral  Administration 

I— CENTRAL  EXECUTIVE  OFFICE 

Commissioner  (Unclassified) 

Administrative  duties,  especially  those  relating  to  medical  and  technical 
control. 

Commissioner  (Unclassified) 

General  adininistration. 

Conmiissioner  (Unclassified) 

Attending  legal  questions;  acting  as  chairman  of  the  commission. 

Confidential  Accountant  (Exempt) 

Performing  duties  of  a  confidential  nature  for  the  commission. 
2— BUREAU  OF  THE  SECRETARY 

Secretary  (Exempt)  (Vacant) 

Duties  assigned  by  the  commissioners. 

Assistant  Secretary  (11th  Grade) 

Secretarial  duties  not  performed  by  the  secretary.  Looks  after  cor- 
respondence; as  first  stenographer  to  commission,  reports  conferences  and 
meetings  held  by  the  commission.    Has  charge  of  files. 

Stenographer  (6th  Grade) 

Stenographic  work  for  secretary. 

Confidential  Stenographer  (6th  Grade) 

Correspondence  and  other  duties  assigned. 

Junior  Clerk  (Temporary) 

General  utility  clerk  in  office  of  the  commission. 

Proofreader  (4th  Grade) 

Filing  and  indexing. 

Rle  and  Index  Clerk  (6th  Grade) 

Chief  indexer  and  keeper  of  general  files  of  patients  admitted  to  hos- 
pitals. 

3— BUREAU  OF  AUDITS 
Auditor  (12th  Grade) 

Reviewing  all  estimates  approved,  payments  for  vouchers  submitted  by 
treasurer  and  keeping  correspondence  relating  thereto. 

Assistant  to  Auditor  (11th  Grade) 

Engaged  two-thirds  of  his  time  in  auditing  store  and  other  aeeounts  at 
hospitals;  balance  of  time  aamsting  auditor. 

First  Clerk  (8th  Grade) 

Chief  aanstani  in  reviewing  estimates. 


No.  em- 
ployees 


Amount 
per  year 


$7,500 


5,000 


6,000 


4,000 


5,000 


2,700 


1,200 


1,200 


900 


1,200 


800 


4,000 


2,700 


1,700 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 

STATE  HOSPITAL  COMMISSION 
I — General  Administration 

J— BUREAU  OF  AUDITS— Continued 

Clerk  (7th  Grade) 

Afisiflting  chief  aisistant;  checkB  and  verifier  special  fund  eiiiiiiAtflS; 
keeps  apecial  fund  accounts  in  connection  with  estimates.  Acts  as  stenog- 
rapher to  auditor. 

Clerk  (6th  Grade) 

Checks  all  pay-rolls,  estimates  and  does  the  actual  computing  on  esti- 
mates. 

4— BUREAU  OF  THE  TREASURER 

Treasurer  (12th  Grade) 

Responsible  for  receipts  and  payments  of  audited  vouchers. 

Bookkeeper  (11th  Grade) 

Keeping  general  and  detailed  accounts  of  hospitals. 

Chief  Voucher  Clerk  (9th  Grade) 

Cheoksi  verifies  and  enters  vouchers  as  received  from  institutions;  pre- 
pares treasurer's  reports  to  Comptroller  for  the  portion  of  the  institutions. 

Voucher  Clerk  (8th  Grade) 

Similar  to  above. 

Voucher  Clerk  (6th  Grade) 

Handles  special  fund  and  maintenance  vouchers. 

Stenographer  (8th  Grade) 

Copying,  writing  checks  and  the  detaUed  treasurer's  report. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence. 

Junior  Clerk  (6th  Grade) 

Posting  card  ledger  accounts  of  reimbursing  patients;  general  office 
duties. 

Junior  Clerk 

General  utility  clerk. 

5— BUREAU  OF  INSPECTION 

Inspector  of  Buildings  and  Engineering  (Exempt) 

Acting  as  consulting  engineer;  passes  upon  minor  oonstruotion  and 
repairs  of  heating  plants  or  mechanical  devices. 

Inspector  of  Supplies  (Exempt) 

Inspection  of  food  and  other  supplies  at  hospitals. 

Inspector  of  Manufacture  and  Industry  (Exempt) 

Inspection  of  Industries  in  the  hospitals. 


No.  em- 
I  ployees 


Amount 
per  yesr 


$1,500 


1,200 


4,500 


2,500 


2,000 


1,600 


1,200 


1,600 


1,200 


900 


540 


4,000 


4,000 


3,000 
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TITLES,  FUNCTIONS  AND  ACnVITIBS 

STATE  HOSPITAL  COMMISSION 
1 — Qeneral  Administration 

5— BUREAU  OF  INSPECTION— Confimtfri 
Medical  Inspector  (12th  Grade) 

Inspecting  all  State  and  private  institutions  quarterly;  reoommending 
lasuance  of  license  to  private  institutions;  inspecting  licensed  institutions 
as  to  building  equipment  and  condition  of  patients;  investigating  com- 
plaints relating  to  patients  in  private  and  public  institutioiis;  inspect- 
ing detention  pavilions. 

6— COMMITTEE  ON  JOINT  PURCHASES 

Committee 

Meeting  quarterly  or  oftener  for  the  purpose  of  drawing  up  specifica- 
tions of  certain  staple  articles;  preparation  of  bids  to  dealers  and  making 
contracts  and  recommending  >iddHional  articles  for  the  purcha^.  The 
five  members  of  the  committee  are  State  employees  and  receive  no  extra 
compensation. 

Secretary  (Exempt) 

Receiving  estimates  of  goods  to  be  consumed;  preparing  under  the 
direction  of  the  committee,  contracts  and  bids;  notifying  hospitals  of  con- 
tracts made  and  prices;  general  secretarial  work. 

Chief  Clerk  (7th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (4th  Grade) 

Clerical  and  secretarial  duties  as  assigned. 

Page  (4th  Grade) 

Caring  for  supplies  and  samples;  general  office  duties. 
7— BUREAU  OF  COLLECTION  OF  FEES 

Collecting  Attorney  (Exempt) 

Supervising  the  coUecting  of  fees  for  the  support  of  patients  by  means 
of  monthly  reports  from  hospitals  of  patients  admitted  and  directing  the 
collection  of  information  relative  to  the  economic  status  of  patients  by 
q)ecial  agents,  recommending  the  appointing  of  property  committees  and 
examining  their  reports. 

Special  Agents  @  $5  per  working  day 

Visiting  patient's  families  to  obtain  information  regarding  their  financial 
condition. 

8— BUREAU  OF  STATISTICS  AND  EDITORIAL  WORK 

Statistician  and  Editor  (11th  Grade) 

Keeping  records  and  medical  history  of  patients;  editing  and  compiling 
•  statistics  for  annual  reports;  editing  and  proofreading  of  the  quart^ly 
hospital  bulletin  handbook  of  department,  directory,  etc. 

Stenographer  (5th  Grade) 

Stenographic  work  as  assigned. 
*  flalarif  paid  from  geamtX  fund  and  Mtmcd  pro  rata  to  hoepttals. 


No.  em- 
ployees 


1 
1 
1 


Amount 
per  year 


I    ' 


$4,600 


•4,000 


•1,500 

•1,000 

•720 


•720 


2,500 


3,000 


800 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS  ' 

STATE  HOSPITAL  COMMISSION 

1 — Qeneral  Administration — Continued 

9— BUREAU  OF  DEPORTATION 
Medical  Deputy  in  Charge  (Exempt) 

General  superviaioD  of  Bureau,  examining  ioflane,  idiotic  imbeeile  and 
epileptic  immigrantB  and  alien  non-resident  inaane. 

First  Deputy  Medical  Examiner  (llth  Grade) 

Dutiee  similar  to  those  of  deputy  in  charge. 

Deputy  Examiner  (11th  Grade) 

AasiBts  deputies  in  charge. 

Chief  Transportation  Agent  (11th  Grade) 

General  charge  of  transportation  matters. 

General  Interpreter  and  Transportation  Agent  (7th  Grade) 

Acting  as  interpreter  and  assisting  in  transportation  matters. 

Bookkeeper  and  Clerk  (6th  Grade) 

Keeping  of  accounts,  etc. 

Stenographer  (6th  Grade)  @  $1,200 

Btenographic  work. 

Interpreter  (6th  Grade) 

Acting  as  interpreter. 

Transportation  Agent  (5th  Grade) 

Performing  services  in  escorting  imnugrapts  to  their  homes. 


No.  em- 
ployees 


Amount 
per  year 


1 


$4,500 


3,000 


2,500 


2,500 


1,500 


1,200 


2,400 


1,000 


900 


ECONOMY 

M 


► 


MCmcaL     DmRTMLNT 


AND /J  CMf»Lortts   ^t6j/e 


fs/ARD    3^RVfC£ 


tfrSifpem/zso^  and 
f  &*9PLOYCeS   ^  76,64^ 
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STATE  HOSPITAL  COMMISSION  —  INSTITUTIONS 

imCA  STATE  HOSPITAL 

Chapter  27  of  the  Consolidated  Laws,  called  the  "  Insanity  Law/'  provides 
that  a  board  of  seven  members  of  whom  not  less  than  two  shall  be  women  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commissicm.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institutions.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain. an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  employee.  The  State  Hospital 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  super- 
vision and  inspection  of  all  parts  of  the  hoi^ital  and  generally  direct  the  care  anil 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — ^Administration 

2 — General  Supervision 

3 — Medical  Department 

4 — Steward's  Department 

Total  on  annual' pay-roll  basis 


Number 

of 
employees 


4 
221 
140 


365 


Amount 

pay-roll 

basifl 


$7,320 
93,856 
77,632 


*$178,808 


*  In  addition  to  the  amount  shown  above,  naid  for  aalariei  and  waces,  maintenance  valued  bjr  the  hospital  com- 
nuanon,  at  $16.00  per  month  for  ordinary  employeee,  and  at  Tarjrinf  ratee  for  offioiale  and  phyeioiana,  is  furnished 
by  the  State  to  all  bospltai  employesi. 
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DETAILS  OF  ORGANISATION 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

I— UTICA  STATE  HOSPITAL 


1— AdmkiistnitkMi 

2 — Qeneral  Supervisioii 

1— SUPERINTENDENT'S  OFFICE 

2— GENERAL  OPERATING  SERVICE 

3 — Medical  Department 

1— OFFICE  OP  MEDICAL  STAFF 

2— WARD  SERVICE 

3— PHARMACY 

4— Steward's  Department 

1— SUPERVISION 

2— STEWARD'S  OFFICE 

3~ST0RER00M 

4— DOMESTIC  SERVICE 

6— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7— MEAT  CUTTING  SERVICE 

»— LAUNDRY  SERVICE 

9— ENGINEER'S  DEPARTMENT 

10— BUILDING  DEPARTMENT 

11— INDUSTRUL  DEPARTMENT 

12— FARM  AND  GROUNDS  DEPARTMENT, 
la— MANUFACTURING 


Number 

6f 
employees 


Amount 

pay-roll 

baaB 


• 

1 

14,800 

3 

2,620 

14 

16,312 

206 

76,644 

1 

900 

1 

2,300 

6 

4,764 

2 

1,440 

8 

2,748 

23 

7,944 

2 

1,356 

1 

744 

9 

3,516 

13 

11,628 

6 

5,568 

13 

6,804 

34 

14,688 

22 

14,132 

3^ 
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TITLES,  FUNCTIONS  AND  ACTIVmES 


STATE  HOSPITAL  COMMISSION 
2 — lostitutioiis 

I— UTICA  STATE  HOSPITAL 
1 — ^Adminlstratioii 

Board  of  Managers 

2 — Qeneral  Stipervisioii 

1— SUPERINTENDENT'S  OFFICE 

Superintendent  (12th  Grade) 

2-GENERAL  OPERATING  SERVICE 

Training  Sehool  Principal  (9th  Grade) 

Coachman 

Watchman 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

First  Assistant  (11th  Grade) 

Senior  Assistant  (10th  Grade) 

Senior  Assistant  (10th  Grade) 

Assistant  Physician 

Woman  Physician  (8th  Grade) 

Interne  @  $1,000 

Stenographer  (5th  Grade) 

Stenographer  (5th  Grade)   

Special  Attendant.' , 

Special  Attendant 

Attendant  @  $300 

2— WARD  SERVICE 

Chief  Supervisor 

Supervisor 

Supervisor 

Supervisor 

Supervisor 

Charge  Nurse,  Day,  Men,  @  $480  to  $564 

Charge  Nurse,  Day,  Women,  @  $420  to  $480 

Charge  Nurse,  Night,  Man , . . 

Charge  Nurse,  Night,  Woman 

Charge  Niu-se,  Night,  Woman 

Charge  Attendant,  Day,  Man 

Charge  Attendant,  Day,  Man 

Charge  Attendant,  Night,  Man 

Chaiige  Attendant,  Night,  Woman 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
1 


$4,800 


1,200 

•       720 

600 


2,800 

2,200 

2,000 

1,200 

1,800 

3 

3,000 

816 

780 

600 

616 

2 

600 

1 

816 

1 

648 

1 

744 

1 

588 

1 

564 

13 

7,176 

15 

7,140 

1 

588 

1 

504 

1 

480 

1 

616 

1 

444 

1 

640 

1 

444 

564 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

I— UTICA  STATE  HOSPITAL 
3 — Medical  Department 

2— WARD  SERVICE  —  ConHnued 

Nurse,  Day,  Men.  @  $420  to  $516 

Nurse,  Day,  Women,  @  $360  to  $420 

Nurse,  Night,  Man 

Nurse,  Night,  Woman 

Nurse,  Night,  Woman 

Attendant,  Day,  Men,  @  $312  to  $408 

Attendant,  Day,  Women,  @  $228  to  $300 

Dining  Room  Attendant  @  $228  to  $300 

Attendant,  Night,  Men,  @  $336  to  $432 

Attendant,  Night,  Women,  @  $252  to  $324 

Special  Attendant 

Scrub  Woman  @  $408 

Barber 

3— PHARMACY 

Pharmacist  (5th  Grade) 

4 — Steward's  Department 
1--SUPERVISI0N 

Steward  (10th  Grade) 

2— STEWARD'S  OFFICE 

Bookkeeper  Ctth  Grade) 

Accountant  (6th  Grade) 

Voucher  Clerk  (5th  Grade) 

Stenographer  (5th  Grade)   

Truck  Chauffeur  

OflSce  Attendant 

3— STOREROOM 

Storekeeper  (5th  Grade) 

Special  Attendant  (3rd  Grade) 

4— DOMESTIC  SERVICE 

Housekeeper  @  $480 

Waitress  @  $276 

Waitress  ©  $240 

Chambermaid 


1 


1 


Amount 
per  year 


9 

$4,212 

20 

7,824 

1 

540 

1 

432 

1 

384 

42 

14,784 

41 

10,404 

20 

5,544 

15 

6,688 

12 

3,696 

1 

468 

2 

816 

1 

660 

900 


2,300 


1 
1 
1 
1 
1 
1 

1.260 
1,080 
804 
780 
588 
252 

« 

1 
1 

840 
600 

3 
2 
2 
1 

1,440 
652 
480 
276 

ORGANIZATION  AND  FUNCTIONS 


565 


TITLES.  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

1— UTICA  STATE  HOSPITAL 
4 — ^Steward's  Department 

5— KITCHEN  SERTICE 

Head  Cook  @  1660 

Cook®  $420 

Assistant  Cook  @  $360 

Helper  @  $216  to  $300 

6— BAKERY  SERVICE 

filler 

Assistant  Baker 

7— MEAT  CUTTING  SERVICE 

Meat  Cutter. 

8— LAUNDRY  SERVICE 

Overseer  (5th  Grade) 

Special  Attendant 

Head  Laundress 

Driver 

Laundress  @  $264 

9— ENGINEER'S  DEPARTMENT 

Chief  Engineer  (8th  Grade) 

Assistant  Engineer,  1st  (6th  Grade) 

Assistant  Engineer,  2nd  (6th  Grade) 

Assistant  Engineer,  3rd  (4th  Grade) 

Fireman  @  $780  

Electrical  Engineer  (6th  Grade) 

Assistant  Electrical  Engineer,  1st  (6th  Grade) . .  . 

Plumber  and  Steamfitter  @  $936 

Plumber's  and  Steamfitter's  Helper 

10— BUILDING  DEPARTMENT 

Supervising  Carpenter  (7th  Grade) 

Caipenter 

Special  Attendant 

Painter 

Tinsmith 

Mason 


3 

2 

4 

14 


Amount 
per  year 


1 
1 


$1,980 

840 

1,440 

3,684 


816 
540 


744 


1 

780 

1 

600 

1 

420 

1 

396 

5 

1,320 

1 

1,560 

1 

984 

1 

816 

1 

660 

4 

3,120 

1 

1,200 

1 

984 

2 

1,872 

1 

482 

1 

1,320 

1 

816 

1 

600 

1 

816 

1 

816 

1 

1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 


STATE  HOSPITAL  COMMISSION 

t 

2— Institutions 

I— UTICA  STATE  HOSPITAL 
4— Steward's  Department 

11— INDUSTRIAL  DEPARTMENT 


Foreman 

Tailor 

Shoemaker 

Special  Attendant  @  $420  to  $600 

Attendant 

Attendant 


12-FARM  AND  GROUNDS  DEPARTMENT 


Herdsman 

Herdsman 

Driver®  $396... 

Laborer 

Gardener 

Gardener  @  $660 
Florist 


13— MANUFACTURING 

1— PRINTING  AND  BINDING 


Foreman 

Ruler 

Printer®  $972 

Senior  Press  Feeder . 

Junior  Press  Feeder  @  $480. 

Binder 

Binder  Helper 

Attendant 


t'-KNITTING 


Foreman 

Knitter  @  264  to  $324 


S—BR  USHBROOM  AND  MAT 


Special  Attendant, 


4— COFFEE  A  ND  SPICE 


Roaster  and  Grinder 
Special  Attendant. . . 


No.  em- 
ployees 


1 
1 


Amount 
per  year 


1 

«768 

I 

768 

1 

768 

8 

3,924 

1 

300 

1 

276 

1 

516 

1 

492 

27 

10,692 

1 

360 

1 

600 

2 

1,320 

1 

708 

1 

1,440 

1 

972 

4 

3,888 

1 

552 

2 

960 

1 

924 

1 

480 

1 

300 

1 

960 

6 

.  1,728 

728 


630 
516 
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STATE  HOSPITAL  COMMISSION— INSTITUTIONS 


WILLARD  STATE  HOSPITAL 

Chapter  27  of  the  Consohdated  Laws,  called  the  "Insanity  Law,"  provides 
that  a  board  of  seven  members  of  whom  not  less  than  two  shall  be  women  shall 
be  appoint^  by  the  Governor,  by  and  with  the  advice  and  consent  of  tiie  Senate, 
for  each  of  the  State  hospitals.  The  board  ^is. subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institutions.  It  shall  take  care 
of  the  general  interests  of  the  hospital*  maintain. an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  ^nployee.  The  State  Hospital 
C(Mninission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  s^all  be  its  qhief  executive  officer,  and  shall  maintain  an  effective  super- 
vision and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


3= 


ORGANIZATION 


1 — ^Administration 

2 — General  Supervision 

3 — Medical  Department 

4 — Steward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


10 
284 
214 


508 


Amount 

pay-roll 

basis 


$10,200 
128,276 
104,924 


♦$243,400 


*  In  addition  to  the  amount  shown  above,  pcud  for  salaries  and  wages,  maintenance  valued  byr  the  hospital  com- 
■on,  at  $16.00  i>ct  month  for  ordinary  employees,  and  at  varying  rates  for  offifflals  and  physicians,  is  furnished 
by  the  State  to  all  hospital  employees. 
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ORGANIZATION 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

2— WILLARD  STATE  HOSPITAL 


1 — Administration 

2 — General  Supervision 

1--SUPERINTBNDENT'8  OFFICE 

2-0£N£RAL  OPERATING  SERVICE 

3— Medical  Department 

1--OFFICE  OF  MEDICAL  STAFF 

2-WARD  SERVICE 

a-PHARMACY  AND  LABORATORY 

4 — Steward's  Department 

1— SUPERVISION 

2--6TEWARD'S  OFFICE 

3— STOREROOM 

4— DOMESTIC  SERVICE 

6— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7— MEAT  CUTTING  SERVICE 

»— LAUNDRY  SERVICE 

^-ENGINEER'S  DEPARTMENT 

10— BUILDING  DEPARTMENT 

11— INDUSTRIAL  DEPARTMENT 

12— FARM  AND  GROUNDS  DEPARTMENT 
la-RAILWAY  DEPARTMENT 


Number 

of 
employees 


6 


Amount 
pay-roll 


1 

$4,900 

9 

5,400 

IB 

22,860 

264 

103.916 

2 

1,500 

1 

2,300 

6 

5,4)16 

2 

1,740 

46 

12,960 

45 

15,468 

3 

1,776 

2 

1,332 

17 

5,880 

35 

27,372 

15 

10,584 

11 

5,952 

25 

12,168 

6 

2,376 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

2-WILLARD  STATE  HOSPITAL 
1 — Administration 

Board  of  Managers 

2 — Qeneral  Supervision 

1— SUPERINTENDENT'S  OFFICE 

Medical  Superintendent  (12th  Grade) 

2— GENERAL  OPERATING  SERVICE 

Assistant  Principal  of  Training  School 

Watchman  @  $50  per  month 

Coachman ' 

Driver  @  $33  per  month 

3 — ^Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (11th  Grade) 

Assistant  Physician  (9th  Grade)  @  $2,000 

Assistant  Physician  (8th  Grade) 

Assistant  Physician  (7th  Grade)  @  $1.400 

Assistant  Physician 

Wonoan  Physician  (8th  Grade) 

Medical  Interne  @  $1,000 

Stenographer  (5th  Grade)   

Teacher  and  librarian 

Special  Attendant  (Medical  Clerks)  @  $516 

Attendant 

Attendant 

2-WARD  SERVICE 

Chief  Supervisor 

Supervise 

Supervisor  @  $588  to  $696 

Charge  Nurse,  Day,  Men,  @  $480  to  $564 

Charge  Nurse,  Day,  Women,  @  $432  to  $480 

Charge  Nurse,  Night,  Women,  @  $480  to  $504 

Nurse,  Day,  Men,  @  $420  to  $516 

Nurse,  Day,  Women,  @  $360  to  $420 

Nurse,  Night,  Women  @  $384  to  $444 

Charge  Attendant,  Day,  Men.  @  $372  to  $516 

Charge  Attendant,  Day,  Women,  @  $360  to  $420 

Charge  Attendant,  Night,  Women 


No.  em- 
ployees 


1 
5 
1 
2 


Amount 
per  year 


$4,800 


900 

3,000 

708 

792 


2,800 

o 

6,000 

1,800 

4,200 

1 

1,200 

1,800 

2 

2.000 

816 

444 

2 

1,032 

408 

360 

816 

744 

6 

3,888 

20 

11,064 

22 

10,488 

3 

1,488 

7 

3,180 

15 

5,880 

4 

1,620 

12 

5,928 

6 

2,460 

1 

444 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
2 — Institutions 

2— WILLARD  STATE  HOSPITAL 
3 — Medical  Department 

^-WARD  SERVICE  —  CanUiwid 

Day  Attendant,  Men,  @  $312  to  $408 

Day  Attendant,  Women,  @  $228  to  $300 , 

Attendant,  Night,  Men,  @  $360  to  $432 

Attendant,  Night,  Women,  @  $276  to  $324 

3— PHARMACY  AND  LABORATORY 

Pharmacist  (5th  Grade) 

Special  Attendant 

4 — Steward's  Department 

1— SUPERVISION 

Steward  (10th  Grade) 

2-HSTEWARD'S  OFFICE 

Bookkeeper  (7th  Grade) 

Accountant  (6th  Grade) 

Stenographer  (5th  Grade)   

Voucher  Clerk  (5th  Grade) 

Special  Attendant  @  $516 

3— STOREROOM 

Storekeeper  (6th  Grade) 

Special  Attendant 

4— DOMESTIC  SERVICE 

Housekeeper  @  $480 

Waitress  @  $240  to  $276 

Dining  Room  Service  Attendant  @  $228  to  $300. . . . 

Chambermaid  @  $240  to  $276 

Janitress 

5— KITCHEN  SERVICE 

Chef  (6th  Grade) 

Head  Cook. 

Cook  @  $420 ' 

Assistant  Cook  @  $360 

Kitchen  Helper  @  $216  to  $360. ; 


No.  em- 
ployees 


Amount 
per  year 


73 
62 
15 
16 


1 
1 


1 
1 
1 
1 
2 


1 
1 


2 

2 

25 

16 

1 


1 
1 
7 
7 
29 


$27,044 

17,736 

6,120 

5,016 


900 
600 


2,300 


1,260 

1,080 

840 

804 

1,032 


1,140 
600 


960 
516 

6,852 

4,332 

300 


1,140 

660 

2,940 

2,520 

8,20S 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
2— Institutions 

2— WILURD  STATE  HOSPITAL 
4 — Steward's  Deportment 

6— BAKERY  SERVICE 

Baker 

Assistant  Baker 

Baker's  Helper 

7— MEAT  CUTTING  SERVICE 

Meat  Cutter 

Meat  Cutter  (Special  Attendant) 

8r-LAUNDRY  SERVICE 

Overseer  (5th  Grade) 

Head  Laundress .^ 

Laundress  @  $264 .' 

Charge  Attendant 

Attendant  @  $408 

Attendant 

9— ENGINEER'S  DEPARTMENT 

Chief  Engineer  (8th  Grade) 

First  Assistant  Engineer  (6th  Grade) 

Second  Assistant  Engineer  (5th  Grade)  @  $816 

Assistant  Electrical  Engineer  (5th  Grade)  @  $816. . 

Lineman  @  $600 

Plumber 

Plumber's  Helper 

SteamfittCT  @  $936 

Fireman  (12  hour  day)  @  $780 

Fireman  (Special  Attendant) 

Sewage  Disposal  Plant  (Attendant) 

Pilot  Hospital  Boat  (Special  Attendant) 

10— BUILDING  DEPARTMENT 

Supervising  Carpenter 

Carpenter  @  $816 

Carpenter  (Special  Attendant) 

Painter 

Painter  (Special  Attendant)  @  $408  to  $600 

Tinsmith 

Tinsmith's  Helper  (Special  Attendant) 

Mason 

Mason's  Helper  (Special  Attendant) 

Mechanic  (Special  Attendant)  @  $516  to  $600 


No,  em- 
ployees 


Amount 
per  year 


10 


20 


$816 
540 
420 


816 
516 


780 

420 
2,640 

616 
1,224 

300, 


1,560 

984 

,1,632 

1,632 

1,200 

936 

432 

1,872 

15,600 

600 

408 

516 


1,320 

2,448 
600 
816 

1,608 
816 
600 
660 
600 

1,116 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
2 — Institutions 

2— WILLARD  STATE  HOSPITAL 
4 — Steward's  Department 

11— INDUSTRIAL  DEPARTMENT 

Foreman  Tailor  Shop 

Tailor 

Tailoress 

Seamstress 

Men's  Clothing  Clerk 

Women's  Clothing  Clerk 

Attendant  @  $300 

Shoemaker 

Basket  and  Broom  Shop  Attendant , 

12— FARM  AND  GROUNDS  DEPARTMENT 

Farm  Manager  (5th  Grade) • 

Farmer . 

Herdsman 

Dairyman 

Gardener 

Florist 

Laborer  @  $396 

Blacksmith *. 

Blacksmith's  Helper 

Attendant  (Care  of  Grounds)  @  $312  to  $408 

13— RAILWAY  DEPARTMENT 

Engineer 

Fireman 

Conductor 

Trainman 

Brakeman 

Trackman 


No.  em- 
ployees 


Amount 
peryeir 


12 


$76S 
768 
516 
516 
600 
516 
900 
768 
600 


900 
444 
516 
600 
660 
768 

4,752 
816 
600 

2,112 


660 
324 

540 
186 
186 
480 
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STATE  HOSPITAL  COMMISSION  —  INSTITUTIONS 

HUDSON  RIVER  STATE  HOSPITAL 

Chapter  27  of  the  CJonsolidated  Laws,  called  the  "  Insauity  Law,"  provides 
that  a  board  of  seven  members  of  whom  not  less  than  two  shall  be  women  shall 
be  appomted  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institutions.  It  shall  take  care 
oi  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  ^aployee.  The  State  Hospital 
Commission,  pursuant  *to  the  regulations  of  the  Civil  Service  Commission,  shall' 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  super- 
vision and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — ^Administration ,  — 

2— General  Supervision 

3 — Medical  Department 

4 — Steward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


15 
417 
186 


618 


Amount 

pay-roll 

basis 


$13,512 

176,732 
104 ,  108 


♦$294,352 


*  In  addition  to  the  amount  shown  above,  paid  for  salaries  and  wages,  maintenance  valued  by  the  hospital  com- 
mwion.  at  $16.00  per  month  for  ordinary  employees,  and  at  varying  rates  for  officials  and  phyaioians,  is  furnished 
by  the  Sute  to  all  hospital  employ* 
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DETAILS  OF  ORGANIZATION' 


STATE  HOSPITAL  COMMISSION 

2— IflStttMtkMIS 

3— HUDSON  RIVER  STATE  HOSPITAL 

1— AdministFatioa .^ 

2— General  Supervision 

1— SUPERINTBNDENT'8  OFFICE. 

2-<}ENERAL  OPE^UTING  SERVICE 

a^Medical  De|Mirtiiient 

1— OFFICE  OF  MEDICAL  STAFF... 

2— WARD  SERVICE 

3— PHARMACY 

4 — Stewar^Ts  Department 

1--«UPERVISI0N 

2-^TEWARD'S  OFFICE 

a-^5T0RER00M 

^-DOMESTIC  SERVICE 

5— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7— MEAT  CUTTING  SERVICE 

8— LAUNDRY  SERVICE 

9— ENGINEER'S  DEPARTMENT 

10— BUILDING  DEPARTMENT 

11— INDUSTRIAL  DEPARTMENT 

12— FARM  AND  GROUNDS  DEPARTMENT. 


Number 

of 
employees 


1 

U 


22 

394 

1 


1 

6 

2 

27 

37 

3 

2 

16 

33 

20 

11 

28 


Amount 

pay-roll 

basis 


>4.800 
8,712 


30,044 
145,788 

900 


2;300 
5,472 
1,344 
9,096 

16,608 
1.956 
1,356 
5,976 

25.128 

14,088 
6,060 

14,124 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


No.  em- 
ployees 


STATE  HOSPITAL  COMMISSION 
2— Instituttons 

3— HUDSON  RIVER  STATE  HOSPITAL 
l^Adminlstratioa 

Board  of  Managers 

2 — Qeneral  Supervision 

1-H3UPERINTENDENT'S  OFFICE 

Medical  Superintendent  (12th  Grade) . . .  i 

2— GENERAL  OPERATING  SERVICE 

Principal  of  Training  School  (6th  Grade) 

Watchman  @  1600 

Coachman  (In  charge  of  stable) 

Stable  Assistant  (Special  Attendant) 

Driver  @  $396 

Chauffeur,  Truck , . , 

Photogri^^her  (Special  Attendant) 

Special  Attendant  @  $600 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (Uth  Grade) 

Senior  Assistant  Physicians  (9th  Grade)  @  $2,000 ; 

Semor  Assistant  Physician  (Pathologist)  (9th  Grade) 

Senior  Assistant  Physician  (8th  Grade) 

Assistant  Physician  (8th  Grade) 

Assistant  Physidans  (7th  Grade)  @  $1,500 

Assistant  Physician  (7th  Grade) 

Assistant  Physician 

Woman  Physician  (7th  Grade) 

Woman  Physician  (7th  Grade) 

Woman  Physician  (7th  Grade)  @  $1,400 

Stenogn^her  (5th  Grade) 

Stenographer  (5th  Grade) 

Special  Attendant  (Medical  Clerk) 

Special  Attendant  (Office  Worker  and  Usher) 

Special  Attendant  (Typewriter) 

Special  Attendant  (T3rpewriter) 

Special  Attendant  (Index  Clerk) 

^-WARD  SERVICE 

C!hief  Supervisor 

Chief  Supervisor 


Amount 
per  year 


$4,800 


1 

5 
1 

1,200 

3,000 

720 

1 

600 

2 

792 

1 

600 

1 

600 

2 

1,200 

1 
3 

2 

2,800 
6,000 
2,000 
1,800 
1,600 
3,000 
1,400 
1,200 

2 

1,600 

1,500 

2,800 

780 

732 

600 

600 

600 

516 

616 

816 

744 
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No.  em- 
ployees 


Amount 
per  year 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

3— HUDSON  RIVER  STATE  HOSPITAL 
J — Medical  Department 

a-WARD  SERVICE— Conltniied 

Supervisor  @  $744 

Supervisor  @  $660 

Supervisor 

Chai^  Nurse,  Day,  Men,  @  $516  to  $564 , 

Charge  Nurse,  Day,  Women,  @  $408  to  $480 

Charge  Nurse,  Night,  Man 

ChaiTge  Nirrse,  Night,  Woman 

Nurse.  Day,  Men  @  $420  to  $516 

Nurse,  Day,  Women,  @  $360  to  $420 

Nurse,  Ni^t,  Man 

Nurse,  Night,  Women  @  $408  to  $444 

Charge  Attendant,  Day,  Men  @  $444  to  $516 

Charge  Attendant,  Day,  Women  @  $408  to  $420. . . 

Charge  Attendant,  Night,  Women  @  $444 

C -harge  Attendant,  Night,  Man 

Charge  Attendant;  Night,  Man 

Attendant,  Day,  Men  @  $312  to  $600 

Attendant,  Day,  Women  @  $228  to  $300 

Attendant,  Night,  Men  @  $336  to  $432 

Attendant,  Night,  Women,  @  $252  to  $324 

Special  Attendant  @  $516 

Dining  Room  Attendant  @  $228  to  $300 

Barber  @  $540  and  $660 

Special  Attendant  (Clothing  Clerk)  @  $420  to  $600 

3— PHARMACY 

Pharmacist  (5th  Grade) 

4 — Steward's  Department 
1— SUPERVISION 

steward  (10th  Grade) 

2-STEWARD'B  OFFICE 

Ikwkkeeper  (7th  Grade) 

Accountant  (6th  Grade) 

Bienographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Stenographer  (5th  Grade) 

Specif  Attendant  (Clerk) 


3 
2 
1 

10 
1 

22 
1 
1 
3 

21 
1 
6 

13 
4 
4 
1 
1 
116 
111 

29 

23 
2 

11 
2 
3 


1 
1 
1 
1 
1 
1 


$2,232 
1,320 

624 
5,568 

480 
10,344 

588 

480 
1,452 
8,124 

444 
2,616 
6,588 
1,668 
1,776 

540 

516 

43,320 

30,036 

11,520 

7,044 

1,032 

3,204 

1,200 

1,512 


900 


2,300 


1,260 
1,080 
960 
840 
732 
600 
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TITLES,  FUNCTIONS  AND  ACTlVmES 

STATE  HOSPITAL  COMMISSION 
2— Instttuttons 

3--HUDS0N  RIVER  STATE  H05PI1AL 
4— Stewird's  Department 
a-STOKEROOM 

Storekeeper  (6th  Grade) 

Attendant 

4— DOMESTIC  SERVICE 

Housekeeper  @  $480 

Houseke^)er 

£[oiisekeeDer 

Waitress  and  Chambermaid  @  $240  to  $276 !....! 

6— KITCHEN  SERVICE 

Chef  (6th  Grade) 

Head  Cook  @  $660 

Cook  @  $420 

Assistant  Cook  @  $360. 

Kitchen  Helper  @  $324  to  $360 

fr-BAKERY  SERVICE 

Baker 

Assistant  Baker 

Baker's  Helper  (Special  Attendant) 

7— MEAT  CUTTING  SERVICE 

Meat  Cutter 

Meat  Cutter  (Special  Attendant) 

8— LAUNDRY  SERVICE 

Laundry  Supervisor  (5th  Grade) 

Special  Attendant  (Overseer's  Attendant) 

Launderer  @  $420 

Head  Laundress 

Laundress  @  $264 

9— ENGINEER'S  DEPARTMENT 

Chief  Engineer  (8th  Grade) , , , 

Engineer,  1st  Assistant  (6th  Grade)  @  $984  

Engineer,  2nd  Assistant  (5th  Grade)  @  $816 

Engineer,  Srd  Assistant  (4th  Grade) 

Electrical  Engineer  (6th  Grade) 

Lineman  @  $600 


No.  em- 
ployees 


23 


9 
10 
10 


1 
1 
1 


1 
1 


1 
1 
4 
1 
9 


1 
2 
2 
1 
1 
2 


Amount 
per  year 


$936 

408 


960 

468 

288 

7,980 


1,140 
4,620 
3,780 
3,600 
3,468 


816 
540 
600 


816 
540 


900 
600 

1,680 
420 

2,376 


1,560 
1,968 
1,632 
660 
1,200 
1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIB8 

STATE  HOSPITAL  COMMISSION 
2— Institutions 

3— HUDSON  RIVER  STATE  HOSMTAL 
4 — Steward's  Department 

9— ENGINEER'S  DEPARTMENT  *- Conltniied 

Special  Attendant  (Electric  Worker) 

Attendant  (Detailed)   

Plumber  and  Steanafitter  @  $936 

Plumber's  Helper 

Attendant  (Detailed) 

Attendant  (Detailed)   

Special  Attendant  (Repairing  and  Engineer's  Helper) 

Special  Attendant  (Coal  Passer) 

Fireman,  Plumbing  @  $780 

Fireman,  Coal  Storage 

Fireman,  Fire  Marshal 

Fireman,  Twelve  Hour  Shift  @  $780 

10— BUILDING  DEPARTMENT 
1— CARPENTER  SHOP 

Supervising  Carpenter 

Head  Carpenter 

Carpenter,  @  $816  

Special  Attendant 

2— PAINT  SHOP 

Pfidnter , 

Special  Attendant  @  $540  to  $600 

Attendant 

S-^BLACKSMITH  SHOP 

Blacksmith 

Special  Attendant 

4— MASONRY  SHOP 

Mason 

Special  Attendant  @  $600 

Laborer 

11— INDUSTRIAL  DEPARTMENT 

Foreman 

Tailor 

Tailoress  @  $616 

Shoemaker 


No.  em-    Amount 
ployees     per  year 


2 
1 


$600 
408 

1,872 
384 
408 
336 
600 
600 

1,560 
780 
780 

8,580 


1,320 
936 

3,264 
600 


816 

2,904 

312 


816 
600 


960 

1,200 

360 


768 

768 

1,032 

768 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
2— Institutions 

3— HUDSON  RIVER  STATE  HOSPITAL 
4— Steward's  Department 

11— INDUSTRIAL  DEPARTMENT  — Con«niie<f 

Attendant  (Shoemaker) 

Mattress  Maker  (Special  Attendant) 

Special  Attendant  (Dressmaker) • 

Special  Attendant 

Attendant  ®  $300 

12-FARM  AND  GROUNDS  DEPARTMENT 

Head  Farmer 

Farmer  @  $516 

Dairyman 

Driver  @  $896 

Gardener  @  $660 

Florist 

laborer  @  $360 

Fireman,  Twelve  Hour  Shifts 

Special  Attendant  @  $600 

Attendant  @  $408 

Attendant 
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No.  em- 
ployees 


Amount 
per  year 


1 

1408 

1 

600 

1 

516 

1 

600 

2 

600 

1 

816 

3 

1,548 

1 

660 

10 

3,960 

2 

1,320 

1 

768 

2 

720 

1 

780 

4 

2,400 

2 

816 

1 

336 

II    !     I 
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STATE  HOSPITAL  COMMISSION— INSTITUTIONS 

MIDDLETOWN  STATE  HOMEOPATHIC  HOSPITAL 

Chapter  27  of  the  Consolidated  Laws,  called  the  "  iDSanity  Law,"  provideg 
that  a  board  of  seven  members  of  whom  not  less  than  two  shall  be  women  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  ihe  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institution.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  oflBcer  or  employee.  The  State  Hospital 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Conunission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  sup^intend^it  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  super- 
vision and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients,  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — ^Administration 

2 — General  Supervision 

3 — Medical  Department 

4 — Steward's  Department. 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


8 
297 
131 


436 


AmoBnt 

pay-roll 

basis 


$8,924 

118,816 

70,160 


♦$197,900 


*  In  addition  to  the  amount  shown  above,  paid  for  salaries  and  wages,  maintenance  valued  bjr  the  hospital  com- 
mission, at  $16.00  per  month  for  ordinary  employees,  and  at  varying  rates  for  officiali  and  phyiacians,  is  fumnbad 
by  the  State  to  all  hospital  employees. 
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DETAILS  OF  ORGANIZATION 


STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

4— MIDDLETOWN  STATE  HOMEOPATHIC  HOSPITAL 

1 — ^Administratloii 

2 — Qeneral  Superviskm 

1— SUPERINTENDENT'S  OFFICES 

2— GENERAL  OPERATING  SERVICE. . , . , . 

3 — ^Medical  Defnrtineiit 

1-OFFICE  OF  MEDICAL  STAFF 

2— WARD  SERVICE 

3— PHARMACY  AND  LABORATORY 

4 — Steward's  Department 

1— SUPERVISION 

^-STEWARD'S  OFFICE 

3— STOREROOM 

4— DOMESTIC  SERVICE 

5— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7— MEAT  CUTTING  SERVICE 

^-LAUNDRY  SERVICE 

9— ENGINEER'S  DEPARTMENT 

10— BUILDING  DEPARTMENT 

11— INDUSTRIAL  DEPARTMENT 

12— FARM  AND  GROUNDS  DEPARTMENT. 


Number 

of 
employees 


Amount 

pay-roll 

basis 


• 

1 

$4,700 

7 

4,224 

17 

20,044 

278 

97,428 

2 

1,344 

1 

2,300 

5 

4,200 

4 

2,244 

14 

4,320 

27 

11,532 

4 

2,532 

2 

1,416 

17 

6,084 

18 

14,784 

12 

8,472 

4 

2,206 

23 

10,068 

=C3=C 


ae=s 


I*  I- 


■**■ 


=cfi 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

^-MIDDLETOWN  STATE  HOMEOPATHIC  HOSPITAL 
I  — Administration 

Board  of  Managers 

2 — Qeneral  Supervision 

1-«UPERINTENDENT'S  OFFICE 

Medical  Superintendent  (12th  Grade) 

2— GENERAL  OPERATING  SERVICE 

Matron 

Coachman  (Superintendent's  Chauflfeur) 

Watchman  @  $600 

Physical  Instructor  (Special  Attendant) 

Driver 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (11th  Grade) 

Senior  Assistant  Physician  (8th  Grade)  @  $1,800 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  (7th  Grade)  @  $1,200 

Woman  Physician  (7th  Grade) 

Medical  Interne  @  $1 ,000 

Stenographer  (5th  Grade)  @  1816 

Special  Attendant  (File  and  Mail  Clerk) 

Special  Attendant  (Stenographer) 

Attendant  (Usher) 

2— WARD  SERVICE 

Supervisor 

Supervisor,  Women,  @  $660 

Supervisor,  Women,  @  $612 

Supervisor,  Women 

Charge  Nurse  Day,  Men  @  $528  to  $564 

Charge  Nurse  Day,  Women,  @  $408  to  $480 

Charge  Nurse,  Night,  Man 

Charge  Nurse,  Night,  Man 

Charge  Nurse,  Night,  Women,  @  $432  to  $504 

Nurse,  Day,  Men 

Nurse,  Day,  Women  @  $360 

Nurse,  Ni^t,  Woman 


No.  em-l   Amount 


ployees 


per  year 


1 


1 
1 

3 
1 
1 


$4,700 


852 
684 
1,800 
492 
396 


1 

2 
1 

2,800 
3,600 
1,400 

1 

1,300 

3 

1 

3,600 
1,500 

3 
2 

3,000 
1,632 

1 

468 

1 

444 

1 

300 

1 

744 

2 

1,320 

1 

612 

1 

516 

13 

7,140 

19 
1 

8,820 

588 

1 

5(M 

5 

2,424 

1 

420 

2 

720 

1 

444 
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TITLES,  FUNCTIONS  AND  ACnVlTIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

4— MIDDLETOWN  STATE  HOMEOPATHIC  HOSPITAL 
3 — Medical  Department 

^-WARD  SERVICE  —  ConHnued 

Charge  Attendant,  Day,  Man 

Charge  Attendant,  Day,  Women  @  $360  to  $420 

Charge  Attendant,  Night,  Men,  @  $444  to  $540 

Charge  Attendant,  Night,  Women,  @  $384  to  $444 

Attendant,  Day,  Men,  @  $312  to  $408 

Attendant,  Day,  Women,  @  $228  to  $300 

Attendant,  Dining  Room,  @  $228  to  $300 

Attendant,  Night,  Men,  @  $336  to  $432 

Attendant,  Night,  Women,  @  $252  to  $324 

Barber 

3—PHARMACY  AND  LABORATORY 

Pharmacist  (5th  Grade) 

Special  Attendant  (Laboratory) 

4 — Steward's  Department 

1--SUPERVISI0N 

Steward  (10th  Grade) 

2— STEWARD'S  OFFICE 

Bookkeeper  (7th  Grade) 

Accountant  (6th  Grade) 

Voucher  and  Treasurer's  Clerk  (4th  Grade) 

Stenographer  (4th  Grade) 

Special  Attendant  (3rd  Grade) , 

3— STOREROOM 

Storekeeper 

Special  Attendant ^ 

Attendant  @  $408 

4— DOMESTIC  SERVICS: 

Housekeeper  @  $480 

Housekeeper 

Chambermaid  @  $240  to  $276 

5— KITCHEN  SERVICE 

Chef  (6th  Grade) 

Head  Code  @  $660 

Cook  @  $420 

Assistant  Cook 

Kitchen  Helper  @  $300  to  $360 


No.  em- 
pIoyeeB 


Amount 
per  year 


1 


1 
1 
1 
1 
1 


1 
1 

2 


2 

1 

11 


1 
3 
6 
1 
16 


1 

151$ 

12 

4,644 

4 

2,016 

7 

2,904 

64 

22,896 

94 

24,816 

9 

2,532 

14 

5,256 

24 

6,936 

1 

660 

1 

900 

1 

444 

2,300 


1,212 

1,082 

684 

684 

588 


840 
588 
816 


960 

444 

2,916 


1,140 
1,980 
2,520 

5,532 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

, ■.  r  _  ■    -  

STATE  HOSPITAL  COMMISSION 
2— bistitutioiis 

4— MIDDLETOWN  STATE  HOMEOPATHIC  HOSPITAL 
4 — Steward's  Department 

6— BAKERY  SERVICE 

Baker 

Assistant  Baker 

Special  Attendant  @  $688 

7— MEAT  CUTTING  SERVICE 

Meat  CuttOT 

Special  Attendant 

8— LAUNDRY  SERVICE 

Overseer  (5th  Grade) 

Special  Attendant 

Special  Attendant 

Launderer 

Head  Laundress 

Launderer 

Laundress  @  $264 

9— ENGINEER'S  DEPARTMENT 
1— SUPERVISION 

Chief  Engineer  (8th  Grade)... .'.         

B— STEAM 

First  Assistant  Engineer  (6th  Grade) 

Fireman  @  $780 

Attendant 

$— ELECTRICAL  . 

electrical  Engineer  (6th  Grade) 

Assistant  Electrical  Engineer  (5th  Grade)  @  $816 

JHMECHA  NICS 

Steamfitter  @  $936 

Steamfitter's  Helper  @  $456  to  $504 

10— BUILDING  DEPARTMENT 

Head  Carpenter  (6th  Grade) 

Special  Attendant  @  $600 

Special  Attendant 


No.  em- 
ployeea 


Amount 
per  year 


1 

1816 

1 

540 

2 

1,176 

1 

816 

1 

600 

1 

780 

1 

600 

1 

540 

1 

420 

1 

420 

1 

420 

11 

2,904 

1 

8 
1 


1 
2 


2 
2 


1 
3 
1 


1,560 


984 

6,240 

336 


1,200 
1,632 


1,872 
960 


936 

1,800 

588 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 

2— Institutioiis 

4-MIDDLETOWN  STATE  HOM^PATHIC  HOSPITAJL 
4 — StemBfiF  s  Depttftment 

10— BUILDING  DEPARTMENT— CofUinf«<kJ 

Punter 

Special  Attendant , 

Special  Attendant 

Mason 

Mason  @  fTSO 

Tinsmitli 

11— INDUSTRIAL  DEPARTMENT 

Tailor ; 

Attendant 

Special  Attendant 

Special  Attendant  (Dressmaker) , 

la-^ARM  AND  GROUNDS  DEPARTMENT 

Head  Farmer 

Herdsman 

Fanner 

Driver  @  $396 

Gardener 

Fl(MT8t 

Laborer  @  $360 

Attendant 

Attendant 

Attendant *. 

Blacksmith  and  Wagon  Maker  (Special  Attendant) 


685 


sz 


No.  em- 
ployees 


Amount 
per  year 


1 

1816 

1 

600 

1 

516 

1 

900 

2 

1,600 

1 

816 

1 

768 

1 

408 

1 

516 

1 

516 

1 

792 

1 

516 

1 

420 

6 

2,376 

1 

660 

1 

768 

6 

2,880 

1 

408 

1 

336 

1 

312 

1 

600 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


STATE  HOSPITAL  COMMISSION  —  INSTITUTIONS 

BUFFALO  STATE  HOSPITAL 

Chapter  27  of  the  Consolidated  Laws,  eaDed  the  ''  Insanity  Law/'  provides 
that  a  board  of  seven  members  of  whom  not  less  than  two  shall  be  woinen  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institution.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  employee.  The  State  Hospital 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  supa*- 
vision  and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 

i  t         ■  ■  > ' 

1 — ^Administration 

2 — General  Supervision 

3— Medical  Department 

4--Steward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


9 
263 
115 


387 


Amount 

pay-rc^ 

Imsis 


$9,660 

119,392 

61,268 


♦$190,320 


*  In  addition  to  the  amount  shown  above,  paid  for  salaries  and  wagra,  maintooance  valued  by  the  hospital  com- 
mission,  at  $16.00  per  month  for  ordinary  employees,  and  at  varying  rates  for  5>fl'»**iftlt  and  physieiaiia,  is  famished 
by  the  State  to  all  hospital  employees. 
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DETATT^S  OF  ORGANIZATION 

Number 

of 
employees 

Amount 

pay-roll 

baas 

STATE  HOSPITAL  COMMISSION 
2— Institutioiis 

5-BUFFALO  STATE  HOSPITAL 

1 — ^Administratioa 

7 

1 
8 

18 

211 

31 

3 

1 
7 
2 
16 
24 
2 
1 

15 

22 

8 

10 

7 

3— Oeneral  Supervision 

1— SXJPERINTENDENT'S  OFFICE 

$4,800 

^-GENERAL  OPERATING  SERVICE. ..... 

3— Medical  Department 

1_^FFICE  OF  MEDICAL  STAFF 

4,860 

22,936 
85.692 

2— WARD  SERVICE 

3— DINING  ROOM  SERVICE 

8,748 

4-PHARMACY  AND  LABORATORY 

4— Steward's  Department 

1-5UPERVISI0N 

2— STEWARD'S  OFFICE 

2,016 

2,300 
5,280 

3— STOREROOM.                   .          . 

1,488 

4,992 

10,176 

4— DOMESTIC  SERVICE 

6— KITCHEN  SERVICE 

e— BAKERY  SERVICE 

1,356 

7— MEAT  CUTTER 

816 

8— LAUNDRY  SERVICE 

5,184 

9— ENGINEER'S  DEPARTMENT 

15,300 

10— BUILDING  DEPARTMENT 

5,892 

11— -INDUSTRIAL  DEPARTMENT 

4,752 

ll^FARM  AND  GROUNDS  DEPARTMENT. 

3,732 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

5— BUFFALO  STATE  HOSPITAL 
I — ^Adminlstratioii 

Board  of  Managers 

2— Qeneral  Supervision 

1--SUPERINTENDENT'S  OFFICE 

Superintendent,  Medical 

2-OENERAL  OPERATING  SERVICE 

Supervisor  (Charge  of  halls  and  offices) 

Coachman  (Superintendent's  Chauffeur) 

Policeman  and  Transfer  Agent  (Special  Attendant) . . . 

Watchman  @  $600 

Driver 

3 — Medical  Department 

■ 

1-OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (11th  Grade) 

Senior  Physician  (10th  Grade) 

Senior  Physician  (m  $2,000  (9th  Grade) 

Senior  Physician  (8th  Grade) , 

Woman  Physician  (8th  Grade) . . 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  @  $1,200 

Stenographer  @  $816  (5th  Grade) 

Special  Attendant 

Nurse 

Special  Attendant  (Telephone)  @  $600 

Attendant 

Special  Library  Attendant 

2— WARD  SERVICE 

Chief  Supervisor  @  $816 

Chief  Supervisor  @  $744 

Supervisor 

Supervisor  @  $660 

Charge  Nurse,  Day,  Men,  @  $564 

Charge  Nurse,  Day,  Man 

Charge  Nurse,  Day,  Man 

.Charge  Nurse,  Day,  Man 

Charge  Nurse,  Day,  Women  @  $480 

Charge  Nurse,  Day,  Woman 


No.  em- 
ployees 


1 
1 
1 

4 
1 


Amount 
per  year 


$4,800 


744 
720 
600 
2,400 
396 


1 
1 

2,800 
2.200 

3 
1 

6,000 
1,800 

1 

1,800 

1 

1,400 

2 
2 
1 

2,400 

1,632 

468 

1 

420 

2 

1,200 

1 

300 

1 

516 

2 
2 
1 

1,632 

1,488 

.  744 

2 

1,320 

11 
1 

6,204 
652 

1 

528 

1 

504 

16 

1 

7,680 
432 
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•  TITLES   FUNCTIONB  AND  ACTIVrnES 


No.  em- 
ployees 


Amount 
per  year 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

5— BUFFALO  STATE  HOSPITAL 
3 — Medical  Department 

2— WARD  SERVICE  —  CotiHrmed 

Charge  Nurse,  Day,  Woman 

Charge  Nurse,  Ni^t,  Man 

Charge  Nurse,  Night,  Women  @  $504 

Charge  Nurse,  Night,  Woman 

Charge  Nurse,  Night,  Women,  @  $456 

Nurse,  Day,  Men,  @  $516 

Nurse,  Day,  Man 

Nurse,  Day,  Men,  @  $420 

Nurse,  Day,  Women,  @  $420 

Nurse,  Day,  Women,  @  $408 

Nurse,  Day,  Woman 

Nurse,  Day,  Women,  @  $360 

Nurse,  Night,  Women,  @  $444 

Nurse,  Night,  Women,  @  $432 

Nurse,  Night,  Woman 

Chief  Attendant,  Day,  Men,  @  $516 

Chief  Attendant,  Ni^t,  Men,  @  $444  to  $540 

Chief  Attendant,  Night,  Women,  @  $384 

Attendant,  Day,  Mai,  @  $312  to  $408 

Attendant,  Day,  Women,  @  $228  to  $300 

Attendant,  Night,  Men,  @  $336  to  $432 

Attendant,  Night,  Women,  @  $252  to  $324 

Barber,  @  $660 

Special  Attendant 

Photographer  (Special  Attendant) ^ 

Bath  Master  (Special  Attendant),  also  autopsies 

Clothing  Clerk,  Special  Attaidant,  Man 

Clothing  Clerk,  Special  Attendant,  Women 

3— DINING  ROOM  SERVICE 

Dimng  Room  Attendant,  @  $300 

4— PHARMACY  AND  LABORATORY 

Pharmacist  (5th  Grade) , . 

Special  Attendant  (Assistant  Pharmacist) 

Special  Attendant  (Labcwatory) 

4 — ^Steward's  Department 

1— SUPERVISION 

Steward  (IQth  Grade) 


1 

$408 

1 

588 

2 

1,008 

1 

480 

2 

912 

5 

2,580 

1 

468 

5 

2,100 

8 

3,360 

5 

2,040 

1 

384 

13 

4,680 

4 

1,776 

3 

1,296 

1 

384 

2 

1,032 

5 

2,532 

2 

768 

45 

15,912 

40 

10,944 

11 

4,344 

8 

2,376 

2 

1,320 

1 

600 

1 

600 

1 

600 

1 

600 

1 

516 

31 


1 
1 
1 


1 


8,748 


900 
600 
516 


2,300 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — ^Institutions 

5— BUFFALO  STATE  HOSPITAL 
4 — ^Steward's  Department 

2— STEWARD'S  OFFICE 


Acoountant  (6th  Grade) 

Stenographer  (5th  Grade) 

Stenographer  (5th  Grade) 

Stenographer  (6th  Grade) 

Voucher  and  Treasurer  Clerk  (5th  Grade) 

Special  Attendant  (Clerk) 

Special  Attendant  (Clerk) 


3-STOREROOM 


Storekeeper  (5th  Grade) 
Special  Attendant 


4— DOMESTIC  SERVICE 

Waitress  (Superintendent's  House) 

Chambermaid  (Superintendent's  House) 

Housekeeper  (Steward's  House) 

Housekeeper  (Staflf  House) 

Waitress 

Chambermaid,  @  $276 

Chambermaid 

Chambermaid 

Special  Attendant  (Amusement  and  Chapel  Halls) .... 

Housekeeper  (Employees'  Home) 

Chambermaid  (Employees'  Home) 

Chambermaid  (Employees'  Home) 

Attendant,  Day,  Women,  @  $300  (Employees'  Home). 

5-KITCHEN  SERVICE 


Chef  (6th  Grade) 

Head  Cook,  @  $660 

Cook,  @  $420 

Assistant  Cook,  @  $360 

Kitchen  Helper,  @  $240  to  $360 


6— BAKERY  SERVICE 


Baker 

Assistant  Baker. 


7— MEAT  CUTTER 


No.  em- 
ployees 


Meat  Oitter, 


1 
1 
I 
1 
1 
1 
1 


1 
1 


1 
1 
1 
1 
1 
2 
1 
1 
1 
1 
1 
1 
3 


1 
3 
7 
2 
11 


1 
1 


Amount 
per  yetr 


$1,080 

912 
816 
732 
780 
444 
516 


888 
600 


276 
276 
420 
420 
276 
552 
264 
240 
600 
480 
144 
144 
900 


1,140 
1;980 
2,940 
720 
3,396 


816 
540 


816 
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TITLES.  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — lostittstioiis 

^-BUFFALO  STATE  HOSPITAL 
4— Steward's  Department 

8— LAUNDRY  SERVICE 


Special  Attendant 

Launderer 

Head  Laundress 

Attendant,  Day,  Man 
Lauiulress,  @  $264. . ; 


^-ENGINEER'S  DEPARTMENT 


Chief  Engineer  (8th  Grade) 

First  Assistant  Engineer  (6th  Grade) 

Second  Assistant  Eigineer  (5th  Grade) 

Fireman  (twelve  hours  per  day),  @  $780 

Labors,  @  $360 

Electrical  Engineer  (6th  Grade) 

First  Assistant  Electrical  Engineer  (6th  Grade) . . 
Second  Assistant  Electrical  j^gineer  (5th  Grade) 

Ldnenian 

Steamfitter 

Plumber 

Plumber's  Helper 

Steamfitter's  Helper 


10— BUILDING  DEPARTMENT 


Head  Carpenter. . . 
Carp^iter,  @  $816 
Painter,  @  $816 . . 
Painter's  Helper . . , 

Mason , 

Tinsmith 


11— INDUSTRIAL  DEPARTMENT 


Foreman 
Tailor. . , 


Shoemaker 

Sewing  Room  (Special  Attendant),  @  $516 

Seamstress 

Attendant,  @  $300 

12-FARM  AND  GROUNDS  DEPARTMENT 

Head  Farmer 

Farmer 

Laborer,  @  $360 

Gardener 

Florist 


No.  em- 
ployees 


Amount 
per  year 


1 

$780 

1 

564 

1 

420 

1 

420 

1 

360 

10 

2,640 

* 

1 

1,560 

1 

984 

1 

816 

5 

3,900 

6 

1,660 

1 

1,200 

1 

984 

1 

816 

1 

600 

1 

936 

1 

936 

1 

504 

1 

504 

1 

936 

2 

1,632 

2 

1,632 

1 

60 

1 

816 

1 

816 

1 

768 

1 

768 

1 

768 

2 

1,032 

1 

216 

4 

1,200 

1 

816 

1 

468 

3 

1,080 

1 

600 

1 

768 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


STATE  HOSPITAL  COMMISSION  —  INSTITUTIONS 

BINGHAMTON  STATE  HOSPITAL 

Chapter  27  of  the  Consolidated  Laws,  called  the  ''  Insanity  Law,"  provides 
that  a  board  of  seven  members  of  whom  not  less  than  two  shall  be  wom^i  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institution.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  mdntain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  oiGcer  or  employee.  The  State  Hospital 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  super- 
vision and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — ^Administration 

2 — General  Supervision 

3 — ^Medical  Department 

4— Steward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


9 
346 
150 


605 


Amovnt 

pay-foU 

basb 


t9,876 

148,744 

77,476 


♦$236,096 


*  Ib  addition  to  the  amount  shown  above,  paid  for  salaries  and  wages,  maintenance  valued  by  the  hospital  oom* 
mission,  at  $16.00  per  month  for  ordinary  employees,  and  at  varsring  rates  for  officials  and  physieians,  is  '  *  >  ^ 
by  the  State  to  idl  noepital  employees. 
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DETAILS  OF  ORGANIZATION 

Number 

of 
employees 

Amount 

payHToU 

baaiB 

STATE  HOSPITAL  COMMISSION 
2— ^Institutioiis 

6-BINQHAMTON  STATE  HOSPITAL 

1— Administration 

2— Qeneral  Supervision 

1— SUPERINTENDENT'S  OFFICE 

2-GENERAL  OPERATING  SERVICE 

3 — ^Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

7 

1 

8 

19 

324 

3 

1 
4 
3 
14 
34 
3 
1 

16 
26 
11 
11 
28 

$4,800 
6,076 

23,980 

2— WARD  SERVICE 

122,880 

a-PHARMACY  AND  LABORATORY 

4— Steward's  Department 

1-5UPERVISI0N 

2— STEWARD'S  OFFICE 

1,884 

2,200 
3,996 

3— STOREROOM 

4— DOMESTIC  SERVICE 

2,136 
4,284 

6— KITCHEN  SERVICE 

11,952 

e— BAKERY  SERVICE 

1,896 

7— MEAT  CUTTING  SERVICE 

816 

g— LAUNDRY  SERVICE 

5,676 

9— ENGINEER'S  DEPARTMENT 

18,444 

10— BUILDING  DEPARTMENT 

8,028 

11— INDUSTRIAL  DEPARTMENT 

4,860 

ll^FARM  AND  GROUNDS  DEPARTMENT. 

18,188 
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TITLES,  FUNCTIONS  AND  ACnVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutions   • 

6-BINQHAMTON  STATE  HOSPITAL 
1  — ^Administration 

Board  of  Managers 

2 — General  Supervision 

1-«UPERINTENDENT'S  OFFICE 

Medical  Superintendent  (12th  Grade) 

2— GENERAL  OPERATING  SERVICES 

Principal  of  Training  School  (6th  Grade) 

Coachman  (Superintendent's  Chauffeur) 

Watchman,  @  S600 

Driver 

Dispensary  Attendant 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (11th  Grade) 

Senior  Assistant  Physician  (9th  Grade) 

Senior  Assistant  Physician  (9th  Grade),  @  $2,000 

Woman  Physician  (8th  Grade) 

Assistant  Physician  (7th  Grade),  @  $1,400 

Assistant  Physician  (6th  Grade),  @  $1,200 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade),  @  $816 

Stenographer  (5th  Grade) • 

Special  Attendant  (Post-office) 

Special  Attendant  (Telephone) 

Attendant  (Clerk) 

Attendant  (Telephone,  night) ^ 

2-WARD  SERVICE 

Chief  Supervisor 

Supervisor,  @  $516  to  $744 

Charge  Nurse,  Day,  Men,  @  $528  to  $564 

Charge  Nurse,  Day,  Women,  @  $408  to  $480 

Charge  Nurse,  Night,  Men,  @  $504  to  $588 

Charge  Nurse,  Night,  Women,  @  $432  to  $504 

Nurse,  Day.  Men,  @  $420  to  $432 

Nurse,  Day,  Women,  @  $360  to  $420 

Nurse,  Night,  Man 

Nurse,  Night,  Woman 


No.  em 
ployees 


1 
1 
4 
1 
1 


Amount 
per  year 


$4,800 


1,200 
720 

2,400 
39<3 
360 


1 
1 

2,800 
2,100 

2 
1 

4,000 
1,800 

4 
2 
1 

5,600 

2,400 

960 

2 

1,632 

1 

756 

1 

600 

1 

600 

1 

300 

1 

432 

1 

816 

8 

5,196 

13 

14 

3 

4 

4 

7,272 
6,432 
1,620 
1,872 
1,704 

5 
1 

1,884 
468 

1 

384 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

6— BINQHAMTON  STATE  HOSPITAL 
3 — Medical  Department 

2--WARD  SERVICE— CoiOimied 

Charge  Attendant,  Day,  Men,  @  $429  to  $516 

Charge  Attendant,  Day,  Women,  @  $360  to  $420. . 
Charge  Attendant,  Night,  Men,  @  $444  to  $540 . .  . 
Charge  Attendant,  Night,  Women,  @  $384  to  $444. 

Attendant,  Day,  Men,  @  $312  to  $408 

Attendant,  Day,  Women,  @  $228  to  $300r 

Attendant,  Ni^t,  Men,  @  $336  to  $432 

Attendant,  Night,  Women,  @  $252  to  $324 

Barber,  @  $660 

Special  Attendant 

Photography  (Special  Attendant) 

Hydrotherapy  (Special  Attendant),  @  $492  to  $600 
Special  Attendant,  @  $516 

3 — Phannacy  and  Laboratory 

Pharmacist 

Special  Attendant,  @  $420  to  $564 

4— Steward's  Department 

1— SUPERVISION 

Steward  (10th  Grade) 

2— STEWARD'S  OFFICE 

Bookkeeper  (7th  Grade) 

Stenographer  (6th  Grade),  @  $960 

Stenographer  (6th  Grade) 

a-STOREROOM 

Storekeeper  (6th  Grade) 

Special  Attendant,  @  $516  to  $600 

4— DOMESTIC  SERVICE 

Housekeeper,  @  $480 

Housekeeper 

Waitress,  @  $276 

Waitress 

Chambermaid,  @  $240  to  $276 


No.  em- 
ployees 


1 

2 

1 


Amount 
per  year 


20 

19,576 

10 

4,068 

11 

5,460 

6 

2,532 

104 

36,048 

81 

21,660 

17 

6,576 

10 

3,072 

2 

1,320 

1 

564 

1 

600 

4 

2,208 

3 

1,548 

1 

900 

2 

984 

1 

2 


2 
1 
2 
1 

8 


2,200 


1,260 

1,920 

816 


1,020 
1,116 


960 
444 
552 
264 
2,064 
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TITLES.  FUNCTIONS  AND  ACmVITIES 


No.  em-H 
ployees 


Amount 
per  year 


STATE  HOSPITAL  COMMISSION 
2— Institutkms 

6— BINQHAMTON  STATE  HOSPITAL 
4 — Steward's  Department 

5— KITCHEN  SERVICE 

Chef  (6th  Grade) 

Head  Cook,  @  $660 

Cook,  @  $420 

Assistant  Cook,  @  $360. '. , 

Kitchen  Helper,  @  $216  to  $360 

6— BAKERY  BERVICe' 

Baker 

Assistant  Baker,  @  $540 

7— MEAT  CUTTING  SERVICE 

Meatcutter 

S-LAUNDRY  SERVICE 

Overseer 

Special  Attendant 

Launderer,  @  $420 

Head  Laundress 

Driver 

Laundress,  @  $264 

9— ENGINEER'S  DEPARTMENT 

Chief  Engineer  (8th  Grade) 

Electrical  Engineer  (6th  Grade) 

First  Assistant  Engineer  (6th  Grade),  @  $984. .  . 

Steamfitter,  @  $936 

Plumber 

Assistant  Engineer  (5th  Grade) ,  @  $816 

Fireman  (twelve  hours  a  day),  @  $780 

Fireman  (eight  hours  a  day),  @  $540 

Special  Attendant 

Plumber's  Helper,  @  $360 , 

10— BUILDING  DEPARTMENT 

Supervising  Carpenter  (7th  Grade) 

Carpenter,  @  $816 

Attendant,  @  $408 

Attendant 

Painter 

Special  Attendant 


1 
2 
7 

6 
18 


1 
2 


1 


$1,140 
1,320 
2,940 
1,560 
4,992 


816 
1,080 


816 


1 

780 

1 

600 

2 

840 

1 

420 

1 

396 

10 

2,640 

1 

1,560 

1 

1,200 

2 

1.968 

2 
1 

1,872 
936 

2 

1,632 

2 

1,560 

12 
1 

6,480 
516 

2 

720 

1 
2 
2 

1,320 

1,632 

816 

1 

312 

1 

816 

1 

600 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

6~BINOHAMTON  STATE  HOSI>ITAL 
4 — Steward's  Department 

10— BUILDING  DEPARTMENT— Con^nved 

Tinsmhii 

Mason • , . . 

Blacksmith 


11— INDUSnOAL  DEPARTMENT 


Foreman * 

Special  Attendant 

Shoemaker 

Special  Attendant,  @  $516  (Tailoring). 
Attendant,  @  $300  (Tailoring) 


12— FARM  AND  GROUNDS  DEPARTMENT 


Head  Farmer 

Special  Attendant 

Special  Attendant  (Drives  Motor  Truck) 

Farmer 

Farmer 

Dairyman 

Driver,  ©$396 

Herdsman 

Attendant,  @  $408 

Attendant,  @  $312 

Gardener 

Special  Attendant 

Florist 

Supervisor  of  Groimds 


No.  em- 
ployees 


Amount 
per  year 


1 

$816 

1 

900 

1 

816 

1 

768 

1 

600 

1 

660 

2 

1,032 

6 

1,800 

1 

816 

1 

600 

1 

516 

1 

516 

1 

420 

1 

660 

12 

4,752 

1 

516 

2 

816 

3 

936 

1 

660 

1 

540 

1 

768 

1 

672 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


STATE  HOSPITAL  COMMISSION  —  INSTITUTIONS 


ST.  LAWRENCE  STATE  HOSPITAL 

Chapter  27  of  the  Consolidated  Laws,  called  the  "  Insanity  Law,"  provides 
that  a  board  of  seven  members  of  whom  not  less  than  two  shall  be  women  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  -and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institution.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  .the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  employee.  The  State  Hospital 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managa^,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  mdntain  an  effective  sup^- 
vision  and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — Administration 

2 — General  Supervision 

3 — Medical  Department 

4 — Steward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


9 
269 
112 


390 


Amount 
pay-roll 


S9,952 

111,616 

64,691 


'$186,259 


*  lo  addition  to  the  amount  shown  above,  paid  for  salaries  and  wages,  maintenance  valued  by  the  hospital  com- 
iniaaion,  at  $16.00  per  month  for  ordinary  employees,  and  at  varying  rates  for  officials  and  pbjrsidaiM,  is  fumisbed 
by  the  State  to  all  hospital  employees. 
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DETAILS  OF  ORGANIZATION 


STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

7— ST.  LAWRENCE  STATE  HOSPITAL 

I — ^Administration 

2— General  Supervision 

1— SUPERINTENDENT'S  OFFICE 

2-GENERAL  OPERATING  SERVICE 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

»-WARD  SERVICE 

3— PHARMACY 

4 — Steward's  Department 

1— SUPERVISION 

2— STEWARD'S  OFFICE 

a->STOREROOM 

4— DOMESTIC  SERVICE 

5— KITCHEN  SERVICE 

^-BAKERY  SERVICE 

7— MEAT  CUTTING  SERVICE 

8— LAUNDRY  SERVICE 

O—ENGINEER'S  DEPARTMENT 

10— BUILDING  DEPARTMENT 

11— INDUSTRIAL  DEPARTMENT 

12— FARM  AND  GROUNDS  DEPARTMENT 


Number 

of 
employees 


Amount 

pay-roll 

baeiB 


« 

1 

$4,600 

8 

5,352 

17 

10,444 

251 

91,272 

1 

900 

1 

2,300 

6 

5,376 

1 

840 

12 

o,<74o 

22 

9,720 

2 

1,356 

2 

1,200 

U 

4,188 

19 

15,120 

8 

6,507 

10 

4,956 

18 

9,180 
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GOVERNMENT  OE  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTrVTriES 


STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

7— ST.  LAWRENCE  STATE  HOSPITAL 
1  — ^Administration 

Board  of  Managers 

2 — Qeneral  Supervision 

1— SUPERINTENDENT'S  OFFICE 

Medical  Superintendent  (12th  Grade) 

2-OENERAL  OPERATING  SERVICE 

Principal  of  Training  School  (6th  Grade) 

Matron  (5th  Grade) 

Coachman 

Watchman 

Watchman  (Night  Nurse) 

Watchman  (Night  Attendant) 

Driver  (Special  Attendant) 

Driver 

3 — Medical  Department 

l—OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (11th  Grade) 

Senior  Assistant  Physician  (9th  Grade) 

Senior  Assistant  Physician  (8th  Grade) 

Woman  Physician  (8th  Grade) 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  (6th  Grade) 

Medical  Interne,  @  $1,000 

Supervisor  (also  Telegraph  Operator) 

Stenographer  (5th  Grade) 

Stenographer  (5th  Grade) 

Special  Attendant  (Stenographer),  (3d  Grade) 

Special  Attendant  (Stenographer),  (2d  Grade),  @  $444 
Page 

2— WARD  SERVICE 

Chief  Supervisor 

Supervisor,  @  $588  to  $744 

Charge  Nurse,  Day,  Men,  @  $480  to  $564 

Charge  Nurse,  Day,  Women,  @  $408  to  $480 

Charge  Nurse,  Night,  Men 

Charge  Nurse,  Night,  Men 

Charge  Nurse,  Night,  Women 


No.  em- 
ployees 


Amount 
per  year 


$4,600 


1,200 
900 
720 
600 
540 
432 
564 
396 


1 

2,800 

1 

2,000 

1 

1,800 

1 

1,800 

1 

1,500 

1 

1,300 

1 

1,200 

3 

3,000 

1 

m 

1 

780 

1 

756 

1 

516 

2 

8SS 

1 

240 

1 

816 

7 

4,860 

10 

5,520 

9 

4,008 

1 

588 

1 

52S 

1 

501 

OKGANIZATION  AND  FUNCTIONS 


eai 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

7— ST.  LAWRENCE  STATE  HOSPITAL 
3 — Medical  Department 

2— WARD  SERVICE— Coiiiinii^ 

Nurse»  Day,  Men,  @  $420  to  $516 

Nurse,  Ni^t,  Men 

Charge  Attendant,  Day,  Men,  @  $516  to  $564. . . 
Charge  Attendant,  Day,  Women,  @  $360  to  $420 

Charge  Attendant,  Night,  Women,  @  $384.  .\ 

Attendant,  Day,  Men,  @  $312  to  $456 

Attendant,  Day,  Women,  @  $228  to  $300 

Attendant,  Night,  Men,  @  $336  to  $432 

Attendant,  Night,  Women,  @  $276  to  $324 

Special  Attendant,  @  $432  to  $600 

Dining  Room  Attendant,  @  $228  to  $300 

Barber,  @  $660 

3— PHARMACY 

Pharmacist  (5th  Grade) 

4^-Steward's  Department 
1— SUPERVISION 

Steward  (10th  Grade) 

2-STEWARiyS  OFFICE 

Accountant  (6th  Grade) 

Stenographer  (6th  Grade) 

Stenographer  (6th  Grade) 

Sten(^rapher  (5th  Grade) 

Voucher  and  Treasurer's  Clerk  (5th  Grade) 

Voucher  and  Treasurer's  Clerk  (5th  Grade) 

3— STOREROOM 

Storekeeper  (5th  Grade) 

4— DOMESTIC  SERVICE 

Housekeeper,  @  $480 

Attendant 

Waitress  and  Chambermaid,  @  $276 

6— KITCHEN  SERVICE 

Chef  (6th  Grade) 

Head  Cook,  @  $660 


No.  em- 
ployees 


7 

1 

4 

10 

2 

66 

78 

II 

21 

6 

24 

2 


Amount 
per  year 


1 


1 
1 
1 
1 
1 
1 


1 


3 
1 

8 


1 
3 


13,372 

492 

2,160 

4,044 

76S 

20,304 

21,264 

4,272 

6,420 

3,264 

6,768 

1,320 


900 


2,300 


1,060 
960 
936 
888 
780 
782 


840 


1,440 

300 

2,208 


1,140 
1,980 
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GOVERNMEN^T  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

7— ST.  LAWRENCE  STATE  HOSPITAL 
4— Steward's  Department 

6--KITCHEN  SERVICE  —  ConHnumi  ' 

Cook.  @  $420 

Assistant  CJook,  @  $360 

Kitchen  Helper,  @  $300 

e— BAKERY  SERVICE 

Baker 

Assistant  Baker 

7—MEAT  CUTTING  SERVICE 

Special  Attendant,  @  $600 

g— LAUNDRY  SERVICE 

Overseer  (5th  Grade) 

Special  Attendant 

Launderer,  @  $420 

Head  Laundress 

Laundress,  @  $264 

&— ENGINEER'S  DEPARTMENT 

Chief  Engineer  (8th  Grade) 

Electrical  Engineer  (6th  Grade) 

Second  Assistant  Engineer  (5th  Grade),  @  $816 

Lineman 

Plumber  and  Steamfitter,  @  $816 

Assistant  Plumber 

Special  Attendant  (Plumber),  @  $600 

Fireman  (twelve  hour  shifts),  @  $780 

Special  Attendant  (Fireman),  @  $600 

10— BUILDING  DEPARTMENT 

Supervising  Carpenter  (7th  Grade) 

Carpenter 

Special  Attendant,  @  $600 

Painter 

Blacksmith 

Mason 

Tinsmith 


No.  em- 
ployees 


7 
6 
5 


1 
1 


Amount 
per  year 


2,160 

1,500 


816 
540 


1,200 


1 

780 

1 

S64 

2 

840 

1 

420 

6 

1,584 

1 

1,560 

1 

1,200 

3 
1 

2,448 
600 

2 

1,632 

1 

600 

2 

1,200 

6 
2 

4,680 
1,200 

1 

1,320 

1 

816 

2 
1 

1,200 
816 

1 

816 

1 

675 

1 

864 
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TITLES,  FUNCTIONS  AN1>  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
2 — Institutions 

7— ST.  LAWRENCE  STATE  HOSPITAL 
4— Steward's  DefMuitnent 

11— INDUSTRIAL  DEPARTMENT 

Foreman 

Special  Attendant  (Tailor) 

Shoemaker 

Special  Attendant,  @  $600 

Special  Attendant 

Attendants,  @  1228  to  $300 

12— FARM  AND  GROUNDS  DEPARTMENT 

Head  Farmer  (and  charge  of  grounds) 

Assistant  Farmer  (Dairymen) 

Driver,  @  $396 

Gardener 

Special  Attendant 

Special  Attendant,  @  $516  to  $600 

Attendant 


No.  em- 
ployees 


Amount 
per  year 


1 

$768 

1 

600 

1 

768 

2 

1,200 

1 

516 

4 

1,104 

1 

1,200 

1 

660 

10 

3,960 

1 

660 

1 

600 

3 

1,716 

1 

384 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


STATE  HOSPITAL  COMMISSION  —  INSTITUTIONS 

ROCHESTER  STATE  HOSPITAL 

Chapter  27  of  the  Consolidated  Laws,  called  the  "  Insanity  Law,"  provides 
that  a  board  of  seven  members  of  whom  not  less  than  two  shall  be  women  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Saiate, 
for  each  of  the  State  hospitals.  The  board  is  sul;yect  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institution.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain  an  effective  in^)ection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  oflScer  or  employee.  The  State  HospiUJ 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  saperintendeait,  vAo 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  supa-- 
vision  and  inspection  of  all  parts  of  the  hospital  and  generiUly  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — ^Administration 


2 — General  Supervision . . . 
3 — Medical  Department .  . 
4-Steward's  Department 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 


3 

199 

95 


297 


Amount 

pay-roD 

Ihuob 


$5,916 
85,324 

54,796 


♦$146,036 


*  In  addition  to  the  amount  shown  above,  paid  for  salaries  and  wages,  maintraiance  valued  bjr  the  hoq)ital  coo* 
mission,  at  $16.00  per  month  for  ordinary  employees,  and  at  varying  rates  for  odBBdals  and  physioiana,  is  fomii^ 
by  the  State  to  all  nospital  onployees. 
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DETAILS  OF  ORGANIZATION 


5TATE  HOSPITAL  COMMISSION 
2 — Instituttons 

8— ROCHESTER  STATE  HOSPITAL 


I — Administratiofi 

2 — Qeneral  Supervision 

1— SUPERINTENDENT'S  OFFICE 

2— GENERAL  OPERATING  SERVK2E 

3 — Medical  Departioent 

1— OFFICE  OF  MEDICAL  STAFF 

2— WARD  SERVICE 

4 — ^Steward's  Department 

1— SUPERVISION 

2— STEWARD'S  OFFICE 

3— STOREROOM 

4— DOMESTIC  SERVICE 

5— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7— MEAT  CUTTING  SERVICE 

8— LAUNDRY  SBRTFCE 

&— ENGINEER'S  DEPARTMENT 

lO-BUILDING  DEPARTMENT 

II— INDUSTRIAL  DEPARTMENT. 

12— FARM  AND  GROUNDS  DEPARTMENT . 
13— MANUFACTURING 


I  '  I  1 1     I  Ji  =aa: 


Number 

of 
empioyees 


Amount 

pay-roll 

bads 


1 

$4,800 

2 

1,116 

14 

15,688 

85 

69,636 

1 

2,200 

5 

3,996 

2 

1,404 

7 

2,088 

19 

7,452 

2 

1,356 

1 

744 

11 

4,572 

14 

12,216 

10 

6,240 

9 

5,016 

11 

5,280 

3 

2,232 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

8— ROCHESTER  STATE  HOSPITAL 
I  — ^Administratiofi 

Board  of  Managers 

2 — Qeneral  Supervision 

1— OFFICE  OF  SUPERINTENDENT 

Medical  Superintendent  (I2th  Grade) 

2— GENERAL  OPERATING  SERVICE 

Coachman 

Driver 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (11th  Grade) 

Senior  Assistant  Physician  (9th  Grade) 

Senior  Assistant  Physician  (8th  Grade) 

Woman  Physician  (8th  Grade) 

Assistant  Physician,  @  $1,400 

Stenographer,  @  $684  to  $960 

Stenographer  (Special  Attendant) 

Special  Attendant 

Special  Attendant  (telephone  exchange) 

Special  Attendant  (library  and  files) 

Attendant  (telephones) 

Attendant  (grounds  and  basement) 

2— WARD  SERVICE 

Supervisor,  Day,  Women,  @  $660 

Supervisor,  Night,  Woman 

Supervisor,  Day,  Man 

Charge  Nurses,  Day,  Men,  @  $564 

Charge  Nurse,  Day,  Men 

Charge  Nurse,  Day,  Women,  @  $480 

Charge  Nurse,  Day,  Women 

Charge  Nurse,  Night,  Woman 

Nurses,  Day,  Men,  @  $468  to  $516 

Nurse,  Day,  Women,  @  $384  to  $420 

Nurse,  Night,  Women,  @  $384  to  $444 

Charge  Attendant,  Day,  Men,  @  $420  to  $516 

Charge  Attendant,  Night,  Men 

Attendant,  Day,  Men,  @  $312  to  $408 


No.  em- 
ployees 


1 


Amount 
per  ytu 


1 
1 


$4,800 


720 
396 


1 
1 
1 
1 

2 
2 
1 

2,800 
2,000 
1,800 
1,800 
2,800 
1,644 
444 

1 

600 

1 

516 

1 

420 

1 

432 

* 

1 

432 

3 

1,980 

1 

660 

1 

624 

3 
1 

1,692 
516 

11 
1 

5,280 
420 

1 

504 

7 
30 

3,396 
12,108 

11 
4 
1 

4,608 

1,872 

444 

34 

11,923 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
2— Institutioiis 

a-ROCHESTER  STATE  HOSPITAL 
3 — Medical  Department 

2— WARD  SERVICE  —  Cantimied 

Attaddant,  Day,  Women,  @  $228  to  S300. .  .*. 

Att^dant,  Night,  Men,  @  $336  to  $432 

Attendant,  Night,  Women,  @  $252  to  $324 

Special  Attendant,  @  $516 

4— Steward's  Department 

1— SUPERVISION 

Steward  (10th  Grade) 

2— STEWARD'S  OFFICE 

Bookkeeper  (7th  Grade) 

Accoontant  (6th  Grade) 

Stenographer  (5th  Grade) 

Voucher  and  Treasurer  Clerk  (4th  Grade) 

Attendant 

3— STOREROOM 

Storekeeper  (5th  Grade) 

Special  Attendant 

4— DOMESTIC  SERVICE 

Houseke^>er 

Waitress,  @  $276 

Chambermaid,  @  $240  to  $276 

6— KITCHEN  SERVICE 

Head  Cook,  ®  $660 

Cook,  @  $420 

Assistant  Cook,  @  $360 

Kitchen  Helper,  @  $216  to  $408 

6— BAKERY  SERVICE 

Baker 

Assistant  Baker 

7— MEAT  CUTTING  SERVICE 

Meatcutter 


No.  em- 
ployees 


50 

II 

11 

4 


1 
1 
1 
1 
1 


1 
1 


1 
3 
3 


2 
3 
6 

8 


1 
1 


Amount 
per  year 


$13,824 
4,368 
3,348 
2,064 


1 


2,200 


1,212 

1,080 

792 

684 

228 


804 
600 


480 
828 
780 


1,320 
1,260 
2,160 
2,712 


816 
540 


744 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVmBS 

STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

8— ROCHESTER  STATE  HOSPITAL 
4 — Steward's  Department 

8— LAUNDRY  SERVICE 

Oversew  (5th  Grade) 

Special  Attendant 

L^underer 

Head  Laundress 

Attendant,  @  $300  to  $408 

&— ENGINEER'S  DEPARTMENT 

Chief  Engineer  (8th  Grade) 

First  Assistant  Engineer  (6th  Grade) 

Second  Assistant  Engineer  (5th  Grade) 

Assistant  Electrical  Engineer  (6th  Grade),  @  $984 

Lineman 

Fireman  (twelve  hours  a  day),  @  $780 

Plumber,  @  $936 

Steamfitter 

Plumber's  and  Steamfitter's  helper 

10— BUILDING  DEPARTMENT 

Carpenter 

Special  Attendant 

Attendant 

Laborer 

Painter 

Special  Attendant,  @  $600 

Attendant 

Tinsmith  and  Slater 

Mason 

11— INDUSTRIAL  DEPARTMENT 

Shoemaker 

Special  Attendant 

Tailor 

Clothmg  Clerk,  @  $444  to  $600 

Tailoress 

Charge  Attendant 

Attendant 

Mattress  Repairer 

12— FARM  AND  GROUNDS  DEPARTMENT 

Head  Farmer 

Farmer 


No.  em- 


OBGANIZATION  AND  FUNCTIONS 

TITLES,  FUNCTIONS  AND  ACTIVmES 

STATE  HOSPITAL  COMMISSION 
2 — Institutions 

8— ROCHESTER  STATE  HOSPITAL 

4 — ^Steward's  Department 

12— FARM  AND  GROUNDS  DEPARTMENT— ConlU 

Gardener 

Florist 

Driver , 

Laborer,  @  $360. 

la-SOAP  MANUFACTUIONG 

Foreman 

Truckman 

Attendant 


609 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
1 
6 


1 
1 
1 


$660 

732 

396 

2,160 


1,162 
720 
360 
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STATE  HOSPITAL  COMMISSION— INSTITUTIONS 
QOWANDA  STATE  HOMEOPATHIC  HOSPITAL 

I 

Cha|)ter  27  of  the  Consolidated  Laws,  called  the  "  Insanity  Law,"  provides 
that  a  board  of  seven  members,  of  whom  not  less  than  two  shall  be  women,  shall 
be  appointed  by  the  Governor,  by  and  with  tke  advice  Bud  ocmdont  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  df  all  property  and  internal  affairs  of  the  institution.  It  shall  take  ciu^ 
of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  employee.  The  State  Hospital 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  [Subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  sxipa- 
virion  and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — Administration 

2 — General  Supervision 

3 — Medical  Department 

4 — Steward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


10 

148 
75 


233 


Amount 

pay-roll 

baaia 


$10,028 
64,500 
42,924 


♦$117,452 


*  In  addition  to  the  amount  shown  above,  paid  for  salaries  and  wac««  maintenanoe  valued  by  the  hospital  eom- 
mission,  at  $16.00  per  month  for  ordinary  employees,  and  at  yarying  rates  for  officials  and  phyiioians.  is  furnished 
by  the  State  to  all  hospital  employees. 
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DETAILS  OF  ORGANIZATION 


STATE  HOSPITAL  COMMISSION 

« 

2 — Institutions 

9— OOWANDA  STATE  HOMEOPATHIC  HOSPITAL 

I— Administration 

2 — General  Supervision 

1— SUPERINTENDENT'S  OFFICB 

2— GENERAL  OPERATING  SERVICE 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

2— WARD  SERVICE 

a-PHARMACY  AND  LABORATORY 

4 — Steward's  Department 

1— SUPERVISION 

2— STEWARD'S  OFFICE 

3— STOREROOM 

4— DOMESTIC  SERVICE 

6— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7— MEAT  CrUTTING  SERVICE 

S— LAUNDRY  SERVICE 

&— ENGINEER'S  DEPARTMENT 

lO—BUILDING  DEPARTMENT 

11— INDUSTRIAL  DEPARTMENT 

12-FARM  AND  GROUNDS  DEPARTMENT 

.         '  ■  ■  '  '  '  II     — 


Number 

of 
employees 


Amount 

pay-roll 

basis 


f 

1 

$3,500 

9 

6,528 

12 

13,440 

134 

49,560 

2 

1,500 

1 

2,100 

4 

3,372 

2 

1,236 

10 

2,904 

13 

5,964 

2 

1,356 

2 

1,344 

9 

3,408 

11 

9,372 

4 

3,048 

6 

3,048 

11. 

5,772 
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TITLES,  FUNCTIONS  AND  ACTIVITIB8 


No.  em- 
pbyeee 


Amount 
per  year 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

9-<iOWANDA  STATE  HOMEOPATHIC  HOSPITAL 
I  — ^Administration 

Board  of  Managers 

2 — Qeneral  Supervision 

1— SUPERINTENDENT'S  OFFICE 

Medical  Superintendent  (I2th  Grade) 

2— GENERAL  OPERATING  SERVICE 

Superintendent  of  Training  School  (6th  Grade) 

Matron  (5th  Grade) 

Coachman,  @  $708  to  $720 

Watchman,  @  $600 

Transfer  Agent  (Special  Attendant) 

Photographer,  Orchestra  and  Band  Leader  (Special  Attendant). 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (11th  Grade) 

Senior  Physician  (9th  Grade) 

Woman  Physician  (8th  Grade) 

Assistant  Physician  (7  th  Grade) 

Assistant  Physician  (7th  Grade),  @  $1,400 

Stenographer  (5th  Grade) 

Special  Attendant,  @  $516 

Page,  @  $276 

2— WARD  SERVICE 

Chief  Supervisor 

Supervisor,  Night,  Men 

Supervisor,  Women,  @  $660 

Charge  Nurse,  Day,  Men,  @  $480  to  $564 

Charge  Nurse,  Day,  Women,  @  $408  to  $480 

Charge  Nurse,  Night,  Women,  @  $432  to  $504 

Nurse,  Day,  Men 

Nurse,  Day,  Women,  @  $360  to  $420 

Nurse,  Night,  Men,  @  $432  to  $540 

Charge  Attendant,  Day,  Men,  @  $444  to  $516 

Charge  Attendant,  Day,  Women,  @  $360 

Charge  Attendant,  Night,  Men,  @  $444  to  $540 

Charge  Attendant,  Night,  Women,  @  $384 

Attendant,  Day,  Men,  @  $312  to  $408 


1 
1 
2 
3 
1 
1 


$3,500 


1,200 

900 

1,428 

1,800 

600 

600 


1 

2,600 

1 

2,000 

1 

1,600 

1 

1,500 

2 

2,800 

1 

m 

3 

1,548 

2 

552 

1 

660 

1 

672 

2 

1,320 

6 

3,120 

7 

3,048 

3 

1,440 

1 

516 

6 

2,244 

2 

972 

5 

2,412 

4 

1,440 

4 

1,872 

2 

768 

37 

12,864 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

^-OOWANDA  STATE  HOMEOPATHIC  HOSPITAL 
3 — Medical  Department 

2— WARD  SERVICE  —  Continued 

Attendant,  Day,  Women,  @  $228  to  $300 

Attendant,  Night,  Men,  @  $336  to  $432 

Attendant,  Night,  Women,  @  $252  to  $324 

Charge  Attendant,  Dining  Rooms,  @  $420  to  $516 

Attendant,  Dining  Room,  @  $228  to  $300 

Barber 

Attendant  (Barber) 

a-PHARMACY  AND  LABORATORY 

Pharmacist  (5th  Grade) 

Special  Attendant  (Laboratory) 

4 — Steward's  Department 

1— SUPERVISION 

Steward  (9th  Grade) 

2— STEWARD'S  OFFICE 

Bookkeeper  (7th  Grade) 

Stenographer  (5th  Grade) 

Voucher  Clerk  (5th  Grade) 

Special  Attendant  (3rd  Grade) 

3— STOREROOM 

Storekeeper  (5th  Grade) 

Attendant  (2nd  Grade) 

» 

4r-D0MESTIC  SERVICE 

Housekeeper  (Nurses'  Home) 

Attendant  (Nurses'  Home) 

Waitress  (Superintendent's  Residence) 

Waitress  (Staff  House)  @  $240  to  $276 

Chambermaid  (Staff  House) 

Chambermaid  (Administration  Building) 

Chambermaid  (Kitchen  Room)  @  $240  to  $276 

6— KITCHEN  SERVICE 

Chef  (6th  Grade) 

Head  Cook 

Cook  (Superintendent's  Residence).... «...., 


No.  em- 
ployees 


Amount 
per  year 


27 

$6,828 

9 

3,528 

10 

3,000 

3 

1,452 

2 

528 

1 

540 

1 

336 

1 

900 

1 

600 

1 
1 
1 
1 


1 
1 


1 
1 
1 

2 
1 
1 
3 


1 

1 
1 


2,100 


1,260 
840 
732 
540 


828 
408 


444 
360 
276 
516 
276 
276 
756 


1,140 
660 
420 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

!►— OOWANDA  STATE  HOMEOPATHIC  HOSPITAL 
4— Steward's  Department 

6--KITCHEN  SERVICE  —  dmtwmd 

Cook  (Farm  House) 

Cook  (General  Kitchen) 

Cook  (Staff  House) 

Cook  (General  Kitchen,  Night) 

Assistant  Cook  (Diet  Kitchen) 

Kitchen  Helper  @  $300  to  $360 

6— BAKERY  SERVICE 

Baker 

Assistant  Baker 

7— MEAT  CUTTING  SERVICE 

Meat  Cutter 

Special  Attendant 

8— LAUNDRY  SERVICE 

Overseer  (5th  Grade) 

Head  Laundress 

Laundress  @  $420 

Attendant 

Laundress  @  $264 

&— ENGINEER'S  DEPARTMENT 

Chief  Engineer  (8th  Grade) 

First  Assistant  Engineer  (6th  Grade) 

Second  Assistant  Engineer  (5th  Grade)  @  $816 

Third  Assistant  Engineer  (4th  Grade) 

Electrical  Engineer  Assistant  (6th  Grade) 

Fireman  (12  hour  shifts)  @  $780 

Plumber's  and  Steamfitter's  Helper 

lO-BUILDING  DEPARTMENT 

Carpenter 

Mason 

Painter 

Special  Attendant 

11— INDUSTRIAL  DEPARTMENT 

Foreman 

Tailor 


No.  em- 
ployees 


AnKKmt 
per  year 


1 

1^ 

1 

420 

1 

420 

1 

420 

t 

360 

5 

1,704 

1 

816 

1 

540 

1 

744 

1 

600 

1 

780 

1 

420 

2 

840 

1 

312 

4 

1,056 

1 

1,560 

1 

QSU 

2 

1,632 

1 

660 

1 

4 

3,120 

1 

432 

1 

816 

1 

816 

1 

816 

1 

600 

1 

768 

1 

660 
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TITLES,  FUNCTIONS  AND  ACTmnES 

STATE  HOSPITAL  COMMISSION 
2 — Institutioas 

»-aOWANIM  STATE  HOMEOPATHIC  HOSPITAL 
4 — StewarcTs  Department 

11— INDUSTRIAL  DEPARTMENT— Ccmtfnued 

Attendant 

Special  Atteiidant  (Instructress) 

Special  Attendant  (Seamstress) 

Attendant 

12— FARM  AND  GROUNDS  DEPARTMENT 

Head  Fanner 

Dwryman 

Fanner 

Herdsman 

Driver  @  $396 

Gardener 

Floriat 

= 


No.  em- 
ployees 


Amount 
per  year 


1 

$408 

1 

516 

1 

468 

1 

228 

1 

768 

1 

660 

1 

516 

1 

420 

5 

1,980 

1 

660 

1 

768 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


STATE  HOSPITAL  COMMISSION— INSTITUTIONS 

MOHANSIC  STATE  HOSPITAL 

Chapter  27  of  the  Consolidated  Laws»  called  the  "  Insanity  Law/'  provides 
that  a  board  of  seven  members,  of  whom  not  less  than  two  shall  l>e  women,  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institution.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  employee.  The  State  Hospital 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  hosixd  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintsdn  an  effective  super- 
vision and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — ^Administration 

2 — General  Supervision 

3 — Medical  Department 

4 — Steward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


1 

6 
25 


32 


Amount 

p^-roU 

basis 


$3,900 

2,908 

12,316 


♦$19,124 


*Id  addition   to  ihe  amounU   of    salaries   and    wages,    employees   receive    maintenance    (subsistence  and 
lodging)  or  in  lieu  thereof,  are  paid  a  commutation  at  the  rate  fA  $16.00  per  month. 


ORGANIZATION  AND  FUNCTIONS 


617 


ass 


DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

basia 


STATE  HOSPITAL  COMMISSION 
2— tnstitutloiis 

lO-MpHANSIC  STATE  HOSPITAL 

I — ^Administratioa 

2 — Qenerar  Supervision 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

2— WARD  SERVICE. 

4 — ^Steward's  Department 

1-^3UPERVISI0N 

^-STEWARD'S  OFFICE. 

3— STOREROOM 

4— DOMESTIC  SERVICE 

5— KITCHEN  SERVICE 

6— LAUNDRY  SERVICE 

7— ENGINEER'S  DEPARTMENT 

8— BUILDING  DEPARTMENT 

9— INDUSTRIAL  DEPARTMENT 

lO-FARM  AND  GROUNDS  DEPARTMENT 

p  — 


7 
1 


2 
4 


1 

2 
1 
1 
5 
1 
1 
1 
1 
11 


$3,900 


1,540 
1,368 


1,600 

1,404 
588 
480 

1,920 
360 
432 
816 
430 

4,296 


a=s^ 


ssssss 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVmES 


I  I   I     1    »  I       Hi 


No.  em- 
plojreee 


Amoimt 
per  year 


STATE  HOSPITAL  COMMISSION 


2— Institutions 


} 


tiO-MOHArtlSIC  STATE  HOSPITAL 
1 — ^Administration 

Board  of  Mauagers 

2 — Qdneral  Supervision 

Superintendent  (12th  Grade) 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

Interne  (Vacancy) 

Special  Attendant  (Chauffeur) 


2— WARD  SERVICE 


Attendant,  Day,  @  $336 

Attendant,  Day 

Attendant,  Night 


4 — Steward's  Department 
1— SUPERVISION 

Steward  and  Farm  Manager  (8th  Grade) . . 

2-STEWARD'S  OFFICE 


Stenographer  (5th  Grade) . . . 
Special  Attendant  (Vacancy) 


3— STOREROOM 


Special  Attendant 


Housekeeper. 


4— DOMESTIC  SERVICE 


6— KITCHEN  SERVICE 


Cook®  $420 

Assistant  Cook  @  $360 


e-LAUNDRY  SERVICE 


Charge  Attendant 


7— ENGINEER'S  DEPARTMENT 


Plumber's  and  Steamfitter's  Helper, 


1 
1 


2 
1 
1 


1 
1 


2 
3 


1 


$3,900 


1,000 
540 


672 
312 
384 


1,600 


888 
516 


588 


480 


840 
1,080 


360 


432 


ORGANIZATION  AND  FTJNCTIONS 



TITLEB,  rUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
a— InstkutioAs 

10— MOHANSIC  STATE  HOSPITAL 
4— Steward's  Departmeiit 

8— BUILDING  DEPARTMENT 
Carpenter 

9— INDUSTRIAL  DEPARTMENT 

Charge  Attendant 

10— FARM  AND  GROUNDS  DEPARTMENT 

Gardener : 

Driver  (Chauffeur,  auto  truck) 

Laborer  @  $360 


619 


No.  em-t   Amount 


ptoyees 


1 
1 

9 


per  year 


1816 


420 


660 

396 

3,240 


620 


GOVERNMENT  OF  THE  STATE  OP  NEW  YORK 


STATE  HOSPITAL  COMMISSION     INSTITUTIONS 
KINGS  PARK  STATE  HOSPITAL 

t 

Chapter  27  of  the  Consolidated  Laws,  called  the  *'  Insanity  Law/'  provides 
that  a  bbard  of  seven  members,  of  whom  not  less  than  two  shall  be  women,  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  m^magers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institution.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  employees.  The  State  Hospital 
Conmiission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  eadi 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  ^ective  super- 
vision and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — ^Administration 

2 — General  Supervision 

3 — Medical  Department 

4 — Steward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employe 


16 

550 
186 


752 


Amount 
pay-^t)!! 


S13,128 
229,792 
108,392 


♦$351,312 


*  In  addition  to  the  amount  shown  above,  paid  for  salaries  and  wages,  maintenance  valued  bjr  the  ho^Mtal  omd- 
miasion,  at  $16.00  per  month  for  ordinary  employees,  and  at  varying  rates  for  offimals  and  phyaoiaM,  is  furaiBbtd 
by  the  State  to  all  nospital  employe 
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DETAn^  OF  ORGANIZATION 


STATE  HOSPITAL  COMMISSION 
2— llistitutions 

'  II— KINGS  1>ARK  STATE  HOSPITAL 

f 
t 

l^Administration , 

>-Qeiieral  Supervision 

1— SUPERINTENDENT'S  OFFICE 

2— GENERAL  OPERATING  SERVICE 

3 — ^Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

2— WARD  SERVICE 

3— PHARMACY 

4— Steward's  Department 

1-^3UPERVISI0N 

^-STEWARD'S  OFFICE 

3-^STOREROOM 

4— DOMESTIC  SERVICE 

5— KITCHEN  SERVICE 

ft— BAKERY  SERVICE 

7— MEAT  CUTTING  SERVICE 

8— LAUNDRY  SERVICE 

9— ENGINEER'S  DEPARTMENT 

10— BUILDING  DEPARTMENT 

11— INDUSTRIAL  DEPARTMENT 

i     13— FARM  AND  GROUNDS  DEPARTMENT 

'  ; 

11  ■  - 


Number 

of 
employees 


Amount 

pay-roll 

basis 


ff 

1 

$4,800 

15 

8,328 

41 

43,856 

507 

184,328 

2 

1,608 

1 

2,300 

9 

Oy44o 

2 

1,608 

12 

3,492 

35 

15,576 

3 

1,896 

2 

1,416 

29 

10,032 

38 

30,348 

17 

14,052 

17 

9,588 

21 

9,636 

622 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

1 1— KINQS  PARK  STATE  HOSPITAL 
1 — General  Administration 

Board  of  Managers 

2 — General  Supervision 

1— SUPERINTENDENT'S  OFFICE 

Medical  Superintendent  (12th  Grade) 

2— GENERAL  OPERATING  SERVICE 

Superintendent  of  Training  School  (6th  Grade) 

Coachman * 

Transfer  Agent 

Transfer  Agent 

Coachman  (Special  Attendant) 

Watchman 

Stableman  (Special  Attendant) 

Operating  Helper  (Special  Attendant) 

Driver  @  $396 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

First  Assistant  Physician  (11th  Grade)  @  2,800 

Senior  Physician  (9th  Grade)  @  $2,000 

Senior  Physician  (8th  Grade) 

Woman  Physician  (8th  Grade) 

Woman  Physician  (8th  Grade) 

Assistant  Physician  (8th  Grade)  @  $1,600 

Assistant  Physician  (7th  Grade)  @  $1,400 

Assistant  Physician  (7th  Grade)  @  $1,300 

Assistant  Physician  (6th  Grade) 

Dentist  (5th  Grade) 

Accountant  (6th  Grade) 

Stenographer  (5th  Grade) 

Stenographer  (4th  Grade) 

Stenographer  (4th  Grade) 

Special  Attendant  (Telephone  Clerk) 

Special  Attendant  (MaU  and  Express  Clerk) 

Special  Attendant  (Night  Telephone  Clerk) 

Special  Attendant  (Mail  Clerk) 

Attendant  (Stenographer) 

Special  Attendant  (Stenographer) 

Attendant  (Stenographer) 

Page  @  $276 

Attendants/ Detailed,  @  $300  to  $432 


No.  em- 
ployees 


Amoont 
per  year 


$4,800 


1,200 

720 

1 

720 

600 

600 

600 

600 

516 

2,772 

2 

5,600 

4 

8,000 

1 

1,800 

1 

1,800 

1 

1,600 

3 

4,800 

3 

4,200 

3 

3,900 

1,200 

900 

1,080 

816 

684 

660 

600 

600 

540 

516 

408 

300 

252 

2 

552 

8 

3,048 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

II— KINGS  PARK  STATE  HOSPITAL 
3 — Medical  Depaftment — Continued 
2-WARD  SERVICE 


Chief  Supervisor 

Supervisor  @  $564  to  $744. 

Charge  Nurse,  Day,  Men,  @  $564 

Charge  Nurse,  Day,  Women,  @  $408  to  $480 

Charge  Nurse,  Night,  Men  and  Women,  @  $432  to  $588 

Nurse,  Day,  Men,  @  $420  to  $516 

Nurse.  Day,  Women,  @  $360  to  $408 

Nurse,  Night,  Men  and  Women,  @  $444 

Charge  Attendant,  Day,  Men,  @  $516 

Charge  Attendant,  Day,  Women,  @  $420 

Charge  Attendant,  Night,  Men,  @  $540 

Charge  Attendant,  Night,  Women,  @  $444. 

Attendant,  Day,  Men,  ®  $312  to  $408 

Attendant,  Day,  Women,  @  $228  to  $300 

Attendant,  Night,  Men,  @  $228  to  $300 

Attendant,  Night,  Women,  @  $252  to  $314 

Special  Attendant  @  $468  to  $516 

Qiai^e  Dining  Room  Attendant 

Dining  Room  Attendant  @  $2%  to  $300 

Barber 

3— PHARMACY 

Pharmacist  (6th  Grade) 

Attendant , . . 


4 — ^Steward's  Department 
1-SUPERVISION 


Steward  (10th  Grade) 

2— STEWARD'S  OFFICE 


Assistant  Steward  (7th  Grade)  — 

Booickeeper  (7th  Grade) 

Accountant  (6th  Grade) 

Stenographo*  (6th  Grade) 

Stenographer  (6th  Grade) 

Stenogri^her  (5th  Grade) 

Voucher  CI«k  (5th  Grade) 

Special  Attoidant  @  $540  to  $600 


No.  em- 
ployees 


Amount 
per  year 


1 

13 

12 

22 

8 

9 

31 

2 

9 

6 

4 

6 

121 

172 

27 

32 

3 

I 

27 

1 


1 
1 


1 


1 

1 

1 

1 

1 

1 

1  I 

2 


$744 

8,808 

6,768 

10,272 

4,056 

4,308 

11 ,472 

888 

4,644 

2,520 

2,160 

2,664 

45,504 

48,384 

11,088 

9,816 

1,500 

384 

7,688 

660 


1,200 
408 

,  .  .  ,   J 

2,30d) 


1,500 

1,260 

1,032 

960 

936 

840 

780 

1,140 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVrriES 


STATE  IfOSPITAL  COMMISSION 

t 
2— Ii^titutiojns 

II— KINQS  PARK  STATE  HOSPITAL 
4-j-Steivard'8  Deportmeiit — CorUinued 

\      a— STOREROOM 

I 

Storekeeper  (6th  Grade) 

Special  Attendant 


4— DOMESTIC  SERVICE 


Housekeeper 

Attendant  @  $228  to  $300 


6— KITCHEN  SERVICE 


Chef  (6th  Grade)  .^ 

Head  Cook  @  $660. 

Cook®  $420 

Kitchen  Helper  @  $300  to  $360 
Attendant 


6— BAKERY  SERVICE 


Baker 

Assistant  Baker  @  $540 


7— MEAT  CUTTINa  SERVICE 


Meat  Cutter 

Special  Attendant 


8-4iAUNDRY  SERVICE 


■ 

Supervisoi;  (5th  Girade) . . 

Special  Atjtendant 

Launderer  @  $420 

Head  Laundress  ^  $420 
Laundress  @  $264 


Chief  Engineer  (8th  Grade) 

Electrical  Engineer  (6th  Grade) 

First  Assistant  Engineer  (6th  Grade)  @  $984 

Second  Assistant  Engineer  (5th  Grade)  @  $816 

Special  Attendant 

Special  Attendant  (Electrical  Department)  @  $600. 

linenum ...,....; — 

Plumber  @  $936 

Plumber  (Special  Attendant)  @  $600 


fr— ENGINEER'S  DEPARTMENT 


1 
1 


1 
11 


1 

5 
17 
11 

1 


1 
2 


1 
1 


1 
1 
7 
2 
18 


1 
1 
8 
2 
1 
2 
1 
2 
4 


Amount 
per  year 


$1,008 
600 


480 
3,012 


1,140 
3,300 
7,140 
3,588 
408 


816 
1,080 


816 
600 


900 
600 

2,940 
840 

4,752 


1,560 
1,200 
2,952 
1,632 

600 
1,200 

600 
1,872 
2,400 
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TITLES^  FUNCTIONS  AND  AC?nVITIES 


STATE  HOSPITAL  COMMlSSk)N 
2 — Institutioiis 

II— KINGS  PARK  STATE  HOSPITAL 

4— Steward's  Deportmeiit 

^-ENGINEER'S  DEPARTMENT— Continued 

Steamfitter  @  $936 

Steamfitter  (Special  Attendant) 

Fireman  (12  hour  shifts)  @  $780. 

Fireman  (Detailed) 

Special  Attaidant  (Disposal  Plant) 

10— BUILDING  DEPARTMENT 

Master  Mechanic 

Carpenter  @  $816 

Carpenter  and  Locksmith 

Painter 

Special  Attendant  (Painter) 

Blacksmith  @  $816 , 

Mason % . 

Tinsmith ,. . . . 

Special  Attendant  (Tinsmith) 

Gaieral  Mechanic 

11— INDUSTRIAL  DEPARTMENT 

Foreman 

Tailor 

Special  Attendant 

Shoemaker  @  $768 

Special  Sewing-room  Attendant  @  $600 

Special  Attendant  (Dressmaker  and  Seamstress)  @  $516 . . . 
Attendant  (Dressmaker  and  Seamstress)  @  $300  to  $408 . . . 

Mattress  Maker  (Special  Attendant)  < 

Soap  Maker  (Special  Attendant) 

Supervisor  (Assigned) 

12-FARM  AND  GROUNDS  DEPARTMENT 

Head  Farmer 

Farmer  @  $516 

Driver  @  $396 

Attendant  @  $312  to  $408 

Gardener 

Special  Attendant 

Florist 

Laborer  @  $360 


No.  em- 
ployees 


Amount 
per  year 


2 
1 

$1,872 
600 

16 

12,480 

1 

780 

1 

600 

1 

1,560 

7 
1 

5,712 
816 

1 

816 

1 

600 

2 

1,632 

1 

900 

1 

816 

1 

600 

1 

600 

1 

768 

1 

768 

1 

600 

2 

1,536 

2 

1,200 

3 

1,548 

4 
1 

1,308 
600 

1 

600 

1 

660 

1 

816 

2 
6 
6 
1 

1,032 

2,376 

1,944 

660 

1 

600 

1 

768 

4 

1,440 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


STATE  HOSPITAL  COMMISSION— INSTITUTIONS 


LONG  ISLAND  STATE  HQ9PITAL 

Chapter  27  of  the  Consolidated  Laws,  called  the  "  Insan]^  law/'  provides 
that  a  board  of  seven  members,  of  whom  not  less  than  two  shall  be  women,  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate. 
for  each  of  the  State  hospitals.  The  board  is  subjeet  to  the  fltatutory  powers  of 
the  commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  qf  all  property  and  internal  affairs  of  the  institution.  It  shall  take 
care  of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and 
visit  the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges 
made  against  the  superintendent  or  other  officers  or  employees.  The  State 
Hospital  Commission*  pursuant  to  the  r^ulations  of  tiie  Civil  Service  Com- 
mission, ^all  appoint,  subject  to  the  approval  of  the  board  of  managers,  a  super- 
intendent, who  may  be  removed  by  the  board  of  managers  for  cause.  The  super- 
intendent of  each  hospital  shall  be  its  chief  executive  officer,  and  ^all  maintain 
an  effective  supervision  and  inspection  of  all  parts  of  the  hospital  and  generally 
direct  the  care  tod  treatment  of  the  patients;  appoint  resident  officers  and  em- 
ployees. 


I    '    T 


ORGANIZATION 


Number 

of 

employwB 


1 — ^Administration 

2 — General  Supervision 

3 — Medical  Department 

4 — ^Steward's  Department 

Total  on  annual  pay-roll  basis 


6 

108 

51 


165 


AmouDt 

pay-roll 

basis 


$6,788 
47,320 
30,840 


*|84,948 


*  In  addition  to  the  amount  shown  above  paid  for  salaries  and  wases,  maintenance  valued  by  the  hospital  ewn 
mission  at  $16  per  month  for  ordinary  employees  and  at  v^iying  ratee  tor  <Aoaale  and  jplorsiciaM  is  furnished  faf  tbt 
State  to  all  hospital  employ* 


ORGANIZATION  AND  FUNCTIONS 
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DETAILS  OF  ORGANIZATION 


STATE  HOSPITAL  COMMISSION 
2 — Iiistittiti<Mis — Continued 

12— LONG  ISLAND  STATE  HOSPITAL 

m 

1 — Administration 

3 — General  Supervision 

1-SUPERINTENDENT'S  OFFICE 

2— GENERAL  SUPERVISION 

3 — ^Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

2— WARD  SERVICE 

3— PHARMACY  AND  LABORATORY 

4— Steward's  Department 

1-SUPERVISION 

2— STEWARD'S  OFFICE 

a-STOREROOM 

4— DOMESTIC  SERVICE 

&— KITCHEN  SERVICE 

6— MEAT  CUTTING  SERVICE 

7— LAUNDRY  SERVICE 

8— ENGINEERING  DEPARTMENT 

9— BUILDING  DEPARTMENT 

10— INDUSTRIAL  DEPARTMENT 

11— FARM  AND  GROUNDS  DEPARTMENT. 


Number 

of 
emplo3rees 


Amount 

pay-roil 

basis 


1 

5 

$3,800 
2,988 

9 

97 

2 

11,572 

84,440 

1,308 

1 
5 
2 

2,300 
3,840 
1,140 

7 
8 
1 

2,136 
8,144 

744 

7 
10 
3 
5 
2 

2,676 
9,052 
2,232 
2,580 
996 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

12— LONQ  ISLAND  STATE  HOSPITAL— Cofk«»nu«; 
I — ^Administration 

Board  of  Managers 

2 — Qenera!  Sufiervision 

1— SUPERINTENDENT'S  OFFICE 

Superiiitendent  {12th  Grade) 

2— GENERAL  OPERATING  SERVICE 

Assistant  Principal,  Training  School  (5th  Grade) 

Coachman 

Chauflfeur  (Special  Attendant) 

Yardman  (Attendant) 

Watchman  (Attendant) 

3^ — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

Ist  Assistant  Physician  (11th  Grade) 

Senior  Assistant  Physician  (9th  Grade)  @  $2,000.  .  .  . 

Women  Physician  (8th  Grade) 

Stenographer  (5th  Grade)  @  $816 

Special  Attendant 

Attendant 

Attendant  (Night  Duty) 

2— WARD  SERVICE 

Chief  Supervisor 

Supervisor 

Charge  Nurse,  Day,  Men  @  $564 

Charge  Nurse,  Day,  Women  @  $480 

Charge  Nurse,  Night,  Women 

Nurse,  Day,  Men  @  $516 

Nurse,  Day,  Women 

Charge  Attendant,  Day,  Men  @  $516 

Charge  Attendant,  Day,  Women  @  $408  to  $420 

Charge  Attendant,  Night,  Men 

Attendant,  Day,  Men  @  $312  to  $408 

Attendant,  Day,  Women  @  $228  to  $300 

Attendant,  Night,  Men  @  $336  to  $432 

Attendant,  Night,  Women  @  $252  to  $324 

Dining  Room  Attendant  @  $408 

Barber  (Special  Attendant) 


1 
1 
1 
1 
1 


Amount 
per  year 


$3,800 


900 
684 
588 
408 
408 


1 

2,800 

2 

4,000 

1 

1,700 

2 

1,632 

1 

600 

1 

408 

1 

432 

1 

816 

1 

660 

3 

1,692 

3 

1,440 

1 

504 

2 

1,032 

1 

408 

2 

1,032 

2 

828 

1 

540 

26 

9,072 

34 

9,312 

d 

3,360 

8 

2,328 

2 

816 

1 

600 

OEGANIZATION  AlTD  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
2— institutions 

12--L0NQ  ISLAND  STATE  HOSPITAL 
J^Medical  Department — Continued 

3— PHARMACY  AND  LABORATORY 

Pharmacist  (5th  Grade) 

Attendant  (Laboratory) 

4 — ^Steward's  DefMutment 
1— SUPERVISION 

Steward  (10th  Grade) 

2— STEWARD'S  OFFICE 

Bookkeep^  (7th  Grade) 

Stenographer  (5th  Grade) 

Stenographer  (5th  Grade) 

Specijd  Attendant  (Voucher  and  Treasurer  Clerk) . . . 
Special  Att;endant  (Bookkeeper) 

3— STOREROOM 

Storekeeper  (5th  Grade) ; 

Attendant 

4— DOMESTIC  SERVICE 

Wwtress,  Farm  at  Creedmoor 

Waitress^  Attendant's  Dining  Room 

Waitress^  Female  Patient's  Dining  Room , 

Waitress^  Stafif  Dining  Room 

Chambermaid,  Clerk's  Quarters 

Chambermaid,  Staff  Quarters 

Housekeeper,  Superintendent's  House 

5-KITCHEN  SERVICE 

Head  Cook 

Cook,  Superintendent's  Residence 

Cook,  Staff : . . '. 

Assistant  Cook 

Kitchen  Helper  @  $300  to  $336 

6— MEAT  CUTTING  SERVICE 

Meat  Cutter. 

7— LAUNDRY  SERVICE 

Overseer  (5th  Grade) 


No.  em- 
ployees 


1 
1 


Amount 
per  year 


$900 

408 


2,300 


1 

1,212 

1 

816 

1 

732 

1 

540 

1 

540 

1 

780 

1 

360 

1 

276 

1 

276 

1 

276 

1 

276 

1 

276 

1 

276 

1 

480 

1 

660 

1 

420 

1 

420 

1 

420 

4 

1,224 

744 


780 
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TITLES,  FUNCTIONS  AND  ACTinTIEa 

STATE  HOSPITAL  COMMISSION 
2 — Institutioiis 

12— LONG  ISLAND  STATE  HOSPITAL 
4— Steward's  Department 

7— LAUNDRY  SERVICE— C*irtimi#rf 

Laanderer 

Head  Laundress 

Laundress  @  $264 

8— ENGINEER'S  DEPARTMENT 

Chief  Engineer  (8th  Grade) 

First  Assistant  Engineer  (6th  Grade) 

Plumber 

Second  Assistant  Engineer  (5th  Grade)  @  $816 

Fireman  (12  hours)  @  $780 

^-BUILDING  DEPARTMENT 

Carpenter 

Painter 

Special  Attendant,  Tinsmith 

10— INDUSTRIAL  DEPARTMENT 

Special  Shop  Attendant 

Special  Attendant,  Shoe  Shop 

Special  Attendant,  Tailor 

Special  Attendant,  Clothing  Clerk 

Attendant,  Dressmaker 

11— FARM  AND  GROUNDS  DEPARTMENT 

Gardener 

Driver 


No.  em- 
ployees 


1 

1 

4 


1 
1 
1 
'2 
6 


1 
1 
1 


1 
1 
1 
1  I 
1 


1 
1 


Amoant 
per  jetr 


$420 

420 
1,056 


1,560 

936 
1,632 
3,d40 


816 
816 
600 


564 
600 
600 
516 
300 


600 
396 
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STATE  HOSPITAL  COMMISSION— INSTITUTIONS 


MANHATTAN  STATE  HOSPITAL 

CShapter  27  of  tihe  Consolidated  Laws,  called  the  ''  Insanity  Law,"  provides 
that  a  board  of  seven  members,  of  whom  not  less  than  two  shsdl  be  women,  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate, 
for  each  of  the  State  hospitals.  The  board  is  subject  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institations.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  employee.  The  State  Hospital 
Commission,  pursuant  to  the  regulations  of  the  Civil  Service  Commission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superhitendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  super- 
vision and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  the  patients;  appoint  resident  officers  and  employees. 


ORGANIZATION 


1 — ^Administration 


2 — Qeaarai  Supwvisi^i . . 
3 — Medical  Department . 
4 — Steward's  Efepartment 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 


26 
571 
195 


792 


Amount 

pay-roll 

basis 


121,168 
253,632 
121,371 


♦$396,171 


*  In  addition  to  the  amount  shown  above,  paid  for  Balaries  and  wages,  maintenance  valued  by  the  hoqntal  oom- 
miMJom.  at  $16.00  per  month  for  mdinary  employeas,  and  at  varying  rates  ior  '*<**«^ft^  and  physicians,  is  furnished 
by  the  State  to  aU  hoqutal  employe 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DETATTJB  OF  ORQANIZATION 

• 

Number 

of 
employees 

Amount 

pay-roU 

basis 

STATE  HOSPITAL  COMMISSION 
2 — ^institutions 

13— MANHATTAN  STATE  HOSPITAL 

1— Administration 

2— GMMral  Sufiervlsioii 

1— OFFICE  OF  SUPERINTENDENT 

2— GENERAL  OPERATING  SERVICER.. . . 

3— Medical  Departnient 

l_-OFFiCE  OF  MEDICAL  STAFF 

7 

1 
25 

54 
514 

3 

1 
13 

1 

18 
38 

4 

2 
22 
39 
14 
11 
12 
20 

$6,000 
15,168 

60,504 

100,884 

2,244 

2,300 
10,868 
1,020 
5,400 
16,908 
2,304 
1  416 

2— WARD  SERVICE. 

3— PHARMACY  AND  LABORATORY 

4--Steward's  Department 

1— SUPERVISION 

2-BTEWARD*S  OFFICE 

3-STOREROOM 

4— DOMESTIC  SERVICE 

5— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7    MEAT  CUTTING  SERVICE 

8— LAUNDRY  SERVICE 

8,148 

31,224 

11,964 

6,420 

7,128 

16,271 

(^ENGINEER'S  DEPARTMENT 

10— BUILDING  DEPARTMENT 

11— INDUSTRIAL  DEPARTMENT 

12— FARM  AND  GROUNDS  DEPARTMENT . 
13— DOCK  AND  BOAT  SERVICE 

OBGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutioiis 

13— MANHATTAN  STATE  HOSPITAL 
1— AdministnUioii 

Board  of  Managers 

2— Qeneml  Supervision 

1— SUPERINTENDENT'S  OFFICE 

Superintendent  and  Medical  Director  (12th  Grade) 

2— GENERAL  OPERATING  SERVICE 

Matron  and  Director  of  Women  Industries  (6th  Grade) 

Principal  of  Training  School  (6th  Grade) 

After  Care  Agent  (6th  Grade) 

Assistant  After  Care  Agent  (5th  Grade) 

Coachman 

Chirf  Transfer  Agent  @  $600 

Photographer  (Special  Attendant) 

Watchman  @  $600 

Transfer  Agent  (Special  Attendant) 

Janitor  @  $408 

Driver  @  $396 

3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

Director  Clinical  Psychiatry  (11th  Grade) 

First  Assistant  Physician  (11th  Grade)  @  $2,800. ..... 

Senior  Assistant  Physician  (10th  Grade) 

Senior  Assistant  Physician  (9th  Grade)  @  $2,000 

Senior  Assistant  Physician  (8th  Grade)  @  $1,800 

Woman  Physician  (8th  Grade) 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  (7th  Grade)  @  $1,400. .- 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  (6th  Grade)  @  $1,200 

Medical  Interne  @  $1,000 

Stenographer,  Secretary  (5th  Grade) 

Stenogr^her  (6th  Grade)  @  $960 

Stmographer  (6th  Grade) 

Stenogr^her  (5th  Grade)  @  $816 

Stenographer  (5th  Grade) 

Stenographer  (4th  Grade)  @  $660 

Stenographer  (2i3Ld  Grade) 

Special  Attendant  (Stenographer) 

SpeQisl  Attendant  (Stenographer)  @  $516 


No.  em- 
ployees 


Amount 
per  year 


1 


$6,000 


1,200 

1,200 

1,200 

780 

684 

1,200 

600 

4,200 
516 

2 

816 

7 

2,772 

1 
2 
1 
6 
2 
1 

2,800 
5,600 
2,200 
12,000 
3,600 
1,800 

1 
2 
1 
4 
6 
1 

1,500 
2,800 
1,300 
4,800 
6,000 
900 

2 
1 

1,920 
912 

2 
1 

1,632 
804 

2 
1 

1,320 
420 

1 

600 

3 

1,548 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

13— MANHATTAN  STATE  HOSPITAL 
3 — ^Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF  —  Coti&nued 

Special  Attendant  (Phone  Operator) 

Special  Attendant  (Niglit  Phone  Operator) 

Supervisor 

Supervisor ". 

Special  Attendant  @  $600 

Attendant 

Page  @  $240  to  $276 

2— WARD  SERVICE 

Chief  Supervisor 

Chief  Supwvisor 

Supervisor  @  $660  to  $744 

Charge  Niu-se,  Day,  Men,  @  $552  to  $564 

Charge  Nurse,  Day,  Women,  @  $408  to  $480 

Charge  Nurse,  Night,  Men,  @  $588 

Charge  Nurse,  Night,  Women,  @  $480  to  $504 

Nurse,  Day,  Men,  @  $444  to  $516 

Nurse,  Day,  Women,  @  $360  to  $384 

Nurse,  Night,  Men,  @  $516  to  $540 

Charge  Attendant,  Day,  Men,  @  $468  to  $516 

Charge  Attendant,  Day,  Women,  @  $408  and  $420 

Charge  Attendaht,  Night,  Men,  @  $516  and  $540 

Charge  Attendant,  Night,  Women,  @  $444 

Attendant,  Day,  Men,  @  $312  to  $408 

Attendant,  Day,  Women,  @  $228  to  $300 

Attendant,  Night,  Men,  @  $336  to  $432 

Attendant.  Night,  Women,  @  $252  to  $324 

Clothing  Clerk  (Special  Attendant) 

Masseur  (Special  Attendant) 

Attendant  @  $228  to  $300 .' 

Barber 

^-PHARMACY  AND  LABORATORY 

Pharmacist  (6th  Grade) 

Special  Attendant  (3rd  Grade) 

Special  Attendant  (Laboratory) 

4 — ^Steward's  Department 

1— SUPERVISION 

0th  Grade) 


Amount 
per  year 


1 
1 
1 
1 
3 
1 
5 


1 

1 

14 

13 

21 

5 

12 

11 

20 

2 

14 

11 

8 

8 

109 

166 

30 

50 

1 

1 

25 

1 


1 
1 
1 


$516 
600 
660 
744 

1,800 
408 

1,320 


816 

744 

0,912 

7,308 

9,672 

2,940 

6,024 

5,412 

7,224 

1,056 

7,176 

4,608 

3,096 

3,552 

41,736 

42,624 

12,264 

15,744 

516 

516 

7,284 

660 


1,200 
600 
444 


2,300 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACrriVlTlES 


STATE  HOSPITAL  COMMISSION 
2 — ^Institutions 

13— MANHATTAN  STATE  HOSPITAL 
4— Steward's  Departmeat 

2— STEWARD'S  OFfTCB 

Assistant  Steward  (7th  Grade) 

Bookkeeper  and  Assistant^Paymaster  (7th  Grade) 

Bookkeeper  (7th  Grade) .  .' 

Stenographer  (6th  Grade)  @  $936 

Stenographer  (5th  Grade) ^ 

Stenographer  (6th  Grade) 

Special  Attendant  @  $516  to  $660 

Attendant 

a-STOREROOM 

Storekeeper  (6th  Grade) 

4— DOMESTIC  SERVICE 

Housekeeper  @  $480 

Waitress  @  $240  to  $276 

Attendant  @  $300 

&-KITCHEN  SERVICE 

Chef  (6th  Grade) 

Head  Cook  @  $660 

Cook  @  $420 , 

Assistant  Cook  @  $360 

Kitchen  Helper  @  $240  to  $360 

6— BAKERY  SERVICE 

Baker 

AsMstant  Baker  @  $540 

Attendant 

7— MEAT  CUTTING  SERVICE 

Meat  Cutter 

Special  Attendant 

S-LAUNDRY  SERVICE 

Supervisor 

Head  Laundress  @  $420 

Laundress  @  $264 

Launderer  @  $420 

Special  Attendant 

Attendant 


No.  em- 
ployees 


1 


2 
12 

4 


1 
7 

15 
3 

12 


Amount 
per  year 


1 
1 
1 

$1,500 
1,400 
1,260 

1 

1,872 
816 

1 

780 

5 
1 

2,856 
384 

1 

2 
1 


1 
1 


1 
4 
10 
5 
1 
1 


1,020 


960 
3,240 
1,200 


1,140 
4,620 
6,300 
1,080 
3,768 


816 

1,080 

408 


816 
600 


900 
1,680 
2,640 

2,100 
600 
228 
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TITLES.  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

13— MANHATTAN  STATE  HOSPITAL 
4^-Steward*s  Department 

^-ENGINEER'S  DEPARTMENT 


1— SUPERVISION 


Chief  Engineer 


»STEAM 


Assistant  Engineer  (6th  Grade)  @  $984 

Assistant  Engineer  (6th  Grade) 

Fireman  @  $780 

Laborer  @  $360 


9— ELECTRICAL 


Electrical  Engineer  (6th  Grade) 

Assistant  Electrical  Engineer  (6th  Grade)  @  $984 
Lineman  (3rd  Grade)  @  $600 


4^MECHA  NICAL 

Plumber  @  $936 

Steamfitter  @  $936 

Plumber's  and  Steamfitter's  Helper  @  $384  to  $504 

10—BUILDING  DEPARTMENT 

Head  Carpenter '. 

Carpenter  @  $816 

Locksmith  (Special  Attendant) 

Glazier  (Special  Attendant) 

Mason 

Plasterer 

Roofer 

Painter  @  $816 


11— INDUSTRIAL  DEPARTMENT 


Tailor.  . 

Mat  Shop  (Special  Attendant) 

Attendant 

Tinsmith 

Attendant  (Tinsmith) 

Shoemaker 

Special  Attendant  (Shoemaker) 

Special  Attendant  (Seamstress)  @  $516 


No.  em- 
ployees 


1 


Amount 
per  year 


$1,560 


4 
1 

3,936 
816 

14 
2 

10,920 
720 

1 

1,200 

4 
2 

3,936 
1,200 

2 

1,872 

3 

2,808 

5 

2,256 

1 

936 

6 

4,896 
600 

600 

2 

1,200 
1,050 
1,050 
1,632 

768 

600 

408 

816 

408 

756 

600 

4 

2,064 

ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FDNCnOMS  AND  A0TIVITIK8 

STATE  HOSPITAL  COMMISSION 

2 — Institntions 

13— MANHATTAN  STATE  HOSPITAL 
4 — Steward's  Deputmeiit 

12— FARM  AND  GROUNDS  DEPARTMENT 

Fann  Manager 

Daiiyman  and  Assistant  Manager 

Special  Attendant 

Fanner 

Herdsman 

Driver  @  S396 

Gardener 

Florist 

Grounds  (Special  Attendant)  @  |600 

13— BOAT  AND  DOCK  SERVICE 
1—DOCK  SBRVICB 

Dockmaster 

Night  Dockmaster 

Watchman 

Attendant  @  $408 

»—STBAMBOAT  WANDBRBR 

Captain 

Chief  Engineer  (7th  Grade) 

Mate 

Deckhand  (Laborer)  @  $480 

Assistant  Eiigineer  (6th  Grade) 

Fireman 

S—STSAMBOAT  PABKHVRST 
Pflot 

Night  Pilot 

Engineer  (6th  Grade)  @  $1,050 

Deckhand  @  $480 


No.  em- 
pleyees 


Amount 
per  year 


1 
1 
1 
2 


1 
1 
1 
3 
1 
1 


1 
1 
3 
2 


$900 
660 
600 
516 
468 
792 
660 
732 

1,800 


900 
600 
600 
816 


1,500 
1,500 

800 
1,440 
1,050 

780 


1,126 

1,050 

3,150 

950 
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STATE  HOSPITAL  COMMISSION— INSTITUTIONS 

CENTRAL  ISLIP  STATE  HOSPITAL 

Chapter  27  of  the  Ck)nsolidated  Laws,  called  the  **  Insanity  Law,"  provides 
that  a  board  of  seven  members,  of  whom  not  less  than  two  shall  be  women,  shall 
be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  S«iate, 
for  each  of  the  State  hospitals.  The  board  is  subjeot  to  the  statutory  powers  of 
the  Commission.  The  board  of  managers  shall  have  the  general  direction  and 
control  of  all  property  and  internal  affairs  of  the  institution.  It  shall  take  care 
of  the  general  interests  of  the  hospital,  maintain  an  effective  inspection  and  visit 
the  hospital  at  least  once  each  month,  investigate  the  truth  of  all  charges  made 
against  the  superintendent  or  other  officer  or  employee.  The  State  Ho^ita) 
Commission,  pursuant  to  the  r^ulations  of  the  Civil  Service  Conmiission,  shall 
appoint,  subject  to  the  approval  of  the  board  of  managers,  a  superintendent,  who 
may  be  removed  by  the  board  of  managers  for  cause.  The  superintendent  of  each 
hospital  shall  be  its  chief  executive  officer,  and  shall  maintain  an  effective  super- 
vision and  inspection  of  all  parts  of  the  hospital  and  generally  direct  the  care  and 
treatment  of  patients;  appoint  resident  cheers  and  employees. 


ORGANIZATION 


1 — ^Administration 

2 — General  Supervision 

3— Medical  Department 

4-^teward's  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
employees 


31 
658 
177 


866 


Amount 

pay-roll 

basis 


$23,032 
312,611 
114,864 


*W5O,507 


*  In  addition  to  the  amount  fibown  above,  paid  for  aalariett  and  wagM,  maintenance  vahied  bj^  tbe  hoq;ntal  eom- 
miasion,  at  $16.00  per  month  for  ordinary  employees,  and  at  varying  rates  for  oflBciials  and  phynotana,  is  fumiibed 
by  the  State  to  all  no^ital  employees. 
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DETAILS  OF  ORGANIZATION 


Number 

of 
employees 


Amount 

pay-roll 

basis 


rrATE  HOSPITAL  COMMISSION 
2— Institutions 

14— CENTRAL  ISUP  STATE  HOSPITAL 

1— Administratkm 

2— Qeneral  Super^'iskm 

1— SUPERINTENDENT'S  OFFICE 

2— GENERAL  OPERATING  SERVICE 

3— Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 

2— WARD  SERVICE 

a— PHARMACY 

4— Steward's  Department 

1— SUPERVISION 

2— STEWARD'S  OFFICE 

a— STOREROOM 

4— DOMESTIC  SERVICE 

5— KITCHEN  SERVICE 

6— BAKERY  SERVICE 

7— MEAT  CUTTING  SERVICE 

S— LAUNDRY  SERVICE 

9— ENGINEER'S  DEPARTMENT 

10— BUILDING  DEPARTMENT 

11— INDUSTRIAL  DEPARTMENT 

12— FARM  AND  GROUNDS  DEPARTMENT 


• 

1 

$6,000 

30 

17,032 

58 

60,200 

(m 

250,611 

2 

1,800 

1 

2,300 

11 

9,592 

4 

2,820 

7 

2,328 

30 

14,616 

4 

2,592 

2 

1,404 

22 

7,968 

46 

37,260 

22 

16,620 

11 

6,432 

17 

10,932 
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TITLES,  FUNCTIONS  AND  ACnVTIlES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

14-CENTRAL  ISLIP  STATE  HOSPITAL 
1— Administratioii 

Board  of  Managers 

2— Qeneral  Supervision 

1— SUPERINTENDENT'S  OFFICE 

Medical  Superintendent  (12th  Grade) 

2— GENERAL  OPERATING  SERVICE 


Wncipal  Trjuning  School  (6th  Grade) 

Coachman 

Chief  Transfer  Agent 

Chief  Transfer  Agent 

Transfer  Agent  (Special  Attendant) 

Photographer  (Special  Attendant) 

Janitor  (Special  Attendant) 

Keeper  of  Mortuary  (Special  Attendant) 

Watchman,  Night,  @  $600 

Watchman,  Day,  @  $600 

Coachman  (Special  Attendant) 

Chauffeur  (Special  Attendant) 

Transfer  Agent  (Special  Attendant) 

Janitress  (Special  Attendant) 

Librarian  (Special  Attendant) 

Operating  Room  Helper  (Special  Attendant) 
Laboratory  Assistant  (Special  Attendant) . . . 

Watchman,  Day 

Drivers  @  $396 


3 — Medical  Department 

1— OFFICE  OF  MEDICAL  STAFF 


Assistant  Physician  (11th  Grade) 

Senior  Assistant  Physician  (10th  Grade) 

Senior  Assistant  Physician  (9th  Grade)  @  $2,000 . 
Senior  Assistant  Physician  (8th  Grade)  @  $1,800 

Assistant  Physician  (7th  Grade) 

Assistant  Physician  (7th  Grade)  @  $1,400 

Assistant  Physician  (7th  Grade) 

Medical  Interne  @  $1,000 

Woman  Interne  (9th  Grade)  @  $2,000 

Stenographer  (6th  Grade)  @  $960 

Stenographer  (6th  Grade) 

^grapher  (5th  Grade)  @  $732 


No.  em- 
ployees 


1 


Amount 
per  year 


$6,000 


1,200 

720 

720 

600 

600 

600 

600 

600 

6 
3 

3,600 
1,800 

600 

1- 

S64 

516 

516 

516 

516 

468 

316 

5 

1,980 

1 
1 

3,000 
2,200 

7 

14,000 

4 
1 

7,200 
1,500 

4 
1 

5,600 
1,300 

7 
2 
3 
1 

7,000 

4,000 

2,880 

912 

2 

1,464 
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TITLES.  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

I4--CENTRAL  ISLIP  STATE  HOOVTAL 
a— Medical  Deptrtment 

1— OFFICE  OF  MEDICAL  STAFF  —  Continued 


Staiographer  (4th  Grade) 

Stenographer  (4th  Grade) 

Stenographer  (4th  Grade) 

Special  Attendant  (Stenographer)  @  $420  to  $600 . . 

Page  and  Messenger 

Page  and  Messenger  @  $240 

Page  and  Messenger  @  $216 

Special  Attendant  (Typewriter) 

Special  Attendant  (Office  Assistant)  @  $516  to  $600 

Special  Attendant  (Telephone  Operator,  Day) , 

Special  Attendant  (Telephone  Operator,  Night) 

Dentist  (5th  Grade) 


2— WARD  SERVICE 

Chief  Supervisor 

Chief  Supervisor 

Supervisor  @  $516  to  $744 

Charge  Nurse,  Day.  Men,  @  $504  to  $564 

Charge  Nurse,  Day.  Women,  @  $408  to  $480 

Charge  Nurse,  Night,  Men,  @  $504  to  $588 

Charge  Nurse,  Night,  Women,  @  $432  to  $504 

Nurse,  Day,  Men,  @  $420  to  $516 

Nurae,  Day,  Women,  @  $360  to  $420 

Nurse,  Night,  Women,  @  $384  to  $444 

Charge  Attendant,  Day,  Men,  @  $488  to  $516 

Charge  Attendant,  Day,  Woman 

Charge  Att«idant,  Day,  Woman 

Charge  Attendant,  Night,  Men,  @  $444  to  $540 

Charge  Attendant,  Night,  Women,  @  $384  to  $444 

Attendant,  Day,  Men,  @  $312  to  $408 

Attendant,  Day,  Women,  @  $228  to  $300 

Attendant,  Ni^t,  Men,  @  $360  to  $432 

Attendant,  Night,  Women,  @  $276  to  $324 

Dining  Room  Service  Charge  Attendant,  Men,  @  $516 

Dining  Room  Service  Charge  Attendant,  Woman 

Dining  Room  Service  Charge  Attendant,  Woman 

Dining  Room  Service  Attendant,  Day,  Women.  @  $228  to  $300 

Barber 

Special  Attendant  (Barber) 

FWiouse  Special  Attendant  @  $516  to  $600 


No.  em- 
ployees 


1 
1 
1 
4 
1 
2 
2 
1 
2 
1 
1 
1 


Amount 
per  year 


1 
1 

21 
25 
20 

7 

8 

6 
18 

3 

7 

1 

1 
23 
15 
235 
141 
24 
14 

5 

1 

1 
11 

1 

.!( 


$708 
684 
660 

2,124 
276 
480 
432 
600 

1,116 
564 
600 
900 


816 

744 

14,640 

28,375 

9,480 

3,876 

3,864 

2,880 

7,020 

1,260 

3,544 

420 

408 

11,916 

6,456 

87,480 

38,340 

9,316 

4,392 

2,580 

420 

408 

3,108 

660 

600 

7,608 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

14— CENTRAL  ISLIP  STATE  HOSPITAL 
3 — Medical  Department 
3— PHAKMACY 

Pharmacist  (6th  Grade) 

Special  Attendant 

4 — Steward's  Department 

1— SUPERVISION 

Steward  (lOth  Grade) 

2— STEWARD'S  OFFICE 

Assistant  Steward  (8jbh  Grade) 

Bookkeeper  (7th  Grade) 

Accountant  (6th  Grade) 

Stenographer  (6th  and  5th  Grades)  @  $840  to  $960 

Special  Attendant  (General  Office  Work)  @  $516  to  $600 

Special  Attendant  (Requisition  Clerk) 

Special  Attendant  (Property  and  Filing  Clerk) 

Special  Attendant  (Estimate  Clerk) 

3— STOREROOM 

Storekeeper  (6th  Grade) 

Special  Attendant  @  $600 

4— DOMESTIC  SERVICE 

Supervisor 

Housekeeper 

Waitress  and  Chambermaid  @  $240  to  $276 

6— KITCHEN  SERVICE 

Chef  (6th  Grade)  @  $1,140 

Head  Cook  @  $660 

Cook  @  $420 

Kitchen  Helper  @  $225  to  $360 

Special  Attendant  (Assistant  in  Kitchen)  @  $600 

e-BAKERY  SERVICE 

Baker  @  $816 

Assistant  Baker 

Baker's  Helper , 


Amount 
per  year 


1 
1 


1 
1 
1 
3 
2 
1 
1 
1 


1 
3 


1 
1 
5 


2 
7 
10 
9 
2 


2 
1 
1 


$1,200 
600 


2,300 


1,600 

1,260 

1,080 

2,736 

1,116 

600 

600 

600 


1,020 
1,800 


600 

420 

1,308 


2,280 
4,620 
4,200 
2,316 
1,200 


1,632 
540 
420 
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TITLES,  FUNCTIONB  AND  ACTIVmES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

14^-CENTRAL  ISLIP  STATE  HOSPITAL 
4— Steward's  Department 

7— MEAT  CUTTING  SERVICE 

Meat  Cutter 

Special  Attendant 

8— LAUNDRY  SERVICE 

Supervisor  (5th  Grade) 

Head  Laundress 

Laundress  @  $264 

Launderer  @  $420 

Special  Attendant  @  $516  to  $600 

9— ENGINEER'S  DEPARTMENT 

Chief  Engmeer  (8th  Grade) 

First  Assistant  Engmeer  (6th  Grade)  @  $984 

Second  Assistant  ^gineer  (5th  Grade)  @  $816 

First  Assistant  Electric  Engineer  (6th  Grade)  @  $984 

Lineman  @  $600 

Lineman  (Special  Attendant)  @  $600 

Plumber  @  $936 

Assistant  Plumber  (Special  Attendant) 

Plumbers  @  $600 

Steamfitter  @  $936 

Fireman  (12  hour  shifts)  @  $780 

Special  Attendant  (Sewage  Disposal  Plant) 

10— BUILDING  DEPARTMENT 

Head  Carpenter 

Carpenter  @  $816 

Special  Attendant  @  $600 

Pamter  @  $816 

Special  Attendant  @  $600 

Special  Blacksmith  Attendant 

Mason 

Special  Attendant 

Special  Tinsmith  Attendant 

Plasterer  and  Mason  @  $816 

Slater  and  Roofer 

Special  Att^idant 


No.  em- 
ployees 


Amount 
per  year 


1 

$816 

1 

588 

1 

900 

1 

420 

13 

3,432 

5 

2,100 

2 

1,110 

1 

1,560 

2 

1,968 

4 

3,264 

2 

1,968 

2 

1,200 

2 

1,200 

4 

3,744 

1 

588 

2 

1,200 

3 

2,808 

22 

17,160 

1 

600 

1 

936 

7 

5,712 

2 

1,200 

2 

1,632 

2 

1,200 

I 

600 

I 

1,092 

I 

600 

1 

600 

2 

1,632 

1 

816 

1 

600 
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TITLES,  FUNCTIONS  AND  ACTIVITDfiS 


STATE  HOSPITAL  COMMISSION 
2— Institutions 

14-CENTRAL  ISLIP  STATE  HOSPITAL 
4— Steward's  Departmeat 

n— INDUSTRIAI4  DEPARTMENT 


Tailor 

Special  Attendant 

Shoemaker 

Special  Attendant 

Broom  Maker  (Special  Attendant) 

Upholsterer  (Special  Attendant) 

Clothing  Clerk 

Special  Attendant 

Special  Attendant  (Seamstress)  @  $516 
Special  Attendant 


No.  em- 
ployees 


12— FARM  AND  GROUNDS  DEU>ARTMBNT 


Head  Fanner 

Dairyman 

Farmer  @  $516 

Special  Attendant  (Swineherd) 

Special  Attendant  (Poultry  Keeper) 

Gardener  @  $660 

Gardener . , 

Gardener  (Special  Attendant) 

Florist 


•  ^  •  •  >  • 


Blacksmith 

Special  Attendant  (Coachman) 

^)ecial  Attendant  (Coachman  and  Driv^) 
Special  Attendant  (Truckman) 


Amount 
per  yew 


r68 

600 
768 
516 
564 
600 
600 
516 
1,032 
468 


816 
660 

1,032 
600 
600 

2,640 
600 
600 
768 
816 
600 
600 
600 
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Cari«M  •«iTtl 


PSYCHIATRIC  INSmUTC 


/ 


9^000 


Rcscanch  tn  payctuatry  and  ttte 
instruct/on  fhervin  of  ftte  mcc/- 
I'caf  3taf^  of  Sftaf^  Hospfft://^ 
for  the  insarm. 


m 


Di^tS90N  OF  fiCSMKH 


Cuter  /j9socjMrr  in  Atevufo- 
^tTHOLoaY  /  $3;500 
Cf^ffH-OYees     9       9,/eo 
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investfgcrt/on  in  pay- 
chuatry. 

Xnstructton  of  n-^cd  - 
/CO/  staff  c^  Sfotc 
Hospitol3  for  the   in- 
sane. 


DIVISION  or  BUHJ>IN6S 
AND     CROUND5 


ffrrcNO^^NT  I    343 


Core  of  ^uikJingo  tDnd 
Grounds, 


PSYCHIATRIC  INSTITUTE 

The  object  of  this  institute  is  the  making  of  psychiatric  and  pathological  re- 
searches and  investigations  and  the  giving  of  instruction  to  the  members  of  the 
medical  staffs  of  the  several  hospitals  for  the  insane. 


ORGANIZATION 


l—Administration .  .  .  . , 

2— Division  of  Research 

3 — Division  of  Care  of  Buildings  and  Grounds,  etc 

Total  on  annual  pay-roll  basis 


Number 

of 

employees 


Amount 

pay-roll 

basis 


$7,380 

12,660 

1,098 


$21 , 138 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  HOSPITAL  COMMISSION 
2 — Institutions 

IS— PSYCHIATRIC  INSTITUTE 
,  I— AdministnUioii 

Director  (12th  Grade) 

Directs  the  work  of  the  institute  and  original  research;  teaching  men 
coming  from  the  different  hospitals;  editing  the  State  hospital  bulletin. 

Secretary  (7th  Grade) 

In  charge  of  clerical  work  of  the  institute  and  kA  buying  and  receiving 
and  distributing  supplies;  makes  out  estimates,  signs  vouchers  and  in 
charge  of  all  records;  revises  estimates  for  laboratory  supplies. 

Stenographer  (6th  Grade) 

Takes  directors'  dictation,  and  does  stenographic  work  in  connection 
with  medical  papers  and  State  hospital  bulletin;  tsrpewriting  estimates 
and  vouchers. 

Stenographer  (I'sted  as  Laboratory  Helper  in  Civil  List) 

In  eharge  of  library;  stenographic  woric  in  connection  with  histdogical 
chemical  laboratories. 

Stenographer  @  $20  per  month 

Writing  clinical  histories  of  patients  (in  Manhattan  State  Hospital 
which  pays  $35  of  the  total  salary  of  $50). 

2— Divisioii  of  Research 
Chief  Associate  in  Neuropathology  (12th  Grade) 

Research  in  pathological  anatomy;  reports  made  to  hoq)ital8  on  cases 
sent  to  the  institute;  teaching  men  detailed  from  State  hospitals  for  special 
instruction. 

Senior  Assistant  Physician  (9th  Grade) 

Assistant  Physician  (7th  Grade) 

In  charge  of  a  ward  of  Manhattan  State  Hospital,  given  over  to  the  in- 
stitute for  clinical  study;  work  in  clinical  p^chiatry. 

Medical  Interne 

Special  work  in  clinical  psychiatry. 

Assistant  Physician  for  Autopsies 

Special  work  in  pathology;  instruction  in  pathology  to  men  assigned 
from  State  hospitals;  does  pathological  work  at  Manhattan  State  Hospital, 
which  pays  $1,300  of  total  salary  of  $1,900. 

Assistant  in  Serology 

In  charge  of  chemical  laboratory;  making  serological  tests;  research 
work  and  teaching. 

Laboratory  Helper 

Laboratory  Helper 

Laboratory  Helper 

Technical  work  in  histological  laboratory 


No.  em-l  Amount 


pbyees 


1 


1 


1 


1 


1 


1 
1 


1 


1 
1 
\ 


per  year 


$4,000 


4,000 


1,080 


660 


240 


3,500 


1,900 
1,300 


1,000 


600 


1,600 


720 
600 
540 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  HOSPITAL  COMMISSION 
2 — Institutions 

15— PSYCHIATRIC  INSTITUTE 

2 — Divisioa  of  Research  —  Continued 

Photographer  (5th  Grade) 

Making  microscopic  and  other  photographs  of  changes  in  brain  fluid 
for  preserving  and  further  study,  and  for  the  use  of  hospitab  and  the 
instruction  of  assistants;  assists  in  histological  department. 

3 — Divisioa  of  Care  of  Buildings  and  Grounds,  Etc 

Special  Attendant 

Does  general  repair  work,  carpentry,  plumbing  and  electrical;  make3 
changes  and  repairs  apparatus;  cares  for  animals;  general  assistant  in 
laboratory  work. 

itteiidant 

Janitor  and  caretaker;  cleaning,  dusting,  etc. 


No.  em- 
ployees 


Amount 
per  year 


I 


1 


I 


$900 


750 


348 


RETIREMENT  BOARD  FOR  STATE  HOSPITAL  EMPLOYEES 

Is  charged  with  the  administration  of  a  retirement  fund,  established  by  chapter 
)9  of  the  Laws  of  1912,  for  the  purpose  of  paying  annuities  to  employeei^  of  the 
5tate  hospitals;  and  to  designate  employees  for  retirement.  The  board  consists 
rf  three  members,  ex-oflBcio,  viz. :  the  State  Comptroller  and  the  chairman  of  the 
Itate  Hospital  Ccnnmission,  and  the  lay  member  thereof. 
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PUBLIC  WORKS  FUNCTIONS 


State  Engineer  and  Surveyor 
Canal  Board 

Commissioners  of  the  Canal  Fund 
Special  Examiner  and  Appraiser  of  Canal  Landa 
Department  of  Agriculture 
Department  of  Public  Works 
Department  of  Highways 
Trustees  of  Public  Buildings 
Department  of  Public  Buildings 
Bronx  Parkway  Commission 
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STATE  ENGINEER  AND  SURVEYOR 

Engineering  operations  in  the  making  of  surveys,  preliminary  investigations 
id  design,  and  supervision  of  construction  of  various  public  works. 


ORGANIZATION 


i^-^— ■^^■^■i*" 


L — General  Administration. 

I — Bureau  of  Litigations 

5 — Inspection  of  State  Boundary  Lines . .  . . 

4 — Land  Bureau 

5 — ^Bureau  of  Department  Surveys 

6 — ^Bureau  of  Topography. 

7 — ^Bureau  of  Hydraulics 

8 — ^Testing  Laboratory 

9 — General  Engineering  Bureau 

0 — Construction  of  Barge  Canals 

1 — Construction  of  Barge  Canal  Terminals 

Total  on  annual  pay-roll  basisf ... 


Number 

of 
employees 


16 
4 

i 


15 

730 
97 


863 


Amount 

pay-roll 

basis 


$37,580 
9,300 
*1,000 
2,000 
*4,000 
no,  000 
*1,500 
16,200 
*31,736 
1,009,661 
134,550 


$1,257,527 


*  These  amounts  are  for  the  services  of  staff  assigned  as  needed  ftom  barge  eanal  division. 

t  These  totals  include  700  per  diem  employees  at  salaries  aggregating  $738,675,  computed  on  a  b$sis  of  300  days 
ler  year. 


654 


GOVERNMENT  OP  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIBS 


STATE  ENGINEER  AND  SURVEYOR 
1 — Qeneral  Administration 

I— EXECUTIVE  OFFICE 

State  Engineer  and  Surveyor  (Unclassified) 

The  State  Engineer  and  Surveyor  has  charge  <^  all  oigiiieernig  in 
connection  with  State  work  except  that  pertaining  to  highways;  the  im- 

grovement  of  the  State  canal  system  and  the  canal  terminals;  supervises 
tate  work  of  topographical  and  hydrographic  surveys;  examines  and  main- 
tains State  boundiuy  lines,  makes  surveys  in  the  defense  of  claims  against 
the  State  and  departmental  surveys.  He  is  elected  by  the  people  for  a  term 
of  two  years  and  is  by  virtue  of  his  office  a  member  of  the  Canal  Board,  the 
the  State  Board  of  Canvassers,  the  State  Board  of  Equalization,  a  com- 
missioner of  the  Land  Office  and  a  men^ber  of  the  commission  to  investigate 
port  conditions  and  pier  extensions  in  New  York  harbor. 

Deputy  State  Engineer  and  Surveyor  (Exempt) 

Performs  all  duties  of  the  State  Engineer  and  Surveyor  exc^t  those  per- 
taining to  membership  on  boards  and  commissions. 

Confidential  Assistant  (Exempt) 

Charge  of  personal  correspondence  of  the  State  Engineer  (in  part)  con- 
ducts special  examinations  and  investigations,  receives  callers. 

Private  Secretary  (Exempt) 

Represents  State  Engineer  in  meetings  and  conferences;  conducts  gen- 
eral administrative  correspondence  under  direction  of  State  En^pneer. 

Confidential  Clerk  and  Stenographer  (Exempt) 

Takes  dictation  and  handles  correspondence  of  administrative  office; 
attends  hearings  and  conferences;  indexes  and  files  correspondence  and 
documents. 

Chauffeur  (Noncompetitive) 

Care  and  operation  of  automobile. 

2— ACCOUNTS  AND  RECORDS 

Chief  Clerk  (12th  Grade) 

Charge  of  the  clerical  work  of  the  department  and  supervision  of  office 
force,  records  of  employees,  document  files,  blueprinting  and  photographic 
room. 

Supervisor  of  Records 

Recording  and  filing  claims  and  engineer's  reports  thereon  and  handling 
correspondence  relating  thereto. 

Index  Clerk  (8th  Grade) 

Filing  and  indexing  correspondence. 

Assistant  Blngineer  (9th  Grade) 

Charge  of  the  contract  plans,  charts  and  maps  in  connection  with  con- 
struction of  barge  canals. 

Stenographer  (6th  Grade)  @  $1,200 

Preparation  and  care  of  oorreqwndenoe,  compiling  and  typing  reports 
and  statistics. 


No.  em- 
ployeei 


Amount 
per  year 


ORGANIZATION  AND  PUNCTIONS 
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DETAILS  OF  ORGAmZATION 


STATE  ENQINfeER  AND  SURVEYOR 

11 — Construction  of  Barge  Canal  Terminals — Coniinued. 

2— SOUTHERN  DIVISION,  NEW  YORK  CITY 

1 — Division  Supervision 

2— Clerical 

1— Ensineeriflg , 

3— EASTERN  DIVISION,  AL3ANY  (Under  Supervision  of 
Terminal  Engineer) 

4— MIDDLE  DIVISION  (SYRACUSE) 

I — Division  Supervision 

2— Clerical .........* 

3— Engineering < .^ 

5— WESTERN  DIVISION  (BUFFALO) 

1 — Division  Supervision ^  .,..♦...,,..,. . 

2 — Engineering —   — 

'     '  ■  ~ — 

t 


Number 

of 

employees 


1 

1 

83 


23 


1 

1 

13 


1 
7 


Amount 

pay-roll 

basis 


$4,000 

1,800 

36,900 


17,550 


4,000 

1,200 

22,200 


3,000 
9,400 


!         I 


• '  J  ; 


^  -' 


•  « 


i »  •  .-- 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


Z^ 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  ENGINEER  AND  SURVEYOR 

8 — Testing  Laboratory 

Routine  work  of  testing  cements;  testing  samples  of  canent 
proposed  for  use,  at  the  various  mills,  testing  concrete,  sand 
screenings  and  other  materials  for  special  purposes. 

Resident  Engineer  (11th  Grade) 

SuperviseB  work  of  laboratory. 

Assistant  Engineer  (8th  Grade)  @  $6  per  diem 

Conducts  general  and  special  tests;  general  laboratory  work. 

Masonry  Inspector  (7th  Grade)  @  $5  per  diem 

Masonry  Inspector  (7th  Grade)  @  $4.60  per  diem 

Inspects  masonry  work  in  field;  assists  in  laboratoiy  tests  of  masonry  and 
building  materials. 

Foreman  of  Public  Works  (7th  Grade)  @  $5  per  diem 

Inspects  construction  in  field;  general  laboratory  work. 

Axeman  (5th  Grade)  @  $2.50  per  diem 

Laborer  $2  per  diem .' 

General  routine  work  of  laboratory  under  direction  of  engineers. 

9 — Qeneral  Engineering  Bureau 

Employees  assigned  as  needed  from  barge  canal  divisions 
for  general  and  special  engineering  work  of  the  department 
under  the  following  special  appropriations: 

Shinnecock  Canal $3 ,500 

Sawyer  Creek 10,000 

Greene,  Schoharie  County  Boundaries 3,576 

Dikes  in  Delaware  River 989 

Peconic  River  Channel —    3,518 

Three  Mile  Harbor  Channel. 452 

Normanskill  Viaduct 2,716 

Canisteo  River  Improvement 3,120 

Chadapoin  River  Improvement 3,066 

Bergholtz  River  Improvement 729 

WiUard  Dock 70 


10 — Construction  of  Barge  Canals 


$31,736 


For  barge  canal  construction  the  state  has  been  divided 
into  three  divisions,  eastern,  middle,  and  western,  each  in 
charge  of  a  division  engineer  and  each  division  is  further 
divided  into  residencies  which  are  in  charge  of  resident 
engineers. 


No.  em- 
ployees 


1 

1 

1 
2 


2 

7 


frt/c 


6 


31,' 


667 


unt 
ear 


COAfSULT/N&. 


7MSi/ir/A»  [/i^weeRs  S  ^5<a 


I 


Ca/9Si//t/f^  and  ody/s/ng  //? 
offers  re/at/i^e  to  //9e  can- 
^rt/cf/on  o^  Sorffe  ConoJs 


000 


\ 


800 


^T/af^0f3l//LD/m5i 


*yrss   /4    'SSJS 


ancf  mo/afenonce 


^ 


/r/9S7£fiN  aV/S^M 


fAfPtorees       S 
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I 
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Sfefwgrop/7/c 
ser\^Ke  /or 
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I 
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1 
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ftsM/rr— 
6      TiOO 


ttfe  DamsM" 
CMfsfriKfion 
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200 
000 


300 
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>0d 
)00 
>03 


:01 
00 
00 
01 
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TITLES,  FUNCTIONS  AND  ACTIVITIBS 

STATE  ENGINEER  AND  SURVEYOR 

10 — Construction  of  Barge  Canals  —  Continued 

l-<iENERAL  SUPERVISION 

General  direction  of  matters  pertaining  to  the  construction 
of  barge  canals. 

I— Executive 
Special  Deputy  State  Engineer  (Exempt) 

In  charge  of  the  coDstniction  of  barge  canals  and  matters  pertaining 
thereto.  The  Special  Deputy  State  Engineer  has  all  the  duties  of  the  State 
P^gin^ttf  except  as  member  of  various  boards  and  commissions. 

Special  Resident  Engineer  (12th  Grade) 

Assistant  to  special  deputy. 

Chauffeur 

Operation  and  care  of  automobile. 
I—Consulting 

CTonsulting  Engineer 

Consulting  Engineer  @  $60  per  diem 

Advisors  and  consultants  of  the  department  in  technical  and  engineering 
matters  relating  to  barge  canal  construction. 

^— Design 

Expert  in  Electrical  Design  (12th  Grade)  $20  per  diem 

Designs  all  electrically  operated  parts  and  i^>pliance8. 

Supervising  Engineer  (12th  Grade) 

Goieral  supervision  of  designing  staff;  designing  for  special  engineering 
features. 

Resident  Engineer  (11th  Grade)  @  $3,000 

Special  designing  in  connection  with  residences  of  the  divisions. 

Bridge  Designer  (10th  Grade)  @  $2,400 

Bridge  Designer  (9th  Grade)  @  $2,100 

Bridge  Designer  (8th  Grade)  @  $1,800 

Bridge  Designer  (8th  Grade)  @  $1,501 

Design  bridges  to  carry  roads  and  highways  over  the  canal  and  to  approve 
of  plans  submitted  by  corporations  for  proposed  bridges  over  the  canal. 

Bridge  Draftsman  (7th  Grade) 

Junior  Bridge  Draftsman  (6th  Grade) 

Junior  Bridge  Draftsman  (6th  Grade) 

Junior  Bridge  Draftsman  (6th  Grade) 

Preparing  designs  and  general  drafting  for  bridge  construction. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 


1 


1 
4 


4 

6 

10 

3 


1 
1 
1 
1 


$6,000 


4,800 


1,500 


7,200 
22,000 


6,000 


4,800 


9,000 

9,600 
12,600 
18,000 

4,503 


1,201 

1,200 

1,000 

901 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  ENGINEER  AND  SURVEYOR 
10 — Construction  of  Barge  Canals 

1— GENERAL  SUPERVISION 
3 — DtsiffH-'^oniinued 

Engineering  Draftsman  (7th  Grade)  @  $5  per  diem 

Architectural  Draftsman  (6th  Grade) 

Mechanical  Engineer  and  Draftsman  (10th  Grade) 

Mechanical  Draftsman  (8th  Grade) 

Tracer  (6th  Grade)  @  $1,000 

Tracer  (5th  Grade)  @  $900 

Preparation  of  plans  and  general  drafting  work  and  computations  required 
for  mechanical  construction  of  canals  and  canal  structures. 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  $6  per  diem 

Assistant  Engineer  (7th  Grade)  @  $5  per  diem 

In  charge  of  field  parties,  securing,  arranging,  and  preparing  engineering 
reports  on  physical  conditions  for  use  of  the  bureau  of  design. 

Leveler  (7th  Grade)  @  $5  per  diem 

Leveler  (7th  Grade)  @  $4.50  per  diem 

Rodman  (6th  Grade)  @  $4  per  diem 

Chainman  (5th  Grade)  @  $3  per  diem 

Work  in  field  parties  under  assist^mt  engineers. 

Titlemaker  (8th  Grade) 

Designs  and  engraves  titles  for  charts  and  maps. 
4 — Financial 

Financial  Clerk  and  Auditor  (Exempt) 

Clerk  (9th  Grade) 

Keeping  financial  records  and  auditing  vouehera  and  requisitionB. 
S-Oerical 

Canal  Clerk  (8th  Grade) 

Clerk  (7th  Grade)  @  $1,500 

Clerk  (6th  Grade) 

Keeping  general  books  and  records;  preparation  of  reports  and  requisi- 
tions; checking  vouchers,  payrolls,  expense  disbursements,  estimates  com- 
putations and  general  office  vouchers. 

Stenographer  (8th  Grade) 

Stenographer  (6th  Grade)  @  $1,200 

Stenographer  (6th  Grade) 

Preparation  and  care  of  correspondence,  t3rping  reports  and  statistics; 
filing  and  indexing;  general  office  routine  of  department. 

6— Operation  of  Buildings 
Nightwatchman 

Patrols  buildings  and  headquarters  offices. 


No.  em- 
ployees 


5 
1 
1 
1 
4 
2 


8 
4 
2 


$7,500 
1,800 
2,400 
1,800 
4,000 
1,800 


14,700 
6,200 
3,000 


1,500 

2,700 

2,400 

900 


i,5eo 


4,000 
2,100 


1,800 
4,500 
1,200 


1,680 
4,800 
1,000 


960 
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TITLES,  FUNCTIONS  AND  ACTIVITUS 

STATE  ENGINEER  AND  SURVEYOR 
10 — Construction  of  Barge  Canals 

l-QENERAL  SUPERVISION 

6— Opcntioo  of  BiiildiQg»— Coftftnuad 

Laborer  @  $2  per  di^a 

Charwoman  @  $1.25  per  diem 

General  manual  and  other  labor  in  and  around  buiktings,  stofehouse  and 
other  structures  about  the  division  headquarters;  handlinK  supplies:  elean* 
ing  and  janitor  seryioe. 

2— EASTERN  DIVISION 

The  Eastern  Division  includes  that  part  of  the  system  that 
extends  from  the  Troy  dam  west  to*  the  Herkimer-Oneida 
oountv  line  on  the  &ie  canal  and  north  to  the  southern  end 
of  Lake  Champlain. 

I— CHvisioo  Sopervisioo. 

Division  Enji^eer  (Exempt) 

The  division  engineer  is  in  charge  of  the  constniction  of  the  barge  canal 
within  the  defined  limits,  recdving  reports  from  the  various  resident  engi- 
neers, supervising  the  work  performed  under  them  and  reporting  on  the 
whole  to  the  State  Engineer  and  Surveyor. 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Confidential  Stenographer  to  Division  Engineer  (Exempt) 

Chauffeur  for  Division  Engineer 

2— Ffaiaiicial 

Cashier  (Exempt) 

Handles  cash  funds  of  division,  making  payment  and  advances  therefrom 
and  reporting  to  the  comptroller  throu^  the  surveyor's  office. 

Estimate  Qerk  (11th  Grade) 

Clerk  (8th  Grade) 

Reviewing  and  checking  contractor's  estimates  of  work  performed;  veri- 
fying engineer's  estimates. 

a-derkal 

Stenogn^her  (7th  Grade) 

Stenographer  (6th  Grade)  @  $1,200 

Stenographer  (6th  Grade)  @  $000 

Pre^ffation  and  care  of  oorre^ondenee,  typing,  indexing  and  filing  divi- 
■ion  reports  and  statements. 

4"— Engineering 
Rendent  Engineer  (12tb  Grade)  @  $3,000 

In  chame  of  the  eoMtruetion  work  pefformed  on  a  Teridemy,  receiving 
the  niNrte  of  the  aaaeUnto  and  in  torn  rcfmrting  to  the  divioion  engineer. 


No.  em- 
ployeea 


12 
1 


1 


1 
1 
1 


1 


1 
1 


1 
4 
5 


8 


Amount 
per  year 


17,200 
376 


4,800 


2,100 
2,400 
1,500 


1,800 


3,000 
1,800 


1,500 
4,800 
4,500 


24,000 
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GOVERNMENT  OF  THE  STATE  OP  NEW  YORK 


TITLES,  FUNCTI0N8  AND  ACTIVITIES 


STATE  ENGINEER  AND  SURVEYOR  . 

10— Construction  of  Barge  Canals 

2— EASTERN  DIVISION 

4 — Engineering— Continued 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  $6  per  diem 

Assistant  Engineer  (7th  Grade)  @  $5  per  diem 

SupervisiDg  oonstmoiion  work  under  contract;  reviewing  and  checking 
estimates  of  work  performed,  inspecting  and  approving  of  character  of  work, 
and  material. 

Leveler  (7th  Grade)  @  $5  per  diem 

Leveler  (7th  Grade)  @  $4.50  per  diem 

Rodman  (6th  Grade)  @  $4  per  diem .  .  .  .* . . . , 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Chainman  (6th  Grade)  @  $3  per  diem 

Chainman  (5th  Grade)  @  $2.50  per  diem , . . . 

Chainman  (Provisional)  (5th  Grade)  @  $2.50  per  diem 

Axman  (5th  Grade)  @  $2.50  per  diem 

Assigned  to  field  party  work  under  assistant  engiaeerSk 

Bridge  Designer  (10th  Grade) 

Junior  Bridge  Draftsman  (6th  Grade) 

Engineering  Draftsman  (8th  Grade), @  $6  per  diem 

Engineering  Draftsman  (7th  Grade)  @  $5  per  diem  / 

Engineering  Draftsman  (9th  Grade)  @  $4.50  per  diem 

Drafting,  platting  and  charting;  field  work  in  co-operation  with  Bureau 
of  Design. 

Inspector  of  Public  Works  (7th  Grade)  @  $5  per  diem 

Inspects  materials  and  character  of  work  under  construction. 

Masonry  Inspector  (7th  Grade)  @  $5  per  diem 

Masonry  Inspector  (7th  Grade)  @  $4.50  per  diem 

Masonry  Inspector  (6th  Grade)  @  $4  per  diem 

Sample  and  inspect  materials,  and  ^veisee  masonry  construction. 

Laborer  @  $2  per  diem 

Assigned  to  assist  engineers,  levelers,  rodmen,  etc. 

Boatman  @  $3  per  diem ■ 

Care  and  operation  of  boats  used  on  canal  during  consltruclioit. 

5 — Operation  qf  Canals  for  Construction 
Resident  Engineer  (11th  Grade) 

Supervising  the  operation  and  maintenance  of  movable  dams. 


No.  em- 
ployees 


Movable  Dam  Tender  (6th  Grade) .: . -. v 

A  dam  tender  and  three  assista^its  are  assigned  for  the  ofieratiox^.and  c^e 
of  each  dam. 


1 

8 
1 
1 

96 

2 


Amount 
per  year 


17 

17 

7 

S36,700 
30,600 
10,500 

6 

8 

13 

2 

9,000 
10,800 
15,600 

2,100 

11 
5 

20 
1 

9,900 

3,750 

15,000 

750 

1 
1 

2*,  400 
1,200 

1. 

1,800 

1 
2 

1,500 
2,700 

# 


:•      *        I'     *» 


1,500 

12,000 
1,350 
1,200 

57>600 

1,800 


3,000 


7,200 
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TITLES,  FUNCTIOUa  AND  ACTTVI'nBB 


STATE  ENGINEER  AND  SURVEYOR 

10 — Construction  of  Barge  Canals  —  Continued 

3— MIDDLE  DIVISION 

Middle  Division  extends  from  the  east  line  of  Oneida 
county  to  the  south  line  of  Wayne  county,  includes  the 
Otsego  branch,  the  Cayuga  and  Seneca  branch  and  the 
territory  covered  by  the  Delta  and  Hinckley  reservoirs  in 
Oneida  and  Herkimer  counties. 

I — Division  Supervision 
Division  Engineer  (Exempt) . 

The  division  engineer  is  in  charge  of  the  construction  of  the  barge  canal 
within  the  defined  limits,  receiving  reports  from  the  various  resident  engi- 
neers supervising  the  work  performed  under  them  and  reporting  on  the 
whole  to  the  State  Engineer  and  Surveyor. 

First  Resident  Engineer  (12th  Grade) :.,.!.... 

Charge  of  the  construction  work  performed  on  a  residency,  receiving  tlie 
reports  of  the  assistants  and  in  turn  reporting  to  the  division  engineer. 

Engineering  Draftsman  (7th  Grade)  @  $5  per  diem 

Confidential  Stenographer  to  Division  Engineer  (Exempt) 

Chauffeur  to  Division  Engineer , 

2~Finaiicial 

Cashier  (Exempt) 

Handler  cash  funds  of  division  making  payment  and  advances  therefrom 
and  reporting  to  the  comptroller  through  the  surveyor's  office. 

Estimate  Clferk  (8th  Grade) 

ReNicwing  and  checking  contractor's  estimates  of  work  performed; 
verifying  engineer's  estimates. 

a— Clerical 

Compiler  of  Records  (7th  Grade) 

Stenographer  (7th  Grade)  @  $1,600 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Preparation  and  care  of  correei^ndence,  typing,  indexing  and  filing 
division  reports  and  statements. 

4 — Enghieerinst 
Resident  Engineer  (12th  Grade)  @  $3,000. .......: 

Charge  of  the  construction  work  )>erformed  on  a  residency,  receiving  the 
reports  of  the  assistants  and  in  turn  reporting  to  the  division  engineer. 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  $6  per  diem 

Assistant  Engineer  (7th  Grade)  @  $5  per  diem - . 

Supervising  construction  work  under  contract,  reviewing  and  checking 
estimates  of  work  p<^ormed»  inspection  and  approval  of  character  of  work 
and  material. 


No.  em- 
ployees 


1 


1 


I 
1 
1 


1 


1 

2 

1 
1 


8 


26 
10 
15 


Amount 
per  year. 


$4,800 


3,000 


1,500 
1,500 
1,200 


1,800 


1,800 


1,500 

3,000 

1,200 

900 


48,000 


64,600 
18,000 
22,500 
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GOVERNAIENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 


STATE  ENGINEER  AND  SURVEYOR 
10 — Construction  of  Barge  Canals 

3~MIDDLE  DIVISION 

4 — Engineering— CofUini/«d 

Leveler  (6th  Grade)  @  $5  per  diem 

Leveler  (6th  Grade)  @  $4  per  diem 

Rodman  (6th  Grade)  @  $4  per  diem 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Chainman  (5th  Grade)  @  $3  per  diem 

Chainman  (5th  Grade)  @  $7  per  diem 

Chainman  (Provisional)  (5th  Grade)  @  $2.50  per  diem 

Axeman  (5th  Grade)  @  $2.50  per  diem 

Aflagned  to  field  party  work  under  asastant  engineers. 

Engineering  Draftsman  (7th  Grade)  @  $5  per  diem 

Engineering  Draftsman  (7th  Grade)  @  $4.50  per  diem 

Bridge  Dr^tsman  (7th  Grade) 

Bridge  Designer  (8th  Grade) 

Tracer  (6th  Grade). 

Tracer  (5th  Grade) 

Drafting,  platting  and  charting  field  work  in  oo-operation  with  bureau 
of  design. 

Masonry  Inspector  (6th  Grade)  @  $5  per  diem 

Masonry  Inspector  (6th  Grade)  @  $4  per  diem 

Inspects  materials  and  character  of  work  under  construction. 

Laborer  @  $2  per  diem 

Assigned  to  assist  engineers,  levelers,  rodmen,  etc. 

Boatman  @  $3  per  diem 

Care  and  operation  of  boats  used  on  canal  during  construction. 
5 — Opetation  of  Buildings 

Fireman  @  $75  per  month* 

Laborer  @  $2  per  diem 

Charge  of  heating  plant;  care  taking  and  janitor  service  at  headquarters 
office  01  division. 

4— WESTERN  DIVISION 

Western  Division  includes  the  existing  and  proposed  lines 
of  the  Erie  canal  lying  west  of  the  Wayne-Seneca  county  line. 

I—Division  Supervision 
Division  Engineer  (Exempt) 

The  division  engineer  is  in  charge  of  the  construction  of  the  barge  canal 
within  the  defined  limit  receiving  reports  from  the  various  resident  engineers 
supervising  the  work  performed  under  them  and  reporting  on  the  whole  to 
the  State  Engineer  and  Surveyor. 

Resident  Engineer  (11th  Grade) 

Charge  of  the  construction  work  performed  on  a  residency,  receiving  the 
reports  of  the  assistants  and  in  turn  reporting  to  the  division  engineer. 

*  One-half  paid  by  Superintendeat  of  Publio  Works. 


No.  em- 
ployees 


Amoimt 
per  year 


11 

14 
14 
10 
9 
7 
4 
1 

5 
1 
1 
1 
1 
1 


11 
1 

49 

10 


1 

2 


1 


S16,500 

16,800 

16,800 

10,500 

8,100 

5,250 

3,000 

750 

7,500 
1,350 
1,201 
1,800 
1,000 
900 


16,500 
1,200 

29,400 

9,000 


450 
1,200 


4,800 


3,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  ENGINEER  AND  SURVEYOR 
10 — Construction  of  Barge  Canals 

4— WESTERN  DIVISION 

Division  Supervision  —  Continued 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Electrical  Engineer  (9th  Grade) 

Assist  division  engineer  in  general  supervision  of  mechanical  and  electrical 
engineering  appliance  construction  matters. 

Confidential  Stenographer  to  Division  Engineer  (Exempt) 

Chauflfeur  to  Division  Engineer 


2— Financial 
Cashier  (Exempt) 

Handles  cash  funds  of  division  making  payment  and  advances  therefrom 
and  reporting  to  the  comptroller  through  the  surveyor's  office. 

Estimate  Clerk  (8th  Grade)  @  $1,800 

Reviewing  and  checking  contractor's  estimates  of  work  performed; 
verifying  engineer's  estimates. 

3--Clerical 

Stenographer 

Stenographer 

Preparation  and  care  of  correspondence;  typing,  indexing  and  filing 
division  reports  and  statements. 

4 — Engineering 
Resident  Engineer  (11th  Grade)  @  $3,000 

In  charge  of  the  construction  work  performed  on  a  residency,  receiving 
the  reportb  of  the  assistants  and  in  turn  reporting  to  the  division  engineer. 

Supervising  Engineer  (11th  Grade) 

In  charge  of  special  features  of  construction  under  contract. 

Electrical  Engineer  (8th  Grade) 

Supervising  electrical  construction  and  equipment  and  installation  of 
dectrical  appliances. 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  $6  per  diem 

Assistant  Engineer  (7th  Grade)  @  $5  per  diem 

Supervising  construction  work  under  contract,  reviewing  and  checking 
estimates  of  work  performed,  inspection  and  approval  of  character  of  work 
and  material. 


No.  em- 
ployees 


Leveler  (7th  Grade)  @  $5  per  diem 

Levefer  (7th  Grade)  @  $4.50  per  diem 

Rodman  (6th  Grade)  @  $4  per  diem 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Cbainman  (5th  Grade)  @  $3  per  diem 

Ax^nan  (5th  Grade)  @  $2.50  per  diem 

Assigned  to  field  party  work  under  assistant  engineers. 


1 
1 


1 
1 


1 
1 


1 
1 


16 
16 
11 


4 
11 
12 
10 
13 

2 


Amount 
per  year 


$2,100 
2,100 


1,500 
1,380 


1,800 


3,600 


1,200 
900 


9,000 


3,000 
1,800^ 


33,600 
28,800 
16,500 


6,000 
14,850 
14,400 
10,500 
11,700 

1,500 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVmES 


STATE  ENGINEER  AND  SURVEYOR 
10 — Construction  of  Barge  Canal 

4— WESTERN  DIVISION 

4 — Ens^eering — CotUinued 

'  EiHgineering  Draftsman  (7th  Grade)  @  $6  per  diem 

E}iigineering  Draftsman  (7th  Grade)  @  $4.50  per  diem 

Engineering  Draftsman  (6th  Grade)  @  $4  per  diem 

Drafting,  platting  and  charting  field  work  in  co-operation  with  bureau 
of  design. 

Foretnan  of  Borings  (6th  Grade)  @  $4  per  diem 

Charge  of  boring  work  to  determine  character  of  material  affecting  pro- 
posed excavation  for  foundations. 

Masonry  Inspector  (7th  Grade)  @  $5  per  diem 

Masonry  laspector  (7th  Grade)  @  $4.50  per  diem 

Masonry  Inspector  (6th  Grade)  @  $4  per  diem 

Inspects  materials  and  character  of  work  under  construction. 

Laborer  @  $2  per  diem 

Assigned  to  assist  engineers,  levelers.rodmen,  etc. 

1 1 — Construction  of  Barge  Canal  Terminals 

The  construction  of  suitable  terminals  at  various  points 
along  the  barge  canal,  the  locations  being  grouped  in  districts 
corresponding  to  the  division  of  the  canal  construction. 
Each  district  has  its  headquarters  located  in  the  principal 
city  under  the  supervision  of  an  engineer. 

I— GENERAL  SUPERVISION 

Supervision  of  barge  canal  terminals  construction. 
1— Executive 
Terminal  Engineer  (Exempt) 

Chief  engineer  in  charge  of  the  preliminary  work  in  connection  with 
construction  of  barge  canal  terminals;  supervising  surveys,  construotion  of 
maps  and  preparation  of  records  and  statistios. 

Chauffeur 

Operation  and  care  of  automobUe. 

2 — ^Accounting  and  Recording 

Bookkeeper  (8th  Grade) 

Stenographer  (6th  Grade) 

Charge  of  office  and  field  records  of  terminal  division,  checking  reports, 
payrolls  and  vouchers;  indexing  and  filing,  typing  correspondence  and 
records;  general  office  routine. 


No.  em- 
ployees 


4 
3 
3 


3 
3 
2 

18 


Amounl 
per  yew 


1 


1 
1 


$6,00 
4,051 
3,6a 


2,401 


4,50( 
4,05( 
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6,00( 


l,50fl 
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1,800 


4,200 
7,200 
3,000 


2,100 


7,100 


1,800 


1,500 


1,500 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITISS 


STATE  ENGINEER  AND  SURVEYOR 
10 — Construction  of  Barge  Canals 

^-MIDDLE  DIVISION 

4 — Eii^neering — ConHnved 

Leveler  (6th  Grade)  @  $5  per  diem 

Leveler  (6th  Grade)  @  $4  per  diem 

Rodman  (6th  Grade)  @  $4  per  diem 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Chainman  (5th  Grade)  @  $3  per  diem 

Chainman  (5th  Grade)  @  $7  per  diem 

Chainman  (Provisional)  (5th  Grade)  @  S2.50  per  diem 

Axeman  (5th  Grade)  @  $2.50  per  diem 

Anig&ed  to  field  party  work  under  asaistaiit  engineers. 

Engineering  Draftsman  (7th  Grade)  @  $5  per  diem 

Engineering  Draftsman  (7th  Grade)  @  $4.50  per  diem 

Bridge  DrsStsman  (7th  Grade) 

Bridge  Designer  (8th  Grade) 

Tracer  (6th  Grade): 

Tracer  (5th  Grade) 

Drafting,  platting  and  charting  field  work  in  co-operation  with  bureau 
of  design. 

Masonry  Inspector  (6th  Grade)  @  $5  per  diem 

Masonry  Inspector  (6th  Grade)  @  $4  per  diem 

Inspects  materials  and  character  of  work  under  construction. 

Laborer  @  $2  per  diem 

Assigned  to  assist  engineers,  levelers,  rodmen,  etc. 

Boatman  @  $3  per  diem 

Care  and  operation  of  boats  used  on  canal  during  construction. 

5— Opetation  of  Buiktings 

Fireman  @  $75  per  month* 

Laborer  @  $2  per  diem 

Charge  of  heating  plant;  care  taking  and  janitor  service  at  headquarters 
office  of  division. 

4— WESTERN  DIVISION 

Western  Division  includes  the  existing  and  proposed  lines 
of  the  Erie  canal  lying  west  of  the  Wayne-Seneca  county  line. 

1— Division  Supervision 
Division  Engineer  (Exempt) 

The  division  engineer  is  in  charge  of  the  construction  of  the  barge  canal 
within  the  defined  limit  receiving  reports  from  the  various  resident  engineers 
supervising  the  work  performed  under  them  and  reporting  on  the  whole  to 
the  State  Engineer  and  Surveyor. 

Resident  Engineer  (11th  Grade) 

Charge  of  the  construction  work  performed  on  a  residency,  receiving  the 
reports  of  the  assistants  and  in  turn  reporting  to  the  division  engineer. 

*  One-half  paid  by  SuperintendMit  of  Publio  Works. 


No.  em- 
ployees 


11 

14 

14 

10 

9 

7 

4 

1 

5 
1 
1 
1 
1 
1 


11 
1 

49 

10 


1 
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Amount 
peryesr 


$16,500 

16,800 

16,800 

10,500 

8,100 

5,250 

3,000 

750 

.7,500 
1,350 
1,201 
1,800 
1,000 
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16,500 
1,200 

29,400 

9,000 


450 
1,200 


4,800 


3,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


HATE  ENGINEER  AND  SURVEYOR 

11 — Construction  of  Barge  Canul  Terminals 

I— GENERAL  SUPERVISION— Cowiinvfd 
3— General  Engineering  on  Terminals 

Civil  Engineer  at  Grade  Crossings 

^.ssistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  $6  per  diem 

Charge   of  engineering  work  in  connection  with  elimination  of  grade 
crossings. 

Bridge  Designer  (9th  Grade) 

Engineering  Draftsman  (7th  Grade)  @  $5  per  diem 

Designing,  planning,  drafting  and  general  engineering  office  details  of 
tenninsl  construction. 

2— SOUFHERN  DIVISION  (NEW  YORK  CITY) 

1— Division  Supervision 

Division  Engineer  (Exempt) 

Charge  of  the  terminal  construction  work  within  the  division;  supervi- 
sion  of  field  and  office  forces. 

2— Clerical 
Clerk 

Charge  of  terminal  records  and  reports;  copies  indexes  and  files  estimates 
and  correspondence. 

3 — Engineering 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

Assistant  Engineer  (7th  Grade)  @  $5  per  diem 

Supervising  construction  work  under  contract,  reviewing  and  checking 
estimates  of  woric  performed,  inspection  and  approval  of  character  of  work 
and  material. 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Aasigned  to  field  party  work  under  aasistaot  engineers. 

Boatman  @  $3  per  diem 

Care  and  operation  of  boats  used  on  canal  during  construction. 

Laborer  @  $2  per  diem 

Assisting  engineers  in  surveying  and  field  work. 

Foreman  of  Borings  (7tli  Grade)  @  $5  per  diem 

Charge  of  boring  work  to  determine  character  of  material  affecting  pro- 
poeed  ^cavation  for  foundations. 

3— EASTERN  DIVISION  (ALBANY) 

Terminal  Engineer  @  $5  per  day 

.  Genetal  administration  of  terminal  construction  and  direction  of  work 
in  eastern  division. 


No.  em- 
ployees 


1 
6 
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1 
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1 


2 
4 
2 


,  2 
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1 
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Amount 
per  year 


$2,700 

12,600 

3,600 


2,100 
3,000 


4,000 


1,800 


4,200 
7,200 
3,000 


2,100 


17,100 


1,800 


1,500 


1,500 


664 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  AOnVITIES 


STATE  ENGINEER  AND  SURVEYOR 
10 — Construction  of  Barge  Canal 

4— WESTERN  DIVISION 

4 — Engineering — Continued 

Engineering  Draftsman  (7th  Grade)  @  $6  per  diem 

Eiiigineering  Draftsman  (7th  Grade)  @  $4.50  per  diem 

Engineering  Draftsman  (6th  Grade)  @  $4  per  diem 

Drafting,  platting  and  charting  field  work  in  co-operation  with  bureau 
of  design, 

For^nan  of  Borings  (6th  Grade)  @  $4  per  diem 

Charge  of  boring  work  to  determine  character  of  material  affecting  pro- 
posed excavation  for  foundations. 

Masonry  Inspector  (7th  Grade)  @  $5  per  diem 

Masonry  Inspector  (7th  Grade)  @  $4.50  per  diem 

Masonry  Inspector  (6th  Grade)  @  $4  per  diem 

Inspects  materials  and  character  of  work  under  construction. 

Laborer  @  $2  per  diem 

Assigned  to  assist  engineers,  levelers^rodmen,  etc. 

1 1 — Construction  of  Barge  Canal  Terminals 

The  construction  of  suitable  terminals  at  various  points 
along  the  barge  canal,  the  locations  being  grouped  in  districts 
corresponding  to  the  division  of  the  canal  construction. 
Each  district  has  its  headquarters  located  in  the  principal 
city  under  the  supervision  of  an  engineer. 

I— GENERAL  SUPERVISION 

Supervision  of  barge  canal  terminals  construction. 
I— Executive 

Terminal  Engineer  (Exempt) 

Chief  engineer  in  charge  of  the  preliminary  work  in  connection  with 
construction  of  barge  canal  terminals;  supervising  eurvejrs,  conatniotion  of 
mi4>s  and  preparation  of  records  and  statistics. 

Chauffeur 

Operation  and  care  of  automobile. 

2— -Accounting  and  Recording 

Bookkeeper  (8th  Grade) 

Stenographer  (6th  Grade) 

Charge  of  office  and  field  records  of  terminal  division,  checking  reports, 
payrolls  and  vouchers;  indexing  and  filing,  typing  correspondence  and 
records;  general  office  routine. 


No.  em- 
ployees 


4 

3 
3 


3 
3 
2 

18 


1 

1 


Amount 
per  year 


$6,000 
4,050 
3,600 


2,400 


4,500 
4,050 
2,400 

10,800 


6,000 


1,500 


1,800 
1,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

STATE  ENGINEER  AND  SURVEYOR 

1 1 — Construction  of  Barge  Canul  Termbials 

l-OENERAL  SUPERVISION— Can(tnr«d 
3~Qeiieral  Engineering  on  Terminals 

Civil  Engineer  at  Grade  Crossings 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  $6  per  diem 

Charge  of  engmeering  work  in  connection  with  elimination  of  grade 
croflsings. 

Bridge  Designer  (9th  Grade) 

Engineering  Draftsman  (7th  Grade)  @  $5  per  diem 

Designing,  planning,  drafting  and  general  engineering  office  details  of 
terminal  construction. 

2— SOUTHERN  DIVISION  (NEW  YORK  CITY) 

1— Division  Supervision 

Division  Engineer  (Exempt) 

Charge  of  the  terminal  construction  work  within  the  division;  supervi- 
sion of  field  and  office  forces. 

2— Clerical 

Clerk 

Charge  of  terminal  records  and  reports;  copies  indexes  and  files  estimates 
and  correspondence. 

3 — Engineering 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

Assistant  Engineer  (7th  Grade)  @  $5  per  diem 

Supervising  construction  work  under  contract,  reviewing  and  checking 
estimates  of  work  performed,  inspection  and  approval  of  character  of  work 
and  material. 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Aaagned  to  field  party  work  under  aadstaDt  engineerg. 

Boatman  @  $3  per  diem 

Care  and  operation  of  boats  used  on  canal  during  construction. 

Laborer  @  $2  per  dian 

Assisting  engineers  in  surveying  and  field  work. 

Foreman  of  Borings  (7th  Grade)  @  $5  per  diem 

Cliarge  of  boring  work  to  determine  character  of  material  affecting  pro- 
posed excavation  for  foundations. 

3— EASTERN  DIVISION  (ALBANY) 

Terminal  Engineer  @  $5  per  day 

General  administration  of  terminal  construction  and  direction  of  work 
in  eastern  diviaon. 


No.  em- 
ployees 


1 
6 

2 


1 
2 


2 
4 
2 


,  2 
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1 


1 


Amount 
per  year 


$2,700 

12,600 

3,600 


2,100 
3,000 


4,000 


1,800 


4,200 
7,200 
3,000 


2,100 


17,100 


1,800 


1,500 


1,500 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  ENQINEER  AND  SURVEYOR 

1 1 — Construction  of  Barge  Canid  Terminals 

I— GENERAL  SUPERVISION— Coirftni/«i 
3~  General  Engineering  on  Terminals 

Civil  Engineer  at  Grade  Crossings 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  $6  per  diem 

Charge  of  engineering  work  in  connection  with  elimination  of  grade 
croBsings. 

Bridge  Designer  (9th  Grade) 

Engineering  Draftsman  (7th  Grade)  @  $5  per  diem 

Deeigning,  planning,  drafting  and  general  engineering  office  details  of 
terminal  construction. 

2— SOUTHERN  DIVISION  (NEW  YORK  CITY) 

1— Division  Supervision 

Division  Engineer  (Exempt) 

Charge  of  the  terminal  construction  work  within  the  division;  supervi- 
sion of  field  and  office  forces. 

2-ClerlcaI 
Clerk 

Charge  of  terminal  records  and  reports;  copies  indexes  and  files  estimates 
and  corre9pondence. 

3 — Engineering 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

Assistant  Engineer  (7th  Grade)  @  $5  per  diem 

Supervising  construction  work  under  contract,  reviewing  and  checking 
estimates  of  work  performed,  inspection  and  approval  of  character  of  work 
and  material. 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Assigned  to  field  party  work  under  assistant  engineers. 

Boatman  @  $3  per  diem 

Care  and  operation  of  boats  used  on  canal  during  construction. 

Laborer  @  $2  per  diem 

Assisting  engineers  in  surveying  and  field  work. 

Foranan  of  Borings  (7th  Grade)  @  $5  per  diem 

Charge  of  boring  work  to  determine  character  of  material  affecting  pro- 
posed excavation  for  foundations. 

3— EASTERN  DIVISION  (ALBANY) 


No.  em- 
ployees 


Terminal  Engineer  @  $5  per  day 

General  administration  of  terminal  construction  and  direction  of 
in  east^n  division. 


1 

6 

2 


1 
2 


1 


2 
4 
2 


,  2 


19 


Amount 
per  year 


$2,700 

12,600 

3,600 


2,100 
3,000 


4,000 


1,800 


4,200 
7,200 
3,000 


2,100 


17,100 


1,800 


1  i      1,500 


1.50r 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


STATE  ENGINEER  AND  SURVEYOR 

1 1 — Construction  of  Barge  Canal  Terminals 

3— EASTERN  DIVISION  (ALBANY)  —  Coitfinti«rf 

Leveler  (7th  Grade)  @  $4.60  per  diem 

Rodman  (6th  Grade)  @  $4  per  diem 

Cbaimnan  (5th  Grade)  @  $3  per  diem 

Chaiimian  (5th  Grade)  @  $2.60  per  diem 

ABBigned  to  fidd  party  work  under  assistant  engineers. 

Laborer  @  $2  per  diem 

Assigned  to  assist  engineers,  levelers,  rodmen,  etc. 
4— MIDDLE  DIVISION  (SYRACUSE) 
I — Division  Supervision 

Division  Engineer  (Exempt) 

In  charge  of  the  terminal  construction  work  within  the  division;  super- 
vision of  field  and  office  forces. 

2— Clerical 

Stenographer  (6th  Grade) 

Preparation  and  care  of  correspondence,  typing,  indexing  and  filing 
division  reports  and  statements. 

3 — Engineering 

Resident  Engineer  (11th  Grade) 

In  charge  of  the  construction  work  performed  on  a  residency,  receiving 
the  reports  of  the  assistants  and  in  turn  reporting  to  the  division  engineer. 

Supervising  Engineer  (Uth  Grade) 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

Assistant  Engineer  (9th  Grade)  @  $7  per  diem 

Supervising  construction  work  under  contract,  reviewing  and  checking 
estimates  of  work  performed,  inspection  and  approval  of  character  of  work 
and  material. 

Leveler  (7th  Grade)  @  $4.50  per  diem 

Chainman  (5th  Grade)  @  $3  per  diem 

Assigned  to  field  party  work  under  assistant  engineers. 

Laborer  @  $2  per  diem 

Assigned  to  assist  engineers,  levelera,  rodmen,  etc. 

Masonry  Inspector  (7th  Grade)  @  $5  per  diem 

Inspects  materials  and  character  of  work  under  construction. 
5-^WESTERN  DIVISION  (BUFFALO) 
1 — ^Di  vision  Supervision 

Resident  Engineer  (Acting  Division  Engineer)  (11th  Grade). . . 

In  charge  of  the  construction  work  performed  on  a  residency,  receiving 
the  reports  of  the  assistants  and  in  turn  reporting  to  the  division  engineer. 


No.  em- 
ptoyees 


2 
1 
2 
1 

16 


1 


1 


1 
2 
3 


2 
1 


Amount 
per  year 


$2,700 

1,200 

1,800 

750 


9,600 


4,000 


1,200 


3,000 


3,000 
3,600 
6,300 


2,700 
900 


1,200 


1,500 


3,000 


OEGANIZATION  AND  FUNCTIONS 
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THLES,  FUNCTIONS  AND  ACTIVITIES 


Amount 
per  year 


STATE  ENGINEER  AND  SURVEYOR 

1 1 — Construction  of  Barge  Canal  Terminals 

4— WESTERN  DIVISION  (BUFFALO) —Coitfintiad 


Assistant  Ekigineer  (9th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  96  per  diem 

Supervisiiig  oonstnictioii  work  under  oontraot,  reviewing  and  checking 
estiinatee  of  work  performed,  inspection  and  approval  of  character  of  work 
and  material. 

Levder  (7th  Grade)  @  $5  per  diem 

Laborer  @  $2  per  diem — 

Tracer  (6th  Grade) 

Aflsigned  to  field  party  work  under  assistant  engineers. 


$2,100 
3,600 


1,500 
1,200 
1,000 
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ORGANIZATION  AND  FUNCTIONS  669 

CANAL  BOARD 

The  cBinsA  board  has  the  power  to  fix  a^d  change  eanal  boundaries;  determine 
whether  certain  canal  la^ds  may  be  sold,  exchanged  or  abandoned;  investigate  lUl 
matters  and  transactions  connected  with  canals;  examine  and  ai^tove  or  disapprove* 
plans  and  estimates  submitted  by  the  State  Engineer;  order  the  sale  of  surplus 
waters  of  the  canals  or.  creeks;  grant  permits  for  the  erection  of  buildings  for  com^ 
merdal  or  manufacturing  purposes  and  investigate  charges  against  canal  officials. 
The  board  consists  of  seven  members,  all  ex-officio,  viz . :  The  Lieutenant-Governor, 
Secretary  of  State,  Comptroller,  Treasurer,  Attorney-General,  State  Engineer 
and  Surveyor,  Superintendent  of  Public  Works. 

A  secretary  is  appointed  by  the  Comptroller  at  a  compensation  not  to  exceed 
S3,500 


THE  COMMISSIONERS  OF  THE  CANAL  FUND 

The  commissioners  of  the  canal  fund  supervise  and  manage  the  canal  fund; 
make  recommendations  and  report  to  the  Legislature;  make  advances  to  super- 
intendents of  repairs,  and  may  borrow  money  when  authorized.  The  meetings 
of  the  conmiissioners  are  held  in  the  office  of  the  Comptroller.  The  commissioners 
of  the  canal  fund  are:  The  Lieutenant-Governor,  the  Secretary  of  State,  the 
Comptroller,  the  Treasurer,  the  Attorney-General. 

A  secretary  is  designated  by  the  Comptroller,  from  among  his  own  staff,  to 
serve  for  such  time  as  the  Comptroller  sees  fit,  without  compensation. 
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SPECIAL  EXAMINER  AND  APPRAISER  OF  CANAL  LANDS 

Appointed  by  the  Governor.    Inspects  lands,  structures,  water  and  propen 
rights  appropriated  by  ihe  State  for  improved  canals.    Determines  with  ownii 
upon  valuation  of  any  portion  of  such  real  property,  structures,  water  or  pruk 
erty  rights,  or  damage  resulting  to  owner  or  occupant,  and  agrees  upon  a  prilj 
therefor,  subject  to  the  approval  of  the  canal  board.    In  addition  to  the  regulal 
staff  he  may  appoint  two  temporary  appraisers  payable  from  the  terminal  fundi 


ORGANIZATION 

Number 

of 
employees 

Amount 

pi^-roll 

baM 

SPECIAL  EXAMINER  AND  APPRAISER  OF   CANAL 
LANDS 

Appraiser  and  tbcaminer 

Examinatioa  and  appraisal  of  property  approprmiated  for  barge 
canal  terminal  purposes  and  settlement  of  claims  in  eonnection  there- 
with. 

TemDorarv  Assistants  (&  $3,000 

1 

2 

2 

1 
1 

♦$5,000 

t6,(»0 

♦5,000 

Examining,  appraising,  etc.  for  lands  appropriated  for  barge  oanal 
terminals. 

TemDorarv  Assistants  (d^  S2,500 

Examination  and  appraisal,  etc.  of  lands  appropriated  for  barge 
eanal  purposes. 

StenocrraDher.  Clerk  (7th  Grade) 

♦1,500 

Secretary 

♦1,200 

Cleneral  stenographic   and  clerical  work  in  connection  with  the 
activities  of  examination,  appraisal,  etc.,  of  lands. 

■M,  ,"■» 

Total  on  annual  nav-roll  bai^ 

7 

S18,700 

*  Paid  from  bargo  canal  fund, 
t  Paid  from  terminal  fund. 
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\  ,  .*  V 


i 

I 

I 


1  supervise 

ite,  except 

I  additions 

icept  when 

)ecial  fund 

rformedin 

with  such 

protected. 

Attomey- 

nt  shall  be 

\  Architect, 

ction  work 

Qtracts  ap- 

mpervision 

urisdiction 

'.tute  effect 


Amount 

pay-roll 

basis 


$10,000 

4,200 

2,400 

41,820 

7,220 

3,850 

14,445 

65,404 

26,070 

14,751 

2,750 


$192,910 


670  GOVERNMENT  o 

SPECIAL  EXAMINER  A 

Appointed  by  the  Governor. 
rights  appropriated  by  the  State 
upon  valuation  of  any  portion  of 
erty  rights,  or  damage  resulting  t 
therefor,  subject  to  the  approval  • 
staff  he  may  appoint  two  tempera 

ORGANIZATi' 


SPECIAL  EXAMINER  AND  APPI 
LANDS 

Appraiser  and  tbcaminer 

Ebuuninatioa  and  appraisal  of  proper' 
canal  terminal  purposes  and  settlement  ot 
with. 

Temporary  Assistants  @  $3,000 — 

Examining,  appraising,  etc.  for  lands  u, 
terminals. 

Temporary  Assistants  @  $2,500  — 

Ebcamination  and  appraisal,  etc.  of  lati 
eanal  purposes. 

Stenographer,  Clerk  (7th  Grade) 

Secretary 

-General  stenographic   and  clerical  wdi 
activities  of  examination,  appraisal,  etc.,  • 

Total  on  annual  pay-roll  basis 


*  Paid  from  barge  canal  ftmd. 
t  Paid  from  ttrminal  fund. 


ORGANIZATION  AND  FUNCTIONS 
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DEPARTMENT  OF  ARCHITECTURE 

This  department  shall  prepare  drawings  and  specificati(ms  for,  and  supervise 
construction  of  all  new  buildings  erected  at  the  expense  of  the  State,  except 
')rovided  hereafter;  also  prepare  drawings  and  specifications  for  all  additions 
xisting  buildings,  and  for  the  alteration  or  improvement  thereof,  except  when 
ri  work  is  done  by  an  institution  or  inmate  labor  or  both  upfcm  special  fund 
(nates,  and  shall  see  that  the  materials  furnished  and  the  work  performed  in 
dtructing,  altering  or  improving  any  such  building  is  in  accordance  with  such 
wings  and  specifications,  and  that  the  interests  of  the  State  are  fully  protected, 
ihall  prepare  necessary  forms  of  contracts,  to  be  approved  by  the  Attomey- 
leral,  which  shall  be  used  in  all  work  let  by  contract  and  no  payment  shall  be 
le  on  any  such  contract  except  upon  the  official  certificate  of  the  State  Architect, 
er  audit  by  the  Comptroller.  It  may  determine  when  minor  construction  work 
11  be  done  by  special  order,  such  special  orders  to  be  short  from  contracts  ap- 
ved  by  the  Attomey-Oeneral.  The  State  Architect  shall  sot  have  supervision 
r,  nor  prepare  plans,  etc.,  for  State  buildings  in  Albany  under  the  jurisdiction 
!^he  Trustees  of  Public  Buildings;  nor  shall  the  provision  of  the  statute  effect 
State  Armory  Commission  nor  military  buildings  under  its  control. 


i    I 


ORGANIZATION 


Number 

Amount 

of 

pay-roll 

employees 

basis 

1 

$10,000 

1 

4,200 

1 

2,400 

20 

41,820 

7 

7,220 

2 

3,850 

10 

14,445 

37 

65,404 

14 

26,070 

9 

14,751 

2 

2,750 

104 

$192,910 

—General  Administration 

—Special  Architect. 

—Advisory 

—Field  Division 

—Office  Management 

—Publicity  and  Legislation 

—Records  and  Accoimts 

—Construction,  Designing  and  Testing 

—Engineering 

—Repair  of  Capitol  (Temporary  Staff) . 

—New  York  Office 

—Special  Drafting 

Total  on  annual  pay-roll  basis . . 
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DETAILS  OF  ORGANIZATION 


DEPARTMENT  OF  ARCHITECTURE 

1 — Qenerai  Administration 

2— Special  Arcliitect 

3 — ^Advisory 

4 — Field  Division 

I— EXECUTIVE. 

2— FIELD  SUPERVISION 

5 — Office  Management 

6 — Publicity  and  Legislation 

7 — ^Records  and  Accounts 

I— EXECUTIVE 

2— ACCOUNTING 

3— CONTRACT  PUBLICITY 

8 — Construction,  Designing  and  Testing 

I— EXECUTIVE 

2— DRAFTING 

3— STRUCTURAL  DESIGNING  AND  TESTING 

9 — Ei^ineering 

I— EXECUTIVE 

2— HEATING  DESIGN 

3— ELECTRICAL  DESIGN 

4— SANITARY  DESIGN 

10 — Repair  of  Capitol  (Temporary  Staff) 

!1— New  York  Office 

12— Special  Drafting 


Number 
of 

Amooit 

employees 

perjw 

1 

$10,000 

1 

4,200 

1 

2,400 

2 
18 

6,400 
35,420 

7 

7,220 

2 

3,850 

1 
5 

4 

4,000 
6,120 
4,325 

2 

33 

2 

6,200 

54,40i 

4,800 

2 
6 
3 
3 

4,«0 

11,22) 

5,100 

5,350 

9 

14,751 

2 

2,750 

OROANIZATION  AND  FUNCTIONS 
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SBSZ 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

)EPARTMENT  OF  ARCHITECTURE 
1 — Qeneral  Administration 

State  Architect  (Exempt) 

Appointed  by  the  Governor,  by  ftnd  with  the  advice  and  consent  of  the 
Senate,  for  a  term  of  three  years. 
Executive  head  of  the  Department'  of  AgrieuHore. 
Member  of  Commiflsion  on  Bites,  BoHdings  and  Grounds. 

2— Special  Arcliitect 

Architectural  Expert  (Exempt) 

Special  assignment  to  the  supervision  of  the  construction  of  the  Cornell 
University  Diill  Hall,  at  Ithaca. 

3 — Advisory 

Architectural  Expert  (Exempt)  $13  per  diem 

Employed  as  needed  to  make  special  structural  investigations. 

Expert  on  Institutional  Survey  (Exempt) 

Special  advice  on  institutional  matters. 

4— Field  Division 

I— EXECUTIVE 
Executive  Deputy  (12th  Grade) 

General  assistant  to  State  Architect.    Direct  charge  of  field  forces. 

Confidential  Inspector  (Exempt) 

Makes  special  investigations  for  the  assistant  deputy. 
2— FIELD  SUPERVISION 

('hief  Iniq>ector  (11th  Grade) 

In  charge  of  inspection  of  all  construction  work  under  supervision  of 
the  State  Architect. 

Stenographer  (6th  Grade) 

Stenographer  (4th  Grade) 

Stenographer  and  Clerk  (7th  Grade) 

Handles  all  correspondence  in  chief  inspector's  ofiice. 

Engineering  Inspector  (9th  Grade) 

Engineering  Inspector  (11th  Grade) 

Superintendents  of  Construction  (8th  Grade)  @  $1,800 

Superintendent  of  Construction  (9th  Grade) 

Superintendents  of  Construction  (9th  Grade)  @  $2,000 

Superintendents  of  Construction  (9th  Grade)  @  $2,100 

Superintendents  of  Construction  (10th  Grade)  @  $2,400 


No.  em- 
ployees 


1 


Amount 
per  year 


$10,000 


4,200 


$2,400 


5,QW 


1,400 


3,000 


1 

1,200 

1 

720 

1 

),400 

1 

1,900 

1 

2,500 

3 

5,400 

1 

1,900 

3 

6,000 

2 

4,200 

3 

7,200 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


AsBQBt 
PffJW 


DEPARTMENT  OF  ARCHITECTURE 


5 — Office  Management 

Executive  Clerk  (10th  Grade) 

General  charge  of  clerical  force;  responsible  for  all  the  mail;  getting  out 
all  contracts;  checking  awards  and  approvals;  sees  that  all  papers  are  in 
legal  form;  tabulates  bids;  looks  after  insurance;  handles  contracts  from 
inspection  to  completion. 

Stenographer  (7th  Grade) 

Chief  stenographer  to  executive  clerk. 

Stenographer  (6th  Grade) 

Stenographer  (5th  Grade) 

Stenographer  (3d  Grade) 

Stenographer  (Ist  Grade) 

General  stenographic  duties. 

Office  Boy  (Ist  Grade) 

Assists  office  force. 

6 — Publicity  and  Legislation 

Assistant  Secretary  (11th  Grade) 

Confidential  assistant  on  legislative  and  publicity  matters. 

Messenger  (6th  Grade) 

Messenger  for  the  assistant  secretary. 

7 — ^Records  and  Accounts 

I— EXECUTIVE 
Secretary  (Exempt) 

Responsible  for  department  of  accounts,  contract  publicity  and  records; 
making  all  pay-rolls;  handling  expense  accounts  and  distribution  of  same; 
handles  orders  on  contracts,  office  charges,  special  fund  estimates,  cer- 
tificates; responsible  for  preparation  of  proposals,  advertising  same,  mimeo- 
graphing, printing  and  blue-printing;  handles  outgoing  mail;  supplies; 
filing  of  plans  and  correspondence,  and  prepares  current  and  annual  reports. 

2— ACCOUNTING 

Chief  Clerk  (8th  Grade) : 

Handles  accounts,  pay-rolls,  expense  accounts  and  other  departmental 
and  appropriation  accounts;  does  practically  all  the  bookkeeping. 

Stenographer  (7th  Grade) 

Assists  chief  clerk. 

Draftsman  and  Building  Inspector  (8th  Grade) 

Makes  up  lists  of  hardware  and  materials  for  building;  handles  special 
fund  estimates. 


1 

1 
1 
1 
1 

1 


1 


1 


1 


$2,300 


1,500 

1,2(X 

90S 

m 
m 

m 


2,650 


i; 


4,O0C 


1,7« 


1,300 


l,80it 


OEOANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  ARCHITECTURE 
7 — Records  and  Accounts 

2-ACCOUNTINa — Concluded 

unior  Clerk  (4th  Grade) 

iffice  Boy  (3d  Grade) '. . . . 

File  letters;  keep  records;  responsible  for  outgoing  mail;  checks  outgoing 
offioe  supplies. 

3--C0NTRACT  PUBUCITY 

)raf tsman  (8th  Grade) 

Gets  out  proposals  and  advertisements  of  contracts;  keeps  track  of  plans 
and  specifications;  assembles  specifications  and  looks  them  over;  in  charge 
of  blue-printing;  gives  all  information  requested  by  contractors  and  others 
as  to  obtaining  of  plans  and  specifications. 

[Vacer  (5th  Grade) , . . 

Assists  draftsman  in  all  of  his  work. 

Draftsman  (6th  Grade) 

Makes  all  blueprints;  trims  and  binds  same. 

3ffice  Boy  (2d  Grade) 

Mimeographs  all  work  necessary;  sorts  specifications,  copies  letters; 
assists  office  force  generally. 

8 — Construction,  Des^ing  and  Testing 

I— EXECUTIVE 

Assistant  Deputy  State  Architect  (Exempt) 

In  charge  of  all  architectural  and  structural  design  and  preparation  of 
specifications. 

Stenographer  (6th  Grade) 

Performs  all  necessary  stenographic  work  for  the  designing  department 
under  Assistant  Deputy  State  Architect. 

2— DRAFTINQ 

Chief  Draftsman  (11th  Grade) 

In  charge  of  architectural  and  structural  drafting  room.  * 

Special  Architectural  Designer  (10th  Grade) 

Ajchitectural  Designers  (7th  grade)  @  $1,500 

iVrchitectural  Designer  (6th  Grade) 

Architectural  Designers  (8th  Grade)  @  $1,600 

Architectural  Designer  (8th  Grade)^ 

Architectural  Designer  (8th  Grade 

Architectural  Designer  (9th  Grade) 

Architectural  Designer  (9th  Grade) 

Architectural  Designer  (9th  Grade) 

Architectural  Designer  (10th  Grade) 

Architectural  Designer  (10th  Grade) 


No.  em- 
ployees 


1 
1 


1 


Amount 
per  year 


$720 
600 


1,800 


900 


1,200 


425 


5,000 


1,200 


3,000 


1 

2,200 

4 

6,000 

1 

1,200 

3 

4,800 

1 

1,664 

1 

1,800 

1 

2,000 

1 

2,100 

1 

1,920 

1 

2,200 

1 

2,400 
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DEPARTMENT  OF  PUBLIC  WORKS 

The  department  is  administered  by  the  Superintend^it  of  Public  Works, 
appointed  by  the  Governor,  by  and  with  the  advice  and  consent  of  the  Senate; 
and  holds  ofl&ce  until  the  end  of  the  term  of  the  Governor  by  whom  he  is  appointed. 
He  is  charged  with  the  execution  of  all  laws  relating  to  the  repair  and  navigation 
of  the  canals,  and  also  those  relating  to  the  construction  and  improvement  of 
the  canals,  except  so  far  as  the  execution  of  the  laws  relating  to  such  construc- 
tion or  improvement  shall  be  confided  to  the  State  Engineer  and  Surveyor.  Sub- 
ject to  the  control  of  the  Legislature  he  makes  rules  and  regulations  for  the  naviga- 
tion or  use  of  the  canals;  expends  moneys  appropriated  for  public  improvement 
by  special  acts;  has  the  power  of  appointment  and  removal  of  a  deputy  and  three 
assistant  superintendents.  Under  the  navigation  law  he  appoints  two  inspectors 
of  steam  vessels  plying  State  waters.  He  is  a  member  of  the  canal  board  and  of 
the  barge  canal  operation  commission. 


ORGANIZATION 


1 — ^Administration.  . 
2 — Eastern  Division. 
3 — Middle  Division . 
4 — ^Western  Division 


Total  on  annual  pay-roll  basis* 


Number 

of 

employees 


48 


Amount 

pay-roll 

basis 


34 

$86,739 

4 

7,900 

5 

9,463 

5 

8,865 

$111,969 


*  In  addition  to  the  totals  here  shown,  approximately  1.5bO  temporary  employees,  varying  m  number  aceordiog 
to  seasons  and  the  amount  of  repair  work  to  be  done,  were  paid  in  the  fiscal  year  1913-14  as  follows: 

Administration <......  S5 .672 

Eastern  division 316,050 

Middle  division 172.571 

Western  division 240,659 


Total. 


$736,062 
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16,000 
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6,000 

19,819 

18,300 


3,500 

4,400 

•61,213 

•13,388 

•60,407 
•31,525 
•26,926 
•32,929 
•28,056 
•36,903 
■25,603 


3,500 

5,965 
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13,233 
•14.743 
r36,974 


3,500 

5,365 
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DETAILS-  OP  ORGANIZATION 


Number 

of 
employees 


EPARTMENT  OF  PUBLIC  WORKS 
I — ^Administration 

1  —EXECUTIVE 

2— ASSISTANT  TO  THE* DEPUTY. 

I— Clerical 

2— Accounting 

^—Bureau  of  Statistics 

4 — Bureau  of  Navigatloa 

3— BUREAU  OF  CLAIMS 

4— SPECIAL 

2 — Eastern  Division 

I— SUPERVISION 

2— DIVISION  OFFICE 

3— FIELD  FORCE 

4— DIVISION  SHOP 

5— SECTIONS 

I— Section  I— Erie  Canal 

2— Section  2— Erie  Canal 

3— Section  3— Erie  Canal 

4— Section  4— Erie  Canal 

5 — ^Section  I — Champlaln  Canal. 

6 — Section  2 — Champlain  Canal. 

7— Section  3— Champlain  Canal. 

3— Middle  Division 

I— SUPERVISION 

2— DIVISION  OFFICE 

3— FIELD  FORCE 

4— DIVISION  SHOP 

5— SECTIONS 

I— Section  5— Erie  Canal 

2--Sectlon  6-Erie  Canal 

3— Section  7— Erie  Canal 

4 — Oswego  Canal 

*    5 — Cayuga  and  Seneca  Canal.... 

6— Black  RiverCanal 

4— Western  Division 

I— SUPERVISION 

2— DIVISION  OFFICE 

3-FIELD  FORCE 

4— DIVISION  SHOP 

5— SECTIONS 

I— Section  8— Erie  Canal 

2— Section  9— Erie  Canal 

3— Section  10— Erie  Canal 

4 — ^Sectlon  1 1 — Erie  Canal 


3 
1 
9 
3 
1 
2 
8 
7 


1 
3 


1 

4 


1 
4 


Amount 

pay-roll 

basis 


$16,000 

4,000 

11,320 

7,900 

2,400 

6,000 

19,819 

18,300 


3,500 

4,400 

♦61,213 

♦13,388 

♦60,407 
♦31,525 
♦26,926 
♦32,929 
♦28,056 
♦36,903 
♦25,603 


3,500 

6,965 

♦35,140 

♦5,056 

♦22,965 
♦28,480 
♦16,980 
♦13,233 
♦14,743 
^36,974 


3,500 

5,365 

♦77,089 

♦5,053 

♦27,593 
♦43,227 
♦52,034 
♦35,613 


*  Amounts  compiled  from  statistical  records,  and  division  and  section  |>ay-roU  abstracts  for  year  1913-14.    The 
lumber  of  employees  varies  according  to  the  season  and  the  amount  of  repair  work  to  be  dom. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  PUBLIC  WORKS 

I  — ^Administration 

Approval  of  contracts  for  the  construction  and  repair  of 
canals;  prescribing  and  enforcing  rules  and  regulations  for 
the  conduct  of  canal  affairs;  supervision  of  canal  operation 
and  maintenance;  supervision  and  direction  of  the  financial 
and  accounting  functions  of  the  department;  conducting 
special  inspections  and  investigations. 

I— EXECUTIVE 
Superintendent  of  Public  Works 

Has  charge  of  the  operation  and  maintenance  of  canals  and  joint  juris- 
diction over  the  construction  of  the  barge  canal;  has  charge  of  the  con- 
struction of  special  public  works  authorized  by  the  legislature.  Approves 
construction  and  maintenance  contracts  upon  certified  estimates  of  State 
Engineer  and  Surveyor.  Obtains  evidence  for  the  settlement  of  claims  for 
lands  entered  upon.  He  appoints  a  deputy  and  three  assistant  superin- 
tendents; is  a  member  of  the  canal  board  and  of  the  Barge  Canal  Opera- 
tion Ck>mmission. 

Deputy  Superintendent  of  Public  Works  (Exempt) 

Has  general  supervision  of  department  operation  under  the  direction 
of  the  superintendent  and  exercises  in  general  the  duties  and  powers  of  super- 
intendent excepting  those  of  a  member  of  canal  board. 

Private  Secretary  to  Superintendent  (Exempt) 

Confidential  private  secretary;  makes  special  investigations  for  the 
superintendent. 

2— ASSISTANT  TO  THE  DEPUTY 

Assistant  to  the  Deputy  (12th  Grade) 

Executive  clerk  and  general  office  manager.  Prepares  all  formal  docu^ 
ments  to  be  signed  by  the  the  Superintendent  of  Public  Works;  advises  as  to 
statutes  affecting  departmental  action;  receives  and  distributes  mail;  has 
general  supervision  of  department's  correspondence;  directs  work  of  clerks 
and  stenographers;  purchases  office  supplies. 

1— Clerical 

Stenographer-Clerk  (8th  Grade) 

Dictation  for  superintendent;  keeps  records  of  contracts  and  official  acts 
of  superintendent. 

Filing  Clerk  (7th  Grade) .' 

Indexes  and  files  correspondence. 

Messenger  (8th  Grade) 

Shipping  and  mailing  clerk;  has  charge  of  office  supplies;  general  mes- 
senger. 

Stenographer  (7th  Grade) 

Typewriting;  copying  records  and  documents. 


No.  em- 
ployees 


1 


1 


Amount 
per  year 


$8,000 


5,500 


2,500 


4,000 


1 


1 


1,600 


1,500 


1,600 


1,300 


OKfiANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  AOTIVrnES 


No.  emH   Amount 


ployeefi 


per  year 


DEPARTMENT  OF  PUBLIC  WORKS 
1 — ^Administration 

2— ASSISTANT  TO  THE  DEPUTY 
I — Clerical — Continued 

Stenographer  (6th  Grade)  @  $1,100 

Stenographer  (5th  Grade) * 

Dictation  and  correspondence;  assist  in  filing  mai>s  and  general  office 
work. 

Messeng^  (4th  Grade) 

AsslBts  mailing  and  shaping  clerk;  general  messenger  service. 

Special  Agent  (8th  Grade) 

Prepares  and  serves  notices  of  appropriation  of  land;  acts  in  special  and 
confidential  capacity  as  assigned. 

2— Accountiiig 
Financial  Clerk  (Exempt) 

Auditing  vouchers  of  allowed  claims,  barge  canal  estimates  and  requisi- 
tioQs  and  abstracts  of  repair  and  maintenance  disbursements;  comparing 
estimates  and  contracts;  supervision  of  financial  records  and  office  detail; 
prqMtfation  of  financial  reports;  custodian  of  office  cash. 

Clerk  to  Superintendent  (12th  Grade) .^ 

Clerical  and  accounting  work  in  connection  with  financial  ledgers  and 
records  of  appropriations  and  expenditures;  assisting  financial  clerk.  Is 
paid  from  ba^e  canal  fund. 

Stenographer-Clerk  (6th  Grade) 

Dictation  and  coirespondence;  typewriting  financial  reports  and  records. 
3 — Bureau  of  Statistics 

The  collection  and  tabulation  of  data  relating  to  the 
tonnikge  carried  on  the  canals,  the  kind  and  quantity  of 
products  and  materials,  and  other  information  of  interest 
and  value  in  relation  to  the  canals. 

Statistician  (10th  Grade) .,:... 

Compiles  statistics  of  tonnage,  etc.,  gathered  by  collectors:  serves  notices 
of  Impropriation  of  lands  and  structures;  makes  appraisals. 

Collectors  and  Clerks* 


.  ( 


2 
1 


I 


3,600 


1 


Measure  boats  as  to  draft;  examine  and  register  cargoes; 
issue  clearances;  prepare  monthly  report  to  statistician  of 
data  collected. 

*Cottecton  and  cl#rks  employed  during  navigation  season  only.     In  1014  amounted  to  $5372. 


$2,200 
720 


600 


1,800 


3,200 


1,100 


2,400 
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GOVERNMENT  OF  THE  STATE  OP  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  PUBLIC  WORKS 
1 — Administration 

2— ASSISTANT  TO  THE  DEPUTY 

3— Bureau  of  Statistics — ConHnued 

CoUedora 

Salary 

Station  Number                  per  month 

Albany 1 *$70 

Watervliet 1 125 

Rome 1 80 

Syracuse 1 100 

Rochester 1 100 

Tonawanda 1 100 

Buffalo 1 125 

Waterford 1 80 

WhitehaU 1 ^80 

Oswego 1 100 

Waterloo 1 ^75 

Boonville 1 80 

Watervliet 2  @ *70 

Rome 1 *80 

Syracuse 2  @ 75 

Rochester 2  @ 75 

Tonawanda 1 70 

Buffalo 2@ 80 

Waterford 2  @ ♦TO 

WhitehaU 2  @ 75 

4 — Bureau  of  Navigation 

The  inspection  of  the  hulls,  machinery  and  equipment  of 
steam  vessels  plying  State  waters  for  the  purposes  of  carrying 
passengers  or  freight  for  hire  and  towing  for  hire.  Conducts 
examinations  and  issues  licenses  to  the  pilots,  captmns, 
masters  and  engineers  operating  such  vessels;  inspection  of 
motor  boats.  Collects  license  fees  and  accounts  for  same  to 
Comptroller. 

Inspector  of  Hulls  (11th  Grade) 

Examines  hulls  and  equipment;  examines  pilots,  masters  and  engineers; 
iteues  licenses  and  certificates  and  collects  fees  for  same. 

Inspector  of  Boilers  and  Engines  (11th  Grade) 

Examines  operating  machinery;  issues  licenses  and  collects  fees;  in- 
vestigates and  fixes  responsibility  for  accidents. 

3— BUREAU  OF  CLAIMS 

The  collection  of  evidence  for  the  d^ense  of  claims  against 
the  State  for  land  or  structures  entered  upon  or  appropriated 
for  canals,  or  claims  for  damages  caused  by  canal  construc- 
tion operation  or  maintenance.  The  salaries  and  expenses 
of  the  Bureau  are  paid  from  both  special  appropriations  and 
the  Canal  Fund. 

*  Paid  from  operation  and  maintenance  appropriation. 


No.  em- 
ployees 


1 


1 


Amount 
per  year 


$3,000 


3,000 
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No.  em- 
ployees 


1 


2 
1 
1 


1 


1 


1 


1 


1 
1 


1 
1 


1 


Amount 
per  year 


fV*  f  dUU 


5,580 
2,135 
1,854 

« 

3,050 


1,200 


1,500 


TITLES,  FUNCTIONS  AND  AOTIVITIia 

OEPARTMENT  OF  PUBLIC  WORKS 
1  — Administratioii 

3— BUREAU  OF  CLAIMS— C#nluu4ft2 
Zlaiixx  Agent  (Elxempt) 

Collects  State's  evidence  for  defense  of  claims  against  the  State  on 
account  of  canals;  seonres  witnesses;  attezids  trial. 

Investigator  @  $10  par  di«n 

Investigator  @  $7  per  diem 

Investigator  @  $6  per  diem , 

Assiats  in  ooUeotion  of  evidence. 

Expert  Builder  @  $10  per  diem 

Ebcamines  buildings  taken  by  State  for  canals;  collection  of  State's 
evidence  relating  thisreto. 

Photographer  (Exempt) 

Photographs  all  property  and  buildings  taken  or  damaged. 

Stenographer-Clerk  (7th  Grade) 

Dictation,  correspondence  and  charge  of  accounts  and  records;  posting 
exp^ise  accounts. 

4— SPECIAL* 

Advisory  Engineer  (Exempt) 

Examines  plans,  speoifieaibns  and  etrtimatiB  of  baige  oanaU;  has  general 
advisofy  duties  on  all  engineering  work. 

General  Inspector  (1 1th  Grade) 

General  supervision  of  repair  and  construction  work.  Takes  charge  of 
unusual  repair  work.  Inspects  and  reports  on  the  condition  of  canals  and 
the  progress  of  contract  work. 

Electrical  Inspector  (11th  Grade) 

Electrical  Inspector  (9th  Grade) 

Supervises  maintenance  and  operation  of  locks  and  bridges  on  barge 
canal;  also  the  construction  and  maintenance  of  lighting  of  canal  right  of 
way  and  buildings. 

Confidential  Investigator 

Confidential  Investigator 

Ck>nducts  independent  appraisals  of  lands  appropriated  for  terminal 
purposes  for  use  of  superintendent  in  reviewing  the  agreements  with  prop- 
erty owners,  arranged  by  special  examiners  and  appnusera. 

Terminal  Agent 

InveBtigates  matters  relating  to  the  establishing  of  terminals  and  to 
petitions  therefor  presented  by  cities  under  section  5  of  terminal  act. 

*  Paid  tn>m  aeveral  snniial  sppropriatioDs. 


3,000 


2,700 


2,700 
2,100 


3,000 
1,800 


3,000 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


AmoQot 
perytir 


DEPARTMENT  OF  PUBLIC  WORKS 

2 — Eastern  Division'*' 

In  charge  of  the  operation  of  canals  and  the  maintenance 
of  canal  structures,  and  general  equipment  belonging  to  the 
division,  including  repairs  to  banks,  bridges,  locks  and 
equipment  where  such  work  cannot  be  done  by  the  regular 
repair  gangs  of  the  sections.  Construction  of  scows,  locks, 
gates,  etc. ;  operation  of  electric  equipment  under  the  super- 
vision of  the  electrical  inspector  of  the  department;  dredging 
necessary  for  canal  operations;  raising  sunken  boats;  remov- 
'  ing  boats  damaged  in  transit. 

I— SUPERVISION 

Assistant  Superintendent  Public  Works  (Exempt) 

Has  general  supervision  of  the  operation  of  the  eastern  division;  directs 
the  work  of  the  division  shops,  and  of  the  section  superintendents;  examines 
and  approves  pay-rolls  of  the  section  superintendenis;  directs  the  prepara- 
tion of  and  approves  requisitions  for  stores  and  supplies;  prepares  estimates 
of  expenditures  and  of  summer  and  winter  schedules  of  repair  work  to  be 
done. 

2— DIVISION  OFFICE 

Clerk  (8th  Grade) 

Keeps  division  accounts;  prepares  pa}rrolls  of  field  and  shop  forces; 
audits  payrolls  of  the  division  sections;  makes  abatimcts  of  semi-monthly 
expenditures. 

Special  Agent  (8th  Grade) 

Acts  as  paymaster  and  assists  in  general  office  work. 

Stenographer  (6th  Grade) 

Dictation,  correspondence,  typewriting,  filing,  etc. 


3— FIELD  FORCE 


The  duties  of  the  field  force  include:  repairing  bridges, 
locks,  and  lock  gates;  painting  dredges  and  structures; 
operation  of  locks  and  feeders;  operation  and  repair  of 
scows;  watching  and  operation  of  bridges;  patrol  and  inspec- 
tion work;  and  miscellaneous  repairs  not  done  by  section 
forces. 

Positions  and  rates  paid  the  field  force  include  the  follow- 
ing: 

Captains,  $100  per  month  (maximum) 
Foremen,  $125  per  month  (maximum) 
Pilots,  $75  per  month 
Feeder  Tenders,  $75  per  month  (maximum) 

*The  functions  of  the  three  divisions  are  similar;  the  Middle  DiTislon,  however,  in  addition  to  the  abovBi 
charged  with  the  maintenanoe  of  reservoirs,  tending  reeervoir  gates,  etc. 

t  Amount  oompiled  from  statistical  reoords  and  division  and  seoti<m  pay-roll  abetraots  for  the  year  1913-H 
The  number  of  employees  varies  aooonUng  to  aoaaooa  and  the  amount  of  repair  work  to  be  done. 


$3,500 


1,< 


1,600 


1,200 


t61,21S 


PEPARTMEKT 


ii 


.mplain  Canal 
i^xempt) 


jent  of  PubUc  Works  (Exempt) 


•  •  • « 


« •  •  • 


•  •  •  • 


<i87 


>Ullt 

yeai 


$1,782 

4,476 

15,160 

10,107 


1,782 

3,374 

14,161 

7,609 


1,782 

2,849 

20,943 

7,365 


1,782 

4,597 

12,841 

8,836 


1,782 

4,444 

21,086 

9,591 


1,782 

4,408 

12,827 

6,586 


3,500 


.intew 


/ 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnVITIES 


DEPARTMENT  OF  PUBLIC  WORKS 
2 — Eastmn  Division 

5— SECTIONS — CoiKiftued 

l—Section  I  —  Erie  Canal 

Superintendent  of  Repairs  (Exempt) 

General  supervision  of  operation  and  repair  of  the  section ;  makes  monthly 
estimates  of  proposed  expenditures;  handles  the  funds  expended  for  pay- 
rolls; makes  monthly  inventory  of  supplies  on  hand;  engages  and  fixes 
sakines  of  employees,  subject  to  ratification  of  superinteadent  of  public 
works. 

Watching  service,  etc 

Watch  canal  property,  including  structures  and  bridges;  patrol  banks, 
etc.;  disbursing  clerk  prepares  payrolls;  diitributes  supplies;  does  general 
clerical  work  and  acts  as  paymaster. 

Disbursing  Clerk  (Exempt),  $37.50  to  $47.50  per  month 

Watchmen,  $40  to  $50  per  month 

Bank  Watchmen,  $40  to  $50  per  month 

Water  Watchmen,  $40  to  $50  per  month 

Harbor  Masters,  $80  per  month 

Patrohnen,  $75  per  month 

Feeder  Tenders,  $60  to  $70  per  month 

Tending  Locks,  etc 

Tend  and  operate  locks,  bridges  and  feeders  within  the 
section. 

Lock  Tenders,  $40  to  $52,50  per  month 

Bridge  Tenders,  $40  to  $60  per  month 

Feeder  Tenders,  $60  to  $75  per  month 

Skilled  Laborers,  $75  to  $125  per  month 

Repairs 

General  rep^r  work  to  canal  banks,  bridges,  towpaths, 
structures,  etc. 


Amount 
per  year 


Carpenters,  $3  to  $4  p 
Blacksmiths,  $3  to  $4 
Laborers,  $2  per  diem 
Scowmen,  $40  per  moiiuu 
Captains,  $75  to  $100  per  moni 
Cooks,  $20  to  $50  per  month 
Firemen,  $60  to  $80  per  month 
Teams,  $5  per  diem 


$1,782 


5,578 


43,558 


0,489 


Now.— The  oTKaniaation.  funetioos.  dutiw.  titlea  of  positkms.  waces  paid«  etc.,  ©to.,  m  hmuahttom  daMrtb«ii 
m  conneodoa  with  Motion  1  of  the  eastern  dhruion«  apply  to  the  reuamins  aeotioneof  the  eaetem  dmeion  and  totte 
middle  and  western  divisions  and  their  eubdiTisioni,  with  the  eaoeption  of  the  additionai  duty  of  the  eara  cC  tenet  row 
aiwiiniTfl  to  the  middle  diriaion. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  PUBLIC  WORKS 
2-— Eastern  Division 

5— SECTIONS— CofKifitied 
^-SecUoa  2— Erie  Canal 


Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 


3— Section  3  — Erie  Canal 

Superintaident  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 


4— Section  4  —  Eri«  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Services,  etc 

Tending  Locks,  etc 

Repairs 


S— Section  1  —  Champlain  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 


6— Section  2  —  Champlain  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 


7— Section  3  —  Champlain  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs. 


3— Middle  Division 

I— SUPERVISION 

Assistant  Superintendent  of  Public  Worlos  (Exempt) 


No.  em- 
ployees 


•  •  »  • 


•  •  •  • 


Amount 
per  year 


$1 ,782 

4,476 

15,160 

10,107 


1,782 

3,374 

14,161 

7,609 


1,782 

2,849 

20,943 

7,355 


1,782 

4,597 

12,841 

8,836 


1,782 

4,444 

21,086 

9,591 


1,782 

4,408 

12,827 

6,586 


3,500 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACXXVITIBS 

DEPARTMENT  OF  PUBLIC  WORKS 
3 — Middle  Division — Continued 

2-DIVISlON  OFFICE 

Clerk  (10th  Grade) 

Secretary 

Special  Agent  (8th  Grade)  @  $6 

Stenographer  (6th  Grade) 

3— FI ELD  FORCE 

4— DIVISION  SHOP i 

5— SECTIONS 

1— Section  5  —  Erie  Canal 

Superint^ident  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 

2— Section  6  —  Erie  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 

a—Section  7  —  Erie  Canal 

Superintendent  of  Repairs  (Ebcempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs,  etc 

•  * 

4 — Osweg^o  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs,  etc , 

5 — Cayuga  and  Seneca  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 

6--Black  River  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 


No.  em- 
ployees 


1 
1 
1 
1 


Amount 
per  year 


$2,100 
1,100 

1,565 
1,200 

85440 

5,056 


•  •  •  ■ 

1,782 

•  •  •  • 

4,357 

•  •  •  • 

4,299 

•  •  •  « 

12,527 

•   ■   •   • 

1,782 

•  •  •  • 

4,334 

*  •  ■  • 

10,677 

•  •  *  * 

11,687 

•  «  ■  • 

1,782 

M    •    •    • 

2,259 

•     ■    •    • 

4,710 

8,229 

•     •    •    • 

1,782 

••    •    •    • 

1,964 

■    «    •    • 

4,969 

•    »    »    • 

4,518 

•    •    •    • 

1,782 

■    •   ,•     ■ 

1,565 

«    •    •    • 

5,980 

»    •    •    • 

5,416 

•    •    •    • 

1,782 

•    •    •    • 

2,672 

ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

DEPARTMENT  OF  PUBLIC  WORKS 

3— Middle  Division 
5~SBCnONS 

6— Black  River  Canal— Continued 

Tending  Locksy  etc 

Repairs 

4^-We8teni  Division 

1— SUPERVISION 

Assistant  Superintendent  of  Public  Works  (Exempt) 

2— DIVISION  OFFICC 

Clerk  (8th  Grade) 

Assistant  Clerk  (7th  Grade) 

Stenographer  (5th  Grade) 

Pa3rma8ter  (Exempt)  @  $5 

^-FIELD  FORCE 

4— DIVISION  SHOP 

S-^SECTIONS 

1— Section  8  —  Erie  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 

2— Section  9  —  Erie  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Loclcs,  etc 

Repairs 

3— Section  10  —  Erie  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 

4— Section  II  —  Erie  Canal 

Superintendent  of  Repairs  (Exempt) 

Watching  Service,  etc 

Tending  Locks,  etc 

Repairs 
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No.  em- 
ployeee 


1 


1 
1 
I 
1 


•    •    • 


Amount 
per  year 


tl7,731 
13,789 


3,500 

1,600 

1,300 

900 

1,565 

77,089 

6,053 


4,782 

4,820 

9,909 

11,082 


1,782 

6,264 

19,369 

15,812 


1 ,782 
11,146 
20,469 
18,687 


2,282 

6,346 

5,333 

21,652 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DEPARTMENT  OF  HIGHWAYS 


The  department  of  highways  has  charge  of  all  State  road  construction  and 
the  maintenance  thereof,  including  the  OKpeodil^re  of  s^\  moae^yfi  uppropriated 
by  the  State  for  such  purposes  and  also  supervises,  in  an  advisory  capacity,  the  | 
expenditure  of  moneys  raised  by  local  taxation  for  road  ftnd  bridge  construction 
and  repairs  throughout  the  State.  Appropriations  by  the  State  are  expended 
upon  the  construction,  maintenance  and  repair  of  the  highways  (State  and  county) 
of  th6  State  which,  when  completed,  will  comprise  a  system  of  roads  totaling  about 
12,000  miles,  all  directly  under  the  charge  of  the  commissioner  of  highways. 

The  department  prescribes  traffic  rules  and  regulations  applying  to  the  State 
and  county  roads  and  is  also  charged  with  the  upkeep  of.  the  couaty  roads  within  . 
the  Indian  reservations. 


ORGANIZATION 


1 — General  Administration 

2 — Office  of  Secretary 

8 — Office  of  First  Deputy 

4 — Office  of  Second  Deputy 

5— Office  of  Thiid  Deputy 

6 — Office  of  Auditor 

7 — Construction  and  Maintenance  Division 

Total  on  annual  pay-roll  basis* 


Number 

of 
omplD}'mi 

Amount 
pay-roll 

16 
28 
85 
21 
19 
23 
181 

• 

S40,870 

35,895 

121.301 

30.095 

37,802 

29,523 

« 

276,488 

373 

$571,974 

*  These  totals  include  the  salaries  of  112  employees.  ainountlAff  to  $141,045  oh  a  903  day  basis  and  also 
employees  paid  $1,430,789  at  varying  rates  and  for  periods  varying  according  to  seasons  and  the  *m«unt  of  vrotk 
to  be  done.    These  figuxos  are  compiled  from  the  payrolls  of  the  fiscal  year  1013-14. 
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DETAILS  OF  ORGANIZATION 


%.RTMENT  OF  HIGHWAYS 
. General  Administration 

I— SUPERVISION 

2— ADVISORY  AND  CONSULTING 

2 — Oflfice  of  Secretary 

I— GENERAL  SUPERVISION 

2— CORRESPONDENCE  SUPERVISION 

3— SUPERVISION  OF  CIVIL  SERVICE  LISTS 

4— SUPERVISION    OF    ESTIMATES,    PERMITS    AND 

CONTRACTS 

5— FILING 

3 — Office  of  First  Deputy 

I— GENERAL  SUPERVISION 

2— CLAIMS 

3-CHEMICAL  TESTS 

4— PHYSICAL  TESTS 

5— RECORDS  OF  TESTS  AND  INSPECTIONS 

6— BRIDGE  DESIGN 

7~DRAFTING  AND  MAPPING 

»— INSPECTION  OF  CONSTRUCTION 

!►— CARE  OF  PLANS  AND  ESTIMATE  FILES  AND  BLUE 
PRINTING 

4 — Office  of  Second  Deputy 

I— GENERAL  SUPERVISION 

2— FIELD  SUPERVISION 

^-CLERICAL  FORCE 

5 — Office  of  Third  Deputy 

I— GENERAL  SUPERVISION 

2— FIELD  AND  RESERVATION  SUPERVISION 

6 — Office  of  Auditor 

I— AUDITING  ACCOUNTS. . .    

2— PURCHASING  SUPPLIES 

^-CARE  OF  BUILDING , 

7 — Construction  and  Maintenance  f 

I— FIRST  DIVISION 

2— SECOND  DIVISION 

3— THIRD  DIVISION 

4— FOURTH  DIVISION 

5— FIFTH  DIVISION 

6— SIXTH  DIVISION 

7— SEVENTH  DIVISION 

»— EIGHTH  DIVISION. 

9— NINTH  DIVISION 


Nuiober 

of 
employees 


9 
7 


6 
1 
2 

15 

4 


8 
1 
5 
8 

19 
7 
9 

17 

11 


Amount 

pay-roll 

basis 


$22,113 
18,767 


10,109 
2,500 
2,895 

16,024 
4,367 


16,427 

1,818 
7,835 
9,696 
18,168 
12,118 
14,011 
28,853 

12,375 


1 

5,000 

2 

4,750 

18 

20,345 

9 

17,802 

10 

*2O,G00 

13 

21,871 

4 

4,640 

6 

3,012 

24 

45,753 

16 

31,600 

11 

21,361 

13 

24,141 

20 

35,753 

13 

26,121 

20 

35,443 

16 

27,193 

48 

29,123 

Note. — ^The  above  includes  112  per  diem  employees  computed  on  308  day  baaiB  at  $1#1,045. 

*In  addition  to  thia  amount  $5,695  was  paid  per  diem  employees  during  1914. 

fin  addition  to  the  amounts  ^own  for  these  9  divisions  $1,431,094  was  paid  per  diem  employees  during  1914. 
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GOVERNMENT  OP  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

DEPARTMENT  OF  HIGHWAYS 

1 — General  Administration 

The  general  administration  of  the  department  of  highways 
is  under  the  jurisdiction  of  the  Commissioner  of  Highways 
who  is  appointed  by  the  Governor  by  and  with  the  advice  of 
the  Senate  for  a  term  of  five  years.  He  is  charged  with  the 
general  supervision  of  all  highways  and  bridges  buUt  in 
whole  or  in  part  with  state  moneys,  gives  advice  with  regard 
to  the  construction  and  maintenance  of  other  highways  and 
bridges  within  the  state,  reports  to  the  legislature  on  work 
done  with  recommendations  with  regard  to  highways  and 
gives  general  information  in  connection  therewith  through 
public  meetings,  reports  and  other  means  as  will  arouse  the 
interest  of  the  people  of  the  State  in  improved  roads.  The 
Commissioner  is  not  a  member  of  any  other  State  board  or 
commission. 

I— SUPERVISION 

Commissioner 

Charge  of  general  administratioD. 

Private  Secretary  (Exempt) 

Handles  commissioner's  mail;  prepares  legal  notices;  compiles  special 
information;  editor  of  department  paper,  "  New  York  Highway  News.'* 

Confidential  Secretary  (Exempt) 

Dictation  of  the  Commissioner. 

OflSce  Assistant  (6th  Grade) 

Confidential  messenger  for  commissioner;  tabulates  information  for  com- 
missioner; files  appointment  correspondence. 

Office  Assistant  (Provisional)  @  $3  per  diem 

Compiles  records;  maintains  lists  of  mileage,  comparative  costs,  etc. 

Stenographer  (5th  Grade) 

Dictation  and  correspondence  of  the  private  secretary. 

Chauffeur 

Chauffeur  to  the  conmdssioner;  operation  and  care  of  automobile. 

Chauffeur 

Inspector  of  automobiles. 

2— ADVISORY  AND  CONSULTINQ 

Efficiency  and  Consulting  Engineer 

Compiling  data  of  all  roads,  completed  or  under  construction;  for  study 
of  maintenance,  cost  of  types  of  roads,  etc. 

Advisory  Engineer 

Consultant  and  advisor  on  special  highway  conditions. 
*  "EmpLoyed  mx  months — mftTJinum  salary  $4,000. 


No.  em- 
ployees 


I»I« 


1 


1 


1 


1 


S12,00> 


2,501' 


1,50() 


1,09.') 


1,818 


900 


1,500 


800 


5,000 


♦4,000 


ORGANIZATION  AND  FUNCTIONS 
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TITLES,  FUNCTIONS  AND  ACTIVmES 

DEPARTMENT  OF  HIGHWAYS 
1 — General  Administration 

2— ADVISORY  AND  CONSULTINQ— Cofrftnuatf 

Jhief  of  Maintenance 

Directs    special  investigations  into  alleged  irregularities;    temporary 
appointment  on  monthly  basis. 

Assistant  Engineer  (8th  Grade)  @  $5  per  diem 

lighway  Inspector  (7th  Grade)  @  $4.50  per  diem 

Levder  (7th  Grade)  at  $4.50  per  diem 

Tabulating  detailed  data  from  original  records. 

2— Office  of  the  Secretary 

Under  the  supervision  of  the  secretary  of  the  department 
(appointed  by  the  Commissioner  of  Highways).  This  office 
is  charged  with  all  correspondence,  awarding  of  contracts 
and  issuance  of  permits. 

I— GENERAL  SUPERVISION 

Secretary  (Exempt) 

General  executive  officer  in  charge  of  all  correspondence  and  details  of 
awards  of  bids  for  constructing  and  repairs. 

^Stenographer  (6th  Grade)  @  $100  per  month 

Stenographic  work  —  official  orders  of  the  commissioner  and  correspond- 
e&ce  of  secretary. 

('omplaint  Clerk  and  Stenographer  (5th  grade) 

Charge  of  complaint  correspondence;  mAintAina  files  and  records  of 
adjustments. 

Office  Assistant  (5th  Grade) 

Charge  of  mailing  lists  for  publications,  etc.;  acts  a& reception  clerk. 

Office  Assistant  (Provisional)  @  $3  per  diem 

Charge  of  incoming  and  outgoing  mail;  opens  mail  and  distributes  under 
direction  of  secretary. 

2-CORRESPONDENCE  SUPERVISION 

Assistant  Secretary  (Exempt) 

^  Handles  correspondence  and  distributes  and  indexes  executive  letters; 
signs  mail  per  secretary;  supervises  compilation  of  (annual)  reports. 

3— SUPERVISION  OF  CIVIL  SERVICE  LISTS 
Civil  Service  Clerk  and  Stenographer  (8th  Grade) 

Charge  of  the  civil  service  lists  of  all  employees  in  the  dquurtment. 

Office  Assistant  (6th  Grade) 

Operates  neoetyle,  files  and  indexes  civil  service  correspondence  and 
papers. 


No.  em- 
ployees 


2 
1 
1 


1 


1 


Amount 
per  year 


1 


$4,000 


3,030 

1,363 
1,364 


5,000 


2,400 


900 


900 


909 


2,500 


1,800 


1,095 


694 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTI0N3  AND  AOnVITIBS 


DEPARTMENT  OF  HIGHWAYS 
2 — Office  of  the  Secretary 

4— SUPERVISION  OF  ESTIMATES*  PERMITS  AND  CON* 
TRACTS 

Chief  Clerk  (8th  Grade) 

Checks  monthly  estimates  of  Division-  Engineers;  conducts  routine 
correspondence;  charge  of  permits  and  estimate  files. 

Messenger 

Charge  of  contract  files;  records  of  monthly  estimates;  records  of  liens 
on  all  l^ad  contracts;  mailing  checks  for  approved  monthly  estimates. 

Stenographer  (6th  Grade)  @  $1,200 

Stenographer  (5th  Grade) 

Dictation  and  general  correspondence. 

OflSce  Assistant  (7th  Grade) 

Office  Assistant  (6th  Grade) 

Office  Assistant  (6th  Grade)  @  $3.50  per  diem 

Office  Assistant  (Provisional)  @  $3  per  diem 

Laborer  @  $2  per  diem 

Indexing  and  filing  records  and  contracts,  and  correspondence  relating 
thereto:  checking  estimates;  copying  contracts;  checking  and  filing  news- 
paper advertising  and  permit  papers. 

5— FILING 

Correspondence  Clerk  (7th  Grade) 

Charge  of  the  files,  especially  of  maintenance  departm«it. 

Office  Assistant  (6th  Grade)  @  $3.50  per  diem 

Clerk  (6th  Grade) 

Laborer  @  $2  per  diem 

Maintaining  files,  records  of  correspondence  distributed  to  various 
bureaus;  general  routine  of  filing  room. 

3— Office  of  the  First  Deputy 

The  First  Deputy  Commissioner  is  appointed  by  the 
Highway  Commissioner  and  supervises  the  construction 
of  State  and  county  highways,  the  plans  for  which  originate 
with  the  division  engineers.  This  office  checks  estimates; 
prepares  specifications;  tests  materials;  prepares  bridge  plans 
of  the  department. 

I— GENERAL  SUPERVISION 

First  Deputy  Commissioner  (Exempt) 

Directs  supervision  of  all  construction  work;  acts  as  cbief  engineer  of  the 
department;  approves  all  construction  plans. 

First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Acts  as  chief  inspector,  and  as  assigned,  is  confidential  inspector  of  con- 
struction work. 


No.  em- 
ployees 


Amount 
per  year 


1 


2 

1 

1 
1 
1 

6 
1 


1 


1 
1 
1 


1 


$1,60C 


1,500 


2,400 
900 


1,408 
1,095 
1,060 
5,454 
606 


1,500 

1,061 

1,200 

606 


6,000 


2,121 
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IITLES,  FUNCTIONS  AND  ACTIVITIES 

DEPARTMENT  OF  HIGHWAYS  ' 
3— OflBce  of  First  Deputy 

I— GENERAL  SUPERVISION— ConHiwid 

Confidential  Inspector  (Exempt) 

InvestigBtes  special  or  unusual  conditiooB  as  assigned. 

Confidential  Clerk  (Exempt) 

Attends  to  personal  oorrespondence  of  the  bureau;  receives  from  the 
auditor  and  handles  checks  and  pay-rolls  which  are  signed  by  first  deputy; 
maintains  records  relating  thereto;  examines  and  checks  expense  vouchers 
of  the  department. 

Stenographer  (6th  Grade) 

Typewriter  Copyist  (6th  Grade) 

Stenographio  work  —  oorrespondence  and  tabulation. 

Laborer  @  $2  per  diem 

Doorman. 

Chauffeur  @  $125  per  month* 

Operation  and  care  of  automobile  for  first  deputy  commissioner. 
2-CLAlMS 

Claim  Agent  (9th  Grade)  @  $6  per  diem 

Adjusts  for  the  State,  claims  for  damages  relating  to  highways;  taking 
such  claims  to  court  when  necessary;  gives  principal  attention  to  drainage 
privileges,  grade  crossings,  etc. 

3— CHEMICAL  TESTS 

Chief  Chemist  (10th  Grade) 

Charge  of  chemical  tests  of  brick,  asphalts,  oils,  tars,  paints,  cement  and 
rock. 

Assistant  Engineer  (8th  Grade) 

Chetnical  tests  of  asphalt,  oils  and  tars. 

Chemist  (9th  Grade)  @  $6  per  diem 

Chemical  tests;  general  laboratory  work. 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Physical  tests  of  asphaltic  materials. 

Axeman  (5th  Grade)  @  $2.50  per  diem 

Chaige  of  brick  tests. 

4— PHYSICAL  TESTS 

First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Charge  of  physical  tests  (exoepting  of  brick)  in  the  laboratory;  sampling 
of  materials,  etc.,  in  the  field;  making  survey  of  road  materials  of  the 
State;  prepares  original  reports  and  recommendations. 

♦  MaTimum  employment  eight  months  only. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 
1 


1 


1 


$2,600 


1,800 


1,200 
1,200 

606 

1,000 


1,818 


2,400 


1,800 


1,818 


1,060 


757 


2,121 
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GOVERNMENT  OF  THE  STATE  O?  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACnviTIES 


DEPARTMENT  OF  HIGHWAYS 
3— Office  of  First  Deputy 

4— PHYSICAL  TESTS— Con«imi««f 
Assistant  Engineer  (8th  Grade)  @  $5  per  diem 

Conducts  field  work  on  materials  surveys. 

Leveler  (7th  Grade)  @  $4.50  per  diem 

Supervision  of  sand  and  gny<eA  tests;  assist  in  supervision  of  physical 
tests. 

Axeman  (5th  Grade)  @  $2.50  per  diem 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Laborer  @  $2  per  diem 

Office  Assistant  (Provisional)  @  $3  per  diem 

Making  physical  tests  of  stone  and  cement;  laboratory  and  field  work. 
5— RECORDS  OF  TESTS  AND  INSPECTIONS 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

Has  charge  of  records  of  laboratory  tests;  pr^ares  copies  of  reports 
on  tests  (all  reports  subject  to  review  and  approval  of  first  deputy  com- 
missioner). 

Assistant  Engineer  (8th  Grade)  @  $5  per  diem 

'  Assistant  to  chief  of  records;  in  charge  during  his  absence. 

Office  Assistant  (6th  Grade)  @  $3.50  per  diem 

Checking  cement  shipments;  tabulating  tests;  filing  records  and  reports; 
making  inspections  of  cement  at  mills. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  tabulating  and  typing  reports. 

Leveler  (Temporary)  @  $4.50  per  diem 

Rodman  (Temporary)  @  $3.50  per  diem 

Axeman  (5th  Grade)  @  $2.50  per  diem 

Axeman  (Temporary)  @  $2.50  per  diem : 

Chainman  (Temporary)  @  $2.50  per  diem 

Chainman  (5th  Grade)  @  $2.50  per  diem 

Laborer  (Exempt)  @  $2  per  diem 

Laborer  (Exempt)  @  $2  per  diem 

Inspecting  and  sampling  asphalt,  oil  and  cement  at  refineries  and  mills; 
tabulating  stone  and  gravel  tests;  checking  distnbution  of  quantities  and 
kinds  of  road  materials. 

6— BRIDGE  DESIGN 

Bridge  Designer  (9th  Grade) 

In  charge  of  bureau  of  bridges  and  crossings;  handling  grade  crossing 
eliminations;  bridge  designing;  examining  bridges  as  required  by  town  or 
county  superintendents. 


No.  em- 
ployees 


1 
1 
1 
1 


1 
2 
2 
1 
5 
1 
1 
1 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  HIGHWAYS 
3— Office  of  First  Deputy 

6— BRIDGE  DESIGN— CofUimietf 

First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Assistant  Engineer  (9th  Grade) 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

Designing  bridges;  making  field  inspections  of  bridges;  estimnting  pro- 
posed grade  eliminations;  tabulating  bus  line  route. 

Enpneer  Draftsman  (8th  Grade)  @  $5  per  diem 

Leveler  (7th  Grade)  @  $4.50  per  diem 

Drafting  and  bhie  printing  for  bridge  construction. 

Stenographer  (6th  Grade) 

Stenographic  woric  of  the  bureau;  tabulation  and  correspondence. 
7— DRAFTING  AND  MAPPING 
First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

In  charge  cf  drafting  room;  acts  as  chief  draftsman  in  connection  with 
county  roads  and  State  route  maps,  topography  and  other  maps;  checks 
plans  and  estimates;  furnishes  division  engineer  reports  on  stone  tests; 
reports  direct  to  first  deputy  on  all  plans;  prepares  proposals. 

First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Prepares  plans  for  roads  of  special  character,  such  as  are  not  prepared 
by  division  engineers. 

Assistant  Engmeer  (8th  Grade) 

Asfflstant  Engineer  (9th  Grade)  @  $6  per  diem 

Assistant  Engineer  (8th  Grade)  @  $5  per  diem 

Special  drafting  work;  designing  standard  details;  checking  tracings; 
compiling  and  checking  original  proposals;  tabulating  mileage  statistics 
of  roads. 

Engineer  Draftsman  (7th  Grade)  @  $4  per  diem 

Preparmg  bidding  and  duplicate  estimate  sheets;  general  map  work. 

Kodman  (7th  Grade)  @  $4  per  diem 

Tracer  (6th  Grade) 

Checking  field  notes  for  final  estimates;  platting  topography  on  maps; 
compiling  road  tables;  making  and  checking  tracings  of  road  plans;  general 
routine  work. 

»-INSPECTION  OF  CONSTRUCTION 

Assistant  Engineer  (9th  Grade) 

Assistant  to  first  deputy;  handles  construction  mail;  cheeks  final  erti«> 
inates  and  supplements;  examines  petitions  for  taking  up  pavements. 

First  Assistant  Engineer  (9th  Grade) 

Cheeks  final  estimates. 


No.  em- 
ployees 


1 

1 
1 


1 
1 

1 


1 


1 


1 
1 
1 


1 

2 
1 


1 


Amount 
per  year 


S2,121 
2,000 
1,818 


1,515 
1,364 

1,200 


2,121 


2,121 


1,800 
1,818 
1,515 


1,212 

2,424 
1,000 


2,000 


2,000 
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8— INSPECTION  OF  CONSTRUCTION — ConHnued 

Assistant  Engineer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (10th  Grade) 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Assistant  Engineer  (8th  Grade)  @  $5  per  diem 

Prepares  Bpecifications,  new  forms,  checks  standard  structure  sheets 
and  final  estimates;  make  road  inspections. 

Inspector  of  Construction  (7th  Grade)  @  $4.50  per  diem 

Leveler  (8th  Grade)  @  $5  per  diem 

Charge  of  tabulating  and  filing  construction  estimates  and  documents; 
makes  road  inspections. 

Stenographer  (6th  Grade) 

Takes  notes  at  hearings;  general  stenographic  work  of  office. 

Office  Assistant  (6th  Grade)  @  $3.50  per  diem 

Filing  Clerk  (6th  Grade)  @  $3  per  diem 

Has  charge  of  stationery  and  files;  distributes  contract  forms  and  blue 
prints;  general  indexing,  filing  and  office  work. 

^-CARE   OF   PLANS   AND  ESTIMATE  FILES  AND    BLUE 
PRINTING 

Estimate  Clerk  (8th  Grade) 

In  charge  of  plans  and  estimates  of  the  department. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence  —  tabulating  pay-roll  expense  vouchers 
and  abstracts;  general  typewriting  and  copying. 

Office  Assistant  (6th  Grade)  @  $3  per  diem 

Checking  vouchers  of  the  first  deputy's  force;  sending  out  plans  and 
maintaining  records  of  shipments  and  charges  to  consignees. 

Titlemaker  (8th  Grade) 

Highway  Inspector  (7th  Grade)  @  $4.50  per  diem 

Laborer  @  $2  per  diem 

Axeman  (5th  Grade)  @  $2.50  per  diem 

Setting  up  type  for  titles  and  proposal  sheets;  making  bhieprints  and 
photographs;  occasional  survey  work. 

4 — Office  of  Second  Deputy 

The  second  deputy  commissioner  is  appointed  by  the 
highway  commissioner  and  supervises  the  malnteiiance  work 
on  all  State  and  county  highways.  He  exercises  only  general 
control,  the  details  and  conduct  of  the  work  being  under  the 
direction  of  the  division  engineers. 


No.  em- 
ployees 


Amount 
per  year 


3 
1 
2 
1 
1 

$6,000 
2,200 
3,636 
1,818 
2,121 

1 

1,515 

1 
2 

1,364 
3,030 

1 
1 


1 

3 
3 
1 


1,200 


1,060 
909 


1,800 


1,200 


909 


1,800 
4,090 
1,818 
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4 — OflBce  of  Second  Deputy — Continued 

1 -GENERAL  SUPERVISION 

Second  Deputy  Commissioner  (Ebcempt) 

2-FIELD  SUPERVISION 

Assistant  to  Second  Deputy  (11th  Grade) 

Superintendent  of  Maintenance  (9th  Grade) 

Superintends  maintenance  of  highways  and  acts  as  field  supervisor. 
3— CLERICAL  FORCE 

Clerk  (10th  Grade) 

Supervising  office  work;  has  charge  of  pay-rolls  and  orders;  authorized 
to  sign  papers  and  correspondence  for  second  deputy. 

Highway  Inspector  (7th  Grade)  @  $1,408.50 

Checking  labor  and  expense  vouchers  of  patrolmen;  supervising  prepara- 
tion of  maintenance  estimates;  general  office  duties. 

Office  Assistant  (7th  Grade)  @  $4  per  diem 

Office  Assistant  (6th  Grade)  @  $3.50  per  diem 

Office  Assistant  (6th  Grade)  @  $3  per  diem 

Stenographer  and  Typewriter  Copyist  (6th  Grade)  @  $1,200. . . 

Dictation  and  correspondence;  keeping  books  and  obligation  records; 
assisting  in  checking  vouchers;  preparing  tabulations;  typing  pay-rolls  and 
abstracts. 

Stenographer  (5th  Grade) 

Typewriter  Copyist  (4th  Grade) 

Stenographer  (3rd  Grade) 

Checking  p^ -rolls  and  expense  accounts  of  field  force  and  vouchers  for 
maintenance,  materials  and  supplies;  filing  and  indexing  records  and 
papers;  caring  for  mail;  gen^td  office  work. 

Messenger  @  $3  per  diem 

Assisting  in  clerical  work;  general  messenger  service;  announces  callers. 

ChaufiFeur  @  $125  per  month 

Operation  and  care  of  automobile. 

5— Office  of  Third  Deputy 

The  thbrd  deputy  commissioner  is  appointed  by  the  high- 
way commissioner  and  supervises  all  work  done  in  con- 
nection with  town  and  village  roads  and  highways;  gives 
advice  to  local  road  officials,  through  ten  district  supervisors; 
and  also  has  charge  of  public  roads  within  the  Indian  reser- 
vations. Under  the  direction  of  the  third  deputy  the 
division  engineers  are  occasionally  assigned  to  advise  town 
officials  in  matters  relating  to  highways. 

^Employed  for  eicht  monUM  only. 


No.  em- 
ployees 


1 


1 
1 


1 


1 

3 
1 
5 


1 
1 
1 


1 


1 


Amount 
per  year 


$5,000 


2,750 
2,000 


2,400 


2,817 


1,212 

3,181 

909 

6,000 


900 
720 
600 


606 


♦1,000 
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DEPARTMENT  OF  HIGHWAYS 

5— Ofiice  of  Third  Deputy— Continued 

1— GENERAL  SUPERVISION 

Third  Deputy  Commissioner  (Exempt) 

Supervises  coostniction  and  nudntenance  of  town  highways  throughout 
the  State. 

Assistant  to  Third  Deputy  (11th  Grade) 

Assists  the  third  deputy  in  general  supervision  and  acta  in  his  absence. 

Auditor  of  Highway  Accounts  (9th  Grade) 

Office  Accountant  (8th  Grade) 

Auditor  of  Highway  Accounts  (7th  Grade) 

Auditing  disbursements  charged  against  town  hi^way  appropriations; 
examining  and  checking  vouchers  of  county  and  town  superintendents  for 
labor,  material  and  expense  disbursements;  recording  bonds  of  supervisors; 
preparing  pay-rolls  and  abstracts;  keeping  appointment  records. 

Rodman  (7th  Grade) 

Drafting  and  blueprinting;  assisting  in  office  routine. 

Stenographer  (6th  Grade)  @  $1,200 

Dictation  and  correspondence  of  the  bureau;  filing  and  indexing  reports 
and  papers. 

Chauffeur  @  $125  per  month. 

Chauffeur  to  the  thh'd  de{)uty  commissioner. 

2— FIELD  AND  RESERVATION  SUPERVISION  t 

Superintendent  St.  Regis  Indian  Reservation,  185  days  @  $5. . 
Superintendent  Onondaga  Indian  Reservation,  141  days  @  $5. . 
Superintendent  Tonawanda  Indian  Reservation,  161  days  @  $5. 
Superintendent  Oil  Springs  Indian  Reservation,  17  days  @  $5 . . 
Superintendent  Allegany  Indian  Reservation,  213  days  @  $5 . . 
Superintendent  Cattaraugus  Indian  Reservation,  241  days  @  $5 
Superintendent  Tuscarora  Indian  Reservation,  181  days  @  $5 . . 

Has  charge  of  the  upkeep  of  highways  on  reservations  (other  than  State 
and  county  highways);  hires  laborers  for  work  thereon;  issues  vouchers  for 
material,  labor,  etc. 

District  Supervisor  (9th  Grade)  @  $2,000 

Supervising  the  town  highways  in  his  district;  making  preliminary  audits 
of  town  highway  disbursements. 

6 — OflRce  of  Auditor 

The  auditor  of  the  department  is  appointed  by  the  high- 
way commissioner  and  supervises  all  departmental  financial 
records  and  transactions  of  the  department;  determines  the 
accuracy  of  all  expenditures  of  State  funds  for   highway 

*  Employed  (or  eight  moothB  only,     f  During  1914  tha  total  ezpeaditure  waa  $5,605. 


No.  em- 
ployees 


1 


1 

1 
1 
1 


1 


1 


10 


Amount 
per  year 


$5,000 


2,750 

2,100 
1,800 
1,500 


1,252 


2,400 


♦1,000 


20,000 
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DEPARTMENT  OF  HIGHWAYS 

6 — Office  of  Auditor — Continued 

purposes;  reports  on  the  same  to  the  comptroller  of  the 
State;  examines  vouchers  for  both  labor  and  materials  and 
checks  all  contract  estimates  and  pa3rments. 

I— AUDITING  ACCOUNTS 

Auditor  (Exempt) 

Supervision  of  audit  bureau.  Audits  all  disbursements  for  purchases 
of  materials  and  supplies,  and  for  salaries,  wages  and  expenses  of  the  depart- 
ment;  is  custodian  of  the  department  building. 

Estimate  Clerk  (lOtb  Grade) 

Has  charge  of  principal  books  and  records  and  acts  as  head  bookkeeper. 

Bookkeeper  (8th  Grade) 

Clerk  (8th  Grade)  @  $1,800 

Financial  Clerk  (8th  Grade) 

Messenger  (7th  Grade) 

Keeping  books  of  account;  recording  road  maintenance  disbursements 
for  labor  and  materials;  preparing  pay-rolls,  abstracts  and  financial  statis- 
tics; recording  expenditures  against  appropriations  and  allotments;  pre- 
paring checks  and  vouchers;  general  clerical  work. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  tabulating  and  typing  reports  and  financial 
records. 

Office  Assistant  (6th  Grade) 

Clerk  (6th  Grade). 

Clerk  (5th  Grade)  @  $900 

Laborer  (4th  Grade) 

Examining  and  checking  pay-rolls  and  expense  vouchers,  bills  and 
vouchers  for  materials  and  supplies;  filing  and  indexing  correspondence  and 
records;  general  office  work. 

2— PURCHASING  SUPPLIES 

Stenographer  and  Clerk  (9th  Grade) 

Clerical  work  — >  In  charge  of  requisitions  and  orders  for  supplies,  mer- 
chandise bills,  insurance  on  automobiles,  rents  and  records  relating  thereto. 

Highway  Inspector  (7th  Grade) 

Laborer 

Laborer  @  $2  per  diem 

Receiving  and  shipping  stationery  and  supplies  to  the  divisions  through- 
out the  State;  assist  in  clerical  work. 

3— CARE  OF  BUILDING 


Door  Man  @  $2  per  diem 

Day  watchman.    In  charge  of  door  at  main  entrance. 

Nigh^j  Watchman  @  $2  per  diem 

Patrolling  building  at  ni^ht. 
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6— OflKce  of  Auditor 

^-CARE  OF  BUILDINd— CofKimiad 

Aborer 

Acts  as  janitor  and  fireman 

Jharwoman  @  $391.25 

Cleaning  offices  and  general  caretaker  of  building. 

7— Construction  and  Maintenance  Divisions 

The  State  is  divided  into  ten  divimons,  each  in  charge  of 
a  division  engineer  responsible  for  the  construction  and 
maintenance  work  within  bis  division,  and  reporting  directly 
to  the  deputy  commissioner  in  jurisdiction  thereof.  The 
division  engineers  make  surveys,  prepare  plans  and  speci- 
fications and  estimates  for  the  construction  and  mainte- 
nance of  £dl  State  and  county  highways  within  their  respec- 
tive divisions.  Under  the  statute  they  may  also  give  advice 
to  local  officials;  this  service  is  only  occasional  and  is  done 
under  the  general  supervision  of  the  third  deputy.  Division 
engineers  are  appoint^  under  rules  of  the  civU  service  by 
the  Highway  Commissioner. 

I— FIRST  DIVISION 

Division  Engineer ! 

In  charge  of  constmotion  and  maintenance  work  on  all  State  and  county 
highways  in  the  first  division,  comprising  Greene,  Ulster,  Orange,  Columbia, 
Dutchess,  Putnam,  Rockland,  Westchester,  Nassau  and  Sufifolk  counties. 

Stenographer  (6th  Grade) 

Attends  to  correspondence  of  division  engineer;  acts  as  chief  stenogn^her 
in  the  main  office. 

Resident  Engineer  (10th  Grade) 

General  supervision  of  issuance  and  acceptance  of  all  estimates,  permits, 
agreements,  division  reports,  etc. 

Resident  Engineer  (11th  Grade)  @  $2,500 

In  charge  of  the  r^)orts,  estimates,  pay-rolls,  vouchers  and  all  routine 
of  maintenance  and  construction  surveys  and  design;  one.  resident  engineer 
Assigned  to  the  southern  and  northern  residencies,  respectively. 

Assistant  Engineer  (10th  Grade)  @  $2,200 

Asastant  Ei^eer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (8th  Grade)  @  $1 ,800 

Charge  of  construction  and  maintenance  of  aU  State  and  county  roads  in 
various  subdistricts  in  the  northern  and  southern  residencies. 

Assistant  Engmeer  (9th  Grade)  @  $6  per  diem 

Iracer  (6th  Grade) 

Chief  draftsman  in  charge  of  plana,  estimates,  etc.,  and  general  super- 
vision of  drafting  force. 


No.  em- 
ployees 


1 


1 


1 


4 
4 
2 


1 
1 


Amount 
per  year 


$626 


1,173 


4,000 


1,200 


2,400 


5,000 


8,800 
8,000 
3,600 


1,818 
1,200 
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7 — Constni^on  and  Maintenance  Divisions 

!  I— FIRgT  DIVISION— CorKiniiad 

Assistanii  Engineer  (8th  Grade)  @  $5  per  diem 

In  Charge  of  maintenance  records;  supervising  the  examination  and 
approval  of  requisitions  and  vouchers  for  labor  and  material;  checking 
cost  t4bQiationd  and  maintenance  pay-rolls. 

In  the  first  division  the  Division  Engineer  has  general 
supervision  over  all  departments;  construction  and  main- 
tenance; drafting;  preparation  of  labor  and  material  records 
for  transmission  to  auditor.  Assistant  engineers  are  in 
charge  of  each  department  and  the  division  is  divided  into 
two  districts,  each  in  charge  of  a  resident  engineer;  the  two 
resideEncies  are  further  dijrided  into  ten  subdistricts,  each 
under  the  direct  supervision  of  a  county  assi^ant  engineer 
who  nas  charge  of  all  highway  construction  and  mainte- 
nance; matters  in  his  district.  In  each  county  the  work  is 
further  subdivided  under  assistant  engineers  and  other  aids; 
each  construction  or  repair  contract  being  in  charge  of  an 
assistant  engineer,  leveler,  rodman  or  highway  inspector. 
There  is  also  an  assistant  in  each  county  in  charge  of  main- 
tenance, who  supervises  the  patrolmen  and  maintenance 
gangs  in  his  county  or  subdivision.  The  following  em- 
ployees are  grouped  according  to  their  various  activities. 
Their  number  and  duration  of  employment'  depends  on  the 
number  and  extent  of  contracts  in  operation.  These  em- 
ployees are  not  only  subject  to  transfer  from  one  part  of  the 
division  to  another,  but  also  from  one  kind  of  service  to 
another. 

Assistant  Engineer  (9th  Grade)  @  $6 

Assistant  Engineer  (8th  Grade)  @  $5 

Leveler  (7th  Grade)  @  $4.50 

Leveler  (8th  Grade)  @  $5. . : 

Highway  Inspector  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4 

Highway  Inspector  (6th  Grade)  @  $3.50 

Rodman  (6th  Grade)  @  $3.50. 

Cliainman  (5th  Grade)  @  $2.50 

Axeman  (5th  Grade)  @  $2.50 

Inspector  of  Construction  (7th  Grade)  @$4.50 

Inspector  of  Construction  (6th  Grade)  @  $3.50 

Laborer  @  $2 

Engineering  Draftsman  (8th  Grade)  @  $5 

Office  Assistant  (6th  Grade)  @  $3 

Chauffeur  @  $75  per  month 

Stenographer  (5th  Grade)  @  $900 

Stenographer  (4th  Grade) 


No.  em- 
ployees 


1 


Amouol 
per  yei 


5 
22 

15 

2 

16 

3 

2 

15 

11 

3 

9 

29 

27 

2 

7 

1 

2 

1 


SI  .51 


♦Per 
diem 
basis 


$l,8fl 


72 


705 


■•  r- 


nount 
year 


^  * 


.■^-\ 


;i,500 

3,000 
1,200 


--4,000 


Cs 


1,200 


5,000 


2,200 
6,000 
9,000 


i--^ 


v.- 


2,000 


704 


DEPA 
7- 


■  ^  ««•»■ 


i»>^*a 


Assists 
I 

apf 
cos 

] 

sui 

ten 

for 

ch{ 

tw« 

resr 

unft. 

wh  * 

nax 

fur 

ea( 

uss 

Th' 

ter 

gai 

pic 

Th 

nu 

pic 

dh 

an« 

Assist. 

Assist 

LeveU 

Levek 

High\^ 

Highv 

Highv 

Rodm 

Cliain  - 

Axemi 

Inspec 

Inspec. 

Labor 

Engin" 

Office 

Chauf^ 

Steno*" 

Stenoi 


I 


^1 


^ "  ^■  :  ■ 


»T^  Cm* 


.v> 


OBGANIZATION  AND  FUNCTIONS 


705 


TITLES,  FUNCTIONS  AND  ACTIVmES 


DEPARTMENT  OF  HIGHWAYS 

7 — Construction  and  Maintenance  Divisions 

I— FIRST  DIVISION— Continued 

Estimate  Cl«rk  (7th  Grade) 

Superintendent  Foreman 

Storekeeper 

Patrolman 

*Ii|  the  above  the  unextended  per  diem  and  monthly  wages  will 
amount  annually,  per  estimate  based  on  the  department,  1014  pay-roll, 
to  the  sum  of  $96,071  for  patrolmen  and  $101,812  for  others. 


2— SECOND  DIVISION 

Under  the  county  assistants  of  the  second  division; 
assistant  engineers,  levelers,  and  rodmen  and  chainmen  are 
occasionally  in  charge  of  maintenance  contracts.  Each 
construction  contract  has  an  assistant  engineer  in  charge 
with  one  or  more  assistants  and  inspectors. 

Division  Engineer  (12th  Grade) 

Charge  of  all  construction  and  maintenance  work  on  State  and  county 
highways,  within  the  second  division,  comprising  counties  of  Albany, 
Rensselae^,  Schenectady,  Saratoga,  Wsshington,  M^arren,  Essex,  and 
Clinton. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence  of  division  engineer. 


Resident  Engineer  (11th  Grade)  @  $2,500 

Assistant  to  division  engineer;  represents  him  in  his  absence;  acts  as 
chief  inspector  on  both  construction  and  maintenance  in  northern  half  of 
division;  has  general  supervision  only  of  county  assistants. 

Assistant  Engineer  (10th  Grade) 

Assistant  Engineer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (8th  Grade)  @  $1 ,800 

Charge  of  construction  and  maintenance  of  State  and  county  highways 
within  the  coimty  or  counties  in  his  subdistrict. 

The  following  employees  are  grouped  according  to  their 
various  activities.  Their  number  and  duration  of  employ- 
ment depends  on  the  number  and  extent  of  contracts  in 
operation.  These  employees  are  not  only  subject  to  transfer 
between  the  districts  of  the  division,  but  also  from  one  kind 
of  service  to  another. 

Assistant  Engineer  (9th  Grade) 


No.  em- 
ployees 


1 

1 

1 

♦179 


Amount 
per  year 


$1,500 

3,000 
1,200 


1 
3 
5 


4,000 


1,200 


5,ooa 


2,200 
6,000 
9,000 


2,000 
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First  Assistant  Engineer  (10th  Grade)  @  $7 

Assistant  Engineer  (9th  Grade)  @  $6 

Assistant  Engineer  (8th  Grade)  @  $5 

Leveler  (8th  Grade)  @  $5 

Leveler  (7th  Grade)  @  $4.50 

Leveler  (6th  Grade)  @  $3 

Highway  Inspector  (7th  Grade)  @$4.50 

Highway  Inspector  (7th  Grade)  @  $4 

Highway  Inspector  (6th  Grade)  @  $3.50 

Rodman  (7th  Grade)  @  $4 

Rodman  (6th  Grade)  @  $3.50 

Chfunmam  (6th  Grade)  @  $3 

Chainman  (5th  Grade)  @  $2.50 

Axeman  (5th  Grade)  @  $2.50 

Axeman  (4th  Grade)  @  $2.25 

Axeman  @  $2 

Inspector  of  Construction  (7th  Grade)  @  $4.50 

Inspector  of  Construction  (6th  Grade)  @  $3.50 

Laborer  @  $3.50 

Laborer  @  $2 

Engineering  Draftsman  (8th  Grade)  @  $5 

Engineering  Draftsman  (7th  Grade)  @  $4 

Office  Assistant  (6th  Grade)  @  $3.50 

Office  Assistant  (6th  Grade)  @  $3 

Chauffeur  @  $100  per  month 

Tracer  (6th  Grade) 

Stenograjdier  (6th  Grade) 

Patrohnan  @  $3  per  diem 

*  Based  on  pay-rolls  of  1914,  an  estimate  of  the  annual  total  of  the 
unextended  per  diem  and  monthly  wages  will  amount  to  $75,828  for  patrol- 
men and  $150,170  for  others. 

3— THIRD  DIVISION 

In  the  third  division  each  county  assistant  has  aiding  him : 
assistant  engineers,  inspectors,  rodmen,  etc.  Each  con- 
struction contract  is  supervised  by  an  assistant  engineer  in 
charge  of  the  inspectors  and  other  assi^^ants  assigned  to 
each  road.  Each  maintenance  contract  has  an  engineer  in 
charge,  who  is  usually  the  only  inspector  assigned  to  the 
work.  An  engineer  under  the  county  assistant  is  in  general 
charge  of  maintenance  work  in  each  county,  excepting  in  a 
county  containing  a  residency. 

Division  Engineer  (12th  Grade) 

Charge  of  all  construction  and  maintenance  work  on  State  and  county 
roads  in  third  division,  comprising  St.  Lawrence,  Franklin,  Jefferson  and 
Lewis  counties. 

Stenographer  (6th  Grade) 

Attends  to  correspondence  of  division  engineers. 


No.  em- 
ployees 


6 
5 

15 
2 
9 
1 

13 
3 

•  8 
1 
9 
7 
2 
2 
2 
1 

19 

13 
1 

21 
3 
1 
2 
1 
1 

.1 

1 

142 


1 


1 


Amount 
per  year 


♦Per 
diem 
basis 


$1,000 

1,200 


4,000 


1,2« 
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3— THIRD  DIVISION  — Con/ifmed 
lesident  Engineer  (11th  Grade) 

Charge  of  maintenance  work  on  State  and  county  roads;  supervising 
special  maintenance  force  in  Jefiferson  county. 

•Irst  Assistant  Engineer  (10th  Grade)  @  at  $7  per  diem 

In  charge  of  construction  work  on  State  and  county  roads  in  the  third 
division.  Also  supervises  all  surveys  and  has  charge  of  drafting  section  of 
the  division  construction  work. 

Assistant  Engineer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (8th  Grade) 

Charge  of  construction  and  maintenance  work  in  counties  or  divisions 
of  counties. 

The  following  employees  are  grouped  according  to  their 
various  activities.  Their  number  depends  upon  the  number 
and  extent  of  contracts  in  operation,  and  the  majority  of 
these  employees  are  subject  to  transfer  from  one  part  of  the 
division  to  another,  and  from  one  kind  of  service  to  another. 

Assistant  Engineer  @  $6 

Assistant  Engineer  @  $5.60 

Assistant  Engineer  (8th  Grade)  @  $5 

Leveler  (7th  Grade)  @  $4.60 

highway  Inspector  (7th  Grade)  @  $4.60 

iodman  (7th  Grade)  @  $4 

lodman  (6th  Grade)  @  $3.60 

^hainman  (6th  Grade)  @  $2.60 

bceman  (6th  Grade)  @  $2.60 

nspector  of  Construction  (7th  Grade)  @  $4.60 

nspector  of  Construction  (6th  Grade)  @  $3.50 

^rer  @  $2 

Sngineering  Draftsman  (8th  Grade)  @  $6 

&igineering  Draftsman  (7th  Grade)  @  $4.60 

)ffice  Assistant  (6th  Grade)  @  $3.60 

^hauflfeur  @  $100  per  month 

Chauffeur  @  $100  per  month 

^atrolman  Laborer  @  $3 

Stenographer  (6th  Grade) 

stenographer  (6th  Grade) 

*  In  the  above  the  unextended  per  diem  wages  will  amoimt  annually 
per  estimate  based  on  the  department  1914  pay-roll,  to  the  sum  of 
$29,370  for  patrohnan  and  $123,524  for  oth^is. 

4— FOURTH  DIVISION 

In  the  fourth  division  each  county  assistant  is  directly  in 
charge  of  all  construction  and  maintenance  in  his  county. 
Construction  and  repair  contracts  are  usually  supervised  by 
an  assistant  engineer;  occasionally  small  contracts  are  in 
charge  of  levelers  or  highway  inspectors. 


No.  em- 
ployees 


1 


4 
1 


Amount 
per  year 


4 
1 

21 
9 

10 
2 
7 
4 
7 

24 
3 

16 
2 
1 
2 
1 
2 
*65 
1 
1 


$2,500 


2,121 


8,000 
1,800 


Per 

diem 

basis* 


900 
840 
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4— FOURTH  DIVISION  — CorUiniitti 

Division  Engineer  (12th  Grade) 

Charge  of  all  constniciion  and  maintenance  work  on  State  and  county 
roads  in  the  fourth  division,  comprising  Fulton,  Hamilton,  Montgomery, 
Herkimer,  Madison  and  Oneida  counties. 

Stenographer  (5th  Grade) 

Dictation  and  correspondence  of  division  engineer. 

Resident  Engineer  (11th  Grade) 

Supervises  construction  and  maintenance  work  on  State  and  county 
roads  in  the  fourth  divisicm;  chief  assistant  to  the  division  engineer;  acts 
in  his  absence. 

First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Charge  of  the  drafting  room  and,  as  county  assistant,  supervision  of 
construction  and  maintenance  in  Madison  county. 

Assistant  Engineer  (10th  Grade) 

Assistant  Engineer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (8th  Grade) 

County  assistant  —  In  charge  of  highway  construction  and  maintenance 
work  in  various  counties  or  districts  of  the  fourth  division. 

The  following  engineers  and  other  employees  are  grouped 
according  to  their  various  activities.  The  number  of  em- 
ployees depends  on  the  number  and  extent  of  contracts 
under  way,  and  the  majority  of  the  following  are  subject  to 
shift  not  only  from  one  part  of  the  division  to  another  part, 
but  also  from  one  kind  of  service  to  another. 

First  Assistant  Engineer  (lOth  Grade)  @  $7 

Assistant  Engineer  (9th  Grade)  @  $6 

Assistant  Engineer  (8th  Grade)  @  $5 

Leveler  (8th  Grade)  @  $5 

Leveler  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4 

Rodman  (7th  Grade)  @  $4 

Rodman  (6th  Grade)  @  $3.50 

Chainman  (6th  Grade)  @  $3 

Chainman  (5th  Grade)  @  $2.50 

Axeman  (5th  Grade)  @  $2.50 

Inspector  of  Construction  (7th  Grade)  @  $4.50 

Inspector  of  Construction  (6th  Grade)  @  $3.50 

Laborer  @  $2 

Office  Assistant  (6th  Grade)  @  $3.50 

Office  Assistant  (6th  Grade)  @  $3 


1 


1 


1 


1 


1 
3 
1 


1 

5 

12 

1 

6 

9 

3 

3 

10 

3 

2 

6 

12 

13 

12 

2 

1 


$4. 


I 

2,S| 


2,121 


2,201 
1,801 


Per 

diem 

basis* 
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No.  em- 
ployees 


Amount 
per  year 


DEPARTMENT  OF  HIGHWAYS 

7 — Construction  and  Maintenance  Divisions 

4— FOURTH  DIVISION  — Cofainiie<i 

Division  Engineer  (12th  Grade) 

Charge  of  all  conBtniciion  and  maintemuice  work  on  State  and  county 
roads  in  the  fourth  division,  comprising  Fulton,  Hamilton,  Montgomery, 
Herkimer,  Madison  and  Oneida  counties. 

Stenographer  (5th  Grade) 

Dictation  and  correspondence  of  division  engineer. 

Resident  Engineer  (11th  Grade) 

Supervises  construction  and  maintenance  work  on  State  and  county 
roads  in  the  fourth  division;  chief  assistant  to  the  division  engineer;  acts 
in  his  absence. 

First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Charge  of  the  drafting  room  and,  as  county  assistant,  supervision  of 
construction  and  maintenance  in  Madison  county. 

Assistant  Engineer  (10th  Grade) 

Assistant  En^neer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (8th  Grade) 

County  assistant  —  In  charge  of  highway  construction  and  maintenance 
work  in  various  counties  or  districts  of  the  fourth  division. 

The  following  engineers  and  other  employees  are  grouped 
according  to  their  various  activities.  The  number  of  em- 
ployees depends  on  the  number  and  extent  of  contracts 
under  way,  and  the  majority  of  the  following  are  subject  to 
shift  not  only  from  one  part  of  the  division  to  another  part, 
but  also  from  one  kind  of  service  to  another. 

First  Assistant  Engineer  (10th  Grade)  @  $7 

Assistant  Engineer  (9th  Grade)  @  $6 

Assistant  Engineer  (8th  Grade)  @  $5 

Leveler  (8th  Grade)  @  $5 

Leveler  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4 

Rodman  (7th  Grade)  @  $4 

Rodman  (6th  Grade)  @  $3.50 

Chainman  (6th  Grade)  @  $3 

Chainman  (5th  Grade)  @  $2.50 

Axeman  (5th  Grade)  @  $2.50 

Inspector  of  Construction  (7th  Grade)  @  $4.50 

Inspector  of  Construction  (6th  Grade)  @$3.50 

Laborer  @  $2 

Office  Assistant  (6th  Grade)  @  $3.60 

Office  Assistant  (6th  Grade)  @  $3 


1 


1 


1 


1 
3 
1 


1 

5 

12 

1 

6 

9 

3 

3 

10 

3 

2 

6 

12 

13 

12 

2 

1 


$4,000 


900 


2,500 


2,121 


2,200 
6,000 
1,800 


Per 

diem 

basis* 
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4— FOURTH  DIVISION— Con«inM«i 

Tracer  (5th  Grade)  @  $900 

Stenographer  (4th  Grade) 

Estimate  Clerk  (9th  Grade) 

Chauffeur  @  $100  per  month 

Patrohnan  @  $3  per  diem 

*In  the  above  the  unextended  per  diem  wages  will  amount 
annually,  per  estimate  based  on  the  department  payroll  of  1014,  to  the 
sum  of  $^,720  for  patrolman  and  $91,428  for  others. 

5— FIFTH  DIVISION 

In  the  fifth  division  the  resident  engineer  supervises  both 
construction  and  maintenance  work,  with  an  assistant 
engineer  especially  assigned  in  charge  of  maintenance  details. 
A  county  assistant  is  in  charge  of  construction  work  only  in 
his  county;  the  maintenance  work  being  supervised  by  high- 
way inspectors,  classed  as  maintenance  assistants,  under  the 
direction  of  the  assistant  maintenance  engineer. 

Division  Engineer  (12th  Grade) 

Charge  of  construction  and  maintenance  work  on  State  and  county 
roads  in  the  Fifth  division,  comprising  Broome,  Chenango,  Delaware, 
Otsego,  Schoharie  and  Sullivan  cotmties. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence  of  division  engineer. 

Resident  Engineer  (11th  Grade) .' . 

Supervises  the  construction  and  znaintenance  work  in  the  fifth  division; 
has  supervising  charge  of  drafting  work  and  estimates;  as  chief  assistant 
to  the  division  engineer,  acts  in  his  absence. 

rirst  Assistant  Engineer  (10th  Grade)  @  $7 .  00  per  diem 

Directly  in  charge  of  the  drafting  room;  has  supervision  of  draftsmen 
and  office  force;  charge  of  maps  and  computations. 

Assistant  Engineer  (10th  Grade)  @  $2,200 

Assistant  Engineer  (9th  Grade) 

;tant  Engineer  (8th  Grade)  @  $1 ,800 

ant  Engineer  (8th  Grade)  @  $5 .  00  per  diem 

;hway  Inspector  (7th  Grade)  @  $4.50  per  di&ai 

Act  as  county  assistant  engineers  and  are  in  charge  of  the  construction, 
or  the  maintenance  and  repair,  of  highways  in  the  sevo^  cotmties  within 
the  division;  in  the  smaller  districts  a  county  assistant  supervises  both 
construction  and  maintenance  work. 

The  following  engineers  and  employees  are  grouped  ac- 
cording to  their  various  activities.  The  number  of  em- 
ployees depends  on  the  number  and  extent  of  contracts 


No.  em- 
ployees 


2 

1 

1 

*1 

*80 


3 
1 
2 
1 
5 


Amount 
per  year 


$1,800 

720 
2,100 

42*726 


4,000 


1,200 


2,500 


2,121 


6,600 
2,000 
3,600 
1,516 
6,817 
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under  way;  and  the  majority  of  the  following  are  subject 
to  shift  not  only  from  one  part  of  the  division  to  another 
party  but  also  from  one  kind  of  service  to  another. 

First  Assistant  Engineer  (10th  Grade)  @  $7 ^. 

Assistant  Engineer  (8th  Grade)  @  $5 '. 

Leveler  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4 

Highway  Inspector  (6th  Grade)  @  $3.50 

Rodman  (7th  Grade)  @  $4 

Rodman  (6th  Grade)  @  $3.50 

Chainman  (5th  Grade)  @  $2.50 

Axeman  (5th  Grade)  @  $2.50 

Inspector  of  Construction  (7th  Grade)  @  $4.50 

Inspector  of  Construction  (6th  Grade)  @$3.50 

Laborer  @  $2 

Engineering  Draftsman  (7th  Grade)  @  $4.50 

Office  Assistant  (6th  Grade)  @  $3.50 

Office  Assistant  (6th  Grade)  @  $3 

Stenographer  (5th  Grade) ' 

Stenographer  (6th  Grade) 

Estimate  Clerk  (9th  Grade) 

Clerk  (6th  Grade) 

Chauffeur  @  $100  p^r  month 

Patrolman  @  $3  per  diem 

*  Id  the  above  the  unextendedper  diem  wages  will  amount  annually,  i>er 
estimate  based  on  the  department  1914  payroll,  to  the  sum  of  $34,710  for 
patrolmen  and  $97,838  for  others 

6— SIXTH  DIVISION 

The  division  engineer  supervises,  through  the  county 
assistant  engineers,  the  construction  and  maintenance  work 
in  all  counties  of  the  sixth  division;  has  charge  of  the  general 
divisional  office. 

Divimon  Engineer  (12th  Grade) 

Charge  of  construction  and  maintenance  work  on  all  State  and  county 
roads  in  the  sixth  division,  comprising  Cortland,  Oswego,  Cayuga,  Onon- 
daga, Seneca  and  Wayne  cotmties. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence  of  the  division  office. 

Resident  Engineer  (10th  Grade) 

Supervises  both  construction  and  maintenance  work  in  the  sixth  division; 
acts  for  division  engineer  in  his  absence;  inspects  materials;  makes  assign- 
ment of  employees;  handles  general  correspondence. 


No.  em- 
ployees 


1 

17 
8 
7 
5 
3 
1 

11 
3 
3 
8 
9 

12 
2 
1 
2 


* 
♦65 


1 


Amount 
per  yew 


Per 
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basis^ 
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6— SIXTH  DIVISION— Coniinueei 

Lssistant  Engineer  (10th  Grade) 

Lssistant  Engineer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (8th  Grade)  @  $1 ,800 

ilrst  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Aa  county  assistant  has  charge  of  construction  and  maintenance  work 
on  State  and  county  roads  in  one  or  more  ootmtiee  within  the  division. 

The  following  employees  are  grouped  according  to  their 
various  activities.  The  number  of  employees  depends  on 
the  number  and  extent  of  contracts  under  way,  and  the 
majority  are  subject  to  transfer  not  only  from  one  part  of 
the  division  to  another  part,  but  also  from  one  kind  of 
service  to  another. 

Assistant  Engineer  (9th  Grade)  @  $6 

\.ssistant  Engineer  (8th  Grade)  @  $5 

Leveler  (8th  Grade)  @  $5 

Leveler  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4.50 

Elighway  Inspector  (7th  Grade)  @  $4 

Highway  Inspector  (6th  Grade)  @  $3.50 

Rodman  (6th  Grade)  @  $3.50 

Chainman  (6th  Grade)  @  $3 

Chainman  (5th  Grade)  @  $2.50 

\xeman  (5th  Grade)  @  $2.50 

Inspector  of  Construction  (7th  Grade)  @  $4.50 

Inspector  of  Construction  (6th  Grade)  @  $3.50 

Laborer  @  $2 

Laborer  @  $1 

Engineering  Draftsman  (8th  Grade)  @  $5 

Office  Assistant  (6th  Grade)  @  $3.50 

Office  Assistant  (6th  Grade)  @  $3 

Stenographer  (6th  Grade) 

Tracer  (6th  Grade) : 

Clerk  (10th  Grade) 

Chauffeur  @  $100  per  month 

Patrolman  (Laborer)  @  $3  per  diem 

*In  the  above  the  imextended  per  diem  wages  will  amount  annually, 
per  estimate  based  on  the  department  1914  pay-roll,  to  the  sum  of  ;_$43,788 
for  patrolmen  and  $81,817  for  others. 

7— SEVENTH  DIVISION 

The  division  engineer  has  general  supervision  of  all  work 
of  the  seventh  division;  the  immediate  supervision  of  road 
construction  is  delegated  to  the  resident  engineer,  and  of 
maintenance  to  a  leveler.  Each  of  these  in  turn  is  chief  of 
a  corps  of  county  assistants  covering  the  field  work  and 
bemg  directly  responsible  therefor. 


No.  em- 
ployees 


1 

3 
2 
1 


4 
10 
3 
9 
17 
1 
1 

10 
1 
3 
3 
6 
9 


♦82 


Amount 
per  year 


$2,200 
6,000 
3,600 
2,121 


Per 

diem 
basis* 


$1,200 
1,000 
2,400 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  HIGHWAYS 

7 — Construction  and  Maintenance  Divisions 

7— SEVENTH  DIVISION— Coirfinued 
Division  Engineer  (12th  Grade) 

Charge  of  coDstniction  and  maintenance  on  all  State  and  oounty  roada 
in  the  seventh  division,  comprising  Monroe,  Orleans,  Geneeee,  Wyoming, 
Livingston  and  Ontario  counties. 

Stenographer  (6th  Grade) 

Dictation  and  correspondence;  general  typing  of  division  office. 

Resident  Engineer  (11th  Grade) 

Charge  of  construction  and  repair  work;  inspections  and  surveys  of  all 
roads  in  the  seventh  division;  chief  assistant  to  the  division  engineer  and 
acts  in  his  absence. 

First  Assistant  Engineer  (10th  grade)  @  $7  per  diem 

Charge  of  the  drafting  department  of  the  seventh  division;  supervising 
plans,  estimates,  etc. 

Leveler  (8th  Grade)  @  $5  per  diem 

General  supervision  of  all  details  of  maintenance  and  repairs  on  the 
State  and  county  roads,  within  the  division. 

First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

Assistant  Engineer  (10th  Grade) 

Assistant  Engineer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (8th  Grade) 

As  county  assistant  has  charge  of  new  construction  and  of  resurfacing  the 
State  and  county  roads  within  the  county  or  district  tmder  his  supervision. 

Assistant  Engineer  (8th  Grade)  @  $5  per  diem 

Highway  Inspector  (7th  Grade)  @  $4.50  per  diem 

Rodman  (6th  Grade)  @  $3.50  per  diem 

Inspector  of  Construction  (7th  Grade)  @  $4.50  @  per  diem. . 

As  county  maintenance  assistant  has  charge  of  maintenance  work  and 
supervision  of  repair  contracts  operating  within  the  county  or  counties 
supervised. 

The  following  employees  are  grouped  according  to  their 
various  activities.  The  number  of  employees  depends  on 
the  number  and  extent  of  contracts  in  operation;  and  the 
majority  of  the  following  employees  are  subject  to  transfer 
between  various  districts  of  the  division  and  various  kinds 
of  work. 

First  Assistant  Engineer  (10th  Grade)  @  $7 

Assistant  I  Engineer  (9th  Grade)  @  $6 

Assistant  Engineer  (8th  Grade)  @  $5 

Leveler  (8th  Grade)  @  $5 

Leveler  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4.60 

Highway  Inspector  (7th  Grade)  @  $4. 


No.  em- 
ployees 


Amount 
per  year 


1 


1 
1 

5 
1 


1 
2 

1 
1 


1 
3 

13 
1 

13 
7 
2 


$4,000 


1,200 


2,500 


2,121 


1,515 


2,121 

2,200 

10,000 

1,800 


1,515 
2,727 
1,061 
1,363 


Per 

^  diem 
baas 


tis 


mount 
ir  year 


Per 

diem 

basis* 


$720 
600 


4,000 


.1,200 


.     2,500 


4,400 
6,000 
1,800 
1,516 
1,818 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  HIGHWAYS 

7 — Construction  and  Maint^iance  Divisions 

7— SEVENTH  DIVISION  — Con/tnt<ed 

Highway  Inspector  (6th  Grade)  @  $3.50 

Rodman  (6th  Grade)  @  $3.50 

Chsdnman  (6th  grade)  @  $3 

Chainman  (5th  Grade)  @  $2.50 

Axeman  (5th  Grade)  @  $2.50 

Inspector  of  Construction  (7th  Grade)  @  $4.50 

Inspector  of  Construction  (6th  Grade)  @  $3.50 

Laborer  @  $2 

Office  Assistant  (6th  Grade)  @  $3.50. 

Office  Assistant  (6th  Grade)  @  $3 

PatroUnan  @  $3  per  diem 

Stenographer  (4th  Grade) 

Stenographer  (3d  Grade) 

Chauffeur  @  $100  per  month 

*In  the  above  the  unextended  per  diem  wages  will  amount  amiually, 
per  estimate  based  on  the  department  1014  pay-roll,  to  the  sum  of  142,186 
for  patrolmen  and  $78,555  for  others. 

8— EIGHTH  DIVISION 

Under  the  direction  of  the  division  engineer  and  reporting 
through  the  resident  engineer,  an  assistant  engineer  is  in 
immediate  charge  of  the  work  in  each  county  and  responsible 
for  both  construction  and  repair  work  on  all  highways 
within  the  county. 

Division  Engineer  (12th  Grade) 

In  charge  of  construction,  maintenance  and  repair  of  all  State  and  county 
roads  in  the  eighth  division,  comprising  Allegany,  Chemung,  Schuyler, 
Steuben,  Tioga,  Yates  and  Tompkins  counties. 

Stenographer  (6th  Grade)  @  $100  per  month 

Dictation  and  correspondence  of  the  division. 

Resident  Engineer  (llth  Grade) 

Goieral  supervision  of  construction,  maintenance  and  repair  work; 
drafting  room  and  office  force;  acts  for  the  division  engineer  in  his  absence. 

Assistant  Engmeer  (10th  Grade)  @  $2,200 

Assistant  Engmeer  (9th  Grade)  @  $2,000 

Assistant  Engineer  (8th  Grade) 

Assistant  Engineer  (8th  Grade)  @  $5  per  diem 

Assistant  Engineer  (9th  Grade)  @  $6  per  diem 

As  county  assistant  has  charge  of  construction,  maintenance  and  r^air 
of  State  and  county  highways,  within  the  county  under  his  supervision. 

The  following  employees  are  grouped  according  to  their 
various  activities.  The  number  of  employees  depends  on 
the  number  and  extent  of  contracts  in  operation;  and  the 


No.  em- 
ployees 


Amount 
per  year 


1 

10 

1 

8 
5 
4 
9 
3 
2 
1 
♦79 
1 
1 
*1 


1 


1 


2 
3 
1 
1 
1 


Per 

diem 

basis* 


$720 
600 


4,000 


.1,200 


2,500 


4,400 
6,000 
1,800 
1,515 
1,818 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  HIGHWAYS 

7 — Construction  and  Maintenance  Divisioos 

8— EIGHTH  DIVISION  ~C(m/tnt<ed 

majority  of  these  employees  are  subject  to  transfer  not  only 
from  one  part  of  the  division  to  another  part,  but  also  from 
one  kind  of  service  to  another. 

First  Assistant  Engineer  (10th  Grade)  @  $7 

Assistant  Engineer  (9th  Grade)  @  $6 

Assistant  Engineer  (8th  Grade)  @  $5 

Leveler  (Seventh  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4.50. 

Highway  Inspector  (Seventh  Grade)  @  $4 

Highway  Inspector  (Sixth  Grade)  @  $3.50 

Rodman  (6th  Grade)  @  $3.50 

Chainman  (6th  Grade)  @  $3 

Chainman  (5th  Grade)  @  $2.50 

Axeman  (5th  Grade)  @  $2.50 

Inspector  of  Construction  (7th  Grade)  @  $4.50 

Inspector  of  Construction  (6th  Grade)  (^  $3.50 

Laborer  @  $2 

Laborer  @  $1 

Engineering  Draftsman  (7th  Grade)  @  $4.50, 

Office  Assistant  (6th  Grade)  @  $3.60 

Office  Assistant  (6th  Grade)  @  $3 

Chauffeur  @  $100  per  month 

Tracer  (5th  Grade) 

Tracer  (4th  Grade) 

Stenographer  (4th  Grade) 

Stenographer  (4th  Grade) 

Clerk  (5th  Grade) 

Patrolman  (Laborer)  @  $3  per  diem 

*  In  the  above  the  unextended  per  diem  wages  will  amount  annually, 
per  estimates  based  on  the  department  1914  pay-roll,  to  the  sum  of 
$29,904  for  patrolmen  and  $110,375  for  others. 

9^NINTH  DIVISION 

In  the  ninth  division  construction  and  maintenance  work 
is  divided  in  the  counties  among  two  county  assistants,  one 
in  charge  of  each  branch  of  the  work  and  each  reporting  to 
the  resident  engineer  at  the  4ivision  headquarters.  The 
construction  work  in  each  county,  excepting  Erie  county,  is 
supervised  by  an  assistant  engineer,  with  engineers  or  other 
employees  in  charge  of  each  construction  contract. 

Division  Engineer  (12th  Grade) 

In  charge  of  construction,  maintenance  and  repair  of  all  State  and  county 
roads  in  the  ninth  division,  comprising  Erie,  Chautauqua,  Cattaraugus 
and  Niagara  counties. 


1 


Per 

dien 

basis 


@ 


.5 


t 
r 


i 


X) 
K) 


• 


K) 


■I 
I 


^ 


t 


/f/^//yr£/WAfC£: 


IMer  ^/recf  st/^r- 


'ISML 


ItfSPfCTtm  Of  CHmf7mfO¥/f 
County)  _  .^^ 

RtfTMLmM     S      wZ? 


n 


amMficmrr 


51 


X) 
K) 


.5 


Firs 
Ass 
Ass 

Hii 
Hig 
Hi( 
Ro< 

Ch: 
Ch 


OEGANIZATION  AND  FUNCTIONS 


715 


TITLES.  FUNCTIONS  AND  ACTIVITIES 


DEPARTMENT  OF  HIGHWAYS 

7 — Construction  and  Maintenance  Divisions 

9— NINTH  DIVISION --Con<inii«d 

Stenographer  (6th  Grade) 

Dictation  and  correspondence  of  the  division  office. 

Resident  Engineer  (11th  Grade) 

General  supervision  of  construction,  maintenance  and  repair  work;  in 
charge  of  general  office,  and  acts  for  division  engineer  in  his  absence.  Also 
in  direct  charge  of  construction  in  Erie  county. 

Resident  Engineer  (11th  Grade) . 

In  charge  of  construction  in  Cattaraugus  county,  serving  with  and  super- 
vising directly  the  work  of  the  county  assistant  for  that  county. 

First  Assistant  Engineer  (10th  Grade)  @  $7  per  diem 

In  charge  of  general  affairs  at  the  division  office  headquarters;  directly 
supervising  surveys,  plans,  estimates,  reports,  etc. 

Assistant  Engineer  (10th  Grade)  @  $2,000 

Assistant  Engineer  (10th  Grade) 

As  county  assistant,  has  charge  of  construction  work  in  a  county  within 
the  division. 

Assistant  Engineer  (8th  Grade)  @  $5  per  diem 

Highway  Inspector  (7th  Grade)  @  $4.50  per  diem 

As  county  assistant  has  charge  of  maintenance  and  repair  work  on  State 
and  county  roads  of  the  county  under  his  supervision. 

The  following  employees  are  grouped  according  to  their 
various  activities.  The  number  of  employees  depends  on 
the  number  and  extent  of  contracts  in  operation;  and  they 
are  subject  to  transfer  between  various  parts  of  the  division 
and  also  from  one  kind  of  service  to  another,  as  the  character 
of  the  work  makes  necessary. 


No.  em- 
ployees 


First  Assistant  Engineer  (10th  Grade)  @  $7 

Assistant  Engineer  (9th  Grade)  (^  $6 

Assistant  Engineer  (8th  Grade)  @  $5 

Leveler  (8th  Grade)  @  $5 

Leveler  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4.50 

Highway  Inspector  (7th  Grade)  @  $4 

Highway  Inspector  (6th  Grade)  @  $3.50 

Rodman  (7th  Grade)  @  $4 

Rodman  (6th  Grade)  @  $3.50 

Chainman  (6th  Grade)  @  $3 

Chainman  (5th  Grade)  @  $2.50 

Axeman  (5th  Grade)  @  $2.50 

Inspector  of  Construction  (7th  Grade)  @  $4.50, 
Inspector  of  Construction  (6th  Grade)  @  $3.50 

Laborer  @  $2 

Office  Assistant  (6th  Grade)  @  $3.50 


Amount 
per  year 


2 

7 

15 

1 

15 
5 
1 
1 
3 
15 
1 
4 
1 
3 
5 
6 
2 


$1,000 
2,500 


3,000 


2,121 


4,000 
2,200 


1,515 
2,727 


Per 

diem 
basis* 
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7— Construction  and  Maintenance  Divisioiis 

9-4»^INTH  DIVISION  — CoiKimied 

Stenographer  (4th  Grade)  @  $720 

Bookkeeper  (7th  Grade) 

Chauflfeur  @  $1 ,200  (eight  months  only) 

Patrolman  @  $3  per  diem 

*  In  the  above  the  unextended  perdiem  wages  will  amount  annually, 
eetunate  based  on  the  Department  1914  pay-roll,  to  the  sum  of  $20, 
for  patrolmen  and  $83,580  for  others. 
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TRUSTEES  OF  PUBLIC  BUILDINGS 

The  C^itol  and  other  public  buildings  of  the  State,  at  Albany,  are  under  the 
upervision  of  the  Trustees  of  Public  Buildings.  All  contracts  for  construction 
nd  repair  are  revised  by  them  before  being  awarded. 


ORGANIZATION 

Number 

of 
employees 

Amount 

pay -roll 

basis 

toard  of  Trustees 

Composed  of  the  Goyemor,  the  lieutenant-Governor,  the  Speaker 
of  the  Assembly,  £x-offioio  members. 

ecretary  (Exempt)* 

Secretary  to  the  Governor,  ex-offioio  employee. 

Liiditor  of  Accountsf  12th  Grade) 

1 

1 
1 

$1,000 
3,500 

Clerk  of  the  Board. 

upervising  Auditor  of  Accountsf 

Governor's  private  auditor. 

1,000 

Total  on  annual  pay-roll  basis 

3 

15,500 

*Alao,  Secretary  to  the  Qovemor  at  a  salary  of  S4,000. 

t  Also,  private  Auditor  of  Qovemor  in  Qovemor^s  offloe  receiving  there  $4,000. 

DEPARTMENT  OF  PUBLIC  BUILDINGS 

Is  under  the  control  and  direction  of  the  Trustees  of  Public  Buildings;  charged 
rith  the  care  and  maintenance  of  the  Geological  Hall,  State  Hall,  Capitol  and 
^ecutive  Mansion  in  Albany  and  the  Senate  House  in  Kingston;  and  the  main^ 
snance  and  operation  of  the  Capitol  Power  House;  also  the  supplying  of  heat, 
ght  and  power  to  the  Eklucation  building. 


ORGANIZATION 


1— Administration 

2— Care  of  Public  Buildings 


Total  on  annual  pay-roll  basis 


Number 

of 

employees 


Amount 

pay-roll 

basis 


$15,600 
179,650 


1195,250 


3=r 


DETAILS  OF  ORGANIZATION 


EPARTMENT  OF  PUBLIC  BUILDINGS 

I— Administration 

of  Public  Buildings 

l-«UREAU  OF  LIGHT,  HEAT  AND  POWER. 

2— BUREAU  OF  FIRE  PROTECTION 

3— BUREAU  OF  PLUMBING  AND  DRAINAGE. 

4— GEOLOGICAL  BUILDING 

S~STATE  HALL 

6-CAPITOL 

7— EXECUTIVE  MANSION 

S^SENATE  HOUSE,  KINGSTON. 


Number 

of 
employees 


6 


Amount 

pay-roll 

basis 


115,600 


28 

20,309 

4 

3,576 

4 

5,347 

9 

5,689 

20 

12,020 

150 

112,452 

14 

10,467 

1 

800 
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DEPARTMENT  OF  PUBLIC  BUILDINGS 
1  — ^Administration 

Superintendent  (Unclassified) 

Appointed  by  the  Trustees  of  Public  Buildings,  is  custodian  of  and 
supervises  and  directs  the  work  of  maintaining  and  caring  for  the  above 
buildings  and  grounds.  He  appoints  a  deputy  superintendent  and  all 
necessary  employees  and  purchases  the  supplies  and  fuel  required  for  the 
care  and  maintenance  of  the  said  buildings  and  for  the  operation  of  the 
capitol  power  house.  He  is  vested  with  general  police  powers  and  wiUi 
power  of  arrest  for  unlawful  acts  committed  in  and  about  the  above  build- 
ings. 

Deputy  Superintendent  (Unclassified) 

General  administrative  duties  under  direction  of  superintendent,  and 
acts  in  his  absence.  Supervises  operation  of  power  house  and  purchase 
of  supplies.    Opens  and  distributes  mail. 

Private  Secretary  and  Cashier  (9th  Grade) 

In  charge  of  correspondence  and  records  of  employees.  Custodian  of 
petty  cash  and  expense  funds. 

Clerk  and  Bookkeeper  (9Ui  Grade) 

Prepares  payrolls,  keeps  records  of  receipt  and  distribution  of  fuel  and 
supplies,  checks  bills  and  vouchers,  general  office  work. 

Clerk  and  Stenographer  (8th  Grade) 

Dictation  and  correspondence,  preparation  of  abstracts  and  pay-rolls; 
indexing  and  filing;  assists  in  general  office  work. 

Messenger  and  Weigher  (7th  Grade) 

Verifies  and  keeps  record  of  weights  and  quantities  of  supplies  purchased 
and  received;  delivers  messages  and  docimients  to  various  buildings. 

2— Care  of  Public  BuUdings 

I— BUREAU  OF  LIGHT,  HEAT  AND  POWER 

Is  charged  with  the  operation  of  the  capitol  power  house 
and  supplying  heat,  light  and  power  to  the  capitol  and  to 
the  education  building  and  also  light  to  the  executive 
mansion. 

Chief  Engineer  (11th  Grade) 

Supervises  the  work  of  the  employees  stationed  at  the  power  house, 
under  the  direction  of  the  superintendent,  also  responsible  for  repairs  to  the 
mechanical  and  electric  equipment  of  all  buildings  under  the  supervision 
of  the  department. 

Aissistant  Chief  Engineer  (8th  Grade) 

Assists  chief  engineer  in  the  operation  of  power  house  and  supervision 
of  employees,  and  repairs  to  steam  and  electric  plant;  care  and  maintenance 
of  heating  plant  and  conduits. 

Electrical  Engineer  (7th  Grade) 

Under  supervision  of  chief  engineer;  is  in  charge  of  maintenance  and 
repair  of  the  electric  equipment  in  all  of  the  above  buildings,  except  power 
house. 


No.  em- 
ployees 


1 


Anoiart 
pojoi 


$5, 00) 


1 


1 


3,500 


1 


1 


1 


2,oa 


2,000 


1,7» 


1,40C 


2,m 


1,500 


1,3« 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

DEPARTMENT  OF  PUBLIC  BUILDtNQS 
2— Care  of  Public  Bundings 

1— BUREAU  OF  LIGHT,  HEAT  AND  POWER— CofOimied 

Assistant  Steam  Engineer  (7th  Grade) 

Assistant  Steam  Engineers  (6th  Grade)  @  $1,100 

Care  and  maintenance  of  boilers  and  steam  plants,  heating  and  power 
equipment;  work  in  eight-hour  shifts. 

Chief  Firemen  (6th  Grade)  @  $1,056 

In  charge  of  boiler  room,  condition  of  grates  and  boilers;  removal  of 
ashee,  etc.;  work  in  eight-hour  shifts. 

Firwnen  (6th  Grade)  @  $1,056 

Firemen  (6th  Grade)  @  $990 

Firemen  (4th  Grade) 

Cleaning  boilers,  firing  and  attending  to  cleaning  fires,  repairs  to  grate 
bars,  etc. 

Laborers  @  $871.20 

Moving  machinery;  assisting  machinists  and  firemen  in  repair  work; 
removing  ashes;  eleven  laborers  assigned  to  power  house  fireroom. 

2— BUREAU  OF  FIRE  PROTECTION 

Maintains  fire  patrol  in  capitol  building  and  is  charged 
with  inspection  of  oonditicm  of  fire  alarm  system,  portable 
extinguishers,  hose,  etc.,  in  the  various  buildings;  and 
enforcement  of  fire  regulations. 

Captain  of  the  Watch  (6th  Grade) 

In  charge  of  fire  patrol  force  and  inspections  of  apparatus,  etc. 

Laborers  for  Fire  Patrol  @  $792 

Maintain  fire  patrol  service  in  capitol  in  eight-hour  shifts. 
3— BUREAU  OF  PLUMBING  AND  DRAINAGE 

Responsible  for  condition  of  plumbing  and  heating  equip- 
ment of  capitol  and  other  buildings;  make  ordinary  repairs 
under  supervision  of  chief  engineer. 

Plumber  and  gasfitter  (non-competitive)  @  $4.80  per  diem 

Steamfitter  (non-competitive)  @  $4.80  per  diem 

Steamfitter's  helper  (non-competitive)  @  $70  per  month 

4--GE0L0GICAL  BUILDING 
Janitor  (7th  Grade) 

In  charge  of  the  care  and  maintenance  of  Geological  Hall;  supervises 
work  of  cleaners  and  caretakers;  is  directly  responsible  to  Superintendent 
of  Public  Buildings. 

Laborers  @  $792 

Porter 


No.  em- 
ployees 


1 
2 


3 
4 
1 


11 


1 


2 
1 
1 


1 


2 
1 


Amount 
per  year 


$1,210 
2,200 


3,168 


3,168 

3,960 

720 


9,583 


1,200 


2,376 


3,005 

1,502 

840 


1,400 


1,584 
660 


720 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


DEPARTMENT  OF  PUBLIC  BUILDINGS 
2— Care  of  Public  Buildings 

4— QEOLOQICAL  BUILDINQ— CcmliniMi 
Cleaners  @  $L25  per  diem 

Assigned  from  the  general  force  employod  in  care  and  maintenance  of 
public  buildings,  for  duty  at  Geological  Hall. 

Janitress 

Supervises  work  of  cleaning  force  (women). 
5— STATE  HALL 

Janitor  (7th  Grade) 

In  charge  of  the  care  and  maintenance  of  State  Hall;  supervises  work 
of  cleaning  and  renovating;  directly  responsible  to  Superintendent  of  Public 
Buildings. 

Janitress 

Supervises  work  of  cleaning  force  (women). 

Elevatorman  (6th  Grade) 

Firemen  (5th  Grade)  @  $840 

Laborers  @  $792 

Porter 

Cleaners  @  $L25  per  diem 

Assigned  from  the  general  force  employed  in  care  and  maintenanoe  of 
public  buildings,  for  duty  at  State  Hail. 

6--CAPITOL 

Machinist  and  Locksmith  (non-competitive) 

Assistant  Machinist  (non-competitive) : 

Assistant  Steam  Engineers  (non-competitive)  @  $1,210 

Roofer  (non-competitive)  @  $4.80  per  diem 

Rigger  (non-competitive)  @  $3.50  per  diem 

Chief  Carpenter  (non-competitive) 

Stone  and  Tile  Setter  (mason)  (non-competitive) 

Carpenters  (non-competitive)  @  $4.00  per  diem 

Painter  (non-competitive) 

The  mechanics  as  above  are  under  the  supervision  of  the  superintendent 
and  employed  in  the  work  of  ordinary  repairs  to  building  and  mechanical 
equipment. 

Upholsterer  (non-competitive) 

Carpet  and  Shade  MtJcer  (non-competitive) 

Seamstress  (non-competitive)  @  $2.00  per  diem 

Assigned  as  required  to  repairing  furniture  and  fixtures  under  the  direc- 
tion of  the  Buperintendent. 

Custodian  Senate  Chamber,  etc.  (Exempt) 

Custodian  Assembly  Chamber  (Exempt) 

Supervise  the  cleaning  and  care  of  the  rooms  of  the  Legislature,  and 
advise  with  superintendent  as  to  repair  work  necessary. 


1 


1 


1 

960 

2 

1,680 

3 

2,376 

1 

660 

11 

4,30t 

$1,565 


480 


1,500 


540 


1 

1,20(1 

1 

1,1()0 

3 

3,630 

1 

1,503 

1 

1,096 

1 

1,400 

1 

1,627 

2 

2,504 

1 

1,252 

1 

1,000 

1 

1,000 

1 

626 

1 

1,200 

1 

1,080 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em- 
ployees 


Amount 
per  year 


DEPARTMENT  OP  PUBLIC  BUILDINGS 
2— Care  of  Public  Buildings 

6--CAPITOL  —  CofiUnwd 

Chief  Orderly  (non-comi>etitive) 

Has  ehai^  of  and  superviseB  work  of  orderlies,  elevatormen  and  the 
general  help  in  and  about  the  Capitol,  as  listed. 

Orderlies  (5th  Grade)  @  $792 

Elevatormen  (6th  Grade)  @  $960 

Watchmen  (6th  Grade)  @  $960 

Laborers  (non-competitive)  @  $1,080 

Labors  (non-competitive) 

Laborers  (non-competitive)  @  $792 

Laborers  (non-competitive)  @  $871.20 

Porters  (non-competitive)  @  $660 

Forewoman 

Porteress 

Cleaners  @  $1.25  per  diem 

The  above  general  workers  are  assigned  to  the  Capitol  to  duties  as 
indicated  by  the  titles  of  their  positions,  from  the  general  force  employed 
in  care  and  maintenance  of  public  buildings. 

7--EXECUTIVE  MANSION 

Attendlmt  (unclassified) 

Attendant  (unclassified) 

Gardener  (non-competitive) 

Laborers  (non-competitive)  @  $792 

Forewoman  (non-competitive) 

Laundress  (non-competitive)  @  $1.25  per  diem 

Cleaners  (non-competitive)  @  $1.25  per  diem 

The  above  staff  has  to  do  with  the  general  care  and  maintenance  of  the 
Ezeoutive  Mansion. 

8— SENATE  HOUSE— KINGSTON 
Keeper  of  Senate  House  (5th  Grade) 

Custodian  of  building  and  contents  and  responsible  for  care  and 
tenance. 


1 


$1,800 


11 

9 
2 

8,712 
8,640 
1,920 

2 

2,160 

1 

900 

42 
2 

33,264 
1,742 

17 

11,220 

1 

600 

1 

540 

53 

20,736 

1 

1,500 

1 

900 

1 

1,200 

6 

4,762 

1 

540 

2 

783 

2 

782 

800 
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BRONX  PARKWAY  COMMISSION 

Created  by  chapter  594,  Laws  of  1907,  for  the  purpose  of  establishmg  a  public 
park  in  the  borough  of  the  Bronx,  New  York  city,  and  to  prevent  the  pollution  of 
the  Bronx  river.  A  board  consisting  of  three  commissioners  appointed  by  the 
Governor,  by  and  with  the  consent  of  the  Senate,  for  term  of  five  years, 
is  empowered  to  examine,  survey  and  acquire  lands.  No  State  appropriation  is 
made;  the  expenses  are  paid  one-fourth  by  the  county  of  Westchester  and  three- 
fourths  by  the  city  of  New  York.  The  graded  employees  are  appointed  under 
the  State  Civil  Service. 


ORGANIZATION 


1 — General  Administration 

2 — Secretary's  OflSce 

3 — ^Legal  Department* 

4 — ^Engineering  Department 

5 — ^Forestry  Department 

Total  on  annual  pay-roll  basis 


Number 

of 
emplojees 


3 

7 
1 

10 
62 


83 


Amount 

pay-roll 

basis 


17,500 

13,480 

1,020 

12,350 

37,635 


$71,986 


*  In  addition  to  the  number  here  shown  a  counsel  in  legal  department  is  paid  from  fees. 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployeee 

Amount 
per  year 

BRONX  PARKWAY  COMMISSION 

1 — General  Administration 

C!onxmissioners  (Unclassified)  ®  $2,500 

3 

$7,500 

Make  personal  examination  of  all  lands  to  be  purchased,  and  have  gen- 
eral adrpini^tration  of  the  duties  of  the  oonunission  m  provided  bv  the  law. 

2— Secretary's  Office 

Secretarv  TflxeniDt) 

1 

6,000 

Acts  as  secretary  to  oonunission;  has  direct  supervision  over  both  office 
and  engineering  work. 

Assistant  Secretarv  (11th  Grade) 

1 

2,500 

Handles  preliminary  negotiations  with  land  owners;  has  charge  of  rentals, 
sales  of  buildings,  publicity  matters;  supervision  of  records  and  accounts. 

StenoflraDher  and  Bookkeener  (8th  Grade) 

1 

1,800 

Charge  of  files  and  general  correspondence  of  secretary's  office. 

Clerk  (6th  Grade) 

1 

1.20Q 

Keepe  books;  general  clerical  work. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 


BRONX  PARKWAY  COMMISSION 
2— Secretary's  Office  —  Continued 


Stenographer  (5th  Grade) 

Stenographer  (4th  Grade) 

Dictation  and  general  stenographic  woric. 


Page 


Charge  of  switchboard;  filing  and  general  office  work. 

3 — Legal  Dq)arttnent 

Counsel 

Has  charge  of  all  legal  matters  in  connection  with  work  of  thecommiBrioii. 


Stenographer 

General  stenographip  work  for  counsel. 

4 — Engineering  Department 

Assistant  Engineer  (11th  Grade) 

Has  charge  of  the  Scarsdale  office;  supervision  of  the  field  engineering 
work. 

Assistant  Engineer 

Map  work,  estimates,  contracts,  investigations,  reports,  etc. 

Engineering  Draftsman  (7th  Grade) 

Computations  and  drafting. 

Leveler  (7th  Grade) 

Supervision  over  field  parties;  has  charge  of  the  Scarsdale  office  in  tbe> 
absence  of  the  assistant  engineer. 


Rodman 

General  engineering  work  in  field  and  office. 

Axeman  (5th  Grade) 

Axeman  @  $840 

Field  and  office  assistants,  surveys,  computations,  drafting,  and  work 
incidental  thereto. 


Jmiior  Clerk  (5th  Grade) 

Time  reports,  collections  of  rent  and  general  office  work. 

5 — Forestry  Department 


•  •  •  • « 


Forester  (7th  Grade) 

In  charge  of  forestry  and  cleaning  up  work. 

Patrolman 

Patrols  property  of  the  commission,  investigates  sources  of  pollution,  etc. 


Laborers  @  $2.00-12.50  per  day 
Laborers  @  $1.75-$2.00  per  day 
Temporary  Employees 


15 
45 


Amount, 
per  year 


1900 

720 
360 


Fees 


1,020 


2,250 

2,000 
1,500 
1 ,440 

960 

900 
2,520 

780 


1,440 

1,095 

10,125 
24,975 
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CONSERVATION  AND  CUSTODIANSHIP  FUNCTIONS 


Conservation  Department 

Commissioners  of  the  Lsuid  Office 

Letchworth  Park 

John  Boyd  Thacher  Park 

Lake  George  Battleground  Park 

Grant  Cottage 

The  General  Herkimer  House,  Town  of  Danube,  N.  Y. 

Philipse  Manor  Hall  at  Yonkers,  N.  Y- 

Clinton  House,  Poughkeepsie,  N.  Y. 

Crown  Point  Reservation 

Stony  Point  Battlefield  State  Reservation 

The  Sir  William  Johnson  Mansion,  Johnst.own,  N.  Y. 

Saratoga  Monument 

Saratoga  Springs  State  Reservation 

Newtown  Battlefield  Reservation  Commission 

State  Reservation  at  Niagara  Falls 

Fire  Island  State  Park 

Watkins  Glen  Reservation 

Washington  Headquarters  at  Newburgh 

The  Schuyler  Mansion 

Palisades  Interstate  Park  Commission 
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CONSERVATION  DEPARTMENT 


A  department  headed  by  a  commisaioa  comistmg  of  three  commissioners* 
acb  appointed  by  the  Governor  for  six  years,  by  and  with  the  consent  of  the  Senate. 
he  commissioners  are  charged  with  the  administration  of  all  laws  enacted  to 
unserve  the  natural  resources  of  the  State.  This  includes  laws  relating  to  the 
reservation  and  protection  of  lands,  forests,  inland. waters  and  fish  and  game, 
he  commissioners  have  power  to  initiate  and  conduct  of  its  own  motion,  any 
roceeding  provided  for  in  the  Conservation  Law,  for  the  construction  of  im- 
rovements  or  development  of  natural  resources,  for  the  public  health,  or  safety 
r  welfare,  or  any  of  them. 


.  d 


ORGANIZATION 

— General  Administration 

— ^Division  of  Lands  and  Forests 

— ^Division  of  Inland  Water 

— ^Division  of  Fish  and  Game 

Totals  on  annual  pay-roll  basis 


Number 

of 
employoM 


33 

26 

18 

158 


235 


Amount 

pay-roll 

basis 


$95,440 
37,000 
26,100 

176,340 


$333,880 


3=£ 
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DETAILS  OF  ORGANIZATION 


CONSERVATION  DEPARTMENT 
1— Qeneral  Adinlnistration 

I— EXECUTIVE  OFHCE 

3— OFHCE  OF  THE  SECRETARY 

J— ENQINEERINQ  SUPERVISION 

4— LEGAL  DEPARTMENT 

5— PUBLICATION  DEPARTMENT 

6— INSPECTION  STAFF.... 

3--Divisk>n  of  Lands  and  Forests 

1  —ADM  IN  ISTRATION 

1-FIRE  INSPECTION 

1— District  No.  I 

a— District  No.  2 

3— RRE  PROTECTION— HVE  DISTRICTS 

3— Divbion  of  Inland  Waters 

I— ADMINISTRATION 

2— ENQINEERINQ  FIELD  FORCE 

3--QATE  TENDERS 

4— Division  of  Fish  and  Qame 

1— ADMINISTRATION 

2-BUREAU  OF  PROTECTION  OF  FISH  AND  QAME 

1— Administration 

2— Field  Force  (Twelve  Divisions) 

3 — ^Special  Importation  Agents 

3— BUREAU  OF  INLAND  FISHERIES 

^-BUREAU  OF  MARINE  FISHERIES 

1 — ^Administration 

2— Field  Force 

S-<1AME  FARM 

e-HSH  PROPAGATION 

I— Administration 

2— Fish  Hatcheries 

1— NINE  STATIONS 

a— OGDENSBURG  STATION 


Number 

of 
employees 


Amounl 
pay-ffdK 


11 
11 
2 
2 
2 
5 


15 

3 
3 
5 


11 
5 
2 


6 

118 

5 

2 

5 

8 
1 


9 
1 


145.800 
19.440 
7.900 
8.300 
5,000 
9.000 


23.500 

3.000 
3.000 
7,500 


15.640 
8,360 
1,100 


10,600 

114.600 
7.500 
3.220 

10.100 

11.060 

1.500 

7,300 

9.720 
720 
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TITLES,  FUNCJTIONS  AND  ACnVITIBS 

CONSERVATION  DEPARTMENT 
1 — a«neral  Administration 

Administration  and  supervision  of  the  ceDaflral  affaita  of  the 

«       * 

1— EXECUTIVE  OFFICE 

Commissionera  (Unclassified)  @  10,000 

The  lawyer  member  of  the  oommiBsion  haa  general  oversight  with  oouneel 
of  legal  questions.  The  engineer  member  diraots  the  engineering  staff,  and 
each  commissioner,  in  addition,  is  charged  with  the  immediate  supervision 
of  one  of  the  three  divisions  of  the  commission. 

Deputy  Commissioner  (Exempt) 

General  administrative  duties  in  all  three  divisions  of  commission;  also 
chairman  of  purchasing  committee. 

Confidential  Secretaries  (Exempt)  @  $2,000 

Confidential  Stenographer  (Exempt) 

Confidential  Stenographers  (Exempt)  @  $1,500 

Each  Commissioner  has  assigned  to  him  a  secretary  and  a  stenographer 
for  duties  of  a  confidential  nature. 

Stenographer  to  the  Commission  (7th  Grade) 

Transcribes  minutes  and  records  and  indexes  same.  Occasionally  asrists 
the  Secretary's  office. 

2-OFFlCE  OF  THE  SECRETARY 

Secretary  (Exempt) 

General  ad  ministration  duties;  supervision  of  detul  work;  preparation 
of  reports  and  documents;  keeping  of  official  records;  conducting  of  public 
hearmgs;  special  investigations,  and  general  correspondence  work. 

Assistant  Secretary  and  Cashier  (Exempt) 

Assists  the  Secretary,  and  receives  the  revenues  of   the  department; 
prepares  the  revenue  reports. 

aerk  (7th  Grade) , 

In  charge  of  detail  filing  work 

Junior  Clerk  (5th  Grade) 

Detail  filing  work. 

Messenger  (5th  Grade) 

General  messenger  service;  also  assists  the  auditor  in  minor  work. 

Laborer  (Non-competitive) 

Opens  and  distributes  mail;  assists  telephone  operator;  and  miscellaneous 
office  work. 

Laborer  (Non-competitive) 

Janitor  of  the  house  occupied  by  the  commission. 

Pay  Clerk  and  Auditor  (11th  Grade) 

Handles  bills  and  game  protection  expense  accounts,  and  records  dis- 
bursements. 


No.  em- 
ployees 


3 
1 
2 


Amount 
per  year 


1 


$30,000 


3,500 


6,000 
1,800 
3,000 


1,500 


5,000 


3,000 


1,300 


900 


900 


720 


720 


2,800 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

CONSERVATION  DEPARTMENT 
1 — Qeneral  Administration 

2— OFFICE  OF  THE  SECRETARY  —  ConiiniMd 

Auditor  (Exempt) 

Stenographer  (7th  Grade) 

Handles  correspondence  of  the  Auditor  and  Assistant  Secretary. 

Telephone  Operator  (5th  Grade) 

Switchboard  Operator 

3— ENQINEERINQ  SUPERVISION 

Chief  Engineer  (Exempt) 

General  charge  and  supervision  of  engineering  work  of  the  commission. 
Advisor  on  all  engineering  questions. 

Stenographer  (5th  Grade) 

Stenographer  to  Chief  Engineer. 
4— LEQAL  DEPARTMENT 
Counsel  (Exempt) 

Furnishes  legal  advice  on  powers  and  dutim  of  members  of  the  depart- 
ment, and  has  charge  of  cases  to  be  transmitted  to  the  Attorney-General 
for  prosecution. 

Stenographer  (7th  Grade) * 

Handles  the  correspondence  of  the  Counsel. 
5— PUBLICATION  DEPARTMENT 

Chief  of  Publication  (Exempt) 

Disseminates  information  relative  to  conservation  movement  and  work 
of  the  department;  prepares  news  matter  for  publication  in  the  pubhc  press, 
and  in  addition  has  charge  of  the  lecture  work,  frequentiy  deUved^g  lectures 
himself. 

Assistant  Chief  of  Publication  (Exempt) 

Acts  as  stenographer  to  the  Chief  of  Publication,  transcribe  his  cofre* 
spondenoe  and  assists  in  the  preparation  of  bulletins. 

6— INSPECTION  STAFF 

Confidential  Agents  (Exempt)  @  $1,800 

Confidential  investigation  of  preferred  complaints  against  game  pro- 
tectors, forest  rangers,  wardens,  etc.,  when  abuse  has  been  made  of  trust. 

2 — Division  of  Lands  and  Forests 

Administration  of  all  laws  enacted  to  protect  the  lands 
and  forests  of  the  State,  including  tree  culture,  reforesta- 
tion, care  and  management  of  State  parks  and  reservations; 
also  the  protection  of  lands  and  forests  from  fire. 

During  the  fire  season,  temporary  employ  ees  are  added  to 
the  force  as  needed. 


No.  em-1    Amount 


ployees 


1 
1 


per  year 


$2,000 
1,200 

900 


7,000 


900 


7,000 


1,300 


3,500 


1,500 


9,000 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

CONSERVATION  DEPARTMENT 

2— Divlsioa  of  Lands  and  Forests — Coniimted 

Foreit  Rangers  receive  from  $50  to  $60  per  month.  From  5  to  20  are 
einployed  in  each  district,  depending  upon  the  number  of  fires. 

Fire  Wardens  are  paid  on  a  per  diem  basis,  from  the  fire  patrol  fund. 

I— ADMINISTRATION 

Commissioner  (See  Executive  Office) 

Administration  of  the  division;  purchase  of  focest  lands;  trespassing  on 
State  lands  and  protection  from  forest  fires,  etc. 

Deputy  Commissioner  (See  Executive  Office) 

Duties  are  of  an  administrative  nature. 

Superintendent  of  State  Forests  (12th  Grade) 

Has  charge  of  the  forestry  bureau  and  administration  over  forest  pre- 
serves, reforestation  and  fire  protection. 

Assistant  Superintendent  of  State  Forests  (9th  Grade) 

Assists  Superintendent  of  Forests,  and  has  immediate  charge  of  forest  fire 
matters,  enforcement  of  fire  laws,  and  direction  of  the  forest  rangers. 

Chief  Land  Surveyor  (10th  Grade) 

Charge  of  surveys  of  State  lands,  boundaries,  etc. 

Director  of  Forest  Investigatioas  (8th  Grade) 

Charge  of  examining  lands  of  State  institutions,  and  makes  reports  and 
recommendations  regi^ding  the  protection  and  improvement  of  forest  and 
shade  trees. 

Auditor  of  Fire  Accounts  (8th  Grade) 

Audita  fire  bills  and  performs  other  accounting  work  in  connection  with 
forests. 

Forester  (8th  Grade) 

Forester  (8th  Grade) 

Forester  (6th  Grade) 

Examination  of  trees,  timber  products,  «tc.»  under  the  direction  of  the 
Superintendent  of  Forests. 

Special  Agent  (8th  Grade) 

Eoutine  examination  of  land  titles,  occupancies  and  statistical  work. 

Stenographer  (7th  Grade) 

Stenographer  (6th  Grade) ^ 

Assists  in  examination  of  titles,  occupancies  of  State  land  and  corre- 
spondence for  the  special  agent. 

Stenographers  (5th  Grade)  @  $900 

Stenographer  (4th  Grade) ^ . .  * . . . 

General  correspondence  and  copying  of  deeds,  titles,  papers,  field  notes, 
etc 

[Typewriter  Copjrist  (2nd  Grade) 

Copying  of  deeds,  titles,  papers,  field  notes,  ete. 


No.  em- 
ployees 


Amount 
per  year 


1 
1 
1 


1 
1 


2 
1 


$3,200 


2,000 


2,400 


1,800 


1,800 


1,800 
1,600 
1,200 


1,700 

1,500 
1,100 


1,800 
720 


480 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

CONSERVATION  DEPARTMENT 
2 — Division  of  Lands  and  Forests 

2-FIRE  INSPECTION 
I— District  No.  I 

Chief  Fire  Inspector  (6th  Grade) 

Chief  inspector  of  first  district,  charged  with  supervision  of  inspection 
over  railroad,  steam  and  logging,  for  the  purpose  of  fire  protection;  require- 
ments of  safety  devices  on  locomotives  to  guard  against  forest  fires,  etc. 

Fire  Inspectors  (5th  Grade)  @  $900 

Inspection  of  steam  and  logging  railroads  for  purpose  of  fire  protection; 
requirement  of  safety  devices,  etc. 

2— District  No.  2 
Chief  Fire  Inspector  (6th  Grade) 

Chief  inspector  of  second  district,  charged  with  supervision  of  inspection 
over  railroad,  steam  and  logging,  for  the  purpose  of  Bie  protection;  require* 
ment  of  safety  devices  on  locomotives  to  guard  against  forest  fires,  etc. 

Fire  Inspectors  (5th  Grade)  @  $900 

Inspection  of  steam  and  logging  railroads  for  purpose  of  fire  protection; 
requirement  of  safety  devices,  etc. 

3— FIRE  PROTECTION 

Each  district  forest  ranger  is  in  charge  of  the  fire  fighting 
system  of  his  district;  preventing  and  extinguishing  forest 
fires  and  reporting  to  chief  game  protector  violations  of  fish 
and  game  laws,  trespassing,  etc.  The  forest  rangers  patrol 
stated  territory  in  their  districts.  The  fire  wardens  fight 
fires  under  the  direction  of  the  forest  rangers. 

I— District  No.  I 

District  Forest  Ranger  (Exempt) 

Temporary  Employees — Forest  Rangers  and  Fire  Wardens 

2— District  No.  2 

District  Forest  Ranger  (Exempt) 

Temporary  Employees — Forest  Rangers  and  Fire  Wardens. 

3— District  No.  3 

District  Forest  Ranger  (Exempt) 

Temporary  Employees — Forest  Rangers  and  Fire  Wardens. . . . 

4— District  No.  4 

District  Forest  Ranger  (Exempt) 

Temporary  Employees — Forest  Rangers  and  Fire  Wardens 


No.  em- 
ployees 


AnoiiDt 
peryw 


$1,200 


1,80(| 


l,M 


1,1 


1 


500 


500 


500 


J 
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TITLES,  FUNCTIONS  AND  AOI'IVITIKS 

CONSERVATION  DEPARTMENT 
2— Division  of  Lands  and  Forests 

3-4nRE  PROTECTION 
5— District  No.  5 

District  Forest  Ranger  (Exempt) 

Temporary  Employees — Forest  Rangers  and  Fire  Wardens 

.3 — Division  of  Inland  Waters 

Administration,  subject  to  the  approval  of  the  commissioni 
of  all  laws  relating  to  State  jurisdiction  over  water  storage, 
and  hydraulic  development,  water  supply,  river  improve- 
ment, drainage,  irrigation  and  navigation  of  rivers,  outside 
of  canals. 

1— ADMINISTRATION 

Commissioner 

General  adminiBtrative  duties. 

Division  Engineer  (12th  Grade) 

General  engineering  work  with  special  reference  to  the  proposed  hydro- 
electric development  and  state-wide  distribution  of  power  —  oapitol  district 
project;  prepares  annual  report  of  Division  of  Inland  Waters. 

Inspector  of  Docks  and  Dams  (Exempt) 

Field  inspection  of  docks  and  dams. 

)j]ngineering  Statistician  (9th  Grade) 

Statistics,  research  work,  tabulations,  reports,  etc.,  on  engineering  sub- 
jects. 

Rodman  (7th  Grade) 

Computations;  filing  and  indesdng  maps,  etc.,  and  miscellaneous  clerical 
work  in  connection  with  purchasing. 

Tracer  (6th  Grade) 

Makes  tracings  for  plates,  etc. 

Stenographers  (6th  Grade)  @  $1,000 

General  stenographic  work. 

[^hainman  (5th  Grade) 

Blueprinting  and  mounting;  general  clerical  work. 

Stenographer  (4th  Grade) 

General  stenographic  work;  also  assists  deputy  commissioner  in  con- 
nection with  purchases. 

Page  (2nd  Grade) 

General  routine  office  work. 

?age  (1st  Grade) 

Messenger  service 


No.  em- 
ployees 


Amount 
per  year 


$1,500 


3,600 


3,500 


1,800 


1,350 


1,050 


2,000 


780 


720 


480 


360 


734 


GOVERNMENT  OF  THE  STATE  OF  NEW  -YORK 
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CONSERVATION  DEPARTMENT 

3 — Division  of  Inland  Waters — Continued 

2— ENQINEERINQ  FIELD  FORCE* 

Assistant  Civil  Engineer  (11th  Grade) 

Engineering  investigations  and  hearings  incident  to  [the  approval   of 
water  supply  and  sewerage  implications. 

Assistant  Engineer  (9th  Grade) 

Surveys  and  investigations,  in  re  Oswegatchie  and  oUier  river  improve- 
ments; mapping;  general  engineering  work. 

Assistant  Civil  Engineer  (9th  Grade) 

Field  survey  work,  particularly  the  Schoharie  creek  and  Pape  Mills 
drainage  surveys. 

Axemen  (5th  Grade)  @  $780 

General  axeman  service. 


3— QATE  TENDERS 

Gate  Tenders  @  $550 

One  at  State  dam  at  Old  Forge,  N.  Y.,  and  one  at  State  dam  at  Beaver 
river, -N.  Y. 

4 — Division  of  Fish  and  Game 

Administration,  subject  to  the  approval  of  the  Commission, 
of  the  laws  relating  to  State  jurisdiction  over  fish  and  game, 
and  for  the  propagation  thereof,  including  shell  fish;  issuance 
of  hunters'  licenses  and  the  maintenance  of  a  game  protective 
force. 

I— ADMINISTRATION 

Commissioner 

Gen^^l  administrative  duties. 

2— BUREAU  OF  PROTECTION  OF  FISH  AND  GAME 
1 — ^Administratioii 

Chief  Game  Protector  (Exempt) 

Administrative  duties;  passes  on  expense  accounts,  claims  for  moieties, 
bills  of  justices  and  constables;  has  charge  of  the  monthly  meetings  of  the 
twelve  division  chief  protectors;  receives  and  examines  monthly  reports, 
and  supervises  the  four  important  agents  not  in  New  Yoik  office. 

Deputy  Chief  Game  Protector  (10th  Grade) 

Assists  chief  game  protector  and  assumes  responsibility  of  penalty 
actions  referred  to  the  department. 


License  Cleric  (7th  Grade) 

Has  charge  of  distribution  of  hunting  and  trapping  licenses  to  the  coun^ 
clerks,  fmd  examines  their  reports;  issues  licenses  for  the  possession  of 
venison  and  shipment  of  game,  and  receives.,  ejcaminos. and  files  applica- 
tions fo^  pheasants  and  eggs. 
*  Lab(M«r8  engaged  in  engioeering  field  work  are  peid  on  a  pvr  diem  baaia  from  maintenanoe  funds. 
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TITLES,  FUNCTIONS  AND  ACnVITIES 

CONSERVATION  DEPARTMENT 
4 — Division  of  Fisli  and  Qame 

2-BUREAU  OF  PROTECTION  OF  FISH  AND  GAME 
1 — Administration  —  Continued 

Record  and  Penalty  Clerk  (7th  Grade) 

Immediate  charge  of  records  of  fines  and  penalties;  checks  bills  rendered 
by  attorneys,  constables  and  justices. 

Stenographer  (6th  Grade) 

General  stenographic  work  for  chief  game  protector. 

Stenographer  (5th  Grade) 

General  stenographic  work  for  deputy  chief  protector,  record  penalty 
clerk  and  license  clerk. 

2— Field  Force 

1— NORTHERN  ADIRONDACK  DIVISION 

Division  Chief  Protector  (8th  Grade) 

Game  Protectors  (5th  Grade)  @  $900 

2— ONTARIO  DIVISION 

Division  Chief  Protector  (8th  Grade) 

Game  Protectors  (5th  Grade)  @  $900 

3— SOUTHERN  DIVISION 

Division  Chief  Protector  (8th  Grade) 

Game  Protectors  (5th  Grade)  @  $900 

4— WESTERN  DIVISION 

Division  Chief  Protector  (8th  Grade) 

Game  Protectors  (5th  Grade)  @  $900 

^-EASTERN  DIVISION 

Division  Chief  Protector  (8th  Grade) 

Game  Protectors  (5th  Grade)  @  $900 

6— HUDSON  DIVISION 

Division  Chief  Protector  (8th  Grade) 

Game  Protectors  (5th  Grade)  @  $900 

7— METROPOLITAN      AND    LONG     ISLAND 
DIVISION 

Division  Chief  Protector  (8th  Grade) 

[5ame  Protectors  (5th  Grade)  @  $900 


No.  em- 
ployees 


Amount 
per  year 


$1,500 


1,200 


900 


1 

7 

1,600 
6,300 

1 
9 

1,600 
8,100 

1 
12 

1,600 
10,800 

1 
9 

1,600 
8,100 

1 
5 

1,600 
4,500 

1 

7 

1,600 
6,300 

1 
14 

1,600 
12,600 

•        I 

.     I 


1 


T87 


nount 
p  y^ar 


it 


1    r 


(1,600 

^    -^^'^  •      1,700 

.1,600 

9,900 

1,600 

6,300 

1,600 

6,300 

t 

1,600 

4,500 

(     . 


7,500 


2,500 


720 


J  - 


] 


-■I 


] 


x'-.rf^ 


i\ 


-^ 


,    <  \^ 


V^O    ' 


-V 


J  ' 
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TITLES,  FUNCTIONS  AND  ACTIVTrTES 

No.  em- 
ployees 

Amount 
per  y^ar 

X)NSERVATION  DEPARTMENT 

f 

4— Division  of  Fish  and  Qame 

a— BUREAU  OF  PROTECTION  OF  FISH  AND  QAME 

2— Field  Force 

8— ST.  LAWRENCE  DIVISION 

Division  Chief  Protector  f8th  Grade) 

1 

13 

$1,600 
11,700 

Same  Protectors  (5th  Grade)  @  $900 

9— EASTERN  ADIRONDACK  DIVISION 

• 

Division  Chief  Protector  (8th  Grade) 

11 

1,600 

5ame  Protectors  (5th  Grade)  @  $900 

9,900 

10— ALLEGANY  DIVISION 

Div  aion  Chief  Protector  (8th  Grade) 

1,600 

jlarae  Protectors  (5th  Grade)  ®  SOCK) 

6.300 

11— CENTRAL  NEW  YORK  DIVISION 

.            ^^|vr^^vr 

!^hief  Division  Protector  (8th  Grade) 

1,600 

aame  Protectors  (5th  Grade)  @  $900 

6,300 

12— SOUTHERN  ADIRONDACK  DIVISION 

Division  Chief  Protector  (8th  Grade) 

1 
5 

1,600 

Same  Protectors  (5th  Grade)  ®  $900 

4,500 

Each  of  the  above  twelve  division  chief  protectors  supervises  the  work 
of  the  several  game  protectors  in  his  division;  also  checks  daily  reports 
of  the  game  protectors,  and  prepares  monthly  report  for  the  chief  pro- 
tector. 

The  game  protectors  enforce  the  laws  relating  to  fish,  birds  and  quad- 
rupeds in  the  divisions  where  employed,  have  power  to  execute  warrants 
and  search  warrants  issued  for  violations;  to  serve  subpoenas;  to  search 
for  violations;  to  confiscate  game  illegally  taken  and  to  arrest  and  prosecute 
violators.    They  also  report  fires  and  co-operate  with  the  forest  rangers  in 
their  work. 

3-~Speclal  Importation  Agents 

Special  Importation  Agents  (7th  Grade)  @  $1,500 

Inspect  and  tag  game  protected  by  law,  when  imported  from  other 
states. 

5 

7,500 

3— BUREAU  OF  INLAND  FISHERIES 

SuDerintendent  of  Inland  Fisheries  (11th  Grade) 

1 

2,500 

Issues  licenses  to  fishermen  and  enforces  the  rules  of  commission  govern- 
ing the  granting  of  such  licenses. 

rvnewriter  CoDvist  (4th  Grade) 

1 

720 

Typewriting  and  general  clerical  work. 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

CONSERVATION  DEPARTMENT 
4— Division  of  Fish  and  Qame 

4— BUREAU  OF  MARINE  RSHERffiS 
1 — ^Administration 

Supervisor  (Exempt) 

General  administrative  duties.  In  charge  at  the  New  York  office  of  the 
work  of  the  Bureau  of  Marine  Fisheries;  makes  monthly  report  to  Division 
of  Fish  and  Game;  statement  of  receipts  and  of  all  land  under  water  dis- 
posed of  for  shell-fish  cultivation,  also  annual  report. 

Deputy  Supervisor  (Exempt) 

Assistant  to  supervisor  in  the  administration  of  the  Bureau  of  Marine 
Fisheries  at  New  York;  has  power  to  act  in  absence  of  supervisor. 

Confidential  Secretary  (Exempt) 

Confidential  secretary  to  supervisor. 

Cashier  and  Bookkeeper  (Exempt) 

Cashier  for  office,  and  also  keeps  books. 

Stenographer  (7th  Grade) 

General  stenographic  work  for  Bureau. 
2— Field  Force 

Chief  Fisheries  Protector  (Exempt) 

Supervision  over  five  protectors  of  marine  fisheries. 

Surveyor 

Surveying  of  fishing  grounds  and  such  work  as  the  supervisor  may 
a9Bign. 

Axeman  (5th  Grade) 

Assists  surveyor. 

Marine  Fisheries  Protector  (Exempt)  @  $1,300. 

Inspection  of  shell-fish  grounds  and  general  enforcement  of  fish  laws  in 
the  marine  district. 

5— GAME  FARM 

Supcfrintendent  of  Game  Farm  (7th  Grade) 

Has  charge  of  the  State  game  farm. 

Temporary  Employees 

6-FISH  PROPAGATION 
1 — ^Administration 

State  Fish  Culturist  (12th  Grade) 

General  administrative  duties;  has  charge  of  work  of  hatchery  foreman; 
examines  the  various  State  waters,  to  ascertain  conditions  of  aquatic  life, 
and  how  they  may  be  stocked  most  effectively  with  food  and  game  fish. 


No.  em- 
ployees 


Amount 
per  year 


.1 


$3,000 


2,000 


1,800 


2,000 


1,300 


1,800 


2,000 


780 


6,500 


1,500 


4,000 


•«W  VONM  ftTATC 
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TITLES,  FUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployees 

Amount 
per  year 

CONSERVATION  DEPARTMENT 

• 

4 — Division  of  Fish  and  Game 

• 

6— FISH  PROPAGATION 

1 — ^Administration —  Continued 

Clerk  (8th  Grade) 

1 

$1,800 

Assists  fish  culturist  with  correspondence  of  Bureau;  examines  vouchers 
and  accounts;  has  general  care  of  papers,  documents  and  specimens. 

Stereopticon  Operator  (7th  Grade) 

1 

1,600 

Has  charge  of  stereopticon  work  in  connection  with  lectures;  makes 
prints  and  negatives;  sends  out  blank  applications;  keeps  card  index  of 
waters  stocked  and  varieties  of  fish  placed  therein. 

2— Fish  Hatcheries 

i— NINE  STATIONS 

A  DIRONDACK       HA  TCHER  Y 
BATH     *                            « 
CA  LEDONIA                      « 
CHAUTAUQUA                « 
COLD  SPRING                  « 
DELAWARE                      « 
PULTON  CHAIN              « 
UNUTHGO                        « 
CONSTANTIA                   « 

Foreman  (6th  Grade)  @  $1,080 

9 

9,720 

Elach  of  the  nine  hatcheries  is  in  charge  of  a  foreman  who  has  super- 
vision over  any  laborers  that  may  be  temporarily  employed. 

Temporarv  Emplovees* 

•      •      •      • 

General  labor. 

2— OGDENSBURG  STATION 

Laborer 

1 

720 

Acts  as  foreman;  in  charge  of  and  supervisee  work  of  hatchery. 

Temporarv  Emplovees* 

•  •  .  . 

*  Temporary  employees  at  the  State  hatcheries  receive  their  wages  from  the  State  hatcheries  maintenance  fund. 
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COMMISSIONERS  OF  THE  LAND  OFFICE 

The  Public  Lands  of  the  State  and  the  general  management  of  Indian  Affairs 
are  under  the  control  and  direction  of  the  Commissioners  of  the  Land  Office 
— an  ex-oflBcio  board  composed  of  the  Secretary  of  State,  Lieutenant-Governor, 
Speaker  of  Assembly,  Comptroller,  Treasurer,  Attorney-General,  State  EJngineer 
and  Surveyor. 


ORGANIZATION 


1 — General  Administration 


2 — ^Appraisal  of  Public  Lands, 
3 — Indian  Affairs 


Conunissioners 
^  Secretary 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 


1 

3 
3 


Amount 

pay-roll 

basis 


$1,000 

7,200 

600 


$8,700 


DETAILS  OF  ORGANIZATION 

Number 

of 

employees 

Amount 

pay-roll 

basis 

COMMISSIONERS 
1— GENERAL  ADMINISTRATION 

SECRETARY 

2— APPRAISAL  OF  PUBLIC  LANDS 

7 

1 
3 

1 

1 
1 

$l,-000 
7,200 

3— INDIAN  AFFAIRS 

1 — Onondaga  Indians 

2 — Ononadga  Indians  on  the  Alleghany  and  Catta- 
raugus, Tuscarora  and  Tonawanda  Reservations 

• 

3— St.  Regis  Indians 

150 

150 
150 
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COMMISSIONERS  OF  THE  LAND  OFFICE 
1 — Qeneral  Administration 

Commissioners 

The  commission  has  the  care  and  superintendence  of  all  State  lands, 
the  control  of  which  is  not  vested  in  some  other  officer  or  board;  may  lease 
for  terms  not  exceeding  one  year,  and  until  disposed  of  by  law;  administers 
all  such  State  lands  as  have  improvements  upon  them,  and  which  are  not 
appropriated  to  any  inunediate  use;  may  sell  certain  lands  at  public  auction, 
for  sums  not  lees  than  specified  by  commission. 

This  conunission,  with  the  approval  of  the  Governor,  is  empowered  to 
hear  and  determine  questions  relating  to  Indian  moneys;  questions  and 
disputes  which  may  arise  in  the  tribes  and  nations;  makes  treaties,  con- 
tracts and  arrangements;  and  receive  and  hold  in  trust  sums  of  money. 

Secretary  and  Treasurer  (Exempt) 

Keeps  all  records  and  transacts  all  necessary  business  for  and  in  ^e  name 
of  the  commission;  also  holds  position  as  land  clerk  in  the  office  of  Secretary 
of  State. 

;2 — Appraisal  of  Public  Lands 

Positions  somewhat  temporary,  dependent  upon  ^e  will  of  commission. 

Appraisers  (Exempt)  @  $2,400 

Place  valuation  on  lands  to  be  purchased  and  sold,  and  swear  to  such 
valuations. 

3 — Indian  Affairs 

The  Seneca  and  Tonawanda  Nations  each  are  also  pro- 
vided with  an  attorney  appointed  by  the  Governor  at  $150 
per  annum,  but  not  under  the  jurisdiction  of  the  Commis- 
sioners of  the  Land  Office. 

I— ONONDAGA  INDIANS 


Agent  (Appointed  by  Governor) 

Receives  and  distributes  annuities  and  protects  rights  of  tribe. 

2— ONONDAGA  INDIANS  ON  THE  ALLEGHENY  AND  CAT* 
TARAUGUS,  TUSCARORA  AND  TONAWANDA  RESER- 
VATIONS 

Agent  (Appointed  by  Governor) 

Receives  and  distributes  annuities  and  protects  rights  of  tribe. 
5— ST.  REGIS  INDIANS 
Attorney  (Appointed  by  Governor) 

Receives  and  distributes  annuities  and  protects  rights  of  tribe. 


No.  em-l  Amount 


ployees 


per  year 


1 
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LETCHWORTH  PARK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

1 — Qeneral  Administration 

The  American  Scenic  and  Historic  Preservation  Society 

A  society  chartered  for  the  purpose  of  preserving  and  maintaining  places 
of  scenic  and  historic  interest.  This  park  was  left  to  the  State  by  Wm. 
Pryor  Letchworth,  with  this  society  as  custodian,  and  residuary  legatee 
of  his  estate,  the  funds  to  be  devoted  to  the  care  and  maintenance  of 
Letchworth  Park. 

2 — Operation 

I— SUPERVISION 

Superintendent .  .• 

Foreman 

Keeper  of  Library  and  Museum 

2-CARETAKINa 

L#aborers 

Total  on  annual  pay-roll  basis 


No.  em- 
ployees 


1 
1 
1 


6 


Amount 
per  year 


$1,500 
720 
600 


3,600 


$6,420 


JOHN  BOYD  THACHER  PARK 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

Acquired  by  the  State  in  1914;  comprises  about  350  acres 
located  twenty  miles  west  of  Albany.  The  bill  accepting  the 
gift  placed  the  park  in  the  custody  of  the  American  Scenic 
and  Historic  Society.  An  appropriation  is  requested  for 
1915.  '  ■ 

\ 

Superintqndent 

Custjxlian  of  the  property;  responsible  for  care  and  nuiintenance. 

Laborers  @  $600 

Care  and  maintenance  of  buildings  and  grounds,  roads,  etc. 

Tot«J  on  annual  pay-roll  basis 


Amount 
per  year 


$1,000 


1,200 


$2,200 


744 


GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


LAKE  QEORQE  BATTLE  OROUND  PARK 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployees 

Amount 
per  year 

1 — Qeneral  Administration 

New  York  State  Historical  Association 

Appointed  by  the  Comptroller,  and  empowered  to  lay  out,  improve  and 
care  for  the  land  where  the  battle  of  Lake  George  was  fought,  in  Warren 
county,  and  keep  as  a  public  park,  carefully  preserving  the  fortifications 
and  other  historic  features. 

2 — Operation 

Custodian 

1 

$250 

Total  on  annual  oav-roll  basis 

1 

$250 

QRANT  COTTAQE 


TITLES,  JhUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployees 

Amount 
per  yeai 

1 — Qeneral  Administration 

Mount  McGregor  Memorial  Association 

Formed  for  the  purpose  of  recei\ing  title  to,  and  caring  for  the  cottage 
in  which  General  U.  S.  Grant  died;  made  by  the  Legislature;  custodian  and 
charged  with  the  care  and  maintenance  of  the  property. 

2 — Operation 

Custodian 

1 

$1,000 

Total  on  annual  Dav-roll  basis 

1 

$1,000 

THE  QENERAL  HERKIMER  HOUSE 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

No.  em- 
ployees 

Amount 
per  year 

1 — Qeneral  Administration 

Joint  Committee  composed  of  the  German  American 
Alliance  and  a  Committee  of  the  Daughters  of  the  American 
Revolution  of  New  York  State. 

• 

Appointed  by  the  Legislature  and  empowered  with  jurisdiction  and  con- 
trol over  the  farm  lands  and  buildings  owned  and  occupied  as  a  home  by 
General  Nicholas  Herkimer  in  his  life  time,  now  known  as  the  Herkimer 
farm,  in  the  town  of  Danube,  county  of  Herkimer,  for  the  purpose  of  pre- 
serving same  as  a  historic  landmark. 

2 — Operation 

Caretaker 

1 

$600 

Total  on  annual  pay-roll  basis 

1 

$600 

OEGANIZATION  AND  FUNCTIONS 
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PHILIPSE  MANOR  HALL  AT  YONKERS,  N.  Y. 


TITLES,  FUNCTIONS  AND  ACTIVmES 


1 — Qeneral  Administration 

The  American  Scenic  and  Historic  Preservation  Society 

A  society  chartered  for  the  purpose  of  preserving  and  maintaining  places 
of  scenic  and  historic  interest.  Philipse  Manor  Hall  was  bought  from  the 
City  of  Yonkers  by  Mrs.  William  F.  Cochran  and  presented  by  her  to  the 
State,  to  be  held  in  the  custody  of  this  society. 

2 — Operation 

I— SUPERVISION 


Superintendent 


2-CARETAKINa 


Watchman 
Janitor.  .  . 


Total  on  annual  pay-roll  basis 


Amount 
per  year 


$1,200 


750 
600 

$2,550 


CLINTON  HOUSE,  POUQHKEEPSIE,  N.  Y. 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

Under  the  control  of  Mahwenawasigh  Chapter  of  the  Daughters 
of  The  American  Revolution,  appointed  by  Legislature  in  1900 

Custodians  of  and  supervise  the  care  and  maintenance  of  this  property.* 
*Aiq;>r(^>riatioQ  of  $200  made  io  1014  for  maintensuice. 

CROWN  POINT  RESERVATION 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

1 — Qeneral  Administration 

The  New  York  State  Historical  Association 

Custodian  appointed  by  the  Comptroller  to  control  and  manage  the 
reservation. 

2 — Operation 

Caretaker 

MAY  1  TO  DECEMBER  31 

Caretaker 

JANUARY  1  TO  APRIL  30 

Total  on  annual  pay-roll  basis 


Amount 
per  year 


Amount 
per  year 


S720 


25 
$745 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


STONY  POINT  BATTLEFIELD— STATE  RESERVATION 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


No.  em-i    Amount 
ployees     per  year 


1 — Qeneral  Administration 

The  American  Scenic  &  Historic  Preservation  Society 

A  society  chartered  for  the  purpoee  of  preserving  and  mainlining  places 
of  scenic  and  historic  interest.  The  reservation  was  placed  under  this 
society  by  Leguriature,  Chapter  764,  Laws  1897. 

2 — Operation 

Custodian 


Total  on  annual  pay-roll  basis 


$600 


S600 


THE  SIR  WILLIAM  JOHNSON  MANSION 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

1 — Qeneral  Administration 

The  Johnstown  Historical  Society 

Custodian  appointed  by  the  Legldatare,  and  vested  with  Hie  control 
and  jurisdiction  of  the  pToperty,  for  the  purpose  of  its  preservation  as  an 
hiirtoric  landmark  for  educational  and  patriotic  purposes. 

2 — Operation 

Superintendent 

Temporary  Employees* 

Total  on  annual  pay-roll  basis 

*$300  WAS  appropriated  in  1914  for  an  Assistant  Superintendent  and  extra  labor. 

THE  SARATOGA  MONUMENT 

TITLES,  FUNCTIONS  AND  ACTIVITIES 

1 — Qeneral  Administration 

The  Comptroller 

The  Comptroller  is  vested  with  possession  and  control  of  the  Saratoga 
Monument  and  plot,  and  is  required  to  make  rules  and  regulations  for  the 
preservation  and  care  thereof;  for  all  erections,  for  the  reception  of  visitors 
and  for  the  exhibition  of  all  relics,  curiosities  or  objects  of  interest  con- 
nected therewith. 

2 — Operation 

Keeper 

Total  on  annual  pay-roll  basis 

» ■■ 


No.  em- 
ployees 


Amount 
per  year 


$720 


$720 


No.  em- 
ployees 


1 


Amount 
per  year 


1600 


$600 
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SARATOGA  SPRINGS  STATE  RESERVATION 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


[Commissioners 

Appointed  by  Governor,  with  consent  of  Senate,  for  term  of  five  years, 
without  compensation.  Supervise  the  State  reservation  created  from  lands 
selected  and  located  in  the  town  of  Saratoga  Springs,  for  the  restoration  and 
preservation  of  mineral  springs,  weUs,  and  mineral  water  and  natural  car- 
bonic acid  gas  in,  on  or  under  the  lands  acquired;  also  prescribe  the  dis- 
position of  excess  mineral  water  not  used  on  these  premises. 

Secretary  (Exempt) 

Kngineer  (11th  Grade) 

Total  on  annual  pay-roll  basis 

'-^  H  ■'■'■,     P  P  ■ 


No.  em- 
ployees 


1 
1 


Amount 
per  year 


$2,400 
3,000 


$5,400 


NEWTOWN  BATTLEFIELD  RESERVATION 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


1 — Qeneral  Administration 

C3ommissioners 

Appointed  by  Governor,  by  and  with  advice  and  consent  of  Senlite,  for 
term  of  five  years,  without  compensation.  The  Commission  has  the  manage- 
ment and  supervision  of  the  Newtown  Battlefield  Reservation.  It  has 
charge  of  all  improvements  and  repairs;  makes  and  enforces  all  rules  and 
regulations;  acquires  for  the  State  any  lands  that  may  be  necessary;  regu- 
lates prices  chaiiged  by  drivers  of  conve}rance8  and  guides  within  the 
reservation,  and  employs  sueh  persons  as  may  be  needed  to  care  for  reser- 
vation. 


Temporary  Eknployees* 


Amount 
per  year 


*Paitl  out  of  general  appropriation  of  SIO.OUO  m0de  upon  preation  of  Cominiadion  April  31,  1913. 


STATE  RESERVATION  AT  NIAGARA  FALLS 


ORGANIZATION 


1 — General  Administration 

2 — Operation  and  Maintenance 

Total  on  annual  pay-roll  basis* 


Number 

of 
employees 


Amount 

pay-roll 

basis 


$3,900 
23,695 


$27,495 


*In  addition  to  the  totals  here  shown  a  varying  number  of  emplosreea  are  paid  out  of  an  apprcqwiatioD  of 
S8.544  for  the  fiscal  year  1913-14. 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


DETAILS  OF  ORGANIZATION 


1 — Qeneral  Administration 

2 — Operation  and  Maintenance 

I— POUCINQ 

I — ^SupervUioa 

2— PatroUing 

2— OTHER  OPERATION  AND  MAINTENANCE 


1 
9 

17 


Amount 
pay-roQ 


$3,900 


1,200 
9,000 

13,385 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

1 — Qeneral  Administration 

Commissioners 

Appointed  by  the  Governor,  bv  and  with  advice  and  consent  of  the 
Senate,  for  term  of  five  years,  without  compensation. 

The  Commission  has  supervision  of  lands  reserved  or  purchased  by  the 
State,  for  the  puri>ose  of  preserving  the  scenery  of  the  falls  of  Niagara 
and  restoring  such  scenery  to  its  natural  condition. 

Secretary  and  Treasurer  (Exempt) * 

Supervises  secretarial  and  financial  matt^v. 

Superintendent  (10th  Grade) 

2 — Operation  and  Maintenance 

I— POLICING 

I — Supervision 

Police  Superintendent  (Exempt) , 

2— Patrolling 

Police  Constables  (6th  Grade)  @  $1,000 

2— OTHER  OPERATION  AND  MAINTENANCE 

Regular  Employees 

Foreman  (6th  Grade) 

Engineer  (6th  Grade) 

Assistant  Engineer  (5th  Grade) 

Assistant  Engineer  (5th  Grade)  Vacancy 

Watchmen  (5th  Grade)  @  $900 

Janitors  (4th  Grade)  @  $720 

Scrubwoman  (2nd  Grade) 

Seasonal  Employees 

Ticketmen  (4th  Grade)  @  $720 

Elevator  Operator  (4th  Grade) 

Caretakers  (4th  Grade)  @  $648 

Temporary  Employees"' 

Teamster 

Laborers 

Laborers 

Laborers 

*  Temporary  employees  vary  in  number  and  are  paid  out  of  appropriation  of  $8,5i4. 


No.  em- 
ployees 


1 
1 


9 


1 
1 
1 
1 
4 
3 
1 

2 
1 
2 


Amount 
per  jrear 


$1,500 

2,400 


1,200 


9,000 


1,080 

1,080 

900 

744 

3,600 

2,160 

375 

1,440 

720 

1,296 
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FIRE  ISLAND  STATE  PARK 


TITLES,  FUNCTIONS  AND  ACTIVmES 

1 — General  Administration 

Commissioners  (Unclassified) 

Appointed  by  Governor,  by  and  with  consent  and  approval  of  Senate, 
for  term  of  five  years. 

Tie  commission  controls  and  manages  the  reservation  known  as  Fire 
Island  State  Park.  Makes  and  enforces  ordinances,  fixes  prices  for  privi- 
leges, appoints  employees,  etc. 

Secretary  and  Treasurer  (Exempt) 

2 — Operation 

I— SUPERVISION 

Superintendent  (6th  Grade) 

2--CARETAKINO 

Bathing  Master  (Season  position) 

(June  15th  to  Sept.  15th  at  $75.00  per  month.) 

Carpentersf  ($90  per  month) 

Foreman  laborer*  ($90  per  month) 

Laborer*  ($45  per  month) 

Total  on  annual  pay-roll  bads 

■— — 

*  Apprc^KiatioD  of  $720  has  been  made  for  laborer. 

t  Appropriation  of  $1,000  has  been  made  fw  oarpeotars. 

WATKINS  QLEN  RESERVATION 


No.  em- 
ployees 


1 


Amount 
per  year 


$500 


1,200 


225 


$1,925 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

1 — Qeneral  Administration 

Commissioners 

Appointed  by  the  Governor,  lor  tenn  of  five  yean,  with  advice  and 
consent  of  Senate;  serving  without  compensation. 

The  commission  is  empowered  to  control  and  manage  the  reservation, 
to  make  ordinances  for  control  and  regulation,  to  hire  help  and  conduct 
the  business  of  administering  reservation  aflfairs. 

Secretary  and  Treasurer  (Exempt) 

Secrttarial  duties,  and  to  receive  from  the  State  Treasurer  and  disburse 
moneys  to  defray  the  expenditures  of  the  commission  after  approval  by 
the  Comptroller. 

2 — Operation  and  Maintenance 

I— SUPERVISION 

Superintendent  (6th  Grade) 

2— CARETAKINQ 

Caretakers  (3rd  Grade)  @  $600 

Woman  Attendant  (1st  Grade) 

Total  on  annual  pay-roll  basis 


No.  em- 
ployees 


1 


1 


3 
1 


Amount 
per  year 


$1,200 


1,200 


1,800 
300 

$4,500 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


WASHINQTON'S  HEADQUARTERS  AT  NEWBURQH 


TITLES,  FUNCTIONS  AND  ACTIVITIES 

I — Qeneral  Administration 

Board  of  Trustees 

Appointed  by  Governor,  by  and  with  advice  and  consent  of  Senate,  for 
term  of  five  years,  without  compensation. 

The  trustees  have  the  care  and  management  of  the  headquarters,  with 
the  grounds  belonging  thereto:  direct  the  expenditure  of  all  money?  appro- 
priated, subscribed  or  donated  for  their  care  or  improvement,  and  provide 
for  the  preservation  and  protection  of  all  property  therein  belonging  to 
the  State. 

2 — Operation 

Superintendent  (3rd  Grade) 

Curator  (5th  Grade) 

Total  on  annual  pay-roll  basis 


No.  emH 
ployees 


Amount 
per  year 


10 


1 
1 


$500 
900 


$1,400 


THE  SCHUYLER  MANSION 


TITLES,  FUNCTIONS  AND  ACTIVmES 


I — General  Administration 


Board  of  Trustees 


Appointed  by  the  Governor  for  term  of  five  years,  without  eompensation. 

The  trustees  have  supervision  of  the  premises  and  of  all  property  of  the 
State  therein  and  thereon;  collects  and  acquires  for  the  State  such  fur- 
niture, relics,  mementoes  and  records  as  it  deems  appropriate. 


Keeper 


Total  on  annual  pay-roll  basis 


No.  em- 
ployees 


10 


Amount 
per  year 


1600 


$600 
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PALISADES  INTERSTATE  PARK  COMMISSION 

Commissioners  are  appointed  by  the  Governor,  with  consent  of  the  Senate, 
for  terms  of  five  years,  to  select  and  locate  such  lands,  within  specified  limits,  as 
may  in  their  opinion,  be  proper  and  necessary  to  be  reserved  for  the  purpose  of 
establishing  a  State  park,  thereby  preserving  the  scenic  beauty  of  the  Palisades; 
and  to  acquire,  maintain  and  make  available  for  use  as  a  public  park,  lands  so 
located. 

ORGANIZATION 


1 — General  Administration 


2 — Clerical  Service 

3 — Engineering  Service 

4 — Forestry  Service 

5 — ^Patrol  and  Care  Taking  Service. 


Total  on  annual  pay-roll  basis 


Number 

of 
employees 

Amount 

pay-roll 

basis 

10 

3 

$8,900 

19 

10,460 

'22 


$18,760 


*  In  additicm  there  are  27  employees  paid  $28,240  from  the  general  funds  of  the  commission  which  inolude  state 
i4>propriations  and  gifts  from  private  individuals. 


33S 


I"     ■ 


DETAILS  OF  ORGANIZATION 


PALISADES  INTERSTATE  PARK  COMMISSION 

1 — Qeneral  Administration 

2M:3erical  Service 

3 — Engineering  Service 

4 — Forestry  Service 

5 — Patrol  and  Care  Taking  Service 

I— BEAR  MOUNTAIN 

2~HOOK  MOUNTAIN 

3— BLAUVELT 

4-PALISADES 


Number 
Of 

employees 

Amount 

pay-roll 

h^aa 

10 

7 

811,500 

8 

10,500 

2 

8,060 

16 
1 
8 

17 

9,020 

720 

1,440 

10,740 
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GOVERNMENT  OF  THE  STATE  OF  NEW  YORK 


TITLES,  FUNCTIONS  AND  ACTItVITIEB 

PALISADES  INTERSTATE  PARK  COMMISSION 
I — Qeneral  Administration 

Commissioners 

Supervisioii  of  employees  and  control  of  property  acquired  for  park 
purposes. 

2— Clerical  Service 

Assistant  Secretary 

Chief  Clerk 

Bookkeeper 

Clerk  and  Chief  Timekeeper 

Clerk 

Junior  Clerk 

Stenographer 

3 — Engineering  Service 

Chief  Engineer 

Principal  Assistant  Engineer 

Office  Engineer 

4— Forestry  Service 

Woods  Foreman 

Assistant  Woods  Foreman 

5 — Patrol  and  Care  Taking  Service 

I— BEAR  MOUNTAIN 

Superintendent 

Chief  of  Patrol 

Patrolman  and  Watchman  @  $720 

Patrolman  (work  5  months  per  year)  @  $60  per  month ... 

2— HOOK  MOUNTAIN 

Patrolman  and  Watchman 

3— BLAUVELT 

Patrolman 

Patrolman  and  Watchman  (work  5  months  per  year)  @  $60 
per  month 

4— PALISADES 

Chief  of  Patrol 

Assistant  of  Patrol 

Patrohnan  @  $780 

Patrohnan  @  $720 

Patrolman  (work  7  months  per  year)  @  $60  per  month 

*SpedfioaUy  provided  for  in  the  1914  i^jpropriatioii. 


No.  em- 
ployees 


10 


1 
1 
1 
1 
1 
1 
1 


1 
1 
1 


1 
1 


1 
1 

5 
0 


1 

1 
2 


1 
1 
4 
2 
9 


Amount 
peryev 


•$4,000 

♦2,500 

•1,800 

1,200 

1,040 

480 

480 


5,000 
3,006 
2,500 


2,oon 

1,080 


•2,000 

*720 

•3,600 

•2,700 


720 

♦840 
•600 


1,500 
900 
3,120 
1,440 
3,780 
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PREPARED  B\ 
NEW  YORK  STATE  DEPARTMENT  OF  EFFICIENO/  AND  ECONOMV 

AND 
NEW  YORK  BUREAU  OF  MUNICIf^L  RESEARCH 
NOVEMBER    1914   . 


\m 


ENeiNEERINGSERVXi 


Chief  £ngin£ER'I'^ooo 

EMPLOYEES    •^a-SSpO 


PAUSflDES  INTERSnm 
PARK  COMMISSION 


COMMISSIONEHS-IO'^^;^ 


Select  and  hcafe  such  lan€/s»w/fh' 
in  specified  limits  necessary  for 
establishing  a  State  Pork,  and  for 
preserving  the  scenic  tteauty  of 
the  Po/isad9s 


CLERICAL  SCRVtCC 
/is^  Secretaky  -  /  -^^ooo  " 
Employees  -     6-  7,soo  • 


Boohkeeping,  /fuditing^Ttme- 
keeping  ana  genora/  clencat 
and  carrmspondence  


Pm-ROL  fIND 
CflRETflK/NO  S£RVtC£ 


Patrol  a  f^/ice  Service 


B£/9R  /^OUtfTfllN 


SUPT "     i^zpod 

EMPL0YEES'I5'7,020 


HOOK  lYIOUffrAtN 


Pm-ROLMRN't-  720 


n>RE5TRY  Service 


Woods  PbREMRN-hzpoo 

fISSh'  fbPEMAN'l-ipeO 


BLflUi/ELT 


PRTROL  MRN'I  -  540 
EMPLOYEES-e-  6O0 


PALISADES 


CHIEF  OrfWTROL'I'tSOO 
EMPLOYEES 'l6'^AO 


note:- 


Of  tl>e  splories  shown  above,  the  19 1^  appropriation 

provides .  sped ftcally  for  the  following:^ 

ffs'sistpnt  Secretary  ^3^000 

Chief  <^lerk  Zjsoo 

Bdokkeeper  ifioo 

Patrolman  &  Caretakers 
at  Bear  Motinfain  s  Blauvett 

The  balance  is  pajd  from  the  general  funds  at  the 

Commission,  which  includes  State  appropriations  and 

gifts  from  private  individupls 


CELEBRATIVE  AND  COMMEMORATIVE 


Pacific  Exposition  Commission 

rk  Monument  Commission  for  the  Battlefields  of  Gettysburg,  Cbatta- 
',  and  Antietam 

-fifth  New  York  Volunteer  Cavalry  Monument  Committee 
Monument  Commission 
in  ]\Iemorial  Commission 
.  ifiades  Monument  Commission 
\  ictory  Centennial  Commission 
lip  '*  New  York  "  Silver  Service  Commission 
of  Ghent  Commission 
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CELEBRATIVE  AND  COMMEMORATIVE 


Panama-Pacific  Exposition  Commission 

New  York  Monument  Commission  for  the  Battlefields  of  Gettysburg,  Chatta- 
nooga and  Antietam 
Twenty-fifth  New  York  Volunteer  Cavalry  Monument  Conmiittee 
Curtis  Monument  Commission 
Ketchum  Memorial  Commission 
Irish  Brigades  Monument  Commission 
Perry's  Victory  Centennial  Commission 
Battleship  "  New  York  "  Silver  Service  Conmiission 
Treaty  of  Ghent  Conmiission 
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PANAMA-PACIFIC  EXPOSITION  COMMISSION 

Six  members  are  appointed  by  the  Governor;  five  are  selected  by  the  lieu- 
teoant-Govemor  from  the  membership  of  the  State  Senate,  and  five  are  selected 
by  the  speaker  of  the  Assembly  from  the  membership  of  the  State  Assembly,  to 
represent  the  State  of  New  York  at  ihe  Panama  Pacific  International  Exposition 
to  be  held  in  San  Francisco  in  1915,  celebrating  the  c<xnpleticm  and  commercial 
use  of  the  Panama  canal. 


ORGANIZATION 


Number 

of 
employees 


1 — Executive 

2— Clerical 

3 — Construction 

Total  on  annual  pay-roll  basis 


16 


2 

5 
1 


8 


Amount 

pay-roll 

bitsis 


$8,500 
7,800 
2,860 


$19,160 


Noi  ■:    The  employeea  of  tho  Commiaaion  are  not  under  the  State  Civil  Senrioo  Commiaaion. 
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GOVERNALENT  OF  THE  STATE  OF  NEW  YORK 


1 


PntPAKtO  tv 
few  VOUK  STATE  OCnMrTMCNT  OT  VrtCtCHOf  AND  CCONOHV 

AND 

NEW  VOAK  aUACAU  OT  HUNlCf>AL  RCSCARCH 

NOVCMeCIl    lOM 


PA/MM  A  PAOr/C  eXPOSfTfON  C0Mf^/S3^(W 


coMMiSSfONEf^   /e  (mr^our  coMPENSmriON) 


To  encourage  and  promo  fe  an  exh/6i^  of  Hie  commerckf^, 
inehsfr/a/,  eaifca//ona/.  ar//s/^,  /n////ary,  nauo/  anaf  of  her 
n/eree/s  of  Mfe  S^te  and  ihs  cffieens  of  fhe  expos ff ton 
cde6ra//hg  fhe  comp/efibn  o^  /he  Partama  Cana/. 

To  prov/de.  fomtsh  and  mofn^atn  a  duikf^^  Tor  a 
3Me  exh/^/  and  oTfi'ao/  headgc/ar/ers. 


ADMW/STRAT/ON 


SCCRCTARY, 
AsStSTANT  SeCRCTWtr 


^^iSOO. 
^4pOO. 


D/recf  supervision  /n  accordance  m'/h 
phns  of  Comntissioners  over  perTormonce 
oT  o^ecfs  oT  fhe  Commission,  in  /effing 
con/racfs  Tor  consfrucfing,   efuping  and 
mainfarfing  Sfafe  BuitShg;  gamerw^  exhibifSi 
correspondaneej  paymenf  oT  Mis  ana  expenses. 


CLERtCAL 


EMPLorees 


^soa 


recordir^  cosis  of  consfruc/iofi, 
and  expenses  of  Commission^  fifing 
papers  and  yoocffers 


CONSTfH/CT/Off 


$u^awrr£MocNT  or  coftsTmjcnox  ^ym 


Sopenhiends  of  fhe  Tair  ground 
fneaerTomTonce  6/  ffte  confrwcfo/s 
oTfne  ferms  of  me  confracfs  wr 
fhe  consfrucfion  and  Tumishihg 
of  fhe  Sfafe  Butfding.        


ORGANIZATION  AND  FUNCTIONS 
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TITLES.  FUNCTIONS  AND  ACTIVITIES 

PANAMA-PACIFIC  EXPOSITION  COMMISSION 
I — Executive 

* 

Commissioners  (Without  compensation) 

Commissioii  shall  encourage  and  promote  a  full  and  complete  exhibit  of 
the  commercial,  educational,  industrial,  artistic,  military,  naval  and  other 
interests  of  the  State,  and  its  ciUcens  at  the  Exposition  celebrating  the  com- 
pletion of  the  Panama  Canal;  shall  provide,  funiish  and  maintain  a  building 
or  buildings  for  a  State  exhibit  and  for  the  official  headquarters  of  the  State. 
The  members  shall  serve  without  compensation  for  their  services  but  shall, 
be  entitled  to  actual  necessary  expenses  while  in  discharge  of  duties  imposed 
on  them. 

Secretary 

Appointed  by  the  conmiission;  is  the  active  executive  of  the  commission; 
places  contracts  for  the  construction  and  equipment  of  the  State  buflding; 
Biakes  necessary  arrangements  for  the  {facing  of  exhibits;  handles  corre- 
qx>ndence. 

Assistant  Secretary 

Assists  in  the  secretarial  duties. 

2— Clerical 

Stenographers  @  $1,600 

Take  dictation  and  write  correspondence  of  the  commission. 

Bookkeeper 

Keeps  the  financial  records  of  the  commission  in  regard  to  expenses,  cost  of 
construction,  payment  on  account  of  contracts. 

Clerk " 

Aflsists  in  the  general  office  work,  filing  mailing  and  financial  records. 

Messenger \ 

General  office  assistant  and  dilivering  messages. 

3 — Construction 

Superintendent  @  $56  per  wedc 

Is  engaged  at  the  exposition  grounds  supervising  the  construction  of  the 
building  and  the  installation  of  equipment. 


No.  em- 
pli^ees 


16 


1 


1 


Amount 
per  year 


$4,500 


4,000 


3,200 
1,600 


1,500 


1,500 


2,860 
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GOVERNMENT,  OP  THE  STATE  OF  NEW  YORK 


NEW   YORK    MONUMENTS   COMMISSION   FOR  THE   BATTLEFIELDS 
OF  QETTYSBURQ,  CHATTANOOQA  AND  ANTIETAM 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


Commissioners 


Three  Commissioners  appointed  by  the  Governor,  without  compensation, 
act  with  the  Adjutant-General  of  the  State,  ex-officio  member.  The  duties 
of  the  Commission  are  to  determine  the  positions  and  monuments  of  the 
New  York  organisations  engaged  in  these  battles,  and  to  erect  such 
memorials,  monuments  and  markers,  upon  battlefields,  as  may  be  required 
from  time  t9  time. 

Ekigineer  and  Secretary  (11th  Grade) * . 

Stenographer  and  Clerk  (6th  Grade) 

Stenographer  (6th  Grade) 

Clerks  @  $1,050  (6th  Grade) 

Clerk  (6th  Grade) 

Total  on  annual  pay-roll  basis 


No.  em- 
ployees 


1 
1 
1 

2 
1 


6 


Amount 
per  year 


1,20C 

960 

2,100 

1,02(] 


$8,28C 


TWENTY-FIFTH  NEW  YORK  VOLUNTEER  CAVALRY  MONUMENT 

COMMITTEE 


zs 


TITLES,  FUNCTIONS  AND  ACTIVITIES 


Committee 

Composed  of  the  Governor,  who  is  chairman,  and  four 
members  appointed  by  him  from  the  Twenty-fifth  New  York 
Volunteer  Cavalry,  one  of  whom  must  reside  in  the  District 
of  Colmnbia.  The  duty  of  the  committee  is  to  provide  for 
the  erection  of  a  suitable  monument  to  commemorate  the 
services  of  the  Twenty-fifth  New  York  Volunteer  Cavalry. 


rei 


ITY. 


vith 

Y.. 

lasc 

Hod 


WiTHOUT 


Cbmf/SS/OA/^JS3-S'compmwmoN 


Se/ecf  3/fe  //7  t/je  c//y  of 
3uffb/o^  ar?c/  /?urc/?o^e  one/ 
eredf-  //?^r0or7j  o/r?or?(/n7cnffo 
co/rrmemoro/^  f/?0  3en</C0 
c/'c/^33e  /ef0/c/?a/?7. 


coin/n/33/ON 


COnriMISSIONERS'lS'  coMP£N3^  r^oAi. 


form  ond  execuie  o  plan  for 
fhe  celobroHon  of  the  one 
huncfr€</f/i  anni\^er3on^,  of  the 
rr0af(^  of  Ghent" 


ered 
es  of 
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mor, 


b  the 
3  city 
^her's 
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CURTI$  MONUMENT  COMMISSION 

A  board  consisting  of  three  commissioners  appointed  by  the  Legislature,  with 
the  approval  of  the  Governor,  to  select  a  site  in  the  city  of  Ogdensburg,  N.  Y., 
and  empowered  to  construct  a  foundation  and  pedestal  thereon;  and  to  purchase 
a  bronze  statue,  to  commemorate  the  services  of  Brevet-Major*General  Newtcm 
Martin  Curtis.    The  commissioners  serve  without  compensation. 


KETCHUM  MEMORIAL  COMMISSION 

Is  charged  with  the  selection  of  a  site  in  the  city  of  Buffalo,  and  is  empowered 
to  purchase  and  construct  thereon  a  monument  to  commemorate  the  services  of 
Jesse  Ketchum  in  deeding  to  the  State  the  present  site  of  the  Buffalo  State  Normal 
School.  The  board  consists  of  five  commissioners  appointed  by  the  Governor, 
the  members  serving  without  compensation. 


IRISH  BRIGADES  MONUMENT  COMMISSION 

A  board  of  seventeen  commissioners  appointed  by  the  Legislature,  with  the 
approval  of  the  Governor;  charged  with  the  erection  of  a  monument  in  the  city 
of  New  York,  to  commemorate  the  services  rendered  by  the  soldiers  of  Meagher's 
Irish  Brigade  and  Corcoran's  Irish  Legion  in  the  war  of  the  Union;  and  empowered 
to  receive  gifts  and  donations  and  collect  subscriptions  towards  necessary  expenses. 
The  commissioners  serve  without  compensation. 
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PERRY'S  VICTORY  CENTENNIAL  COMMISSION 

Is  directed  to  co-operate  with  the  Interstate  Board  of  the  Perry's  Victory 
Centennial  Commission  in  celebrating  the  one  hundredth  anniversary  of  the  Battle 
of  Lake  Erie,  and  to  aid  in  the  construction  of  a  memorial  at  Put-ui-Bay  in  Lake 
Erie,  State  of  Ohio,  to  the  American  commander,  Commodore  Oliver  Hazard 
Perry,  and  members  of  his  fleet.  The  commission  has  charge  of  the  moneys  appro- 
priated by  the  State  for  the  above  purpose. 

There  are  eleven  commissioners:  two  Senators  appointed  by  the  president  of 
the  Senate,  three  Assemblymen  appointed  by  the  speaker  of  the  Assembly  and 
five  commissioners  appointed  by  the  Governor;  the  Lieutenant-Governor  is  member 
ex-officio. 


BATTLESHIP  "  NEW  YORK  "  SILVER  SERVICE  COMMISSION 

A  commission  appointed  by  the  Legislature  and  consisting  of  the  Governor, 
the  president  of  the  Senate  and  the  speaker  of  the  Assembly;  are  directed  to  pur- 
chase and  suitably  engrave  and  inscribe  a  silver  service  set  to  be  presented  to 
the  battleship  "  New  York,"  and  to  arrange  for  the  ceremonies  in  connection 
with  such  presentation. 


TREATY  OF  GHENT  COMMISSION 

The  commission  is  directed  to  form  and  execute  a  plan  for  the  celebration  ol 
the  one  hundredth  anniversary  of  the  Treaty  of  Ghent.  The  board  consists  of 
fifteen  commissioners  who  serve  without  compensation,  and  who  are  appointed, 
five  by  the  Governor,  five  by  the  president  of  the  Senate  and  five  by  the  speaker 
of  the  Assembly. 


INDEX 


TiTLB  PAGE 

Administrative  Functions 29 

Advisory  Board  for  the  Promotion  of  Agriculture , 300 

Agricultural    Functions 297 

Agriculture,  Department  of 299 

Agriculture,  Schools  of.    See  specific  name  of. 

Agricultural  and  Industrial  School  (Industry) 430 

Agricultural  Experiment  Station,  New  York  State,  at  Geneva 343 

Albion,  Western  House  of  Refuge  for  Women 440 

Alfred  University,  New  York  State  School  of  Clay  Working  and  Ceramics  at 399 

Alfred  University,  New  York  State  School  of  Agriculture  at 337 

Alien  Insane,  Commission  on  Federal  Legislation  for  the IS 

Appeals,   Court  of S7 

A|>pellate  Division  (Supreme  Court) 92 

Architecture,  Department  of 671 

Armory  Commission    296 

Assembly 9 

Asylum  for  Feeble-Minded  Women,  Custodial  ( Newark) 462 

Asylum,  Rome  Custodial   (Rome) 457 

Athletic  Commission,  New  York  State 286 

Attorney-General,  Department  of * 63 

Auburn,  State  Prison  for  Men 626 

Auburn,  State  Prison  for  Women 630 

Banking  Department 101 

Batavia,  School  for  Blind 486 

Bath,  Soldiers  and  Sailors'  Home 497 

Battleship  "  New  York  "  Silver  Service  Commission 762 

Bedford,   Reformatory   for   Women 444 

Binghamton    State   Hospital 592 

Blind,  Commission   for  the 403 

Blind,  School  for,  Batavia 486 

Boards  —  See  specific  name  of. 

Bridge  and  Tunnel  Commission,  New  York 19 

Bronx  Parkway  Commission 723 

Buffalo  State  Hospital 586 

Buildings,  Commission  on  Sites,  Grounda  and 418 

Building  Improvement  Commission 417 

Canal  Board 669 

Canal  Fund,  Commissioners  of  the 669 

Canal  Lands,  Special  Examiner  and  Appraiser  of ; .  670 

Canvassers,  State  Board  of 262 

Gelebrative  and  Commemorative 765 

Central  Islip  State  Hospital 638 

Charitable  Institutions,  Joint  Purchasing  Committee  of 418 

Charities,  Fiscal  Supervisor  of  State 407 

Charities,  State  Board  of  Public • 411 
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Civil  Service  Commission,  State 71 

Claims,  Board  of,  State  of  New  York 97 

Classification  Commission,  Salary '. 417 

Classification,  State  Board  of , 516 

Clay  Working  and  Ceramics,  State  School  of,  at  Alfred  University 399 

Clinton  House  (Poughkeepsie) 745 

Clinton  State  Prison 533 

College  of  Agriculture  at  Cornell  University,  State 321 

College  of  Forestry  at  Syracijse  University,  New  York  State 354 

Commissioners  —  See  specific  name  of. 

Compensation  Commission,  State  Workmen's 269 

Comptroller,  State   45 

Conservation  and  Custodianship 725 

Conservation  Department  72T 

Constitutional  Convention  Commission 17 

Cornell  University,  State  College  of  Agriculture  at 38^ 

Cornell  University,  State  Veterinary  College  at ; 357 

Court  of  Appeals S7 

Craig  Colony  for  Epileptics   ( Sonyea) 475 

Criminals  and  -Other  Defectives,  Board  of  Examiners  of  Feeble-Minded 416 

Crippled  and  Deformed  Children,  Hospital  for  Care  of  (West  Haveratraw) 483 

Crown  Point  Reservation 74o 

Curtis  Monument  Commission 761 

Custodial  Asylum,  Rome 457 

Dannemora  State  Hospital  ior  Insane  Convicts 543 

Defensive  Functions iSJ 

Delhi,  State  School  of  Agriculture  and  Domestic  Science  at %i 

Delinquents,  Defectives  and  Dependents,  Care  of 405 

Departments  —  See  specific  name  of. 

Education  Department    365 

Educational  Functions 363 

Efficiency  and  Economy,  Department  of 75 

Elections,  State  Superintendents  of 253 

Elmira  Reformatory 421 

Embalming  Examiners,  State  Board  of ¥& 

Engineer  and  Surveyor,  State 651 

Epileptics,  Craig  Colony  for    ( Sonyea) 475 

Equalization,  State  Board  of 284 

Estimate,  Board  of 15 

Examiner  and  Appraiser  of  Canal  Lands,  Special 670 

Examiners  of  Feeble-Minded  Criminals  and  Other  Defectives,  Board  of 4U 

Excise,  Department  of - 1^ 

Executive  Department 25 

Executive  Functions - 23 

Factory  Investigating  Commission,  New  York  State i\ 

Fair  Commission,  State 3K 

Farm  Colony,  Industrial  (Green  Haven) 4^ 

Farm  for  Women,  State  ( Valatie) H 

Federal  Legislation  for  the  Alien  Insane,  Commission  on I^ 

Feeble-Minded  Children,  Syracuse  State  Institution  for  (Syracuse) 4© 

Feeble-Minded  Criminals  and  Other  Defectives,  Board  of  Examiners  of 41i 

Feeble-Minded  Women,  Custodial  Asylum  for  (Newark) ,...•»..•.♦ 4lS 
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Fire  Island  State  Park 749 

Fire  Marshal,  Department  of  State 249 

Fiecal  Supervisor  of  State  Charities 405 

Forestry,  New  York  State  College  of,  at  Syracuse  University 354 

General  Herkimer  House,  Town  of  Danube 744 

Geneva,  New  York  State  Agricultural  Experiment  Station  at , . . .  343 

Geographic  Names,  State  Board  of , 402 

Gowanda  State  Homeopathic  Hospital 610 

Grant  Cottage  * 744 

Great  Meadow  Prison 3S7 

Green  Haven,  Industrial  Farm  Colony 452 

Grounds  and  Buildings,  Commission  on  Sites , 418 

Harbor  Masters    , %  .  284 

Health  Officer  of  the  Port  of  New  York. : 144 

Health,  State  Department  of • . . .  ^ 133 

Highways,  Department  of 690 

Home,  Women's  Relief  Corps  (Oxford) 504 

Home,  Soldiers  and  Sailors'  (Bath) 497 

Ifospital  for  Care  of  Crippled  and  Deformed  Children   (West  Haverstraw) 483 

Ho^ital  for  Treatment  of  Incipient  Pulmonary  Tuberculosis  {Ray  Brook) 490 

Hospitals  —  See  specific  name  of. 

HoE^itals  for  the  Insane , » 553 

Hospital  Commission,  State i 555 

House  of  Refuge  for  Women,  Western   (Albion) 440 

Housing  in  Cities  of  the  Second  Class,  Commission  to  Investigate 19 

Hudson  River  State  Hospital 573 

ICudson,  Training  School  for  Girls 448 

Index  Session  Laws,  Commissioner  to 19 

Indian  Affairs  —  See  Commissioners  of  the  Land  Office 741 

Industrial  Farm  Colony   (Oreen  Haven) 452 

Industry,  Agricultural  and  Industrial  School 430 

Insane  Convicts,  Dannemora  State  Hospital  for 543 

liisane  Criminals,  Matteawan  State  Hospital  for , 547 

Institute  for  Study  of  Malignant  Diseases * 279 

Institutions  —  See  specific  name  of. 

Insurance  Department    t 109 

Irish  Brigade's  Monument  Commission , , 761 

Iroquois,  Thomas  Indian  School ,..,...  507 

John   Boyd  Thacher  Park 743 

Jolmson  Mansion,  The  Sir  William   (Johnstown) 746 

Joint  Purchasing  Committee  of  Charitable  Institutions 418 

Judicial   Functions    85 

Juvenile  Delinquents  in  the  City  of  New  York,  Society  for  the  Reformation  of  ( Randall's 

Island )     435 

^etchum  Memorial  Commission « . . . » < 761 

Cinga  Park  State  Hospital , 620 

;^tt.l>or.  Department  of  229 

yOLke  George  Battleground  Park 744 

^ijLZid  Office,  Commissioners  of  the 741 

^u-^i^  Examiners,  State  Board  of 402 

^^^isletion  in  the  United  States,  Commission  for  the  Promotion  of  Uniformity  of 16 

.o^islative  Functions ••••...•...«.•..• ,»••*,. » » • , .  1 
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Legislature    3 

Letchworth  Park   743 

Letchworth  Village  (Tliiellfl)    468 

Long  Island  State  Hospital  620 

Long  Island,  State  School  of  Agriculture  on T. ...  349 

Malignant  Diseases,  Institute  for  Study  of 279 

Manhattan    State   Hospital 631 

Matteawan  State  Hospital  for  Insane  Criminals 547 

Mentally  Deficient,  Commission  to  Investigate  Provision  for  the 552 

Middlctown  State  Homeopathic  Hospital  580 

Militia,  New  York  State 288 

Miscellaneous  Reporter   97 

Misdemeanants,  Reformatory  for   (not  yet  located) 454 

Mohansic  State  Hospital *. 616 

Monument  Commission  for  the  Battlefields  of  Gettysburg,  Chattanooga  and  Antietam..  760 

Morrisville,  New  York  State  School  of  Agriculture  at 323 

Napanoch,  Eastern  New  York  Reformatory 427 

Nautical  School,  New  York  State 396 

Newark,  Custodial  Asylum  for  Feeble-Minded  Women 462 

Newtown  Battlefield  Reservation  Commission 747 

New  York-American  Veterinary  College 360 

Niagara  Falls,  State  Reservation  at 747 

Oxford,  Women's  Relief  Corps  Home 504 

Palisades  Interstate  Park  Commission 75i 

Panama-Pacific  Exposition  Commission 757 

Parole  for  State  Prisons,  Board  of 515 

Perry's  Victory  Centennial  Commission 762 

Philipse  Manor  Hall  at  Yonkers 745 

Port  Conditions  and  Pier  Extensions  in  New  York  Harbor,  Commission  to  Investigate. .     18 

Port  Wardens,  State  Board  of 285 

Printing  Board,  State  58 

Prison  for  Women,  State  (Auburn) 530 

Prisons,  State  Commission  of 513 

Prisons,  Superintendent  of  State  517 

Prisons  —  See  specific  name  of. 

Probation  Commission,  State 551 

Promotion  of  Agriculture,  Advisory  Board  for  the 360 

Promotion  of  Uniformity  of  Legislation  in  the  United  States,  Commission  for  the 16 

Provision  for  the  Mentally  Deficient,  Commission  to  Investigate 552 

Psychiatric  Institute   645 

Public  Buildings,  Department  of 717 

Public  Charities,  State  Board  of 411 

Public  Lands  —  See  Commissioners  of  the  Land  Office 741 

Public  Service  Commission  —  First  District 153 

Public  Service  Commission  —  Second  District 215 

Public  Works,  Department  of •TS 

Public  Works  Functions  W9 

Purchasing  Committee  of  Charitable  Institutions,  Joint 418 

Racing  Commission,  State 286 

Randall's  Island,  Society  for  Reformation  of  Juvenile  Delinquents  in  the  City  of  New 

York  ' 435 

Ray  Brook,  Hospital  for  Treatment  of  Incipient  Pulmonary  Tuberculosis 490 


INDEX  767 

TlTUi  PAiW 

Reformatories  —  See  specific  name  of. 

Reformatory   (Elmira)    421 

Reformatory,  Eastern  New  York  (Napanoch) 427 

Reformatory  for  Misdemeanants   (not  yet  located) 454 

Reformatory  for  Women  .  (Bedford)    .^ 444 

Recplative  Functions    , 99 

Reporters  —  See  specific  name  of. 

Retirement  for  State  Hospital  Employees^  Board  of 647 

Rerise  and  Codify  Tax  Law,  Commission  to 17 

Rodiester  State  Hospital   604 

Rome  Custodial  Asylum   (Rome) 457 

Salary  Classification  Commission 417 

Saratoga  Monument  , 746 

Saratoga  Springs  State  Reservation 747 

Schoharie  State  School  of  Agriculture 361 

Sdiool,  Agricultural  and  Industrial   (Industry) 430 
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